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INFORMATION ABOUT THE VIRGINIA REGISTER OF REGULATIONS 

VIRGINIA REGISTER 

The. Virginia Register is an official state publication 
issued every other week throughout the year. Indexes are 
published quarterly, and the last index of the year is 
cumulative. 

The Virginia Register has several functions. The full 
text of all regulations, both as proposed and as finally 
adopted or changed by amendment are required by law to 
be published in the Virginia Register of Regulations. 

In addition, the Virginia Register is a source of other 
information about state government, including all 
Emergency Regulations issued by the Governor, and 
Executive Orders, the Virginia Tax Bulletin issued monthly 
by the Department of Taxation, and notices of all public 
hearings and open meetings of state agencies. 

ADOPTION, AMENDMENT, AND REPEAL 
OF REGULATIONS 

An agency wishing to adopt, amend, or repeal 
regulations must first publish in the Virginia Register a 
notice of proposed action; a basis, purpose, impact and 
summary statement; a notice giving the public an 
opportunity to comment on the proposal, and the text of 
the proposed regulations. 

Under the provisions of the Administrative Process 
Act, the Registrar has the right to publish a summary, 
rather than the full text, of a regulation which is 
considered to be too lengthy. In such case, the full text of 
the regulation will be available for public inspection at the 
office of the RegiStrar and at the office of the 
promulgating agency. 

Following publication of the proposal in the Virginia 
Register, sixty days must elapse before the agency may 
take action on the proposal. 

During this time, the Governor and the General 
Assembly will review the proposed regulations. The 
Governor will transmit his comments on the regulations to 
the Registrar and the agency and such commepts will be 
published in the Virginia Register. 

Upon receipt of the Governor's comment on a 
proposed regulation, the agency (i) may adopt the 
proposed regulation, if the Governor has no objection to 
the regulation; (ii) may modify and adopt the proposed 
regulation after considering and incorporating the 
Governor's suggestions, or (iii) may adopt the regulation 
without changes despite the Governor's recommendations 
for change. 

The appropriate standing committee of each branch of 
the General Assembly may meet during the promulgation 
or final adoption process and file an objection with the 
Virginia Registrar and the promulgating agency. The 
objection will be published in the Virginia Register. Within 
twenty-one days after receipt by the agency of a 
legislative objection, the agency shall file a response with 
the Registrar, the objecting legislative Committee, and the 
Governor 

When final action is taken, the promulgating agency 
must again publish the text of the regulation, as adopted, 
highlighting and explaining any substantial changes in the 
final regulation. A thirty-day final adoption period will 
commence upon publication in the Virginia Register. 

The Governor will review the final regulation during 
this time and if he objects, forward his objection to the 
Registrar and the agency. ·His objection will be published 
in the Virginia Register. If the Governor finds that 
changes made to the ·proposed regulation are substantial, 
he may suspend the regulatory process for thirty days and 

require ~he agency to solicit additional public comment on 
the substantial changes. 

A regulation becomes effective at the conclusion of 
this thirty-day final adoption period, or at any other later 
date specified by the promulgating agency, unless (i) a 
legislative objection has been filed, in which event the 
regulation, unless withdrawn, becomes effective on the 
date specified, which shall be after the expiration of the 
twenty-one day extension period; or (ii) the Governor 
exercises his authority to suspend the regulatory process 
for solicitation of additional public comment, in which 
event the regulation, unless withdrawn, becomes effective 
on the date specified which date shall be after the 
expiration of the period for which the Governor has 
suspended the regulatory process. 

Proposed action on regulations may be withdrawn by 
the promulgating agency at any time before final action is 
taken. 

EMERGENCY REGULATIONS 

If an agency determines that an emergency situation 
exists, it then requests the Governor to issue an 
emergency regulation. The emergency regulation becomes 
operative upon its adoption and filing with the Registrar of 
Regulations, unless a later date is specified, Emergency 
regulations are limited in time and cannot exceed a 
twelve-months duration. The emergency regulations will be 
published as quickly as possible in the Virginia Register. 

During the time the emergency status is in effect, the 
agency may proceed with the adoption of permanent 
regulations through the usual procedures (See "Adoption, 
Amendment, and Repeal of Regulations," above). If the 
agency does not choose to adopt the regulations, the 
emergency status ends when the prescribed time limit 
expires. 

STATEMENT 

The foregoing constitutes a generalized statement of 
the procedures to be followed. For specific statutory 
language, it is suggested that Article 2 of Chapter 1.1:1 <S§ 
9-6.14:6 through 9-6.14:9) of the Code of Virginia be 
examined carefully. 

CITATION TO THE VIRGINIA REGISTER 

The Virginia Register is cited by volume, issue, page 
number, and date. 1:3 ·- VA.R. 75·77 November 12, 1984 
refers to Volume I, Issue 3, pages 75 through 77 of the 
Virginia Register issued on November 12, 1984. 
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PROPOSED REGULATIONS 

For information concerning Proposed Regulations, see Information page. 

Symbol Key 
Roman type indicates existing text of regulations. Italic type indicates proposed new text. Language which has 
been stricken indicates proposed text for deletion. 

STATE AIR POLLUTION CONTROL BOARD 

Title !l! Regulation: VR 120..01. Regulations for the 
Control and Abatement of Air Pollution. 

Statutory Authority: § 10..17.18 (b) of the Code ot Virginia. 

Public Hearing Date: January 14, 1987 • 
(See Calendar of Events section 
tor additional Information) 

Summarv: 

The purpose of the proposed amendments IS to change 
the agency's regulations concerning open burnisg to 
address the following problems: (1) the resources 
expended by the agency regulating open burnlsg are 
disproportionately high compared to the problems 
caused by the resulting pollution, (II) the Inclusion of 
all of Roanoke County as an urban area results In 
unnecessarily restrictive requirements In some parts of 
the county which are rural In nature, (Ill) the lack of 
spec.iflc conditions for use of special Incineration 
devices is inconsistent with the policy for application 
of tbe regulation in AQCR VII, (lv) failure to Include 
tbe burning of stakes and plastic ground cover by 
tomato growers as an agricultural practice is unduly 
restrictive and places an undue economic burden upon 
tbe growers, (v) tbe provision tbat allows burnisg to 
take place nearer to a building tban tbe minimum 
specified distance If the occupants give tbelr 
permission is unenforceable, and (vi) tbe clarity, 
simplicity and uniformity nt certain provisions of tbe 
regulation need Improvement 

VR 120..01. Regulations tor the Control and Abatement of 
Air Pollution. 

PART IV. 
EXISTING SOURCES. 

EMISSION STANDARDS FOR OPEN BURNING. 
(RULE 4-40) 

§ 120.04-4001. Applicability. 

A. Except as provided In subsection c of this section, 
the provisions of this rule apply to any person who 
permits or engages In open burning IIIKI or who permits or 
engages In burning using open pit Incinerators (trench 
burners), conical burners (teepee burners) and other 
devices or methods which the board determines are 

specltlcally designed to provide good combustion 
performance. 

B. The provisions ot this rule apply throughout the 
Commonwealth ot Virginia. 

C. The provisions ot this rule do not apply to such an 
extent as to prohibit the burning of leaves by persons on 
property where they reside If the local governing body ot 
the county, city or town In which such persons reside bas 
enacted an otherwise valid ordinance (under the provisions 
of § 10..17.18 (b) ot the Virginia Air Pollution Control Law) 
regulating such burning In all or any part of the locality. 

§ 120..04-4002. Definitions. 

A. For the purpose of these regulations and subsequent 
amendments or any orders issued by the board, the words 
or terms shall have the meaning given them In subsection 
C of this section. 

B. As used in this rule, all terms not defined herein 
shall have the meaning given them In Part I, unless 
otherwise required by context 

C. Terms defined: 

"Automobile graveyard" means soy lot or place which is 
exposed to tbe weatber sod upon which more tban five 
motor vehicles of any kind, Incapable of being operated, 
and which It would not be economically pract/CBI to make 
operative, are placed, located or found. 

"Bullt·up area" means any area wltb a substantial 
portion covered bY Industrial, commercial or residential 
bUildings. 

"Garbage" means rotting animal and vegetable matter 
accumulated by a household In the course of ordinary 
day·to-day living. 

"Hazardous waste" means refuse or combination of 
refUse which, because of Its quantity, concentration or 
physical, chemical or Infectious characteristics may: 

I. Cause or significantly contribute to so Increase In 
mortality or an Increase In serious Irreversible or 
Incapacitating Illness; or 

2. Pose a substantial present or potential hazard to 
human health or tbe environment when Improperly 
treated, stored, ttansported, disposed, or otberwise 
managed. 
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"Household refuse" means waste material and trash 
normally accumulated by a household in the course of 
ordinary day-to-day living. 

"Junk" means old or scrap copper, brass, rope, rags, 
batteries, paper, trash, rubber, debris, waste, or junked, 
dismantled, or wrecked automobiles, or parts thereof, iron, 
steel, and other old or scrap ferrous or nonferrous 
material. 

"Junkyard" means an establishment or place of business 
which is maintained, operated, or used for storing, 
keeping, buying, or selling junk, or for the maintenance or 
operation of an automobile graveyard, and the term shall 
include garbage dumps and sanitary fills. 

"Opening burning" means the burning of any matter in 
such a manner that the products resulting from 
combustion are emitted directly into the atmosphere 
without passing through a stack, duct or chimney. 

"Refuse" means trash, rubbish, garbage and other forms 
of solid or liquid waste, including, but not limited to, 
wastes resultant from residential, agricultural, commercial, 
industrial, institutional, trade, construction, land clearing, 
forest management and emergency operations. 

"Salvage operation" means any operation consisting of a 
business, trade or industry parlicipating in salvaging or 
reclaiming any product or material, such as, bUt not 
limited to, reprocessing of used motor oils, metals, 
chemicals, shipping containers or drums, and specifically 
including automobile graveyards and junkyards as <lefifted 
m f ~ ~ llle 6e<le ~ Virgiala ~ as ameaded . 

"Smoke" means small gas-borne particulate matter 
consisting mostly, but not exclusively, of carbon, ash and 
other material in concentrations sufficient to form a 
visible plume. 

§ 120-04-4003. Open burning prohibitions. 

A. No owner or other person shall cause or permit open 
burning of refuse except as provided in § 120-Q4-4004. 

B. No owner or other person shall cause or permit open 
burning of rubber tires, asphaltic materials, crankcase oil, 
impregnated wood or other rubber or petroleum based 
materials except when conducting bona fide fire fighting 
instruction at fire fighting training schools having 
permanent facilities. 

C. No owner or other person shall cause or permit open 
burning of teJHe &F hazardous materials waste or 
containers for such materials or open burning that may 
cause or contribute to a violaUon of Rule 4-3 . 

D. No owner or other person shall cause or permit open 
burning for the purpose of a salvage operation or tor the 
disposal of commercial/industrial waste . 

Vol. 3, Issue 3 
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E. Open burning permitted under the provisions of this 
rule does not exempt or excuse any owner or other person 
from the consequences, liability, damages or injuries which 
may result from such conduct; nor does it excuse or 
exempt any owner or other person from complying with 
other applicable laws, ordinances, regulations and orders 
of the governmental entities having jurisdiction, even 
though the open burning is conducted in compliance with 
this rule. In this regard special attentiOn should be 
directed to § 10-62 and § 10-63 of the Forest Fire Law of 
Virginia (See Appendix 0). Excerpts from the Forest Fire 
Law of Virginia are presented for information purposes 
only; the board bas no authority to enforce the provisions 
thereof. 

F. Upon declaration of an Alert, Warning of Emergency 
Stage of an Air Pollution Episode as described in Part VII 
or when deemed advisable by the board to prevent a 
hazard to, or an unreasonable burden upon, public health 
or welfare, no owner or other person shall cause or 
permit open burning; and any in-process burning shall be 
immediately terminated in the · designated Air Quality 
Control Region. 

§ 120-04-4004. Permissible open burning. 

Open burning is permitted in the following instances 
provided the provisions of subsections A lllrel!gh F B 
through F of § 120-04-4003 are met: 

A. Upon the request of an owner or a responsible civil 
or military public official, the board may approve open 
burning under controlled conditions for the elimination of 
a hazard which constitutes a threat to the public health, 
safety or welfare and which cannot be remedied by other 
means consonant with the circumstances presented by the 
hazard. 

B. Open burning is permitted for training and instruction 
of government and public fire fighters under the 
supervision of the designated official and industrial 
in-house fire fighting personnel with clearance from the 
local fire fighting authority. The designated official in 

· charge of the training shall notify and obtain the approval 
of the regional director prior to conducting the training 
exercise. Training schools where permanent facilities are 
installed for fire fighting instruction are exempt from this 
notification requirement. 
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C. Open burning is permitted for camp fires or other 
fires that are used solely for recreational purposes, for 
ceremonial occasions, for outdoor noncommercial 
preparation of food, and for warming of outdoor workers 
provided the materials specified in subsections B and C of 
§ 120-Q4-4003 are not burned. 

D. m leealilies "" p&f!leBs ~ leealllles laslile IH'il8ft 
areas wl>eFe "" eelloellea ..,....;.,., is &v&iial>le at llle 
aEij&eeat - "" jlllblie 1'68<1 arul 1ft leealilies "" ~ePIIeas 
~ Ieealllles ootsi<le IH'il8ft areas, Open burning is 
permitted for the disposal of leaves and tree, yard and 
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garden trimmings located on the premises of private 
residences, provided the following conditions are met: 

I. The burning takes place on the premises of the 
private residence. 

2. The location of the burning Is not less than 300 feet 
from any occupied building lllliess 11>e eeee~aol(s) lies 
giYeD pl'ieP pefRIIssieo. other than a building located 
on the property on which the burning Is conducted. 

3. There must be no publiclY financed collection 
service available at the adjacent street or public road. 

E. Ia leealities eF peRi&fts ef leeali*ies wllePe B& 
eolleetieo 5efYiee is &'/ailahle 99 ll>e adjaeeot slfeel "" 
pui>lle f98<l 99 a sellelklle ~ at leas! eoee jlef week aB<I 
wllefe oe eelleetleo - .,. slatieos are p•e•;lded by 11>e 
leealily, Open burning is permitted for the disposal of 
household refuse by homeowners or tenants, provided the 
following conditions are met 

1. 'rhe burning takes place on the premises of the 
dwelling. 

2. Animal caresses or animal wastes are not burned. 

3. Garbage is not burned. 

4. The location of the burning is not less than 300 feet 
from any occupied building 11111ess 11>e eeeepaol(s) lies 
giYeD pl'ieP pefR!Issieo. other than a building located 
on the property on which the burning Is conducted. 

5. No collection service Is available at the adjacent 
street or public road on a schedule of at least once 
per week and no collectlon boxes or stations are 
provided by the locality. 

F. Open burning is permltied for the .destruction of any 
combustible liquid or gaseous material by burning in a 
flare Or flare stack. Use of a flare or nare stack for the 
destruction of hazardous waste or commercial/Industrial 
waste Is allowed provided written approval Is obtained 
from the board. Permits Issued under Pari VIII may be 
used to satisfy the requirement for written approval. 

G. Except in Air Quality Control Region 7, open burning 
is permitted for disposal of land clearing refuse on the 
site of clearing operations resulting from property 
maintenance, from the development or modification of 
roads and highways, parking areas, railroad tracks, 
pipelines, power and · communication lines, buildings or 
building areas, sanitary landfills, or from any other 
clearing operations which may be approved by the 
executive director, provided the following conditions are 
met: 

I. All reasonable effort Rlll5t shall be made to 
minimize the amount of material that is burned. Such 
efforts shall Include, but are not limited to, the 

removal of pulpwood, sawlogs and firewood. 

2. The material to be burned shall consist of brush, 
stumps and similar land clearing refuse generated at 
the site and shall not Include demolition material or 
any refuse brought in from other sites. 

3. The burning shall be at least 500 teet from any 
occupied building .,. belldiogs ~ 11>e eee11p&als 
iiB¥e giYeD pl'ieP pefR!lssieo) other than a building 
located on the properly on which the burning is 
conducted; burning shall be conducted at the greatest 
distance practicable from highways and air fields. If 
the regional director determines that it is necessary to 
protect public health and welfare, he may direct that 
any of the above cited distances be Increased. 

4. The burning shall be attended at all times and 
conducted to ensure the best possible combustion with 
a minimum of smoke being produced. Under no 
circumstances should the burning be allowed to 
smolder beyond the minimum period of time 
neces..~ry for t~e destruction of t~e materials. 

5. The burning shall be conducted only when the 
prevailing winds are away from any city, town or 
bullt·UP area. 

H. When any burning contemplated by subsection G of 
this section ; is to occur within cities or urban areas, 
persons responsible for the burning shall, prior thereto, 
obtain a permit from the regional director. Such permits 
may be granted only after 88 eo-site IBSPeetleo aB<I 
confirmation by the regional director that the burning can 
and will comply with the conditions In subsection G of this 
section and any other conditions which are deemed 
necessary by the regional director to ensure that the 
burning will not endanger the public health and welfare or 
to ensure compliance with any applicable provisions of 
these regulations. 

I. Open burning Is permiited for forest management and 
agriculture practices approved by the board (see Appendix 
D), provided the following conditions are met: 

I. The burning shall be at least 1000 teet from any 
occupied building "" belldlogs 11111ess 11>e eeeepaot(s) 
lies giYeD pl'ieP pOI'IIl!ssieo. other than a building 
located on the property on which the burning Is 
conducted. 

2. The burning shall be attended at all times. 

J. Except in Air Quality Control Region 7, open burning 
is permitted for disposal of refuse on the site of local 
landfills provided that the locally elected officials (or their 
designated representative) obtain a permit beforehand 
from the executive director. Such permils may be granted 
only after 88 eo-site IBSpeetleo aB<I confirmation by the 
regional director that the burning can and will comply 
with the conditions in subsection J, paragraphs 1 through 7 
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of this section and any other conditions which are deemed 
necessary by the executive director to ensure that the 
burning will not endanger the public health and welfare or 
to ensure compliance with any applicable provisions of 
these regulations. The permit may be issued for each 
occasion of burning or for a period of time, not to exceed 
two years, as deemed appropriate by the executive 
director. 

1. The burning must shall take place on the premises 
of a local sanitary landfill (the establishment and 
operation of which meets the provisions of Chapter 
XXVIII of the Rules and Regulations of the State 
Department of Health) or other area operated under 
the authority of the locality and approved by the 
executive director. 

2. The burning shall be attended at all times. 

3. The material to be burned shall consist only of the 
following: 

a. Brush, tree trimmings, yard and garden 
trimmings, and similar land clearing refuse. 

b. Clean burning waste from construction and 
demolition operations and- similar materials. 

4. All reasonable effort must shall be made to 
minimize the amount of material that is burned. Such 
efforts shall include, but are not limited to, the 
removal of pulpwood, sawlogs, firewood and other 
marketable material. 

5. No materials may be burned in violation of Chapter 
XXVIII, Part IV, Article 2, Section E of the Rules and 
Regulatioi)S of the Department of Health, Disposal of 
Solid Waste. Special attention should be directed to § 
10-62 and § 10-63 of the Forest Fire Law of Virginia 
(See Appendix 0). Excerpts from the Forest Fire Law 
of Virginia are presented for information purposes 
only; the board has no authority to enforce the 
provisions thereof. 

6. The regional director must shall be notified of the 
days during which the burning will occur. 

7. The burning shall not take place on land that has 
been filled and covered so as to present an 
underground fire hazard due to the presence of 
methane gas. The exact site of the burning shall be 
established in coordination with the regional consultant 
of the Ili¥isioll Bureau of Solid !lilt! llaoafdous Waste 
Management, State Department of Heal!lt Waste 
Management and the local fire official; and no other 
site shall be used without the approval of these 
officials. 

§ 120-04-4005. Special incineration devices. 

A. The provisions of this section shall apply to open pit 
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incinerators (trench burners), conical burners (teepee 
burners) and other devices or methods which the board 
determines are specifically designed to provide good 
combustion performance. 
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B. Prior to the initial Installation (or reinstallation, in 
cases of relocation) and operation of devices or methods 
subject to the provisions of this section, persons 
responsible for the burning shall obtain a permit from the 
regional director. Such permits may be granted only after 
"" 8ft site iliSJ!eelioR !lilt! confirmation by the regional 
director that the burning can and will comply with the 
emission standards in Rules 4-1 and 4-3 and any conditions 
which are deemed necessary by the regional director to 
ensure that the operation of the devices will not endanger 
the public health and welfare or to ensure compliance 
with any applicable provisions of these regulations. 

C. Permits granted under this section In AQCR 7 shall at 
a minimum contain the following conditions: 

I. All reasonable effort shall be made to minimize the 
amount of material that is burned. Such efforts shall 
include, but are not limited to, the removal of 
pulpwood, sawlogs and firewood. 

2. The material to be burned shall consist of brush, 
stumps and similar land clearing refuse generated at 
the site and shall not Include demolition material or 
any refuse brought In from other sites. 

3. The burning shall be at least 500 feet trom any 
occupied building other than a building located on the 
property on which the burning is conducted; burning 
shall be conducted at the greatest distance practicable 
from highways and air fields. If the regional director 
determines that It Is necessary to protect public health 
and welfare, he may direct that any of the above 
cited distances be increased. 

4. The burning shall be attended at all times and 
conducted to ensure the best possible combustion with 
a minimum of smoke being produced. Under no 
circumstances should the burning be allowed to 
smolder beyond the minimum period of time 
necessary for the destruction of the materials. 

5. The burning shall be conducted only when the 
prevailing winds are away from any city, town or 
bullt-up area. 

APPENDIX C 
URBAN AREAS. 

Urban areas are geographically defined as follows: 

Lynchburg Urban Area 

Geographical Area 

Lynchburg City 
campbell County 
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Newport News -
Hampton Urban Area 

Norfolk - Portsmouth 
Urban Area 

Petersburg - Colonial 
Heights Urban Area 

Richmond Urban Area 

Roanoke Urban Area 

National capital 
Urban Area 

Hampton City 
Newport News City 
Poquoson City 
Williamsburg City 
James City County 
York County· 

Chesapeake City 
Norfolk City 
Portsmouth City 
Suffolk City 
Virginia Beach City 

Colonial Heights City 
Hopewell City 
Petersburg City 

Richmond City 
Chesterfield County 
Hanover County 
Henrico County 

Roanoke City 
Salem City 

tRoanoke County 

Alexandria City 
Fairfax City 
Falls Church City 
Manassas City 
Manassas Park City 
Arlington County 
Fairfax County 
Loudoun County 
Prince William County 

t Does not include those portions of the county designated 
as rural village or rural preserve in the Roanoke 
County Comprehensive Development Plan. 

APPENDIX D 
FOREST MANAGEMENT AND AGRICULTURE 

PRACTICES. 

I. Open burning Is permitted In accordance with Sections 
II and III of this appendix provided the provisions of 
subsections A through F of § 120-04-4003 are met. 

II. Open burning may be used for the following forest 
management practices: 

A. To reduce forest fuels and minimize the effect of 
wild fires. 

B. To control undesirable growlh of hardwoods. 

c. To control disease in pine seedlings. 

D. To prepare forest land for planting or seeding. 

E. To create a favorable habitat for certain species of 

wildlife. 

F. To remove dead vegetation for the maintenance of 
railroad, highway and public utility right-of-way. 

Ill. In the absence of other means of disposal, open 
burning may be used for the following agricultural 
practices: 

A. To destroy undesirable vegetation. 

B. To clear orchards and orchard prunings. 

C. To destroy fertilizer and chemical containers. 

D. To denature seed and grain which may no longer be 
suitable for agricultural purposes. 

E. To prevent loss from frost or freeze damage. 

F. To create a favorable habitat for certain species of 
wildlife. 

G. To destroy strings and plastic ground cover remaining 
in field alter being used in growing staked tomatoes. 

APPENDIX 0 
FOREST FIRE LAW OF VIRGINIA. 

§ 10-02. Regulating the burning of woods, brush, etc.; 
penalties. 

(a) It shall be unlawful for any owner or lessee of land 
to set fire to, or to procure another to set fire to, any 
woods, brush, logs, leaves, grass, debris, or other 
infiammable material upon such land unless he previously 
bas taken all reasonable care and precaution, by having 
cut and piled the same or carefully cleared around the 
same, to prevent the spread of such fire to lands other 
than those owned or leased by him. It shall also be 
unlawful for any employee of any such owner or lessee of 
land to set fire to or to procure another to set fire to any 
woods, brush, logs, leaves, grass, debris, or other 
lnfiammable material, upon such land unless he has taken 
similar precautions to prevent the spread of such fire to 
any other land. 

(b) During the period beginning March 1 and ending 
May 15 of each year, even though the precautions 
required by the foregoing paragraph have been taken, II 
shall be unlawful, in any county or city or portion thereof 
organized for forest fire control under the direction of the 
State Forester, for any person to set fire to, or to procure 
another to set fire to, any brush, leaves, grass, debris or 
field containing dry grass or other infiammable material 
capable of spreading fire, located in or within 300' of any 
woodland, brushiand, or field containing dry grass or other 
infiammable material, except between the hours of 4:00 
p.m. and 12:00 midnight. 

(c) The provisions of subsection (b) of this section shall 
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not apply to any fires which may be set on rights-<>f·way 
of railroad companies by their duly authorized employees. 

(d) Any person yiolating any provisions of this section 
shall be guilty of a Class 4 misdemeanor for each separate 
offense. If any forest fire originates as a result of the 
violation by any person of any provision of this section, 
such person shall, In addition to the above penalty, be 
liable to the Commonwealth and to each county or city 
which enters Into a contract as provided in § 10-46.1 for 
the full amount of all expenses Incurred by the 
Commonwealth and the county or city respectively in 
suppressing such fire, such amounts to be recoverable by 
action brought by the State Forester In the name of the 
Commonwealth on behalf of the Commonwealth and by 
the board of supervisors on behalf of the county or by the 
council on behalf of the city. 

Subsection (b) of this section shall not become effective 
in any county or city. of the Commonwealth until It has 
been approved by a majority vote of the governing body 
of such county or city. 

§ I 0·63. Failure to extinguish fires built In open. 

Whoever_ builds_-a fire in the open air, or uses a fire 
built by another In the open air within 150' of any 
woodland, brushland or field containing dry grass or other 
inflammable material,.. shall, before leaving such fire 
untended, totally extinguish it. Any person failing to do so 
shall be guilty of a Class 4 misdemeanor. Whenever it is 
established that a forest fire originated from such fire, the 
person building or using such fire shall, In addition to the 
above penalty, be liable for the full amount of all costs 
incurred in ·suppressing the fire. 

VIRGINIA BOARD OF OPTOMETRY 

Title Qf Regulation: VR 510.01·1. Regulations of the 
Virginia Board of Optometry. 

Statutory Authoritv: § 54·376 of the Code of Virginia. 

Public Hearing Date: N I A 

Summary: 

These regulations provide the standards for the 
practice of optometry In VIrginia; state the 
requirements for. candidates for examination and 
licensure as optometrists; and go.vern the board in the 
performance of Its duties. Existing regulations are 
repealed and the following regulations constitute a 
general revision of existing regulations and 
considerably simplify and shorten them. 

Among other provisions, the proposals add a 
prohibition on the use of dingnostic drugs without 
board certification to use them; replace seven 
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regulations on advertising~and-disclosure requirements 
with a single prohibition against advertising that Is 
false, misleading, or .deceptive; and clarify the criteria 
for approving continuing education courses necessary 
for license renewal. 

VR 510·01-1. Regulations of the Virginia Board of 
Optometry. 

PART I. 
GENERAl. PROVISIONS. 

§ 1.1. Public participation guidelines. 

A. Mailing list. 

The executive director of the board will maintain a list 
of. persons and organizations who will be mailed the 
following documents as they become available. 

I. "Notice of Intent" to promulgate regulations. 

2. "Notice of public hearing" or "informational 
proceedings", subject of which Is proposed or existing 
regulations. 

3. Final regulation adopted. 

B. Being placed on list: deletion. 

Any person wishing to be placed on the mailing list may 
have their name added by writing the board. In addition, 
the board may, at its discretion, add to the itst any 
person, organization, or publication it believes Will serve 
the purpose of responsible participation, in the formation 
or promulgation of regulations. Those on the Jist will be 
provided all information stated In subsection A. of this 
section. Those on the list may be periodically requested to 
indicate their desire to continue to receive documents or 
to be deleted from the list. When mall is returned as 
undeliverable, or when no timely response is forthcoming, 
they will be deleted from the Jist. 

C. Notice ofintent. 

At least 30 days prior to publication of the notice of 
intent, an informational proceeding as · required by § 
9-6.14:7.1 of the Code of Virginia, the board will publish a 
"notice of Intent." Tbts notice will contain a brief and 
concise statement of the possible regulation and will 
address and invite any person to provide wrltien comment 
on the subject matier. Such notice shall be transmltied to 
the Registrar lor Inclusion In the Virginia Register of 
Regulations. 

D. Information proceedings or public bearings for 
existing rules. 

At least once each biennium, the board will conduct an 
Informational proceeding, which may take the form of a 
public bearing, to receive public comment on existing 

Monday, November 10, 1986 



Proposed Regulations 

regulations. The purpose of the proceeding wiii be to the applicant may request a refund of the licensure fee. 
solicit pubiJc comment on all existing regulations as to 
their effectiveness, efficiency, necessity, clarity, and cost of § 1.3. Fees. 
compliance. Notice of such proceeding will be transmitted 
to the Registrar for inclusion in the Virginia Register. Such The following lees are required: 
proceeding may be held separately or in conjunction with 
other informational proceedin&S. Examination fee ....................................................... $100 

E. Petition for rulemaking. Examination fee, certification to use diagnostic 
pharmaceutical agents ·························'·················· $50 

Any person may petition the board to adop~ amend, or 
delete any regulation. Any petition received in a timely Licensure fee (renewed bienniaiiy) ...................... $200 
manner shall appear on the next agenda of the board. The 
board shaii have sole authority to dispose of the petition. Late tee ..................................................................... $30 

F. Notice of formulation and adoption. Reinstatement fee .................................................... $200 

Prior to any meeting of the board or subcommittee of Administrative fee ................................................... $25 
the board at which the formulation or adoption of 
regulations is to occur, the subject matter shaii be PART II. 
transmitted to the Registrar for inclusion in the Virginia EXAMINATIONS. 
Register. 

G. Advisory committees. 

The board may appoint advisory committees as it may 
deem necessary to provide for adequate citizen 
participation in the formuation, promulgation, adoption and 
review of regulations. 

§ 1.2. Applicants. 

A. The applicant, in order to be qualified to be 
examined by the board for licensure to practice optometry 
in the Commonwealth, shall: 

1. Be a graduate of a school of optometry approved 
by the Council on Optometric Education; have the 
registrar of the school provide an official transcript to 
the board; 

2. File at least 30 days prior to the date of 
examination, on a form supplied by the board, a 
completed application which shall have affixed 
securely in the space provided, one recent 
passport-type photograph of himself, not less than 2 
1/2 by 2 l/2 inches in size; 

3. Submit an official report from the National Board 
of Examiners in Optometry of the scores receiVf3d on 
ali parts of the examination of the National Board of 
Examiners in Optometry. 

4. Submit the prescribed examination fee; 

B. If any applicant withdraws from the examination at 
least 30 days prior to the examination date, all but the 
prescribed administrative fee will be refunded. If the 
applicant withdraws in 30 days or fewer prior to the 
examination date, only the licensure fee will be refunded. 
If an applicant is unsuccessful in passing the examination, 

§ 2.1. Examinations. 

A. For the purpose of § 54-380 of the Code of Virginia, 
the board adopts all parts of the examination of the 
National Board of Examiners in Optometry as its written 
examination tor licensure. In 8ddltion, upon receiving 8 
passing score on all parts of the examination of the 
National Board of Examiners in Optometry, an applicant 
shall successfully complete a practical examination 
administered in by the Virginia Board of Optometry. 

B. A candidate may take or retake the practical 
examination upon payment of the prescribed fee. A 
candidate failing the practical examination shall retake the 
entire examination, except that 8 candidate who fails one 
section may retake the failed portion at the next 
administration of the examination only, upon payment of 
the examination fee. Otherwise the full examination shall 
be retaken. 

PART III. 
UNPROFESSIONAL CONDUCT. 

§ 3.1. Unprofessional conduct. 

It shall be deemed unprofessional conduct tor any 
licensed optometrist in the Commonwealth to: 

1. Fail to use in connection with the optometrist's 
name wherever it appears relating to the practice of 
optometry one of the following: the word 
"optometrist," the abbreviation 110,D.," or the words 
11doctor of optometry." 

2. Practice optometry under a name other than the 
optometrist's own name. 

3. Fail to maintain records on each patient for not 
Jess than five years from the date of the most recent 
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service rendered. Such records shall include, but not 
be limited to (i) all the examinations made of the 
patiBnt; (ii) the results of such examinations; and (iii) 
all treatments and drugs used or procedures 
performed on, all materials dispensed to, and all 
prescriptions written for, the patient. 

4. Fail to include the following information on a 
prescription for ophthalmic goods: 

a. The printed name of the optometrists; 

b. The address and telephone number at which the 
patient's records are maintained and the optometrist 
can be reached for consultation; 

c. The name of the patient; 

d. The signature of the optometrists; 

e. The date of the examination, and, if appropriate, 
expiration date of the prescription; 

f. Any special instructions. 

5. Refuse to provide a written prescription for 
spectacle lenses upon the request of the patient once 
all fees have been paid. 

6. Refuse to provide a written prescription for contact 
lenses upon the request of the patient once all fees 
have been paid and the prescription has been 
established and the follow-up care completed. 
Follow-up care will be presumed to have been 
completed if there is no reappointment scheduled 
within 30 days after the last visit. 

7. Advertise in a manner that is false, misleading, or 
deceptive. False, misleading and deceptive advertising 
shall include, but not be Jimited to, when the price of 
ophthalmic goods or services (or both) is advertised, 
to faii to state what goods and services the advertised 
price includes. 

8. Administer any diagnostic pharmaceutical agents, 
specified in § 54-386.2 of the Code of Virginia, without 
ceriification of the Board of Optometry to use such 
agent. 

9. Fail to post conspiciously in the entrance or 
reception area of the optometric office, a chart or 
directory listing the names of all optometrists 
practicing at that particular location. 

10. The following requirements apply to any 
optometrists who employs other optometrists to 
practice optometry· in one or more locations owned or 
operated by the employing optometrist: 

a. Fail to keep a record of the names of all 
optometrists who practice at a given location on the 
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premises of the optometric office for five years 
following their departure from the practice. 

b. Fail to note the examining optometrist's name in 
the record of the patient, following a description of 
the service rendered, subsequent to the 
administration of any optometric servi~e. 

c. Fail to include and note the name of the licensed 
optometrist providing care on .the billing invoices, 
and on the receipts given to patients. 

d. To .use, or cause to be used, a name which 
contains the name of an inactive, retired, removed, 
or deceased optometrist for a period exceeding two 
years from the date of succession to a practice. 
When an optometrist .lists the name of the inactive, 
retired, removed, or deceased within tbe permitted 
time period, it shall be listed In conjunction with 
the optometrist's own name, together with the words, 
"succeed by," "succeeding," or ••successor to. n 

PART IV. 
RENEWAL OF LICENSE; REINSTATEMENT. 

§ 5.1. Renewal fees. 

A. Every person authorized by the board to practice 
optometry shall, on or before October 31 of every 
even-numbered year, pay to the Board of Optometry the 
prescribed biennial licensure fee. 

185 

B. It shall be the duty and responsibility of each 
licensee to assure that the board has the licensure's 
current address. All notices required by Jaw or by these 
rules and regulations are to be deemed to be validity 
tendered when mailed to the address given. 

C. It shall be the duty of each person so licensed to 
return the renewal application with the prescribed fee 
prior to the expiration of their license. The license of 
every person wbo does not return the completed form and 
fee by October 31 of the renewal year shall automatically 
become invalid. Upon expiration of the license, the 
executive director of the board shall notify the licensee of 
expiration and reinstatement procedures. The board shall 
reinstate the lapsed license, provided that the applicant 
can demonstrate continuing competence; that the applicant 
has satisfied requirements for continuing education during 
the lapsed period; and tha( the applicant has paid the 
prescribed late tees, all unpaid renewal fees from the 
time the license lapsed, and the prescribed reinstatement 
fee. 

D. The board may, in its discretion, require an applicant 
who cannot satisfy the requirement of § 5.1 subsection C 
of these regnlations, to pass all parts of the examination of 
the National Board of Examiners in Optometry or the 
state practical examination, or both. 

PART VI. 
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CONTINUING EDUCATION. 

§ 6.1. Continuing education. 

A. Each license renewlil shall be conditioned upon 
submisSion of evidence to the board of 24 hours of 
continuing education taken by the applicant during the 
previous license period. 

B. It shall be the responsibility of each licensee to 
submit evidence substantiating attendance of continuing 
education courses, as required by subsection A. of this 
section, no later than the last day of each license period. 

C. The board will review courses for acceptability for 
purposes of continuing education requirements if the 
following infonnation Is provided: 

1. The title of the course; 

2. The sponsoring organization; 

3. The name of the lecturer; 

4. The qualifications of the lecturer; 

5. A brief outline of the course's content; 

6. The length of the course in clock hours; and 

7. The method of certification of attendance. 

D. The titles of all course approved by the board will 
be kept on a list maintained by the board. All courses 
approved by the board shall pertain directly to the care of 
the patient. 

Courses excluded by the board shall Include: 

1. Courses which. are primarily designed to promote 
the sale of specific instruments or products; and · 

2. Courses offering instruction on augmenting Income. 

E. When the biennial license fee Is submitted to the 
executive director of the board, the licensee shall enclose 
with it the required forms to Indicate fulfillment of the 
continuing education requirements for the previous period. 
In the event such form, with proper substantiation, is not 
filed by October 31, the executive director of the board 
shall notify the licensee that their license bas lapsed. The 
board may reinstate the license, upon showing of disability 
or undue hardship, or upon showing that the licensee has 
complied with the requirements of subsection B. of thts 
section. 

PART VII. 
SEVERABILITY. 

§ 8.1. Severability clause. 

Contained herein are the regulations of the Virginia 
Board of Optometry. These regulations repeal and 
supercede all other regulations adopted, promulgated, 
revised, or amended by the board. 

If any provision of these regulations or the application 
thereof to any person or circumstances is held invalid, this 
invalidity shall not affect other provisions or applications, 
and to this end the provisions of the regulations are 
declared severable. 

VIRGINIA REAL ESTATE BOARD 

Title !2( Regulation: VR 585-0l-1. Virginia Real Estate 
Board Licensing Regulations. 

Statutory Authorltv: §§ 54-1.28 and 54-740 of the Code of 
Virginia. 

Public Hearing Date: January 16, 1987 - 10:30 a.m. 
(See calendar of Events section 
for additional Information) 

Summary: 

The proposed regulations change some of the 
conditions for licensure, renewal, and registration; 
create some new record~keeping requirements for 
licensees; change some of the requirements for 
disclosure of information to the parties in a real 
estate transaction; extend the coverage of the 
regulations to Include leasing transactions; and clarify 
and amend some of the grounds for disciplinary action 
by the VIrginia Real Estate Board. 

VR 585·01-1. Virginia Real Estate Board Licensing 
Regulations. 

SEG£19~1 l 

PART I. 
GENERAL. 

hi- ~leeesslty fefo lieeRse - I! sliell 1te ul.,.'ftll fefo fHIY 
ftMS9B; partneFSb:ip, asseeiatiea &F eel'jlemtiea, to aet as a 
real estate bFelreP; real esftNe SS:leBJJePSeR, &F reatal 
leealioo agellt 9f !& ad•;ef!lse 9f .........., !& ae! as sae1> 
feal esla!e 9Pel<e<; feal esla!e salespemen, 9f t'eRial 
leealioo agellt - a lieeRse Issued &y lite ¥iPgiftift 
Real Hsla!e - N& paf!nemliip, asseelallea 9f 
eeFjleffllien sliell lte ~ a lleease; \Hlless eveey 
memller 9f eUieeF ef sae1> paF!ReFSiilp, asseelallen 9f 

eeFJ)eFatien, wile aetiYely paftieipates 1ft its bPOkemge 
basi&ess, siHHl: lleld a lieeBse as a real estate bfekeF; 8ftd 
\Hlless """fY employee anti """fY iadependent eentmeler 
wb:& aets as a salespeFSeo fer. suell paFttleFSb:ip, asseeiaften 
9f eeFjlafflliea sliell li&kl a lieeRse as " feal esla!e 
salespemen; previae&, b:ewever, tb:af a pePS8ft wile k-al6s a 
lieeRse as " feal esla!e - may ae! as a salespeman 
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16< - Peal esla!e ~ [VIFgiaia Gede f 64-'t4ll 
fH)8a Rejlh ¥ebfl 

H § 1.1. bleeMes GeaeFally Definitions. 

The following words and terms, when as used in these 
regulations, unless a different meaning is provided or is 
plainly required by the context, shaii have the following 
meanings: 

"Actively engaged" means employment by or association 
with a broker in performing those activities as defined in 
§ 54-731 of the Code of Virginia for an average of at least 
twenty hours per week. 

ha.a "Associate broker" sftall meaa means any individual 
licensee of the board holding a broker license other than 
a principal broker. 

1-:ara 11Firm" shall mea& means any partnership, 
association, or corporation, other than a sole 
proprietorship, which is required by FeglllalloM § 1.6 of 
these regulaUons to obtain a separate - brokerage 
firm license. 

"Inactive status" refers to any broker or salesperson 
who is .not associated with a firm or sole proprietor and 
who is not performing any of the activities defined in §§ 
54-730 and 54-731 of th.e Code of Virginia. 

1-.H "Principal broker" shall mea& means the individual 
broker who shall be desiguated by each firm to assure 
compliance with Title 54, Chapter 18 of the Code of 
Virginia e# ~ as ameaEieEI ,and these regulations, and to 
receive communications and notices from the board which 
may affect the firm or any licensee employed by or 
associated with the firm. In the case of a sole 
proprietorship, the licensed broker who Is the sole 
proprietor shall have the responsibilities of the principal 
broker. The principal broker shall have responslblllty for 
SllpeFVislng the activities of the firm and all Its licensees. 

l.M "Sole proprietor" sftall meaa means any Individual 
broker, not a corporation, who is trading under the 
broker's own name, or under an assumed or fictitious 
name pursuant to the provisions of §§ 59.1-69 te '16 
through 59.1-76 of the Code of Virginia. 

~ "Supervising broker" sllall meaa means the 
individual associate broker who shall be designated by the 
firm to supervise the activities of a bfaBeh emee any one 
of its offices . 

loa lieeMes GeaeFally - AB i!Se<l iR lllese FegulallaM, 
lH>Iees a dilfeFeat meaaiag 15 pFa•:lded "" 15 jliaiRiy 
FOEjlliFed By ll>e -

-1oM "Priaeipal ~ sllall mea& tile iadl:";idual IH=elieP 
wiH> sftall · 1>e designated ey eae1t fiFm te IISSliFe 

eampllaaee - 'l'ille 54, GllapleP !8 e! ll>e Gede e! 
V:iPgiaia ef !900; as ameaded, 9:B& lBese regulations, aDd t& 
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Feeei¥e eammaaiealions llllt! Betiees- ll>e -­
may - 11>e fiFm "" aay iieeasee employed ey "" 
assoeiated - 11>e fimh I& 11>e ..,.. e! a sale 
pFapFietaFSI>ip, ll>e lieensed - wiH> 15 ll>e sale 
proprietor sllaH fta¥e tile responsibilities ef tile priaeipal 
~ 'l'lle pFlneljlal - sftall have Fespaasibility 16< 
supef\·isiHg 11>e aelivilies e! 11>e fiFm llllt! all Its lleeMees. 

ha.a "Associate - ehall """"' aay individual 
liee!ISee e! 11>e - ilaidiRg a - lieeBse elileF ll!aa 
a pfiaeipal ~ 

~ !!RPifi!!. sftaH meaa emy pa:A:aeFSllip, asseeiatieR, &P 

OOI'jlOFaliOR, elileF ll!aa B Bale pftlprietaFSBip, wi>leB 15 
FeEjlliFed ey Fegalalioa HI te eblala & sepamte -
lieeBse. 

-1-:M !!Sale prepfieter" sftaH. meaa emy iadP.·iEiaal bfekel:; 
Bel a OOI'jlOFBtlen, wl>e Is IFa<liBg \HMieF ll>e BFakeF'S 9Wil 

flftHle; M tiiMief ftft assamed 9f fietitieus name peFSaaat t& 
11>e provisiarul e! ViFgiaia Gede §f - te -'16, 

l.H "SapeFVislag - sftall meaa 11>e individual 
- wiH> sftall 1>e designated ey 11>e fiFm te sapef\'ise 
ll>e aeti':ilies e! a bFaael> effleeo 

fhalltaFi!y: f Iii 1.28 (li)] 

H § 1.2. Necessity for license or registration. 

It shall be unlawful for any person, partnership, 
association or corporation, to act as a real estate broker, 
real estate salesperson, or rental location agent or to 
advertise or assume to act as such real estate broker, real 
estate salesperson, or rental location agent without a 
salesperson or broker license or rental location agent 
registration Issued by the VIrginia Real Estate Board. No 
partnership, association or corporation shall be granted a 
license unless every member or officer of such 
partnership,- association or corporation, who actively 
participates In Its brokerage business shall hold a license 
as a real estate broker, and unless every employee and 
every independent contractor who acts as a salesperson 
for such partnership, association or corporation shall hold 
a license as a real estate salesperson; provided, however, 
that a person who holds a license as a real estate broker 
may act as a salesperson for another real estate broker. 
[ViFginia Gede f 64-'t4ll #!8S SilJ>J>I...,.,t l 

§ L3. Ucense, aft& registration , and renewal fees. 

'l'lle ~ ~ - eFigiaal Peal - - lieeBse -
Be ~ - ll>e - FeBeWal ~ - Be ~ 
'l'lle ~ m eae1t eFigiaal Peal esla!e salespemon lieeBse 

- ~ - - - agem lieeBse - Be $30;00; llllt! 11>e l>ieBalal FeBeWal ~ ehall l>e $30;00; All 
application fees for licenses and registrations are 
nonrefundable. 

A. Appiication fees for original iicenses or registrations 
and biennial renewal fees are as follows: 
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I. Salesperson by education and examination ...... $30 

2. Salesperson by reciprocity ........................ $55 

3. Renewal for salesperson .......................... $30 

4. Broker by education and examination ........... $50 

5. Broker by reciprocity ............................. $75 

6. Broker duplicate license .......................... $50 

7. Renewal tor broker ............................... $50 

8. Rental location agents ............................ $30 

9. Firm license ....................................... $50 

10. Branch office license ............................ $15 

B. The application fee tor original license for a 
proprietary school shall be $100 and the annual renewal 
fee shall be $50. 

§ 1.4. Expiration, aft& renewal , and reinstatement of 
license. 

-1-;+.l AH lieeRses eJij3iPhtg &D JuDe aG; l-984; shall he 
reaewe~ ey fifm Ia a """"""' Ia implemeat a slaggered 
renewal system whereby BB appreHimalely O<!Ual IIIHIIber 
of lieeftses will be reaewed eaeb mealll """" a twe year 
eyele begiRRIAg Ia July, Hl!!6. Licenses e§plrlag 9ft .JaRe 
<IG, lllS4, will be reaewed fep 11 1180 Ia ll>ree year ~ 
Reaewal &e!iees maile<l Ia lbe spriRg of W34 will iadieate 
lbe ameaal of fee dlle aad lbe &ellt e§plralloa dale, 
[Aelliorlly: t ~ ~ 

lo4.a l'ees will be delermlaed ""' Qass Jlieeftses tfirms; 
bFelieFS aad asseelate brokers) aad fep Qass H lieeftses 
(salesmea) based HP9ft lbe follewlag selledules: 

EiqliFBIIOR !late 

.laly 3l-; !98& 
Augest 3l-; !98& 
&eptembeF <IG, !98& 
GelalleF<Il-;!98& 
No•:ember <IG, !98& 
Beeember 3l-; !98& 
.Jaaaary at, 1-986 
~ebreary ~ !98& 
Mareb<ll-;!98& 
Apfll <IG, !98& 
May 3l-; !98& 
.Jm>e<IG,l&S& 
.laly 3l-; !98& 
Augest 3l-; !98& 
September <IG, !98& 
GelalleF<Il-;!98& 
November <IG, !98& 

m 
;MI 

ale 
33 
;!& 
~ 
39 
41-
43 
4& 
~ 

49 
&! 
63 
6& 

&'I-
59 

$46 
¥/­
HI 

;MI 
ale 
~ 

~ 
;!& 
~ 
;!'~' 

~ 
39 
ale 
~ 
~ 

;!& 
~ 

Beeemller <H; !98& 
JaReary 3l-; lll8'1-

NOTE: EFFECTIVE DATE OF THESE REVISED 
REGULATIONS WILL DETERMINE WHETHER DATES 
LISTED BELOW WILL BE INCLUDED OR DELETED IN 
PART OR WHOLE. 

FebFUBfY as, ~ 
- 3l-; lll8'1-

[f...tllorlty: i 51 1.28(1)] 

l-.4.3 All lieeRses eHpifing 9ft Sf' efteF J:aly 31-, !98& sli&H 
be reaewed ""' a !we year ~ 'l'lle ameaal of lbe 
re&ewal fee sball be $59 fep 9ass J eetegorles aad $39 fep 

Gass H eetegorles. All aew lieeftses issue<! begiaaiag "" 
.laly ~ lllS4, sball be issue<! Ia a """"""' Ia ""''ffe twe 
years - lbe last <IRy of lbe m<!BIIl Ia Wblell !bey weoe 
- [.l.elllorlty: § 54 1.28(1)] 

!.+.4 A. Licenses Issued under these regulations tor 
salespersons, brokers, and firms shall expire two years 
from the last day of the month in which they were issued, 
as indicated on the license. :J1ie Cemm.issien will mail a 
renewal ft9tiee t& the lieeBsee at the lieensee's last lmeWfl 
Beme &ElElress eatliaiag the preeeEIU:Fes fef. reaewel. 
- Ia reeeiYe ll!ls RBIIee sball RBI relie¥e lbe lleeRSee 
of lbe obligatio& Ia reaew. Proprietary school licenses 
shall expire annually on June 30. Registrations shall expire. 
every two years on June 30. 

B. The board wlll mail a renewal notice to the licensee 
or registrant at the last known home address. The board 
will mail a firm renewal notice to the business address of 
the firm. These notices shall outline the procedures for 
renewal. The board will notify the flrm 90 days after the 
expiration of the licenses of salespersons and brokers 
associated with the firm and again at 180 days. Failure to 
receive these notices shall not relieve the licensee or the 
registrant of the obligation to renew . 

!.4.& C. Prior to the expiration date shown on the 
license or registration , each licensee or registrant desiring 
to renew - lieeRse his license or regis!ration shall 
return to the board the renewal application notice and the 
appropriate lee as outlined in § 1.3 ot these regulations. 
Should the licensee or registrant tail to receive the 
renewal notice, a copy of the license or registration may 
be submitted with the required fee. 

MM ~ fifms aad brolrers, $59.00: 

~ ~ SBiespersons $39.00. 

~ &IleuM lbe lleeRSee fall Ia reeeiYe lbe re&ewal 
aotlee; & eapy af lbe lieeRse may be submitted -
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the FB'llliFed fe&. [f.UtheFity: f 54!.28(4), t6H 

l-.4.6 D. If the renewal fee is not received by the board 
within 30 days of the expiration date noted on the license 
or registration , a penalty fee shall be required, in 
addition to the renewal .fee, as follows: 

~ I. For firms and brokers, $50; 

~ 2. For salespeFSea salespersons and rental 
location agents , $30. 

l-.4.6.3 E. Any licensee failing to renew his license 
within 180 days of the expiration date noted on the license 
mas! Feaj!j>ly as a aew applieant f6F a lieease may renew 
during the next 180 days by paying a penalty fee, in 
addition to the renewal tee, as follows: 

I. For firms and brokers, $150; 

2. For salespersons, $90. 

F. After 12 months, renewal is not possible under any 
circumstances and the applicant must meet all current 
educational and examination requirements and apply as a 
new applicant. 

!.4.'7 G. Any licensee who has not been !ssue<l a lieease 
actively licensed with a broker under the provisions of 
regalallan 3.l.6.a § 3.1, F,2 of these regulations for a 
period of greater than three years shall be required to 
meet the educational requirements for a salesperson or 
broker in effect at the time written request for issuance of 
such license Is filed with the board. 

§ 1.5. Individual license. 

A real estate broker license shall not be issued to an 
individual trading under an assumed or fictitious name , 
that is, a name other than the individual's fUll name, until 
the individual signs and acknowledges a certificate 
provided by the board, setting forth the name under which 
the business is to be organized and conducted, the address 
of the individual's residence, and the address of the 
individual's place of business. Each certificate must be 
attested by the Clerk of Court of the county or juriBdiction 
wherein the business is to be conducted. The attention of 
ali applicants and licensees is directed to §§ 59.1·69 
through 59.1-76 of the Code of Virginia. 

§ 1.6. Partnership, association, or corporation. 

Every partnership, association, or corporation must 
secure a sepaFate ·real estate &J=ekeF license for its 
brokerage firm before transacting real estate business as a 
real es!ate bFel<eF . Application for such licnese shall 
disclose, and the license shall be reissued to, the name 
under which the applicant intends to do or does business 
and holds itself out of the public. This license is separate 
and distinct from the individual broker license required of 
each partner, associate, and officer or director of a 
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corporation who is active in the brokerage business. 

~ A. Partnership. Each partnership acting as a real 
estate broker shall file with the board a certificate on a 
form provided by the board, which shall include the 
following information: the name, business address, and 
residential address of each person composing the 
partnership; the name and style of the firm; the address 
of the Virginia office of the firm; the length of time for 
which it is to continue; and the percentage or part of the 
partnership owned by each partner. Every change In the 
partnership must be evidenced by filing a new certificate 
with the board within !11 30 days afier the change is 
effective. 

hY B. Association. Each association acting as a real 
estate broker shall file with the board a certificate on a 
form provided by the board, which shall Include the 
following information: the name, business address, and 
residential address of each person composing the 
association; the name and style of the firm; the length of 
time for which it is to continue; and the percentage or 
part of the association owned by each associate. Every 
change in the association must be evidenced by filing a 
new certificate with the board within !11 30 days after the 
change is effective. 

hY C. Corporation. Each corporation acting as a real 
estate broker shall file with the board a certificate on a 
form provided by the board, which shall include the 
following information: the name, business address, and 
residential address of each officer of the corporation; the 
name and style of the corporation; the corporation's place 
of business; and the names and addresses of the members 
of the Board of Directors. 

~ I. Every change of officers must be evidenced 
by flllng a new cerlificate with the board within 00 30 
days after the change Is effective. 

189 

~ 2. The board will not consider the application 
of any corporation or its officers, directors, employees, 
or associates until the corporation is authorized to do 
business in Virginia. 

§ 1.1. Duplicate licenses. Ne Duplicate licenses shall be 
issued by the board ; e...ept In the ease ~ a bFel<eF to 
brokers active in desil!Beted as a pFineipal bFel<eF lly more 
than one separate legal entity upon receipt of a duplicate 
license form and written affidavits stating that written 
notice of the applicant's duplicate licensure status has 
been provided to the principal broker of each firm with 
which the applicant has been associated. Payment will be 
required for each license. Dual licensing or the issuance 
of more than one license number sbail not be permitted. 

§ 1.8. The board shall have the authority to appoint such 
committees as necessary to advise it in carrying out its 
responsibilities. 

SEG1'19N 3 
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PART II. 
ENTRY. 

§ 2.1. Qualifications for licensure. Every applicant to the 
Virginia Real Estate Board for a license shall have the 
following qualifications: 

~ 1. The applicant shall have a good reputation for 
honesty, truthfulness, and fair dealing, and eempeteaee 
be competent to transact the business of a real estate 
broker or a real estate salesperson in such a manner 
as to safeguard the interests of the public. 

~ 2. The applicant shall meet the current 
educational requirements of § 54· 7 40 of the Code of 
Virginia prior to the time the applicant sits for the 
licensing examination or applies for licensure. See § 
4.8 of these regulations for educational requirements 
for salespersons. 

~ 'file "il~lieant sBall ne! lifwe W a lleetlse as a 
real - - 61' real - salespe>SOR wiHeli 
Wll5 si!Sjleaaed 1ft - e!ll6!' juFisalelioo - ooe 
yeaP Iffi6!' le "i'Piieatioa, .,. ooe wiHeli was revelled 1ft 
¥irgiBift 61' 1ft - e!ll6!' jarisdielioa - live yeiH'S 
Iffi6!' te Eli'PiieRiion. 

3. The applicant shall be in good standing as a 
licensed real estate broker or salesperson in evezy 
other jurisdiction where licensed and the applicant 
shall not have had a license as a real estate broker 
or real estate salesperson which was suspended or 
revoked or which has been the subject of discipline In 
any other jurisdiction within five years prior to 
applying for licensure in Virginia. 

H-.4 4. The applicant shall not have heen convicted 
- llle pas! live yeaPS in a ......t at eempeteat any 
jurisdiction of !l>ls er - e!ll6!' siftle, 61' at !he ,9- at Gel•mbla, .,. at !he Yatte<! Stetes, o4 
fefgefy; cmbei!i!lem:eat, lB:Feeffj', aBtaiaiag meaey \:lfi6ef. 
ffilGe pretcBSes, eJHaf'tiea, esnspiF&ey t& deffaud, 
-..y, baFgla.-y, rellbe.-y, a feleey ll""aMog pe>Saaal 
iftim'y te a ¥le!lm; or e!ll6!' lll<e e!fense(sl, 61' lifwe 
jMtl8<let! gallty 61' Bel& eanteollere te - Sllelt 
eUense(sl, er 1>eoo- te lifwe Yialllle!l !he ¥irgiBift 
- RoosiBg Ae!, lllere Being "" appeal jlefl<llftg 
theref•·om. 61' !he lime !61' appeal htwiftg elapsed a 
misdemeanor involving moral turpitude or of any 
felony. Neither shall the applicant have been found to 
have violated the fair housing laws of any jurisdiction. 
Any plea of nolo contendere shall be considered a 
conviction for purposes of this paragraph. The record 
of a conviction authenticated in such form as to be 
admisSible in evidence under the laws of the 
jurisdiction where convicted shall be admissible as 
prima facie evidence of such conviction. 

;J,M 5. The applicant shall be at least 18 years old. 

~ 6. 'file ap~lieaat sBall I*""' a Wl'ittoo e~amialllien 

Within the twelve months prior to making application 
for a license, the applicant shall have passed a written 
examination provided by the board or by a testing 
service selected by the board. 

7. Actively engaged salespersons and associate brokers 
must be supervised by a principal broker or 
designated supervising broker. 

§ 2.2. Additional qualifications for brokers. 

An applicant for a license as a real estate broker shall 
meet the following requirements in addition to those set 
forth in regaiRiioa § 2.1 of these regulations: pFovlded, 

ko"''"''"'· lliat - pefS8Il wll& !>as PFE!'Jiously held "" 
URFC'JOI•e<l ¥!fgiftla real - - ileeflse "- be 
- & real estate - ileeflse by OO"'!>Ieliag llle 
eEiaeatienal r-eq.aivemeats ef Vir-gtaia GOOe SeeHeft 
64-'149~ aoo f'6SSIBg "" Ol<!lffiiaa!lon, - !!rst IHwiag 
te meet llle elij!erieaee relj>liremea! at >egulaliea ~ 

A. New broker applicants. 

:!0!.-l 1. The applicant shall meet the current 
educational requirements of Seeli8ll § 54-740(b) of the 
Code of Virginia. 

~ 2. The appllcant shall have been actively 
engaged as defined in § 1.1 of these regulations as a 
real estate salesperson for a period of 36 of the 40 
months immediately preceding application. ••t .. eflvely 
eagage<l" sBall be - le mea& O"'!>ISyffie&l by 61' 
assoeiatiaa-a- 1ft perloFmillg !kese aellvilies 

- ill ¥irgiBift G9<le f 94-'Hil- !61' "" - '* Ill 
- twealy bears p6l' -

~ 'file a!l!>lieaat sBall ne! be earreally Ueensed as 
a real - - by !he ¥!fgiftla Real Estete -. 

B. Previous brokers. Any person who bas previously held 
an unrevoked Virginia real estate broker license may be 
Issued a broker license without first having to meet the 
experience requirements of § 2.2, subsection A, paragraph 
2 of these regulations by: 

1. Completing the current educational requirements of 
§ 54·740(b) of the Code of Virginia; and 

2. Passing a written examination provided by the, 
board or by a testing service selected by the board. 

§ 2.3. Lieensees at eu.e. Jurisaietions. Qualifications for 
licensure by reciprocity. 

Evezy applicant to the Virginia Real Estate Board for a 
license by reciprocity shall have the following 
qualifications, except that § 2.3.A.5 below shall only be 
applicable for salesperson applicants: 

;!;&!- A. Salespe>SOR An individual who Is currently 
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) 

) 

licensed as a real estate salesperson or broker in another 
jurisdiction may obtain a Virginia real estate salespeFSaR 
license without taking a the Virginia written licensing 
examination by meeti_ng the following requirements: 

a.&ld Stibmlt "" applieatie& fee 91' $96.00 payaBle te 
the "T•easa•e• 91' Vlfgi&la." EAatlle•ity; t 64 1.38(1)] 

a.&ha 1. Be at least 18 years of age. 

a.3.l.3 2. Have received the salesperson or broker 
license by virtue of having passed In the jurisdiction 
of original licensure a written examination iR the 
jaFISEiielieB 91' 6figiftal liee&sare deemed ·to be 
substantially equivalent to the Virginia examination. 

~ 3. Sign, as part of the application, an affidavit 
certifying Stibmlt a eeflilied slaleme&l that the 
applicant has read and understands the Virginia real 
estate license law and the regulations of the Virginia 
Real Estate Board. 

4. Be in good· standing as a licensed real estate broker 
or salesperson in evezy other jurisdiction where 
licensed and the applicant shall not have had a 
license as a real estate broker or real estate 
salesperson which was suspended or revoked or which 
has been the subject of discipline in any other 
jurisdiction within . five years prior to applying for 
licensure in VIrginia. 

5. At the lime of application for a salesperson's 
license, must have been actively engaged In real 
estate for 12 of the preceding 36 months or have met 
educational requirements that are substantially 
equivalent to those required In Virginia. 

6. Have a good reputation for honesty, truthfulness, 
and fair dealing, and be competent to transact the 
business of a real estate salesperson or broker In such 
a manner as to safeguard the Interests of the public. 

7. The applicant shall not have been convicted In any 
jurisdiction of a misdemeanor Involving moral 
turpitude or of any felony. Neither shall the applicant 
have been found to have violated the fair housing 
Jaws of any jurisdiction. Any plea of nolo contendere 
shall be considered a conviction for purposes of this 
paragraph. The record of a conviction authenticated in 
such form as to be admissible In evidence under the 
Jaws of the jurisdiction where convicted shall be 
admissible as prima· facie evidence of such conviction. 

~ B. Bfelre<s Additional qualifications for reciprocal 
licensure as a broker. An individual who is currently 
licensed as a real estate broker in another jurisdiction 
may obtain a Virginia real estate broker license without 
taking a written examination by meeting the following 
requirements In addition to those set forth In § 2.3, 
subsection A, paragraphs 1 a4, 6, and 7: 
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~ Stibmlt "" applieatie& fee 91' $'1&.00 payaBle te 
the "T•easa•e• 91' Vipgi&ia." E/dillleFily: t 811.28(1)] 

~ Be at least !3 ye&fS 91' age. 

~ Ha¥e Feeei-'Jed the - lieease by - 91' 
illwiBg j>EI!lSed a WFll!eft eHamill&lien ift the jaFlsdielieB 
el eRgiRal lieeRSU:Fe. 

~ 1. Have been licensed as a real estate broker 
and actively engaged as a real estate broker or 
salesperson in the current jurisdiction of licensure for 
at least 36 of the 40 months Immediately' prior to 
making application in Virginia. (See Fegalalien ~ § 
1.1 of these regulations for the definition of "actively 
engaged.") 

2. Have met educational requirements that are 
substantially equivalent to those required in Virginia. 

~ S!iiHrH! a eeflified statement - the applieaRt 
lias read BAd aadeFSiaBdS the VlfgiBift Feat estate 
lieease law BAd the Fegulaliens 91' the Vlpginia Real --§ 2.4. Rental location agent. 

An applicant for lieeBSU:Fe registration as a rental 
location agent need not be employed by or associated with 
a real estate broker, but shall apply in writing upon forms 
provided by the board, and shall meet ali the following 
requirements: 91' •egulalien ~ e«eept the applieaat Heed 
nat 1>e empleyed by Elf asseeiated wllll a Feat estate -.. 
~ Tile appllealien fee IEif eaell 6figiftal rental 
leealieD ageat lleense sllali 1>e $30,00; BAd the bien&ial 
renewal fee sllali be $39.99. f>""lllefily< t 511.28(1)] 

~ A lieensed Feat estate salesman Elf - may 
saffeadef - lieeftse te the Cemmisslen BAd be 
lleensed as a rental leealieD ageat al'lef sabmllling the 
jlfBjlef IEifms pfe'Jided by the Cemmiesten. 

~ A lieeosed rental leealieD ageat may at AAY lime 
sehaoge t1mt lieeBse fef. a Peel estate salesman 
lieense; """" the WFll!eft fellllesl ~ the applleaat's 
pfl&eipal - BAd sabmissien 91' the jlfBjlef IEifms 
pFeviaed by the CemmissleB. 

~ A lleensed rental leealieD ageat - pFevleasly 
SQffeRdefed Ills lieeHSe OS 8 feat estate - ift 
eHellange IEif lleensaFe os a rental leealieD ageat may 
at AAY lime eHellaage - lieeftse IEif a Feat estate 

- lieense; - the - fellllesl 91' the applieaot's pFineipal ~ &P the sahmissien el ~ 
~ tile applleaat's deslgoalieB os a fiflB!s pl'lnelpal 
-. BAd """" sabmisslen ~ the jlfBjlef IEifms 
pfe'llaed by the Cemmisslen. 

a. The applicant shall have a good reputation for . 
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honesty, truthfulness, and fair dealing, and be 
competent to transact the business of a rental location 
agent. 

2. The applicant shall be at least 18 years old. 

~ 3. A person shall not be concurrently licensed as 
a real estate salesperson or broker and registered as a 
rental location agent. """ - GBY A rental location 
agent shall not be concurrently lieeased registered 
with more than one rental location agency. 

4. The applicant shall . not have been convicted In any 
jurisdiction of a misdemeanor involving moral 
turpitude or of any felony. Neither shall the applicant 
have been found to have violated the fair housing 
Jaws of any jurisdiction. Any plea of nolo contendere 
shall be considered a conviction for purposes of this 
paragraph. The record of a conviction authenticated in 
such form as to be admissible in evidence under the 
Jaws of the jurisdiction where convicted shali be 
admissible as prima facie evidence of such conviction. 

§ 2.5. Rental location agency. 

A. Each business operating as a rental location agency, 
whether ln the form of a sole proprietorship, association, 
partnership, or corporation, shall obtain from the board a 
firm license as a rental location agency. sepaFa.te 8ft& 

- - - ef its ogeB!s. 

~ 'l'lle applleatiea fee fef eaelt Peate! leeatieft 

ageaey lieellse - be $5MG, - llle -Feaewal fee - be $5MG, 

i!,&i! Applleat.iea ..,. SHe!> lieellse - be ill WFl!lftg 
tifl9ll femls pFavidea loy 111e Cemmisslea, liB& -
6lselese llle """"' ef 111e baslaess liB& llle -
busiaess adafess, liB& reslaeallal ll<l<li'eSS ef eae1t 
ewB:ef; asseeiate, partlleF, effieef' aDd diFeeteF 61 *Be 
busiHess, as llle ease may be, Evefy el!aHge ill llle 
ageaey mast be eviaeaeed loy !illftg a aew eef!llieate 
wllll llle Cemmissioa - M <lays - llle el!aHge 
is elfeetlve. 

i!,&i! B. Every rental location agency shall be supervised 
by a supervising rental location agent designated by the 
agency and registered with the board. The supervising 
rental location agent shall have responslbl!lty tor 
supervising the activities of the agency and all its lieeHses 
registrants . 

i!r.&.4 C. Each rental location agent lieellse registration 
shall be issued only to the agency where the agent is 
associated or employed. The supervising rental location 
agent shall keep such lieeHses registrations In his custody 
and control lor the duration of the agent's employment or 
association with that agency. 

~ D. When any rental location agent is discharged or 
in any way terminates his employment or association with 

an agency, it shall be the duty of the supervising rental 
location agent to notify the board of the termination by 
returning the lieellse registration by certified mail to the 
board within 10 calendar days The supervising rental 
location agent shall indicate on the lieeHse registration the 
date of termination, and shall sign the lieellse registration 
before returning it. 

SEC'f19N 3 

PART III. 
STANDARDS OF CONDUCT. 

§ 3.1. Place of business. 

&H. A. Within the meaning and intent of § 54· 733 of 
the Code of VIrginia, a place of business shall be an ottice 
where: 

&hhl. I. The principal broker, either through his own 
efforts or through the efforts of his employees or 
associates, regularly transacts the business of a real 
estate broker as defined In § 54· 730 of the Code of 
VIrginia; and 

~ 2. The principal broker and his employees or 
associates can receive business calls and direct 
business calls to be made. 

i!d.a B. No place ot business shall be in a residence 
unless It Is separate and distinct from the living quarters 
of the residence and is accessible by the publlc. 

i!d.a C. N& lieellse - be issaed IHIIIl 111e Vll'f!lala 
Real ~ Cemmissiea, M &B autbeFimed FepFeseatati-ve ef 
llle CemmlssioH, .l>as aete...,iHea - SHe!> pieee ef 
buslaess meee 111e feregol&g s!aaa&Fas. The Virginia Real 
Estate Board or Its authorized representative may inspect 
a place of business to ensure compliance with § 3.1, 
subSection A, and § 3.1, subsection B, of these regulations. 

3,M D. Every Individual, partnership, association, or 
corporation acting as a real estate broker shall display at 
all times, In a conspicuous place on the outside of each 
place ot business maintained in tiHs stet& the 
Commonwealth tor the purpose of transacting business as 
a real estate broker, a sign stating the name of such 
individual, partnership, association, or corporation, as set 
forth In the llcense issued by the board, and containing 
the words "real estate broker," "real estate agent," or 
another word designating a member of a generally 
recognized association or organization of real estate 
brokers, whichever is appl!cab!e. This regulation shall not 
apply to any place of business maintained in any local!ty 
which has a local ordinance prohibiting signs. 

&-hi E. Display or l!cense. Every principal broker shall 
display in a conspicuous and publ!c place in the firm's 
main place of business his llcense and the l!cense of every 
salesperson and broker associated with or employed by the 
firm. The l!censes shall be displayed together, liB& not 
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individually, in such a manner that the public can readily 
determine the names of the licensees. 

&b4l F. Maintenance of licenses: 

~ I. Salespersons and individual brokers shall at 
all times keep the board informed of their current 
home address. The board shall not be responsible for 
the licensee's failure to receive notices, 
communications and correspondence caused by the 
licensee's failure to promptly notify the board of any 
change of address. 

~ 2. Salespersons and brokers shall only be issued 
a license to the place of business of the sole 
proprietorship or firm where the salesperson or 
broker is associated or employed. The license shall be 
issued after the sole proprietor or principal broker 
files a written request on a form supplied by the 
board. SalespeFSaHS !Ill& I>Pel<eP.! Ret assaeiated wltlt a 
sale pal'taeFSillp "" llfm s11e11 ......we -.. 
aek&Bwledgemellt el paymeat ffilm tile - at tile 

time IIley - - lleeRse, llat .. lleeRse - lle 
lssl!e<l e!re!* !& a sale P••P•ietai'Sbijl "" fimh 

~ 3. Salespersons and brokers not associated with 
a sole proprietorship or firm that is, those inactive, 
shall receive written acknowledgement of payment 
from the board at the time they renew their license, 
but no license shall be issued e.reep! !& as they are 
not associated with a sole proprietorship or firm. 

~ 4. When any salesperson or broker is 
discharged or in any way terminates his employment 
or association with a sole proprietorship or firm, it 
shall be the duty of the sole proprietor or principal 
broker to notify the board and the licensee of the 
termination ~ and to •etamlag return the license by 
certified mail to the board so that it is received 
within I 0 calendar days of the date of termination . 
The sole proprietor or principal broker shall indicate 
on the license the date of termination, and shall sign 
the license before returning it. 

&li1 G. Each place of business and each branch office 
shall be supervised and personally managed by an 
on-premises real estate broker who shall supervise only 
that office and shall be at the office or within easy access 
during regular business hours. 

3±8 Ilelltb el a - - lJpeD tile deatll "" 
disablemellt el a lleeHSed real - - wile was 
eageged Ia a sRte P•apl'ietafSitip "" wile was tile ealy 
lieeBSed DPek:eF ia a eefl)emUea, tile eueeuter er 
admiaiskata• el !lis - "" BftY - membe• el !lis 
fflmHy s11e11 b&ve tile Flgltt, sul!jeet !& app•a• .. al ~ tile 
Virginia Real Bstate Be&ffi; te earry BB tile business ef the 
deeease<l "" disabled - fiH' ~ <lays lallawlag tile 
deatll "" disablemeat el tile -. Et.utltal'ity: f 
511.28(6)] 
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~ I&EIIvllluals eaA'YIBg "" tile basiaess el a deeeased 
"" disabled - pufSua&t Ia tile p•a•llslaHS el •egelatia& 
3±8 allaD 1111 sa sul!jeet !& tile sape!'Yisaa el tile l!eilfl!, 
E<'>utba•lfy: % 64 U8(6), 6H4QJ 

§ 3.2. Branch office license. 

If a real estate broker maintains more than one place 
of business within the state Commonwealth , a branch 
office license shall be issued for each branch office 
maintained. Application for the license shall be made on 
forms provided by the board and shall reveal the name of 
the firm, the location of the branch office, and the name 
of the supervising broker for that branch of!lce. Only the 
branch office license shall be maintained at the branch 
office location. 

§ 3.3. Change of business locations. 

Notice in writing, accompanied by all the current 
licenses shall be given to the board In the event of any 
change of business name or location. Such notice shall be 
received by. the board within I 0 days of the change of 
name or location, whereupon the board shall reissue the 
licenses for the unexpired period. 

§ 3.4. Records and deposits of funds. 

A complete record of lransactions conducted under 
authority of the principal broker's Virginia license or the 
rental location agent's lleeRse registration shall be 
maintained in the principal broker's place of business Ia 
¥lfgiRia , or In a designated branch office, or in the office 
of the rental location agency. When the principal broker's 
office or the main office of the rental location agency is 
located ouiside of Virginia and the firm has a branch 
office in Virginia, these records shall be maintained in the 
Virginia office. These records shall show, In addition to 
any other requirements of the regulations, the following 
information: from whom money was received; the date of 
receipt; the place of deposit; the date of deposit; and, after 
the transaction has been completed, the final disposition of 
the funds. 
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&M A. Each pl'iaelpal "" sape!'Yislag - firm or 
sole proprietorship shall maintain in the name by which 
tile liPm it Is licensed one or more separate escrow or 
trust accounts in a federally insured depository in Virginia 
Into which all down payments, earnest money deposits, 
money received upon final settlement, rental payments, 
rental security deposits, money advanced by a buyer or 
seller for the payment of expenses In connection with the 
closing of real estate transactions, money advanced by the 
broker's principal or expended on behalf of the principal, 
or other escrow funds received by him or his associates 
on behalf of his principal or any other person shall be 
deposited unless all parties to the lransaction have agreed 
otherwise In writing. The principal broker or supervising 
broker may be held responsible tor these accounis. 

3.+.2. B. Unless otherwise agreed In writing by all parties 
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to the transaction, expenses incidental to closing a 
transaction, e.g., fees for appraisal, insurance, credit 
report, etc., shall not be deducted from a deposit or down 
payment. 

&4.3 C. A ~l'lneipal "" sape<vislag - licensee shall 
not disburse or cause to be disbursed monies from a 
property management account meaey fill' <epaiFs, msFigage 
paymeftt, iHSHranee payment, eta.; unless sufficient money 
is on deposit in that account to the credit of the individual 
client or property involved. 

3.4-.4. D. The principal or supervising broker shall 
maintain a bookkeeping system which shall accurately and 
clearly disclose full compliance with the requirements 
outlined in § ef Regelatieft 3.4 of these regulations . 

&+.& E. Upon acceptance of a contJ·act. earnest money 
deposits and down payments received by the principal or 
supervising broker or his associates shall remai& iataet be 
placed in the an escrow account and shall remain in that 
account until the transaction has been consummated or 
terminated. In the event the transaction is not 
consummated, tbe principal or supervising broker shall 
l<eef> - hold such funds ii>taef In escrow until (I) all 
parties to the transaction have agreed in writing as to 
their disposition, or (ii) IHllH a court of competent 
jurisdiction orders such disbursement of the funds, or (iii) 
the broker can pay the funds to the party who is entitled 
to receive them in accordance with the clear and explicit 
terms of the contract which established the deposit In the 
latter event, prior to disbursement, the broker shall give 
writ/en notice to each party not to be paid, by either (i) 
hand delivery receipted for by the addressee, or (11) by 
regular and certified mail. that this payment will be made 
unless a writ/en protest from that party Is received by the 
broker within 30 days of the delivery or maillng, as 
appropriate, of that notice. A broker who has carried out 
the above procedure shall be constrned to have fulfilled 
the requirements of this regulation. 

~ F. Unless otherwise agreed in writing by all parties 
to the transaction, a licensee shall not be entitled to any 
pari of the earnest money deposit or to any other money 
paid to the licensee in connection with any real estate 
transaction as part of the licensee's commission until the 
transaction has been consummated. 

&4.1 G. Funds to be deposited ln the escrow account 
will necessarily include monies which shall ultimately 
belong to tbe licensee, but such monies shall be separately 
identified In the escrow account records and shall be paid 
to the firm by a check drawn on the escrow account 
when the funds become due to the licensee. The fact that 
an escrow account contains money which may ultimately 
belong to the licensee does not constitute "commingling of 
funds" as set forth by Pegulatieo ~ § 3.5, paragraph 
27, of these regulations, provided that tbere are periodic 
withdrawals of said funds at intervals of flat m9i'e til88 !a 
at least 6 montbs, and that tbe licensee can at all times 
accurately identify the total funds in that account which 

belong to l>im the JJcensee and the firm . 

~ H. On funds placed in an account bearing interest, 
disclosure · shall be made ln writing regarding the 
dlspesitlan disbursement of the interest. 

3.4-.& I. If escrow funds are used to purchase a 
certificate of deposit, the pledging or hypothecation of 
such certificate, or the absence of the original certificate 
from the direct control of the principal or supervising 
broker, shall constitute commingling as prohibited by ~ 
§ 3.5, paragraph 27, of these regulations . 

J. Licensees shall maintain accounting records which are 
In sufficient detail to provide necessary Information to 
determine compliance with § 3.4 of these regulations. 

§ 3.5. Grounds for disciplinary action. 

The board has the power to fine any licensee or 
registrant; or to suspend, revoke, or deny renewal of any 
license or registration issued under the provisions of Title 
54, Chapter 18 of tbe Code of Virginia and the regulations 
of the board, at any time after a bearing conducted 
pursuant to the provisions of the Administrative Process 
Act, Title &4 9 , Chapter 1.1:1 of the Code of Virginia aoo 
lite Ageftey Rules &I Pme!iee, where the licensee has been 
found to be guilty of: 

&H I. Obtaining a license by false or fraudulent 
representation; 

&&;~ 2. Paying a commission or otber valuable 
consideration to any person for acts or services 
performed in violation of Title 54, Chapter 18 of the 
Code of Virginia or these regulations; provided, 
however, that referral fees and shared commissions 
may be paid to any real estate firm licensed in this 
or another jurisdiction, or to any referral firm in the 
United States, the members of which are brokers 
licensed in this or another jurisdiction and which only 
disburses commissions or referral fees to its licensed 
member brokers; 

&&;~ 3. Notwithstanding the provisions of § 54-731.1 of 
the Code of Virginia, accepting a commission or other 
valuable consideration, as a real estate salesperson or 
associate broker, for the performance of any of the 
acts specified in Title 54, Chapter 18 of the Code of 
Virginia or the regulations of the board, from any 
person except the licensee's principal broker at the 
time of tbe transaction; 

3oM 4. VIolating or cooperating with others in 
violating any provision of Tltle 54, Chapter 18 of tbe 
Code of Vlrglnla or any regulation of the board; 

&&.& 5. Representing or attempting to represent as a 
salesperson or associate broker a real estate broker 
other !ban tbe llcensee's principal broker, without the 
written consent of the principal broker; 
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&&.6 6. Acting for more than one party · In a 
transaction without the li:Re~·leElge written consent of 
all parties for whom the licensee acts; 

7. Acting as an agent for any principal In a real 
estate transaction outside the licensee's brokerage 
firm(s) or sole proprietorship(s); 

&&.7- 8. Making an exclusive agency contract or an 
exclusive right-to-sell contract which does not have a 
definite termination date; 

&&.6 9. Making a listing contract or lease which 
provides for a Hnet" return to the seller /lessor , 
leaving the licensee free to sell or lease the property 
at any price he can obtain in excess of the "net" 
price named by the seller /lessor ; 

&&.II 10. Failing to gi¥e !l>e jiiH'!ies i&·,•ei';ed moe, 
make prompt delJvery to each party to a document, 
complete and legible copies of any written or printed 
lis!iBg IJstJngs, eblalaell contracts, residential leases, or 
other agreements being negotiated by a salesperson or 
broker at the time such lis!iBg IJstJngs, Is contracts, 
residential leases, or other agreements signed by the 
parties are secured; 

&&oW II. Offering real property for sale or for lease 
without the knowledge and consent of the owner or 
the owner's authorized agent, or on any terms other 
than those authorized by the owner or the owner's 
authorized agent; 

&&H 12. Placing a sigo on any property without the 
consent of the owner of the property; 

~ 13. causing any advertisement for sale, rent, or 
lease to appear In any newspaper, periodical, or slgo 
without Including in the adverllsement the fifm!s ll!lfll8 
name of the firm or sole proprietorship ; 

il.&li! 14. Using "bait and switch" tactics by 
advertising or offering real property for sale or rent 
with the intent not to sell or rent at the price or 
terms advertised, unless the advertisement or offer 
clearly states that the property advertised is Umlted In 
specific quantity and the licensee or registrant did In 
fact have at least that quantity for sale or rent; 

&B.H 15. Falllng to disclose In a timely manner to a 
prospective purchaser /Jessee, or seller /lessor, any 
material Information related to the property f't!8<lily 
reasonably available to the licensee or registrant; 
eaaeemiag the real ~ e&aF&eler, eenditiea, 
leeatiaa, aereage, beu.ndafies, leaB: eharges, leaR 
diseoual, lllgbway - "" releealio&, 09lliBg 
restrielieRS, prepesed !9lliBg ehanges, the existeaee 
all& availability at pulll!e 1Hillftes all& !!eWe!' 
eeaneetians, tmEes, aad appreldmate eleslBg eests; 

&6ri6 16. Falling as a llcensee to promptly tender to 
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the seller every written offer to purchase obtained on 
the property involved; 

~ 17. Falling to make prompt delivery of !foe 
tully executed copies of the contract or lease, signed 
by the seller /lessor and purchaser /lessee , to both 
purchaser /lessee and seller /lessor afler obtaining a 
proper acceptance of the offer to purchase or rent ; 

18. Failing to provide In a timely manner to all 
parties to the transaction written notice of any 
material changes to the transaction; 

~ 19. Falling to IB8l<e eeflaift- all &I include 
the complete terms and conditions of the real estate 
transaction e:re inleu.ded in such offer to purchase or 
rent, Including Identification of all those holding any 
deposits ; 

~ 20. Ila&dli&g at eieslBgs Acting Jn the capacity 
of a settlement agent in a real estate closing by a 
salesperson, except: 

~ a. When the salesperson Is under the direct 
supervision of his the principal /supervising broker; 
or 

~ b. When the salesperson is under the direct 
supervision of a llcensed officer of the corporation 
or a licensed partner of the partnership under 
which the salesperson is licensed; or 

~ c. When the settlement agent is a member of 
the Virginia State Bar or a law firm, the members 
of which are members of the VIrginia State Bar, 
and is present at the closing; 

d. When the settlement agent is a title Insurance 
company or an agency thereof of a firm regularly 
engaged in the business of closing real estate 
transactions; 

&5d'f 21. Falling to deliver to the seller and buyer, at 
the time a real estate transactton is completed, a 
complete and accurate statement of receipts and 
disbursements of monies received by ll!m the lJcensee 
, duly signed and certified by the principal or 
supervising broker or his authorized agent; provided, 
however, it the transaction is closed by a settlement 
agent other than the lJcensee or his broker, and if the 
disbursement of monies received by the lJcensee Js 
disclosed on the applicable settlement statement, the 
licensee shall not be required to provide the separate 
statement of receipts and disbursements but shall be 
responsible for the delJvery of the settlement 
statement; 

~ 22. Refusing or failing without just cause to 
surrender to the rightful owner, upon demand, any 
dOcument or instrument which the licensee possesses; 
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&-&.lD 23. Failing, as a principal or supervising broker, 
to retain "" !ile ll'lle eejlies 91 all -emeals lieeRses 
8i'e FOijHiFed !& <iellYeF !& lile seileF eftd S\!yef 
pamuaat !& subseelioa fl'lt 91 !ftis regalalioa for a 
period of three years from the date of the closing a 
complete and legible copy of each contract, 
agreement, notice and closing statement related to a 
real estate transaction, and all other documents 
material to that transaction ; 

~ 24. Having received monies on behalf of others 
and failed to maintain a complete and accurate record 
of such receipts and their disbursements for a period 
of three years from the date of the closing; 

&&.U 25. Failing, within a reasonable time, to account 
for or to remit any monies coming into a licensee's 
possession which belong to others; 

~ 26. Accepting any note, nonnegotiable 
instrument, or anything of value not readily negotiable, 
as a deposit on a contract Of' offer to purchase, or 
lease, without acknowledging its acceptance in the 
eeetFaet agreement ; 

~ 27. Commingling the funds of any person by a 
principal or supervising broker or his employees or 
associates with his own funds, or those of his 
corporation, firm, or association; or failure to deposit 
such funds in an account or accounts designated to 
receive only such funds as required by Pegallllioa § 
3.4 l subSection A of these regulations ; 

~ 28. Offering or paying any money or other 
valuable consideration to any party other than a 
principal to a transaction which resulted in a fee paid 
to the licensee; 

&&:a& 29. !J:eeepting, Feeeiving, eF Charging money or 
other valuable consideration to or accepting or 
receiving money or other valuable consideration from 
any person or entity other than the licensee's principal 
for expenditures made on behalf of that principal 
without the written consent of the principal ; 

30. Receiving, as a real estate firm or sole 
proprietorship, and monies or other valuable 
consideration trom any party other than a principal to 
the transaction, a licensed real estate firm, sole 
proprietorship, or referral firm (see § 3.5, subSection 
(b) of these regulations; 

~ 31. Knowingly making any false statement or 
report, or willfully misstating the value of any land, 
property, or security for the purpose of influencing in 
any way the action of any lelldt&g lnstltulioa lender 
upon: 

~ a. Applications, advance discounts, purchase 
agreements, repurchase agreements, commitments or 
loans; 

~ b. Changes in terms or extensions of lime 
for any of the Items listed in •egalaliea ~ § 
3.5, paragraph 3la, whether by renewal, deferment 
of action, or other means; 

~ c. Acceptance, release, or substitution of 
security for any of the limes !!sled in •egalatioa 
~ § 3.5, paragraph 31a. 

~ 32. Making any misrepresentation; 

~ 33. Making a false promise through agents, 
salespersons, advertistng, or other means; 

&e,;lll 34. Holding more than one license as a real 
estate broker or salesperson in Virginia except as 
provided In § 1. 7 of these regulations ; 

&e,;lll 35. As a currently licensed real estate 
salesperson, sitting for the licensing examination for a 
salesperson's license; 

&&3l. 36. As a. currently licensed real estate broker, 
sitting for a real estate licensing examination; 

~ 37. Refusing or failing, upon request or demand, 
to produce to the board or any of its agents any 
document, book, record, or copy thereof in a 
licensee's possession concerning any real estate 
transaction in which the licensee was involved as a 
broker or salesperson, or for which the licensee is 
required to maintain records for inspection and 
copying by the board or Its agents; 

~ 38. Having been convicted wHI>t& !lie past five 
ye&I'S iB a - 91 eompe!eat or found guilty 
regardless of adjudication In any jurisdiction 91 !ftis .,. 
- olileP state, .,. 91 !lie W 91 €olambia, .,. of 
the United States 91 lePgeFy; embeoolemeat, lareeay, 
ebiai&i&g Rl9lley tHHieP false pFeteeses, eJ£teFtiea, 
eeespimey t& d:effaad:, l:tFibeFy; ltu.Fgla~·. FebBe~·, a 
feleR:y iwlelving perseaal iR:ju:Fy t& a Yietim; M etheF 
like elfense (s), 6f pleadi&g gllilty &F of any felony or 
a misdemeanor Involving moral turpitude there being 
no appeal pending therefrom or the time tor appeal 
having elapsed. Any plea of nolo contendere !& -
suell elfense (s), &F haYiR:g Beea feuR:6 te HYe Yielatetl 
!lie VIFg!R!a FaiP Heusiag Ael; as PFB'Jided iB V!Fgift!a 

€ede * ~ - l!eiBg 88 ft!li>Oill jlell<!IRg 
ll>ere!Pom .,. !lie lime leP ft!li>Oill llaYiBg elapsed; shall 
be considered a conviction tor the purposes of this 
paragraph. The record of a conviction certified or 
authenticated In such form as to be admissible In 
evidence of the Jaws of the jurisdiction where 
convicted shall be admissible as prima facie evidence 
of such guilt; 

~ 39. Bagaglag iB - pF&eliee eoaslitaliag a 
"lielatiea Having been found in a court or an 
administrative body of competent jurisdiction to have 
violated the VIrginia Fair Housing Act, the fair 
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housing laws of any jurisdlcUon of the United States, 
including without limitation Title VIII of the Clvll 
Rights Act of 1968, or the Civil Rights Act of 1866, 
there being no appeal therefrom or the Ume for 
appeal having elapsed ; 

&6.3& 40. Being unworthy or Incompetent to act as a 
real estate broker or salesperson in such a manner as 
to safeguard the interests of the public, or otherwise 
engaging in Improper, fraudulent, or dishonest conduct; 

&6.3& 41. Accepting or agreeing to accept any fee as a 
rental location agent without giving the person paying 
or agreeing to pay such fee a contract or receipt in 
which the agent sets forth a definite termination date 
for the services to be provided. The termination date 
shall not be later than one year from the date of the 
original agreement or acceptance of a fee. The rental 
location agent shall agree in the contract or receipt to 
repay, upon request, within 10 days of the expiration 
date, any amount of fee collected over and above the 
sum of $10 service charge if no rental Is obtained. 
The rental location agent shall further agree in the 
contract or receipt that if rental information provided 
by the agent is not current or accurate, the full fee 
shall be repaid upon request within 10 days of the 
delivery of the inaccurate rental information; 

&&;1!1 42. Referring, as a rental location agent, a 
prospective tenant to any property lor which the agent 
has not verified the avallability of the property within 
seven working days prior to the referral; 

&lhl!3 43. Failing, as a rental location agent, to 
maintain a written registry of all lists of rentals 
provided to customers and of all advertisements 
published or caused to be published by the agent, 
together with the address of the property listed or 
advertised, the date of verification of the avallability, 
and the name, address, and telephone number, if any, 
of the party who offered the property for rent. This 
registry shall be kept for a period of three years !rom 
the date of the lists or the publication of any 
advertisement listed in it; 

44. Falling to Inform the board In wriUng within 30 
days of pleading guilty or nolo contendere or being 
convicted or found guilty of any felony or of a 
misdemeanor Involving moral turpitude. 

§ 3.6. Advertising by licensees. 

The name under which the broker does business and the 
manner in which the broker advertises shall not imply 
that the property listed or marketed by the broker lor 
others is 10for sale by owner." A broker shall not advertise 
in any newspaper, periodical, or sign to sell, buy, 
exchange, rent, or lease property in a manner indicating 
that the offer to sell, buy, exchange, rent, or lease such 
property is being made by a person not licensed as a real 
estate broker. No advertisement shall be inserted in any 
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pubUcation where only a post office box number, 
telephone number, or street address appears. Every 
broker, when advertising real estate in any newspaper or 
periodical, shall affirmatively and unmistakably indicate 
that the party advertising is a real estate broker. 

~ A. Every salesperson or associate broker is 
prohibited from advertising and markeUng under the 
licensee's own name in any manner offering on behalf of 
others to buy, sell, exchange, rent, or lease any real 
property. All advertising and markeUng must be under the 
direct supervision o! the principal broker or supervising 
broker and in the name o! the firm. The name of the 
firm wltiell must be predemi&aolly displayed on all display 
signs and other types o! advertising and marketing and 
must be printed In a size equal to or greater than the size 
of the name of the salesperson or broker . 

&6.a B. Notwithstanding the above restrictions, where a 
salesperson or associate broker is the owner of or has any 
ownership interest in the property being advertised, the 
licensee shall advertise with the notice that the owner is a 
real estate licensee, but such advertisement must not 
indicate or · imply that the licensee is operating a real 
estate brokerage business. 
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§ 3. 7. Service marks .and Institutional advertising. 

As used in regulelioR § 3.7, unless a di!!erent meaning 
is plainly required by the context: 

&-1:-J: "l:.ieeBSee" s1ta11 IRe&B a sale :pre:pPieteFSki:p, 
pol'lneFSIIip, eefjlereliea, BSBoeiolioo, OF 8RY olileF fOFm at 
bliSiaess e&my lieensed By tM Cemmissien as a real estate 
i>FekeF! 

' 
~ "Registered """""' slieli """"' Ike """"' 1ft wltiell 
~ lieeRSee's l4eeRse t& aet as a real estate bPalref. !las --. 
~ "SeFViee fBIIFI<!' slieli """"' Ike IFe<le ...._ ll<!f\'lee 

Hl8i'l<; OF lege, wllelller OF BOt registered llll<leF 8RY 
- OF stale law; wltiell Is 8Wfled ~ &B eRiily ollleF 
lllaR Ike lieensee aod wltiell Ike lieeBsee IHis oblaioed 
:p ePm:lssian t& use NH=au:glt agreement, lieeRse, ffaaekise, &P 
ollleFWise; 

&M"Advertlsing" s1ta11 me&ft means any communication, 
whether oral or written, between a licensee oran entity 
acting on behalf o! one or more licensees and any other 
natural person or business entity. It shall include, but is 
not limited to, telephonic communications, insignias, 
business cards, telephone directory listings, listing 
agreements, contracts of sale, billboards, signs, letterheads, 
as well as radio, television, magazine, and newspaper 
advertisements; and 

3,;,&"!nstitutional advertising" sllall ......,. means 
advertising in which neither the registered name nor any 
other identification o! any lieeBsee licensed Individual is 
disclosed, no real property is identi!ied, and a service 
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mark is identified. 

&!1.1-"Licensee" skall: me&ft means a sole proprietorship, 
partnership, corporation, asspciatlon, or any other form of 
business entity licensed by the board as a real estate 
broker; 

&-1.2"Registered name" sllell: meaH: means the name in 
which the licensee's license to act as a real estate broker 
has been issued; 

&f.....3"Service mark" sftaH- me&ft means the trade name, 
service mark, or logo, whether or not registered under any 
federal or state law, which is owned by a entity other 
than the licensee and which the licensee has obtained 
permission to use through agreement, license, franchise, or 
otherwise; 

~ 1. All institutional advertising shall state that 
the service being advertised is real estate brokerage, 
and shall state affirmatively that each lieensee 
licensed brokerage firm or sole proprietorship 
displaying or using the service mark is an 
Independently owned and operated business. 

~ 2. Any service mark constituting a part of 
written noninstitutional advertising shall conspicuonsly 
disclose that the Jieensee licensed brokerage firm or 
sole proprietorship is independently owned and 
operated. Disclosure that the · lieeosee licensed 
brokerage firm or sole proprietorship is independently 
owned and operated shall not be required in the 
following categories of written noninstitutional 
advertising: 

~ 2. Any service mark constituting a part of 
written noninstitutional advertising shall comspicuously 
disclose that the lieensee licensed brokerage firm or 
sole proprietorship is Independently owned and 
operated. Disclosure that the lleeasee licensed 
brokerage firm or sole proprietorship is independently 
owned and operated shall not be required In the 
following categories of written noninstitutional 
advertising: 

~ a. "For sale" and "for lease" signs located 
on the premises of specific property for sale or 
lease. 

m b. Advertising by a lieensee /Jcensed 
brokerage firm or sole proprietorship in newspapers, 
magazines, or other publications of a single specific 
property for sale or lease when the advertisement 
occupies no more than 28 of the standard classified 
advertising lines of the newspaper, magazine, or 
other publication in which the advertisement is 
published. 

m c. Telephone directory listings; however, 
disclosure that the lieensee licensed brokerage firm 
or sole proprietorship is Independently owned and 

operated is required in "display" advertisements and 
Hin column informational" or "business card" 
advertisements, or their equivalent, appearing in 
telephone directories. 

~ 3. In oral noninstitutional advertising, the 
speaker shall disclose affirmatively the licensee's 
registered name, and except in the case of telephone 
communication, shall disclose that the lieeasee 
/Jcensed brokerage firm or sole proprietorship is 
independently owned and operated. 

§ 3.8. Disclosure of interest. 

A licensee of the Virginia Real Estate Board shall not 
acquire any interest in real property for himself, or for 
any member of his immediate family, his firm, or any 
member of his firm, or for any entity in which he has 
any ownership interest, without making his true position 
known to the owner in writing; in selling real property 
owned by a licensee or in which a licensee has any 
Interest, those facts shall be revealed to the purchaser in 
writing. 

§ 3.9. Licensees dealing on own account. 

Any licensee tailing to comply with the provisions of 
Title 54, Chapter 18 of the Code of Virginia, or the 
regulations of the Virginia Real Estate Board in 
performing any acts covered by §§ 54-730 and 54-731 of 
the Code of Virginia, may be charged with improper 
dealings, regardless of whether those acts are in the 
licensee's personal capacity or in his capacity as a real 
estate licensee. 

§ 3.10. Investigation by board. 

Upon the complaint of any person, the board sb6R may 
canse to be conducted an investigation of the actions of 
any licensee or registrant, or of any person who presumes 
to act in such capacity within !!lis stale tbe Commonwealtb 
, provided such complaint together with any evidence 
presented with the complaint makes 9tH a .,.;..... fllele 
eese el alleges a violation of Title 54, Chapter 18 of the 
Code of Virginia, or a violation of any of these regulations. 
The board may cause an investigation to be conducted 
upon its own motion. 

&H- Pestpenemeftt e1 t..dmiaistf&H·.·e He&fiflg - If the 
lll6!teP w1>1e1> is ill 1oe eensideFed ill a lleaFillg &II a lleense 
is !lise !lie Sllbjeet e1 jl>t!ieilll pFeeeediogs ill a - e1 
eelftllete&t jaFisdietiea, tile lleaFillg may 1:te pestpened l:HMil 
aftef the eenelusiea ef the jl>t!ieilll pFeeeediags w.ftene..-er: 

&-H-:J: ~ lieensee is & defeadeat M respeadeat lfl saell 
jl>t!ieilll preeeediags, &P; ill tile ease ef aa aweal-; was a 
defeadeftt M respondeat ill tile preeeediags ~ wlHeli 

appeal is tel<ell; -

&-l-1-..a It appeafS that issftes 69Hlifi9R te befb: tile lleaFillg 
oo !lie lleense flll<l !lie jl>t!ieilll pFeeeediBgs will loe decitle& 
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oo !lleif met'il5 ift !fie judleial pFoeeediags. Ef..ulboFily: ! 
54 1.28(5)] 

&H § 3.11. Principal broker's responsibility lor acts of 
associates. 

Any unlawful act or violation of any of the provisions of 
Title 54, Chapter 18 or of Title 36, Chapter 5 of the Code 
of Virginia, or of the regulations of the. board by any real 
estate salesperson, employee, partner or associate of a 
principal broker, shall may not be cause for disciplinary 
action against the principal broker unless it appears to the 
satisfaction of the board that the principal broker knew or 
should have known of the unlawful act or violation. 

&H § 3.12. Effect of disciplinary action on subordinate 
licensees. 

Action by the board resulting in the revocation, 
suspension, or denial of renewal of the license of any 
principal broker or sole proprietor shall automatically 
result in an order that the licenses of any and an 
individuals associated with or employed by the affected 
firm be returned to the board until such time as they are 
reissued upon the written request of a sole proprietor or 
principal broker pursuant to regulalio& § 3.1 6.;, 
subsection F, paragraph 2 of these regulations . 

§ 4.1. Definitions. 

PART IV. 
SCHOOLS. 

As used in these regulations, unless a different meaning 
is plainly required by the context: 

4.-H-"Accredited colleges, universities and community 
colleges," as used in § 54-740(a) of the Code of Virginia, 
shall - ift means those accredited institutions of higher 
learning approved by the Virginia Council of Higher 
Education or listed in the "RepeR 91 GretiW' Gi¥eB 9y 
l!daealloaal Ioo!Halioas TTIJnsfer Credit Practices of 
Designated Educational Institutions , published by the 
American Association of Collegiate Registrars and 
Admissions Officers. 

4±i!"Equivalent course" shall - 1e means any course 
encompassing the principles and practices of real estate 
and approved by the board. 

§ 4.2. Instructor qualifications. 

Every applicant to the Virginia Real Estate Board for 
approval as an instructor shall have one of the following 
qualifications: 

+.a.! 1. Baccalaureate degree in real estate, or in 
business with a major in real estate or a closely 
related field; or 
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+.a.a 2. Baccalaureate degree, a real estate license, 
and two years of discipline-tree active real estate 
experience within the past five years ~ 
eKpeFienee" shall Be deemed te meaa empleymeat by 
9F asseeiaftea wftb. a MekeF iR: peFfeFmiag t1tese 
aeli•;llles - ift Virglaia €etie ! 54-'f3lc m BR 
aYeFBge 91 at least il9 beurs per ~ ("active 
experience" is defined in § 1.1, subsecUon A of these 
regulations); or 

~ 3. Asseeiate &egPee; &F its eEtHi-valeat, as 
iadiell!ed !llreugll eoallaaiog eeurse wer1<; pltiS fi¥e 
Seven years of discipline.free active experience 
acquired In the real estate field in the past ten years 
and an active broker's license. Ill ~ eljlli•;aleat 
eeurse IHlder ¥irglftla €etle ! 61749(a), !fie eeatiaaiag 
eeurse - must 1>e aeeeplal!le le !fie Beard. 

§ 4.3. Course evaluation and grading. 

+.3rt- A. All real estate courses acceptable to the board 
are required to have a monitored, final written 
examination. 

~ B. Students must obtain a minimum course grade 
of "C," or a minimum score or 75%. 

§ 4.4. Texts. 

A school may use any textbook chosen from a list of 
approved texts maintained by the board. 

§ 4.5. Educational environment. 

All schools must be In a building conducive to academic 
purposes, with library facilities readily accessible to 
students at times other than their regularly scheduled class 
hours. Classroom arrangement should allow for 
workshop-type lnslruction and small-group activity. A 
maximum of 50 students is encouraged. Facilities must 
meet necessary building code standards, fire safety 
standards, and sanitation standards. 

+.& Yee!lse Fee m Sebeols - 'l'lle - applleatioa fee 
shall 1>e $100.00, BRd !fie BRIIlllll renewal fee shall 1>e 
$00;00: fhutheFity: if 61.1.38(1), ~ 

+.7- § 4.6. Posting school eeFtllieates certificate of approval 
and license . 

All selleels le wllem eeFtllleales Certificate of approval 
and license """ graa!ed must be ~ displayed !hem in 
each approved school facility In a conspicuous place 
readily accessible to the public. 

+.& § 4. 7. Withdrawal of approval. 

The board may withdraw approval of any school for the 
following reasons: 

4£.1. 1. The school, instructors, or courses no longer 
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meet the standards established by the board. 

+.&;! 2. The school solicits lnformilllon from any 
person for the purpose of discovering past examination 
questions or questions which may be used In future 
examinations. 

+.&;! 3. The school distributes to any person copies of 
examination questions, or otherwise communicates to 
any person examination questions, without receiving 
the prior written approval of the copyright owner to 
distribute or communicate those questions. 

4.&4 4. The school, through an agent or otherwise, 
advertises its services in a fraudulent, deceptive or 
misrepresentative manner. 

+.&& 5. Officials, Instructors or designees of the school 
sit for a real estate licensing examination for any 
purpose other than to obtain a license as a broker or 
salesperson. 

+.& § 4.8. Course content of real estate principles and 
practices. 

The following shall apply- be included in the 
three-semester-hour or six-quarter-hour course which shall 
not have less than 45 classroom hours: 

4.9.hl 1. Economy and social impact of real estate 

~ 2. Real estate market and analysis 

~ 3. Properly rights 

+.D,M 4. Contracts 

4.9.h& 5. Deeds 

+.9,!-,6 6. Mortgages and deeds of trust 

~ 7. Types of mortgages 

4.lM.3 8. Leases 

4.9.hll 9. Liens 

+.9.!-,M 10. Home ownership 

4.fM.,H, 11. Real property and title Insurance 

~ 12. Investment 

~ 13. Taxes In real estate 

+.IM..l4 14. Real estate financing 

4~ 15. Brokerage and agency contract 
responsibilities 

+.II,H6 16. Real estate marketing 

4.9d-.H- 17. Real property management 

+.9-.-J:.:.l8. 18. Search, examination, and registration of 
title 

+.II,H6 19. Title closing 

~ 20. Appraisal of residential and Income 
producing properly 

~ 21. Planning subdivision developments and 
condominiums 

~ 22. Regulatory statutes 

~ 23. Housing legislation 

24. Fair housing statutes 

25. VIrginia Real Estate Board regulations 

NOTE: THE PROPOSED ADDITIONS, NUMBERS 24 
AND 25, WILL ONLY BECOME EFFECTIVE UPON 
ENACTMENT OF APPROPRIATE LEGISLATIVE 
CHANGES BY THE GENERAL ASSEMBLY. 

+.w § 4.9. Related subjects. 

"Related subjects," as referred to In § 54-740(b) of the 
Code of Virginia, shall be real estate related - lite 
eHeeptlan a# business law. 'l'l>ese SIH!jeets and shall 
Include, but are not limited to, courses In properly 
management, land planning and land use, business law, 
real estate economics, and real estate investments. 

§ 4.10. Required spec/lie courses. 

Brokerage shall be a required spec/lie course with three 
semester hours ·or six quarter hours constituting a 
complete course. 

§ 4.11. Credit for broker-related courses. 

No more than three semester hours of skt three quarter 
hours of broker-related courses shall be accepted In lieu 
of specific broker courses. 

§ 4.12. Broker-related course approval procedure. 

Schools Intending to offer equivalent broker courses 
must submit to the board for approval a copy of the 
syllabus of the particular course and a copy of the 
textbook to be used with a cover tetter requesting 
approval. In addition, the school must accompany these 
materials with a copy of a comparable course syllabus 
from an accredited university, college, or community 
college to establish equivalency. 

All citations of the authority are pursuant to the Code of 
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Virginia. 

All previous regulations of the Real Estate Board are 
repealed with the exception of Section 12, Fair Housing 
Regulations, adopted May 22, 1980, and June 5, 1980, 
effective September 15, 1980; Condominium Regulations, 
adopted January 16, 1978, effective August 1, 1978; and 
Time·Share Regulations, adopted December 15, 1982, 
effective July 1, 1983. 
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INSTRUCTIO:tS 

REAL ESTATE SAlESPERSON APPLICATION 

TilE VIRGINIA REAL ESTATE BOARD 
3600 West Broad Street, 5th Floor 
Richmond, Virginia 23230-4917 

(804) 257-8526 or Toll Free 1-800-552-JOUi (Virginia. Only) 

PLEASE READ THESE INSTRUCTIOMS AND REVIEW THE APPLICATION BEFORE COMPLETING. 

I. GEIIERAL INSTRUCTIONS: 

Print or type. 

All application and renewal fees are non-refundable. 

All' items must be properly completed or the application will be 
returned to the applicant for completion ao.d resubmittal. 

-Non-resident notaries must use seal. 

HAil COMPlETED FORMS TO: CO.I!MONWEAI..TH OF VIRGINIA, DEPARniENT OF 
C0~'1ERCE, P. O. BOX 11065, RICHHO:lD, VIRGI!IIA 23230-1056 

DO NOT RETURN INSTRUCTIONS WITH APPLICATION 

II. APPliCATION FORM INSTRUCTIONS: 

1. Check the appropriate block to indicate whether you are applying 
for licensure by education and exami~ation in this state or ~y 
reciprocity from another state where you are currently lice~sect ~.-.d 
actively engaged in real estate. Please see regulations (2.1 anc 
2.3.1). 

2. Complete yol!r full legal name (do not use initials), ;en2r~ti~1 
(Jr., Sr., III, etc.) and title. 

3. List other names you ha•1e used, i.e., various s;~ellings, 'T:aice~ 
name, previous married name, etc. 

4. Complete your current residential address. Place street nar.1e in 
"~ddress 2" line as the Post Office will deliver to that address. 
A Post Office So)( number is not acceptable. 

5. Complete your current mailing address if it differs from your 
residential address. A Post Office Box numoer may be used, The 
address in line 2 is the address to wllich the Post Office will 
deliver. 

6. Telephone numbers: resiclence: and office telephone numoer if iln 
active license is to be issued. 

7. Disclosure of your Social Security Number is llelpful to ensure 
identification and will aid in processing your application. 

. l -

B. Date of birth; applicant must be at least 18 years of age. 

9. Indicate your place of birth. 

10. Name of school where Principles of Real Estate course was 
completed. 

11. Give full explanation on a separate sheet of paper and submit with 
certified court documents if you checked ~yes." This explanation 
SIIQUld include date and place of offense, date and place of 
convict-ion, name of court, the part you played at the time the 
offense occurred, and charge and final disposition--jail term, 
flne, amount, probation terms, etc.. 

12. If you have ever been issued a salesperson and/or broker license 
in Virginia, provide date(s) and license number(s). 

13. If you have ever been issued a real estate license in any other 
jurisdiction, provide na!lle of jurisoiction(s). 

14. If you have ever been refused a real estilte license in any 
jurisdiction(s), please provide details including date of deniill, 
jurisdiction, reason(s) licensing was denied. 

15. If you will not be actively employee! in reill estate nor assoc~a:ed 
with a broker but wish to be placed on inactive stat~s. chec<: . 
•yes." If you check "yes,~ do not complete item 16. 

16. Have your broker complete item 16 only if you are to be acti"lely 
engaged in real estate and associated with that bro~er. 

17. All applicants must complete this section. Applica~t's 3ffj<:!a•1it. 
must be signed and notarized. 

III. LICENSURE BY EXAMINATION 

Include the following with your Cctllpleted application: 

A. a copy of PASS NOTICE from testing service, Exam orust ~ave ~eer1 
passad wit~in 12 months immediataly preceding recei;lt of 
application by the Virginia Real Estata Board; 

B. a CHECX in the amount of 550 macle payable to "Treasurer of 
Virginia.~ This includes the SJO application fee plus a 520 
assessment for the Virginiil Real Esute Transaction Recovery Fund; 

C. a CERTIFICATION OF LICENSURE from tHCh state in which you now hold 
or have ever held a real estate 1 icense must ~e dated no 'nor!! than 
30 days prior to receipt of your application by the '/irgfnia Real 
Estate Board. This is not a copy of your license. It is an 
official history of licensure preparea by the licensing agency; 

D. a •co~SENT TO SUITS AND SERVICE OF PROCESS• farm if your residence 
is not in l'irginia must be notari=ed, with seal. 
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E. In additiOn, request an ORIGIJtAL TRANSCRIPT with seal frnm the 
college where ~Principles of Real Estate" was taken. Please send 
fee to your college to have transcript sent directly to .the 
Virginia Real Estate Board. Certificates from distributive 
edutation or proprietary sthools must tie originals or copies 
certified as true topies tly a Notary Put! lie;. · 

IV. LICEMS!Ja:E BY RECIPROCITY 

See Re<Juhtion 2.3.1 whith states that applicant IIIUSt have received 
lic;ense by virtue of passing a written examination in the jurisdiction 
of original licensure. Include the following with your c;ompleted 
application: 

A. a QIECX. in the amount of S75 made payable to the "Treasurer of 
Virginia." This includes the S55 application fee plus a $20 
assessment for the Virginia Real Estate Transaction Recovery Fund; 

B. a CERTIF!CATIO:t OF LICENSURE from each state in which you now hold 
or ha~e ever held a real estate \1tense must be datad no more :han 
30 days pror to receipt of application by the Virginia Real Estate 
Board. This is not a copy of your license. It is an official 
history of licensure prepared by the licensing agency; 

C. a "CONSENT TO SUITS A:iO SERVICE OF PROCESSQ form if your resiCen;;e 
is not in Virginia must be notarized, with seal; 

PLEASE ALLOW AT LEAST THREE WEEKS FOR PROCESSING. IF A CRIMHIAL OFFEIISE IS 
INVOLVED, PROCESSii1G HAY TAKE UP TO EIGHT WEEKS. 

• 3 • 
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(804) 

VIRGINIA REAL ESTATE BOAAO 
ATilt: CC 4go 

3600 West Broad Street. 5th floor 
Richmond, Virginia 23230-4gl7 

257-8526 or Toll Free 1-800-552-3016 (Virginia Only) 

REAL ESTATE SALESPERSON APPLICATION 

PLEASE READ THE INSTRUCTIONS AND APPLICATION CAA:EFULLY BEFORE COMPLETIIIG 

I hereby make application for a real estate sa.lesperson litense: 

_By Examination (Fee: SSO) 

Applica.nt's Name: 

By Reciprocity (Fee: 575} 

last Name Only Generation 

First Name Only-------------'-------­

Middle Name Only 

Title :k. Ms. :~rs. ~~iss 

other names whith you have used:·-------~-------

4. Applicant's Legal Residence:---------------­

Address 1 -- Apt. ~lo. 

Address 2 -- Street 

City 

State and Zip Code 

5. Applicant's Mailing Adress: 

Address 1 -- Apt. No. 

Address 2 --Box # or Street ----------------

6. 

City 

State and Zip Code 

Telephone Numbers: {Residence) 
(Fi1111) 

Ent ~2q. 
Enf. c~. 
Bd. Rev, 
Bd. Rev. 

l . 

CfC:'!Ss.: 
D~t<>: . ---
,1.pp. ReJ. : __ _ 
Date: 
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10. 

Social Security N11111ber: 

Date of Birth:----------------------

Place of Birth: City State 

Name of school where Principles of Real Estate caur.;e was completed: 

11. Have you been convicted of any criminal offense other 
than a minor traffic violation, or is there any such 

-charge pending against you? 

_YES _NO 

12. Have you ever been issued a real estate license in 
Virginia? Salesperson Broker 
If yes, give date(s) and hcense numbe'j="{"S'J 

13. Have you ever been issued a real estate license in 
any other jurisdiction? N<:!JIIe of jurisdiction{s) 

14. Have you been refused a real estate 1 ic:ense in any 
jurisdiction? If yes, lotlidt jurisdiction(s)? 

15. Do yoq want to be placed on inactive status? 

_YES NO 

_TES _NO 

_YES _NO 

_YES _NO 

16. PLE.\SE CO!~PLETE IF A LICENSE IS TO BE ISSUED AT THIS TIME FOR ACTIVE 
STATUS: 

I, , the o.mdersigneo, a 
{Prtnc:tpal :lro.<:er·s ;;arne. ?r1nt2d or IYPI!d) 

lic:ensed real estate broker in the Commonwealth of '/irginia, ~2i~g duly 
sworn, di!pose and say that the state~ents made and the ans\•ers to 
questions set forth below are tr'le to the best of 'llY ~!1~·..,.li!~~e. 

I herii!!ly authori;::e :o ~o~ly 
for a license as a rea1 i!StH~ llcanSi!e t~ oe supervtse'.l Jy ";JI! 
and do whdtever 1s necessarv to obtJtn suc:h a lice~Si!, and l 
hereby assume responsibi li t.Y for the ll censee ;:mrsuant to 
Regulation 3.12. 

This lic:ense is to be issued to: 

Firm tlame ---------------------

Address ---------------------------------------------

firm Certificate tlumber -----------------

Firm Telephone Number 
• 2 -

'· 

In my opinion, the applicant has a good reputation for honesty, 
truthfulness and fair dealing, and c:ompetence to transact the business 
of a real estate salesperson in such a manner as to safeguard the 
inhrests of the public. 

(Stgnature or Princ:tpal BroKer) (i3roker s Ll~nse ;Jumoer') 

State of ---------

City/County--------

Sworn and subsc:ribed to before me at this d<y 
of 1g_. 

(1lotary Puohc) (My c:ommtSSlOO 2xp1res) 

17. ALL APPLICANTS MUST COMPLETE THIS SECTION: 

The undersigned, being duly s:worn. deposes and says that he/she is the 
person ~o~ho executed app\ i cation, and that the statements herein 
contained are true, that he/she has not suppressed any infor.nation that 
might affect this applic:ation, and that he/she 1\as read and understanos 
the Virginia Rea I Estate Board regul at i ens and 1 i c:ense 1 aw as :we II as 
tl'lis affidavit • 

51 s~.>::.;re J; ;,~~;. ;;;~.; 

S;oorn and subscribed to before me this day of ------ 19_. 

t-;lotary J'uoltc) 
t~y commission expir~~ --~----

00 /lOT RETURN HISTiWCTIONS \liTH APPLIC.U;QN 

ENCLOSURES: 

BY EXAMINATIOII 

om£R 

Pass Notice 

Chec:lt (SSO) 

Certification of Licensure 

Consent to Suits and 
Servic:e of Proc:ess 

Transcript 

Item 1~ 

Ite~~~ 13 

BY RECIPROCITY 

OTHER 

Cl'lec:k (S75) 

Certific:ation of Licensure 

Consent to Suits and 
Servic:e of Process 

Item 1\ 

Item 13 
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OAVIO R. HA'rnCOC~ o;.,,., 

/'if:' 
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COMMONWEALTH of VIRGINIA 
nepartment of Commuce 

3000 WEST B>IOAO STIIEET.I!ICKMONO. VIAGIN'A ~230 • .911 

VIRGINIA REAL ESTATE BOARD 

WAIVER OF EXA."!!NATION REAL ESTATE SALESMAN 

TELEPHO,E: 180&12:57-BsOO 
TOlL FREE; 1 1~001 S52·301S 

Please read carefully and submit ALL required documents in one package. 
all items submitted must be returned. 

If not "omplete 

2.3 Licensees of Other Jurisdictions 

2.3.1 Salesmen -- An individual who is currently licensed as a real estate salesman 
in another jm:isdiction may obtain a Virginia real estate salesma~'s license 
without taking a "ritten ex;:~min"tion by meeting the following requirements: 

(1) The applicant must complete an original application and accompany 
it odth a check for $75.00 made payable to "Treasurer of Virginia". 

(Z) The applicant. muse be at least 18 years of age. 

(3) The applicant must have received the license by virtua of passing a 
written examination in the jurisdiction of ori!J;inal licensure. 

(4) The applicant must conto.ct the Real Estate Board in ALL prior 
jurisdictions where he/she is or ever has been lic:ensed and reouest: 
a c:urrent Certification of Licensure. The certification(s) rnu~t, in 
turn, be submitted to our office with the applic:~tion and dated no 
more than 30 days prior to che date of submission. This is not a 
copy of the license but is an officWl history of licensure prepared 
by the licensing agency. (See Item 6 of salesman's :~pplic:~tion for 
list of st:~tes where previously licensed. lie must he\ve certificacions 
from EACH state). 

(5) The applicant must submit " certified statement chat they have read 
and understand the Virginia Real Estate License Law and Regulations. 
This statement must be written by the applicant on a separ,.te sheet 
of p.:tper, si1:ned and de\ted. This does ):0T need not:~ri~<ltion. 

VIRGINIA REAL ESTATE BOARD 
3600 We~t Broad Street 

Richmond, Virginia 2.3230 
Toll Free in Virginia 1-800-552-3016 

APPLICATION TO ActiVATE INACTIVE SALESPERSON LICENSE 

REPLY: Atto: CC-49· 

. NOTE: This fonn is not to be u~ed for applicants vho have never obtained an origina·l licenae. 

ANSWERS ARE TO BE TYPEWRITTEN OR PRINTED 

Social Securit0:=·~·~·~b;"'~;~~;~;;,;~== Place of Birth 
Date of Birth 

(Month) (Day) (Year) 
Kiss 
Mrs. 

1. Legal name of applicant Kr. --,,.-,c,,c,O,T)------,;;M;;;o,;c"c.'"'--------,;(cC,C,~,;-)--

2.. Legal residence -----coc~OCTO~OCOC--,eccoccoc"""'--""cocc-------(Number & Street) (City/State/Zip) (Phone) 

NOTE.: A person who is not a bona fide resident of Virginia must file vith the Virginia Real 
Estate Board an irrevocable consent in writing to the Sectetary of the Board for ser­
vices in suits in Virginia. A form to accomplish the foregoing vill be furnished by 
the Licensing Section. 

3. I am to be employed by: 
(Firm/ Bi0ker) 

(Number & Street) (City, State & Zip) (Telephone;) 

4. Has any complaint been filed against you 'lith this Board or that of any other state or 
District of Columbia during the past five years~ If "Yes" give full par-
ticul<tr~ oo a separate aheet o_f psper. {Yes or No) 

5. Are you no" a party, either complainant or defendant, in any litigation imrolving a real 
estate transaction with 11hich you vere connected as a real estate broker or- salesperson? 

----- (Yes or .No) 

6. Have yau been convicted, "ithin the past five years, in a court of campetent jurisdiction 
af this or any othec state, or of the District of Columbia, or of the United States, of 
forgery, embe~~lement, obtaining money under false pretenses, extqrtion, conspiracy to 
defraud, bribery, burglary, robbery, a felony involving 11ersonal injury to a victim, or 
other like offense or offenses, or pleading guilty or nolo contendere ta any such offen­
ses, or having be'en found guilty of a violation of Chapter- 5, Title 36, Virginia Fair 
Rousing Law, as provided in Virginia Code Section 36-95.2., there being no appeal pending 
therefrom or the time therefor heving elal'sed? (Yes or No) 

1. State f you have ever been convicted of~ criminal offens~ other"than a"lllinor traffic 
violet on, or if there is any such criminal charge nov pending against you, or any lllember 
or off cer of your finn, partnership or corporation! • If "'l'es" give full 

(Yes or No) 
particulars on separate sheet of paper. Statement not needed if already on file with the 
Board. 

HAS YOUR NAME CHANGED SINCE ORIGINALLY-LICENSED? IF SO PLEASE NOTE. 
***!-!US"l' ATTACH COP'! OF INACTIVE STATUS CARD OR EViDENCE OF PREVIOUS LICE~SURE*** 

The spplicant being duly swor-n according to law, deposes and says that the· ans11ers on this 
application are true to the best of his/her kno ... ledge and belief <tnd that the information in 
this application is given for the purpose of being issued the license applied for. He/she 
thocoughly understands thllt ,.frer the liceMe llpplied for has been issued, if the information 
contained in this application is false, such license m.:.y be revoked. 

Signature of Applicant 

State of------------

S11orn and subscribed to before me et this day of -----
19 __ • City/County ---

My Cotm~~is~ion expires ---------

Seal required if out• ide of Virginia Notary Public 

SZI': !l.P.:V!!:RS~ SID!! 
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Etr!IRK ITEH 8 MUST BE COKPLETI!:O. 

8. I hereby authorize to apply for a lic:ena~· &a a 

n:al utate aaleepersoD. to he e~~~ployed by 

'-'="-"""==:-cc:<~-,;:;:-;,,aad to do whatever h neceuaey to obtain auc:h a licenae, and I 
hereby usume joint r.eapoueibility vith saleapenon.applicant. 

:!a'~ opinion, the applicant bu .. good r~putatioa for honesty, integrity and fair dealir 
and I do unreservedly re·.commeud that a ailleaperaoo lio;:enae be granted to the afore=,.•n­
tioned applic:ant aa a penon wo~thy of confidence. 

1 have read Virginia Coda Section 54-133: Sec. 3.1 of the Regulations of the Virginia Real 
Eatate Board. I do hereby certify that I maintain a place of business in Virginia in a<:cor­
danc:e with Virginia Cod" S"ctioo 54-733: that my pl,ace of busineae is locat"d in an office c 
headquarters vbere I conepicuously display my license and the licenaea of my employeea and at 
or from vbich 1 or my employeea regularly transact the real eatate busineaa and where 1 and n 
e!llployeea can receive huaincu calh and direct buainesa calla to-'be 1118.de. My place of busi­
ness ia properly identified in accordance vith the requirementa of Sec. 3.1.4- of the 
Regulations of the Virginia Real ~atate Board. 

---,;;;oc:;-r.=--.c==cc==>c--' the undeuigned, a licensed Real Estate Broker in the 
(Print/type Broker's HllliU!) 

Coc=onvealth of Vi"rginia, being duly avorn according to iav, depoae and say that the atate-
· .. ente made and the anavera to questiona set forth above are true to the heat of my i<IIo.,ledge. 

~TEND TO EMPLOY THE APPLICANT WHtN QUALIFIED FOR LICENSURE. 

Sign.iiture of EiiiPloying Broker 

STATE OJ'-----------
Svorn and aubecrihed to before me at City/County thia ____ day of ____ ~, ,, __ 
My COlllllliaaion EXpirel -------'---

Notary Public 
Seal -required if outaide Virginia. 

NOTE: THIS FORM IS NOT TO BE USED FOR APPLICANTS WHO RAVE NEVER OBTAINED AN Dli.ICINAJ. LICENS: 

BEFORE MAILING THIS APPLICATION PLEASE ReAD 

1. At the time you activate your license, the Recovery Act Fee ia due. If you are not sure 
it 1taa recently paid, please tall the Board. 

2. If you-.: license has been inactive 3 year• or more, you must meet current education 
requirements {Section 2.1.2). Evidence of completion of Principles of Real Estate must 
sent to our office. If you attendP.d a college or community college, pleaae order an off 
cial tran9cript vith seal sent directly fro01 the school to the Virginia Real Eatate Boar< 
Pleaoe note on thil form that the transcript is being sent. If you attended a proprieto; 
or public school, you muat attach to thia form the original completion certificate or a 
notarized copy of it. 
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REPLY: Attn: CC-~90 

COMMONWEALTH of VIRGINIA 
Depllrltnenr or Commera 

:l600WEST I!RO,o.tl STRO.,-. ~JC:HMONO. VtRGIN<A Z3230. ••11 

TS.El'HONE: (110<) 257-6500 

TOLLFR~1 (!IOO)S!l2.Jo"l~ 

VIRGINIA REAL ESTATE CO~HISSION 

'.tAIVER OF EXAMINATION -- REAL ESTATE BROKER 

Please read carefully. Submit All required documents in one package. IF NOT COMPLETE 
All ITEMS SUBMITTED MUST BE RET"[jjijj"ED. 

2.3 licensees of Other Jurisdictions 

2.3.2 Brokers-- An individual who is currently licensed as a real estate broker 
in another jurisdiction m<ly obtain a Virginia real estate broker license 
without taking a written exami..ation by "'eeting the follo>Jing requirements: 

{I) The i!ppl icant must complete "" origin.,] application and accol'lpany 
it with " check for $95.00 made payable to the "Treasurl!r of 
Virginia." 

(2) The applicant must be at ll!i!St 18 years of age. 

(3) Have received the broker license by virtue of having passed a 
w~itten cx.:.mination in the jurisdiction of original licensure. 

(~) Have b<:>en licensed and .:Jctivcly Cn<).:.ged as a real est.Jte broker 
and/or salesman in the current jurisdiction of licensure for at 
least 36 of the 40 months immediatelv prior to "'"king appHcation 
in Virginia. (See regul.Jtion 2.2.2 for the definition of "actively 
engaged.") 

CONTINUED ml REVERSE SIDE 
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(5) The applicant mu5t contact the Real Estate COI!WIIission in ALL prior 
ju,.isdic.tions-where he/she Is or ever has been licensed a;;;r-request 
a current Certification of Licensure. The certification(s) must, 
in turn, be submitted to our office with the apl'lication and dated 
no more than 30 days prior to the date of submission. This is not 
a copy of the li~;ense but is an official history of licensure pre­
pared by the licensing ageney. {See Item 9 of broker's application 
for list of states where previously licensed. Must have cer-tifica­
tions from EACH state.) 

(6) The applicant must submit at least two affidavits from individuals 
in the prior jurisdiction(s) certifying that the broker applicant 
has been actively engaged an average of 20 hours per week or more 
il'l the brokerage business for 36 of the 40 months immediately prior 
to applying for the Virginia license. If statements are not on 
letterhead, must give name and address (either home or business) 
of affiant. Signatures on these documents must be notarized by a 
Notary Pub! ic. 

(7) The applicant must submit a certified statement that they have read 
and understand the Virginia Real Estate License law and Regulations. 
This statement must be written by the applicant on a separate sheet 
of paper, signed and dated. This DOES NOT need notarization. 

GENERAL BROKER LICHISING INFORMATION 

1. If not trading under his/her own name, an individual sole proprietor must provide 
a certificate of ownership under a fictitious name (Form C/12). 

2. If operating a firm-- Corporation, partnership or association-- must execute an 

·- ~~ 

application for broker license for the firm (Fee $70.00) and a certificate of · 
ownership (Form C#l or C/13 as applicable). If you plan to operate as a corpora­
tion from another jurisdiction, please call the Commission to obtain proper forms 
and information. 

3. If to be licensed with an established Virginia firm as OFFICER must submit com­
pleted C#J showing the office he/she will hold. If not an OFFICER submit completed 
Associate Broker Form. 
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OFF! CE REQUIREMENTS 

If you iniend to remain a non-resident of Virginia, you are~ required to establish 
a place of business in Virginia. 

If you intend to become a ~of Virginia, you must meet the following: 

{Refer to Section 3 of the Regulations) 

OAVIO R. HATHCOCK 
O<oc<O< 

.~-~ { .&3 .. ~ 
COMMONWEALTH of VIRGINIA 

Oepanm•nl or Comm••~• 
~600 W~ST e110.0.0 STAEIOT. RICHMOND. VIRGINIA 23230· ~917 

VIRGINIA REAL ESTATE BOARD 

BROKER EDUCATIOXAL REOU1W!ENTS 

TELEPHONE' (110<1 201-..!;[10 
TOLLFII€1:: 118001 S52·3015 

Every salesman applicant to the Virginia Real Estate Board for an original license 
as a R"al Estate Broker by exnmination shall ha\re completed. courses in Real Estate 
approved by the Board. Requirements which became effective July 1, 1981 are: 

S~!ESTER Hour Courses 
12 Semester Hours 
(May use all 4 Specific 
courses or a combination 
or any 3 Specific & 1 
related course) 

QUARTER Hour Courses 
18 Quarter Hours 
(Must have 4 Specific 
courses plu.s 2 additional 
relat"d courses) 

A mini:::1um course grade of "C" or "75Z" is required for EAq! course. 

1. SPECIFIC BROKER COURSES are Real Estace Brokerage, Real Estate Finance, Real 
Estate Apprais<ll, and Real Estate Law. If the course Leo:al Aspects of Real 
Estate is taken at a school that offers Real Estate Law, the broker appli­
~ust bear the burd~n of proof that Legal Aspects of Real Estate is the 
same as R~al Estate Law. 

2. REL\TED BROKER COURSES which have been approved by th~ Boa-.-d include: 
Busin~ss Law, Property ~!anagernent, Land Planning and Use, R~al Estat~ Economics, 
R~al Estate !nv.,st<:>ents, Real Estat" Hath, Urban D~velopment, and Real Estate 
Abstracting. !f the course Real Estate Sales is completed after January 1, 
1982, it will be credited as a r~l<lted broker course. Compl~tion of any of the 
following sets of courses (equival.,nt to one semester): GRI, SIR ( two pans 
completed), CR.!:! 301-305 (five parts completed), and CCU1 (five parts completed). 

PRl::CIP!.~S OF REAL ESTATE lS fOR SALES~t'.N ONLY, IT CA~lWT BE I.'SF.D FOR BROKER. 

EiW!!~ATlON SOIEOULE 

Applications for examinution ure made by filing "Application for Real Estate 
Broker licensing Examination" fornt with required fee directly to American Colleg~ 
Testing Real Estate Examination Services in accord<lnce with the schedule shown 
on the for.,. After p<lSSing the test, person should request licensinf: fotr.~s from 
the Real Estate Board. Persons applvtng for the broker t"-St <:>ust have met the 
educational requirements by the test. date. The applicant must have b"-en actively 
licensed as a salusperson and working at least :!.0 hours per week for 36 of the 40 
months immedi<lt<!ly prior to applying for licensing. 
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INACtiVE LICENSE 

Section 1.4.7: Any licensee who has not been issued a license and is on inactive 
status under the provisions of regulation 3.1.6.2 for a period of greater than_.. 
three years shall be required to meet the educational requirements for a sates'man 
or broker in effect at: the time written request for issuance of such license is 
filed with the Board. 
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.. FEE: $50.00 
Payable to 

Treasurer of VA. 

REPLY: Attn: CC-490 
THE VIRGiii!A REAL ESTATE CO:·Ir-HSSION 

3600 :·lest Broad Street 
Richmond, Virginiil 23230 

Toll Free 1-800-552-3016 
Answers are to be TYP(l.JR!TTE.'I or PRINTED 

ORIGINAL APPUCATIOCI FOR REAL ESTATE BROKER LICENSE 
ED~CATIO.'I A.'lO EXA:-tti/ATIO.'I Socia 1 Security NI.ITTlber, -;;;o-;;;;;;;o~,;;;c;;r-­

(Required to implement the provisions oi 
Virginia Code Section 54-1.28.1 and Virginia 
Real Estate Commission Regulation 2.1.) 

~l~~ Place of Birth':";;;=;;::=:;;:;:;;;:;::~ 
(I) Leg>! JUm< ofoppllo:mt ~lr. D."e of Binh 

(FirsO (Middle) (Lm) (Mo.) (O•y) (Yr.) 

{2) Curre~thome;ddre.,ofp•=n<igning -----------------------

(J) ATT..\C!l COPY OF P..\SS XOTICE. 

(4) ~.:=of flm~. plrtner>h.ip.>«<><iotion or corpororio~ you ore t~ be !icon sod by os brokor. (If opplring >< indivtdUll, so stote.) 

(-lo) ..\d~«u ofmo:n office --,,,,cooO.oO«CcC;O,C,.C."7' ---;;(Cc.,c,-zc""i;7,~"7) ---,,,,.~,,-----;(;;c0,~oo~o7) ---

(5) S>mo of><hool(>) "hoto you completed your brohrcourse<: 

SUO~!!TWJT!I TillS APPUC..\TIOS OR ffAVE SE~I OFFICIAL EDUCATIO~.-'IL DOCJ:l>JE:-.'.TS OF BROKER COt.:RSES 

(6) II••• you been lioens.ed in \'i:smi••• ony time •~nee Jonuo<y I, l925?-----,(Yc,c,.-,-;;.,c,
1
,----'---

(7) lbve you "'-v"" appli"'-d for a Real Estate Sales~;>an's License in VirginL:t?_-;,;c;:-c:o"':-;-­
(Y<!S or :-lo) 

(S) JIO>e ~·ou beeo <on>·tctod, wnhin rhe pln r,, .• ye;rs. in o court of cumpet:on juri>dl~lion of !hi< or :tny othor "''"· or of 
the o:ur.:• of C~lum01> or of the Untted St>t~<. of for~ery, emb;z!<m<M, cb.,mtng money under ill•• pr•t~n<.S. 
exton:on. ccn<?uo;y to <!•ftlud. bnbe<y, burgbry, robbery, a feton;- •n•olc•ng pe.,onol injucy to a Yicllm. or ott:.or like 
ofio:~se or otf•n•es. or ~k;;j ~~lit)' or nolo contend"'! t.o :tny such oiien:.s. or hl'"ln~ been COfi'1Ctod {<>r 'io!OJiun ui 
Ch;,~ter 5. Tulo J6. \'""~'"" folf Hou•~~~ Llw, ,., pro»d<d tn Vir:;l~tl C<Jde !"36-95.!, the<< be;n; no l??<>.l ~<ndin~ 
th•«irc:n ~r the ti:nc themor hO>·mg ebp.ed? [f"Ye<', gi'"C iuU po<'!cubrs on sop:trote she:< of ~>p:r. 

(Yosor Xo) 

(9) St>:e •f .-ou hl,'C ever he<n con.,<l<d of any crim=l. offcns• orhor thon l minor mt't1" ''IObtion. or if <here ;, ony •uch 
ch>r:o n~w rcndrn~ o~;,n<t you, or on>'"'""''"' or oif><or of rour tlrm. p>rtne .. hrp or coq:>o.,:•~n: --;ecce~:_:::::: 
[f ·~·cs·, 0,,., t"!l pmrc~]~u on «pltlt~ •hcot oi p:tpcr. (Y«, ,:-.,,,) 

(!OJ lb-. ;·~u c•·cr been hoon<Cd J>l reo! <st>.tc brokor or <.:!lc<m>n fn :tny 11 t!:.<!!:" st3 t·e? 
(Yo< or:-'<>) 

~"~~;~·~·~ ~~;,;:,:~;,~,:·.,~l~~·,~:·;;;',~ ~;q~~.~':' ''""~""' -c,~ .. ;,C..,,c,c,c"o,c,c,o.,,c,c,c.,c'"c"c·------------

(!I) !!>< JO)' c~rr.riJinl Oecn :ikJ •pms1 }'•'" h~ ""' C~mm""~" "' '"" ol ,.,,. IlL her >1~!0 Jmms th~ C'" rluoe yo:m: ___ _ 
(Yc.ur:-ur• 

If 'Yc>. ;t>< iull ?""'"U!JU ~n «p>r>Le <i•<« uf plpo<. 

(1:) Me yuu naw > p>!l>", orl~.« Lomp!Jin>nr or ddonJ>nl. •n >11;· ill<~•llon '"'"i"n~ :t rcJI "'"" ITln<:><:ILnn wl!h "'""h yu" 
woro cunMOIOJ J<, rO>I ""'< ;,"'~"' '" <Jk<mln'--------=-c-cc,---------
FC.~ OfFIC~ USE O:ILY: {Yo, or :-.or 
CHECK -# CIIEC;; ;;ItT. BATCH it BATC;r MTE REC. uc. 
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' Page 2 

(13) lb« yo~ cv~r been r<!Us.~d o reol e~t:ucliccn<o> in :my <tate~ lf'Ye<', which. >tote~-------------'­

(14) Are }'<~U now lic~nsod ill "'Y 5\:lte "' o broko<' '" s:ilosman? lf'Ye<', whi<h <tote?------------­

(15) 11.:1\'< you cv~r likd •l"'titi~n in bankruptcy?---- lf'Yes', otioch loner giving full deuulsand certified true cop)' of 

(16} 

disd!'r~• ;, bankruptcy. 
(Y .. orNo) 

Give complete list of lll pbcos of residence ond where en~•~e<l in bo<ineu during the pon five ).,,,., and length. of such 
re"M~c• :>nd business engagentent in e:>eh ploce cnnsistmg ul 00 doys or more: 

RESIDEXCE CIW·STATE fR0.\1 TO 
Numbork Streer Mo. Dov Yr. Mo. Dov Yr. 

NAI1E OF REAL ESTATE FIRMS 
Number&Stren 

CITY-STATE FRml TO 
Mo. D>\f Yr. Mo. Oov Yr. 

(17) II;, m;ndatory th>r all pee~un< •PI'hin~ fur broker lk•n..; <holl ho~e been ocrh-.1:· en!•;od "o reo! <SI"" ulo<m.u. for~ 
pen~d of th:rt)·.,;~ (361 ~~ tho f~nr t~Ol m~nths 1mmoJw<l.• pr<C<!din~ h1s or _h~r opph:.uun. ',~crr•·oly on~o~d- <h>ll be 
dce:ned 10 moon iull·ttm< <mpluymonl b~ or >«<Xll\Wll w!l~t l bru~<r ln perl~rmm; the>:. lCU<tU .. dofined tn Vu~mto 
Cod• IH-731 for on .-·ero~< of ot l<,.ttw<1llY houu per wcok. 

lhi< istu cortify th>t_ llO< boon emplcyod by or l<$Odlled with our llfm 

~nd h3s b<en l<ti•·ely employcd lSl reo! e•tote u!o<.-non for l p<riod Mot le>« month• in occord.u.ce with the 
Curtnnrs<lon"sdoiinihun ond the poriod of time SlOtcd obov ... 

NOTIO: Firm Name \PrintTfypeJ Employing BroJ<er (Pri"in/Type) 

A. Any r<JI <>lone bruker >((,~"'~ his ll•<r) <l~l!>lure to tl"' obu>--e oorufi<lliun ond knuwrn~ •u.:h cetufkllion to be fol ... will 
b< coJ,.,dct.-.1 1 ustilr~b!e cu<e t"ur the C.:.mmmrun 10 <<><?<nd or ,.,..,k< <<><h broker Jroonw. 

B. .\n~ •>1~-"'"" who rs un>~l" to '""'"" lm <mpl,.~er·, ;i;:~.muc '" tho Jbu•·• nu~· subn111 ~nld"<·ns <r~n·"<l br two dulr 
l.,;.:"I<J r<JI <Sl~l~ l>nrk~n .:<rl1i)il1~ h> th~ <Jkunon·• •~p.:rr<n.:•. 

J. lh~ '"'d.:rso~r.<d ••~I <11.11.: luuk.:r. b.:u:~ IW<>rll "''""'ding tU !Jw. d.:pn•• Jnd S.l)" tim th.: Jn"W<I ~b<>"~ wr fo>nh ~<.: rru~ tO 
tl"' b.:SI ,u Ill}" ~n .. wl«l~.: and i>.:hd. JnJ rh~r th.: onl<>r~natl"'l 1$ ~"-"" 1ur do< purptl>< ul r<eornmendm; ro th.: \"ir~mra R.:;tl 

"''"t.: C'"'"'"'"'"' dw he p.:nmuod '" """"" <he r.:al <ill!<> bru~.:r !i.:.:n<c 
in ac.:md"n.:.: II lilt lt<;III•UUil S:.:HUII L:IJl 

Stilte of--------:--- (So;;rwnrc u1 R.:•l Est~« llrnk<rl 

s ... ,,,"'"l"""-'"""d'"l'"'""''""·" City/County olus ___ J")"t>l .1'-'--· 

(~!y c"'"""""'" E~pu••'-----
()<'""')!'nbltcl 

Page 3 

If tho proeoding ceniliootion DOES :->OT oonslitute 36 of the pr<vicus 40 mon<h>. havo your proviaus broker submit .u. affidal/(t 
a:ru<}-•n~ s:une ~nJ .:unliiiUC tU «peot untd your .:orn(icl!ions cover 36 of 1he p«vious -10 month>. 

(18) 

(19) 

If nut op~lyon~ >S indi~iduol. lhi< ~pplicotion MUST be ~cc~mponied by eith« a C-1, C·2, C-3 or an As>od.11e Broker 
Arrli-:auon. 

I. the unJor<i;ncd. t.in~ ~~ly sworn occordin; to l.lw, depose and •ay thot the .u.swcrs :tbo•e set forth are true to the best 
of "'f ~nuwkJ;e >nd hdrd and lilll rho infcrmotion contatned in this lpplioOliOn is given for the purpose of being i!sued 
rho lice~,. onhcJ for >nd I thoroushly undontond that after the lkenso applied for has been inued. if the infonnotion 
conlarned rn tlus apph•-:tllun " folsc. such license moy be revoked. [ li<O cerufy !hot I will promptly re1urn cerliflcue ~nd 
li,;cme when te<jUlf<d br the Cummisoion, ~nd to confornt toll\ f\d<S ond regubtions promulgated by th: CcmmWion. 

State of'---------- (Si&n31Ure o( A~plicam) 

S"-om ond <ubs;:rrbed to before me >I _ this day of , 19 __ • 
C1 ty/County 

(!'>otory Public) (My Comnli<SIO!I Expires) 

GE:\ERAL BROO:ER UCE~SI:->G !~FOR~IAT!O~ 

I. A hro~or li.:~n<e CA:\:\OT b< i«uod Unt~ the SALES~!AN"S l!CE~SE hos been_retumod by Certified ~13il to the 
Comm"''cn cy 1he bro~er 10 ...-hom H is ;.,ued. 

~- If nat t<:~dir.; under his:h<r own noune. an individu.U sole propnetor mu<t proV!de a cenifioate of ownerohip under a 
fktnoous 1111n< IFu:m C-.!). 

3. If uperatin~ > Jirm - Cutporollun. portne.,hip or aSUlo:iation - must exeCU'< on app!ic:>tion for brohr lker.•e for the fimt 
(f« Si(l.COlor.d l <ertllklle ut" owne!1hip (Form C·l or Form C-3 as oppliooble). 

-'· If to h lkons.:d '''"h :n ombli<hed V!_rginio firm as OFFICER muu submit completed C-3 shgwing the office he/she will 
hoi~. IF :->OT -''' oiii::er suOm11 .. -...mplotod ,\.,~ci.ue Broker Applicouon. 

OFFICE REQL'lRE~!EYTS 

,\n <:~fii~c :hoi! bo r.uin'""'"J in \"i<;illb in which "e ovoibbl< "' :tll lim•s «cords of 1heir business mn'-l«ions in this State 
inde.lm:t >!I trlr.'-'"""'" rnn•i,·ins r.:a! propony ond whorein all of 1heir Virg1n1> !rcensos o:e displ>y<d. &crew funds mun be 
f!•?o•ll:J 1n ,n •~•~:oJ J .. -pomury lo'7'10d In <he C~m~cn"--eolth of Virgin~>;. A re,-enue !iccn« mun be purch•><d f<Om the 
Commr«tO~<J uf th~ Rc·.cnuo on the )Un•doo<iun of the Vo'l,~nJO uffico. 

U£Dt:C.\TIC:: OOCt":·:E~:TS 

If o:oll.,;e or university o:ourses used for broker eduo:ation. send fee to your college{s) 
to ha~·" ofii<:i:~l tr.1.nscfi~t with se<>l sent directly to VRI':C. This is not a gr:~d" report. 
C.!rtifi~.;.te:< fru" public schools or propri<!t"-TY schools must be ORIC:t::.US or CER"riFlE:J 
.\5 o::cE cort;::s by _,_ ::ot.1.r:- PubUo:. 
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FEE $95 "TREASURER m, 1/A" 
(Includes Recovery Act 

Assessment) 
REPLY: Attn: CC-490 

THE VIRG!tHA REAL ESTATE COMNISSION 
3600 West Broad Street 

Richmond, Virginia 23230 

THIS APPLICATION WILL BE RETURNED IF ALL ITEMS ARE NOT COMPLETED 

Answers are to be TYPEWRITTEN or PRINTED 

ORIGINAL APPLICATION FOR REAL ESTATE BROKER LICENSE 
WAIVER OF EXA!1INATION AND EDUCATION Soda] Security Number_TI;;;-;;;;cc;cr;;;;.,-;;r--­

{Required to implement the provisions of 
Virginia Code Section 54-1.28.1 and Virginia 
Real Estate Commission Regulation 2.1.) 

Miss 

Mrs. Dote ofl!irt!!'--,,.,-;;;;,;;-;y;T-(i) t..~namcofappU<::mt.\1r. (Firn) t~U~a!•) tLmJ (Mo.} (Day) {Yr.) 

Place of Birth• _______ _ 

{2) Cunenthomeoddf=ofperscnsignil1g'------------~-----------

{3)' Givo name of firm, ponnouhip.=oi:ltion or corpor.ltion you will be licen>ed with 01 broker. {If applying"" individu>l., so nate.) 

( Ja) Givud~r= of II'~ office 

'---,,,,o,mc'""""cs<""''"'',----,~a'""O&Cso"o""'--------n,nc,"'-------,,,,,m,m••"' ____ _ 
( 4} If not oppiying"' 01'1 indiV:dual, !/tis application ~lUST be occomponied by either a C·l, C·2, C·3 Or on A<sooiate Broker applic:ttion. 

(5} H,.e you bern tiorn<ed in Virgjnb.otany time since Jonuory 1_, 1925? 
lYesor };oJ 

(6} Hove you eveupplied for a Re>l. Estate license in VU"ginia~-------7.C;:::"':----------
. ~~~ 

{7} H.~e you been convicted, lvithin the p.ast fiie yeon,in z oourt of com~tentjurisdietion of this or ony other >tate, or of the Oi.-. 
lriet ofColumbb or of the t:nit<dSt:ltes, of forgery, embeulement, obtain in~ money under folse ptetenses, <l<tortion, cc:upit· 
•cy 10 deiroud, bnbery, burgjory, robbery, • felony invohin~ penonal injury to a victim, or other like offense or offenses, or 
plud guilty or nolo contendere to any such offense<, or h01·ing been con,ict<d for violation ofCh.lpter S, Title 36, Virginia Fzir 
Hou<tn; Uw, os provided in Virginia Code ~ 36·95..:!, there betng no oppo:~l pending therefrom or the <irne therefor h~ving 
ebp••<l? . If 'Yes',~· full porticubu on sepa<Jteilteet of paper. 

(Yes or :-.:o) 

(8} Sto<e if yo" hove e¥er boon convicted of~ctimin•l offense other th:tn a minor troflio \10btion,or if there i<:tny such ohat~e 
~;.~:,:~~~: ;us;;~,;c".,~:~' :::;,~~·~~~~~~;~:P~~-l·~ur tlrm. ponneiShtp or corpor~tion: ___ ~l y~,.c,o,c,70 ,~--

{9} Ho~• you ever been li.:enS<!d as • real<stlle broker or sJ.Ie<m>n in any Stlte~ -----;y:;::;-;;;:;------­
{Ye•orXo) 

If answer is ·y .. ·, ;;ive name of stote or st:t••:.,-:-:::--.,---,::;-:-..,--,c-.,--:---,--.,--­

Current Certui.::oticn of Ll;;on>ure is teq_uired bofore Vit;:tr~o li.:onse willl:e issued. See item 5 on ~o~a iver s!--a~t. 

(10) Ills ony oompiain< been liled a!;OtnS! you by this Cornnuso;on or that of :tny a thor State during the post three yean? ______ _ 

!f'Ye•'. i;iw full pori•cubn on sepan.1e sheet of p>por, 
(Yes or No) 

l""lO ~OT 1\"R!Tf. llElOII' Tl!lS ti~F-

FOR OF!'"ICE USE ONLY: 
CHECK J CHECK AHT. BATCH fl BATCH DATE REC. LTC. 

10/q~ 

(11) Aze you now a party, either com~hirumt or t!<ftnd:tnt,in :tny litig•tt~n involving a real estate tr:u,action with whicl! you were 
cortnocted a< a reale<t~te broker or salesm:tn? 

'res or No 

(12) H>Ve you ever been refu.od a reale<tate license in any state? lf'Yo:s', whioh •tate?-------------

( 13} Me you now licensed in any stale as 11 broker or solesrn>n? If 'Yes', which state? _____________ ~ 

(14) · Give complete list of>l.l places of residence and where eng:tged in busine" during the pm five Y"''"' and length of :ruch resido.~ec 
ond bw:in= engagemeot in each place consisting of 60 days or more: · 

NuT'i~<r & Str·e,t 
RESIDENCE 

FROM TO 
\lo Dov Yr. }!Q,_DJv Yt 

CITY·STATE 

TYPE OF BUS!};ESS CITY·STATE FRO\! TO Number&Street 
~lo. Day Yr. ~lo. Day Yr. 

Tlte ;pplicnt, being duly s~orn according ro lo.w, d;pose and SlY that the'""""' above set forlh are tme to the be"St of my knowled~e 
:tnd be he( and th:t !I'• tmormJllon conlatned in this applic:Jtton 1S fl'"ert for the puro~se ol be in~ i•suod the lie• use ooplied for.and I 
thorou[!hly un~<lstand thot ot"ter th: il«nse oppbed lor hJS been tssuod, if the infcmmion contat~od in thl< apolica!lon" fol<e, <uch 
lioonsc may be rcvokod. J also ;:enu'y <hot I wtll rrom~tly return com!lcote and Ikon« when reqULred by the Comml<"on, ~n~ to 
conform to ;U rules ond rc;ulotions ptomulgated by the Commts.,on. 

(Si~nature of .~pplicam) S tate of7 CCC7::7C:O:C::::;--
Swom and sub<Crtilcd to be tore me" _

7
r,;;7c;;;;;;;o;:----'his dJy of , 19 

City/County --

{C\mlfy Puhlic) 
{~I)" <omm<Sston exp!!.:S) 

10(83 
If nor~rized outside of Virgi~ia, must show seal, 
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Vlii.GINIA REAL ESTATE COMMISSION 
3600 West Broad Street 

Richmond, Virginia 23230 

F;EPLY: Attn: CC-490 

Toll Free In Virginia 1·800-552-3016 
TYPE OR PRINT 

APPLICATION FOR LICENSE AS ASSOCIATE BROKER IN EI1PLOY OF PROPRIETARY BROKER 
BEFORE ANSWERI!'G QUESTIONS, READ CAREFULLY 

1. t hereby request :1 license for one of the follow-ing re<lsons (check one) 
( ) To originnte license through examination filed '-lith Origin::tl Broker License Applic:.tior 
( ) To activate an im>ctiva broker license filed wi.tb. Activate Form 
( ) To change status from Proprietary Broker to Associate Broker 

( ) To license through:~<~•~•=<e~<~o~•;«~y~H;l~•:o~o~l~<~h~O~rt~";o~o~l:B~<:o~l~«~l~l~oo~o~•:•~'='~'~h=· •=•=<=lo=n~---( ) To abt:>in Additionnl Broker License filed Yith License Application 
2. Legal name of applic.:mt 

(First) (1-liddle) (l..l.st) 

3. Home address 

------ -- ·---- ---.--- '""" , Ho., '"''' "'"'"' ""' ''"'"' ,:·'~~;~;"e;;; ';,;;,~!:'·~;~~':~f~~;:;:·,;',;;;:" _;·'":·; :,,::J~~t~::~ 
!~e t~~u=P~!i~~:t be:~i~~ ~1~n~~:~ g:c~~~d~:~i~~ !~~' t~;~o~~/~!f~::~~~~ ~~e t~~~;: 1~~~ t~~:~s ~):~%tf~~~.~~~!t[~f~~-~Ac_'l )0/~i~~~~~~~:--~~--: -;~:/.t. ~~-d~:~)-:': ~-:-~;c ·>~~~:~~~~ !~j~~~~~' 

·~·7''"'"'"''"'"'''"oC.TJ---,,;;,,c;.,~,TJ--,,,,o,o_.c,,,---,,,,,~,,-,-----,,,,"'""'""",.---
4. Firm name, __ _:_ __________________ :--========= 
g1.ven for the purpose cf bung issued the hcense apphed fer. I thoroughly understand that :·.2. Current; ho01e address -· · ._ ...... , .. ·.: ·---- ---··--··"'--·.J..· - · • .iJ..,0 ,1_.'4.·1®~~·;n•f;:~-~ after the license applied for has been issued, if the infortn:ltion c_ontained in this applicatiot: ·_;·,· (Number & Street) (City/State/Zi ) (Phone} 
is false, such license may be revoked. In such event, I do agree to pro::!ptly return my license p 
vhen required by the Commission; and further agree to conform to.all Rules and Regulations of 
the Commission. 

ST..UE OF'--o;-'------- '·' 

(S'fG~:AruRE OF APPLIC.\.:;T) 
S\Corn and subscribed to before me at this day of 19 

City/County -
----.,,-o,oC,C,Ory;;-;,c.:;;,c,.c-,,,-------Hy commission e;cpires. ______ -co=.---

\. 

6. I hereby authorize to apPly for 3 licen!<e as a real 

estate Associate Broker tc be employed by and to do 
"hatever necessary to obtain such a license. and I bercoy <lSSu::te joinc responsibility ;1ith 
Associate Braker A~-p1.ic:;l.nt. 

In "'1 cpinion. the applicant has a gcod reputation for honesty, integrity afld---.fair dealino:, 
and I do unreservedly recomtOend that an assoctate broker liceose be granted to the afore­
mentioned applicant as a person '-'Orthy of confidence. 

Give tiame. af fin~, partnership, association or "orporation applicant is to be licensed ; 

-:..~ : •'/ : _;;.:_, . ...;_~,·~t-.'<;·,'-1~';: . ,:.-•; .. b·Y' as broker. 

. ··~ 
(If applying as individual, s':' state.) · i ~_.-;·'<:-,_0:. ~- ;;"::,· 

1 '' • •. ·;.--~ .• -, .-.:.~ . . ,'--------.---------.-----
4. Give address of main officec,,,,..o.;;;,;",-,'"""""•;,c,,,---,,,o;,:;;,-;,,N,Oo0•;;._;;,,,7,,;;-,,---7""""

0
;;;,;,,,--'--

;:_:;}:1 5~ ~; :;;;;;: :.--~ -~~~~~i.dua1.; ··:w;, a.pp.Uca.t.Wn MUST BE ACCOMPANIED BY EITHER A 
· c-z, C-3 011. lUI M!>oeU.t.e BILok.e~~. Appli.cll.t.i.on. 

~...:..c...·---: 

· 6. Has any camplaint: been filed against you "ith this Commission or that of any other 
stnte or the District of Columbia during the past five years? Yes or Nc1, ______ _ 
_If ''Yes" give full particulars on separate sheet cf paper. 

·."-.. 
·7. Are. you na" ·a party, either ccmplainant or defendant, in any litigation involving a 

real estate cransactiau with <1hich yau \>ere connected as a real estate broker or 
. salesman? Yes or No? ___ _ 

B. Are there any judgments or garnishments naw cutstanding against you? I have read Virginb Code Sectiori 54-733; and Section 6.1 of the R,.gulations of the Virgini 
Real Estate Cclllil!ission. I do heraby certify that 1 "'"intain " place of business in Virgini 
in accord.,nce with Virginia Code Section 54-i)); th:~t :.;- p'lace of business is located in an 

9 office or headquarters <.;here I conspicuously displ"Y ny license and the licenses of my em- • 
plcyees and at or from which I or my employees regularly trans:~ct the real estate business 
and where I and my er.~ployees can receive business calls and direct business calls to be mad 

,. Yes or No? ___ _ 

Have you been convicted, uithin the past five years, in a coutt of competent jurisdiction 
of this or any ath~r state, or of the District of Columbia, or of the United St<~tes, of 

· farsery, embezzlement, obtaining money under false pretenses, extorticn, conspiracy to 
defraud, bribery, burglary, robbery, a felony involving personal injury to a victim, or 
other like offense or offenses, or ple<~ding guilty or nolo CC<ltendere tc any such offenses, 
or having been fcund guilty af a violation cf Chapter 5, Title 36, Virginia Fair Housing 
Law, as provided in Virginia Code Section 36-95.2, there being na appeal pending thetefrom 

My pl:!.ce of business is properly idnntifi~d in :~ccord:~nce with the requirer::ents of Secticn 
Regulations cf the Vicginia Retll Estate Co=ission. 

I, the undersigned, " licensed R"al Estate BI"oker in the 
Conu::on<-•ealth of Viq;ini"• being duly s<-·orn <~ncordin>: ta L;.w, depose and S<~~· th"t the st::~tc­
ments made and· the "ns"ers to ~uast:ions s"<: for~h above are tru" to the b"st of "'Y knouled;; lO 

I t::"I:E~:O 70 E~!!'!.OY T!!E AP?L!CA:::T l·:"i-iF.:: Ol'AL!F1::;) FO~ L!CE::snE. • 

(SIC::,\'ft:O.E OF DJI'LOYl::c iliW;(C:OJ.) 
~ 

or the time therefor having elapsed? Yes or No?. ____ _ 

State if you have ever been canvicted of anv criminal offense other than a "'inor traf­
fic vtalation, or if thete is any such charge no" pending against you, or any member 

~Or.<>fficcr of your fiPn, partnetship or corporation: Yes or No? If "Yes", 
iive full particulars on separ,.te sheet of papet. Statement not needed if already on file. 

ST.:.TE OF _______ _ 

s:;OR:I and subscrib"d to b"ior" me "t this day of 19 

L Have you ever been refused a real estate license in any state? Yes ar No?'----~-

If "Yes", which state(s)7< _______ .,.-----:,---~---------Cl ty/County -

tlOTARY PUBLICO-;;;;;:;;;;:======= My co<r.-nission expLrcs 

10/83 
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··The ;·pplicant being duly liVOrn ac:eot'ding to law, deposes and s"a,Ys that the answeJ:"s on 
application are true to the best of his/he"r knowledge and belief and that the _inform.tion 
.ln this application :b g1ven for the purpose of being issued the license applied for. He/she 

'thoroughly understaad.s that after the ll<:ense applied for has been issued, U thB infODIIation 
contained in this applicat:lon is false, such license may be revoKed. . . 

-~;;f:·:-~?.7.Y ···- Cc ·cc;;,;-'_,·;·- '.:~~:~;::F;.;~~~-~-·~-~;:"'""' .. · .. ,~,::~:~;~:: 
Sworn and subscrWed to before me at -- tllis -day o~ .... :.: .... :.::J9_ 

City/Ccnmty 
1 

.• ' 
·ey COIII:!I.issioa expires•---.,------- _ . • "" 

-- ···· ; .l!o tuy Public 

,,_~~ 

'-~-

.·,,, 

·.o>' 
::--:. 

--;. 

·.,·;·· 

·- ~ ,_.. :;-

;-- --~,;~. 

:,~ 

·:; _, . ._,,. 
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·' 
BEFORE MAILING !HIS .\PPLICAnON PLEASE READ 

:~.)(~­

:--~~-~--•'•" 
.~~!j: > 

~·,'l.l.; ·i._~~t:.:,,.:.~: 
1. At the tiiDI!! you ael:ivate yollr lieense, the Reeovery A~:!: Fee is due· •. If you are :Do~ sure 

'it vas reeenely paid, please ea.ll the CO!Imlission. .. •. ,,,!>-
. ~-'-:.t-i; !-. 

2. If your lieense has been inaeti.ve 3 years or more, please Wl the Coumio;si.on eoneerning 
lll!eting eurrent edueation requi.rements (Se~::~ion 11.1) 1 before Sllbl'lli tting this i.pp 1i cat ion. 

t0/8) 

/ .-RE?LY~ Attrl: CC-L.?O 

THE VIRGI~IIA REAL ESTAT£ co,u.:'IISSIO~I 

3600 \Jest Sro"d Str"-et 
Rich.::ond, Virgini,:~ 23230 

To be e~"cuted by non-resident R""l Est"-t" S.:~.lesper::on or Broker 

Cm\Si::t'r TO St:ITS A::n SEr\VICE O'i' ??.OCESS 
(Secdon 54-liJ, Cocie of Vir;;inia, lYSO) 

"""""' 

READ C.\B.Erutt.Y BEFORE .A!lSl.'ES.Il:G QUES!IO:lS A<-11 t:·:ECU:-I::G .\l?FIDAVIT. ALL ANS;,'"2,S :'!US'! BE 
co:-1!'LETE ;,.:;o TYl'E::RIIT:O:!/?RI:OTED. 

Nac:e of 3pplicant:'------------------------------

Le.gal Resi.dence Address:'--.,====C7"-------~===~------,=-
tlu:::~e.r/Street City/Sta~" Zi.;> 

VdERZ.\S, I, the above-n<:toed applic<:tnt for li.cense pri'Jileg-e as sales:::an ( )/associr":e 
broker { )/or broker ( ) tro:~di~; and/or ope:-"-t:in:;: individu"-l."-:r or for or under t:O.<: ~i= 

rt:lce of h" ·c~ ::adt. 
applico:tt::ion for a l.i.cense to <:tct as a re:l.l cst:ll:a sa.ias=n ( )/<:tssociate brok<. C )/or 
real. estate broker { ) Non-Resident, vithin the St.:~.te o£ Vir,;i.:1i<:t, in accorda.\;:e ?ith rlte 
provisions of Chapter 18, Title 54, Cocie of Vir;inb, 1gso. 

WHEE.\S, under the provisions of said Chapter, it is necessary to file in t},_c· Execu:;:!.ve. 
Office, Richc:ond, Virginia, of the Vir5inia Re;;;l Est::<te Co=ission, uith its Secretary, 
a (:gnsent that sui.ts and actions may be co=encad <:tnd prosecuted <:t;ainst the subsc:oi<>er(s) 
hereto in any of the courts of record of. the St<:ttC of \"ir;;;inia, by the service of any 
process or pleading authorized by the la·..rs of s<:tid St<:tt:e of Vir;;i:'li<l, on che Secret<Iry 
of ::he Virginia Real Est:ate Cott:t:~ission, the service of such process <:tnd pleadi"g "" sue!\ 
Secre.tary t:o be taken and held i.n all courcs legal and valid as if ~:ade on the subscriber(s) 
heretg Yithin said State, and that such consen:: shall. be irrevoca~le; 

NOll, TFEEFORE, I >::!:t .:~.~o~·e-na:::ed applic::mt for 
license privi.lege as sales:::an ( )/associate n::o.ter \ )/o:o bro>o":- ( ) ao; <:tioresaid, 
here~y execute and file vith the Sec::cee:lr:f of the Vi::c;~:'li<t ?.c:>l ;,sr:o:t> Co::-:::issicn ~y/our 
Ir:oevocabl" consent: that sui.ts and <:tct!.:>"s =:r be co=ence<! .:~.-;;ai=<s: :he subscri!:le:-(s) 
eit!:er individually, o:r as CQ-?:>t:~::ners or :e::-.=ers of said ii= gr ?ar::~a:-shi? in a:t;.· gf 
the eour~::s gf record of the said St.:ot" of \'i-:-;i<:i<:t, b:t the set".'ice o£ <:tn:t pr:>cess or 
ple:!.diog authori::ed by the lmors of the said St.:::" of \'ir:;i:-:i:l, on the Secr:lt:lt"f o: the 
Vir;ini<:t Real Est<:tte Co=issicn, and i:: is h<!te~y s:i;,:l<:tted and :lgreed th:lt such Si!::--.rice. 
of such orocess or ple3ding on said Sec:-et:<:try sh:1U be t:lk.en and hel<! in all cou:-ts to 
be as vaiid <:tOd bindi"g as if due ser".'ice h:1d be"" :::acie upon the subscri~er(s) he:-e:" 
persgna.l.ly vithin t~e St<:tt"- of Vir;;:!.:ti.:l.. 

Si:;.'lu:u::e of applio:mc ___________________________ _ 

Leg<:tl Residence Add!'css :'--;~;;;;Too;;~--------,"-'="'=-----=---
- t:u:-'-e:-/S:::ee: Ci:;;,'S::o:c::e Zi;> 

BE I!' R2:!:::~"--.'t:::!l, that on this <!::!:>of 19_, before 

a:e the subscriber, personull:-· "-?l'eated-;c;-;;;;-;o;c:-;=-;-;o;;;:;--;±;-;=;;::;;;::c;cc;;=;;=;:cc:-,;;;,c­
"'hg is kno·-'Il to :e to be t!:.i! person ""-"'"" in :l:1d '-<ho sL;::e:1 :h;;: ~O::'!.'~oin:; inst::u-e:::, .:~.nd 
uho .:~.ckno,..led;ed that ha/she si;;n"d the su:::e <ls h:.s/h~r volunt:>r:: 3Ct <:tnd deed f:lr :he uses 
<1nd ~urposes there.in CX?ressnd. 

ST.\7::: OF: _____________ _ 

r,::o::;:.~:: ?:.;~ii~j 

cr:-ucoc::-r or:,------------
C.;::-... is~ ~"" =:::-;: 1 :-~s 

::oc.:~.r:: Se:~l i£ cuc~iJ~ Vir;:;i:li.:~. 
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Please '"""- or Print 

Check Appropriat" Bloclo(s): 

D 
D 

lie" CorporatiO"-

Changa of Corporation 
Nar.:~e/Address 

Cor:>ot"ate Naoe: 

Tit£ VIRGiliL\ REAL ESTATE BOAR.D 
3600 West Broad S~r~et 

Richmond, Virginia 23230 
REPLY: Attn: CC~t.90 

Toll free l-l:l00-5.52-3016 

FOR.'! C-3 
CORPOP.ATIO:l 

· D Change of Officers of Cor.,oration 

0 Ch.;.n.,;e of Principal Broker 

D Ccm?utar Rec_u.,< 

Addre"" of :-lain Place of Business: 

Each coq•oration, acting as a real estate broker in accord;:~nce W'ith § 5t.-i49, Code o~ Virgi,-, 
sha.ll exi!:cute the follc"ing Certificate: 

NOn:: S!lO ... ACTIV:.: OFFICERS Oll TlUS SHEE"! •. ALL AC'rl~~ COll'ORATl':: OFFI~:I.S :!UST EU;; I!RO~:l.S. 

Contbue on additional skus:ec if necessary. 

Of~icers of Con>oration: 
St:ttus i:~ Srok 

Na,.~ of =::ach Officer Titl<: Le<tal !\esid~nci! Ci~·dSt:u: .. !!i.:J .>.c::;;·:.., raa;;:_~ 

p,.;;,,.,;.,al l'lroker: 

Bo:n·d of Oirec.tcrs: 

./:~"-"~ of ;;ac.h Oir~<:tor t.e'!al 'l;~si!""<:" Ci. :•:IS t,1 :.~ !-:_ 

.I 

I hereby <:<?ttify t~at <:he .;.bov" ini<Jrr:~aticn is earro>et t<> th" b~~t ,e my kno>·o~lo>d;e and b"'lio!!l.' 
and i~ ~iven f<>r the purpol~.: o<' :;ecuring " re.Jl .:st.Jt<l br;J:..:r' o .1nJ/.o~r fo.>l.:~(><!rson' s ti.,~nse 
the oHi.c,.rs .;.nd employ!!es of th~ s.:~.id earpo>r::~tion. 

Ty?""'d-:t"n :1.,,~ .1nd $i.;n.ltur<: .,.i ?r<:std.,nt "" C.1.r;>ot.ltoon 

ATTE5':': o,\tZ: 

s .. erat .• ry 

'"'" 

THE VIRGINIA REAl ESTATE BOARD 
3600 West Broad Street, Richmond, Virginia 23230 

Toll Free (VA only) 1-800-552.-3016 

APPLICATION FOR FIRM CHANGE OF NAME OR ADDRESS 
INStRuCt !UriS 

Complete only one form. 1. 

2. Individual changes of status (change in home address or affiliation) 
must be submitted separately o~ the appropriate form. If change of 
affiliation is not submitted prior to this application, the firm will 
receive a 1 i cense for that 1 i censee. 

3. The principal broker's notarized signature is mandatory. 

4. Attach all sales and broker licenses, in alphabetic order. by surname. 

5. Attach firm license. 

6. Return to the Virginia Real Estate Board. Attentioli cc-4go. 

7. There is no fee. 

8. Licenses will be issued for the firm as well as all salespersons and 
brokers. 

9. Request for: __ Change of Firm Name __ Change of Finn Address 

PRESENT FIRM llCEtlSE INFORMATIOlt 

1. Firm Name (?hone) 

z. Finn Address lNOruo<e""cou..cr-----CBTO"">C"'TOr-----(Numller and Street) {tHytStatatl!p} 

NEW FIRM LIC(NS£ INFORHATIOM 

1. Firm Name (Phonel 

2. Firm Address 
'''"~"m"'"'''c,c.,o,-,,,c,••••c')r-----ntt"'''Y"'"'"''''''"'"''''"Ir------

s-Upervl S:filg ~rOKer--Pri nted/ lypa<l Supervi s 1 ng t>ra~.<r--Si gn¢.1;urt! 

Date Bro~ar'-I1Ceii"Se· :ow~oer 

Sworn to <'!nd subscribed before me this 
day of ---------· 19 

r~y commission expires: 

9/86 
~•otary Public 
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DAVID A. I<AT>!COC~ 
o ........ 

m ... ~ 
COMMONWEALTH of VIRGINIA 

Depanm~nt or Commerce 

J600 W~ST BROAD STREOU. RtCHMONO, VlRGlNIA 23230 -<~17 

REGULATION 1.7- DUPLICATE LICENSES 

TElEPHONE- (1l0).1) 257·8500 
TOlLFI\EE; 1 1!001 •"<-l0l6 

PLEASE COMPLETE THIS FORM AND RETURN WITH APPLICATION FOR CORPORATION­
PARTNERSHIP, C-#3 OR C-#1 FORM, AS APPLICABLE, AND $70.00 FEE. 

IF APPLYING AS INDIVIDUAL TRADING ONDER AN ASSUMED OR FICTITIOUS NAHE, 
SlffiMIT WITH C-4f2 FORM. NO FEE REQUIRED. 

PLEASE NOTE: REGULATION 3.1.7 - OFFICE SUPERVISION 

Virginia Real Estate Commission 
3600 West Broad Street 
Richmond, Virginia 23230 

Dear Commissioners: 

I am currently principal broker for -,--------------------------------

CERTIFICATE NU}ffiER , and I will also be principal 

Broker for ----------------------------------------------------------

DATE:'--------- CERTIFICATE NmfBER OF PB. ______________ _ 

Signature oi Principal Broker 

i/85 

- •- ,. :_ ·•.>,;-,;n,: i" -~, -~ ~-- .. ,., 

ACT National Real Estate 
Examination Services 

Candidate Information Booklet 
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The American College Testing Program provides a rnnge 
ol services to the states that use its Real Estate Examina­
tion Services. In many of these states ACT provides 
registration, test administration, and examination scoring 
services. while in others. ACT provides only the exam­
inations themselves. Consequently, some of the material 
contained in this booklet may not describe fully the 
administrative procedures used in the state In which ye>ll 
wish to be licensed. For specillc information regarding 
exam'1nation elig"ib~ity. re9stration. and licensing policies. 
contact the licensing authority in the state in which you 
are seeking licensure. 

This booklet contains information that you will need to 
apply for your state's real estate licensing examination. 
Please read all information carefully. Be sure to keep the 
booklet after you have applied for the wcamination: you 
may wish to refer to it after you have taken the exami­
nation. 

"1985 ~ Tl>e American Colloge Testing P<Og .. m. llll ng~IS reoet'Yed. 

Table of Contents 
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Guidelines for Taking the 
Real Estate Examinations 

Please reed the following guidelines carefully. They are 
designed to help you do your best on the real estate 
examinations. 

• Listen closely to all directions. Do not hesitate to ask 
questions if you do not understand what you are to do. 

• Be very precise in marking your answer sheet. Be sure 
that you blacken the appropriate ovals artd that you 
completely erase any. incorrect marks. 

•' Your responses must be meli!;ed on the answer sheet if 
you are to receive credit lor them. 

• Keep your answer sheet near your test booklet so you 
can mark answers quickly without moving either the 
booklet or the answer sheet. 

• Read each question carefully. Note such qualifying 
words In the questions as NOT, EXCEPT, MOST, 
LEAST. and GREATEST. They are often crucial in 
determining the corroct answer. 

• Answer every question. There is no penalty fer gues­
sing, so use any clues that you have in choosing an 
answer. 

• When you are unsure of the correct answer to a 
question, first eliminate every wrong answer you can. 
Each wrong answer eliminated improves your chances 
of selecting the correct answer. 

Do not spend too much time on any one question. If a 
question is teo hard for you. choose a reasonable 
answer and go en to the next question. Work quickly 
but carefully. 

Examination Administration Procedures 

If ACT provides examination administration services. 
including registration. test center supervision. and exam­
ination scoring to the state In which you are seeking 
licensure. you should read the following section. II you 
are unsure of whether ACT provides these services in 
your state. please consult the state licensing agency. 

Eligibility for the Examinations 
Eligibility requirements for real estate licensing examina­
tions vary from state to state. Before you apply lor the 
el(amination. consult your state Application Folder tor 
information about qualifications and! or el(perience neces­
sary lor the real estate examinations in your jurisdiction. 

Applying for the Examinations 
Application materials may be obtained from the real 
estate licensmg agency m your state or. in many states. 
from approved real estate schools. Please rev1ew all 
application materials carefully before you begin complet­
ing the application form. Incorrect or incomplete mate­
rials will be returned unprocessed. 

Special Testing 
ACT and your real estate licensing agency recognize 
their obligation to make the real estate examinations 
equally accessible to applicants with physical or mental 

' 

handicaps or disabilities. Reasonable accommodation lor 
specific handicaps will be made whenever necessary and 
possible. However. it is your responsibility to advise ACT 
of the need for special accommodation or procedures at 
the time you apply lo take the e~amlnatlon. Medical 
documentation ol any handicap ls required. and special 
accommoda~ons may be refused when the applicant fails 
to provide adequate notice of medical justification. 

tn states in which the examination is administered by 
ACT on Saturdays. persons who cannot take the exam­
ination on Saturday for religious reasons will be accom­
modated on a non-saturday date. Such applicants must 
request to take the test on an alternate day for religiOUS 
reasons at the lime they submit their application mate-­
rials. (See your state Application Folder lor further 
information.) 

Test Centers 
The number of testing sites varies from state to state. If 
your state offers several testing silas. every effort will be 
made to assign you to the test center that you select. 

Test Dates 
Test dates and the number of times the examination is 
offered during the year vary from state to state. Check 

your state Application Folder for the dates on which the 
examination is offered in the state in which you wish to 
apply. 

AppncatJon Guidelines and Procedures 
Application materials must be postmarked no later than 
the published application deadline lor the test date you 
select (see your state Application Folder for the test dates 
and deadlines for your state). Application materials 
postmarked after the deadline will not be accepted for 
that particular test date. 

There are no exceptions to the deadline. For some states, 
application materials postmarked alter the deadline date. 
but before the deadline for the next scheduled examina­
tion. will be processed for the next examination. Forolher 
states. procedures require the return of late materials to 
the applicant. If your stale has this requirement. it will be 
explained in your state Application Folder. 

Registration is also possible in some states through a 
"late registration" system. This system allows you. for an 

. additional fee, to send registration materials to ACT atter 
the normal postmark deadline. This system is described 
in your state Application Folder if it is available in your 
state. 

Walk-in testing is available in some states. Walk-in testing 
allows you to take the test without first preregistering. 
Walk-in testing entails the payment of an additional fee 
for this special service. Consult your state Application 
Folder for information regarding the availability of walk-in 
testing in your state. 

Your Admission Ticket 
Within three weeks after the application deadline. you will 
receive a Test Center Admission Ticket which will Indi­
cate the test center location. If you prereg1stered for the 
examination, you must br1ng your Admission Ticket will"! 
you to your assigned test ~enter In order to be admitted. 

II you do not receive your Admission Ticket at least one 
week before the test date. or if you encounter other 
problems during lhe application process (lost Admission 
Ticket. questions about adm1ssion1. call the telephone 
number listed in your state Application Folder. 

Change of Test Center 
ll. alter mailing your application materials. you have a 
legitimate reason to change test centers. you may request 
a change only atteryou rece1ve your Test Center Admis­
sion Ticket. Test center changes are made (if time and 
space permit) only after all qualified applicants have been 
assigned to a test center. 

To request a test center change. call the telephone 
number or write to the address listed in your state 
Application Folder. 

Makeup Testing 
There is no provision for makeup testing. If you are 
unable to take the examination for which you applied, 
you must reapply for a later examination or engage in 
.walk-in testing if walk-in tesf1ng is available in your state. 
.For information regarding walk-in testing, consult your 
state Application Folder. 

Admission and ldenUfication on Test Day 
The test center supervisor must positively identify each 
applicant before admission to the test center. When you 
repor1 on the test day. you must present proper identifi­
cation that establishes positive proof of your identity. 
This identification should be in the form of a driver's 
license. school identification card. or other offlclalldenll­
flcatlori that bears your photograph and signature. 

Some states may require other documents for admission. 
such as a separate identification card or a school trans­
cript. Be sure to read your state Application Folder · 
carefully and to bring all necessary documentation when 
you report to the test center . 

The supervisor will inspect your Admission Ticket and, if 
appropriate. any additional documentation you were 
Instructed to bring. If identification Is questionable. you 
may be required to complete additional forms. You will 
not be admitted for testing without all required identifi­
cation and documentation. 

Test Center Regulatiol'js 
Each preregistered applicant must submit an Admission 
Ticket to be admitted to the test center. 

Strict security regulations will be observed at all test 
centers in order to ensure unilorm testing conditions and 
procedUre's for all applicants. 

In most stales. calculators are permitted In lhe testing 
room. Check your stale Application Folder or ask the 
licensing agency in your state to be certain that calcu­
lators are permitted. 

You will be asked to provide your Social Security number 
on your answer sheet when you take the examination. 
Disclosure of your Social Security number is optional. 
but you are encouraged to provide it. The number is used 
to ensure identification. accessibility. and accuracy of 
your examination records. Please make sure that you 
have your correct Social Security number when you 
report to the test center. 

Applicants are not permitted to take books. notes, or 
similar aids into the examination room. Applicants are 
not permitted to duplicate or record, by copying. photo­
graphing, or any other means. any ~rt of the real estate 
examinations. 

No applicants will be admitted to the testing room after 
testing has begun. 

"tj 

~ 
"d e 

(1.1 
(J) 
a. 
:= 
(J) 

(IQ 

= -= -.... e 
= (1.1 



-<:: 
~· 
;;· 
s· 
~ .. o;· 

~I 10 ... 
.a 
:<l 

~ 
;:; -§' 
"' 

II you are unable to continue the examination because of 
illness. you should return the test booklet and the answer 
sheet to the supervisor, who will mark the answer sheet 
VOID a11d indicate on the Irregularity Report that the 
answer sheet is not to be scored. No special testing 
arrangements can be made for an applicant in this 
situation. To apply for a subsequent examination. you 
must complete all new materials and submit the appro­
priate fee. 

Examinees who give or receive assistance of any klnd 
may have their answer sheets voided. 

Score Reports 
Score reports will be mailed to examinees via .first class 
mail appro"imately two weeks after each test date. Your 
score will also be reported to your state licensing agency, 
and a copy will be kept on file at ACT. 

Eumlnallon reaull• win not, under any cln:umsU.nees, 
be given over the telephone. 

Score Averaging 
It is important to keep in mind that your total score on the 
National portion Is not the average of the subscores 
provided for each of the four content areas. This is 
because some content areas contain larger numbers of 
questions than others. Your total percentage score for 
either the National portion or the State portion reflects 
the number of questions that you answered correctly 
divided by the total number of questions in that portion . 

' 

Requests for Duplicate Score Reports 
Requests for duplicate score reports must be made In 
writing within a year of the test date. Your request mud 
include all of the following in order to be processed: 
Social Security number, date of birth. test date anl;i test 
center, type o~,enmination (broker or salesperson), and 
signature. The lee for a duplicate scr.ne report is $3.50; be 
sure to include a check or money order lor this amount 
with your request for a duplicate score report. This 
request should be sent to: ACT Real Estate Examination 
Program, Contract Administration (82), P.O. Box 168, 
Iowa City. Iowa 52243. 

Handscoring 
Because of the sophistication of machine scoring tech­
niques and e:densive quality control procedures, errors in 
the scoring of answer sheets are virtually nonexistent. 
However. applicants may request to have their answer 
sheets rechecked by handscoring. Requests lor hand­
scoring must be made In wrillng within two months of the 
test date and must always include the following informa­
tion: Social Security number, date of birth. test date, type 
of e~U~mination (broker or salesperson). and signature. 
Send your request to: ACT Real Estate Enmination 
Program. Contract Administration (82), P.O. Box 168, 
Iowa City, Iowa 52243. 

Correspondence 
Correspondence and inquiries about policy. research, 
and test development should be directed to: 

ACT Real Estate Examination Services 
Test D<:!velopment Unit 
P.O. Box 168 
Iowa City, Iowa 52243 

Real Estate References 

The references provided below are some of the available 
relevant study materials lor the National Salesperson and 
Broker Examinations. However, they are not necessarily 
recommended by The American College Testing PrOgram 
or by state licensing agencies. 

Fundamentals of Real Estate Principles and 
Practices 
Case. Frederick E. Real Estate Brokerage: A System~ 

Approacfl. 2nd ed. Englewood Cliffs, N.J; Prentice­
HaU.1982. 

Casso. Jerome. Alfred A. Ring. and Douglas McFall. 
Fundamentals of Real Estate. Englewood Cliffs, N.J.: 
Prentice-Hall. 1981. 

Ficek. Edmund F., Thomas P. Henderson, and Ross H. 
Johnson. Real Estate Principles and Practices. 3rd ed. 
Columbus. Ohio: Charles E. Merri!l Publishing Co .• 
1983. . 

Galaty, Fillmore W., Wellington J. Allaway, and Robert C. 
Kyle. Modern Real Estate Practice. 10th ed. Chicago: 
Real Estate Education Co., 1985. 

Harwood. Bruce. Real Esrate: An lntroduclion to rhe 
Profession. Jrd eel. Reston, Va.: Reston Publishing Co., 

""-
Harwood, Bruce. Re8l Estate Principles. 3rd ed. Reston, 

Va.: Reston Publishing Co., 1983. 

Ring, Allred A. and Jerome Dasso. Real Estate Principles 
and Practices. 10th ed. Englewood Clilfl;, N.J; Pren­
tice-Hal!, 1985. 

Unger, Maurice A. and George R. Karval. Real Estate 
Principle~> and Practices. 7th ed. Cincinnati: South­
Western Publishing Co .. 1983. 

Weimer. Arthur M .. Homer Hoyt," and George F. Bloom. 
Real Estate.. 8th ed. New York: John WHey & Sons. 
1982. 

Real Estate Finance 
Atteberry. William. Modern Real Esrate Finance. Jrd eel. 

Columbus. Ohio: Grid Publishing. 1980. 

Beaton. William R. Real Estate Financ9. 2nd ed. Engle­
wood Cl"ol1s, N.J.: Prentice-Hall, 1982. 

Casso. Jerome and Gerald Kuhn. Real Estate Financa. 
Englewood Cliffs. N.J.: Prentice-Hall, 1983. 

Dennis. Marshall W. Mortgage Lending Fundamentals 
and Prac!lces. 2nd ed. Reston. Va.: Reston Publishing 
Co., 1983. 

Johnson. Ross H. and Thomas P. Henderson. Real Estate 
Finance. Columbus. Ohio: Charles E. Merrill Publish­
ing Co., 1985. 

Sirota. David. Essentials of Real Esrat13 Financ13. 3rd ed. 
Chicago: Real Estate Education Co., 1980. 

" 

Wiedemer, John P. Raal Estate Finance. 4th eel. Reston, 
Va.: Reston Publishing Co .. 1983. 

Real Estate Appraisal 
American Institute of Real Estate Appraisers. The Ap­

praisal of Real Estate. 8th ed. Chicago: American 
lnstitule of Real Estate Appraisers, 1983. 

Bloom, George F. and HenryS. Harrison. Appraising the 
Smgle Family Residence. Chicago: Amencan Institute 
of Real Estate Appraisers, 1978. 

Unger, Maurice A. Elements of Real Estate Appraisal. 
New York: John Wiley & Sons. 1982. 

Ventola, William L.. Jr., and Martha R. Williams. Funda­
mentals of Real EstattJ Appraisal. 3rd eeL Chicago; 
Real Estate Education Co., 1983_ 

Real Estate Management 
Downs, James. Jr. Principles of Real Estate Management. 

12th ed. Chicago: Institute of Real Estate Manage-­
ment, 1980 

Fulmer, Robert M. and Steven C. Franklin. Supervision: 
Principles of Professional Management 2nd ed. New 
York: Macmillan. 1982. 

McMichael. Stanley L. and Paul T. ·o·Keele. Leases: 
Percentage. Short and Long Term. 6th ed. Englewood 
Cliffs, N.J.: Prentice-Hall. 1974. 

Realtors:!'· National Marketing.lnstitute. Reai£sta/9 Office 
Management People, Functions. System.s. 2nd print­
Ing (revised}. Chicago: Author, 1985. 

Real Estate Law 
Gibson, Frank. James Karp, and Elliot Klayman. Re8l 

Estate Law. Chicago: Real Estate Education Co., 1983. 

Kratovil, Robert and Raymond J. Werner. Real Estate 
Law. 8th ed. Englewood Cliffs, N.J; Prentice-Hall, 

'"'· lusk. Harold F. and William B. French. Law of the Real 
Estate Busmess. 5th ed. Homewood, Ill.: Richard c. 
Irwin. 1004. 

Siedel. George J. Ill. Real Estate Law. St Paul. M"onn.: 
West Publishing Co .. 1g79. 

Real Estate Mathematics 
Gaines. George. Jr .. and David S. Coleman. Real Estate 

Matn: Explanations. Problems. and Solutions. 4th ed. 
Chicago: Real Estate Education Co •. 1985. 

Ventola, William L. Jr .. Lynette K. Marks. and Wellington 
J. Attaway. Mastering Real Estate MathematiCS. 3rd ed. 
Chicago: Real Estate Education Co., 1979. 

Other 
Reilly. John W. The Language of Real Estate. 2nd ed. 

Chicago: Real Estate Education Co .. 1982. 
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Title Q! Regulation: VR 585-01-2. Condominium 
Regulations. 

Statutory Authority; § 55-79.98(a) of the Code of Virginia. 

Public Hearing Date: January 16, 1987 - 10:30 a.m. 
(See calendar of Events section 
for additional Information) 

Summary: 

The proposed amendments to the regulations generally 
include revisions to the rules lor registration 
application submission, marketing activities, 
preparation of the public offering statement and 
disclosures therein, and post~registraUon provisions. 
New provisions on time-share condominiums are 
added. All amendments proposed are consistent with 
statutory disclosure requirements and board policy. 

VR 585-01-2. Condominium Regulations. 

SEC'fi9N H El 

PART I. 
GENERAL. 

!+.! § 1.1. Purpose. 

These condominium regulations govern the exercise of 
powers granted to and the performance of duties Imposed 
upon the Virginia Real Estate Cemmlssieo Board by the 
Horizontal Property Act, § 55-79.1 et seq. of the Code of 
Virginia, and by the Condominium Act, § 55-79.39 et seq. 
of the Code of Virginia. 

!+.:! § 1.2. Definitions. 

The definitions provided in § 55-79.41 of the Code of 
Virginia, as they may be supplemented herein, shall apply 
to these condominium regulations. The corresponding 
meanings assigued to certain terms by § 55-79.41 of the 
Code of Virginia shall be applicable In these condominium 
regulations. 

!+.:! § 1.3. Explanation of terms. 

Each reference In these condominium regulations to a 
"declarant," "purchaser" and "Unit owner" or to the plural 
of those terms shall be· deemed to refer, as appropriate, to 
the masculine and the feminine, to the singular and the 
plural and to natural persons and organizations. The term 
"declarant" shall refer to any successors to the persons 
referred to in § 55-79.41 who come to stand In the same 
relation to the condominium as their predecessors In that 
they assumed rights reserved tor the benefit of a 
declarant to complete Improvements Indicated on plats and 
plans filed with the declaration or application tor 
registration; to convert convertible land In a condominium 
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containing convertible land; to add additional land to an 
expandable condominium; to withdraw withdrawable land 
from a condominium containing withdrawable land; to 
convert convertible space into two or more units, common 
elements, or into two or more units and common 
elements; to maintain sales offices ; and management 
offices; signs advertising the condominium, and models; to 
use easements through the common elements for the 
purpose of making improvements within the condominium 
or within any convertible or additional land; or to appoint 
or remove any officer of the unit owners' association or 
board of directors thereof during any period of declarant 
control. The transfer of successor declarant rights may be 
accomplished only as set forth in § 55-79.74:3 of the Code 
of Virginia. 

!+.4 § 1.4. Condominiums located outside of Virginia. 

A. In any case involving a condominium located outside 
of Virginia in which the laws or practices of the 
jurisdiction In which such condominium Is located prevent 
compliance with a provision of these condominium 
regulations, the Commission board or Its subordinate shall 
prescribe, by order, a substitute provision to be applicable 
in such case which is as nearly equivalent to the original 
provision as is reasonable under the circumstances. 

B. The words "declaration," "bylaws," "plats" and 
"plans," when used in these condominium regulations with 
reference to a condominium located outside of Virginia, 
shall refer to documents, portions of documents or 
combinations thereof, by whatever name denominated, 
which have a content and function identical or 
substantially equivalent to the content and function of their 
Virginia counterparts. 

C. The words "recording" or "recordation," when used 
with reference to condominium instruments of a 
condominium located outside of Virginia, shall refer to a 
procedure which, in the jurisdiction In which such 
condominium is located, causes the condominium 
Instruments to become legally effective. 

D. These regulations shall apply to a condominium 
located outside of Virginia only to the extent necessary 
and permissible under the provisions of § 55-79.40 B of the 
Code of Virginia. 

!+.& § 1.5. Condominium advisory committee. 

A condominium advisory commltiee, appointed by the 
Cemmlsslea, sllall board, may advise the Commission 
board in the exerctse of Its powers and the performance 
of its duties under the Horizontal Properly Act and the 
Condominium Act IIIIEI sllall luae!lea as a sobsarEIIaa!e ~ 
tile Cemmissloa wiii!IR tile meaning ~ ¥iFgiRlR CeEie t 
9 6.11.4(1!) IB soe1> eases as tile Commlssloa -. -
time te lime, - . 

~ § 1.6. ConEiomiaiom Property registration 
administrator. 
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A Condemiaiem property registration administrator, 
employed and designated as such by the Director of the 
Department of Prefessiaeal Eliiii Oeeapatieaal Regulatiea 
Commerce, shall function as a subordinate of the 
Cemmissiea board within the meaning of § 9-6.14.4 (g) of 
the Code of Virginia for the purpose of carrying out the 
routine daily operations of the CemmissieR board with 
respect to condominium regulations, including, without 
limitation, the entry of any orders provided for in these 
condominium regulations, the issuance of public reports 
and the administration of oaths and affirmations in 
connection with investigations or other proceedings. The 
G&adeffii.a.Hlm administrator shall act as secretary of the 
condominium advisory committee. 

SECTION M 

PART 2. 
APPLICATION FOR REGISTRATION. 

Hi.± § 2.1. Application for registration. 

Application for registration of condominium unit<:: shall 
be filed at the offices of the Commission board . The 
application shall contain all of the documents and 
information required by the standard application form ; &# 
w1>1e1> a S!'eeimoo Is appeaeeo! as AppealliK A I& lllese 

Feglf!cliens aoo - " j>ffi't - • 

M,;l § 2.2. Applications not in proper form. 

Upon receipt of an application for registration not in 
proper form, the ·Cemmlssit>a board shall return the 
application to the declarant with a statement specifying 
the deficiencies in its form provided, however, tBat; if the 
Cemmissiea board has reason to believe that the 
application may readlly be put into proper form It may 
retain the application and notify the declarant of the steps 
that must be taken to put the application in proper form. 

§ 2.3. Form of the application; submission of documents. 

The board may establish specific guidelines which 
establish the form for preparation of condominium 
documents. These guidelines shall set forth reasonable 
requirements which assure uniformity in disclosures made 
to prospective purchasers. 

M,;l § 2.4. Procedure upon receipt of application for 
registration. 

A. Upon receipt of an application for registration in 
proper form, the Cammissiaa board shall issue the notice 
of filing required by § 55-79.92(a) of the Code of Virginia 
and shall conduct "" ~ aad lm•es!lgatleo a review of 
tbe application and supporting documents to determine 
whether the prerequisites for registration set out in § 
55-79.91 of the Code of Virginia and RegalatiaA Hi.± § 3.1 
of these regulations have been met. In conducting such 
~ aoo ia\'ostlgatien review, the Cemmlssit>a board 
shall !alre eegai..,nee ei' aay may rely upon reliable 

information concerning the declarant or the condominium 
coming to the Cemmissieaa!s board's attention. However, 
this does not excuse the declarant's obligation to complete 
the registration application accurately and truthfully. 

B. If any of the prerequisites for registration appear to 
the Cemmissiea board not to have been met, the 
Commission board may Informally advise the declarant of 
such fact and indicate in detail the nature of the failure 
to meet the prerequisites. 

C. If, by 11>e - day leliewlag ll>e dale ei' tssaanee 
ei' 11>e aetiee ei' llliRg, If the document review conducted 
by the administrator reveals that the prerequisites for 
registration have not been met, the Cemmissiea board 
shall issue the correction notification required by § 
55-79.92(c) of the Code of Virginia. 'l'lle eoffeellen 
aotlfieatlea shall - a sta!emeat - 11>e aeelaFaat 
may Fefj!H!5! allditienal tifRe feF eoFFeetiag 11>e applieaties 
i>eyeRtl ll>e lea day peFie<l pFB'lided feF ill ll>e RO!ifiealioa. 

D. A request for an extension of the eeFTeetiaa 60;Jay 
applJcation period shall be in writing and shall be 
delivered to the Cemmissiea board prior to the expiration 
of the period being extended. The request shall be for an 
extension of definite duration. The Cemmisslen board may 
grant in writing a request for an extension of the 
eeFFeelieR applJcation period and it may limit the 
extension to a period not longer than is reasonably 
necessary to permit correction of the application. An 
additional extension of the eeFFeettea appllcation period 
may be obtained, subject to the conditions applicable to 
the Initial request. A request for an extension of the 
eeFFeetioR applJcation period shall be deemed a consent to 
delay within the meaning of § 55-79.92(a) of the Code of 
Virginia. 

E. If the prerequisites for registration are not met 
within the lea day eeFFeellen application period or a valid 
extension thereof, the Cemmisslea board shall, upon the 
expiration of such period, enter an order rejecting 
registration as required by § 55-79.92(c) of the Code of 
Virginia. 

F. The Cemmissiea board shall receive and act upon 
corrections to the application for registration at any time 
prior to the effective date of an order rejecting 
registration. 

G. At such time as the GommtssioR board affirmatively 
determines that the prerequisites for registration have 
been met, the Cemmissiea board shall enter an order 
registering the condominium liRils . The order shall 
designate the form and content of the public offering 
statement, substituted disclosure document or prospectus to 
be used and, in the case of application for registration 
made pursuant to Regalatioa ~ § 8.3.D of these 
regulations shall provide that previous orders designating 
the form and content of the public offering statement, 
substituted disclosure document or prospectus to be used 
are superseded. 
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PART 3. 
REGISTRATION. 

WJ. § 3.1. Prerequisites for registration. 

The following provisions are prerequisites for registration 
and are supplementary to the provisions of § 55·79.91 of 
the Code of Virginia. 

W I. The declarant shall own or have the right to 
acquire an estate in the land constituting or to 
constitute the condominium which is of at least as 
great a degree and duration as the estate to be 
conveyed in the condominium uniis. 

f1>t 2. The condominium Instruments must be adequate 
to bring a condominium into existence upon 
recordation &# lite sal& insiFllmeflls except that the 
certification requirements of § 55· 79.58 of the Code of 
Virginia need not be complied with as a prerequisite 
for registration. 

fet 3. The declarant shall have filed with the 
Gammlsslan board evidence of its ability to complete 
all proposed improvements on the condominium. Such 
evidence shall consist of the commllment of an 
institutional lender to advance construction funds to 
the declarant and, to the extent that any such 
commitments wlll not furnish all the necessary funds, 
other evidence, satisfactory to the Gammlsslan board, 
of the availability to the declarant of necessary funds. 
A lender's commitment may be subject to such 
conditions, Including registration of the condominium 
units and presale requirements as are· normal for 
loans of the type and as to which nothing appears to 
indicate that the conditions will not be complied with 
or fulfilled. In the case of a condominium located in 
Virginia, proposed improvements are uncompleted 
Improvements which the declarant Is affirmatively and 
unconditionally obligated to complete under §§ 55-79.58 
and 55-79.67(al) of the Code of VIrginia and applicable 
provisions of the condominium instruments or which 
the declarant would be so obligated to complete, If 
plats and plans filed with the Gammissien board In 
accordance with PQII 9 39ll(a) § 3.2 subsection A of 
these regulations were recorded. In the case of a 
condominium located outside of VIrginia, " proposed 
Improvements " are all uncompleted Improvements 
which the declarant intends, without condition or 
limitation, to build or place on the condominium. 

W 4. The current and planned condominium 
marketing activities of the declarant shall comply with 
§ 59.1·44 of the Code of Virginia, Regalallans l'hl, l'h3 
88<1 H.4 and §§ 4.1, 4.3 and 4.4 of these regulations . 

W 5. The declarant shall have filed with the 
Gammiseien board : (I) a proposed public offering 
statement which complies with § 55-79.90(a) of the 
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Code of Virginia and Regalallans WJ. §§ 5.1 through 
~ 5.26 and §§ 7.1 through 7.12 of these regulations 
and, if applicable, § 55-79.94(a) of the Code of 
Virginia and Regalallans Hhl §§ 6.1 through 1-M 6.7 
of these regulations ; (il) a substituted disclosure 
document which complies with Regalallan ~ § 5.25 
; or (iii) a prospectus which complies with ~ § 
5.26 of these regulations . 

M.a § 3.2. Requirements for plats and plans. 

A. Except as provided in subpamgfllpk fet subsection C 
hereof, improvements shall be depicted on plats filed with 
the application for registration exactly as the declarant has 
depicted or intends to depict them on the recorded plals 
and "(NOT YET BEGUN)" and "(NOT YET 
COMPLETED)" labels shall be used with respect to such 
improvements exactly as the declarant has used or intends 
to use them on the recorded plats i prevideti, llewever, 
- lftis se&leaee skall ll9l 1>e eanslrUed te Fe<jliire lite 
•eeaFdlag &# plats ldealleal te lite plats !lied wllk lite 
appllealian feF Fegisl•alien . 

B. The requirement of § 55-79.58(b) of the Code ol 
Virginia that plans shall show the location and dimensions 
of the boundaries of each unit shall be deemed satisfied, 
in the case of units which are identical (within normal 
constructions tolerances), by depiction ol the location and 
dimensions of the vertical boundaries and horizontal 
boundaries, if any, of one such unit. The identifying 
numbers of all units represented by such depletion shall 
be indicated. Each structure within which any such units 
are located shall be depleted so as to indicate the exact 
location ol each such unit within the structure. 
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C. In the case ol a condominium located outside 
Virginia, certain materials may be filed with the 
application lor registration in lieu of plats and plans 
complying with the provisions of § 55· 79.58 of the Code of 
VIrginia. Such materials shall contain, as a minimum, (I) a 
plat of survey depicting all existing Improvements and all 
Improvements which the declarant Intends, without 
condition or limitation to build or place on the 
condominium and (II) legally su!!lclent descriptions of 
each unit. Any improvements whose completion Is subject 
to conditions or limitations shall be appropriately labeled 
to indicate that such improvements may not be completed. 
Unit descriptions may be written or graphic, shall 
demarcate each unit vertically and, if appropriate, 
horizontally, and shall Indicate each unit's location relative 
to established points or datum. 

D. The plats and plans must bear the certification 
statement required by § 55-79.58(a) (b) of the Code of 
Virginia. However, such certification may appear on a 
separate document to be recorded with the plats and 
plans. As stated in § 7.1 B of these regulations, the 
statement need not be executed prior to registration. 

E. The p/ais and plans tiled with the board to satisfy 
the requiremenis of § 55-79.58 of the Code of Virginia 
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shall be reduced and the size required for recordation. 

~ § 3.3. Exemption from registration of nonresidential 
condominiums. 

The exemption from registration of condominiums in 
which all units are restricted to nonresidential use 
provided in § 55·79.87(a) shall not be deemed to apply to 
any condominium as to which there is a substantial 
possibility that a unit therein other than a unit owned by 
the declarant or the unit owners' association will be used 
as permanent or temporary living quarters or as a site 
upon which vehicular or other portable living quarters will 
be placed and occupied. 

S8Gl'IQN l'1 

PART 4. 
MARKETING. 

H.! § 4.1. Preregistration offers prohibited. 

A. No declarant or individual or entity acting on behalf 
of the declarant shall offer a condominium unit prior to 
its registration. 

B. No condominium marketing activity shall be deemed 
an offer unless, by its express terms, it induces, solicits or 
encourages a prospective purchaser to execute a contract 
of sale of the condominium unit or lease of a leasehold 
condominium unit or perform some other act which would 
create or purport to create a legal or equitable interest in 
the condominium unit other than a securtty Interest In or 
a nonbinding reservation of the condominium unit. 

H.a § 4.2. Condominium marketing activities. 

Condominium marketing activities shall Include every 
contact for the purpose of promoting disposition of a 
condominium unit: Such contacts may be personal, by 
telephone, by mall or by advertisement. A promise, 
assertion, representation or statement of fact or opinion 
made In connection with a condominium marketing 
activity may be ora~ wrttten or graphic. With respect to 
condominiums located outside of VIrgin/a, the application 
of these regulations is limited to those condominiums for 
which contracts are executed in VIrginia as required by § 
55·79.40 B of the Code of VIrginia. 

H.a § 4.3. Condominium marketing standards. 

A. No promise, assertion, rePresentation or statement of 
fact or opinion in connection with a condominium 
marketing activity shall be made whlch is false, Inaccurate 
or misleading by reason of inclusion of an untrue 
statement of a matertal fact or omission of a statement of 
a material fact relative to the actual or Intended 
characteristics, circumstances or features of the 
condominium or a condominium unit. 

B. No promise, assertion, representation or statement of 

fact or opm10n made in connection with a condominium 
marketing activity shall indicate that an improvement will 
be built or placed on the condominium unless the 
improvement is a proposed improvement within the 
meaning of Reg~~lallen ~ § 3.1 C of these regulations 
; except that, if the condominium is one for which no 
application for registration has been filed, there shall be 
no Indication that an improvement will be built or placed 
on the condominium unless the declarant has sufficient 
financial assets and a bona fide intention to complete the 
improvement as represented. 

C. No promise, assertion, representation or statement of 
fact or opinion made in connection with a condominium 
marketing activity and relating to a condominium unit not 
registered shall, by its express terms, induce, solicit or 
encourage a prospective purchaser to leave Virginia for 
the purpose of executing a contract for sale or lease of 
the condominium unit or performing some other act which 
would create or purport to create a legal or equitable 
interest in the condominium unit other than a security 
interest in or a nonbinding reservation of the condominium 
unit. 

l-7.4 § 4.4. Offertng llterature. 

A. Offering literature is any written promise, assertion, 
representation or statement of fact or opinion made in 
connection with a condominium marketing activity mailed 
or delivered directly to a specific prospective purchaser, 
except that information printed in a publication shall not 
be deemed offertng literature solely by virtue of the fact 
that the publication Is mailed or delivered directly to a 
prospective purchaser. 

B. Offering literature mailed or delivered prior to _the 
registration of the condominium which is the subject of 
the offering literature shall bear a conspicuous legend 
containing the substance of the following language: 

f [ Identification of the condominium ] )- has not been 
registered by the Virginia Real Estate Cemmlss!oa 
board . A condominium unit may be reserved on a 
nonbinding reservation agreement. but no contract of 
sale or lease may be entered into prior to registration. 

C. Prior to registration a copy of every item of offertng 
literature other than a personal communication shall be 
filed with the Cemmlsslen board prtor to its use. A 
personal communication is a communication directed to a 
particular prospective purchaser which has not been and Is 
not intended to be directed to any other prospective 
purchaser. · 

D. The declarant of a condominium shall provide with 
the application for registration a narrative description of 
the promotional plan tor the condominium and shall file 
examples or samples of promotional literature to be used 
In its marketing efforts. 

E. Offering literature or marketing activities violative of 
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the Virginia Fair Housing Law, § 36-86 et seq. of the Code 
of Virginia, and the Virginia Condominium Act, § 
55-79.52(c) of the Code of Virginia Is prohibited. 

F. Offering literature shall indicate that the property 
being offered Is the condominium form of ownership. 

l'h& § 4.5. Exemption from marketing regulations. 

Nothing in Regui!Miens H.!, ~ ~ aoo ~ aoo 
H.4 §§ 4.1, 4.3 B, C and D, and § 4.4 shall apply in the 
case of a condominium exempted from registration by § 
55-79.87 ~ ~ "" ~ of the Code of Virginia, or 
condominiums located outside of Virginia for which no 
contracts are to be slgaed in Virginia . 

PART 5. 
PUBLIC OFFERING STATEMENT. 

llH § 5.1. Scope of public offering statement. 

A public offering statement shall make disclosure 
relative to a single offering and to the entire condominium 
in which the condominium units being offered are located. 
Not more than one version of a public offering statement 
shall be authorized for use or used at any given time with 
respect to a particular condominium. 

!&a § 5.2. Offering defined. 

As used in these condominium regulations, the word 
"offering" shall refer to the continuing act of the 
declarant in making condominium units owned by the 
declarant within a particular condominium available for 
acquisition by purchasers or, where appropriate, to the 
aggregate of the condominium units thus made available. 

18,3 § 5.3. Preparation of public offering statement. 

The public offering statement shall be clear and legible 
with pages numbered sequentially. A blank cover or a 
cover bearing identification information only may be used. 
Except as elsewhere provided, no portion of !be public 
offering statement may be underscored, italicized or 
printed in larger, heavier or different color type !ban !be 
remainder of the public offering statement. The first page 
of the public offering statement shall be prepared to 
conform as closely as possible to !be specimen appended 
as Appendix B A to these regulations and made a part 
hereof. 

!8.4 § 5.4. Nature of Information to be Included. 

A. The provisions of §§ 55-79.90(a) and 55-79.94(a) of 
!be Code of Virginia, and Regulallens llH §§ 5.1 through 
3G.'1- 8. 7 of these regulations shall be strictly construed to 
promote full and accurate disclosure in !be public offering 
statement and, thereby, to protect the Interests of 
purchasers. 
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B. The requirements for disclosure are not exclusive. In 
addition to expressly required information, the declarant 
shall disclose all other available Information which may 
reasonably be expected to affect the decision of the 
ordinarily prudent purchaser to accept or reject the offer 
of a condominium unit. The declarant shall disclose any 
additional information necessary to make the required 
information not misleading. No information may be 
presented in such a fashion as to obscure the facts, to 
encourage a misinterpretation of the facts or otherwise to 
mislead a purchaser. 

C .. No Information shall be Incorporated by reference to 
an extrinsic source which is not readily available to an 
ordinary purchaser. Whenever required information is not 
known or not reasonably available, such fact shall be 
stated in the public offering statement with a brief 
explanation. Whenever special circumstances exist which 
would render required disclosure inaccurate or misleading, 
the required disclosure shall be modified to accomplish 
the purpose of the requirement or the disclosure shall be 
omitted, provided that such modification or omission 
promotes full and accurate disclosure. 

D. Disclosure shall be made of pertinent facts, events, 
conditions or other states of affairs which the declarant 
has reason to believe will occur or exist in the future or 
which the declarant intends to cause to occur or exist in 
the future. Disclosure relating to future facts, events, 
conditions or states of affairs sball be limited by the 
provisions of Sllbpaf8gi'Bjlb subsection F hereof. 

E. The public offering statement shaH be as brief as Is 
consistent with fUll and accurate disclosure. In no event 
sball the public offering statement be made so lengthy or 
detailed as to discourage close examination. 

F. Expressions of opinion In the public offering 
statement shaH be deemed inconsistent with full and 
accurate disclosure unless there is ample foundation in 
fact for the opinion; provided, however, that this sentence 
shall not affect in any way !be declarant's duty to set 
forth a projected budget for the condominium's operation. 

G. Except for brief excerpts therefrom, !be public 
offering statement shall not incorporate verbatim portions 
of the condominium instruments or otber documents. The 
purchaser's atiention may be directed to pertinent portions 
of the declaration, bylaws or other documents attached to 
the public offering statement which are too lengthy to 
Incorporate verbatim. 

H. Maps, photographs and drawings may be utilized In 
!be public offering statement, provided that such utilization 
promotes full and accurate disclosure. These attachments 
shall be in standard size. 

~ § 5.5. Readability. 

The public offering statement shaH be clear and 
understandable. Determinations as to compliance with the 
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standards of this paragraph are within the exclusive 
discretion of the Cemmissiea board . 

l-8.{; § 5.6. Summary of important considerations. 

A. Immediately following the first page and before the 
table of contents, the public offering statement shall 
include a summary of important considerations consisting 
of particularly noteworthy items of disclosure. Certain 
summary statements are required by subsection D hereof. 
Other summary statements may be proposed by the 
declarant or included by order of the Cemmissiea board 
for the purpose of reinforcing the disclosure of significant 
information not otherwise included in the summary of 
important considerations. No summary statement shall be 
included for the sole purpose of enhancing the sales 
appeal of condominium units. 

B. The summary shall be titled as such and shall be 
introduced by the following statement: "Following are 
important matters to be considered in acquiring a 
condominium unit. They are highlights only. The narrative 
sections should be examined to obtain detailed 
information." Each summary statement shall include a 
reference to pertinent portions, if any, of the public 
offering statement for details respecting the information 
summarized. Each summary statement, exclusive of any 
reference to other portions of the public offering 
statement, shall be limited to not more than three 
sentences except that the CemmissieB board may, by 
order, permit or require additional sentences. 

C. Whenever the Cemmissieo board finds that the 
significance to purchasers of certain information requires 
that it be disclosed more conspicuously than by regular 
presentation in the summary of important considerations, it 
may provide, by order, that a summary statement of the 
information shall be underscored, italicized or printed in a 
larger or heavier or different color type than the 
remainder of the public offering statement. 

D. Summary statements shall be made of the substance 
of the following facts and circumstances, to the extent that 
each is appilcable; Specific information shall be substituted 
for the general information indicated by brackets. 
Appropriate modifications shall be made to reflect facts 
and circumstances varying from those indicated herein: 

I. The condominium will be governed by a mHts unit 
owners' association. Each unit owner will have a vote 
on certain decisions of the association and will be 
bound by all decisions of the association including 
those with which he disagrees. 

2. Certain decisions of the unit owners' association will 
be made by f [ an executive organ t 1 . 

3. The expenses of operating the unit owners' 
association will be paid by tbe unit owners on the 
basis of a f [ periodic t 1 budget. Each unit owner 
will pay a f [ periodic t 1 assessment. A unit owner 

cannot reduce the amount of his assessment by 
refraining from use of the common elements. 

4. If a unit owner falls to pay an assessment when 
due, the unit owners' association will have a lien 
against hls condominium unit. Certain other penalties 
may be applied. 

5. The declarant must pay assessments on unsold 
condominium units. 

6. The declarant, its predecessors or principal officer 
has undergone f [ a debtor's relief proceeding t 1 . 

7. The declarant will retain control of the unit owners' 
association for f [ an initial period t ] . 

8. A · managing agent will perform the routine 
operations of the unit owners' association. The 
managing agent is f [ related to t 1 the f [ declarant, 
director or officer of the unit owners' association t ] . 

9. The declarant may rent unsold condominium units. 
The rtght of any unit owner to rent his unit ls subject 
to f [ restrictions t 1 . 

I 0. The declarant may f [ expand or contract the 
condominium or convert convertible land or space t ] 
without the consent of any unit owner. 

11. The right of the unit owner to resell hls 
condominium unit is subject to f [ restrictions t ] . 

12. The units are restricted to residential use. 

13. The unit owner may not alter the structure of his 
unit or modify the exterior of his unit without the 
approval of the f [ declarant or unit owners' 
association t J . 

14. The unit owners' association will obtain certain 
insurance benefiting the unit owner, but the unit 
owner should obtain other insurance on his own. 

15. The unit owner will pay real estate taxes on his 
condominium unit. 

16. The unit owner's right to bring legal action against 
the declarant is limited by certain provisions of the 
purchase contract; speciflcally the contract [requires 
the unit owner or the association to pay the attorney's 
fee of the declarant; requires the unit owner to waive 
a jury in any civil action against the declarant]. 

17. The condominium is [is not] subject to development 
as a time-share. 

18. Marketing and sale of condominium units wJll be 
conducted in accordance with the Virginia Fair 
Housing Law (Code of Virginia § 36-85 et seq.) and 
the Virginia Condominium Act (Code of Virginia § 
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55-79.52(c)). 

l&1 § 5. 7. Narrative sections. 

The information to be presented in the public offering 
statement shall be broken down into sections in order to 
facilitate reading and ~cpmprebension. Certain sections are 
required by llegala!iens l&S §§ 5.8 through l.&i!a 5.23 of 
these regulations • Supplementary sections may be included 
whenever necessary to incorporate information which 
cannot properly be placed within one of the required 
sections. Supplementary section captions which indicate the 
nature of the material presented thereunder shall be 
utilized. The sections may be set out in any order which 
lends itself to the organized presentation of information. 
Section captions may be underscored, italicized or printed 
in larger or heavier or different color type than the 
remainder of the public offering statement. A table of 
contents shall be utilized. 

l&S § 5.8. Narrative sections; condominium concept. 

The public offering statement shall contain a section 
captioned "The Condominium Concept." The section shall 
consist of a brief discussion of the condominium form of 
ownership. The section shall discuss the distinction among 
units, common ·elements and limited common elements, if 
any, and shall explain ownership of an undivided interest 
in the common elements. Attention shall be directed to 
any features of ownership of the condominium units being 
offered which are different from typical condominium unit 
ownership. 

1-8.9- § 5.9. Narrative sections; creation of condominium. 

The public offering statement shall contain a section 
captioned "Creation of the Condominium." The section 
shall briefly explain the manner in which the 
condominium was or will be created and shall briefly 
describe each of the condominium Instruments, their 
fUnctions, and the procedure for their amendment. The 
section shall indicate where each of the condominium 
instruments or copies thereof may be found. In the case 
of a condominium located ln Virginia or in a jurisdiction 
having a law similar to § 55-79.96 of the Code of Virginia, 
the section shall indicate the purchaser will receive copies 
of the recorded declaration and bylaws, or amendments, 
as appropriate, within the time provided for in the 
applicable statute. 

J.Sd4 § 5.10. Narrative sections; description of 
condominium. 

A. The public offering statement shall contain a section 
captioned "Description of the Condominium." The section 
shall contain a narrative description of the condominium. 
The description shall include statements of (i) the land 
area of the condominium; (ii) the number of units ln the 
condominium; (iii) the number of units in the offering; 
and (iv) the number of units in the condominium planned 
to be rented. 
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B. If the condominium is contractable, expandable or 
includes convertible land or space, the section shall 
contain a brief description of each such feature including 
the land area and the maximum number of units or 
maximum number of units per acre which may be added, 
withdrawn or coverted, as the case may be, together with 
a statement of the declarant's plans for the 
implementation of each such feature. In the case of a 
contractable or expandable condominium, the section shall 
contain the substance of the following statement: "The 
construction and development of the condominium may be 
abandoned or altered, at the declarant's option, short of 
completion and land or buildings originally intended for 
condominium development may be put to other uses or 
sold." In the case of a condominium including covertible 
land, the section shall contain the substance of the 
following statements: "Until such time as the declarant 
converts the convertible land into units or limited common 
elements, the tiBif 9WftefS wm be declarant is required by 
the Virginia Condominium Act to pay for the upkeep of 
the convertible land. t.jl,relllmEKely =!let' eeiH el !lie 
eammen ""~'"'"'es wlll resa!i - 51101> a'l<eep." 'l'lle 
a,re'ri"*• ,eree&lage shaH i>e inserleEI iD !lie sla!eme&t. 
Once the convertible land has been converted, 
maintenance and other financial responsibilities associated 
with the land so designated become the responsibility of 
the unit ownem and, therefore, may be reflected in the 
monthly assessment for the condominium." If the common 
expense assessment will increase, the section shaii also 
disclose the approximate percentage of such increase. 
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C. The section shall state whether or not the units are 
restricted solely to residential use and shall state where 
this and other use and occupancy restrictions are to be 
found in the condominium instruments. 

D. The section shall indicate the availability of vehicular 
parking spaces including the number of spaces available 
per unit and. restrictions on or charges for the use of 
spaces. 

l&H § 5.11. Narrative section; individual units. 

The pubilc otlering statement shall contain a section 
captioned "Individual Units." The section shall contain a 
general description of the various type units being offered, 
together with the dates on which substantial completion of 
unfinished units is anticipated. The section shall discuss 
what restrictions, if any, exist as to changes unit owners 
may make to the structure or exterior of their units, 
whether or not said exterior is a portion of the common 
elements. 

l&l-3 § 5.12. Narrative sections; common elements. 

A. The public offering statement shall contain a section 
captioned "Common Elements." The section shall contain a 
general description of the common elements. 

B. A statement of the anticipated completion dates of 
unfinished common elements shall be included except that 
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no such statement shall be necessary with respect to 
common elements which are completed or expected to be 
substantially complete when !be units are completed. 

C. With respect to common elements which !be 
declarant intends to build or place on the condominium 
but which are not expected to be substantially complete 
when the units are completed, the section shall state: (i) 
In !be case of a condominium located in Virginia, the 
nature, source and extent of the Obligation to complete 
such common elements which the declarant has incurred 
or intends to incur upon recordation of the condominium 
instruments pursuant to §§ 55-79.58(a) and 55-79.67(a)(l) 
of the Code of Virginia and applicable provisions of the 
condominium instruments and tllat iB aeeeFSaaee wi:tll 
¥iFgHHft Getle pursuant to § 55-79.58:1 of the Code of 
Virginia, the declarant has filed with the Virginia Real 
Estate - Board a bond (AppeadiK G @ to 
insure completion of improvements to the common 
elements which the declarant has incurred or intends to 
incur upon recordation of the condominium instruments; 
and (ii) In the case of a condominium located outside of 
Virginia, the nature, source and extent of the obligation to 
complete such common elements which the declarant has 
incurred or intends to incur under the law of the 
jurisdiction in which the condominium is located. 

D. The section shall describe any limited common 
elements which are assigned or which may be assigned 
and shall indicate the reservation of exclusive use. In the 
case of limited common elements which may be assigned, 
the section shall state the manner of such assignment or 
reassignment. 

~ § 5.13. Narrative sections; declarant. 

A. The public offering statement shall contain a section 
captioned "The Declarant." The section shall contain a 
brief history of !be declarant with emphasis on Its 
experience in condominium development. 

B. The following information shall be stated witb regard 
to persons immediately responsible for !be development of 
the condominium: (i) name; (II) length of time associated 
with the declarant; (Iii) role in the development of the 
condominium; and (iv) experience in real estate 
development. If different from !be persons Immediately 
responsible for the development of the condominium, the 
principal officers of the declarant shall be identified. 

C. If the declarant or its parent or predecessor 
organization has, during the preceding 10 years, been 
adjudicated a bankrupt or has undergone any proceeding 
for !be relief of debtors, such fact or facts shall be stated. 
If any of the personS identified pursuant to subsection B 
hereof has, during the preceding three years, been 
adjudicated a bankrupt or undergone any proceeding for 
the relief of debtors, such fact or facts shall be stated. 

D. The section shall indicate any final action taken by 
an administrative agency or civil or criminal court which 

reflects adversely upon the performance of the declarant 
as a developer of real estate projects. The section shall 
also indicate any current or past proceedings brought 
against the declarant by llle any condominium unit 
owners' association or by its executive organ or any 
managing agent on behalf of such association or which has 
been certified as a class action on..behalf of some or all 
of the unit owners , including disclosure of the ultimate 
disposition of the proceedings. The board has the sole 
discretion to require additional disclosure of any legal 
proceedings where it finds such disclosure necessary to 
assure lull and accurate disclosure . 

l3.H § 5.14. Narrative sections; terms of offering. 

A. The public offering statement shall contain a section 
captioned "Terms of !be Offering." The section shall 
discuss the expenses to be borne by a purchaser in 
acquiring a condominium unit and present information 
regarding the settlement of purchase agreements as 
provided in sul!paragrftjllls subsections B through F hereof. 

B. The section shall indicate the offering prices for 
condominium units or a price range for condominium 
units, if either ...., is established. 

C. The section shall set forth the significant terms of 
any financing offered by or through the declarant to 
purchasers. Such discussion shall include the substance of 
the following statement: "Financing is subject to additional 
terms and conditions stated in the loan commitment or 
instruments." 

D. The section shall discuss in detail any settlement 
costs which are not normal for residential real estate 
transactions including, without limitation, any contribution 
to the Initial or working capital of the unit owners' 
association to be paid by a purchaser at settlement. 

E. The section shall discuss any penalties or forfeitures 
to be incurred by a purchaser upon default In 
performance of a purchase agreement which are not 
normal for residential real estate transactions. Penalties or 
forfeitures to be discussed Include, without limitation, the 
declarant's right to retain sums deposited in connection 
with a purchase agreement In the event of a refusal by a 
lending Institution to provide financing to a purchaser who 
has made proper application for same. 

F. The section shall discuss the right of the declarant to 
cancel a purchase agreement upon failure of the declarant 
to obtain purchase agreements on a given number or 
percentage of condominium units being offered or upon 
failure of the declarant to meet other conditions precedent 
to obtaining necessary financing. 

G. The section shall set forth the significant terms of 
the purchase agreement. Included in this discussion shall 
be a detailed description of provisions which llmit the unit 
owners' rights to seek legal recourse against the declarant. 
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!&!& § 5.15. Narrative sections; encumbrances. 

A. The public offering statement shall contain a section 
captioned "Encumbr~nces." The section shall include the 
significant terms of any encumbrances, easements, liens 
and mailers of title affecting the condominium as provided 
in sebpaFagFQpll subsections B through I hereof. 

B. Except to the extent that such encumbrances are 
required to be satisfied or released by § 55-79.46(a) of the 
Code of Virginia, or a similar law, the section shall 
describe every mortgage, deed of trust, other perfected 
lien or choate mechanics or materialmen's lien affecting 
all or any portion of the condominium other than those 
placed on condominium units by their purchasers or 
owners. Such description shall identify the lender secured 
or the lienholder shall state the nature and original 
amount of the obligation secured, shall identify the pariy 
having primary responsibiiity for performance of the 
obligation secured and shall indicate the practical effect 
upon unit owners of failure of said party to perform the 
obligation. 

C. Normal easements for utilities, municipal rights"()f·way· 
and emergency access shall be described only as such, 
without reference to ownership, location or other details. 

D. Easements reserved to the declarant to faciiitate 
conversion, expansion or sales shall be briefly described. 

E. Easements reserved to the declarant or to the unit 
owners' association or its representatives or agents for 
access to units shall be briefly described. In the event that 
access to a unit may be had without notice to the unit 
owner, such fact shall be stated. 

F. Easements across the condominium reserved to the 
owners or occupants of land located in the vicinity of the 
condominium including, without limitation, easements for 
the use of recreational areas shall be briefly described. 

G. Covenants, servitudes or other devices which create 
an actual or potential restriction on the right of any unit 
owner to use and enjoy his unit or any portion of the 
common elements other than limited common elements 
shall be briefly described. 

H. Any matter of title which is not otherwise required to 
be disclosed by the provisions of this section and which 
has or may have a substantial adverse impact upon units 
owners' interests in the condominium shall be described. 
Under normal circumstances, an easement for 
encroachments and an easement running in favor of unit 
owners for ingress and egress across the common elements 
shall be deemed not to have a substantial adverse impact 
upon unit owners' interest in the condominium. 

I. The section need not include any information required 
to be disclosed by· RegulalleBS 18.10(e) §§ 5.10 C , l&H 
5.II or 'l&W 5.16 of these regulations . 
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l-8-:l& § 5.16. Narrative sections; restrictions on transfer. 

The public offering statement shall include a section 
captioned "Restrictions on Transfer." The section shall 
describe and explain any rights of first refusal, preemptive 
rights, limitations on leasing or other restraints on free 
alienability created by the condominium instruments or the 
rules and regulations of the unit owners' association and 
which affect the unit owners' right to resell, lease or 
otherwise transfer an interest in his condominium unit. 

!&1-7 § 5.17. Narrative sections; unit owners' association. 

A. The public offering statement shall contain a section 
captioned "Unit Owners' Association." The section shall 
discuss the manner in which the condominium is governed 
and administered and shall include the information 
required by sebpamgrapbs subsections B through J hereof. 

B. The section shall state in summary fashion the 
functions of the unit owners' association. 

C. The section shall describe the organizational structure 
of the unit owners' association. Such description shall 
indicate (i) the existence of or provision for an executive 
organ, officers and managing agent, if any; (ii) the 
relationships between such persons or bodies; (iii) the 
manner of their election or appointment; and (iv) the 
assignment or delegation of responsibility for · the 
performance of the functions of the unit owners' 
association. 

D. The section shall describe the allocation of voting 
power among the unit owners. 

E. The section shall discuss any retention by the 
declarant of control over the unit owners' association both 
during the declarant control period and after control of 
the association has been transferred to the unit owners. 
The particular provisions of the plan to ease the transition 
of this transfer shall also be described . 

F. The managing agent, if any, shall be identified. If a 
managing agent is to be employed in the future, the 
criteria, it any, for selection of the managing agent shall 
be briefly stated. The section shall indicate any 
relationship between the managing agent and the declarant 
or a member of the executive organ or an officer of the 
unit owners' association. The duration of any management 
agreement shall be stated. 

G. Except to the extent otherwise disclosed in 
connection with discussion of a management agreement, 
the significant terms of any lease of recreational areas or 
similar contract or agreement affecting the use, 
maintenance or access of all or any part of the 
condominium shall be stated. The section shall include a 
brief narrative statement of the effect of each such 
agreement upon a purchaser. 

H. Rules and regulations of the unit owners' association 
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and the authority to promulgate rules and regulations shall 
be discussed. Particular provisions of the rules and 
regulations shall not be discussed except as required by 
other provisions of these condominium regulations. The 
purchaser's attention shall be directed to the copy of rules 
and regulations, if any, attached to the public offering 
statement. 

I. Any standing commitiees established or to be 
established to perform functions of the unit owners' 
association shall be discussed. Such committees include, 
without limitation, architectural control committees and 
commiitees having the authority to interpret condominium 
instruments, rules and regulations or other operative 
provisions. 

J. Unless required to be disclosed by Regule!lea l£1& 
~ § 9.15, subsection E, of these regu1aUons any power of 
the declarant or of the unit owners' association or its 
representatives or agents to enter units shall be discussed. 
To the extent each is applicable, the following facts shall 
be stated: (I) a unit may be entered without notice to the 
unit owner; (ii) the declarant or the unit owners' 
association or its representatives or agents are empowered 
to take actions or perform work in a unit without the 
consent of the unit owner; and (iii) the unit owner may be 
required to bear the costs of actions so taken or work so 
performed. 

H!d3 § 5.18. Narrative sections; surrounding area. 

The public offering statement shall contain a section 
captioned "Surrounding Area." The section shall briefly 
describe the zoning of the immediate neighborhood of the 
condominium. The section may indicate the existence and 
proximity of community facilities available to unit owners. 

H!d3 § 5.19. Narrative sections; financial matters. 

A. The public offering statement shall contain a section 
captioned "Financial Matters." The section shall discuss 
the expenses incident to the ownership of a condominium 
unit, excluding certain taxes, in the manner provided in 
slll3paFagfllpks subsections B through I hereof. 

B. The section shall distinguish, in general terms, the 
following categories of costs of operation, maintenance, 
repair and replacement of various portions of the 
condominium: (i) common expenses apportioned among 
and assessed to all of the condominium units pursuant to § 
55-79.83(c) of the Code of Virginia or similar law or 
condominium Instrument provision (referred to elsewhere 
in these regulations as 1'regular common expenses"); (li) 
common expenses, if any, apportioned among and assessed 
to less than all of the condominium units pursuant to § 
55-79.83(a) and (b) of the Code of Virginia or similar law 
or condominium instrument provisions; and (iii) costs 
borne direcily by individual unit owners. The section need 
not discuss taxes assessed against individual condominium 
units and payable directly by their owners. 

C. A projected budget shall be prepared showing ·regular 
common expenses to be assessed for the first year of the 
condominium's operation or, if different, the latest year 
for which projections are available; provided, however, 
that in no event shall the year for which the budget is 
projected have commenced more than siX months prior to 
the date application for registration is filed. 'l'lle prejeeted 
~ siHIII 1>e prepared by. lnser!lag apprepl'iate 
iafermatlea iR a ~ ferm similaF te t.ppeadix !) 

appeased te 11>ese regllle!lens aBd made a part -. 
The projected budget shall be attached to the public 
offering statement as an exhibit and the section shall 
direct the purchaser's attention thereto. The section shall 
describe the manner in which the projected budget is 
established. 

D. The section shall describe the manner in which 
regular common expenses are apportioned among the 
assessed to the condominium units. The section shall 
include the substance of the following statement, if 
applicable: "A unit owner cannot obtain a reduction of the 
regular common expenses assessed against his unit by 
refraining from use of any of the common elements." 

E. The section shall describe budget provisions for 
reserves for capital expenditures and for contingencies, if 
any. 

F. The section shall describe provisions for special 
assessments to be levied in the event that budgeted 
assessments provide insufficient funds for operation of the 
unit owners' association. 

G. The section shall discuss any common expenses 
actually planned to be specially assessed pursuant to § 
55-79.83(a) and (b) of the Code of Virginia or similar law 
or condominium instrument provisions. 

H. The section shall indicate any fee, rental or other 
charge to be payable by unit owners other than through 
common expense assessments to any party for use of the 
common elements or for use of recreational or parking 
facilities in the vicinity of the condominium. As an 
exception to the provisions of this SQbpaF&gFapll subsecUon 
, the section need not discuss any fees provided for In §§ 
55-79.84(h) and 55-79.85 of the Code of Virginia, or similar 
laws or condominium instrument provisions or any costs 
for certificates for resale. 

I. The section shall discuss the effect of failure of a unit 
owner to pay when due assessments levied against his 
condominium unit Such discussion shall indicate provisions 
for penalties to be applied in the case of overdue 
assessments and for acceleration of unpaid assessments. 
The section shall indicate the existence of a lien for 
unpaid assessments and where applicable the bond 
(Appendix Gfil» conditioned on the payment of 
assessments flied with the Commission in accordance with 
§ 55-79.84:1 of the Code of Virginia. The section shall 
include, to the extent applicable, the substance of the 
following statement: '1The unit owners' association may 
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obtain payment of overdue assessments by foreclosure of 
the lien resulting in a forced sale of the condominium unit 
or by suing the unit owner." 

~ § 5.20. Narrative sections; insurance. 

The public offering statement shall contain a section 
captioned "Insurance." The section shall describe generally 
the insurance on the condominium to be maintained by 
the unit owners' association. The section shall state, with 
respect to such insurance, each of the following 
circumstances, to the extent applicable: (i) property 
damage coverage will not insure personal property 
belonging to unit owners; (ii) property damage coverage 
will not insure improvements to a unit which increase its 
value beyond the limits of coverage provided in the unit 
owners' association's policy, and (iii) liability coverage will 
not insure against liability arising from an accident or 
injury occurring within a unit or as a result of the act or 
negligence of a unit owner. The section shall indicate any 
conditions imposed by the condominium instruments or 
rules and regulations to which insurance obtained directly 
by unit owners will be subject. Such indication may be 
made by reference to pertinent provisions of the 
condominium instruments or rules and regulations. 

~ § 5.21. Narrative sections; taxes. 

A. The public offering statement shaH contain a section 
captioned "Taxes." The section shall describe all existing 
or proposed taxes to be levied against condominium units 
individually including, without limitation, real property 
taxes, sewer connection charges and other special 
assessments. Taxes levied against the entire condominium 
and payable by the unit owners' association shaH be 
disclosed pursuant to the provisions of Regalllliea 1-Sd& § 
5.19 of these regulations . 

B. With respect to real property taxes, the section shaH 
state the assessed valuations of the condominium units and 
the tax rate currently in effect. If assessed valuations have 
not yet been determined, the section shaH state a 
procedure or formula by means of which the taxes may 
be estimated once assessed value has been determined. 

C. With respect to other taxes, the section shaH describe 
each tax in sufficient detail as to indicate the time at 
which the tax will be levied and the actual or estimated 
amount to be levied. 

lS.aa § 5.22. Narrative sections; governmental approval. 

The pubUc offering statement shaH contain a section 
captioned "Governmental Approval." The section shall 
discuss approval of a site plan and issuance of a building 
permit by appropriate governmental authorities. The 
section shaH also discuss compliance with aU zoning 
ordinances, building codes, housing codes and similar laws 
affecting the condominium. 

~ § 5.23. Narrative sections; warranties. 
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The public offering statement shaH contain a section 
captioned "Warranties." The section shall describe any 
warranties provided by or through the declarant on the 
units or the common elements. If any such warranty is 
different from the warranty provided by § 55·79.79(b) of 
the Code of Virginia or a similar applicable law, the 
section shaH include the substance of the foUowing 
statement: "Nothing contained in the warranty provided by 
the declarant shaH limit the protection afforded by the 
statutory warranty." If the statute of limitations for 
asserting claims under this warranty may be limited by 
separate agreement, the terms of such agreement must be 
described in this section. 

~ § 5.24. Documents to be included. 

Copies of the foUowing documents shaH be attached as 
exhibits to the public offering statement: (i) the 
declaration; (ii) the bylaws; (iii) the projected budget; (iv) 
rules and regulations of the unit owners' association; (v) 
any management contract; (vi) any lease of recreational 
areas; and (vii) any similar contract or agreement 
affecting the_ use, maintenance or access of all or any part 
of the condominium. Other pertinent documents may be 
attached to the public offering statement including, without 
limitation, a purchase agreement, a certificate. of warranty, 
a warranty limitation agreement and a depiction of unit 
layouts. 

~ l'ime si>afe eeademlaloms; !lj>e<!liH dlselesore 
prevlsens. - 00 A !!me si>afe eeademiaiom is ...., iR 
wiHel> fl-t !ille te ...., er mere eeademiaiom llftils YeS!s iR 
!Be IHiit ewaeP.I -..g regularly reeoHing perleds el !!me 
61' ~ eae eF mere eendemiaillm Wlits is 6Wfted. as e 
!ellaRey iR eemmea - !Be l'lg!l! el IHiit ewaeP.I te 
pessess soe1> eeademialllm llftils i>eing limited te regulal'ly 
reeomag perleds el time, 
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~ 'l'lle ]llll>lie elfeFiag slatemeat fer a !!me si>afe 
eeaEiemiaillm sltell eeataiB a aaJTetive seetieB- eapUeaeEI 
!!!J.ime Shere Qwaersllip." ~ seeti&B shall EHseess ~ 
!lj>e<!liH eharaeteFisties el !Be !!me si>afe eeademiaiom, 
iaelU:diag Hie pregram feF maaegemeat. ~ seetieft slmll 
- !Be diselesores FeiJ."IFed ily sobpaFagrBjlils 00 
!ilreogl> 00 - 8lld, i! applieable, · !Be dlselesores 
reiJ."iFed ily sobpamgrBjllt ~ lieFeel. 

00 'l'lle see!ie& sllall tll5euss !Be pesslbility tllat real 
prepeFiy lal<es will be ll!lsessed agaiBst a eea<lemlaiom IHiit 
ewaed iR !!me sl!ares aae ll9l BjlpeFtieaed amoog !Be 
'VIIFie!ls !!me si>afe ewaeP.I aeeerdlag te - relatiYe 
iaterests - !Be FeSIIIt !llat, - - iR paymeat el 
lal<es ily ...., !!me si>afe ewtteF; a Ia!< lieR will - te 
!Be ea!ire eoademiolom IHiit 8Rd eaeomber !Be titles el all ----
~ 'l'lle see!ie& s11a11 diseoss !Be fft8fllleP iR wiHel> a lieR 

f6P assessmeats will be ealereed. ~ EliseHSSieB sl1all 
iadieate !Be - te wiHel> enloFeemeat el !Be lieR fer 
assessments agaiRsf ...., time si>afe ewaer el & 

eeaEiemiaiU:IB ttBif will effeet Hie iaterests &# etlteP time 
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sb:are awaem m the eaademiaium tmit; 

(e)- 1'l>e seetioo si>&H iao!leale !he aufftber 9! 
eeadofftlaium units wklelt are er ffiBl' be ew<>e& 1ft !iffte 
s1>eres BR6 l!!e """"*"' 9! eeaaemiaiaffl units wklelt are er 
""'l' be ew<>e& eulPig!l! !>;' aa lao!Maual ...,;t """""" 

~+ 1ft l!!e ease 9! a !iffte silaFe eoademlaiam 1ft wklelt 
eae EW m9f'e eeaaaminiem wHts is ewaed as a teaaaey iB 
eemmea, l!!e see!l<m si>&H ift8iftftift !ilat flt a fe<leFel lfHf 
lifta arisiftg - - 1ft ~ayment 9! fe<leFel tmres !>;' a 

- - ewne< will "" ~~···" &ft l!!e -eeaEiemlnlum "'*' BR6 eaeamber l!!e title 9! all !iffte silaFe 
9WfteFS l!!ereo! BR6 ~ a ""* te paFiiliea a eeaaemialam 

- - if! - sl!eres ""'l' "" bre>lgllt !>;' aay --, unless applleable lew prohibits sueb a ""*' 
~ § 5.25. Documents from other jurisdictions. 

A. A substituted disclosure document is a document 
originally prepared in compliance with the laws of another 
jurisdiction and modified in accordance with the provisions 
of this paragraph in order to fulfill the disclosure 
requirements established for public offering statements by 
§ 55·79.90(a) and, if applicable, § 55-79.94(a) of the Code 
of Virginia. A substituted disclosure document shall not be 
employed in the case of a condominium located in 
Virginia. 

B. The substituted disclosure document shall be prepared 
by deleting from the original disclosure document: (i) 
references to any governmental agency of another 
jurisdiction to which application has been made or will be 
made for registration or related action; (il) references to 
the action of such governmental agency relative to the 
condominium; (iii) statements of the legal effect in 
another jurisdiction of delivery, failure to deliver, 
acknowledgement of receipt or related events involving the 
disclosure document; (iv) the effective date or dates In 
another jurisdiction of the disclosure document; and (v) aU 
other information which is untrue, inaccurate or 
misleading with respect to marketing, otters or disposition 
of condominium units in Virginia. 

C. The substituted disclosure document shall incorporate 
all information not otherwise included which ts necessary 
to effect fuUy and accurately the disclosures required by 
§§ 55·79.90(a) and, if applicable, 55·79.94(a) of the Code of 
Virginia. The substituted disclosure document shaU clearly 
explain any nomenclature which is different from the 
definitions provided in § 55-79.41 or which, for any other 
reason, may confuse purchasers in Virginia. Any 
information not required by §§ 55·79.90(a) and 55·79.94(a) 
of the Code of Virginia may be deleted, provided that 
such deletion does not render the required information 
misleading. 

D. The first page of the substituted disclosure document 
shall be prepared to conform as closely as possible to the 
specimen appended as Appendix E A to these regulations 
and made a part hereof. The three blanks in the first 

sentence of the third paragraph of the specimen shaU be 
completed by insertion of the foUowing information: (i) the 
desiguatlon by which the original disclosure document is 
identified in the jurisdiction pursuant to whose laws it was 
prepared; (ii) the governmental agency of such other 
jurisdiction with which the original disclosure document is 
or will be filed; and (iii) the jurisdiction of such filing. 

E. No portion of the substituted disclosure document 
may be underscored, italicized or printed in larger, 
heavier or different color type than the remainder of the 
substituted disclosure document, except: (I) as required by 
SH:bpiH"BgFapll subsection D hereof; (ii) as required or 
permitted in the original disclosure document by the laws 
of the jurisdiction pursuant to which it was prepared; and 
(iii) as provided by order of the Cemmissioa board in 
cases in which it finds that the significance to purchasers 
of certain information requires that such information be 
disclosed more conspicuously than by regular presentation 
in the substituted disclosure document. 

F. The provisions of §§ 55-79.88(c), 55·79.90, and 
55·79.94(a) of the Code of Virginia and Regalallens ~ 
l&3; !&+, !&6, l&M - ~ §§ 5.1, 5.3, 5.4, 5.5, 5.24 
and Part 11 of these regulations shall apply to substituted 
disclosure documents in the same manner and to the same 
extent that they apply to public offering statements. 

Hl,;!!l- § 5.26. Condominium securities. 

A prospectus used in lieu of a public offering statement 
shall contain or have attached thereto copies of 
documents, other than the projected budget required to be 
attached to a public offering statement by Regalallea l&M 
§ 5.24. Such prospectus shall be deemed to satisfy all of 
the disclosure requirements of Regalalleas l3.S §§ 5.6 
through ~ 5.24 and Part 7 of these regulations . In the 
case of a conversion condominium, the prospectus shall 
have atiached thereto, in suitable form the information 
required by Regalalleas !&+, Hl.& (e)- BR6 f<lh l9.6 BR6 
!9.'1- §§ 6.4, 6.5 C and D, 6.6 and 6. 7 of these regulations 
to be disclosed in public offering statements for conversion 
condominiums. The provisions of § 55-79.88(c) of the Code 
of Virginia shall apply to the delivery of the prospectus in 
the same manner and to the same extent that they apply 
to the delivery of a public offering statement. 

SEC'II9N W 

PART 6. 
CONVERSION CONDOMINIUMS. 

Wd- § 6.1. Public offering statement for conversion 
condominium; general instructions. 

The public offering statement for a conversion 
condominium shall conform in all respects to the 
requirements of Rega!alions !8.! §§ 5.1 through Hl,;!!l- 5.26 
and Part 7 of these regulations . In addition, the public 
offering statement for a conversion condominium shall (i) 
contain special disclosures in the narrative sections 
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captioned "Discription of the Condominium," "Terms of 
the Offering" and "Financial Matters"; and (ii) incorporate 
narrative sections captioned "Present Condition of the 
Condominium" and ''Replacement Requirements." 
Provisions for such additional disclosure are set forth In 
Regulations 19..1 §§ 6.3 through ~ 6. 7 of these 
regulations . 

l9.a § 6.2. Public offering statement for conversion 
condominium; special definitions. 

As used in this paragraph and in Regula!iens 19..1 §§ 6.3 
through ~ 6. 7 : 

(:&1-"Structural component" shaH mean means a 
component constituting _any portion of the structure of a 
unit or common element and In which a defect would 
reduce the stability or safety of all or a part of the 
structure below accepted standards or restrict the normal 
intended use of all or a part of the structure. 

W"Major utility installation" sllall meRH means a utility 
installation or portion thereof which is a common element 
or serves more than one unit. 

B!t"Physlcal asset" Is a generic term and s11a11 meRH 
means either a structural component or a major utility 
installation. 

-tfit"Present condition" shall meaa means condition as of 
the date of the Inspection by means of which condition is 
determined. 

{:et"Structural defect" shall have the meaning given in § 
55-79.79(b) of the Code of Virginia. 

~"Class of physical assets" s11a11 meRH means two or 
more physical assets which are substantially alike in 
function, manufacture, date of construction or installation 
and history of use and maintenance. 

~"Expected useful life" s11a11 meRH means the 
estimated number of years from the date on which such 
estimate is made until the date when, because of the 
effects of time, weather, stress or wear, a physical asset 
will become incapable of performing its intended function 
and will have to be replaced. 

OO"Replacement cost" sfta.H. lfte&B- means the 
expenditure which would be necessary to replace a 
physical asset with an identical or substantially equivalent 
physical asset as of the date on which replacement cost is 
determined and includes all costs of removing the physical 
asset to be replaced, of obtaining Its replacement and of 
erecting or installing the replacement. 

19..1 § 6.3. Description of conversion condominium. 

In addition to the information required by Regulalien 
l&M § 5.10 of these regulations the section captioned 
"Description of the Condominium" shall Indicate that the 
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condominium is a conversion condominium. The term 
conversion condominium shall be defined and the 
particular circumstances which bring the condominium 
within the definition shall be stated. The nature and 
inception date of prior occupancy of the property being 
converted shall be stated. 

WA § 6.4. Terms of offering, conversion condominium. In 
addition to the Information required by Regulaliea ~ § 
5.14 of these regulations , the section captioned "Terms of 
the Offering" shall contain a specific statement of the 
amount of any initial or special condominium fee due 
from the purchaser on or before settlement of the 
purchase contract and the basis of such fee. Such fees 
Include, without limitation, a required contribution to (I) 
the payment of costs of conversion in any manner other 
than through payment of the unit offering price; and (ii) a 
reserve for capital expenditures. 

-Hhfi. § 6.5. Financial matters, conversion condominium. 

A. The provisions for capital reserves described in the 
section captioned "Financial Matters" shall be 
supplemented by the information set forth in 
subpamgmpb:s subsections B and C hereof. 

B. The section shall state the aggregate replacement cost 
of all physical assets whose replacement costs will 
constitute regular common expenses and whose expected 
useful lives are 10 years or less. For the purposes of this 
sebp&F8gfllflk subsection , an expected useful life which is 
stated as being within a range of years pursuant to 
Regulations ~ § 6. 7 E shall be deemed to be 10 
years or less, if the lower limit of such range is 10 years 
or less. The total common expense assessments per unit 
which would be necessary in order to accumulate an 
amount of capital reserves equal to such aggregate 
replacement cost shall be stated. 

C. The section shall state the amount of capital reserves 
which will be accumulated by the unit owners' association 
during the period of declarant's control together with any 
provisions of the condominium instruments specifying the 
rate at which reserves are to be accumulated thereafter. 
If any pari of the capital reserves will or may be obtained 
other than through regular common expense assessments, 
such fact shall be stated. 

D. The actual expenditures made over a three~year 

period on operation, maintenance, repair or other upkeep 
of the property prior to its conversion to condominium 
shall be set forth in tabular form as an exhibit 
immediately preceding or following the budget attached to 
the public offering statement pursuant to Reguloliea 
18.19(e) § 5.19 subsection C of these regulations . 
Distinction shall be made between expenditures which 
would have constituted regular common expenses and 
expenditures which would have been borne by unit owners 
individually if the property had been converted to 
condominium prior to the commencement of the 
three-year period. To the extent that it is impossible or 
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impracticable to so distinguish the expenditures it shall be 
assumed that they would have constituted regular common 
expenses. 

Both types of expenditures shall be cumulatively broken 
down on a per unit bases in the same proportion that 
common expenses are or will actually be assessed against 
the condominium units. The three-year period to which 
this subparagfl>l'll subsection refers shall be the most 
recent three-year period prior to application for 
registration during which the property was occupied and 
for which expenditure information is available. The 
expenditure information shall indicate the years for which 
expenditures are stated. If any portion of the property 
being converted to condominium was not occupied for the 
full three-year period, expenditure information shall be set 
forth for the maximum period the property was occupied. 
The "Financial Matters" section shall direct the 
purchaser's attention to the expenditure information. 

-HMt § 6.6. Present condition of conversion condominium. 

A. The section captioned "Present Condition of the 
Condominium" shall contain a statement of the 
approximate dates of original construction or installation of 
all physical assets in the condominium. A single 
construction or installation date may be stated for all of 
the physical assets: (i) in the condominium; (ii) within a 
distinctly identifiable portion of the condominium; of (iii) 
within a distinctly identifiable category of physical assets. 
A statement made pursuant to the preceding sentence shall 
include _a separate reference to the construction or 
installation date of any physical asset within a stated 
group of physical assets which was constructed or installed 
significantly earlier than the construction or installation 
date indicated for the group generally. No statement shall 
be made that a physical asset or portion thereof bas been 
repaired, altered, improved or replaced subsequent to its 
construction or installation unless the approximate date, 
nature and extent of such repair, alteration, improvement 
or replacement is also stated. 

B. Subject to the exceptions provided in SllepafBgi'Ojlks 
subsections D, E · and F hereof, the section - captioned 
"Present Condition of the Condominium" shall contain a 
description of the present condition of all physical assets 
within the condominium. The description of present 
condition shall disclose all structural defects and 
incapacities of major utllity installations to perform their 
intended functions as would be observable, detectable or 
deducible by means of standard inspection and 
investigative techniques employed by architects or 
professional engineers, as the case may be. 

C. The section shall indicate the dates of inspection by 
means of which the described present condition was 
determined; provided, however, that such inspections shall 
have been conducted not more than one year prior to the 
date of filing the application for registration. The section 
shall identity the party or parties by whom present 
condition was ascertained and shall indicate the 

relationship of such party or parties to the declarant. 

D. A single statement of the present condition of a class 
of physical assets shall suffice to disclose the present 
condition of each physical asset within the class; provided, 
however, that, unless subpa:mgmpk subsection F hereof 
applies, such statement shall include a separate reference 
to the present condition of any physical asset within the 
class which is significantly . different from the present 
condition indicated for the class generally. 

E. The description of present condition may include a 
statement that all structural components in the 
condominium or in a distinctly indentifiable portion 
thereof are in sound condition except those for which 
structural defects are noted. 

F. In a case in which there are numerous physical 
assets within a class of physical assets and inspection of 
each such physical asset is impracticable, the description 
of present condition of all the physical assets within the 
class may be based upon an inspection of a number of 
them selected at random, provided that the number 
selected is large enough to yield a reasonable reliable 
sample and that the total number of physical assets within 
the class and the number selected are disclosed. 

1-9:!7- § 6. 7. Replacement requirements in conversion 
condominium. 

A. Subject to the exceptions provided in sull~Bragf()jllls 
subsections B and H hereof, the section captioned 
HReplacement Requirements" shall state the expected 
useful lives of all physical assets in the condominium. The 
section shall state that expected useful lives run from the 
date of the inspection by means of which the expected 
useful lives were determined. Such inspection date shall be 
stated. 

B. A single statement of the expected useful life of a 
class of physical assets shall suffice to disclose the 
expected useful life of each physical asset within the class; 
provided, however, that such statement shall include a 
separate reference to the expected useful life of any 
physical asset within such class which is significantly 
shorter than the expected useful life indicated for the 
class generally. 

C, An expected useful llfe may be qualified. A qualified 
expected useful life ls an expected useful life expressly 
conditioned upon ~ given use or level of maintenance or 
other factor affecting longevity. No use, level of 
maintenance or other factor affecting longevity shall be 
stated as a qualification unleS!? such use, level of 
maintenance or factor affecting longevity is normal or 
reasonably anticipated for the physical asset involved. If 
appropriate, an expected useful life may be stated as 
being indefinite, subject to the stated qualification that the 
physical asset involved must be properly used and 
maintained.· An expected useful life may be stated as 
being within a range of years, provided that the range is 

Virginia Register of Regulations 

240 



not so broad as to render the statement meaningless. In 
no event shall the number of years constituting the lower 
limit of such range be less than two-thirds of the number 
of years constituting the upper limit. 

D. Subject to the exceptions provided In subsections E 
and H hereof, the section captioned 11Replacement 
Requirements>~ shall state the replacement costs of all 
physical assets in the condominium including those whose 
expected useful lives are stated as being indefinite. 

E. A statement of the replacement cost of a 
representative member of a class of physical assets shall 
suffice to disclose the replacement cost of each physical 
asset within the class; provided, however, that such 
statement shall include a separate reference to the 
replacement cost of any physical asset within the class 
which is significantly greater than the replacement cost 
indicated for the representative member of the class. 

F. Distinction shall be made between replacement costs 
which will be common expenses and replacement costs 
which wlll be borne by unit owners Individually. The latter 
type of replacement costs shall be broken down on a per 
unit basis. The purchaser's attention shall be directed to 
the "Financial Matters" section for an indication of the 
amount of the former type or replacement. costs. 

G. In any case in which the replacement cost of a 
physical asset may vary depending upon the circumstances 
surrounding Its replacement, the stated replacement cost 
shall reflect the circumstances under which replacement 
wlll most probably be undertaken. 

H. A single expected useful life and an aggregate 
replacement cost may be stated for all of the structural 
components of a building or structure which have both (i) 
the same expected useful lives and (ii) replacement costs 
which will constitute regular common expenses. A 
statement made pursuant to the preceding sentence shall 
be accompanied by statements of the expected useful lives 
and replacement costs, stated on a per unit basis, of all of 
the structural components of the building or structure 
whose expected useful lives differ from the general 
expected useful life or whose replacement costs will be 
borne by unit owners individually. 

l&.S § 6.8. Notice to tenants. 

No notice to terminate a tenancy provided for by § 
55-79.94(b) of the Code of Virginia shall be given prior to 
the registration of the condominium unit as to which the 
tenancy is to be terminated. 

PART 7. 
TIME-SHARE CONDOMINIUMS. 

§ 7.1. Publlc offering statement for time-share 
condominiums; general instructions. 

The public offering statement lor a time-share 
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condominium shall conform in all respects to the 
requirements of §§ 6.1 and 6.3 through 6.26 of these 
regulations. In addition, the public offering statement for a 
time-share condominium shall (i) contain special 
disclosures in the narrative sections captioned 
"Condominium Concept," "Desci'iption of Condominium," 
"Declarant," "Terms of Offering," uEncumbrances," "Unit 
Owners' Association," "Financial Matters," "Insurance," and 
"Taxes," and (11) contain a narrative section entitled 
"Exchange Program." 

§ 7.2. Summary of Important considerations. 

In addition to the Information required by § 5.6 In the 
case of a time-share program, summary statements shall 
be made of the substance of the following facts and 
circumstances. Specific Information shall be substituted lor 
the general Information Indicated by brackets. Appropriate 
modifications shall be made to reflect facts and 
circumstances vazying from those indicated herein: 

1. The time-share program will [will not] be governed 
by a time-share owners' association. 

2. Decisions affecting the time-share project will be 
made by the developer. 

3. Each time-share owner cannot reduce the amount 
of his assessment by refraining from use of his 
time-share or the projects' facilities. 

4. If a time-share owner falls to pay an assessment 
when due, the developer may impose certain sanctions 
or penalties, including the forfeiture of the time-share. 

5. The developer, its principals, officers, directors, 
partners, or trustees have undergone [a debtor's relief 
proceeding]. 
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6. A managing agent may perform routine operations 
for the operation, maintenance and upkeep of the 
time-share projec~ as determined by the developer. 
The managing agent is [affiliated with] the [developer, 
or a director or officer thereof]. 

7. The developer may rent on a transient basis, unsold 
time-5hares. The right of a time-share use owner to 
rent his time-share is subject to [restrictions]. 

8. The right of a time-5hare owner to resell his 
time-11hare is subject to [restrictions]. 

9. The time-shares are restricted to residential use. 

10. The time-share owner may not alter the structure 
or exterior of the unit In which his time-share is 
located. 

11. The developer will obtain certain Insurance 
benefiting the time-share use owner, but the 
time-share use owner should obtain additional 
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insurance on his own. 

12. The time-share owner may be required to pay 
applicable taxes imposed on the project similar in 
scope and design to taxes applicable to hotels, motels 
or other transient type accommodations. 

13. Marketing and sale of time-shares will be 
conducted in accordance with Virginia Fair Housing 
Law (§ 36.f!5 et seq. of the Code of Virginia). 

14. A time-share purchaser is required to make 
certain disclosures to purchasers in the resale of his 
time-share. 

§ 7.3. Condominium concept, time--share condominium. 

In addition to the information required by § 5.8 of these 
regulations, this section shall consist of discussion of the 
time-share form of ownership and shali include a detailed 
explanation of the type of time-share arrangement 
employed in the project. 

§ 7.4. Description of condominium, time-share 
condominium. 

In addition to the information required by § 5.10 of 
these regnlations, this section shali consist of a general 
description of the time-share program, the units, amenities 
and type of time-shares being made available to 
purchasers. The section shall include, without limitation, 
statements indicating: 

I. The land area of the time-share project; 

2. The number of units in the project; 

3. The number of units in the project to be organized 
on a time-share basis; 

4. An identification of units that are subject to 
time-sharing and the type of time-shares being offered; 

5. The duration of the time-shares; 

6. The different types of units available; 

7. Provisions, If any, that have been made for public 
utilities in the time-share project, including water, 
electricity, telephone, and sewerage facilities; 

8. Restrictions, if any, as to ·what changes a time-share 
owner may make to his unit in which his time-share 
is located; and 

9. Whether or not the units are restricted solely to 
residential use. 

§ 7.5. Declarant/developer, time-share condominium. 

In addition to the information required by § .9.13 of 

these regulations, the following information shall be stated 
with regard to every director, partner or trustee of the 
declarant/developer: (i) name and address; and (11) 
principal occupation. The name and address of each 
person owning or controlling an interest of 20% or more 
in the time-share project shall also be indicated. 

§ 7.6. Terms of offering, time-share condominium. 

In addition to the information required by § 5.14, 
subsection A of these regulations, this section shall set 
forth provisions with respect to the purchaser's right to 
cancel his purchase contract. Such disclosure shall be 
consistent with the applicable statutory provision, § 
55-79.88(c) or § 55·376 of the Code of Virginia. Special 
escrow requirements of § 55·375 of the Code of Virginia 
shall be likewise described in this section. 

§ 7. 7. Encumbrances, time-share condominium. 

In addition to the information required by § 5.15 of 
these regulations, regardless of the form of time-share 
project, the section shall describe the extent to which a 
time-share unit may become subject to a tax or other lien 
artslng out of claims against other owners of the same 
unit The section shall discuss the consequences that the 
filing of federal tax liens would have on the project. 

§ 7.8. Unit owners' association, time-share condominium. 

A. In addition to the information required by § 5.17 of 
these regulations, this section shall contain either a section 
captioned "Administration of Time-share Estate Program" 
or a section captioned "Administration of Time-Share Use 
Program," depending upon the form of time-shares being 
offered by the developer. The section shall discuss the 
manner in which the time-share program will be governed 
and administered. 

B. "Administration of time-share estate program." 

1. The section shall describe the functions and the 
organization's structure of the time-share estate 
owners' association formed pursuant to the Virginia 
Nonstock Corporation Act. The description shall 
indicate: 

(a) the existence or provisions for a board of 
directors and officers; 

(b) the manner of their election or appointment; 

(c) the assignment or delegation of responsibility for 
performance of the functions of the unit owner.s' 
association and 

(d) those items outiined in § 55-368, numbered 2 
through I 0, of the Code of Virginia. 

2. The section shall describe the allocation of voting 
power among the time-share estate owners and will 
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explain how votes will be cast. Any provision in the 
time.share instruments for regular meetings of the 
estate owners shall be mentioned. 

3. The significant terms of any lease of recreational 
areas or similar contract or agreement affecting the 
use, maintenance or access of all or any part of the 
time-share shall be stated. A brief narrative statement 
of the effect of each of any such agreement shall be 
included. 

4. Rules and regulations for the use, enjoyment, and 
occupancy of units, and the authority to promulgate 
and amend such rules shall be discussed. Included 
shall be a description of the method, if any, to be 
employed to assign or reserve occupancy periods for 
the time-share owners. Methods tor providing alternate 
use periods or monetary compensation to a time--share 
owner if his contracted-for unit cannot be made 
available for the pe;iod to which the owner is entiUed 
by schedule or by confirmed reservation shall be 
discussed. 

5. Any standing committees established or to be 
established to perform functions of the time-share 
estate owners• association shall be discussed. Such 
committees include, without limitation, executive 
committees, architectural control committees and 
committees having the authority to interpret 
time-share instruments or rules and regulations. 

6. Any power of the developer or of the time-share 
estate owners' association to enter units shall be 
discussed. To the extent each is applicable, the 
following facts shall be stated: 

a. a unit may be entered without notice to the 
time-share owners; 

b. the developer or representatives of the time-share 
estate owners' association are empowered to take 
actions or perform work in a unit without the 
consent of the units owners; and 

c. the time-share owners may be required to bear 
the costs of actions so taken or work so performed. 

7. The section sbaii describe any routine janitorial 
procedures that are to occur between occupancy 
periods of time-share owners, as well as any 
maintenance program that is to take place on an 
annual or semi-annUal basis. 

8. The managing agent, if any, shaii be identified. If a 
managing agent is to be employed in the future, the 
criteria, if any, tor selection of the managing agent 
sbaii be briefly stated. The section sbaii indicate any 
relationship between the managing agent and the 
developer or a member of the board of directors or 
an officer of the time-share estate owners' association. 
The duration of any management agreement shall be 
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stated. 

9. The section shall discuss any retention by the 
developer of control over the time-share estate 
owners' association. The association's power to pass 
special assessments against and raise the annual 
assessments of the time-share owners upon the 
termination of the developer control shall also be 
discussed. 

C. "Administration of time-share use program." The 
section sbaii provide the inturmatlon required by § 55-371 
of the Code of Virginia. 

§ 7.9. Financial matters, time-share condominium. 

A. In addition to the information required by § 5.19 of 
these regulations, this section shall contain either a section 
captioned "Finances of Time Share Estate Ownership" or 
a section captioned "Finances of Time-Share Use 
Ownership," depending upon the form of time-share 
development used in the projects. The section shall discuss 
the expenses incident to the ownership of a time-share in 
the manner provided in subsections B through H hereof. 

B. The section sbaii describe the nature of the costs and 
expenses of operating the time-share program and shaii 
distinguish between those to be paid by the developer and 
those to be paid by the Ume-sbare owners. The section 
sbaii explain how the responsibilities tor payment of 
operating costs will be apportioned among the time-share 
owners. In the case of a time-share estate program, this 
section shall describe and distinguish between developer 
expenses and time-share estate occupancy expenses as well 
as the meaning of the uveveloper Control Period" as 
outlined in § 55-369 of the Code of Virginia, and when it 
commences and ends. Mention sbaii be made of the 
developer's rtgbt to collect a periodic fee from the 
time-share estate owner tor the payment of the latter 
expenses; the method of apporUonment between time-share 
estate owners sbaii be explained. 

C. The section sbaii contain a statement describing any 
current or expected tees or charges to be paid by 
time-share owners lor the use and enjoyment of any 
facilities related to the project. This shall include, without 
limitation, any tee attributable to the use of recreational 
facilities mentioned in any of the time-share documents or 
during the marketing activities. 

D: The section shall contain a statement describing the 
extent to which financial arrangements, if any, have been 
provided tor completion of any time-share unit offered tor 
sale. 

E. The section sbaii describe any services which the 
developer provides or expenses it pays which may become 
at any subsequent time a time-share expense of the 
time-shares, and the projected time-share expense liability 
attributable to each of those services or expenses tor each 
time-share. 
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F. The secUon shall contain the latest annual balance 
sheet and a projected budget for the program tor one 
year after the date of the first transfer to a purchaser. 
After that one-year period, a current budget shall be 
included in iieu of the projected budget and annual 
balance sheet menUoned above. Aii budgets shall be 
accompanied by a statement indicating the name of the 
preparer of the budget, and a statement explaining all 
budgetary assumptions concerning occupancy and inflation. 
All budgets must include, without limitaUon: (i) a 
statement of the amount, or a statement that there is no 
amount, included in the budget as a resezve for repairs 
and replacements; and (ii) a statement of any other 
reserves. If the project is a Ume-share estate project and 
if the developer control period has not ended, the budget 
shall also include: (1) the projected common expense 
liability for all Ume-share owners; (Ji) the projected 
common expen.<e iiabJiity by category of expenditures; and 
(iii) a statement of the amount included in the budget 
reserved for repairs to and refurbishing of the project and 
the replacement of the personalty situated therein. 

G. The 11Finances of Time-Share Use Ownership" section 
shall, where the developer's equity in the project is less 
than $250,000, include a current audited financial 
statement disclosing the developer's net worth. Such 
statement shall specifically state the amount of equity in 
the project. 

H. The secUon shall discuss the effect of failure of a 
time-share owner to pay when due the assessments, fees 
or charges levied against his Ume-share. Such discussion 
shall indicate provisions for penaJUes to be applied in the 
case of overdue assessments including the lien authorized 
by § 55·370 B of the Code of Virginia, and for the 
acceleration of unpaid assessments. 

§ 7.10. Insurance, time-share condominium. 

In addition to the informaUon required by § 5.20 of 
these regulations, this section shall describe the insurance 
coverage provided for the benefit of time-share owner.S'. 
Included shall be a discussion of the comprehensive 
general JiabWty 'insurance for death, bodily injury, and 
property damage arising out of, or in connection with, the 
use and enjoyment of units by Ume-share estate owners or 
time-share use owners or their guests. It shall be made 
clear that in the case of a Ume-share estate project the 
costs associated with this 1/abJJ/ty Insurance wJll be borne 
by the developer during the developer control period, and 
thereafter, the costs will be assumed by the Ume-share 
estate owner.S'' association; and that in the case of a 
Ume.,share use project, the costs associated with securing 
and maintaining such insurance shall be borne by the 
developer. 

Depending on the Ume-share organization employed by 
the developer, §§ 55-368(7) or 55-371 (7) of the Code of 
Virginia shall be included in this discussion. 

§ 7.1J. Taxes, Ume.,share condominium. 

In addition to the informaUon required by § 5.21 of 
these regulations, this section shall describe all existing or 
proposed taxes to be levied against timt}-Shares individually 
including, without llmltation, real property taxes, transient 
taxes and other special assessments. 

§ 7.12. Exchange program, Ume.,share condominium. 

The public offering statement shall contain a section 
capUoned "Exchange Program." if, at the time of purchase 
of a time-share, the purchaser is permitted or required to 
become a member of or a participant in an exchange 
program. An "exchange program" is a program offered by 
the developer or an independent exchange agent for the 
exchange of occupancy rights with the owners of 
time-shares of other time-share projects. This section shall 
contain the informaUon required by § 55-374 B of the 
Code of Virginia. 

SECTI9~! :W 

PART 8. 
POST·REGISTRATION PROVISIONS. 

39,1- § 8.1. Material change defined. 

As used in Regelelleos ;w.a §§ 8.2 through ;w,t; 8.5 of 
these regulations , "material change" sltall mea& means a 
change which renders inaccurate, incomplete or 
misleading, any information or document disclosed in or 
attached to a public offering statement whose form and 
content are designated for use pursuant to R:egulaiiens 
~ §§ 2.4 G or ~ 8.3 B • Without limiting the 
generality of the preceding sentence, a material change 
shall be whenever (i) information or a document required 
to be disclosed in or attached to a public offering 
statement but not so disclosed or attached by reason of its 
previous unavailability or nonexistence becomes available 
or comes into existence and (ii) a new budget is adopted. 

;w.a § 8.2. Amendment of public offering statement. 

A. Prior to or upon the occurrence of a material 
change, the declarant shall amend the public offering 
statement to disclose the modified or additional 
information or to include the modified or additional 
document, as the case may be. The declarant may amend 
the public offering statement other than in connection with 
a material change. 

B. Amendment of the public offering statement may be 
accomplished in any intelligible manner and, to the extent 
that strict compliance with any of the provisions of these 
regulations governing the form of presentation of 
information In the public offering statement would be 
unduly burdensome, the declarant may deviate therefrom 
in amending the public offering statement, provided that 
(i) no such deviation shall be more extensive than is 
necessary and appropriate under the circumstances; (ii) 
the requirements of Regelalieos ~ §§ 5.3 and 5.8 of 
these regulaUons are strictly observed and (iii) the 
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presentation of information in the amended public offering 
statement is organized so as to facilitate reading and 
comprehension. Nothing contained herein shall authorize a 
deviation from strict compliance with a provision of these 
regulations governing the substance of disclosure in the 
public offering statement. If any information has become 
inaccurate or misleading by reason of the material change 
and is not deleted from the public offering statement in 
connection with its amendment, such fact shall be clearly 
noted. 

C. Correction of spelling, grammar, omission or other 
similar errors not affecting the substance of a public 
offering statement shall not be deemed an amendment of 
the public offering statement for the purposes of these 
regulations; provided, however, that the declarant shall file 
with the Cemmissiea board a copy of a public offering 
statement so corrected. 

~ § 8.3. Filing of amended public offering statement. 

A. The declarant shall promptly file with the 
Cemmlsslen board a copy of an amended public offering 
statement. Unless sabpaFagFaph subsection D hereof 
applies, the declarant shall, as part of such filing, update 
the application for registration on file with the Commission 
board either by filing a new application or by advising the 
Cammissiea board of changes in the information contained 
in a previously filed application or file new or substitute 
documents. In the case of a public offering statement (I) 
amended other than in connection with a material change 
or (ii) presumed current pursuant to Regulatiea ath& § 8.5 
, the filing shall indicate the date of amendment. 

B. Unless sabparagraph subsection D hereof applies, the 
Cemmissiea board shall issue a notice of filing within five 
business days following receipt in proper form of the 
materials required by sabplll'agP!lpll subsection A hereof. 
The Cemmisslen board shall review the amended public 
offering statement and supporting materials to determine 
whether the amendment complies with Regulaflea ~ § 
8.2 of these regulations . At such time as the Cemmlssiea 
board affirmatively determines that the amendment 
complies with Regulatlea ~ § 8.2 , but not later than 
the !hlf'lielb 30th day following issuance of the notice of 
filing, it shall enter an order designating the amended 
form and content of the public offering statement to be 
used. Such order shall provide that previous orders 
desigoating the form and content of the public offering 
statement for use are superseded. 

C. If the Cemmissiea board determines, pursuant to 
SHI3paFagPB:ph: subsection B hereof, that an amendment to 
the public offering statement does not comply with 
Regulaliea ~ § 8.2 , it shall immediately, but In no 
event later than the tbif'lietb 30th day following Issuance 
of the notice of filing enter an order declaring the 
amendment not In compliance with Regulaflea ~ § 8.2 
and specifying the particulars of such noncompliance. In 
the case of a public offering statement amended other 
than in connection with a material change, the order shall 
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relate back to the date of amendment. If neither of the 
orders provided for by this sabparagt'&jlll subsection and 
sabparagrBflll subsection B hereof are entered within the 
time allotted, the amendment shall be deemed to comply 
with Regula!iea ~ § 8.2 , except that the !hffiy 30 -day 
period may be extended in the manner provided for 
extension of the correction period by Regulation ~ § 
2.3, subsection D of these regulations , The declarant may, 
at any time correct and refile an amended public offering 
statement; provided, however, that if an order of 
noncompliance has been entered with respect to the 
amendment, all of the provisions of suhpaP&gFaphs 
subsections A and B hereof and this subparagm~lt 
subsection shall apply to such re!iling. 

D. If the material change which resulted In amendment 
of the public offering statement was an expansion of the 
condominium or the formation of units out of convertible 
land or convertible space, the declarant shall file a 
complete application for registration of the additional 
units, provided, that no such application need be filed for 
units previously registered. Such application for registration 
shall be subject to all of the provisions of Regulalleas lB,J, 
§§ 2.1 through 1-&3 3.3 and the Cemmlsslea board shall 
observe the procedures of Regulallea 1-&3 § 2.3 in regard 
to the application. Documents then on file with the 
Cemmissie& board and not changed in connection with the 
creation of additional units need not be refiled, provided 
that the application Indicates that such documents are 
unchanged. 

E. In each case In which an amended document is filed 
pursuant to this paragraph and the manner of its 
amendment is not apparant on the face of the document, 
the declarant shall provide an indication of the manner 
and extent of amendment. 

3M § 8.4. Current public offering statement. 
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A. A public offering statement Is current if its form and 
content are deslgoated for use pursuant to Regulafleas 
~ §§ 2.3 G or ~ 8.3 B of these regulations and 
remains current so long as no material change occurs and 
any amendment of the public offering statement other 
than in connection with a material change is made in 
compliance with Regulallea ~ § 8.2 . 

B. A public offering statement ceases to be current upon 
the occurrence of a material change and, subject to the 
exception provided in Regulallaa ath& § 8.5 , does not 
thereafter become current unless and until (!) it Is 
amended pursuant to Regulaflaa ~ § 8.2 and (ii) the 
CemmissieB board , with respect to such amendment, 
enters an order pursuant to Regulallea ~ §§ 2.3 G or 
~ 8.3 B or falls to enter, within the times allotted 
therefor, any of the orders provided for by RegulatleBS 
~ §§ 2.3 E and G or ~ 8.3, subsections B and C 
of these regulations . 

C. If the Cemmlsslea board determines that the public 
offering statement amended other than in connection with 

Monday, November 10, 1986 



Proposed Regulations 

a material change fails to comply with PGR 9-Wtl § 8.2 , 
that public offering statement ceases to be current as of 
the date of amendment. Such cessation shall be affected 
retroactively by the Gemmisaien board's entry of an order 
of noncompliance and nothing contained herein shall limit 
the declarant's right to use the public offering statement 
as current prior to the entry of an order of 
noncompliance. The public offering statement does not 
thereafter become current unless and until it is corrected 
and reflled and the Gemmisaien board , with respect to 
such amendment, enters an order pursuant to Regaletiea 
~ § 8.3 B or falls to enter either of the orders 
provided for by ~ § 8.3, subsection B or C of these 
regulations . 

D. Upon issuance of a public offering statement 
amended because of the occurrence of a material change 
as defined by § 8.1, the purchaser's 10-<lay rescission right 
afforded by § 55-79.88(c) of the Code of Virginia is 
renewed. The declarant shall deliver the public offeriug 
statement so amended and give the purchaser notice of his 
renewed rescission right as required by § 8.6 of these 
regulations. 

;w.& § 8.5. Certain amended public offering statements 
presumed current. 

A. A public offering statement amended by the declarant 
to disclose any material change which is an aspect or 
result of the orderly development of the condominium or 
the normal functioning of the unit owners' association shall 
be presumed current immediately upon its amendment, 
subject, however, to the condition that the Gemmissien 
board shall subsequently determine that the amendment 
was made In compliance with PGR ~ § 8.2 . An 
amended public offering statement presumed current 
pursuant to this subsection shall be referred to elsewhere 
in these regulations as a presumptively current public 
offering statement. 

B. The declarant shall file with the Gemmissian board a 
copy of a presumptively current public offering statement 
and all of the provisions of Regulatiea il9.3 § 8.3 shall 
apply to such filing except that, in addition: (i) filing shall 
be made not later than 10 business days following the 
occurrence of the material change which necessitated the 
amendment, and (ii) the filing shall Indicate the 
declarant's plans, if any, to deliver the presumptively 
current public offering statement to purchasers pursuant to 
§ 55-79.88(c) of the Code of VIrginia. 

C. A CammiesieH: board -order declaring that an 
amendment which resulted in a presumptively current 
public offering statement is not in compliance with 
Regulatlen il9.3 § 8.2 shall render ineffective the 
presumption that the public offering statement is current. 
In that event, the public offerlug statement shall be 
deemed to have ceased being current upon the occurrence 
of the material change which necessitated the amendment. 
Nothing contained herein shall limit the declarant's right 
to use a presumptively current public offering statement 

prior to entry of the order of noncompliance. A 
presumptively current public offering statement also ceases 
being current upon the declarant's failure to file within 
the time provided in suBpaPagFaph subsection B hereof, 
but such cessation shall have no retroactive effect. A 
presumptively current public offering statement which 
ceases to be current pursuant to this sabpamgreph 
subsection does not thereafter become current unless and 
until it is flied or refiled with the GeiHmissiaft board 
pursuant to Regulatiea il9.3 § 8.3 and the Gemmisslen 
board , with respect to such public offering statement, 
enters an order pursuant to RegulatieRS l~ § 2.3 G or 
~ § 8.3 B or fails to enter, within the times allotted 
therefor, any of the orders provided for in ~ § 2.3 E 
and fgt G or ~ §§ 8.3, subsections B and C of these 
regulations . 

;w.& § 8.6. Public offering statement not current; 
notification of purchasers. 

The declarant shall notify every purchaser to whom has 
been delivered a public offering statement which was 
subsequently determined not to have been current at the 
time of its delivery. Such notification shall indicate that 
any contract for disposition of a condominium unit is 
eaaeellable may be cancelled unless and until the 
declarant complies with the provisions of § 55-79.88(c) of 
the Code of Virginia. The declarant shall file a copy of 
the notification with the Cemmissian board and provide 
proof that such notification has been delivered to ali 
purchasers under contract . 

aG.7 § 8. 7. Annual report by declarant. 

Prior to filing the annual report required by § 55-79.93 
of the Code of VIrginia, the declarant shall review the 
public offering statement then being delivered to 
purchasers. If such public offering statement is current, 
the declarant shall so certify in the annual report and 
include a copy thereof in the report. If such public 
offering statement Is not current, the declarant shall 
amend the public offering statement and the annual report 
shall, in that event, consist of filing complying with the 
requirements of Regulatlen il9.3 § 8.3 . In addition, the 
annual report shall indicate the number of condominium 
units (i) conveyed, (II) under contract for disposition, (Ill) 
being rented by the declarant and (iv) still being offered. 
The annual report shall Indicate the status of declarant's 
control retained pursuant to § 55-79.74 of the Code of 
Virginia. The annual report may be In any form suitable 
lor compliance with the provisions of this paragraph and § 
55-79.93. 

il9.3 § 8.8. Provisions applicable to substituted disclosure 
document, prospectus. 

A. The provisions of RegulalieRS 30d- §§ 8.1 through aG.7 
8. 7 shall apply to a substituted disclosure document in the 
same manner and to the same extent that they apply to 
public offerlug statements. 
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B. The provisions of Regulalloos iMid §§ 8.1 through il9.& 
8.5 shall apply to a prospectus only to the extent that 
amendment of the information or documents attached to 
the prospectus pursuant to .l8.2rl' § 5.26 is required or 
permitted. The body of the prospectus shall be amended 
only as provided in applicable securities law. The 
declarant shall immediately file with the Commlssloo 
board any amendments to the body of the prospectus and, 
upon receipt thereof, the Commlssloa board shall enter an 
order designating the form and content of the prospectus 
to be used and providing that previous orders designating 
the form and content of the prospectus for use are 
superseded. A prospectus is current so long as it is 
effective under applicable securities law and the 
information and documents attached thereto are current 
under the provisions of RegulalloBs :1M §§ 8.4 and il9.& 
8.5 of these regulations . The declarant shall immediately 
notify the Cemmissiea board if the prospectus ceases being 
effective. If no prospectus Is effective and the declarant 
proposes to continue offering condominium units, the 
declarant shall file a public offering statement with the 
Commissloa board pursuant to Regula!ioo aG.3 § 8.3 . 

C. The provisions of Regulalioo il9.& § 8.6 shall apply to 
a prospectus in the same manner and to the same extent 
that they apply to a public offering statement. 

D. In an annual report Involving a prospectus the 
declarant shall comply with all of the provisions of 
RegulalioB ;1M § 8. 7 applicable to public offering 
statemenls and, in addition, shall certify that an effective 
prospectus is available for delivery to purchasers and shall 
indicate the declarant's plans or expectations regarding the 
continuing effectiveness of the prospectus. 

SECTIG~! a! 

PART 9. 
HORIZONTAL PROPERTY REGIMES. 

ahl § 9.1. Horizontal property regime; special definitions. 

The definitions provided in § 55·79.2 of the Code of 
Virginia, as they may be supplemented herein, shall apply 
to Regulatioos ahl §§ 9.1 through alo'1 9. 7 of these 
regulations . A condominium established In Virginia prior 
to July I, 1974, shall be referred to in RegulalioBS ahl §§ 
9.1 through alo'1 9. 7 as a "horizontal property regime." 

:!ha § 9.2. Horizontal property regime; provisions 
applicable. 

A horizontal property regime and CommlssleB board 
action with respect thereto shall be subject to: 

W 1. All of the provisions of RegulalioBS l+.l- §§ 1.1 
through 14.6 2 and 

fl>)- 2. All of the provisions of RegulalioBS ¥M- §§ 4.1 
through !1,4 4.4 except ~ § 4.3 B of these 
regulations , provided that each reference therein to 
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registration shall be deemed to refer also to the 
issuance of a final public report. 

al.6 § 9.3. Notice of intention. 

A developer shall notify the Commlssiea board of ils 
intention to offer apartments in a horizontal property 
regime in Virginia by completing and filing at the offices 
of the Cemmissiea board a notice of intention containing 
substantially all of the information and documenls required 
by the standard notice of intention ; a eepy el whleh: is 
appeBded as t..ppeBdiK F !& !IIese regulalioos aB<I mAde " 
JtBfl fteFeef. . The notice of intention may request issuance 
of a preliminary, final, substitute or supplementary public 
report. 

3!.4 § 9.4. Inspection by Commlssloa board . 

Upon receipt of a notice of Intention requesting issuance 
of a final, substitute or supplementary public report the 
CemmissieR board shall determine whether an inspection 
of the horizontal property regime is necessary. If the 
Cemmissiea board determines that inspection is necessary. 
it shall so notify the developer within I 0 days following 
receipt of the notice of intention. The developer shall pay 
an inspection fee of $75 plus the reasonable expenses of 
first class travel incurred in such inspection. The duty of 
conducting the Inspection and preparing the public report 
Is deleguted to the CoBdomioium property registration 
administrator. Inspection lees shall be placed to the credit 
of the special fund established by § 55-79.31 of the Code 
of Virginia. 

a!.& § 9.5. Public report. 

Five copies of each public report issued by the 
CommissloB board shall be furnished to the developer 
without charge. Additional copies may be secured by the 
developer at lis own expense. A developer shall not 
represent or cause a purchaser to believe that the 
CemmissiaB's board's issuance of a public report is an 
approval of any horizontal property regime. The public 
report shall be used only in its entirety. The developer 
shall not cause any porllon of a public report to be 
underscored, italicized or printed in larger, heavier or 
different color type than the remainder of the public 
report unless the original issued by the Cemmissiea board 
Is so prepared. 

iiH § 9.6. Supplementary public report. 

A. Whenever, following the first filing of a notice of 
intention with the Cemmlssloa board , a material change 
in the setup, value or use of a horizontal property regime 
occurs, the developer shall so notify the Commlssloo board 
. If the CemmissieB board has issued a final, substitute or 
supplementary public report relative to the horizontal 
property regime, the notification provided for in the 
preceding sentences shall be accomplished by the filing of 
a notice of intention requesting issuance of a 
supplementary report. Previously issued final, substitute or 
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supplementary public reports sball not be delivered to 
purchasers following the occurrence of a material change 
in the setup, use or value of the horizontal property 
regime. 

B. For the purposes of this paragraph, a material 
change in the setup, use or value of a horizontal property 
regime shall include, without limitation, a change in the 
number of apartments. a change in the land area, a 
change in the percentage of ownership of the common 
elements by any co-owner including the developer as 
owner of unsold apartments, a change in common 
elements constituting amenities and a change of the 
developer whereby a party other than the developer 
identified in the most recently issued public report 
succeeds to the rights and interests of such original 
developer in the horizontal property regime. Upon the 
request of a developer in a specific case, the Cemmissiea 
board shall determine whether a particular change 
constitutes a material change in the setup, use or value; 
provided, however, that the presentation of information to 
the Cammissiaa board in connection with such request 
shall not relieve the developer of any requirement for 
filing a notice of intention in the event that the 
Commissioo board determines that a material change in 
the setup, use or value has occurred or will occur. 

C. Upon receipt of a notice of intention filed pursuant to 
this paragraph, the Gammlssle& board shall issue a 
supplementary public report and the developer shall 
deliver a true copy thereof to all purchasers who have 
executed but not settled contracts for acquisition of an 
apartment in the horizontal property regime. 

D. The developer may amend a final, substitute or 
supplementary public report to reflect changes not 
constituting material changes in the setup, value or use, 
provided that a copy thereof is filed with the Cammissiea 
board prior to its delivery to any prospective purchaser. 

:H-,!IC § 9. 7. Horizontal property regime constituting 
conversion condominium. 

A. A notice of · intention requesting issuance of a final 
public report on a horizontal property regime which is a 
conversion condominium shall have attached thereto the 
information required by Regula!ieHS 11M §§ 6.4 , ~ 
6.5, subsections B, C and D, HJ.6 6.6 and l1h+ 6. 7 of these 
regulations to be disclosed in public o!!erlng statements for 
conversion condominiums. Such information shall be 
prepared by the developer and submitted in a form 
suitable for presentation in the final public report. The 
CemmissieB board shall make any revisions in such 
information as are necessary to effect full compliance with 
the applicable regulations and shall incorporate the 
information into the final public report. 

B. A notice of intention requesting issuance of a final 
public report on a horizontal property regime which is a 
conversion condominium shall have attached thereto a 
copy of the notice to be given to tenants pursuant to § 

55·79.94(b) of the Code of Virginia. The declarant shall 
certify that such notice to tenants shall be, at the time of 
issuance of the final public report, mailed or delivered to 
each of the tenants in the building or buildings in the 
horizontal property regime. No such notice shall be mailed 
or delivered to a tenant prior to the issuance of the final 
public report on the horizontal property regime. 
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Department of Co!I!Dlerce 
3600 West llroad Street 
Richmond, Virginia 23230 

APPilCATION FOR REGISTRATION 

OF CONDOMINIUM 

Date 

II I I I I I 

~ 
tr,:.:.J, 
"'~ 

Make checks payable ta 
"Treasurer of Virginia" 

In accordance with §55-79.89, Code of Virginia, 1950, as amended, the undersigned requests registra­
tion of the following styled condominium and, herewith, submits a registration fee in the 

amount of $ ___ ). 

REGISTRATION NO .. _____ _ 
Declarant 

Date _______ _ by 
Authorized Officer or Agem 

I. NAME OF PROJECT 

II. ADDRESS OFPROJECI -------------------

III. DECLARANT: 

A. NAME OF D~CLARANT'-------------------

8. ADDRESS OF PRINCIPAL PLACE OF BUSINESS OF DECLARANT: 

Exui1e~i'~,n~rD;c~:~~nt is a~~~~r~Yo~~ a-,.-,-,,-,-opy of !e~m!~~R o;;f-;I~o,;o;;cp~o;,~.,T.;o;o~o;;, 
Certificate of Authority to Transact Business in Virginia issued by State Corporation Com­
mission. If Declarant is a partnership or joint venture, attach recording data for any parmer­
ship or joint venture agreement recorded. Otherwise, attach a certified statement of explana­
tion. (Mark "EXHIBIT A.") 

C. ADDRESS, TELEPHONE NUMBER AND NAME OF MANAGER OF EACH OF· 
FICE OF DECLARANT LOCA TEO WITHIN THE BOUNDS OF VIRGI:"iiA: 

(Address) (Phon~) (Manajt~r) 

(If additional space is required, complete on separate sheet of paper, attach and mark 
"Schedule Ill C.") 

D. Name, address and principal occupation for past five years of every officer of the 
Declannt or person occupying a similar status performing similar functions; the exteut 
and nature of his interest in the Declarant Qr subject condominium as of the date of fil­
ing of this applicallon. {List principal officer first.) 

Name (Principal Officer); Title-----

Residence Address: ____________________ _ 

Principal occupation for past five years: --------------­

Extent and nature of interest in Declarunt: --------------

Role in development of condominium: 

{Continue to e:<tent necessary in similar format on separate sheet of paper, anach and 
mark "Schedule III D.") 

E. If other than the persons identified in "D" above. identify the principal officers of the 
Dedarant and provide the same infllrmation requested in "0"' other than their roles in 
the deveiQpment of the condominium. (Auach separate sheet and mark '•Schedule Ill 
E.") 

F. Ust tbe name and address and the IJ"pe and extent of interest of each holder of any 
ownership interest of tO'i"o or more in the Dccla!"llnt. If any holder is other than an in· 
dividual, name the type of entity. (Attach separate sheet and mark ""Schedule Ill F.'') 

G. lf the Declarant does not entirely own the projttl, list !he name and address of each in­
dividual or entity having an ownership intereSI of IO"'o or more in the condominium 
project (Attach separate sheet and mark "Schedule Ill G.") 

H. List stB.tes or jurisdictions in which Declarant has filed applic~tion for t~tgistration or 
similar document relating to lilis or any other condominium project and date of each 
such filing; 

{Continue to e:<tent nl:!l:essary on separate sheet of paper. anach and mark "Schedule 
III H.") 

I. If the Declarant is an organization, state whether the Declarant ,..as organized for the 
sole purpose of developing the condominium and. if not, pro,·ide a general description 
of !he othe; activities engaged in by the Dedarant. Pro•·ide a brief histor)· of the 
Declarant including formation, merger, ~ubsidiary relationships and the like. (Attach 
separate sheet and mark "Schedule Jill.") 

J. State whether the Declarant owns any assets other than the condominium property and. 
if so, provide a general description of such assel5. 

(Continue to e:<tent necessary on separate sheet of paper. attach and mark "Schedule 
IIIJ.") 

IV. VIOLATIONS, BANKRUPTCIES, AND LITIGATIO:'«S; 

A. State whether any of the individuals or entities named in Ill above or entities in which 
individuals named in Ill above were principals have been subject to an adverse judg­
ment or decree of a court or order of an adminis!rative agency, have been indicted or 
convic!ed by any court for violation of a federal. state, local or foreign country law or 
regulation, or have been disciplined, disbarred or suspended by any governmental body 
llr agency in connection with activities relating to condominium sales, land sales, land 
investments, security sales, construction or sale of homes or home improvements or any 
similar or related activity. State also whether anv such individuals or entities are cur­
rently defendants or respondents, either primarilY or by counterclaim or cross claim, in 
any action which could result in a judgment. decree, order, indictment, conviction, 
disciplining, disbarment or suspension contemplated by the preceding sentence. (If so, 
on a separate sheet marked "Schedule I\' A" describe the ac!ion. including the names 
of the panics, the type and date of the action, and the 5latus or disposition thereof.) 
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B. State whether, during the preceding ten years, the Declarant or any parent or 
predecessor organization, and, during the preceding three years, any individual iden­
tified in HI above, has been adjudicated a bankrupt or has undergone any proceeding 
for the relief of debtors. If so, describe the action on a separate sheet marked "Schedule 
IVB." 

C. List all current litigation, other than that descirbed in "A" and "8" above, of which 
the Declarant is aware which, individually or in the aggregate, may have a material ef­
fect upon the Oeclaram and/or project. Describe each action in detail, identify!ng the 
court of record, action number, and full identity of the parties involved. (Attach 
separate sheet and marie "Schedule IV C.") 

V. ENCUMBRANCES: 

A. 

B. 

c. 

List in order of priority mortgages or deeds of trust against property giving date of in· 
strument, lender secured, amount and purpose of loan and recording data including 
date ofre<:ordation: '" ---------------------

(2)~~~~ (3) 

(4) ,,, 
(6) ---------------~---,,, ____________________ _ 
List in order f"lled-, mechanic's and materialman's liens against property stating identity 
of contractor, subcontractor or supplier secured, amotmt claimed and recording data 
including date of recordation: 

"'------------------­
(2) --------------------­

(3) -------------------­

(4) --------------------­

(3) ------------------­

(6) ------'-------------­

(7) ---------------------
Will obligations secured by above encumbrances be paid and satisfied of re<:ord at or 
prior to conveyance of any affected condominium umt? Identify encumbrances not to 
be paid and satisfied of record. 

"'-=========================================== 
(2)-

(3) ------------------­

(4) ---------------------,,, ____________________ _ 

"'-=========================================== 
aJ_ 

D. With respect to each obligation not to be paid and satisfied as indicated in "C"" al)ove. 
attach copy of document(s), if any, embodying or setting forth commitment of 
lienholder to release lien at or prior to conveyance of affected unit, provide statement of 
explanation. (Marie document "Exhibit V D (I). (2), (J), etc." Indicate location within 
each document of release provisions. J 

VI. TERMS OF OFFERING: 

A. l)'pe of financing available to purchaser: 

B. Minimum cash down payment required: ---------------

C. Type of deed for conveying to purchaser:'---------------

VII. TITLE TO LAND: 

A. Name and address of current owner of land: 

flfn""l~=n• io "'" ·~ ,- . . ·- _______ -~ord owner of land, attach a copy of any contract he bas executed 
to purchase the land, any option he holds for purchase of :he land or any lease under 
which he holds the land. Mark "Schedule VU A.") 

B. Recording reference for current deed for land: 

r..AHWl1 D.: !l..uacn a current title opinion issued within the preceding thirty days by a 
licensed attorney who is not a salaried employee, officer or director of the Declarant or 
owner showing the condition of the tide to the condominium including all encumbrances 
against it. If the legal description of the land contained in the opinion is not identical 19 the 
legal description of the submitted land contained in the condominium instruments, auach 
also a certification executed by a registered land surveyor or a licensed auorney that the sub-­
mitted l~nd described in the condominium instruments is the same land as or lies wholly 
within the boundaries of the land described in the opinion. (Mark "EXHIBIT B.'') 

VIII. BUILDINGSTATUS: 

A. Are all improvements depicted on plats or a site plan filed as pan of EXHIBIT B hereto 
comp!eted1 

B. If answer to'' A" above is affirmative, give approximate completion date and state that 
all current zoning and other government regulations concerning such improvements 
have been complied with or attach a statement giving particulars of any instance in 
which such regulations have not been met. (Matle such statement ''Schedule VIII B.") 

C. If answer to" A" above is negative: 

(1) Give the status of the following matters inclnding the dates of any approvals or ap­
plications if not approved: 

<•) Zoningcomm:,~·=;':":'"~·~================= (b) Site plan:. 

(c) Building permit: 

(d) Site preparation and building construction: 
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(2) Provide the information requested below with regard to proposed improvements 
(define in REG. !6.l{c) of the Virginia Real Estate Commission Rules and Regula· 
tions): 

(a) Anticipated cost of completion of improvements: ________ _ 

(b) Contract price, if any, with general contractor:--------­

(c) Source of construction funds and amount from each source: 

... . ' -·-·- ---··-·· \DJ u conSlrucuoD umus are or will be borrowed,~;~;--···--··;;.;~-· .. :.:w:. : __ ,, 
commiunent has been obtained from consu:uction lender and amount{s) of 
loan proceeds not yet disbursed: 

{e) Attach copy of constrUction Joan commitment. (Mark "EXHIBIT VIII C 
(l){e).") 

(0 State whether construction loan has been funded and, if not, state reasons: 

{g) If any construction loan is to be obtained or if any construction funds are to 
be obtained by a capital contribution to the Dec!aram, provide a financial 
statement or other evidence of the availability to such lender or contributor of 
the funds to be lent or the capital to be contributed. (Mark "EXHIBIT VIII C 
(l)(g)."~ 

(h) If any construction funds are to be obtained other than through a con­
struction loan or a capital contribution, provide a financial statement or 
other evidence of availabUity to the Declarant of the necessary funds. (Mark 
"EXHIBIT VIII C (l){h),") 

D. Taxes and Assessments: 

(1) Give details of real estate tax, personal property tax or other tax or special assess­
ment on property: 

{l) Give details of any proposed special tax or assessment which affect this con­
dominium: 

(3) Will unit purchaser be required to pay any property taxes or special assessments to 
any municipal or other governmental agency after signing the contract to purchase 
and prior to or at time of delivery of executed deed?lf so, explain: 

F. Will unit purchaser be required to pay any assessments due or any other payments to 
unit owner's association, the developer or any other organization or entitY for the 
maintenance of common facilities or other purposes after signing contract to purchase 
and prior to or at time of delivery of executed deed? If so, explain: 

IX. INSURANCE: 

A. List tyPes and amounts of insurance to be carried by unit owners association, or the ex­
ecutive organ or managing agent on behalf of such association. 

B. Are minimum ratings specified for companies providing insurance? If so, sp~fy: 

X, ADDITIONAL EXHIBITS: 

EXHIBIT C. Attach copies of the instruments wh-ich will be delivered tO unit purchaser to 
evidence his interest in the unit and or contracts and other agreements which a 
purchaser will be required to agree to or sign. Attach also a copy of any non­
binding reservation agreement used or to be used. (Mark "EXHIBIT C.") 

EXHIBIT D. Attach a narrative description of the prommional plan for disposition of con­
dominium units and include (I) th.e idemny of the real estate broker(s), if any, 
who will market the condominium units in Virginia and/or a statement that 
marketing of condominium units in Virginia will be conducted by the 
Declarant's regular employees; {2) the Declarant's plan for use of advertising 
media and distribution of offering literature in Virginia; (3) the Declarant's 
plan for making direct contact with individual prospective purchasers in 
Virginia, and (4) the Declarant's plan for use of model units or other devices 
by which prospective purchasers will be acquainted with the physical features 
of the condominium units. (Mark "EXHIBIT D.") Anach copies of all of­
fering literature not previously filed pursuant to REG. 17 .4(c) of the Virginia 
Real Estate Commission Rules and Regulations. {List each item on separate 
sheet designating it as "EXHIBIT 0(1), (2), {3), etc." with items attached 
thereto appropriately marked.) 

EXHIBIT E. Attach for review plats and plans which comply with §§55-79.58 and 55-
79.89{a)(l0), Code of Virginia, 1950, as amended and REG. 16.2 of the 
Virginia Real Estate Commission Rules and Regulations. Alternatively, at­
tach for review materials which comply with REG. J6.2(c) of the Virginia 
Real Estate Cc.umission Rules and Regulations. 

EXHIBIT F. Anach with all required and permitted exhibits, a copy of (l) a proposed 
public offering statement complying with REG. 18.1, through REG. 18.27. 
and, if applicable. REG. 19.1, through REG. 19.8 of the Virginia Real Estate 
Commission Rules and Regulations. (2) a substituted disclosure documem 
complying with REG. 18.26 of the Virginia Real Estate Commission Rules 
and Regulations, or (.3) a prospectus complying wnh REG. 18.27 of the 
Virginia Real Estate Commission Rules and Regulations. (Mark "EXHIBIT 
F.") 
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EXHIBIT G: Attach a copy of any management, employm~nt or other contract, lease or 
agreement currently in effect or being negotiated affecting the use, 
maintenance or access of all or part of the condominium. If any such con­
tract, lease or agreement is being negotiated, indicate status of negotiations. 
Include statement of any relationship which exists between the Declarant and 
the parties to such contracts,leases or agreements. (Mark •'EXHIBIT G.") 

EXHIBITH: Attach the irrevocable appointment of the Real Estate Commission to receive 
service of any lawful process in any non-criminal proceeding arising under 
provisions of §§55-79.39 th.rough 55-7!U03, Code of Virginia, 1950, as 
amended, against the Declarant or his personal representative using the form 
provided for this purpose by the Commission. (Mark "EXHIBIT H.") 

EXHIBIT 1: If a substituted disclosure document is attached as EXHIBIT F. attach an 
outline setting forth !.he manner in which the substituted disdo.>ure document 
complies with the discl~ure requirements of the Condominium Act. The 
outline shall be sufficiently detailed to indicate the location v.ithin the 
substituted disclosure document of the various anegorics of information 
that, in a public offering statemem, would be required to be disclosed by 
§§55-79.90{a) and, if applicable, 55-79.94(a), Code of Virginia, 1950, as 
amended. The outline sha!l contain the following statement: .. In the opinion 
of the undersi~tned, the substituted disclosure document prepared for riling 
with the Virginia Real Estate Commission in connet:tion with the application 
for registnt:tion of 10ame and location of condominium] complies ,.·ith REG • 
13.26 of the Virginia Real Estate Commission Rules and Regulations." The 
statement shall be executed by an attorney licensed to practice in Virginia. 
(Mark" EXHIBIT 1.'') 

EXHIBIT J: If the condominium is a conversion condominium, attach a copy of any in· 
spec:tion report made by or for the Declarant in connection with a determina· 
lion of the mauers required to be disclosed by §55-79.94{a)(4), Code of 
Virginia, !950,asamended.(Mark "EXHIBIT J.") 

EXHIBIT K: If the condominium is a conversion condominium. attach a notice and cer­
tified statement as required in §55-79.94(c), Code of Virginia, !950, as 
amended. (Mark "EXHIBIT K.") 

EXHIBIT L: Auach bonds required to be filed pursuant to Virginia Code §§55-7!US:l, 55-
79.84:1. 

NOTICE 

Section 55-79.89(c), Code of Virginia, 1950, as amended, provides that the Declarant shall im­
mediately repon any material changes in the information contained in an Application for Regisu:a­
tion to the Commission. 

AFFlDAVIT STATE OF _______ _, 

)Q. 
COUNITOF__ > 

_ _ • being duly sworn d~poses and says: That the 
statements herein contained, and the documents herewith submined are full, true and complete as of 
the date of execution hereof, and that he is the Declarant of the condominium pfOje<:t for which ap­
plication for registration is being made, or that he is the officer or agent authorized by the Declarant 
to afirx hio signature hereto. 

Affiant further deposes and says: That nothing done or planned in connection with the marketing of 
the condominium units for which application for registration is hereby made is or will be, to the best 
of his knowledge, contrary to the provisions of§ 59.1-44. Code of Virginia. 1950, as amended, or 
REG. 17.1 through REG. 11!.4 of the Virginia Real Estate Commission Rules and Regulations. 

Authorized Signature 

Subscribed and sworn to before me this---- day of !9 __ ., 

City or Coumy and State 

Officer Administering Oath 

Notary Public in County/City of State of ------------

My Commission expires _______________ _ 

PENALTIES 

§55-79.103. Penalties -Any person who willfully violates any provision of §55-79.87, 55-79.88, 55-
19.89, 55-79.90, SS-79.93, 55-79.94, 55-19.95, or any rule adopted under or order issued pursuant to 
§SS-19.911, or any person who willfully in an application for registration makes any umrue statement 
of a material fact or omits to state a material fact shall be guilty of a misdemeanor and may be fined 
not Jess than one thousand dollars or double the amount of gain from the transaction. whichever is 
the larger but not more than fifty thousand dollars; or he may be imprisoned for not more than six 
momhs; or both, for each offense. 
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EXH!fliTH 

IRREVOCABLE APPOINTMENT OF THE VIRGINIA REAL ESTATE COMMISSION TO RECEIVE SERVICE OF 
ANY LAWFUL PROCESS IN ANY NONCRIMINAL PROCEEDING ARISING UNDER PROVISIONS OF SECTIONS 
55.79.39 THROUGH 55-79.103, CODE OF VIRGINIA, 1950, AS AMENDED. 

Name of Applicant: 

AddressofAp~llcant: -------------------------

WHEREAS, the above.named Applicant has made application for registration of a condominium 

project known as under provisions of 
Section 55-19.89, Code of Virginia, 1950, as amended. 

WHEREAS, under provisions or said Section, it is required thai each and every applicant lor registratiOn 
file an Irrevocable Appointment of the Virginia Real Estate Commission to Receive Service ot Any Lawful Pro­
cess in Any Noncriminal Proceedings Arising Incident to Any Condominium Submitted lor Registration by the 
Applicant with the Commission. 

NOW, THEREFORE, I, the aboYe-named applicant or authom:ed agent for me applicant. hereby execute 
and file with the Secretary of the Virginia Real Estate Commiss1on on behall of the Applicant full and ir· 
revocable authority to receive service of any lawful process in any noncflm•nal proceeding ansing under Sec· 
lions 55.79.39 through 55-79.103. Code of Virginia, 1950, as amended. in the name ot !he applicant, Bither in· 
dividually, orco-panners or members ot the applicant in any ot the courts of record of the State of VIrginia, and 
it Is hereby s!lpulaled and agreed tnat such service of such process on said Secretary shall be taken and·held m 
all courts to be as valid and binding as if due service had been made upon the applicant, its partners and 
members personally within the Stale of Virgmia. 

IN WITNESS WHEREOF, 1 , have hereunto signed 

mynamethis ___ dayol 19_ 

Applicant 

"-----~,c"'o'o."c1 ,o.,o,o0c,o."'c,o,0~,;;,o,,=,-----

Subscribed and sworn lo betore me !his __ day of , 19 __ , 

''-----;;1cc.;,c,,o.,c,o,.c"c"c,c"o,o..,o..,o,,:---~ 

Officer Administeflng Oatil 

Notary public In County/City of Stale of--------

My commiSSion expires-------------

BOND 

TO INSU!\E PAY'Ifi':NT OF ASSESSMENTS 

KNOW ALL MF.N B'i Tlt<:SE PRE'><:NITS THAT , of 

---------------------' (the "Principal") and------

(the "Su•ety"), are held and fi•<~~ly bound 

unto ------------------------------------ Unit Owne•s' Association having its p•in-

cipal office at------'-------------- (the "Obligee"), in the sum 

''-------------------- to the payment of such sum, the Pt'incipal and the Surety 

bind ther.>Se!ves, their heirs, e><ecutors, administrators, suc"-eSsors and assignees jointly 

and severally, fi•mly by these presents. 

THO.: CON'DlTlON 0"' Tlt!S OBLlGATlO'f lS SIJCH, that whereas, the Princi~al has caused to be filed 

with the Virginia ~eal ".:state Commission a lleda<ation, Bylaws and Plats acd Plans pu:.:suant 

to the Virginia Condominium Act, proposing to register certain pr.:>pe•ty located in the 

City/County of---------- under' the Condominiuo Act 

---------------------Condominium; and 

1/Ht;;RO.:AS, the Principal, in accordance with che 'tei'!IlS, covenants and conditions of the 

Deda•ation, Bylaws and Plats and Plans of------------------~ 

Condominium and pursuant to the p<ovisions of Section 55-79.83 of the Code of Virginia, as 

amended, h<:ts an obligation to the Obligee to pay all com;non e><pen<es assessed on condominium 

units owned by the Principal; 

~:ow TH>:R~~QR<:, if the Principal shall save harmless th;o Obligee >'•om any pecuniary loss 

resulting from the breach of any of the terms, covenants and conJitions of the obli;:ation to 
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pay common expenses assessed against condominium units o<rned by the Principal in 

Condominium, then this obligation 

shall be void; otherwise, it shall remain in full force and effect in law; provided, 

however, that this bond is issued subject to the folloving conditions and privileges: 

1. That no liability shall b,. attached to the Surety unless, in the event of any 

default on the part of the Principal in the perfot"!llance of any of the terms, covenants and 

conditions of its obligation to pay, the Obligee shall promptly and in any event not later 

than thirty (30) days after knowledge of such default, deliver to the Surety written notice, 

~ with a statement of the principal facts showing such default to the date of the notice. 

S· 2. That, in no event, shall the Surety be liable for a greater sum than the penalty of 

~ i 
this Bond. 

J. (a) That the ~urety shall not be liable for damages to the person of anyone, under, 

or by authority of, in a statutory provisicn for damages or compensation to any employee, or 

.a otherwise; and 

I (b) That the Surety shall not be obligated to furnish any bond or obligation, other 

than the one executed. 

1;; 4. t.lhen the Principal has sold and conveyed condoodnum units in---------

Condominium so that Principal owns no more than 

of the condominium units in---------------------

Condo<Dinium upon which the Principal is liable for the payment of common eKpenses to Obligee 

this Bond shall become nutl and void and no further liability shall be attached to the 

Surety. 

IN WITNESS lliiF.:REOF, The said-------------------------

Principal has hereunto affixed his or her signatute and seals, and the surety has caused 

these presents to be executed by , its duly .suthori:z;ed 

Attorney-in-Fact, this ___ day of--------------- .. __ . 
Individual Principal Individual <;urety 

(Seal) (Seall 

Corporate Principal Corporate Surety 

Business Address Busines~ Address 

Corporate Seal Corporate Seal 

''--------------------------~~ ''-----------------------------
Title-------------- Title----------------
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"' A.CKNOwt.EDGEMENT Of PRINCIPAL 

S'l'ATI: 01" Vlli.GlNIA, 

--------------- of , lo W'it: 

I, , a llotary Publie in and for the----

aforesaid, in the St:at.e of Virginia, do eertifiy 

that , whose name is signed to the above 

bond, bearing date on the __ day of , 19 __ , personally 

appeared before me in my ------------------ aforesaid, and 

acknowledge the same. 

I further certify that my term of office expires on the day of -------' 

"--
Given under my hand this __ day of------------ "--

~ 
Notary Public 

.<\1'1'10AV1T AND ACKNOWT..O:DGF.~F.Nl OF SUIIF.TY 

~TATF. 01' --------------

of , To Wit: 

---------------• a Notary Public in and fer the-----g: '· 
afores,lid, in the State afor.,said, do certify that 

;:s 
"'-
~ 
~ 
"' .. 
;; 
g' ... -.c -"' Oo 

"' 

----------------- personally appeared before me in my -----

aforesaid and made oath that he ia -------

-------- of the , that he is duly authori~ed 

to execute the fcu;egoing bond by virtue of a ce>:tain power of attorney of said company, 

dated , and recorded in the Clerk's office of the ., ________________________ _ 
in lleed Book 

llo. ___ Page ------- that said pover of attorney bas not been .-evoked; that 

the said company bas co~;~plied vith all .-equirements of lav regulating the admission of such 

companies to transact business in the State of Virginia; the said co01pany is solvent and 

fully able ta meet promptly all of its obligations; and the said-----------

thereupon, in the name and on behalf of the said company, aekuowledged the foregoing writing 

as its act and deed. 

My term of Office expires-----------' "--
Given under my hand this day of----------

"--

Notary Public 
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BO:\D 

TO INSUKE CO:-!PLETIQ;; OF r:-IPP-0\"E:.JE:;rs 

K:XQ',\" ALL ~rei BY THESE PRESEXTS THAT o: 

Princip~l, and _______ .•_' __________ ___ 

Surety, are held and firmly bound ur: 

the Unit 01mers' Associati:on, 

Obligee having its principal office at --------------------------------

in the sun of -------------- to the pa)hlent of such su~, the Prir.cipal 

and Surety bind -.:her.~selves, their heirs, executors, adninistrators, 

successors and assigns, jointly and several!)", firmly by these presents. 

THE COXDITIO;{ OF THIS OBLIGATION IS SUCH, that •.-thereas the Pr.inci:;;al has 

caused to be filed with the Virginia Real Estate Co~mission a Declaratio 

Byla1;s, and Plats and Plan? pursuailt to the provisions of the Virginia 

Condo~ini~n Act, proposing to register certai~ property located in the 

city/county of state of ur:.Cer the 

Condo;niniu:n Act as ConCor.~iniu;;t; and 

J·:HEitEAS, the Principo.l, in accordance 1.-ith the tenas, CO\"enants and 

conditions of the Declaration of Condorr.iniu::t 

has an obligo.tion to the Obligee to conplete certain i;;tprovenents in 

strict ·confornity 11ith the plans and speci.ficatioas for the sar.te as 

described in the Declaration; 

KQ;-f THERi':::OO?.E, if the Principal shall co;nplete said improvements in 

strict confornity ~tith the plans and specific.s.ticns for the same as 

·desc-ribed in th~ Declaration, then this obligation shall be void; other~ 

Hise, it shall re!:lain in full force and ef:::ect in 1:?..1·., s~~ject, ho,<e•:er, 

to t~e follo1dng conditions: 

L That no liability shall be attached to the Surety 'unless, in the 

event of failure of the Principal to complete said irnprOI'e!Clents in strict 

coa:::or:;~ity 11ith. the plans and specificat:i:ons for the same as described 

in the Declaration, the Obligee sl1.:1.ll prompt:ly <Cnd in any e\·ent: not later 

t!t'"::. six:y (60) dnys after knoHledge of such f:!ilur~, deli\'~r to the 

Su~·cty l>rittcn notice, 1{ith a stnte:;wnt of the principal f3ct:s sho,,-ing 

such failure to the d:J.te of the notice. 

~- Th:.t in no '"'·ent shall the Suretj." be linGle =or a grea~er _;;,::;: ;:!-:.:.; 

the penalty of this Bond. 

IN IHTNESS l'iHEREO!', The said __________________________ _c __________ __ 

Principal has hercunt.o affixed his or her sig:;-,;:;";.ure o.nd seals, ar.d -the 

Surety hns caused these presents to be execute<:: b}' -----------------

its duly authorized Attorney-in-!'nct, this 
day o f ----------------

19 

Individual Principal Ind_ividt.:al Surety 

____________________________________ (Seal ) 
(Se~ 

Corporate Principal Corporate Surety 

Business AWress Busl:-u:i55A.-:.c:.ress 

--------------------------- Co~~~~ate ----------------------- Co~~~ 

By _____ __ 
By 

Title ------------------------------- Title 
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Proposed Regulations 

• * * * • * * * 

Title lJ! Regulation: VR 585-01-3. Time-Share Regulations. 

Statutory Authority: § 55·396 A of the Code of Virginia. 

Public Hearing Date: January 16, 1987 - 10:30 a.m. 
(See calendar of Events section 
for additional information) 

Summary: 

Proposed amendments to the regulations generally 
include revisions to the rules for registration 
application submission, marketing activities, 
preparation of the public offering statement and 
disclosures therein, and post registration provisions. 

Proposed amendments also include provisions for 
registration application tees. Statutory amendment 
specltlcaliy granted such authority to the board. New 
regulations have been proposed tor the registration of 
time.,ghare exchange companies. Again, these proposed 
- regulations reflect statutory amendment. 

All amendments proposed are consistent with statutory 
disclosure requirements and board policy. 

VR 585·01·3. Time-share Regulations. 

SEG'I'IQN aa 

PART I. 
TIME-5HARE REGULATIONS. 

GENERAL. 

~ § 1.1. Purpose. 

These time-share regulations govern the exercise of 
powers granted to and the performance of duties imposed 
upon the Virginia Real Estate Gemmissiea Board by the 
Virginia Real Estate Time-Share Act, § 55·360 et seq. of 
the Code of Virginia. - regula!ians 8j!j>ly Ia all 
lime share pFejeets, whe<e•;ep si!Hale, - 8j!j>ly Ia sal<! 
Ae! ~ - aJ! t 55-a6l; Qflless eKellljlt PHFSIIBRI Ia t -~ § 1.2. Definitions and explanation of terms. 

The definitions provided in § 55·362 of the Code of 
Virginia, as they may be supplemented herein, shall apply 
to these time-share regulations. Each reference in these 
regulations to a "developer", 11purchaser", and "time-share 
owner'' or to the plural of those terms shall be deemed to 
refer, as appropriate, to the masculine and the feminine, 
to the singular and the plural and to natural persons and 
organizations. 

~ § 1.3. TJme.,ghare advisory commitiee. 

A time-share advisory committee, appointed by the 
Cemmissiea board , sft&U. may advise the Committee board 
in the exercise of its powers and the performance of its 
duties aRt! under the Virginia Real Estate Time-Share Act 
. and sllaH ki:aetiea as a saberfliaate &# tee Cemmissiea 
- 11>e meaaiag aJ! ¥irgiBia Ge<le t 9 6.14.4(g) In sueb 
eases as the Cemmissiea may eiFeet. 

aa.4 § 1.4. Property registration administrator. 

A Time Share property registration administrator, 
employed and designated as such by the Director of the 
Department of Commerce, shall function as a subordinate 
of the Gemmissiaa board within the meaning of § 
9·6.14.4(g) of the Code of Virginia for the purpose of 
carrying out the routine daily operations of the 
Cemmlssiea board with respect to time-share regulations, 
including, without limitation, the entry of any orders 
provided for in these time-share regulations, the issuance 
of public reports and the administration of oaths and 
affirmations in connection with investigations or other 
proceedings. The Time SllaFe property registration 
administrator shall act as secretary of the time-share 
advisory committee. 

SEG'FIQN U 

PART 2. 
APPLICATION FOR REGISTRATION. 

i!ad § 2.1. AppiJcation tor registration. 

Application for registration of time-share units shall be 
filed at the offices of the Commission board . The 
application shall contain all of the documents and 
information required by § 55·391.1 of the Code of Virginia. 
Each appiJcation tor registration shall be submitted on the 
standard application form & speelmen aJ! - is 
appended as AppeaEiiK A Ia these <egulaliaas aRt! maEie a 
pa# llereaJ!. which is furnished by the board. 

§ 2.2. Form of the application; submission of documents. 

The board may estabiJsh specific guidelines which 
establJsh the form for preparation of time-share 
documents. These guidelines shall set forth reasonable 
requirements which assure uniformity in disclosures made 
to prospective purchasers. 

~ § 2.3. Procedure upon receipt of appiJcation for 
registration. 

A. Upon receipt of an application for registration, the 
Cemmissiea board shall issue a u notice of filing " and 
shall - !weBly ~ <lays aJ! reeelpt aJ! ll>e applieatioa 
eaBdlle! RR ~ aRt! III'Jestigulian review the appiJcation 
and supporting documents to determine whether the 
prerequisites lor registration set out in § 55·391 .I of the 
Code Qf Virginia have been met. In making such a 
determination, the Cemmlssiea board sb:aD talre eegaimHee 
sf aay may rely upon reliable information concerning the 
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developer of the project or the project coming to the 
Cemmissiea's board's attention. However, this does not 
excuse the developer's obligation to complete the 
registration application accurately and truthfully. 

B. If the CemmissieB board determines that any 
prerequisite for registration has not been met, the 
Gemmlsslea board shall so notify the developer (H'Ie¥ !& 
tile Elate ef tile eUeeli'leaess ef tile regisiF<!tiea. Blls 
aeliflealiea sllati seTYe !& SI!Sj>e8<l tile eUeell'!e Elate ef 
registration lifttil tile twealielk <lay afleF tile de'!eleper 
Illes adallieaal eF supplemental ialermallea salislaelery !& 
tile Cemmissiea . 

Upon receipt of an application for registration not in 
proper form, the Cemmissiea board shall return the 
application to the developer with a statement specifying 
the deficiencies in its form; provided, however, that, if the 
Cemmissiea board has reason to believe that the 
application may readily be put into proper form, It may 
retain the application and notify the developer of the steps 
that must be taken to put the application in proper form. 

C. At such time as the Gemmissiea board affirmatively 
determines that the prerequisites for registration have 
been met, the Gemmlsslea board shall so notify the 
developer. 

§ 2.4. Filing fees. 

1. The fillng fee for an original application for 
registration shall be $1,500. 

2. The filing fee for an amendment to the application 
for registration adding a phase or phases to the 
time-share project shali be $250. 

3. The f/llng tee tor the annual report tiled by the 
developer shall be $500. 

4. The 1/llng lee lor an original application tor 
registration of an exchange company shall be $1,000. 
The 1/llng tee lor the annual report of an exchange 
company shall be $250. 

5. Unless identified above, no other 1/llng lee shall be 
assessed. 

PART 3. 
REGISTRATION. 

§ 3.1. Prerequisites tor registration. 

The following provisions are prerequisites lor registration 
and are supplementazy to the provisions of § 55·391.1 of 
the Code of Virginia. 

1. The developer shall own or have the right to 
acquire an estate in the land constituting or to 
constitute the time-share project which is of at least 
as great a degree and duration as the estate to be 
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conveyed in the time-shares. 

2. The time-share instruments must be in a form 
which compiles with the requirements of the Act and 
sufficient to bring a time-share into existence upon 
recordation of the instruments. 

3. The developer shall have filed with the board 
evidence of lis ability to complete ali proposed 
improvemenis to the time-share project. Such evidence 
shall consist of the bond or letter of credit as 
required by § 55·386 of the Code of Virginia. It such 
bond or letter of credit is voided subsequent to 
registration, effectiveness of registration shall cease 
immediately. 

4. The current and planned marketing activities of the 
developer shall comply with §§ 59.1·44 and 55-374.1 of 
the Code of Virginia and, §§ 5.1 and 5.2 of t/Jese 
regulations. 

5. The developer shall have flied with the board (i) a 
proposed public offering statement which complies 
with § 55-374 of the Code of Virginia and §§ 5.1 
through 5.20 of these regulations and, if applicable §§ 
6.1 through 6.7; or (ii) a substitute public offering 
statement which complies with § 5.21 of these 
regulations. 

SEGI'IeN :!4 

PART 4. 
MARKETING. 

:!4;1, § 4.1. Preregistration offers prohibited. 

A. No developer or Individual or entity acting on behalf 
of the developer shall offer or dispose of a time-share 
prior to its registration. 

B. No preregistration time-share marketing activity shall 
be deemed an offer unless, by its express terms, it 
induces, solicits or encourages a prospective purchaser to 
execute a contract of sale for a time-share or perform 
some other act which would create or purport to create a 
legal or equitable interest in a time-share other than a 
security interest in or a nonbinding reservation of the 
time-share. 

a+.il ~ 'l'lme sl!are mBFkeliag aeti•Jitles sllati iBelilde 
IIBY eel wkereby " """""" Is glvea 88 eppel'lually Ia 
ae<jHlFe" lime- Sl!elt eel RlllY be pemeaal, by FB<Iie; 
telev!siea, aewpaper, Rlagaa.ae, mail ep By aEJ:;eFtiseRleRt. 
A pFeRlise, asseFtiea, represe&tatiea SP steteRle&t el faet SP 
epiRleA made iA eeaaeeliea - " lime sl!are mal'ketlag 
ae!iYily RlllY be 9F8I; wFIIie8 "" gF<!phie. 

% N& Sl>les ageM; whelller 88 employee ef; alffilale ef; 
"" ladepeadeat eeatF<!eler ~ f9F a de'!eleper sllati 
engage Ia BBY lime sl!are mal'ketiag ae!iYily HAiess 
registered - tile Gemmlssiea liS reiJIIIrea by Vil'giala 
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W 'l'lle Eleveloper s!lall mainlaio FOeeF<ls ef tile RRmOS 
aae- aElElresses e.f etlfl'eBt iadepeadeat ceatraeters 
employeE! l>y it l<lf' time sltare sales parpeses, anEI FR!Ike 
saeh FOeeF<ls ft'Jailable !e tile Commlssien - pequest, 

a+.3 § 4.2. Time-share marketing standards. 

A. No promise, assertion, representation or statement of 
fact or opinion in connection with a time-share marketing 
activity shall be made which is false, inaccurate or 
misleading by reason of inclusion of an untrue statement 
of a material fact or omission of a statement of a 
material fact relative to the actual or intended 
characteristics, circumstances or features of the time-share 
project or a time-share. 

B. There shall be no indication that an improvement 
will be built or placed in tbe time-share project unless tbe 
developer has sufficient financial assets and a bona fide 
intention to complete the improvement as represented. 

fet Ne premise, asseFtien, representatien ar statement ~ 
faet M epiftieB matle iD eenneetien with: a time sllare 
marketing aeti¥ity ft8fl relatiBg te a time sllare prejeet ft&t 
reglslereEI sl1all; l>y its ""J>J'eSS lePrns, llldaee, selleit er 
eaeeHrage a prespeetive purehaser te leaYe ¥irgiaia fer 
the purpese ~ eHeeating a eeatraet ffK=. sale &.F peR'ermiBg 
seme ellteP ae< - wea1<1 ereate er Pllfi>9FI !e ereate a 
legal er e£tllilable -.est Ia tile lime sl>are ellteP lllaft a 
seeaffiy ifttef'eSt i& a BBB BiadiBg resep;ratiea ~ the 
time share, WileD te Eie S& weal& eiFeu.m•leBt the previsiBBS 
ef tills Aet. 

;!+.4. § 4.3. Offering literature. 

A. "Offering literature" is any written promise, assertion, 
representation or statement of fact or opinion made in 
connection with a time-share marketing activity mailed or 
delivered directly to a prospective purchaser and which 
originates in this Commonwealth . 

B. Offering literature mailed or delivered prior to the 
effectiveness of the registration of the time-share project 
which is the subject of the offering literature shall bear a 
conspicuous legend containing the substance of the 
following language: 

[Identity of the time-share project] has not been 
effectively registered with tbe Virginia Real Estate 
Gemmissian board . A time-share may be reserved on 
a nonbinding reservation agreement, but no contract of 
sale may be entered prior to tbe effectiveness of the 
developer's registration. Any deposit given at the time 
of the reservation is refundable at the purchaser's 
option at any time and must be placed in an escrow 
account witb a financial institution having trust powers 
within the Commonwealth of Virginia, whose accounts 
are insured by a governmental agency or 
instrumentality. 

C. A ""''Y ef every item ef e#eflng literatare ellteP lllaft 
a personal eemmuftieatien shaH be filed witft the 
Gemmissiea pPi&P te use. A persaaal eammunieatieB is eae 
EllreeteEI !e a preSjleeti•;e pare&aser - lias net been 
anEI is net lateaded !e be EliFeeteEI. !e any ellteP 
fiFBSf.leeth·e perehaser. The developer shall file a narrative 
description of the promotional plan for the time-share 
development with the registration application. 

i!4.& BMemplieo - markeliag regulations. NetiHng Ia 
Regulations ~ ~ a+.3 fl>t anEI tet; anEI :1+.4 s!lall 
ft!IIIIY In tile ease ef a lime sl1ere jlf6jeet eMempteEI -
reglstratien by V-irginia €ade ~ ~ 

SBC'l'I9~1 ~ 

PART 5. 
PUBLIC OFFERING STATEMENT. 

a&d- § 5.1. Scope of public offering statement. 

The provisions of this section outlining the contenls of 
the public offering statement supplement the requlremenls 
of § 55-374 of the Code of Virginia. A public offering 
statement shall make disclosures relative to a single 
offering and to the entire time-share program in which tbe 
time-shares being offered are located. Not more than one 
version of a public offering statement shall be authorized 
for use at any given time with respect to a particular 
time-share program. 

~ 9Herlag define<~. - As sse& Ia !llese lime s11ere 
regulatiens, the ware "ef.fefi:Bg" shall ffteaft: &ftY aet ~ the 
dwlelefler te sell; selieH; iBEktee ar advertise, wh:ether ey 
ratHe; televisie&, newspapeF, magB!ine 9f maH; wh.ereby a 
persen is gi'len "" opperlnnlty !e lle<jiHFe a lime sltare. 

~ § 5.2. Preparation and distribution of public offering 
statement. 

A. The public offering statement shall be clear and 
legible witb pages numbered sequentially. Only a blank 
cover or a cover bearing identifying information may be 
used. Except as elsewhere provided, no portion of the 
public offering statement may be underscored, italicized or 
printed in larger, heavier or different color type than the 
remainder of the public offering statement. The first page 
(s) of the public offering statement shall conform to the 
specimen appended as Appendix I! A to these regulations 
and made a part hereof. 

B. The developer may. include as part of the public 
altering statement a receipt page printed in such a way 
that the developer may obtain verification that a 
prospective purchaser has received the public offering 
statement. The receipt page shall include the effective 
date of the public offering statement as well as a place 
for the date of delivery and signature Jines for the 
purchaser and authorized receipt page in proper form 
shall be evidence that the public offering statement was 
delivered. 
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C. The developer shall distribute a current public 
offering statement to any prospective purchaser before 
such purchaser executes a contract to purchase a 
time-share. 

i!&-.4 § 5.3. Nature of information to be included. 

A. The provisions of § 55-374 .I of the Code of Virginia 
and llegulalioas il4± §§ 5.1 through i!6.6 6.6 of these 
regulations shall be strictly construed to promote full and 
accurate disclosure in the public offering statement and, 
thereby, to protect the interests of purchasers. 

B. The requirements for disclosure are not exclusive. In 
addition to expressly required information, the developer 
shall disclose all other available information which may 
reasonably be expected to affect the decision of the 
ordinarily prudent purchaser to accept or reject the offer 
of a time-share. The developer shall disclose any 
additional information necessary to make the required 
information not misleading. No information may be 
presented in such a fashion as to obscure the facts, to 
encourage a misinterpretation of the facts or otherwise to 
mislead a purchaser. 

C. No information shall be incorporated by reference to 
an extrinsic source which is not readily available or 
already known to an ordinary purchaser. ·Whenever 
required information is not known or not reasonably 
available, such fact shall be stated in the public oltering 
statement with a brief explanation. Whenever special 
circumstances exist which would render required 
disclosure inaccurate or misleading, the required disclosure 
shall be modified to ·· accomplish the purpose of the 
requirement or the disclosure shall be omitted, provided 
that such modification or omission promotes full and 
accurate disclosure. 

D. Disclosure shall be made of pertinent facts, events, 
conditions or other states of altairs which the developer 
has reason to believe will occur or exist in the future or 
which the developer intends to cause to occur or to exist 
in the future. Disclosure relating to future facts, events, or 
conditions shall be limited by the provisions of 
sHbpaFBgFIIflk subsection F hereof. 

E. The public offering statement shall be as brief as is 
consistent with full and accurate disclosure.. In no event 
shall the public offering statement be made so lengihy or 
detailed as to discourage close examination. 

F. Expressions of opinion in the public offering 
statement shall be deemed inconsistent with full and 
accurate disclosure unless there is ample foundation in 
fact for the opinion; provided, however, that this sentence 
shall not affect in any way the developer's duty to set 
forth a projected budget for the time-share program's 
operation. 

G. Except for brief excerpts therefrom, the public 
offering statement shall not incorporate verbatim portions 
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of the time-share instruments or other documents. The 
purchaser's attention may be directed to pertinent portions 
of the instruments or documents atlached to the public 
offering statement which are too lengthy to incorporate 
verbatim. 

H. Maps, photographs and drawings may be utilized in 
the public offering statement, provided that such utilization 
promotes full and accurate disclosure. 

i!6.6 § 5.4. Readability. 

The public offering statement shall be clear and 
understandable. The public offering statment may be 
written in narrative, question and answer, or other form 
selected by the developer so long as all information 
required by the Real Estate Time-Share Act and these 
regulations is included in a clear and understandable 
manner. Determination as to compliance with the 
standards of this paragraph are within the exclusive 
discretion of the Cemmissiea board . 

i!6.6 § 5.5. Summary of important considerations. 

A. Immediately following the first page and before the 
table of contents , the public altering statement shall 
include a summary of important considerations consisting 
of particularly noteworthy items of disclosure. Certain 
summary statements are required by subsections D and E 
hereof. other summary statements may be proposed by 
the deelamat developer or included by order of the 
Cemmissiaa board for the purpose of reinforcing the 
disclosure of significant information not otherwise included 
in the summary of important considerations. No summary 
statement shall be included for the major purpose of 
enhancing the sales appeal of the time-shares. 

B. The summary shall be titled as such and shall be 
introduced by the following statement: "Following are 
important matters to be considered in acquiring a 
time-share. They are highlights only. The narrative sections 
should be ex8mined to obtain detailed information." Each 
summary statement shall include a reference to pertinent 
portions, if any, of the public offering statement for details 
respecting the information summarized. Each summary 
statement, exclusive of any reference to other portions of 
the public offering statement, shall be limited to no more 
than three sentences except that the Cemmissie& board 
may, by order, permit or require additional sentences. 

C. Wh~never the Commlsslea board finds that the 
significance to purchasers of certain information requires 
that it be disclosed more conspicuously than by regular 
presentation in the summary of important considerations, it 
may provide, by order, that a summary statement of the 
information shall be underscored, italicized or printed In a 
larger or heavier type than the remainder of the public 
offering statement. 

D. In the case of a TIME-5HARE ESTATE PROGRAM, 
summary statements shall be made of the substance of the 
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following facts and circumstances. Specific information 
shall be substituted for the general information indicated 
by brackets. Appropriate modifications shall be made to 
reflect facts and circumstances varying form those 
indicated herein: 

l. The time-share estate program will be governed by 
a time-share owners' association formed under the [ 
Virginia Non·Stock Corporation Act or Jaw of the situs 
state as appropriate] . A time-share owner may have 
voting rights as outlined in Articles of Incorporation of 
the association or bylaws thereof and such owner will 
be bound by all decisions of the association including 
those with which he disagrees. 

2. Decisions affecting the business and affairs of the 
time-share estate owners' association shall be made by 
its board of directors or, in most instances, an 
executive committee thereof. 

3. The expenses of operating the time-share estate 
owners• association will be paid on the basis of a 
[periodic] budget. Each time-share estate owner will 
pay a [periodic] assessment. A time-share estate owner 
cannot reduce the amount of his assessment by 
refraining from use of his time-share or the project's 
facilities. 

4. If a time-share estate owner fails to pay an 
assessment when due, the time-share estate owners' 
association may levy a lien against his time-share. 
Certain other penalties may be applied. 

5. The developer may pay assessments on unsold 
time-shares in addition to time-share estate occupancy 
expenses. 

6. The developer, its principals, officers, directors, 
partners, or trustees have undergone [a debtor's relief 
proceeding". 

7. The developer will retain control of the time-share 
estate owners' association until at least the end of the 
"Developer Control Period." See § 55.369 of the Code 
of Virginia. 

8. A managing agent may perform routine operations 
of the time-share estate owners' association. The 
managing agent is [affiliated with] the [developer, a 
director or an officer of the time-share estate owners' 
association]. 

9. The developer may rent unsold time-shares. The 
right of a time-share estate owner to rent his 
time-share is subject to [restrictions]. 

10. The right of the time-share estate owner to resell 
his time-share ts subject to [restrictions]. 

11. The time-shares are restricted to residential use. 

12. The time-share estate owner may not alter the 
strocture or exterior of the unit in which his 
time-share is located. 

13. The time-share estate owners' assocation will 
obtain certain insurance benefiting the time-share 
owner, but the time-share estate owner should obtain 
additional insurance on his own. 

14. The time-share estate owner will pay real estate 
taxes on his time-share. 

15. The time-share estate owner will be required to 
pay the real estate taxes applicable to his time-share; 
failure to pay such taxes may result in the loss of the 
time-share unit. 

16. Failure on the part of the time-share estate 
owners' association to pay the real estate taxes on the 
time-share project or cause to be paid the underlying 
liens on the project could result in foreclosure thereon 
by the appropriate creditor. 

17. Marketing and sale of time-shares shall comply 
with Virgin/a Fair Housing Law (§ 36-85 et seq. of the 
Code of VIrgin/a); and 

18. A time-share purchaser is required to make 
certain disclosures to purchasers in the resale of his 
time-share. 

E. In the case of a TIME·SHARE USE PROGRAM, 
summary statments shall be made of the substance of the 
following facts and circumstances. Specific information 
shall be substituted for the general information indicated 
by brackets. Appropriate modifications shall be made to 
reflect facts and circumstances varying from those 
indicated herein: 

I. The time-share use program will not be governed 
by a time-share owners' association. 

2. Decisions affecting the time-share use project will 
be made by the developer. 

3. Each time-share use owner cannot reduce the 
amount of his assessment by refraining from use of 
his time-share or the projects' facilities; 

4. If a time-share use owner fails to pay an 
assessment when due, the developer may impose 
certain sanctions or penalties, including the forfeiture 
of the time-share; 

5. The developer, its principals, officers, directors, 
partners, or trustees have undergone [a debtor's relief 
proceeding]; 

6. ~ managing agent may perform routine operations 
for the operation, maintenance and upkeep of the 
time-share project, as determined by the developer. 
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The managing agent is [affiliated with] the [developer, 
or a director or officer thereof]; 

7. The developer. may rent on a transient basis, unsold 
time-shares. The right of a time-share use owner to 
rent his time-share is subject to [restrictions]; 

8. The right of a time-share use owner to resell his 
time-share is subject to [restrictions]; 

9. The time.-shares are restricted to residential use; 

10. The time-share use owner may not alter the 
structure or exterior of the unit in which his 
time-share is located; 

11. The developer will obtain certain insurance 
benefiting the time-share use owner, but the 
time-share use owner should obtain additional 
insurance on his own; (12) The time-share use owner 
may be required to pay applicable taxes imposed on 
the project similar in scope and design to taxes 
applicable to hotels, motels or other transient type 
accommodations; (13) Marketing and sale of 
time-shares shall comply with Virginia Fair Housing 
Law (§ 36-85 et seq. of the Code of Virginia); and 
(I 4) A time-share purchaser is required to make 
certain disclosures to purchasers in the resale of his 
time-share. 

~ § 5.6. Narrative sections. 

The information to be presented in the public offering 
statement shall be broken down into sections in order to 
facilitate reading and comprehension. Certain sections are 
required by RegulatieRS ae,s §§ 5.7 through ~ 5.19 of 
these regulations . Supplementary sections may be included 
whenever necessary to incorporate information which 
cannot properly be placed within one of the required 
sections. Supplementary section captions which indicate the 
nature of the material presented thereunder shall be 
utilized. The sections may be set out in any order which 
lends itself to the organized presentation of information. 
Section captions may be underscored, Italicized or printed 
in larger or heavier type then the remainder of the public 
offering statement. A table of contents shall be utilized. 

ae,s § 5. 7. Time-share concept. 

The Public Offering Statement shall contain a section 
captioned "The Time-Share Concept." The section shall 
CQDSist of a discussion of the tlme..share form of ownership 
and shall include a detailed explanation of the type of 
time-share arrangement employed in the project. See 
t.ppeadllE &. 

~ § 5.8. Creation of the time-share program. 

The public offering statement shall contain a section 
captioned "The Creation of the Time-Share Program." The 
section shall explain the manner in which the time-share 
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program was or will be created and shall describe each of 
the time-share instruments, their functions, and the 
procedure for their amendment. The section shall indicate 
where each of the time-share instruments or copies 
thereof may be found. The section shall state that the 
purchaser will receive copies of the recorded time-share 
instruments prior to or simultaneously with settlement. 

~ § 5.9. Description of the time-share program. 

The public offering statement shall contain a section 
captioned "Description of the Time-Share Program." The 
section shall consist of a general description of the 
time-share program, the units, amenities and type of 
time-shares being made available to purchasers. The 
section shall include, without limitation, statements 
indicating: 

1. The land area of the time-share project; 

2. The number of units in the project; 

3. The number of units in the project to be organized 
on a time-share basis; 

4. An identification of units that are subject to 
time-sharing and the type of time-shares being offered; 

5. The duration of the time-shares; 

6. The different types of units available; 

7. Provisions, if any, that have been made for public 
utilities in the time-share project, including water, 
electricity, telephone, and sewerage facilities; 

8. Restrictions, if any, as to what changes a time-share 
owner may make to his unit in which his time-share 
is located; 

9. Whether or not the units are restricted solely to 
residential use; 

10. The availability of vehicular parking spaces 
including the number of spaces available per unit and 
restrictions on or charges for the use of spaces ; and 

11. If the time-share project is subject to development 
righis, a brief description of those development rights 
including the land area and the maximum number of 
units and the maximum number of time-shares which 
may be created in those units. 

i!&.H § 5.10. Developer. 

A. The public offering statement shall contain a section 
captioned "The Developer". The section shall provide the 
name and principal address of the developer and shall 
contain a brief history of the developer with emphasis on 
its experience in time-share development. 
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B. The following information shall be stated with regard 
to every director, partner or trustee of the developer: (i) 
name and address; and (ii) principal occupation. The 
name and address of each person owning or controlling an 
interest of 20% or more in the time-share project shall 
also be indicated. 

tel- H aay sal€s agea! employee .,. liSetl by !he 
E!eveleper ill i!s sal€s - ltas beeft eoo•:ieted - !he 
!last len yeaFS ef a ar!me iaveMag lime share diSflOS!Iiea, 
eeaEiamiaiHm Uilit ElispesitieR, &P any aspeet &# real estate 
business iB tills Cemmenwealth, tile YfiHetl. States; EW m 
aay e!!>er siate "" ferelga eeealry, · 61' ltas beeft !he 
reeipieat &f a-a-y. p ermaaeat iajuaetiea &F- f.i.R.e.l. 
aEimlaistPB:ti·ve SFEleP pertaiaing te false &f misleadiag 
preme!leaal j!lallS liw<>l¥ing - eisjles!liens, - !he 
partiealaFS ef SHOO eenvietiea, in.juaetiea, &P eMeF sllaH Be 
iaeleeee ill this seelieft, 

C. If applicable, this section shall disclose the particulars 
of any indictment, conviction, judgment, decree or order 
of any court or administrative agency against the 
developer for violation of a federal, state, local or foreign 
county law or regulation in connection with activities 
.relating to time-share sales, land sales, land investments, 
security sales, construction or sale of homes or 
i.tilprovements or any similar or related activity. 

D. This section shall also include a description of any 
jle!1<liag SH!I egeias! !he -- !he eeleeme ef wlllelt 
WBlll<l materially effeet !he lime share ll"'lieee. unsatisfied 
judgements against the developer, the status of any 
pending suits involving the sale or management of real 
estate to which the developer or any general partner, 
executive officer, director, or majority stockholder thereof, 
is a defending party, and the status of any pending suites 
of significance to the tlme-share project. 

E. The section shall include the name and address of 
the developer's agent for service of ·process who is 
authorized to accept notice of cancellation pursuant to § 
55-376 of the Code of Virginia. 

~ § 5.11. Terms of offering. 

A. The public offering statement shall contain a section 
captioned "Terms of Offering". The section shall discuss 
the expenses to be borne by a purchaser in acquiring a 
time-share and present information regarding the 
settlement of purchase agreements as provided in 
sebpaFBgraphs subsection B through G hereof. 

B. The section shall indicate the offering prices for 
time-shares or a price range for time-shares if either ere 
is established. The information required by this subsection 
will illustrate the relationship between time-share price 
and the season of the year during which the purchaser 
owns or has the right to use his time-share. 

C. The section shall provide a general description of any 
financing offered the purchaser by or through the 

developer. This discussion shall indicate that financing is 
subject to additional terms and conditions stated in the 
loan commitment. This section shall also Include a 
statement that the developer's lien holder shall have its 
lien rightrs preserved as against a time-share purchaser 
who claims the time-share instrument is invalid, void or 
voidable, 30 days after written notice has been given by 
the developer to the purchaser. The section must further 
state that should the developer assign his receivables from 
purchaser, the time-share purchaser has 30 days in which 
to object to the validity of the time-share instrument or 
the assignment or be forever barred from raising such 
objection in any subsequent enforcement of the collection 
of the receivables from purchaser. 

D. The section shall discuss in detail any settlement 
costs associated with the time-share purchase transaction 
including, without limitation, any contribution to the initial 
or working capital of the time-share program , title 
insurance premiums, and attorney's fees. A description of 
the purpose and method of calculating any such inJtla/ or 
special fee shall also be provided . 

E. The section shall discuss any penalties or forfeitures 
which may be incurred by a time-share purchase upon the 
purchaser's default of his purchase agreement. 

F. The section shall discuss the right of the developer to 
cancel a purchase agreement upon failure of the developer 
to obtain purchase agreements on a given number or 
percentage of time-shares being offered or upon failure of 
the developer to meet conditions precedent to otaining 
necessary financing. 

G. The section shall include the following statement: !!If 
yea as a time sftaFe pureltaseF reeeived tee eaFFeat 
effeffilg stalemeBt ea lills !lfllieel less lhllH fWe l.usiBess 
days jH'i6l' le sigBlng yeer eenlrael "" egreemeBI lei' !he 
peFeilase &ft<! sale ef yeer lime share, Y8" have !he 
aatema!ie PigiH lllllil miaaighl ef !he fHII> business <ley 
!ellewiag !he sigBlng ef !he eeBirael le reYBl!e "" etlflee! 
this IFaoseelieB by oo!iee te !he em•eleper. Olhe!'Wise, f8" 
have "" aatemalie PigiH le reYBl!e lills IFBBsee!leB. 
11Purchasers have a nonwaivable right to cancel the 
purchase contract for seven calendar days after execution 
of the purchase contract m· receipt of a current public 
offering statement, whichever is later. Cancellation is 
without penalty, and ail payments made by you before 
cancellation must be refunded within all 45 days after 
receipt of the notice of cancellation. II you elect to cancel 
this contract, you shall do so by hand-delivering the 
cancellation notice or mailing it by certified United States 
mail, return receipt requested, to the developer or to his 
agent for service of process, [name and address of agent 
for service of process]'. 

H. The section shall discuss """"""" ef the manner in 
which deposits maee are escrowed when a purchase or 
reservation of a time-share occurs. :r.1te seetieft sftaU 

- II sllllelfteBI !l!el lffi """"""" Fe(jlliFelfteBI el<isls 9!l!y 
where !he PigiH ef reseissiea is applieabie le !he sel&. The 
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section shall include a statement that any such deposit 
shall be placed in escrow and held in this Commonwealth 
until it is (i) delivered to the developer at the expiration 
of the reseissiaB: cancellation period 1 it applieable, or any 
later time specified in the contract of sale; previae<! !lle 
selEl time sliare is wWHB a mHt ee~leted &F tile 
Ele':elaper ep. its eeatraeter prerlides a paymeat 6f 

per!ermaaee l>eR<!, with SIH'e!)' "" ie!leF of eF<!tllf 
guaraateeiag !lle eempletiea tlleFeef, (ii) delivered to the 
developer because of the purchaser's default under ftis a 
contract , to purchase a time-share, such default being 
determined by an order of a court of competent 
jurisdiction or by a written agreement signed by the 
parties; or (iii) refunded to the purchaser. The section 
shall also state that a fidelity bond has been posted with 
the board to protect the deposit while In escrow, but that 
the protection of escrowed deposits is limited. The 
developer is responsible to monitor and maintain a bond 
in the proper amount. Should the amount of the bond 
become inadequate, the developer shall file a bond in the 
correct amount. 

i!lHll § 5.12. Administration of time-share program. 

A. The public offering statement shall contain either a 
section captioned "Adminstration of Time~Share Estate 
Program" or a section captioned "Administration of 
Time~Share Use Program", depending upon the form of 
time-shares being offered by the developer. The section 
shall discuss the manner in which the time-share program 
will be governed and administered. 

B. u Administration of time-share estate program". 

I. The section shall describe the functions and !lle 
argaai;!atian's structure of the time~share estate 
owners• association . fefmed JHIFSHBB:t te the ¥ifgillia 
~lea Steel< CeFjleFRtiea Aet, The description shall 
indicate: (i) the existence or provisions for a board of 
directors and officers; (ii) the manner of their 
election or appointment; (Ill) the assignment or 
delegation of responsibility for performance of the 
functions of the unit owners' association and (iv) those 
items outlined in § 55-368, numbered 2 through 10 of 
the Code of Virginia. 

2. The section shall describe the allocation of voting 
power among the time-share estate owners and will 
explain how votes will be cast. Any provision in the 
time-share instruments for regular meetings of the 
estate owners shall be mentioned. 

3. The significant terms of any lease of recreational 
areas or similar contract or agreement affecting the 
use, maintenance or access of all or any part of the 
time-share, shall be stated. A brief narrative statement 
of the effect of each of any such agreements shall be 
included. 

4. Rules and regulations for the use, enjoyment, and 
occupancy of units, and the authority to promulgate 
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and amend such rules shall be discussed. Included 
shall be a description of the method, if any, to be 
employed to assign or reserve occupancy periods for 
the time-share owners. Methods for providing alternate 
use periods or monetary compensation to a time-share 
owner if his contracted~for unit cannot be made 
available for the periods to which the owner is 
entitled by schedule or by confirmed reservation shall 
be discussed. 

5. Any standing commitiees established or to be 
established to perform functions of the time-share 
estate owners' association shall be discussed. Such 
committees include, without limitation, executive 
committees, architectural control committees and 
committees having the authority to interpret 
time-share instruments or rules and regulations 

6. Any power of the developer or of the time-share 
estate owners' association to enter units shall be 
discussed. To the extent each is applicable, the 
following facts shall be stated: (i) a unit may be 
entered ·without notice to the time-share owners; (ii) 
the developer or representatives or the time-share 
estate owners' association are empowered to take 
actions or perform work in a unit without the consent 
of the units' owners; and (iii) the time-share owners 
may be required to bear the costs of actions so taken 
or work so performed. 

7. The section shall describe any routine janitorial 
procedures that are to occur between occupancy 
periods of time-share owners, as well as any 
maintenance program that is to take place on an 
annual or semi~annual basis. 

8. The managing agent, if any, shall be identified. If a 
managing agent is to be employed in the future, the 
criteria, if any, for selection of the managing agent 
shall be briefly stated. The section shall indicate any 
relationship between the managing agent and the 
developer or a member of the board of directors or 
an officer of the time-share estate owners' association. 
The duration of any management agreement shall be 
stated. 

9. The section shall discuss any retention by the 
developer of control over the time-share estate 
owners' association. The association's power to pass 
special assessments against and raise the annual 
assessments of the time-share owners upon the 
termination of the developer control shall also be 
discussed. 

C. "Administration of time-share use _program". The 
section shall provide the information required by § 55·371 
of the Code of Virginia. In addition, the section shall 
discuss, to the extent relevant, the matiers raised by 
Regulatiea i!lHll W § 5.12 subsection B. , paragraphs 3 
through 8 of these regulations . 

Monday, November 10, 1986 



Proposed Regulations 

D. With respect to the managing entity of time-share 
projects under either a time-share estate program or 
time-share use program, if appllcable, this section shall 
disclose: 

1. The particulars of any indictment conviction, 
judgment, decree or order of any court or 
administrative agency against the managing entity for 
violation of a federal state, local or foreign country 
law or regulation in connection with activities relating 
to time-share sales, land sales, land investments, 
security sales, construction or sale of homes or 
improvements or any similar or related activity; and 

2. The particulars of any unsatisfied judgments against 
the managing entity, the status of any pending suits 
involving the sale or management of real estate to 
which the managing entity is a defending party. 

~ § 5.13. Finances. 

A. The public offering statement shall contain either a 
section captioned "Finances of Time-Share Estate 
Ownership" or a section captioned "Finances of 
Time~Share Use Ownership', depending upon the form of 
time-share development used in the projects. The section 
shall discuss the expenses incident to the ownership of a 
time-share in the manner provided in subsections B 
through H hereof. 

B. The section shall describe the nature of the costs and 
expenses of operating the time-share program and shall 
distinguish between those to be paid by the developer and 
those to be paid by the time-share owners. The section 
shall explain how the responsibilities for payment of 
operating costs will be apportioned among the time-share 
owners. In the case of a time-share estate program, this 
section shall describe and distinguish between developer 
expenses and time-share estate occupancy expenses as well 
as the meaning of the "Developer Control Period" as 
outlined in § 55-369 of the Code of Virginia , and when it 
commence and ends. Mention shall be made of the 
developer's right to collect a periodic fee from the 
time-share estate owner for the payment of the latter 
expenses; the method of apportionment between time-share 
estate owners shall be explained. 

C. The section shall contain a statement describing any 
current or expected fees or charges to be paid by 
time~share owners for the use and enjoyment of any 
facilities related to the project. This shall include, without 
limitation, any fee attributable to the use of recreational 
facilities mentioned in any of the time-share documents or 
during the marketing activities. 

D. The section shall contain a statement describing the 
extent to which financial arrangements, if any, have been 
provided for completion of any time-share unit offered for 
sale. The section shall also contain, to the extent the 
developer has an obligation to complete, a statement and 
description of all planned improvements to the project 

whether begun or not yet begun. 

E. The section shall describe any services which the 
developer provides or expenses it pays which may become 
at any subsequent time a time-share expense of the 
time-shares, and the projected time-share expense liability 
attributable to each of those services or expenses for each 
time-share. 

F. In a time-share estate program where the developer 
control period has not yet terminated, the section shall 
contain the latest annual balance sheet and a projected 
budget for the program for one year after the date of the 
first transfer to a purchaser. After that one year period, a 
current budget shall be included in lieu of the projected 
budget and annual balance sheet mentioned above. All 
budgets shall be accompanied by a statement indicating 
the name of the preparer of the budget, and a statement 
explaining all budgetary assumptions concerning occupancy 
and inflation. Ail budgets must Include, without limitation: 
(i) a statement of the amoun~ or a statement that there is 
no amount, included in the budget as a reserve for repairs 
and replacements; and (ii) a statement of any other 
reserves , If the l'flliee! is a lime sllare es1a<e jH'6jee! an<! 
i~ the eO'!OiapeP - perle<~ ilas aet e&<le<l, the b1l<lget 
sllal! als& ~ (iii) the projected common expense 
liability for all time-share owners; (iv) the projected 
common expense liability by category of expenditures; and 
(v) a statement of the amount Included in the budget 
reserved for repairs to and refurbishing of the project and 
the replacement of the personality situated therein. 

G. The "Finances of Time~Share Use Ownership" section 
shall, where the developer's ~ 1ft the jH'6jee! net 
worth is less than $250,000, include a current audited 
fiaaneial balance sheet or a statement Eiiselesi&g the 
Ele,:elepefS aet - - s!atemeat s1>a11 speel!leally 
slate the """""" eJ! e<jl!l!y 1ft the jH'9jeeh by such 
developer that its equity in such program exceeds such 
amount. 

H. The sectlon shall discuss the effect of failure of a 
time-share uwner to pay when due the assessments, fees 
or charges levied against his timea&hare. Such discussion 
shall indicate provisions for penalties to be applied in the 
case of overdue assessments including the lien authorized 
by § 55-3!0 B of the Code of Virginia, and for the 
acceleration of unpaid assessments. 

- § 5.14. Restrictions on transfer. 

The public offering statement shall include a section 
captioned "Restrictions on transfer". The section shall 
describe and explain any rights of first refusal, preemptive 
rights, limitations on leasing or other restraints on free 
allenabillty created by the time-share instruments or the 
rules and regulations which affect the time-share estate 
owners' or the time-share use owners' right to resell, lease 
or otherwise transfer an interest in his time-share estate 
or use. 
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~ § 5.15. Insurance. 

The public offering statement shall contain a section 
captioned "Insurance". The section shall described the 
insurance coverage provided for the benefit of time-share 
owners. Included shall be a discussion of the 
comprehensive general liability insurance for death, bodily 
injury, and property damage arising out of, or in 
connection with, the use and enjoyment of units by 
time-share estate owners or time-share use owners or their 
guests. It shall be made clear that in the case of a 
time-share estate project the costs associated with this 
liability insurance will be borne by the developer during 
the developer control period, and thereafter, the costs will 
be assumed by the time-share estate owners' association; 
and that in the case of a time-share use project, the costs 
associated with securing and maintaining such insurance 
shall be borne by the developer. 

Depending on the time-share organization employed by 
the developer, comprehensive, general liability insurance 
required by §§ 55·368(7) or 55·371 (7) of the Code of 
Virginia shall be included in this discussion. 

~ § 5.16. Encumbrances. 

A. Wllere !he jlfejee! is a lime sba<e es1ate p<eg<am, 
The public offering statement shall contain a section 
captioned "Encumbrances". The section shall contain a 
description of any liens, defects, or encumbrances on and 
adversely affecting the title of the project and the 
individual time-share estate units, and shall provide the 
information called for in s\lbpa:Fagmpbs subsections C 
through G below. 

B. RegaFdless ef tile feFfft ef time sliaFe eFganimtiea, 
The section shall describe the extent to which a 
time-share unit may become subject to a tax or other lien 
arising out of claims against other owners of the same 
unit. The section shall discuss the consequences that the 
filing of federal tax liens would have on the project. 

C. The section shall describe every mortgage, deed of 
trust, other perfected lien or - mechanics' or 
materialman's lien affecting all or any portion of the 
time-share project other than those placed on time-share 
estate units by their purchasers. The description shall 
identify the lender secured or the lienholder, shall state 
the nature and original amount of the obligation secured, 
shall identify the party having primary responsibility for 
performance of the obligation -secured, and shall indicate 
the practical effect upon unit owners of failure of said 
party to perform the obligation. 

D. Normal easements lor utilities, municipal 
rights-of-way and emergency access shall be described only 
as such, without reference to ownership, location or other 
details. 

E. Easements reserved to the developer to facilitate 
expansion or sales shall be briefiy described. 
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F. Easements reserved to the developer or to the 
time-share estate owners' association or its representatives 
or agents for access to a unit shall be described. In the 
event that access to a unit may be had without notice to 
the unit owner, such fact shall be stated. 

G. Easements across the time-share project reserved to 
the owners or occupants of land located in the vicinity of 
the project including, without limitation, easements for the 
use of recreational areas shall be described. 

a&d8 § 5.17. Exchange program. 

The public offering statement shall contain a section 
captioned "Exchange Program", if, at the time of purchase 
of a time-share, the purchaser is permitted or required to 
become a member of or a participant in an exchange 
program. An "exchange program" is a program offered by 
the developer or an independent exchange agent for the 
exchange of occupancy rights with the owners of 
time-shares of other time-share projects. This section shall 
contain the information required by § 55·37 4 B of the 
Code of Virginia. 

:!H-11 § 5.18. Taxes. 

A. The public offering statement shall contain a section 
captioned "Taxes". The section shall describe all existing 
or proposed taxes to be levied against time-shares 
individually including, without limitation, real properly 
taxes, transient taxes and other special assessments. Taxes 
levied against the entire time-share project shall be 
disclosed pursuant to RegalatieR :I&H § 5.13 of these 
regulations. The section shall state who will be responsible 
tor payment of taxes. 

B. With respect to local real properly taxes and with 
teference to a time-share estate project, the section shall 
state the assessed valuations of the time-shares and the tax 
rate currently in effect. If assessed valuations have not yet 
been determined, the section shall state a procedure or 
formula by means of which the taxes may be estimated 
once assessed value has been determined. The section 
shall indicate the basis upon which the assessed value will 
be or was calculated, as set forth in § 55·363 C of the 
Code of Virginia. 

ae.aG § 5.19. Surrounding area. 

The public offering statement shall contain a section 
captioned "Surrounding Area". This section shall briefiy 
describe the zoning of the immediate neighborhood of the 
time-share project. The section may indicate the · existance 
and proximity of community facilities available to 
time-share owners. 

§ 5.20. Additional information. 

The publlc offering statement may include addtional 
information as required by the Real Estate Board to 
assure lull and accurate disclosure. 
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§ 5.21. Substitute public offering statement. 

A. A substitute public offering statement is a document 
originally prepared in compliance with the laws of another 
jurisdiction and modified in accordance with the provisions 
of this section in order to tulf111 the disclosure 
requirements established for public offering statements by 
§ 55-374 of the Code of Virginia. A substitute public 
offering statment shall not be employed in the case of a 
time-share project located in Virginia. 

B. The substitute public offering statement shall be 
prepared by deleting from the original disclosure 
document: (i) references to any governmental agency of 
another jurisdiction to which application has been made or 
will be made for registration or related action; (11) 
references to the action of such governmental agency 
relative to the time-share project; (111) statements of the 
legal effect in another jurisdiction of delivery, failure to 
deliver, acknowledgement of receipt or related events 
lrwolvlng the disclosure document; (Jv) the effective date 
or dates in another jurisdiction of the disclosure document; 
and (v) all other information which is untrue, inaccurate 
or misleading with respect to marketing offers or 
disposition of time-share units in Virginia. 

C. The substitute public offering statement shaJJ 
incorporate all information not otherwise included which is 
necessary to effect fully and accurately the disclosures 
required by § 55-374 of the Code of Virginia. The 
substitute public offering statement shaJJ clear-ly explain 
any nomenclature which is different from the definitions 
provided in § 55-362 of the Code of Virginia or which, for 
any other reason, may confuse purchasers in Virginia. Any 
information not required by § 55-374 may be deleted, 
provided that such deletion does not render the required 
information misleading. 

D. The first two pages of the substitute public offering 
statement document shall be prepared to conform as 
closely as possible to the specimen appended as Appendix 
A to these regulations and made a part of hereof. The 
three blanks in the first sentence of the third paragraph 
of the specimen shall be completed by insertion of the 
following information: (i) the deslgoation by which the 
original disclosure document is identified in the jurisdiction 
pursuant to whose Jaw it was prepared; (11) the 
govermental agency of such other jurisdiction with which 
the original disclosure document is or will be filed; and 
(iii) the jurisdiction of such f111ng. 

E. No portion of the substitute pubJlc offering statement 
may be underscored, italicized or printed in larger, 
heavier or different color type than the remainder of the 
substitute public offering statement disclosure document, 
except, (i) as required by subparagraph D hereof; (ii) as 
required or permitted in the original disclosure document 
by the Jaws of the jurisdiction pursuant to which it was 
prepared; and (111) as provided by order of the board in 
cases in which it finds that the significance to purchasers 
of certain information requires that such information be 

disclosed more conspicuously than by regular presentation 
in the substitute pub11c offering statement. 

SEGTION :IS 

PART 6. 
CONVERSION PROJECT. 

:MH § 6.1. Publlc offering statement for conversion project; 
general IssfRleH9B5. provisions. 

The public offering statement for a conversion project 
shall conform in all ways to the requirements of 
Regelalians :MH §§ 5.1 through :.!&d-D 5.20 of these 
regolations . In addition, the public offering statement for 
a conversion project shall: (i) contain special disclosures in 
the narrative sections captioned "Description of the 
Time-Share Project", "Terms of Offering", and "Finances 
of Time-Share (Use or Estate) Ownership" and (ii) 
incorporate narrative sections captioned ~<present Condition 
of the Time-Share Project" and "Replacement 
Requirements". Provisions for such additional disclosure 
are set forth in Regelallaas :16.3 §§ 6.3 through ~ 6. 7 
of these regolations . 

~ § 6.2. Same; special definitions. 

As used in this paragraph and in Regelallans :16.3 §§ 6.3 
through i!6.'1- 6.7 of these regulations : 

"Structural component" sftaH: means a component 
constituting any portion of the structure of a time-share 
unit or any other structure located in the time-share 
project and in which a defect would reduce the stability 
or safety of ail or part of the structure below accepted 
standards or restrict the normal intended use of all or a 
part of the structure. 

:16.3 § 6.3. Description of the time-share project, conversion 
project. 

In addition to the information required by Regelaliaa 
:.!&d-D § 5.9 of these regulations , the section captioned 
"Description of the time-share project" shall indicate that 
the time-share project is a conversion project. The term 
"conversion" shall be defined and the particular 
circumstances which bring the time-share project within 
the definition shall be stated. The nature and dates of 
prior occupancy of the property being converted shall be 
stated. 

:16,4 § 6.4. Terms of offering, conversion project. 

In addition to the information required by Regeleliaa 
~ § 5.11 of these regulations , the section captioned 
"Terms of Offering" shall contain a specific statement of 
the amount of any initial or special fee due from the 
purchaser of a time-share on or before settlement of the 
purchase contract and the basis for such fee. Such fees 
include, without limitation, a required contribution to: (I) 
the payment of costs of conversion in any manner other 
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than through payment of the time-share offering price; and 
(ii) a reserve for capital expenditures. 

~ § 6.5. Finances, conversion project. 

A. In addition to the information required by Regulatioft 
a&.l-4 § 5.13 of the regulations , the section captioned 
"Finances of Time-Share [Use or Estate] ownership" shall 
contain the information set forth in sabpamgFftl'fts 
subsections B and C hereof. 

B. The actual expenditures made on operation. 
maintenance, repair or upkeep of the building or buildings 
within the last three years shall be set forth in tabular 
form as a form of the proposed budget of !be project. The 
expenditures shall be , cumulatively broken down on a per 
time-share unit basis and on a per time-share basis in 
proportion to the relative voting strengths allocated to the 
time-shares by the bylaws. If the building or buildings 
have not been occupied for the entire three~year period, 
then the information shall be set forth for the maximum 
period the building or buildings have been occupied during 
the three-year period. 

C. The section shall include a description of any 
provisions made in the budget for reserves for capital 
expenditures and an explanation of the basis for such 
reserves. If any part of !be capital reserves will or may 
be obtained other than through regular assessments such 
fact shall be stated. If no provisions is made in the budget 
for these reserves, a statement to that effect shall be 
included. In the case of a time-share estate program, the 
section shall state the amount of capital reserves which 
will be accumulated by the time-share estate owners' 
association during the developer control period together 
with any provisions of the time-share documents specifying 
the rate at which reserves are to be accumulated 
thereafter. 

~ § 6.6. Present condition of time-share project. 

A. The section captioned uPresent Condition of 
Time-Share Project" shall . contain a statement of the 
approximate dates of original construction or installation of 
all physical assets in the time-share project. A single 
construction or installation date may be stated for all of 
the physical assets; (I) in the time-share projects; (ii) 
within a distinctly identifiable portion of the time-share 
projects; or (iii) within a distinctly identifiable category of 
physical assets. A statement made pursuant to the 
preceding sentence shall include a separate reference to 
the construction or installation date of any physical asset 
within a stated group of physical assets which was 
constructed or installed siguificantiy earlier than the 
construction or installation date indicated for the group 
generally. No statement shall be made that a physical 
asset or a portion thereof has been repaired, altered, 
improved or replaced subsequent to its construction or 
installation unless the approximate date, nature and extent 
of such repair, alteration, improvement or replacement is 
also stated. 
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B. Subject to the exceptions provided in subpaF11gF8pl!s 
subsections B, E and F hereof, the section captioned 
"Present Condition of the Time-Share Project" shall 
contain a description of the present condition of all 
physical assets within the time-share project. The 
description of present condition shall disclose all structural 
defects and incapacities of major utility installations to 
perform their intended functions as would be observable, 
detectable or deducible by means of standard inspection 
and investigative techniques employed by architects or 
professional engineers, as the case may be. 

C. The section shall indicate the dates of inspection by 
means of which the described present condition was 
determined; provided, however, that such inspection shall 
have been conducted not more than one year prior to the 
date of filing !be application for registration. The section 
shall identity the party or parties by whom present 
condition was ascertained and shall indicate the 
relationships of such party or parties to the declarant. 

D. A single statement of the present condition of a class 
of physical · assets shall suffice to disclose the present 
condition of each physical asset within the class provided, 
however, that unless sabparagPB:ph subsection E hereof 
applies, such statement shall include a separate reference 
to the present condition of any physical asset within the 
class which is significantly different from the present 
condition indicated for !be class generally. 

E. The description of present condition may include a 
statement that all structural components in the time-share 
project or in a distinctly indentifiable portion thereof are 
in sound condition except those for which structural 
defects are noted. 

F. In a case in which there are numerous physical 
assets within a class of pbysical assets and inspection of 
each such physical asset is impracticable, the description 
of present condition of all the physical assets within the 
class may be based upon an inspection of a number of 
them selected at random, provided that the number 
selected is large enough to yield a reasonably reliable 
sample and !be total number of physical assets within the 
class and the number selected are disclosed. 
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- § 6. 7. Replacement requirements. 

A. Subject to the exception provided in SH!Jp&Rlgfftplls 
subsection B hereof, the section captioned "Replacement 
requirements" shall state !be useful lives of all physical 
assets in the time-share project. The section shall state 
that expected ·useful lives run from the date of inspection 
by means of which the expected useful lives were 
determined. Such inspection date shall be stated. 

B. A single statement of !be expected useful life of a 
class of physical assets shall suffice to disclose the 
expected useful life of each physical asset within the class; 
provided, however, that such statement shall include a 
separate reference to the expected useful life of any 
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physical asset within such class which is significantly 
shorter than the expected useful life indicated for the 
class generally. 

C. An expected useful life may be qualified. A qualified 
expected useful life is an expected useful life expressly 
conditioned upon a given use or level of maintenance or 
other factor affecting longevity. No use, level of 
maintenance or other factor affecting longevity shall be 
stated as a qualification unless such use, level of 
maintenance or factor is normal or reasonably anticipated 
for the physical asset Involved. If appropriate, an expected 
useful life may be stated as being indefinite, subject to the 
state qualifications that the physical asset involved must be 
properly used and maintained. An expected useful life may 
be stated as being within a range of years, provided that 
the range is not so broad as to render the statement 
meaningless. 

D. The section shall state the replacement costs of all 
physical assets In the time.,.hare project including those 
whose expected useful lives are stated as being indefinite. 
The replacement costs shall be broken down on a per unit 
basis or a per time.,.hare basis. A statement of the 
replacement costs of a representative member of a class 
of physical assets shall suffice to disclose the replacement 
cost of each physical asset within the class; provided, 
however, that such statement shall include a separate 
reference to the replacement cost of any physical asset 
within the class which Is significantly greater than the 
replacement cost indicated for the representative member 
of the class. 

PART 7. 
POST-REGISTRATION PROVISIONS. 

~ § 7.1. Material change defined. 

As used In Regalaliens :!'fOl §§ 7.2 through :!'hit 7.5 
.. material change" shall mean a change in any information 
or document disclosed in or attached to a public offering 
statement whose form and content are designated for use 
pursuant to Regulaliens ~ §§ 2.3 subsection C or 
~ 7.3 subsection B. which renders such information 
or document substantially Inaccurate, Incomplete or 
misleading. Any changes occurring in the real estate tax 
assessment or rate, utility charges, common maintenance 
fees, association dues, assessments or other similar 
recurring expense Items shall not be deemed a material 
charge; provided, however, such information shall be then 
current when the public offering statement Is prepared 
and submitted to the Cemmlssioa board and shall be 
updated at least on an annual basis. 

The issuance of the updated exchange agea!!s company's 
annual report shall not constitute a material change; 
except, however, upon receipt thereof by the developer, it 
shall commence distribution of same in lieu of all others 
in order to satisfy § 55-374(b) of the Code of Virginia. 

Without limiting the generality of the preceding 
sentencer a material change shall be deemed to occur 
whenever (i) information or a document required to be 
disclosed In or aitached to a public offering statement but 
not so disclosed or attached by reason of its previous 
unavailability or nonexistence becomes available or comes 
into existence and (ii) a new budget is adopted in a 
project where time-share estates are sold. 

:!'fOl § 7.2. Amelldment of public offering statement. 

A. Prior to or upon the occurrence of a material 
change, or as soon thereafter as possible, the developer 
shall amend the public offering statement to disclose the 
modified or additional Information and -/<H' to Include that 
modified or additional document, as the case may be. The 
developer may amend the public offering statement other 
than in connection with a material change. 

B. Amendment of the public offering statement may be 
accomplished In any Intelligible manner and, to the extent 
that strict compliance with any of the provisions of these 
regulations governing the form of presentation of 
Information in the public offering statement would be 
unduly burdensome, the developer may deviate therefrom 
In amending the public offering statement, provided that 
(i) no such deviation shall be more extensive than is 
necessary and appropriate under the circumstances, (II) 
the requirements of Reguialiens i!&3 §§ 5.2 and a&.l> 5. 7 
are strictly observed and (iii) the presentation of 
Information In the amended public offering statement is 
organized so as to facilitate reading and comprehension. 
Nothing contained herein shall authorize a deviation from 
strict compliance with a provision of these regulations 
governing the substance of disclosure in the public offering 
statement. If any Information has been inaccurate or 
misleading by reason of the material change and is not 
deleted from the public offering statement In connection 
with its amendment, such fact shall be clearly noted. 

C. Correction of spelling, grammar, omission, or other 
similar errors not affecting the substance of a public 
offering statement shall not be deemed an amendment of 
the public offering statement for the purposes of these 
regulations; provided, however, the developer shall file 
with the Cemmlssiea board a copy of a public offering 
statement so corrected. 

~ § 7.3. Filing of amended public offering statement. 

A. The developer shall promptly file with the 
Cemmissiea board a copy of an amended public offering 
statement. Unless SllbpaFBgFQpb subsection D hereof 
applies, the developer shall, as a part of such filing, 
update the application for registration on file with the 
Cemmissiea board either by filing a new application or by 
advising the Cemmlsslea board of changes In the 
information contained in a previously filed application 
f!fl<lf or file new or substitute documents. In the case of a 
public offering statement (i) amended other than in 
connection with a material change or (II) presumed 
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current pursuant to Regulations a:h& § 7.5 , the filing shall 
indicate the date of amendment. 

B. Unless SHBpaFagF~h: subsection D hereof applies, the 
Commission board shall issue a notice of filing within five 
business days following receipt in proper form of the 
materials required by sebpaFB:gFaph subsection A hereof. 
The Commission board shall review the amended public 
offering statement and supporting materials to determine 
whether the amendment complies with Regulation ~ § 
7.2 . At such time as the Cem.missiea board affirmatively 
determines that the amendment complies with Regulation 
~ § 7.2 , but not later than the 30th day following 
issuance of the notice of filing, it shall enter an order 
designating the amended form and content of the public 
offering statement to be used. Such order shall provided 
that previous orders designating the form and content of 
the public offering statement for use are superseded. 

C. If the Cemmissiea board determines, pursuant to 
suiJpamg<apk subsection B. hereof, that an amendment to 
the public offering statement does not comply with 
Regulation ~ § 7.2 , It shall immediately, but in no 
event later than the 20th day following issuance of the 
notice of filing enter an order declaring the amendment 
not in compliance with RegulatieR ~ § 7.2 and . 
specifying the particulars of such noncompliance. In the 
case of a public offering statement amended other than in 
connection with a material change, the order shall relate 
back to the date of amendment. If neither of the orders 
provided for by this sabpaFQgffiph subsections C and 
suiJpaFagFaph B hereof are entered within the time 
allotied, the amendment shall be deemed to comply with 
Regulation ~ § 7.2 . The developer may, at any time, 
correct and refile an amended public offering statement; 
provided, however, that if an order of noncompliance has 
been entered with respect to the amendment, all of the 
provisions of subpaFagFapks subsections A and B hereof 
and this subpamg<aph subsection C. shall apply to such 
refiling. 

D. If the material change which resulted in amendment 
of the public offering statement was an expansion of the 
time .. hare project, the developer shall file a complete 
application for registration of the additional units, 
provided, that no such application need be filed for units 
previously registered. Such application for registration shall 
be subject to all of the provisions of Seetioo :13 Part 2 and 
the Commission board shall observe the procedures of 
Regulalion ~ § 2.3 in regard to the application. 
Documents then on file with the Comml!isloa board and 
not changed in connection with the creation of additional 
units need not be refiled, provided that the application 
indicates that such documents are unchanged . . 

E. In each case in which an amended document is filed 
pursuant to this paragraph and the manner of its 
amendment is not apparent on the face of the document, 
the developer shall provide an indication of the manner 
and extent of amendment. 
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a'M § 7.4. Current public offering statement. 

A. A public offering statement is current if its form and 
content are designated for use pursuant to RegHlatiens 
~ § 2.3 subsection C or ~ § 7.3 subsection B. 
and remains current so long as no material change occurs 
and any amendment of the public offering statement other 
than in connection with a material change is made in 
compliance with Regulallon ~ 20.2 . 

B. A public offering statement ceases to be current upon 
the occurrence of a material change, and subject to the 
exception provided in Regulation a:h& § 8.5 , does not 
thereafter become current unless and until (i) it is 
amended pursuant to Regulatioa ~ § 7.2 and (ii) the 
Cemmissiea board , with respect to such amendment, 
enters an order pursuant to Regulallea ~ § 2.3 C or 
~ § 7.3 B or fails to enter, within the times allotted 
therefor, any of the orders provided for by Regulations 
~ § 7.3 subsections B and c. 

C. If the Commlsslea board determines that a public 
offering statement amended other than in connection with 
a material change falls to comply with Regulation ~ § 
7.2 , that public offering statement ceases to be current as 
of the date of amendment. Such cessation shall be affected 
retroactively by the Cemmissien's board's entry of an 
order of noncompliance and nothing contained herein shall 
limit the developer's right to use the public o!!ering 
statement as current prior to the entry of an order of 
noncompliance. The public offering statement does not 
thereafter become current unless and until it is corrected 
and refiled and the Commission board , with respect to 
such amendment, enters an order pursuant to Regulatien 
~ § 7.3 B or !ails to enter either of the orders 
provided for by ~ Regulatione § 7.3 subsections B or 
c. 

a:h& § 7.5. Certain amended public offering statements 
presumed current. 

A. A public offering statement amended by the 
developer to disclose any material change which is·~ an 
aspect or result of the orderly development of the 
time .. hare project or the normal functioning of the 
time-share estate owners' association shall be presumed 
current immediately upon its amendment, subject, 
however, to the condition that the Commission board shall 
subsequently determine that the amendment was made in 
compliance with Regulation ~ § 7.2 • An amended 
public offering statement presumed current pursuant to 
this subsection shall be referred to elsewhere "in these 
regulations as a presumptively current public offering 
statement. 

B. The developer shall file with the Commission board a 
copy of a presumptively current public offering statement 
and all of the provisions of Regulations ~ § 7.3 shall 

. apply to such filing except that, in addition, (i) the filing 
shall be made no later than lea ~ 20 business days 
following the occurrence of the material change which 
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necessitated the amendment and (ii) the filing shall 
indicate the developer's plans, if any, to deliver the 
presumptively current public offering statement to 
purchasers pursuant to § 55-376 of the Code of Virginia . 

C. A Cemmissiea board order declaring that an 
amendment which resulted in a presumptively current 
public offering statement is not in compliance with 
Regulalian ~ § 7.2 shall render ineffective the 
presumption that the public offering statement is current. 
In that event, the public offering statement shall be 
deemed to have ceased being current upon the occurrence 
of the material change which necessitated the amendment. 
Nothing contained herein shall limit the developer's right 
to use a presumptively current public offering statement 
prior to entry of the order of noncompliance. A 
presumptively current public offering statement also ceases 
being current upon the developer's failure to file within 
the time provided in sebpamgraph: subsection B hereof, 
but such cessation shall have no retroactive effect. A 
presumptively current public offering statement which 
ceases pursuant to this sabparagrapll subsection does not 
thereafter become current unless and until it is filed or 
refiled with the Commissioa board pursuant to Regulallon 
~ § 7.3 and the Commissloa board with respect to such 
public offering statement, enters an order pursuant to 
Regulalioa ~ § 7.3.B. or fails to enter, within the 
times allotted therefor, any of the orders provided for in 
~ § 7.3 subsections B and C. 

~ § 7.6. Public offering statement not current; 
notification of purchasers. 

When ordered by the Cemmissieo board • the developer 
shall notify every time-share purchaser to whom has been 
delivered a public offering statement which was 
subsequently determined not to have been current at the 
time of its delivery. Such notification shall indicate that 
any contract for disposition of a time-share is eaoeellable 
may be cancelled unless and until the developer complies 
with the provisions of § 55-376(c) of the Code of Virginia . 
The developer shall file a copy of !he notification with the 
CommissioB board , 'l'lle provlslaas <* lllis seelieft -
apply eBiy !e lll&se parellaseFS Wile W llle Flglll <* 
reseissieo applieable t& ~ tPB:osaetien. and provide proof 
that all purchasers then under contract were given the 
opportunity to cancel their contracts to purchase a 
time-share. 

!Jrl-!1. § 7. 7. Annual report by developer. 

AI leas! aaaaally, llle developer - FeYlew llle jHiblle 
eUeF!eg slalemeal llleB beiBg dell•Jered !e parellaseFS. H 
suell jHiblle eUeF!eg slalemeal Is ll6l elll'felll, llle 
dm•eleper - amet>d llle jHiblle eUeF!eg slaleme&t !e 
eampliaaee - llle reE~Hiremeals <* Regulallon ~ 

A. Within 30 days prior to each anniversary date of the 
effective date of registration the developer shall file with 
the board an annual report in the form required by the 
board. 

B. The report shall reflect any material change in the 
information contained in the original application for 
registration or supplemental registration application and 
shall be accompanied by the required fee. 

C. If the time-share project is a time-share estate project 
and the developer control period is still in effect for any 
portion of the project, the developer shall append to the 
annual report the time-share owners' association annual 
report required by § 55-370.1 of the Code of Virginia. 

~ Pravlsiaas applieable !e subsllaled diselosare 
doeumeal, praspeelus. - ~ 'l'lle pro•Jisiaas <* Regulalloas 
ii'M lltfl>agll !Jrl-!1. - apply le " eubsliluled diselasure 
doeumeal !e llle same fiHiftfteF aB<I le llle same - -
llle apply !e Pl>blle -..g slalemeals. 

fl>t 'l'lle l>etly <* llle proseelus - 1>e amended eBiy as 
pravlded kt applieable seoorllles Jaw, 'l'lle dtweloper -
immediately me with tile CemmissieR 8R¥ ameodmeots te 
llle l>etly <* llle prospeelas and; upoo reeeipt lllereef; llle 
Cammissio& - eHteP IHl ordef desigaatiag llle lePm aB<I 
een1et>1 <* llle prospeelus le 1>e IISe<l aB<I pro•Jldlng -
pri!'Jiaus ..-, desigaat!Bg llle lePm aB<I een1et>1 <* llle 
t~re~eetus teF use are supeFSeEleEl. A praspeeQJ.s is euHeBt 
se leftg as II Is elfeeli\•e aB<Ier applleable seeurilies law 
aRd tile illfarmatieo atld Eleeemeots attaeBeEl tlteFete are 
elH'l'eal aB<Ier llle previsions <* Regu!Htioas ~ aB<I ~ 
'l'lle de•Jeloper - Immediately Blllify llle Commission ~ 
tfte praseeW.s eeases being effeetP:e. U Re praspeet\ls is 
elfeeii•Je aB<I llle developer proposes le ea&llnue eUeF!eg 
lime sllares, llle di!'Jeloper - me a Pl>blle eUeF!eg 
slate!Beat - llle Ca!Bmlsslan paFSuaal le Regulallon ~ 

~ 'l'lle pro•Jisioas <* Regulation ~ - apply 1e 1t 

prospeelus kt llle same fiHiftfteF aB<I le llle same -
- !bey apply !e a Pl>blle eUeF!eg slatemenl. 

f<» Ia "" IHHIUitl FeYlew i&•Jai'Jl&g a prospeelus 111e 
de•Jeloper - eemp1y - aH <* llle pro'llsloas <* 
RegulatlaB !Jrl-!1. applieable !e jHiblle eUeF!eg slalemeals 
and; ilt addilion, - eerlify - IHl elfeeli'Je prospeelus 
Is IWftilalbe fer dell'lery le parellaseFS aB<I - lHtll<!ale 
- dl!'.'eloper's j>lltHs or O"'leelallaas regarding llle 
eeotiouiog effeetiveoess ef the pre~eetus. 

§ 7.8. Termination of registration. 

A. At any time, upon petition filed by the developer the 
board shall enter an order of termination, which order 
shall become effective upon issuance of the order by the 
board. 

B. In a time-share estate project, if the annual report or 
petition of the developer filed with the board indicates 
that the developer has transferred to the time-share 
owners' association titie to all or any portion of the 
time-share project and that no further development rights 
exist therein by the developer, the board shall forthwith 
issue an order terminating the registration of such portion 
as a time-share project. 
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C. Prior to termination of registration, all bonds filed 
with the board in compliance with the Real Estate 
Time-share Act must be released. 

PART 8. 
EXCHANGE PROGRAMS. 

§ 8.1. Application for registration. 

Application for registration of time-share exchange 
companies shall be filed at the offices of the board. The 
application shall contain all of the documents and 
information required by § 55-374.2 of the Code of Virginia. 
Each application lor registration shall be submitted on the 
standard application form. The application shall be 
accompanied by the fee established by § 2.4 D. 

§ 8.2. Disclosure document. 

The exchange company -shall prepare and tile with the 
board a disclosure document which will be distributed to 
all time-share purchasers who opt to participate in the 
exchange program. Not more than one version of the 
disclosure document shall be authorized for use at any 
given time with respect to a particular exchange program. 

§ 8.3. Preparation of the disclosure document; readability. 

The disclosure document shall be clear, understandable 
and as brief as is consistent with lull and accurate 
disclosure. In no event shall the disclosure document be 
made so lengiby or detailed to discourage close 
examination. Determination as to compliance with the 
standards of this section are within the exclusive discretion 
of the board. · 

§ 8.4. Nature of information to be included. 

A. The provisions tor the contents of the disclosure 
document as required by § 55-374.2 A of the Code of 
Virginia shall be strictly construed to promote full and 
accurate disclosure. 

B. The requirements for disclosure are not exclusive. In 
addition to expressly required information, the applicant 
shall disclose all other available information which may 
reasonably be expected to affect the decision of the 
ordinarily prudent time-share purchaser to accept or reject 
membership in the exchange program. The exchange 
company shall disclose any additional information 
necessary to make the required information not 
misleading. No information may be presented in such a 
fashion as to obscure the facts, to encourage a 
misrepresentation of the facts or otherwise to mislead a 
prospective member of the exchange program. 

C. No information shall be incorporated by reference to 
an extrinsic source which is not readily available to the 
prospective member. Whenever required information is not 
known or not reasonably available, such fact shall be 
stated in the disclosure document with a brief explanation. 
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Whenever special circumstances exist which would render 
required disclosure inaccurate or misleading, the required 
disclosure sbail be omitted, provided that such 
modification or omission promotes lull and accurate 
disclosure. 

D. The disclosures required by § 55-374.2 A (1) through 
(18) of the Code of Virginia may be in any order selected 
by the applicant and may be in a supplement to a larger 
brochure published by the exchange company, provided 
nothing in the larger brochure is in variance to that 
information contained in such supplement. 

§ 8.5. Annual report. 

On or before July 1 of each year, an exchange company 
whose exchange program bas been registered by the board 
must liie an annual report which updates the registration 
and disclosure document filed with the board. Such report 
shall be accompanied by the tee established by § 2.3 
subsection D of these regulations. 
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I I I I I I I DEPARIMEN!' OF CCl1MEI'CE 
3600 WEST Brol\D S'l'REET, Slll FimR 
RICIDniD, VIICINIA 23230 

APPLiCATION FOR REGISTRATION 

OF TlME-SHARE PROJECT 

-"!'\ t, i''" )i 
\-=r::.~~.;..;.:il' 
~~ 

l'>1akechccks p:>.yab!c 
''Treasurerol Virgin1 

In accordance with §55-J!H, Code of Virginia, 1950, as amended, the undersigned requests rcgistr:uion of 
the following styled time-share project and, herewith, submits a registration fee in the 

amountof (S ___ ). 

REGISTRATION NO. 

Date _______ ~ 
by; AU!horizcd Officer or Agomt 

I. NAME OF PROJECT 

11. ADDRESS OF PROJECT----------------------

III. DEVELOPER: 

A. NAME OF DEVELOPER ___ -c--cc-------:c-------
B. ADDRESS OF PRINCIPAL PLACE OF BUS! :"'ESS OF DEVELOPER: 

(Telephone Number; AREA CODE___ i'UMBER l 
EXHIBIT A: If Developer is a corporation, auach copy of Ccnificn.te of Incorporation"" Cer­
tificate of Authority to Transact Business in Virginia issued by State Corporation C:omnliS,ion. 1 f 
Developer is a parmership of joint ~·cnturc. anach r~cording data for any partnership or jmnt , en­
ture agreement recorded. Otherwise, attach a ccnified statement of ~xplan:nion. 1.\l~rk 
"EXHIBIT A.") 

C. ADDRESS. TELEPHONE NUMBER .-\:0."1) :'>'-\!\IE OF .\1.-\\.-\.GER OF EACH OH"lCE 
OF DEVELOPER LOCATED WITIII:"' TilE IIOL;:O.:IJS OF \"IRG1:"01A: 

(Address) (Phone) (:\hnaeer) 

(If addition:tl space i.1 required. ·omplcte ·•n separate ,hcct of paper, auad1 and mark 
"Schedule Ill C.") 

D. Name and address of each princip:od, officer, director, p:utner or trustee of I he developer."'-

Name: Title 

~~~~i~~~e ~~~~~~~: n-'~~,O~~,c,c, C.;,C,C;mO<Ci!aC,Cr0:0 0.,mO,O,o0o,o,o.,,o,o"o,c, c,,o,o"c,o,c,c,::,o."c• o,c"o.'"'c,c,o,cmo,;:;;,,. 
"Schedule Ill D.") 

IV. VIOLATIO:'o!S. BANKRUPTCIES, DISCIPLINARY AND LITIGATI0;'-05: 

A. State whether, during the preceding./il"e years, any of the individuals or entities named in Ill 
D above are or have been involved as d~fend:mts in an" action beiore a fed~ra!, state, or 
foreign coun or administrative agency, including a d'tsciplinary proceeding before any 
governmental body or agency; 

B. State whether, durins the preceding five years, any of the individuals or entities named in Ill 
D above have been adjudicated a bankrupt or have undergone any proceding for the rt"lief of 
debtors. 
(Auach descriptive material and mark as "Sch~dule IV A orR", as applicable.! 

V. DESCRIPTION OF THE PROJECT: 

A. TITLE TO LAND: 

A. Name and address of current owner of l3nd: 

(If Developer is not record owner of land, <lllaeh a <:opy of any <:ontraet he has executed 
to purchase the land, any option he holds for purchase of the land or any lease under 
which he holds the land. Mark "Schedule \"A.") 

B. Recording reference for current deed for land: -------------

EXHIBIT 8: Attach a current title insurance policy or opinion issued within the preceding 
thiny days by a licensed 3ttorncy who is not a salaried employee. oificer or dir~ctor of the 
Developer or owner showing the condition of th~ tit!~ to :he Time-Share project induding all 
encumbrances again.st it. If the legal description of the land comained in the title insurance 
policy or opinion is not identical to the legal description of the land comaincd in the time· 
share project instrumems, attach also a certification e.~ecuted by a registered land surveyor 
or a licensed auorney that the submitted land des~ribed in the time-share project instruments 
is the same land as or lies wholly within the boundaries of the land described in the title in· 
surance policy or opinion. ()\fark "F~XHIBlT B.") 

H. BUILDING STATt:S: 

1. Are aU improvements on land fikd as part of EX I flinT n hereto _completed? 

2. If answer to "A" above is nffirmative. give npproximate <:<lmpletion date and state that 
all current zoning and other government re~ulati<:>n~ conccrnin<: such impro.-cmems have 
been complied with or attach a statement ~iv•n~ p~niculars ''f anv in.<tance in wh1ch o;uch 
regulations have not been met.()'.!ark such statement "Schedule \".11.2.") 

3. If answer to "A" above is negative: 

(A) Gi"c the status of the following mallet' inclu<Jing the dates of an}" approval or ap· 
plications if not approved: 

(1) Zoning compliance: ------------------­

(2) Site plan:---------------------­

(3) Building permit:--------------------

{4) Site preparation and building comtru.:1ion: -
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(B) Provide the information requested below with regard to proposed improvemems: 

(l) Anticipated cost of completion of improvements:---------­

(2) Contract price, if any, with general contractor:----------­

(3) Source of construction funds and amount from each source: 

(4) If construction funds are or will be borrowed, state ammmt(s) for which loan 
ccmm:tment has been obtained from construction lender and amoum(s) of loan 
proceeds not yet disbursed: ---------------­

(5) Attach copy of construction loan commitment. (!'>lark "Schedule V.B.J (B) 
(5).") 

(6) State whether construction loan has been funded and, if not, state reasons: 

(7) If any construction loan is to be obtained or if anv construction funds are to be 
obtained by a capital contribution to the DeveloPer. pr_o~ide a finan~ial state­
ment or other eviden~e of the availability to such lender or comributor of the 
funds to be lent or the capital to be contributed. (Mark .. Schedule V .B.J (8) 
(7).") 

(8) If any construction funds are to be obtained other than throu~h a construction 
loan or a capital contribution, provide a financial statement or other e\·idence of 
availability to the De1·eloper of the necessary funds. (;..lark ··Schedule V .B.J (8) 
(8)."') 

C. PROJECT INFOR.\IATION 

1. Number of units in the entire project:----------------

2. Number of units in the entire project which wlll be offered on a time-share basis: 

3. \Vii! the purchasers of time-sh;~res be offered membership in an exchange program? 
If so. is the exchange service an alfiliate of .the de'"e!oper? 

Name and address of exchange sen ice: ----------------

4. Is the program a con\"ersion project? . If so. has the butldingts) b~en oc-
cupied within the last three years"! 

VI. ADOITIO:-IAL EXHIBITS 

EXHIBIT C: An;~ch with all required and permitted exhibits, a cop)· oi the proposed public of­
fering statement complying with § 55-374 of the Virginia Code. 

EXHIBIT D: Attach copies of time-sh:.rc instmments ~nd ~ny documents referred to !herem. 

EXHIBIT E: Attach the irrc'"ocablt appointment of the Real Estate Commission to recei'"c ~er­
vice of ony proceeding an<ing under the pro'"i'ions ot" §§ 55-360 throul!h 55-4UO of 
the Code of Virginia. 1950, as amended, a~ain~t the Dc,·elopcr or his agent using 
the form provided for thiS purpose by th~ Commb~ton. 

EXHJBIT F: If the project is a cOn\"ersion project. au~ch a noti~c and certified statement as re­
quired by~ 55-374 (01, Code of Virginia, 1950, as :~mended. 

NOTICE ·~ 

Section 55-394, Code of Virginia, 19SO.us amended. provides thnt the llcvclnpcr . .t1all immediately report 
•ny muterial changes in the informution initially suhmincd 10 !he Commission in the Appliouion for 
Registration. 

STATE OF 

COUNTY (n' 
) S.~­
) 

AFFIDAVIT 

hereO:;,c,o,o .. o,o:,,o.,,,c,o,o,o<hc,c,;;,o,~,m;;;;rno:.,chc,o";w;;i;;;-th· ~u~%'i~e~u!~e5fuft~~re~~~s~~:,~,~~~~ ~~:~e~~:t~~~~".,~;~~~ 
tion hereof, and that he is the Developer of the time-share project for which application for registration is 
being made, or~~~~ be is the officer or agent authorized by the Developer to affix his signature hereto. 

Affiant furtheT deposes and says: That nothing done or planned in connection with the marketing of the 
time-share project for which application for rc~istration is hereby made is or will be, to the best of his 
knowledge, contrary to the provisions of§ 18.2-216, Code of Virginia, 1950, as amended. 

Authorized Signature . 

Subscribed and sworn to before m"e this---- day of I 9 __ " 

City or County and State 

Offic~r Adminiotering Oath 

Notary public in County/City of State of ______________ _ 

My Commission expires ________ _ 

PE:'I.'.-\LTIES 

Section 55-400. Penalties- Any person vinhllint •my uf I he [lr<>vision5 uf ~§ 55-374, 55-375. 55-376, 55. 
379, 55-381, 55-385 or nny order i.<sued pursunnt In~§ S5-J96 through S5-3'l9 ~hall be guilt)- of a Clu~.~ 2 
misdcmennor. Each violation shall b~ deemed D ~e()aratc nffcnw. 
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EXHIBIT£: 

IRREVOCABLE APPOINTMENT OF THE VIRGINIA REAL ESTATE COMMISSION TO RECEIVE SERVICE OF 
ANY LAWFUL PROCESS IN ANY PROCEEDING ARISING UNDER PRO>:ISIONS OF SECTIONS 55-360 
THROUGH ss-•OO, CODE OF VIRGINIA, 1950, AS AMENDED. 

Name of App!lcant 

Address of Applicant: ------·-------------------

WHEREAS. the above-named Applicant has made application for registration of a time-share 
project known as under provisions 
of Section 55-39_\~ode of Virginia, 1950, as amended. 

WHEREAS, under provisions ol said Section, It is required that each and every applicant lor 
registration file an Irrevocable Appointment of the Virginia Real Estate Commission to Receive Ser­
vice of Any Lawful Process in Any Proceedings Arising Incident to Any Time-Share PrOJect Submit­
ted for Registration by the Applicant with the COmmission. 

NOW, THEREFORE, I, the above-named applicant or authorized agent for the applicant, hereby 
execute and tile with the Secretary of the Virginia Real Estate commission on behalf of the Applicant 
lull and irrevocable authority to receive service of any law lui process in an.y proceedln.g ansin.g under 
Sections 55-360, Code of VIrginia, 1950, as amended. in the name of the applicant, either individually, 
or co-panr1ers or members of the applicant in any of the courts of record of the State of Vlrgin'•a. and 
it Is hereby stipulated and agreed that such service of such process on said Secretary shall be taken 
and held in all courts to be as valid and binding as if due service had been made upon the applicant, 
its partners and members personally within the Slate of Virginia. 

IN WITNESS WHEREOF, I . have hereunto 
signedbynamethis dayof 19 

Applicant 

by --~.c,~"c,c,c,c0cAc9c0c0c.,c,"0"'"'icc0c,---

Subscribed and sworn to before me this ___ day of , t9 __ • 

•• (City or county and state) 

Officer Adminlstenng Oath 

Notary Public in County/City of State of _______ _ 

My commission e)lpires ___________ _ 

.... 

FIDELITY IDND 10 INSURE E'.SODV I>E!'C6ITS 

==.-:~===~~=== ("P~incipaln) has applied to the Real Estate 
Board of Virginia fo~ registration of a time-share developnent to be called 

-----------------------------------------------------located 

at (Address), 

in the city of (City), (State). 

1. It is hereby established that -----------------

( ''Pr inc i pa 1 "J and c;;-,;;--;;;;;;;;;;;;--;;;;;;;;;;,;;;;,--,.-,;;--;;;;.,;;;;<,.-.,-;;~;;;; 
("Surety"), a surety canpany authorized to do business in the 
o:moonwealth of Virginia {"Surety"), are held and firmly bound unto any 
person purchasing a time-share in Virginia !rem the Principal, his 
agents, employees Or independent contractors in an amount equal to 

-;;;c;;;;;;;;10Cr;;;;;;-;;r,.-,cc:mc--;<;;;;"';rv in accordance with and subject. 
to the provisions of§ 55-375, Code of Virginia, as arnended, and as may 
be arnended fran time to time. 

2. Upon proper cancellation of the Purchase Agreement pursuant to the pro­
visions of § 55-376, Code of Virginia, as amended, and upon default on 
the part of the Principal in the performance of any of the terms, cove­
nants or conditions of its obligation to return to a purchaser the 
deposit held pursuant to § 55-3'1'5, Code of Virginia, as amended, the 
Surety shall become 1 iable to the purchaser in the amount of his depo­
sit towards the purchase of the time-share (not to exceed the amount of 
this Bond) to be paid not later than thirty days after notice to the 
Surety of,its liability;. ' 

3. This Bond shall remain in full force and effect for a period of one (1) 
year fran the date hereof and shall autc:matieally renew itself from 

year to year thereafter unless and until ------------

(Surety), {City), (State), 
shall have given thirty <30) days prior written notice to the purchaser 
and the Virginia Real Estate Board by certified mail, return receipt 
requested, of its intent ta terminate the Bond at the expiration of 
said thirty (JOJ day period. During said thirty (30) day notice 
per lad, this Bond shall rEmain in full force and effect. 

4. This Bond shall be maintained so long as the developer offers time­
shares in the project for- which this lklnd is estab\ ished. 
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Proposed Regulations 

DEPARTl\IENT OF SOCIAL SERVICES (BOARD OF) 

Title ,ill Regulation: VR 615w70-5. Health Care Coverage. 

Statutory Authority: § 63.1·25 of the Code of Virginia. 

Public Hearing Date: N I A 
(See Calendar of Events section 
for additional information) 

Summary: 

Under the provJSwns of state and federal law, the 
Division of Child Support Enforcement shall include 
provisions in support obligations for the establishment 
and enforcement of health care coverage and shall 
secure health care information. 

Section 63.1-25 of the Code of Virginia provides the 
State Board of Social Services with the authority to 
make such rules and regulations as necessary to cany 
out the intent of the department's programs. 

VR 615-?Q-5. Health Core Coverage. 

PART L 
DEFINITIONS. 

The following words and terms, when used in this 
regulation, shall have the following meaning unless the 
context clearly indicates otherwise. 

"Aid to Dependent Children (ADC)" means a category of 
public assistance paid on behalf of children who are 
deprived of one or both of their parents by reason of 
death, disability, or continued absence (including desertion) 
from the home. 

"Aid to Dependent Children/Foster Care (ADC/FC)" 
means a program intended to provide maintenance and 
care for children, otherwise eligible for ADc;, for whom 
the local welfare agency has been given the responsibility 
for placement and care by the court. 

"Custodial parent" means the person who bas physical 
and legal custody of the child or children. 

"Division of Child Support Enforcement (DCSE)" means 
the single and separate organizational unit within the 
Department at Social Services which carries out the 
responsibillty for the Title IV-D Child Support Enforcement 
Programs in Virginia. 

"Department" means the state Department of Sodal 
Services. 

"Department of Medical Assistance Services (DMAS)" 
means the single state agency designated to administer or 
supervise the administration of the Medicaid program 
under Title XIX of the Social Security Act. 

"Health care coverage" means an insurance plan 
providing hospital, medical and surgical care coverage for 
dependent children provided such coverage is available 
and can be obtained by a responsible person (as defined 
below) at a reasonable cost. 

"Medicaid" means the program for paying certain 
medical expenses for persons who are eligible tor ADC. 

"Notice and Finding of Finandal Responsibility" means 
the document which (1) makes an administrative support 
determination legally enforceable in noncourt ordered 
cases, and (2) makes legal use of administrative 
enforcement remedies in court ordered cases. 

"Public assistance (PA)" means a grant of money by the 
state for those who qualify. 

"Reasonable cost" means employment related health 
insurance. 

"Responsible person (RP)" means any person obligated 
under Virginia law for the support of a dependent child or 
the caretaker or parent of such child. 

PART II. 
PROPOSED REGULATION. 

§ 2.1. The Division of Child Support Enforcement (DCSE) 
shall include provisions in support obligatioiLS tor the 
establishment and enforcement of health care coverage 
and shall secure health care support informatioa 

§ 2.2. DCSE shan include provisions for the administrative 
establishment and enforcement of health care coverage in 
support obligations for all nonpublic assistance cases. But 
these provisions shall not be enforced if the responsible 
person is unable to obtain such coverage at a reasonable 
cost or if the nonpublic assistance client does not consent 
to these provisions. 

§ 2.3. In all Aid to Dependent Clllldren (ADC) cases, Aid 
to Dependent Children/Foster care (ADC/FC) cases and 
Medicaid cases, DCSE shall include a provision for health 
care coverage in support obligations. This provision shall 
not. however, be enforced if the responsible person is 
unable to obtain such coverage at a reaso~able cost. 

§ 2.4. For all DCSE cases which have court ordered 
support obligations, DCSE shall address the inclusion of 
health care coverage in such orders at the next court 
hea.>ing on any matter. A separate court hearing is not 
necessary to solely address the inclusion of health care 
coverage in support orders. 

§ 2.5. The responsible person and the custodial parent 
have the right to appeal the inclusion of health care 
coverage in support obligations by appealing the Notice 
and Fmding of Financial Responsibility to the State 
Hearing Officer as part of the normal appeal process of 
the Notice and Finding of Financial Responsibility. 
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§ 2.6. DCSE will request employers to notify DCSE of 
lapses in the health care coverage. 

§ 2. 7. The Department of Social Services wJII provide 
health care coverage information to the Department of 
Medical Assistance Services (DMAS) on all AD4 ADC/FC 
and Medicaid cases where health care coverage is in 
effect. In addition, Information regarding health care 
coverage for dependents for nonpublic assistance cases 
may also be provided to DMAS provided that DCSE bas 
the consent of the nonpublic assistance client. 

DEPARTMENT OF THE TREASURY 

Title Qf. Regulation: VR 640-02. Virginia Security lor 
Public Deposits Act Regulations. 

Statutorv Authority: § 2.1-364 of the Code of Virginia 

Public Hearing Date: January 8, 1987 - 10 a.m. 
(See Calendar of Events section 
for additional information) 

Summary: 

These regulations amend and supersede the 
Emergency Regulations adopted 5/15/86. 

Upon Its effective date of January 1, 1974, the Act 
superseded all other existing statutes concerning 
security for public deposits and established a single 
body of law to provide a procedure for securing such 
deposits that is unifonn throughout the Commonwealth. 
The Act does no~ of itself, require security for any 
public deposit, and thus the statutes previously existing 
continue In effect Insofar as they require certain 
deposits to be secured. Ail deposits that are required 
to be secured, whether by statute, by charter 
provision, or by the custodian of the lund, must be 
secured pursuant to the Act. No alternate method of 
securing such deposits may be utilized. 

The primary reliponslblllty for detennlnlng that the 
Act Is being complied with resis upon the financial 
Institutions that accept and bold public deposits. If a 
financial Institution officer is unable to ascertain 
whether a particular deposit Is a "public deposit" for 
purposes of the Act be should obtain the essential 
details and communicate with the public depositor, the 
financial institution's counsel, or the State Treasurer's 
office. If the deposit is a "public deposit" the 
pertinent inquiry Is whether the deposit either must be 
secured pursuant to the Code of Virginia, or whether 
the public depositor elecis to require security for the 
deposit. 

All moneys deposited by the State Treasurer must be 
secured pursuant to §§ 2.1-210 and 2.1-211 of the Code 
of Virginia. Ail county, and city moneys deposited by 
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a county or city treasurer or other public depositor 
must be secured pursuant to § 58.1-3158 of the Code 
of Virginia. 

If security is not required by law, but the deposit is 
within the statutory definition of a public deposl~ the 
treasurer or custodian of the moneys may elect to 
require security. If the amount of the deposit is Jess 
than the maximum amount of deposit Insurance 
applicable, there is no need for the treasurer or 
custodian to require security because the financial 
Institution wJII deduct the maximum amount of deposit 
insurance applicable to the account as provided by the 
Federal Deposit Insurance Corporation (FDIC) or 
Federal Savings and Loan Insurance Corporation 
(FSLIC) and secure only the excess which is not 
covered by the insurance. If the deposit exceeds the 
amount of insurance, the treasurer or custodian may 
decide that the deposit should be secured. In such 
event, be must communicate his election to the proper 
oUicer of the financial Institution holding the deposit, 
who may require the election to be manifested In 
writing on a form approved by the Treasury Board. A 
copy of the form will be retained by the treasurer 
and the financial Institution, and a copy will be 
forwarded to the State Treasurer. 

Definition of participants. 

The three major participants In the scheme of 
activities required by the Act are defined as follows: 

I. Qualified public depositories. Any national banking 
association, federal savin&< and loan association or 
federal sa vlngs bank located In Virginia and any bank, 
trust company or savings and loan association 
organized under Virginia law that receives or holds 
public deposits which are secured pursuant to the Act. 

2. Treasurers or public depositors. The State 
Treasurer, a county, city, or town treasurer or 
director of finance or similar officer and the 
custodian of any other public deposits secured 
pursuant to the Act. 

3. Treasury Board. The Treasury Board of the 
Commonwealth created by § 2.1-178 of the Code of 
Virginia consisting of the State Treasurer, the 
Comptroller, the State Tax Commissioner and lwo 
members appointed by the Governor. 

Treasury Board duties, powers and responsibilities. 

The Treasury Board is granted authority to make and 
enforce regulations necessary and proper to the full 
and complete perfonnance of its functions under the 
Act pursuant to § 2.1-364. The board may require 
additional collateral of any and all depositories, may 
detennlne within the statutory criteria what securities 
shall be acceptable as collateral, and may fix the 
percentage of lace value or market value of such 
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securities that can be used to secure public deposits. 
The board may also require any public depository to 
furnish infonnation concerning its public deposits and 
fix the terms and conditions with respect to security 
under which public deposits may be held. In the event 
of a default or insolvency of a public depository 
holding secured public deposits, the board may take 
such action as it may deem advisable lor the 
protection, collection, compromise or settlement of any 
claim. 

Administration. 

The Treasury Board has designated the State 
Treasurer to be the chief administrative officer with 
respect to the provisions of the Act. Inquiries and 
correspondence concerning the Act should be directed 
to: 

Treasurer of Virginia 
P.O. Box 6-H 
Richmond, Virginia 23215 

Effective Date: The Act became effective January, 1974, 
and was amended effective July I, !984. 

VR 640·02. Virginia Security for Public Deposits Act 

§ I. General. 

The definitions provided by § 2.1·360 of the Code of 
Virginia, shall be used throughout these regulations unless 
the context requires otherwise, 

§ 2. Effective date. 

These regulations, as amended, shall be effective on and 
after May M, W86 March 18, 1987 . 

§ 3. Required collateral lor banks . 

1ft lite ease ef a -. A. The required collateral of a 
national or state chartered bank to secure public deposits 
shall consist of securities qualifying as eligible collateral 
pursuant to these regulations which have a value for 
collateralization purposes not less than: 

w 1. Fifty pereellt ef lite avemge daily - ""' 

- - ef all j>ll9lle <lepeslls - by lite -dl!ffilg lite !welve eale&dar - Immediately 
preeeding lite .........t fl16fl!ll, er Fifty percent of the 
actual public deposits held at the close of business on 
the last banking day in the preceding ealeftdar month, 
or the average balance of all public deposits for the 
preceding month, whichever is greater; 

+lot 2. Seventy-five percent of the bank's average dally 
balance for eae1> the preceding month or the actual 
public deposits held as aforesaid, whichever Is greater, 
in the event that the bank's average daily public 
deposits for the preceding month exceed one-fifth of 

its average daily total deposits; 

W 3. One hundred percent of the bank's average 
daily balance for eaeli the preceding month or the 
actual public deposits held; as aforesaid, whichever is 
greater, in the event that the .bank's average dally 
public deposits for the preceding month exceed 
one-fifth of its average daily total deposits and the 
bank has not been actively engaged in the commercial 
banking business for at least three years; 

* 4. One hundred percent of the bank's average 
daily balance for eae1> the preceding month or the 
actual public deposits held, as aforesaid, whichever is 
greater, in the event that the bank's average daily 
public deposits for the preceding month exceed 
one-third of its average daily total deposits; 

W 5. One hundred percent of the bank's average 
daily balance for eae1> the preceding month or the 
actual public deposits held, as aforesaid, whichever Is 
greater, in the event the bank has not been actively 
engaged in the· commercial banking business for at 
least one year; 

~ 6. Or, in the event that the bank has repeatedly 
violated the pledging statutes and regulations or for 
other reasons deemed sufficient, I& the Treasury 
Board may increase the bank's ratio of required 
collateral to ...., llaBdred 100% of Its actual public 
deposits. 

§ 4. Required collateral for savings and loan associations 
or savings banks . 

1ft lite ease ef a savings IHl& leila aBSeeiallan er savings 
-. The required collateral of a savings and loan 
association shall mean a sum equal to I 00% of the 
average daily balance for each month of all public 
deposits held by such depository dl!ffilg lite !welve 
eelendar mesllls Immediately preeedlag lite dele ef ~ 
eampulatia& ef sue1t bala&ee, but shall not be less than 
!00% of the public deposits !!tea held by such depository 
at the close of business on the last banking day In the 
preceding month . 

§ 5. Average dally balance computation. 

The average dally balance for eae1> any month of all 
public deposits held durtng the month shall be derived by 
dividing the total of the daily balances of such deposits for 
the month by the number of calendar days in the month. 
'l'l>e ameiiBI se - sllall 1>e e.aleulaled fel' eae1> mea!lt 
ef lite !welve mesllls preeedlng lite .........t mea!lt ....e 
sllall lie ll'o'eFBged by di•Jiding lite - by twelve. 'l'l>e 
reSIIIIIRg ameiiBI sllall 1>e lite IIM&eial lastitutian's avemge 

daily - fer - - ef all j>ll9lle <lepeslls -
by lite - dl!ffilg lite !welve preeeding ealeadar -

In computing the aetual amount of public deposits to be 
collateralized lie!<! during any month, there shall be 
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excluded the amount of each deposit which is insured by 
the Federal Deposit Insurance Corporation or Federal 
Savings and Loan Insurance Corporation. 

!a !lle e¥eftl - a fiaaaeial insliiU!Ioa Is llftllB!e !& 
Eletermiae Its """""!~" ~ balaatle at pebHe Elej>esits ilel<l 
EIUPiag !lle preeediag twelve meatlls; It sBall mel<e saeh 
determlaalioa fer !lle fHifftber at moat11s jlOSSii>le aa& liSe 

!lle 8IIIOOft! S& EletermlaeEI as if it were Its """""!~" ~ 
balaatle fer !lle preceding twelve moat11s fer p~rposes at 
aseeFtaiaing its requiFeEl eellatePBl. 

§ 6. Eligible collateral. 

A. Securities eligible for collateral are limited to: 

W{lt 9bligations iaeiiiEied !& * ~ ~ aa& 
2.1 328.1, Go<ie at ¥irgia!& ~ as ameaded, er 
a~thori•ed as legal io<•estraeals fer !lle pebHe slfll<iBg 

- 6F - pebHe - By - ¥irgia!& -. BB<i, 

~ Gllligations aeeeptable fer eollaterall•iag ~ 
Stares Tre-ry Tal< aa& heaa ,\eeo~ats p~rs~aat !& f 
~ at S~llehapter A; Gllapter II, Title <H, at !lle 
Gede af. FetiePal Regulatiens, as ameaded, eHeept; 

t». Nates represe&ting le£ms te stadeats; 

~ Gllligations (iael~diag reve~e 1>oat1st at elates; 
etlief thea V4Pglaia, EHMl tfteif Rlti&ieipalities eF 
political s~ildi'Jislons ~ ra!eEI A er lle!ler 9y 
Meedy's Ia"'estePS SePiiee; Iae.; e1 Standard & Pe&Fs 
Cef'PBFatiea; 

~ Aft',f Commercial l'ilj>ei' aa<1c Beaker's 
! .. eeeptaaees; 

f4* A&'f Certlfieates at Ilejlesit. 

1. Obligations of the Commonwealth. Bonds, notes and 
other evidences of Indebtedness of the State of 
Virginia, and securities uncondlUonally guaranteed as 
to the payment of principal and interest by the State 
of Virginia. 

2. Obligations of the United States, etc. Bonds, notes 
and other obligations of the United States, and 
securities unconditionally guaranteed as to the 
payment of principal and Interest by the United States, 
or any agency thereof. 

3. Obligations of Virginia counties, cities, etc. Bonds, 
notes and other evidences of indebtedness of any 
county, city, town, district, authority or other public 
body of the State of Virginia upon which there Is no 
default; provided that such bonds, notes and other 
evidences of indebtedness of any county, city, town, 
district, authority or other public body are either 
direct /ega/ obligations of, or those unconditionally 
guaranteed as to the payment of principal and interest 
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by the county, city, town, district, authority or other 
public body in question; and revenue bonds issued by 
agencies or authorities of the State of Virginia or Its 
political subdivisions upon which there is no default, 
and which are rated BBB or better by Moody's 
Investors Service, Inc. Or Standard & Poor's 
Corporation. 

4. Obligations of International Bsnk for Reconstruction 
and Development and Asian Development Bank. Bonds 
and other obligations issued, guaranteed or assumed 
by the International Bank for Reconstruction and 
Development and bonds and other obligations Issued, 
guaranteed or assumed by the Asian Development 
Bank. 

5. Obligations partially insured or guaranteed by any 
U.S. Government Agency. 

6. Obligations (Including revenue bonds) of states, 
other than Virginia, and their municipalities or 
political subdivisions rated A or better by Moody's 
Investors Service, Inc. or Standard & Poor's 
Corporation. 

B. No security which is In default as to principal or 
interest shall be acceptable as collateral. 

C. No financial institution shall utilize securities Issued 
by itself, its holding company, or any affiliate for purposes 
of collateralizing its public deposits. 

D. Securities excluded by action of the Treasury Board 
pursuant to § 2.1-364(d) shall not be acceptable. 

§ 7. Valuation of collateral. 

Each financial institution shall value Its securities lor 
reporting purposes at their current asset value in 
accordance with the following method: 

At the market value as of the close of business on the 
last banking day in the preceding month, except that any 
extraordinary decline In value between such day and the 
date of mailing the monthly report to the Treasury Board 
shall be considered and used lor reporting purposes. 
Se~rltles - are eligillle eellateral lllH fer - tile 
- vallie Is Bet raaEiily aseertalaable, e.g, J1r1¥a1e 
plaeeme&ts ef &eaFated iadustrl:al Fe·.·eaee beftds;- will be 
- after eeas~ltatioa with tile state Treas~rer. 

' 8. S~llstliOOea at eollateral. 

A s~stit~oa at eellateral may lle maEie 9y !lle 
depository llaaoelai last~tiea at aay !!me pre•Jided -
!lle faee vallie at !lle see~rllies s~bst~ted Is e<jllal !& .. 
greater tllaR !lle faee vallie at !lle se~rllles wltlldrawa. 
Tile depository liaaoelal iastltatiea sBall Bet make saeh 
~stiiU!Ioa IHlless tile - vallie at !lle se~rllles 
s~llstituted Is Bet less tllaR aiaety Ave pereeat at tile 
- vallie at !lle se~rlties witlldrawa. A llaaaelal 
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iesliMion <lesffiftg Is sa~stitute seeafilies wilit & eiii'Fe&! 
asset - tess tooe aiaely H''" jlel'eeM ~ ~ eiii'Fe&! 
asset - ~ ~ seea<ilies Sffi!ght Ia ~ wiiMmwR sl!all 
e<nnJ>1Y wilit t 9 ~ ~ RegulatioAS re!aliftg Ia a 
witHdrawal &f seearities. 

M !!le lime ~ mal<iftg a sabslitutiea, ~ ElepesileFY 
fi:Rafl:eial lasti:tutisa sltall l)reJl8re a FeEteest faJ: the 
sabstitation """" a fefm sppFa.,.ed l>y ~ State 'l'Feas!>FCF 

aBEl - ~ efigiaal Ia ~ esCFSW.- aBEl " ""''Y Ia 
~ State TreasuFeF. 'l'lle esCFSW - sl!all aat ~ 
required: te aseeliaia tfte aeeeraey 61 tile ameants eeRifted­
ss ~ eiii'Fe&! asset - ~ ~ seeufilies sabsttiated "" 
wiiMmwn, bat sl!all aat allew a sabstitalian antess ~ 
!aee ~e ~ ~ seearities Ia ~ sabslltuteEI is equal Ia ar 
~ tooe ~ faee - ~ ~ seeaFities Ia ~ 
withElFBWH. 

f llo § 8. Withdrawal or substitution of collateral. 

A financial institution shall not be permitied to withdraw 
or substitute collateral previously pledged without the prior 
approval of the State Treasurer. The State Treasurer may 
grant such approval only if the financial institution 
certifies in writing that such withdrawal or substitution will 
not reduce its collateral below its required collateral as 
defined by these regulations, and this certification is 
substantiated by a statement of the financial institution's 
current public deposits which indicates that after 
withdrawal or substitution such deposits will continue to be 
secured to the full extent required by the law and 
regulations. A bank or trust company holding securities as 
collateral for another financial institution shall not permit 
the deposltlng financial institution to withdraw same or 
substitute without the written approval of the State 
Treasurer -' ill. eases ~ " snhslitatioa as - 1>y 
~ Regulalieas . 

f w, § 9. Reports by qualified public depositories. 

Within 10 business days after the end of each eale&Eiaf 
month each qualified public depository shall submit to the 
State Treasurer a written report, under oath, indicating the 
total amount of public deposits held by it at the close of 
business on the last business day in the preceding month, 
and average daily balance for such month of all secured 
public deposits held by it during the month, aBEl ~ 

"""""!l" tlaHy - far - - ~ all publle 
Elepesils l>ekl ey ~ URaaelal lastilalio& EkiFillg ~ 
~reeeaing - ealeaE!ar - together with a detailed 
schedule of pledged collateral at its current asset value, 
determined pursuant to § 7 of these regulations, at the 
close of business on the last business day in such month. 
This report shall indicate the name of the escrow agent 
holding the collateral and its location and shall contain the 
amount of the financial institution's required collateral as 
of the close of business on the last business day in such 
month. 

At tbe request of any public depositor for which it holds 
deposits, within 10 business days after the end of eee1> 

ealearlaF any month, the qualified public depository shall 
submit a statement Indicating the total secured public 
deposits in each account to the credit or such depositor on 
the last business day in the month and tbe total amount of 
all secured public deposits held by it upon such date. 

Within the first 10 business days of each ea­
(jUQF!er month the quali!led public depository shall submit 
to the State Treasurer a report indicating the name of all 
public depositors for whom it holds secured public 
deposits, and the amount of deposit as of the close of 
business on the last banking day in the preceding (jUQi'!er 
month . H a slagle de~esi!er bes mere tooe eae aeeaaat 
wilit ~ Elepasi!eFY It sl!all aat ~ aeeessary !e lis! eaeh 
aeeaaat antess all ~ !!le aeeouats ta ~ eFeEilt ~ ~ 
Elepesitsr are a.Gt seeuFeEl, ift wkiell eveRt eaeft ~ 
-- ~ HsteEII>y ~ !ille used !a~~ 
aeeOOBt II a single depositor has more than one account 
requiring collaterailzatlon with the depository it shall not 
be necessary to Jist each account unless only some of the 
accounts require the pledging ol collateral, in which event 
all accounts shall be ltsted individually . 

f H. § 10. Deposit of collateral. 

No qualified public depository shall accept or retain any 
public deposit which is required to be secured unless it 
has previously executed a "Public Deposit Security 
Agreement", and deposited eligible collateral, as defined in 
these regulations, equal to its required collateral, 
determined as herein provided, with (i) the Federal 
Reserve Bank of Richmond, (il) The Federal Home Loan 
Bank of Atlanta, (iii) a bank or trust company located 
within Virginia which is not a subsidiary of the 
depository's parent holding company, or (iv) a bank or 
trust company located outside Virginia which is has been 
approved by the Treasury Board. 

No qualified depository shall deposit more than 
three-fourths of its required collateral in a bank or trust 
company located outside of Virginia and no deposit of 
collateral shall be made -in a bank or trust company 
located outside of VIrginia unless the face value of the 
securities to be deposited is at least $500,000.00. 

Whether or not a depository has eligible collateral 
deposited as heretofore provided at the time it receives a 
publlc deposit, lf such deposit would result in an increase 
of I 0% or more in the depository's required collateral 
computed as of the day on which the deposit is received, 
such depository shall immediately deposit sufficient 
securities to increase its collateral to an amount equal to 
that determined pursuant to paragraphs (1) througb (6) of 
§ 3 , or § 4, of these regulations, whichever is applicable, 
but utilizing the depository's actual public deposits held at 
the close of business on the day such deposit is received 
in lieu of those held at the close of business on the last 
banking day in the preceding calendar month. 

Except as provided in the preceding paragraph, each 
qualified public depository shall increase its collateral 
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deposit on or before the day its monthly report is required 
to be submitted to the State Treasurer pursuant to § M 9 
of these regulations if such report Indicates that the 
depository's required collateral is in excess of the 
collateral previously deposited in accordance with its 
preceding monthly report. 

At the time of the deposit of registered securities, the 
qualified public depository owning the securities shall 
attach appropriate bond power forms as required to allow 
the State Treasurer to transfer ownership of such 
registered securities for . the purpose of satisfYing the 
depository's liabilities under the Act in the event the 
collateral needs to be liquidated. 

f H, § 11. Reports by State Treasurer. 

The State Treasurer shall report to the auditors of any 
public depositor, upon their request, the status of any 
public depository's collateral account and compliance with 
the reporting requirements of the Act. The State Treasurer 
shall notify any public depositor that maintains accounts 
with any bank or savings and loan of any irregularities, 
including, but not limited to, the late filing of the required 
monthly reports or of deficiencies in the financial 
institution's eligible collateral at any time. The Treasury 
Board shall be notified of the sending of any reports of 
irregularities required herein no later than at its next 
regularly scheduled meeting. 

§ 12. Reports by public depositors. 

Within the first 10 business days of each month all 
public depositors shall submit to the State Treasurer a 
report indicating the name of all public depositories with 
whom they have secured public deposits, and the amount 
of deposits as of the close of business on the last banking 
day in the preceding month. 
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EXHIBIT l 

PUBLIC DEPOSIT SECURITY AGREEMENT 

To Secure Public Deposits Pursuant to ttle Virginia 
Security fer Public Deposits Act 

THIS AGREEME"ff, made 19- by o~d among r~e TREASURY BOA~O OF VIRGINIA 

(Jiu~inafter ''!card .. ], of Yi<qinia 

~=:::~::::;::~~::·:;~~;.~~d "'--------~---

Tbe Oepaoita..., io <> natOonal bonOinq ""O<:iatian locat~d in Vi•9lnio or a bonO ad~;~.;.,PQI>l' al'<j<lni>ed ~nd..r 
Virginia 1- lllot receino or ftoldo ''public d•<>"'"'" ,,. dc~ned in the Vitginia Socuto!y far Public o.,,;.,,;,. Act lherei,._ 
"''"' "Acr''J ond "' o«uriry therefor and for ito liabilitieo undet the Act hao dcao"ted wilh the Eoe<ow A9cn1 ''eligible 
caUoterol .. equal I<> ito ''required coii<>!Crol;' borh "' defined in Ike ,o,cr and J!cquloticn• praMulgah,d thereu~d.,. by 
Jho aoo•<l. The ft.,._ A~~nl oc~no"l~dqo, lh ••ceiot of oaid coJiotot<71 ond wo!l •~9'"9"'~ '""'" f•om ol~o. >O'<utilieo, 
if any, held by ir lo• tho accounr o/ t~e Oe~o.,rary. Tho Oe~<>•"<>l"f l•o"' "'"e I<> tim• '""Y tubui,..,te olhM eligible ccl­
lclerol lor the oecuriti"' lleteby deo<o'-'t<d ot increooe i!o collateral depooil "·'"' lho o<'<lttitieo pledged hM<:undor t.,.. 
getller "ith lhe •«"'"'"' oubolilul~d or added. leu thote ,.,olodro .. ~ with the con.enr of tho eoard, ot• he~i<>ollf!r 
referted to a> the ""pledged securirieo:· The let"' "Board'' ohall mea" the Boo•d "' ifl d<oiqnale. The 1erm "Aef" ohoU 
mean tho Ad and Reqularionl promul~ared r~e•eunder, ao amended. 

NOW, lliUEFORE, lliJS AGREEMENT WITNESSETli: 

1. The Deaooitory worronto thor al ~o ""'"war thot volu,. of ito """'' pi..O~ed hreunde• be leu than ito ~,.. 
qu;,.ed callcre•al'" oo defined b-, th,. Act ond that it ha> ond wtl! del;...er to !l•e &crow ,o.gent only oven. sec~rilieo os "''" 
within the definition of "eligible colloteral"' oo thereby de~~ed. 

2. The Etcrow Aqont oholl han no responoibllity to aocertoin whethe• the ...,rue ond ""'oonl ol the pledqecl ,.,.. 
<:Drilieo ;, equ"l to or greale< than tire Oeoal<t<>r,.-, "reqt,~i•e<l collatorc.l" "' defonect by the Acl, rror whether the 
pledged oec~•itieo "''" "ell;ible coUorerol" as thereby defined. 

3. The Eocrow Agent <hall pe<ltrit lhc Depatilo...,. ro ••botiMe oe,.;tieo for llro.e held al the lime al the oubditutiotO 
if !Ire lac~ volue cl the oecurifoes to be ovbttiMed it equal 10 "'greater Ilion the lace value al the o<curitieo to bot 
..-ithdro...,. 

<1. The Eocrcw Agent oh<>ll net p~mil the O~oo<tory to withdraw pledged 1e«orilieo witlrovr tlr,. prior appr.,..af ol 
!he Board u<epl in caoeo of a 10bditution in occor<:'an<e with the preceding pQrogroolr . 

S, All inlu.,l, di.;dends. or other income fro"' the pledged socuri!ieo sholl be the property of lhe Depotitory 
Gncl 1holl be pay<1ble lhe<eto provided the Etcrow Aqenl loot not received wrttten nook., f•om the Boord lhot the Oe­
pooito"" ·,.in o cendilio~ of "defoull or insolvency" os defined in lire Act, in which eve"' the Ct«<>'<t Agenl •hall held 
ouch income oobiect lo th.e o<der of the Board, 

6. The Escrow A9enr oholl, upon notification of !he ddoull or Onoolvency of lire De<><>o<ro...,. by Ike Beard, deliver 
the oledgcd «cudlieo to the ao~rd fo< ditpc•ition a• p•ovided in lhc Ad, and IQke ., ree~iot !here/or, which shoJI 
re!ie- Ike &~row Agent /rem any further liobiiOty to Ike Ocpo>tiO...,., 

7. The •••oonoibO!ity of Ike Eoao"" Agent fo< the oo/okeeoinq of the pledg~d tecurilieo .~aU be limited !G lhe 
e.rer<i>e cf thai diligence ond <:<r•e vtuolly acco•<led l•u•l property by bonking c;nd lt'Uol inl!itu!icno. · 

8. The Boote/ oholl h.,..e the riqht to uomine the pledged oecurilioo ol any time during rho rc~ular busineoo 
hours olth• Exro..- Aqenl withoul cod 10 lite Board. . 

9. ThOs Agreemenl io to be e•ecuted. in l•iplicolc by th<> po<lieo hereto e"ch ol ... hkh oholl .etoln one copy hereof. 
IN WITNESS WHEREOf, the ponieo he•do have uecuted llrio Agru ... ent ond~r ocal 01 ol !he dot• lirot ab.,..e 

'"""""· 

_(Seal) 
,,..,..., loo•• or v;,.,..., 

!y• 

ATTEST, 
(Seoll 

Do""'..., lo•• 

By: 

r.u., ___________ _ 
Title, 

ATTI:ST· (Socii 
r .. ,_A,o"' 

···---~-
Totlc· Totle·--------------

-No.l<>lf......_ 

EXHIBIT 2 

PUBLIC DEPOSIT SAFEKEEPING AGREEMENT 

To Secure Public: Deposits Pursuant ta the Virginia 
Security for Public Deposits Act 

lli!S AGREEM"tNT. mode': ~-==Til____:_: bf- end omcng I he lREA.SU~Y BOA~D-OF VIRGINIA 

[hereinafter •·eoa,..;"1. of Virgini<>. 
a member bank cl the federal Rcrc"'e Sy>tom fhere"tnoil<r "Oepo,.lery··l, and lhe fEDERAl RESERVE BANIC OF RICH• 
MONO (heteinaf!cr "Rcterve Swrk"J, 

" .· . . -· . . . . . .-·~·~ ~--~-
Tho Oepoo~ory ;, a nQtianCI bon!.1ng .,,..;.;iotion lo:oted i,. VirqinOo o• o bonk or tnnl camoony o•goni>ed under 

Virginia law l~ot rccei•e• or ~old• ""public depaoito'' "' do~ned in t~e Virgi,.ia Se<u•ity for ~blk Deoasilo Act (Iter~ 
inafler "Act"!. and os 1cc,.rity 1kerefor ond fer ito licbilil~o under lire Ad, hoo de<>ooited with lh• hoerve Bon< ~eli~i­
ble collotoro!" equal to ito: "requi•od coll<dorol" both co defined by tlr~ Act on<l Rc9ulaliono promvl9ot•d thereunder 
by tire Board. ;h .. Deo.,.ita,., from time to ~m@ moy sub>tiM., olher eligible collote•al for the oecu•itieo horeb~ d~ 
pcoilod '" incr~•e ito coHcterol depooil and the see~~ntie• pledged hereunder logelher ,.;111 Ito. ''""""~"' oub>fiMed 
or added, len tho"' w;thdto>w" with th-. conoenr of the Boor<!, are loere;nofler referred Ia o>the "plod~«! o<<..,rio; ... " 
The'"'"' "Bco•d" <hall moo" the Board or ill deoignate end the'"'"' "A <I" >hall meo~ the Ad and Regulation• pro­
ulgo!ed rh.ereunder, oo amended. 

NOW. THER!fORE. THIS AGREEMENT WITNESSETH, 

I. The Bonrd repteoent1 t<> the Oep<><ito,., end !he Reoe"'" Bonk tloal f<>l the Board conoioto of tho Treoouter, rhe 
Cornptrollor, and th~ Slate To~ Camlfli.,ionu of Virginia; and (bl llle Boo•d ;, duly <Mhari••d to uter into this a;n~ 
ment. 

2. The Oeaaoito...,. reptesenll to the Boord ond the Reoe,...e Bonk lhot fo! an oecutilieo deoooiled with !he hoe,..• 
Bank he•eund•• "'"• ond shell be eliqible lo< tceurinq pvblic depotil>: pvl>:uont lo the Ad; fbi the Depo•iro...,. it o 
"<!ual"ofted pui>ljc depo<ito""" ao dell ned in the Ael and it dufr ol.fh<>tired I<> •nte• int<> this og•eeme"'' ond (d ot no 
lime will lire value ol ilo aoseto plodq..O here.,..der be /e10 thon il• ""required coiiQteral" ot defined by the Aet. 

3. The p,ovi,Oono of Ooeroting Ctrcu!Qr No. !6 doted Jonuory l, 1951. ond AMend,.ent No .I l~crero. revlted 
effecfove June 6. 1973, "' "'"'"~lgcled by the R~••,...• Bonlt, logeth~r .. lth lh,. oignQIU<e fo•m "Cuo/. 6" dial! q.,..e,.. 
lhe d.,oooit of 0 ecuritie1 "••eund« and in the ,....,,., of onY conniet between rhe orh•< provO,iono of thio agreement and 
'"id ci•<~~l<><, omendment <>nd oign<>"'n: form, the la!t~r thall cont<<>l. end t~e forme< •hell b<t r~gatded oo ourpluoogo 
CBd of no offecr and ohol! be d~em~d tev<1'able wilho~t oliectin~ the <emaindot of thio agre~menl, 

•- The Reoorv .. 8onk thoU h.,.,., no re•ponoibillly to a<e~ttoin whethe< the volue <>nd amount of lho ~lodged ,.,.. 
nritieo i> eo val to or gteoter tlra" the Depooilory'o ""r.-quired coil<>teral" 0 , defined by the Acl, ""' ..,helher llr~ pledged 
oecurilie• ore "eiOgible colloteral'" co lher.,by defin..O. 

5. The Reterve Sank >hall permil lhe Oepooilo"" to tubotitule ofhu see~rili~o far lhote held ct the lime of the oub-­
olituli<>n il !he face value of tho occuri>i .. to be suboliluted io equal ro "' gro<>>er tlroto lhe face v<>lue of the oe<:utitieo !<> 
be ..-ilhdrown. 

6. The Reo.,..• S.,nk oholl .. ot perMit th Dcpoo~o ..... Ia wilhdrow pl<tdged securltiM without the prior opptQYal of 
lh Soard e~cept iB cooeo of a Jubstihrli<>B iB accordance wilh /he preceding po•a~,.,ph. 

7, The Bootd <hoU h""e the ri9hl to e•<>mina lhe ~lodged '"""rilieuheld in clefioili•e form of any time during !he 
•rgulor busineu heu•• al t~e Reoe<Ve Bank ..-itho~l coor to the B<><t<d. 

8. Thio aq•eemeot ;, lo be eucvled in ••ipliccle by the partieo hetelo .-ach of whieh oholl tetaio one copy hereof. 
IN WITNESS WHUEOF, the P"•tieo he.eta k""e e~eculed lhio ogreement undo< seal "' of the dale fitU .,bave 

--~~ ..... 

-----;,c .. = ... o,c~;::: •• c.c, =.,o,C .• ;.o-----lSeoll 

,,, _____ _ 
ATTEST: 

------: •. c •• c,c,.,:-::.c.,-----'s•oll 

Sy, 

Title'------------ Totle,_-'..------------

ATTEST, --------;;;;;;;~;;-----ISeoll - ....... . 
,, 

Tltle- f;tle, 

'"d .., 
e 
'Q 
e 
Ill 
II> 
Clo 

::;t:l 
II> 

CJQ 

= -~ .... .... 
e 
= Ill 
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EXHIBIT 3 

l'l!BLIC DEPOSnoU ~\Om1!LY RE:'ORT 

TO: The Treasur-; Boat"d, Co=cn...,ealth of Virginia 
1'. 0. Box 6-H, Rich=ond, Virginia 2321.5 

DATE P:u:t'ARE!I. ___ _ 

:FRO}!:--------------

),· 

1) 1~~~lo~ioi~~lic Deposits o(t·•~;O""""'~"'''i0o~,.--) Der.~andS·--===== 
Ti=e/SavingsS_ 

Aver:o.ce Dailv llalan~e All Pub1.ic Accounts for: 
:ns Enc:in 2) 12 ~on1 DemandS====== ":.ir:.e/Sav:ings$ (Net o~ ·~~~, 

3) ~~:~\~"~~~c";-------- Demand$====== Ti::e/SavingsS 

4) Average Da.ily ~ Deposits. mOnth ending, _____ _ 

S) Percenrag" of Ite::t 3 to Itea 4 above: ••• 

6) Required Collaceral: __ l: of the larger of (1) or (i) above:. 

7) Pled;:ed Collateral, conch ending • 

Fron Schedule A: ~~~r~:~u~~ .. ~ Va.iu~s;,-~-~.--:-. ~.--:-.~.--:-.c.~ 
8) Tot::il Capital Accounts, lllOnth ending ______ _ 

·''----
·''----

I hereby cert:ify thilt the foregoing information and 'lttac:hments arc true and co-rrect 
to the best of my knc·,.,led~c and belief and that at no ti~::e during the <~cnth has the 
fin<:~ncial· institution pledged ecllatc:>::~l been less th:1n its required coll:~ter<:~l. 

FI:IA!!CIAt. I::STITIJTIO:I. __________ _ Sign:~ture:. ___________ _ 

Title: _______ :-_ 

St:~te of Vir;;ioli:~, of . . . _ 
The fo•e~oir~,-: offL:er :~ckno·,.,i~a:;c:ci uncicr "'""' b<'torc: me., a <'ot»ry ~uolic l.n »nd tor: 

the state. and city/counc:y :~for"s:>id, th:~t the st»tcn-.cnts .1nd »mounts herein ar" correct 
and true to th" best: of hi,;;/h"r '"-no10!~ds;" :~nd beli<.!f, this ___ d:~y of ------• 

Ny co=ission ""Pires:'-----------

:;otary :'u~J.Ic 

;; . 

SCl!EDUI.l:: "A" 

Detailed sc:hedule of pledged colL>.teral at: it:s current asset value, 
detu::::ined by the t:\ethod, as of ---cc;:;-;;--

(genenl or speci.i:!.c) (date) 

Attach list or desctil:le, giving the follovi.ng :l.nfo=ation: 

Rating Par Value Descripcion 'coupon Haturit7 
Current 
Asset Value 

Total Far \'alue -----,-- Total Cu=ent Asset Value -----
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EXHIBIT 4 

(Depository Letterhead) 

The Treasury Board 
Commonwealth of Virginia 
P. 0. Box 6-H 
Richmond, Virginia 23215 

Gentlemen: 

··-::,.. 

Listed below are Public Depositories for whom 

(Oepositorv institution) held secured public deposits 

as of the close of business for the ----- Quarter in 

Sincerely , 

(Depository Ins ti tuti.on) 

- -.; . 

EXI~IBIT 5 

(lc!lcr "'I 1 

{Dop~>(cory l..o««ho~d) 

WITJIOR.\WAL OF COlL\TERAL 

~~~~~,~~~;t~~~-'~'irgini:~ 
P. 0. Bo.\ 6-H . 
Richmond. \'lr;ini:~ 23::>_15 

Gcntl~m~n: 

Enclosed ~rc the origin~! ~nd two eopic< llf our letter '" • --­
- rcqw:.ttn~ "ithdr~wal of colbt~r.d. 

The following dJta ~rc •uhmittod for ynur infLlrm~tion: 

Toto! All Public D~posit< on • 5 ___ _ 

A~erag~ D~il;· Balance 1:2 ).!onth• Ending -------­

Pledged Colbtcrol: 

Currcm Asset Voluc. ------ ~klhoJ: 

m ---;;.,c,.c,--
(2) Amounr of collateral rcmlinln~ if withJrawol 

is occomplishcd -

Plco•c indioote \'Our oporo,·a[ h\- <ienino th,· oridn:olonJ ~cnd1n; ir to 
the escmw o~cnr o.r cu"oJron ~nd ·'"'~'" ;nc c<>p);fur uur rccoais, 

Slncc"'l)" ;nurs. 

(Oopo.Hory los<«"""") 
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FINAL REGULATIONS 

For information concerning Final Regulations, see information page. 

Symbol Key 
Roman type indicates existing text of regulations. Italic type indicates new text. Language which has been stricke 
indicates text to be deleted. [Bracketed language] indicates a substantial change from the proposed text of the 
regulations. 

VIRGINIA HOUSING DEVELOPMENT AUTHORITY 

NOTE: The Virginia Housing Development Authority is 
exempted from the Administrative Process Act (§ 
9·6.14:4 of the Code of Virginia); however, under the 
provisions of § 9·6.14:22, it is required to publish all 
proposed and final regulations. 

Title Qf Regulation: VR 400·02·0003. Procedures, 
Instructions and Guidelines for Single Family Mortgage 
Loans to Persons and Families of Low and Moderate 
Income. 

Statutorv Authority: § 36·55.30:3 of the Code of Virginia. 

Effective Date: December 10, l986 

NOTICE: Documents and forms referred to as -ibits 
have not been adopted by the authority as a part of the 
Procedures, Instructions and Guidelines for Single Family 
Mortgage Loans to Persons and Families of Low and 
Moderate Income but are attached thereto for reference 
and informational purposes. Accordingly, such documents 
and forms have not been included in the amendments to 
Procedures, Instructions and Guidelines for Single Family 
Mortgage Loans to Persons and Families of i.ow and 
Moderate Income. Copies of such documents and forms 
are available upon request at the office of the authority. 

Summary: 

Under the current provisions of the authority'S 
Procedures, Instructions and Guidelines for Single 
Family Mortgage Loans to Persons and Families of 
Low and Moderate Income, maximum allowable sales 
prices and maximum allowable adjusted incomes are 
established for the Northern Virginia portion of the 
Washington, DC·MD·VA MSA as well as other 
designated areas of the state. In order to renect the 
increased housing costs and incomes of low and 
moderate Income persons and families In this 
Northern Virginia portion of the Washington, 
DC· MD· VA MSA of the state, the amendmenis to the 
regulations make certain increases in the maximum 
allowable sales prices and maximum allowable 
adjusted incomes for this area. 

VR 400·02·0003. Procedures, Instructions and Guidettnes for 
Single Family Mortgage Loans to Persons and Families of 
Low and Moderate Income. 

PART I. 
GENERAL. 

Vol. 3, Issue 3 

§ 1.1. The following procedures, instructions and guidelines 
will be appllcabte to mortgage tnans which are made or 
financed or are proposed to be made qr financed by the 
authority to persons and famlttes of tow and moderate 
income for the acquisition (and, where applicable, 
rehabilitation), ownership and occupancy ' of single family 
housing units. 
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In order to be considered eligible for a mortgage loan 
hereunder, a '~person" or "family" (as defined in the 
authority's rules and regulations) must have an "adjusted 
famlly income" (as determined in accordance with the 
authority's rules and regulations) which does not exceed 
the applicable income limitation establlshed by the 
authority. Furlbermore, the sates price of any single 
family unit to be financed hereunder must not exceed the 
applicable sates price limit established by the authority. 
Such income and sates price llmitations shall be set forth 
in the Processing and Disbursing Guide described in § 1.2 
C hereof. 

Notwithstanding anything to the contrary herein, the 
executive directo1t1 is authorized with respect to any 
mortgage loan hereunder to waive or modify any 
provisions of these procedures, instructions and guidelines 
where deemed appropriate by him for good cause, to the 
extent not inconsistent with ·the authority's act, rules and 
regulations, and covenants and agreements wlth the 
holders of its bonds. 

"Executive director" as used herein means the executive 
director of the authority: _or' any other officer or employee 
of the authority who is authorized to act on behalf of the 
authority pursuant to a resolution of the board. 

All reviews, analyses, evaluations, inspections, 
determinations and other actions by the authority pursuant 
to the provisions· of these procedures, instructions and 
guidelines shall be made for the soJe and exclusive benefit 
and protection of the authority and shall not be construed 
to waive or modify any of the rights, benefits, privileges, 
duties, liabillties or responsibilities of the authority or the 
mortgagor under the agreements and documents executed 
in connection with the mortgage loan. 

The procedures, instructions and guidelines set forth 
herein are intended to provide a general description of the 
authority's processing requirements and are not intended 
to include all actions involved or required in the 
processing and administration of mortgage loans under the 
authority's single family housing program. These 
procedures, instructions and guidettnes are subject to 
change at any time by the authority and may be 
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supplemented by policies, procedures, instructions and 
guidelines adopted by the authority from time to time. 

§ 1.2. Processing/disbursing/servicing agents. 

A. The processing of applications for the making or 
financing of mortgage loans hereunder, the disbursement 
of proceeds of mortgage loans and the servicing of 
mortgage loans shall be performed through commercial 
banks, savings and loan associations and private mortgage 
bankers approved as Processing/Disbursing/Servicing 
Agents ("PDS agents") of the authority. To be initially 
approved as PDS agents, the applicant must meet the 
following qualifications: 

I. Be authorized to do business in the Commonwealth 
of Virginia; 

2. Have a satisfactory rating from any state and/or 
federal agencies responsible for the regulation of the 
applicant; 

3. Have a net worth equal to or in excess of $100,000 
or, in the case of a savings and loan association, have 
its deposits insured by the Federal Savings and Loan 
Insurance Corporation; 

4. Have aggregate servicing and originating volume 
during the preceding five years at least equal to 10 
times the principal amount of loans expected to be 
initially serviced and originated for the authority; 

5. Have a staff with demonstrated ability and 
experience in mortgage loan origination and servicing; 

6. Each branch office of the applicant that is to 
originate mortgage loans must have demonstrated 
experience in the origination of mortgage loans; 

7. Have a delinquency rate on its portfolio of serviced 
mortgage loans not in excess of 5.1 %; 

8. Have a foreclosure rate on portfolio of serviced 
mortgage loans not in excess of 1.0% annually; 

9. Have reasonable business hours - i.e. be open to the 
public at least five hours every banking day; and 

10. Such other qualifications as the executive director 
shall deem to be related to the pertormance of its 
duties and responsibilities. 

If the applicant is to originate (but not service) 
mortgage loans, the applicant must satisfy the qualification 
set forth in (4) and (5) above only with respect to the 
origination of mortgage loans. 

Ail PDS agents approved by the authority shall enter 
into Processing/Disbursing/Servicing Agreements ("PDS 
agreements") with the authority containing such terms and 
conditions as the executive director shall require with 

respect to the processing, disbursing and servicing of 
mortgage loans hereunder. The PDS agents shall maintain 
adequate books and records with respect to such mortgage 
loans, shall permit the authority to examine such books 
and records, and shall submit to the authority such reports 
(including annual financial statements) and information as 
the authority may require. The fees payable to the PDS 
agent for originating and servicing mortgage loans 
hereunder shall be established from time to time by the 
executive director and shall be set forth in the PDS 
agreements. 

B. Allocation of funds. 

The executive director shall allocate funds for the 
making or financing of mortgage loans hereunder in such 
manner, to such persons and entities, in such amounts, for 
such period, and subject to such terms and conditions as 
he shall deem appropriate to best accomplish the purposes 
and goals of the authority. Without limiting the foregoing, 
the executive director may allocate funds (i) to mortgage 
loan applicants on a first-come, first-serve or other basis, 
(ii) to PDS agents and state and local government 
agencies and instrumentalities for the origination of 
mortgage loans to qualified applicants and/or (ill) to 
builders for the permanent financing of residences 
constructed or rehabilitated or to be constructed or or 
rehabilitated by them and to be sold to qualified 
applicants. In determining bow to so allocate the funds, 
the executive director may consider such factors as he 
deems relevant, including any of the following: 

1. The need for the expeditious commitment and 
disbursement ot such funds for mortgage loans; 

2. The need and demand for the financing of 
mortgage loans with such funds in the various 
geographical areas of the Commonwealth; 

3. The cost and difficulty of administration of the 
allocation of funds; 

4. The capablllty, history and experience of any PDS 
agents, state and local governmental agencies and 
instrumentalities, builders, or other persons and 
entities (other than mortgage loan applicants) who are 
to receive an allocation; and 

5. Housing conditions in the Commonwealth. 

In the event that the executive director shall determine 
to make allocations of funds to builders as described 
above, the following requirements must be satisfied by 
each such builder: 

1. The builder must have a valid contractor's license 
in the Commonwealth; 

2. The builder must have at least three years' 
experience of a scope and nature similar to the 
proposed construction or rehabilitation; and 
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3. The builder must submit to the authority plans and 
specifications for the proposed construction or 
rehabilitation which are acceptable to the authority. 

The executive director may from time to time take such 
action as he may deem necessary or proper in order to 
solicit applications for allocation of funds hereunder. Such 
actions may include advertising in newspapers and other 
media, mailing of information to prospective applicants 
and other members of the public, and any other methods 
of public announcement which the executive director may 
select as appropriate under the circumstances. The 
executive director may impose requirements, limitations 
and conditions with respect to the submission of 
applications as he shall consider necessary or appropriate. 
The executive director may cause market studies and 
other research and analyses to be performed in order to 
determine the manner and conditions under which funds 
of the authority are to be allocated and such other 
mailers as he shall deem appropriate relating thereto. The 
authority may also consider and approve applications for 
allocations of funds submitted from time to time to the 
authority without any solicitation therefor on the part of 
the authority. 

C. Processing and Disbursing Guide and Servicing Guide. 

The Processing and Disbursing Guide attached hereto as 
Part II is incorporated into and made a part of these 
procedures, instructions and guidelines. The executive 
director is authorized to prepare and from time to time 
revise a Servicing Guide which shall set forth the 
accounting and other procedures to be followed by the 
PDS agents in the servicing of the mortgage loans under 
the PDS agreements. Copies of the Servicing Guide shall 
be available upon request. The executive director shall be 
responsible for the implementation and interpretation of 
the provisions of the Processing and Disbursing Guide and 
the Servicing Guide. 

D. Making and purchase of new mortgage loans. 

The authority may from time to time (i) make mortgage 
loans directly to mortgagors with the assistance and 
services of its PDS agents and (ii) agree to purchase 
individual mortgage loans from its PDS agents upon the 
consummation of the closing thereof. The review and 
processing of applications for such mortgage loans, the 
issuance of mortgage loan commitments therefor, the 
closing and servicing (and, if applicable, the purchase) of 
such mortgage loans, and the terms and conditions relating 
to such mortgage loans shall be governed by and shall 
comply with the provisions of the PDS agreement, the 
Processing and Disbursing Guide, the Servicing Guide and 
the authority's act and rules and regulations. 

E. Purchase of existing mortgage loans. 

The authority may purchase from time to time existing 
mortgage loans with funds held or received in connection 
with bonds issued by the authority prior to January I, 
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1981, or with other funds legally available therefor. With 
respect to any such purchase, the executive director may 
request and solicit bids or proposals from the authority's 
PDS agents for the sale and purchase of such mortgage 
loans, in such manner, within such time period and subject 
to such terms and conditions as he shall deem appropriate 
under the circumstances. The executive director may take 
such action as he deems necessary or appropriate to 
solicit offers to sell mortgage loans, including mailing of 
the request to PDS agents, advertising in newspapers or 
other publications and any other method of public 
announcement which he may select as appropriate under 
the circumstances. After review and evaluation by the 
executive director of the bids or proposals, he shall select 
those bids or proposals that offer the highest yield to the 
authority on the mortgage loans (subject to any limitations 
imposed by law on the authority) and that best conform to 
the terms and conditions established by him with respect 
to the bids or proposals. Upon selection of such bids or 
proposals, the executive director shall issue commitments 
to the PDS agents to purchase the mortgage loans, subject 
to such terms and conditions as he shall deem necessary 
or appropriate and subject to the approval or ratification 
by the board. Upon satisfaction of the terms of the 
commitments, the executive director shall execute such 
agreements and documents and take such other action as 
may be necessary or appropriate in order to consummate 
the purchase and sale of the mortgage loans. The 
mortgage loans so purchased shall be serviced in 
accordance with the PDS agreement and the Servicing 
Guide. Such mortgage loans and the purchase thereof shall 
in all respects comply with the authority's act and rules 
and regulations. 

F. Delegated underwriting. 

The executive director may, in his discretion, delegate 
to one or more PDS agents the responsibility for issuing 
commitments for mortgage loans and disbursing the 
proceeds hereof without prior review and approval by the 
authority. The issuance of such commitments shall be 
subject to ratification thereof by the board of the 
authority. If the executive director determines to make 
any such delegation, he shall establish criteria under 
which PDS agents may qualify for such delegation. If such 
delegation has been made, the PDS agents shall submit all 
required documentation to the authority after closing of 
each mortgage loan. 11 the executive director determines 
that a mortgage loan does not comply with the Processing 
and Disbursing Guide, the PDS agreement or the 
authority's act or rules and regulations, he may require 
the PDS Agents to purchase such mortgage loan, subject to 
such terms and conditions as be may prescribe. 

PART II. 
VIRGINIA HOUSING DEVELOPMENT AUTHORITY 

PROCESSING AND DISBURSING GUIDE. 

Article I. 
Eligibility Requirements. 
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§ 2.1. Eligible persons and families. 

A. Person. 

A one~person household is eligible, but the authority will 
restrict the number of loans that the PDS agent can 
originate for such persons and has established sales price 
limits for such households. An individual who is 62 or 
more years of age or who is handicapped or disabled shall 
not be deemed a one-person household for these purposes. 

B. Family. 

A single family loan can be made to more than one 
person only if all such persons to whom the loan is made 
are related by blood, marriage or adoption and are living 
together in the dwelling as a single nonprofit housekeeping 
unit. 

1. Allocation to one-person households. 

The maximum number of one-person households will 
be limited to 17% of ail units financed. Units will be 
allocated by planning district with each planning 
district to receive funds based on its relative need. 
Allocation of one-person households to PDS agents and 
builders will be made based upon the dollar amount 
of their allocation and geographical location. The 
maximum number of one-person households allowed 
will be specified in the Forward Commitment 
Agreement and Builder Commitment Agreement. 

§ 2.2. Compliance with certain requirements of the 
Mortgage Subsidy Bond Tax Act of 1980. 

The federal Mortgage Subsidy Bond Tax Act of 1980 
imposes certain new requirements and restrictions on the 
eligibility of mortgagors and residences for financing with 
the proceeds of tax-exempt bonds. In order to compy with 
this federal law, VHDA is establishing cerlain procedures 
which must be performed by the PDS agent in order to 
determine such eligibility. The eligibility requirements for 
the borrower and the dwelling are described below as well 
as the procedures to be performed. The PDS agent will 
certify to the performance of these procedures and 
evaluation of a borrower's eligibility by completing, 
initialling and signing the "Checklist for certain 
requirements of the Mortgage Subsidy Bond Tax Act of 
1980" (the "checklist") (Section II, Exhibit A) prior to 
VHDA approval of each loan. No loan will be approved by 
VHDA unless all of the federal eligibility requirements are 
met as well as the usual VHDA requirements set forth in 
other paris of this guide. 

§ 2.2.1. Eligible borrowers. 

A. General. 

An applicant will be considered an eligible borrower for 
a VHDA mortgage loan, if the applicant meets all of the 
following federal criteria: 

1. Has not had a present ownership interest in his 
principal residence within the three years preceding 
the date of execution of the mortgage loan. (See B. 
Three-year requirement); 

2. Agrees to occupy and use the residential property 
to be purchased as his permanent, principal residence 
within 60 days (90 days in the case of a rehabiliation 
loan as defined in § 2.17) after the date of the closing 
of the mortgage loan. (See C. Principal residence 
requirement); 

3. Will not use the proceeds of the mortgage loan to 
acquire or replace an existing mortgage or debt, 
except in the case of certain types of temporary 
financing. (See D. New mortgage requirement); 

4. Has contracted to purchase an eligible dwelling. 
(See § 2.2.2. Eligible dwelling); 

5. Has executed a borrower affidavit at the time of 
loan application (to be confirmed on the date of loan 
closing); and 

6. Agrees not to sell, lease of otherwise transfer an 
interest in the residence or permit the assumption of 
his mortgage loan without the prior written consent of 
VHDA. 

B. Three-year requirement. 

An eligible borrower does not include any borrower 
who, at any time during the three years preceding the 
date of execution of the mortgage loan, had a "present 
ownership interest" (as hereinafter defined) in his 
principal residence. Each borrower must certify on the 
borrower affidavit that at no time during the three years 
preceding the execution of the mortgage loan has he has a 
present ownership interest in his principal residence. This 
requirement does not apply to residences located in 
"targeted areas" (see § 2.3. "Targeted areas"); however, 
even if the residence is located in a Htargeted area," the 
prior tax returns described in 3. below must be obtained 
for the purpose of determining compliance with other 
requirements. 

1. Definition of present ownership interest. "Present 
ownership interest" includes: 

a. A fee simple interest, 

b. A joint tenancy, a tenancy in common, or a 
tenancy by the entirety, 

c. The interest of a tenant shareholder in a 
cooperative, 

d. A life estate, 

e. A land contract, under which possession and the 
benefits and burdens of ownership are transferred 
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although legal title is not transferred until some 
later time, and 

f. An interest held in trust for the eligible borrower 
(whether or not created by the eligible borrower) 
that would consitute a present ownership Interest lf 
held directly by the eligible borrower. 

Interests which do not constitute a "Present ownership 
Interest" include: 

a. A remainder Interest, 

b. An ordinary lease with or without an option to 
purchase, 

c. A mere expectancy to Inherit an Interest In a 
principal residence, 

d. The interest that a purchaser of a residence 
acquires on the execution of an accepted offer to 
purchase real estate, and 

e. An Interest In other than a principal residence 
during the previous three years. 

2. Persons covered. This requirement applies to any 
person who will execute the mortgage or note and will 
have a present ownership Interest (as defined above) 
In the eligible dweillng. 

3. Prior tax returns. To verify that the eligible 
borrower meets the three-year requirement, the PDS 
agent must obtain copies of signed federal Income tax 
returns flied by the eligible borrower for the three 
years preceding execution of the mortgage or certified 
copies of the returns. If the eligible borrower was not 
required by law to file a federal Income tax return 
for any of these three years and did not so file, and 
so states on the borrower affidavit, the requirement to 
obtain a copy of the federal Income tax return for 
such year Is waived. 

The PDS agent shall examine the tax returns 
particularly for any evidence that the eligible 
borrower may have claimed deductions for property 
taxes or for Interest on Indebtedness with respect to 
real property constituting his principal residence. 

4. Review by PDS agent. The PDS agent must, with 
due diligence, verify the representations In the 
borrower affidavit regarding the applicant's prior 
residency by reviewing any Information Including the 
credit report and the tax returns furnished by the 
eligible borrower for consistency, and certify to VHDA 
that on the basis of Its review, It is of the opinion that 
each borrower has not had present ownership Interest 
in a principal residence at any time during the 
three-year period prior to the anticipated date of the 
loan closing. 
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C. Principal residence requirement. 

l. General. An eligible borrower must Intend to 
occupy the eligible dwelling as a principal residence 
within 60 days (90 days in the case of rehabilitation 
loan) after the closing of the mortgage loan. Unless 
the residence can reasonably be expected to become 
the principal residence of the eligible borrower within 
60 days (90 days In the case of a rehabilitation loan) 
of the mortgage loan closing date, the residence will 
not be considered an eligible dwelling and may not be 
financed with a mortgage loan from VHDA. An 
eligible borrower must covenant to intend to occupy 
the eligible dwelling as a prinlcipal residence within 
60 days (90 days in the case of rehabilitation loan) 
after the closing of the mortgage loan on the borrower 
affidavit and as part of the attachment to the deed of 
trust. 

2. Definition of principal residence. A principal 
residence does not include any residence which can 
reasonably be expected to be used: (l) primarily In a 
trade or business, (ll) as an investment property, or 
(iii) as a recreational or second b.ome. A -residence 
may not be used in a manner which would permit 
any portion of the costs of the eligible dwelling to be 
deducted as a trade or business expense for federal 
income tax purposes or under circumstances where 
any portion of the total living area Is to be used 
primarily in a trade or business. 

3. Land not to be used to produce Income. The land 
financed by the mortgage loan may not provide, other 
than Incidentally, a source of Income to the eligible 
borrower. The eligible borrower must Indicate on the 
borrower affidavit that, among other thing: 

a. No portion of the land financed by the mortgage 
loan provides a source of Income (other than 
Incidental Income); 

b. He does not Intend to farm any portion (other 
than as a garden for personal use) of the land 
financed by the mortgage loan; and 

c. He does not Intend to subdivide the property. 

4. Lot size. Only such land as is reasonably necessary 
to maintain the basic llvabillty of the residence may 
be financed by a mortgage loan. The financed land 
must .not exceed the customary or usual tot ln the 
area. Generally, the financed land will not be 
permitted to exceed two acres even in rural areas. 

5. Review by PDS agent. The borrower affidavit must 
be reviewed by the PDS agent for consistency wlth 
the eligible borrower's federal Income tax returns and 
the credit report ln order to support an oplnlon that 
the eligible borrower Is not engaged in any 
employment activity or trade or business which has 
been conducted In his principal residence. Also, the 
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PDS agent shall review the appraiser report of a 
VHDA~approved appraiser and the required 
photographs to determine based on the location and 
the structural design an_d other characteristics of the 
dwelling that the residence Is suitable for use as a 
permanent residence and not for use primarily in a 
trade or business or for recreational purposes. Based 
on such review, the PDS agent shall certify to its 
opinions in the checklist at the time the loan 
application Is submitted to VHDA for approval. 

6. Post-closing procedures. The PDS agent shall 
establish procedures to (i) review correspondence, 
checks and other documents received from the 
borrower during the 120-day period following the loan 
closing for the purpose of ascertaining that the 
address of the residence and the address of the 
borrower are the same and (ii) noti!Y VHDA if such 
addresses are not the same. Subject to VHDA's 
approval, the PDS agent may establish ditterent 
procedures to verify compliance with this requirement. 

D. New mortgage requirement. 

Mortgage loans may be made only to persons who did 
not have a mortgage (whether or not paid off) on the 
eligible dwelling at any time prior to the execution of the 
mortgage. Mortgage loan proceeds may not be used to 
acquire or replace an existing mortgage or debt for which 
the eligible borrower is liable or which was incurred on 
behalf of the eligible borrower, except in the case of 
construction period loans, bridge loans or similar 
temporary financing which has a term of 24 months or 
less. 

I. Definition of mortgage. For purposes of applying 
the new mortgage requirement, a mortgage includes 
deeds of trust, conditional sales contracts (i.e. 
generally a sales contract pursuant to which regular 
installments are paid and are applied to the sales 
price), pledges, agreements to hold title in escrow, a 
lease with an option to purchase which is treated as 
an installment sale for federal Income tax purposes 
and any other .form of owner·financing. Conditional 
land sale contracts shall be considered as existing 
loans or mortgages for purposes of this requirement. 

2. Temp'orary financing. In the case of a mortgage 
loan made to refinance a loan for the construction of 
an eligible dwelling, VHDA shall not make such 
mortgage loan until it has determined that such 
construction has been satifactorily completed. 

3. Review by PDS agent. Prior to closing the mortgage 
loan, the PDS agent must examine the borrower 
affidavit, the seller affidavit, and related submissions, 
including (i) the eligible borrower's federal income 
tax returns for the preceding three years, and (ii) 
credit report. in order to determine whether the 
eligible borrower will meet the new mortgage 
requirements. Upon such review, the PDS agent shall 

certify to VHDA that the agent is of the opm10n that 
the proceeds of the mortgage loan will not be used to 
repay or refinance an existing mortgage debt of the 
borrower and that the borrower did not have a 
mortgage loan on the eligible dwellin_g prior to the 
date hereof, except for permissible temporary 
financing described above. 

E. Multiple loans. 

Any eligible borrower may not have more than one 
outstanding VHDA mortgage loan. 

§ 2.2.2. Eligible dwellings. 

A. General. 

In order to qualifY as an eligible dwelling for which a 
VHDA loan may be made, the residence must: 

I. Be located in the Commonwealth; 

2. Be a one~family detached residence, a townhouse or 
one unit of a VHDA approved condominium; and 

3. Satisfy the acquistlon cost requirements set forth 
below. 

B. Acquisition cost requirements. 

I. General. The acquisition cost of an eligible dwelling 
may not exceed certain limits established by the U.S. 
Department of the Treasury in effect at the time of 
the application. Note: In all cases such federal limits 
equal or exceed the VHDA sales price limits shown in 
§ 2.4. Therefore, the residence is an eligible dwelling 
if the acquisition cost is not greater than the VHDA 
sales price limit. In the event that the acquisition cost 
exceeds the VHDA sales price limit, the PDS agent 
must contact VHDA to determine if the residence is 
an eligible dwelling. 

2. Definition of acquisition cost. Acquisition cost means 
the cost of acquiring the eligible dwelling from the 
seller as a completed residence. 

a. Acquisition cost Includes: 

(I) All amounts paid, either In cash or in kind, by 
the eligible borrower (or a related party or for the 
benefit of the eligible borrower) to the seller (or a 
related party or for the benefit of the seller) as 
consideration for the eligible dwelling. Such amounts 
include amounts paid for items constitutin_g fixtures 
under state law, but not for Items of personal 
property not constituting fixtures under state law. 
(See Exhibit R for examples of fixtures and items 
of personal property.) 

(2) The reasonable costs of completing or 
rehabilitating the residence (whether or not the cost 
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of completing construction or rehabilitation is to be 
financed with the mortgage loan) if the eligible 
dwelling is incomplete or is to be rehabilitated. As 
an example o~ reasonable completion cost, costs of 
completing the eligible dwelling so as to permit 
occupancy under local law would be included in the 
acquisition cost. A residence which includes 
unfinished areas (i.e. an area designed or intended 
to be completed or refurbished and used as living 
space, such as the lower level of a tri-level 
residence or the upstairs of a cape Cod) shall be 
deemed incomplete, and the costs of finishing such 
areas must be included in the acquisition cost. (See 
Acquisition Cost Worksheet, Section II Exhibit G, 
Item 4). 

(3) Where the eligible dwelling is subject to a 
ground rent, the capitalized value of any ground 
rent calculated using a discount rate equal to the 
yield of the VHDA bonds from which the mortgage 
loan was made. VHDA will supply bond yield 
information to PDS agents on request for the 
purpose of calculating capitalized ground rent. 

( 4) The cost of land on which the eligible dwelling 
is located and which has -been owned by the eligible 
borrower for a period no longer than two years 
prior to the construction of the structure comprising 
the eligible dwelling. 

b. Acquisition cost does not include: 

(1) Usual and reasonable settlement or financing 
costs. Such excluded settlement costs include title 
and transfer costs, title insurance, survey fees and 
other similar costs. Such excluded financing costs 
include credit reference fees, legal fees, appraisal 
expenses, points which are paid by the eligible 
borrower, or other costs of financing the residence. 
Such amounts must not exceed the usual and 
reasonable costs which otherwise would be paid. 
Where the buyer pays more than a pro rata share 
of property taxes, for example, the excess is to be 
treated as part of the acquisition cost. 

(2) The imputed value of services performed by the 
eligible borrower or members of hts family 
(brothers and sisters, spouse, ancestors and -lineal 
descendants) in constructing or completing the 
residence. 

3. Acquisition cost worksheet. The PDS agent is 
required to obtain from each eligible borrower a 
completed acquisition cost worksheet which shall 
specify in detail the basis for the purchase price of 
the eligible dwelling, calculated in accordance with 
this Subsection B. The PDS agent shall assist the 
eligible borrower in the correct completion of the 
worksheet. The acquisition cost worksheet of the 
eligible borrower shall constitute part of the borrower 
affidavit required to be subrriitted with the loan 
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submission. The seller affidavit shall also certify as to 
the acquisition cost of the eligible dwelling on the 
worksheet. 

4. Review by PDS agent. The PDS agent shall 
determine that the acquisition cost of the eligible 
dwelling does not exceed the authority's sales price 
limit shown in § 2.4. If the acquisition cOst exceeds 
such limit, the PDS agent must contact VHDA to 
determine if the residence is an eligible dwelling. As 
part of its review, the PDS agent must review the 
acquisition cost worksheet submitted by each mortgage 
loan applicant, and the appraiser report, and must 
certify to VHDA that it is of the opinion that the 
acquisition cost of the eligible dwelling bas been 
calculated in accordance with this Subsection B. In 
addition, the PDS agent must compare the information 
contaiD.ed in the acquisition cost worksheet with the 
information contained in the seller affidavit and other 
sources and documents such as the contract of sale 
for consistency of representation as to acquisition cost. 

5. Independent appraisal. VHDA reserves the right to 
obtain an independent appraisal in order to establish 
fair market value and to determine whether a 
dwelling is eligible for the mortgage Joan requested. 

§ 2.3. Targeted areas. 

A. General. 

In accordance with the Mortgage Subsidy Bond Tax Act 
of 1980, VHDA will make a portion of the proceeds of an 
issue of its bonds available for financing eligible dwellings 
located in targeted areas for at least one year following 
the issuance of a series of bonds. VHDA will exercise due 
diligence in making mortgage loans in targeted areas by 
advising PDS agents and certain localities of the 
availability of such funds in targeted areas and by 
advising potential eligible borrowers of the availability of 
such funds through advertising and/or news releases. The 
amount, if any, allocated to a PDS agent exclusively for 
targeted areas will be specified in the Forward 
Commitment Agreement. 

B. Eligibility. 

Mortgage loans for eligible dwellings located in targeted 
areas must comply ill all respe'cts with the requirements in 
§ 2.2 and elsewhere in this guide for all mortgage loans, 
except for the three-year requirement in § 2.2.1 B. 

I. Definition of targeted areas. 

a. A targeted area is an area which is a qualified 
census tract, as described in (1) below, or an area 
of chronic economic distress, as described in (2) 
below. 

(l) A qualified census tract is a census tract in the 
Commonwealth in which 70% or more of the 
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families have an income of 80% or less of the 
state-wide median family income based on the most 
recent "safe harbor" statistics published by the U.S. 
Treasury. Maps indicating the location of current 
qualified census tracts will be supplied to the PDS 
agents by VHDA. 

(2) An area of chronic economic distress is an area 
designated as such by the Commonwealth and 
approved by the Secretaries of Housing and Urban 
Development and the Treasury under criteria 
specified in the Mortgage Subsidy Bond Tax Act of 
1980. PDS agents will be informed by VHDA as to 
the location of areas so designated. 

§ 2.4. Sales price limits. 

The authority's maximum allowable sales prices shall be 
as follows: 

MAXIMUM ALLOWABLE SALES PRICES 

Applicable to ali bond Issues except 1981A (13.7%). 
1982A (13.85%) and "blend" of 1982A and 1982B 
(11.75%)' 

New 
Construction 

Northern Virginia 
portion of 
Washington, DC-MD­
VA MSA 
I/ $191,299 

$120,000 

Norfolk-Virginia Beach­
Newport News MSA 
2/ $78,500 

Substantial 
Rehabllltation 

$191,299 
$120,000 

$78,500 

North Piedmont/Richmond­
Petersburg MSA/Roanoke MSA 
3/ $71,000 $71,000 

Remainder of State 
4/ $61,100 $61,100 

Existing 

~ 
$110,000 

$68,300 

$67,500 

$56,500 

1/ Includes: Alexandria City, Fairfax City, Falls 
Church City, Manassas City, Manassas Park City, 
Arlington County, Fairfax County, Loudoun County, 
Prince William County, Stafford County. 

2/ Includes: Chesapeake City, Norfolk City, Portsmouth 
City, Suffolk City, Virginia Beach City, Hampton City, 
Newport News City, Poquoson City, Williamsburg City, 
Gloucester County, James City County, York County. 

3/ Richmond-Peterburg MSA includes: Charles City 
County, Chesterfield County, Colonial Heights City, 
Dinwiddie County, Goochland County, Hanover County, 
Henrico County, Hopewell City, New Kent County, 

Petersburg City, Powhatan County, Prince George 
County, Richmond City. 

Roanoke MSA Includes: Botetourt County, Roanoke 
County, Roanoke City, Salem City. 

North Piedmont includes: Albemarle County, caroline 
County, Charloitesviiie City, Culpeper County, Fauquier 
County, Fluvanna County, Fredericksburg City, Greene 
County, King George County, Louisa County, Madison 
County, Orange County, Rappahannock County, 
Spotsylvania County. 

4/ Any jurisdiction not a part of the Northern Virginia 
portion of the Washington, DC-MD-Y A MSA, the 
Norfolk-Virginia Beach-Newport News MSA or the 
North Piedmont/Richmond Petersburg MSA/ Roanoke 
MSA. 

• NOTE: For Information regarding maximum aiiowabie 
sates prices of residences financed by the 1981A (13.7%), 
1982A (13.85%) or "blend" of 1982A and 1982B (11.75%). 
please contact the VHDA Staff. 

The applicable maximum aiiowable sales price for new 
construction shall be increased by the amount of any grant 
to be received by a mortgagor under the authority's Solar 
Home Grant Program In connection with the acquisition of 
a residence. 

§ 2.5. Net worth. 

To be eligible tor VHDA financing, an applicant cannot 
have a net worth exceeding $20,000 pius an additional 
$!,000 of net worth for every $5,000 of adjusted income 
over $20,000. 

Any income producing assets needed as a source of 
income in order to meet the minimum income 
requirments for an authority loan will not be Included in 
the applicant's net worth for the purpose of determining 
whether this net worth limitation has been violated. 

§ 2.6. Income requirements. 

A. Maximum income. 

The maximum adjusted incomes for eligible borrowers 
shall be as follows: 

MAXIMUM ALLOWABLE ADJUSTED INCOMES 

Applicable to ail bond issues except 1981A (13.7%). 
1982A (13.85%) and "blend" of 1982A and 1982B 
(11.75%)' 

New 
Construction 

Northern Virginia 
portion of Washington, DC-

Substantial 
Rehabilitation Existing 
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MD-VA MSA 
1/ $4l-;aOO 

$46,600 

Norfolk-Virginia Beach 
Newport News MSA 
2/ $34,300 

Northern Piedmont/ 
Richmond-Petersburg 
MSA/Roanoke MSA 
3/ $29,900 

Remainder of State 
4/ $29,400 

$4l-;aOO 
$46,600 

$34,300 

$29,900 

$29,400 

$a&;iOO 
$43,200 

$29,000 

$28,700 

$27,200 

1/ Includes: Alexandria City, Fairfax City, Falls 
Church City, Manassas City, Manassas Park City, 
Arlington County, Fairfax County, Loudoun County, 
Prince William County, Stafford County. 

2/ Includes: Chesapeake City, Norfolk City, Portsmouth 
City, Suffolk City, Virginia Beach City, Hampton City, 
Newport News City, Poquoson City, Williamsburg City, 
Gloucester County, James City County, York County. 

3/ Richmond-Petersburg MSA includes: Charles City 
County, Chesterfield County, Colonial Heights City, 
Dinwiddie County, Goochland County, Hanover County, 
Henrico County, Hopewell City, New Kent County, 
Petersburg City, Powhatan County, Prince George 
County, Richmond City. 

Roanoke MSA Includes: Botetourt County, Roanoke 
County, Roanoke City, Salem City. 

North Piedment includes: Albemarle County, caroline 
County, Charlottesville City, Culpeper County, Fauquier 
County, Fluvanna County, Fredericksburg City, Greene 
County, King George County, Louisa County, Madison 
County, Orange County, Rappahannock County, 
Spotsylvania County. 

4/ Any jurisdiction not a part of the Northern Virginia 
portion of the Washington, DC-MD-VA-MSA, the 
Norfolk-Virginia Beach-Newport News MSA or the 
North Piedmont/Richmond Petersburg MSA/ Roanoke 
MSA. 

* NOTE: For information regarding the maximum 
allowable adjusted incomes of persons or families 
acquiring residences financed by 1981 Series A (13.7%), 
1982 Series A (13.85%) and "blend" of 1982A and 1982B 
(11.75%), please contact the VHDA staff. 

B. Minimum income. 

An applicant Is eligible for VHDA financing If the 
monthly principal and interest, tax, Insurance (PIT!) and 
other additional monthly fees such as condominium 
assessments, townhouse assessments, etc. do not exceed 
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32% of monthly gross income. Also, the applicant Is 
eligible when monthly PIT! plus outstanding monthly 
installment loans with more than six months duration do 
not exceed 40% of monthly gross income. (See Section II, 
Exhibit B) 

§ 2. 7. calculation of loan amount. 

Single family detached residence and townhouse (fee 
simple ownership) - Maximum of 95% (or, in the case of 
a Joan insured or guaranteed by FHA or VA, such other 
percentage as may be permitted by FHA or VA) o! the 
lesser of the sales price or appraised value, except as may 
otherwise be approved by the authority, 

Condominiums - 95% (or, in the case of a loan insured 
or guaranteed by FHA or VA, such other percentage as 
may be permitted by FHA or VA) of the sales price or 
appraised value, whichever is less. 

For the purpose of the above calculations, the value of 
personal property to be conveyed with the residence shall 
be deducted from the sales price. (See Exhibit R for 
examples of personal properly.) Also, the value of personal 
property Included in the appraisal must be deducted from 
the appraised value. (See Appraiser Report, Section II, 
Exhibit H.) 
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§ 2.8. Mortgage Insurance requirements. 

Unless the loan Is Insured or guaranteed by FHA or VA, 
the borrower is required to purchase at time of loan 
closing full private mortgage insurance (25% to 100% 
coverage, as the authority shall determine) on all loans 
which exceed 80% of the lesser of sales price or 
appraised value. The PDS agent is required to escrow for 
annual payment of mortgage insurance. If VHDA requires 
FHA or VA insurance, the loan will either, at the election 
of the authority, (a) be closed in VHDA's name In 
accordance with the procedures and requirements herein 
or (b) be closed in the PDS agent's name and purchased 
by VHDA once the FHA Certificate of Insurance or VA 
Guaranty has been obtained. In the event VHDA purchases 
an FHA or VA insured loan, the PDS agent must enter 
into a purchase and sale agreement. (See Section II, 
Exhibit C.) 

§ 2.9. Underwriting. 

A. Employment and income. 

B. Length of employment. 

1. The applicant must be employed a minimum of six 
months with present employer. An exception to the 
six-month requirement can be granted by VHDA if it 
can be determined that the type of work Is similar to 
previous employment and previous employment was of 
a stable nature. 

C. Self-employed applicants. 
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1. Any self-employed applicant must have a minimum 
of two years of self-employment with the same 
company and in the same line of work. The following 
information is required _at the time of application: 

a. Federal income tax returns for the two most 
recent tax years. 

b. Balance sheets and profit and loss statements 
prepared by an independent pubUc accountant. 

In determining the income for a self~mployed 
applicant, income will be averaged for the two-year 
period. 

D. Income derived from sources other than primary 
employment. 

E. Alimony and child support. 

1. A copy of the legal document and sufficient proof 
must be sumitted to VHDA veri!ying that aUmony and 
child support are court ordered and are being 
received. 

F. Social security and other retirement benefits. 

Social Security Form No. SSA 2458 must be submitted to 
verity that appUcant ts receiving social security benefits. 
Retirement benefits must be verified by receipt or 
retirement schedules. VA disability benefits must be 
verified by the VA educational benefits and social security 
benefits for dependents 15 years or older are not accepted 
as income in qualifying an applicant for a loan. 

G. Part-time employment. 

Part-time employment must be continuous for a 
minimum of six months. Employment with different 
employers is acceptable so long as it has been 
uninterrupted for a minimum of six months. Part-time 
employment as used in this section means employment in 
addition to full-time employment. 

Part-time employment as the primary employment will 
also be required to be continuous for six months. 

NOTE: Under the Mortgage Subsidy Bond Tax Act of 
1980, no part of the residence may be used in a trade or 
business. 

H. Overtime, commission and bonus. 

Overtime earnings must be guaranteed by the employer 
or verified for a minimum of two years. Bonus and 
commissions must be reasonably predictable and stable 
and the applicant's employer must submit evidence that 
they have been paid on a regular basis and can be 
expected to be paid in the future. 

I. Credit. 

VHDA requires that an appUcant's previous credit 
experience be satisfactory. Poor credit references without 
an acceptable explanation will cause a loan to be rejected. 
Satisfactory credit references are considered to be one of 
the most important requirements in order to obtain a 
VHDA loan. 

J. Bankruptices. 

An applicant will not be considered for a loan if the 
applicant has been adjudged bankrupt within the past two 
years, If longer than two years, the applicant must submit 
a written explanation giving details surrounding the 
bankruptcy. VHDA has complete discretion to decline a 
Joan when a bankruptcy is involved. 

K. Judgments. 

An applicant is required to submit a written explanation 
for ali judgments. Judgments must be paid before an 
applicant will be considered for a VHDA loan. 

§ 2.10. Funds necessary to close. 

A. Cash. 

Funds necessary to pay the downpayment and closing 
costs must be deposited at the time of loan application. 
VHDA does not permit the applicant to borrow funds for 
this purpose. If the funds are being held in an escrow 
account by the real estate broker, builder or closing 
attorney, the source of the funds must be verified. A 
verification of deposit from the parties other than financial 
institutions authorized to handle deposited funds is not 
acceptable. 

B. Gift letters. 

A gift letter is required when an applicant proposes to 
obtain funds from a third party. The gift letter must 
confirm that there is no obligation on the part of the 
borrower to . repay the funds at any time. The party 
making the gift must submit proof that the funds are 
available. This proof should be in the form of a 
verification of deposit. 

C. Housing. expeoses; 

Proposed monthly housing expenses compared to current 
monthly housing expenses will be reviewed carefully to 
determine if there is a substantial increase. If there is a 
substantial increase, the applicant must demonstrate his 
ability to pay the additional expenses. 

§ 2.11. Loan assumptions, leasing, terms and owner 
occupancy. 

A. Loan assumptions. 

VHDA does not currently permit loan assumptions, 
except that loan assumptions shall be permitted with 
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respect to mortgage loans financed from the proceeds of 
the authority's single-family bonds issued on or after 
December 17, 1981, (loans numbered 40,000 and on) lf the 
requirements set forth in § 2.2.1 B and C and § 2.2.2. B 
herein are satisfied- and if the assumption satisfies the 
VHDA underwrltlng criteria set forth herein or, In the 
case of a loan insured or guaranteed by FHA or VA, such 
criteria herein as FHA or VA permits to be applied . Such 
policy of permitting loan assumptions is subject to change 
at any time without notice by the authority in its 
discretion. 

B. Leasing. 

The owner may not lease the property without VHDA's 
prior written consent. 

C. Loan term. 

Loan terms may not exceed 30 years. 

D. Owner occupancy. 

No loan will be made unless the residence is to be 
occupied by the owner as the owner's principal residence. 

§ 2.12. Preparation of application package. 

A. The application package submitied to VHDA for 
approval must contain the following: 

1. Reservation card. 

2. Application - the application must be made on 
Virginia Housing's approved application form. 

3. Preliminary underwriting form. 

4. Credit report issued by local credit bureau and 
miscellaneous information as applicable - explanation 
of bankruptcies, etc., (and any additional 
documentation). 

5. Verification of employment (and any additional 
documentation). 

6. Verification of other income. 

7. Verification of deposits (and any additional 
documentation). 

8. Gift letters (and .verification). 

9. Sales contract · contract must be signed by seller 
and all parties entering into the contract and state 
which parties are paying points and closing costs. 

I 0. Appraisal (FHLMC No. 70) · form should be 
FNMA or FHLMC and should be completed by an 
appraiser who has been approved by FHLMC or a 
private mortgage insurer acceptable to Virginia 
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Housing or who has a certification from a trade 
organization approved by Virginia Housing (photos and 
required supporting documentation). 

11. Loan submission cover letter. 

12. Appraiser's report. 

13. Acquisition cost worksheet. 

14. Affidavit of seller. 

15. Affidavit of borrower. 

16. Federal income tax returns ~ copy of borrower's 
federal income tax returns to the extent required by 
Item 10 in the affidavit of borrower. (NOTE: If a 
letter from the IRS is to be delivered pursuant to 
paragraphs § 2.2.1 B3 of the Processing, Disbursing 
Guide, such letter must be enclosed herewith). 

17. Checklist for certain requirements of the Mortgage 
Subsidy Bond Tax Act of 1980. 

18. Signed request for copy of tax returns (No. 4506). 

19. HUD information booklet - acknowledgement by 
applicant of receipt of HUD information booklet and 
estimate of the charges the borrower is likely to incur 
as required by the Real Estate Settlement Procedures 
Act of 1974, the Real Estate Settlement Procedures 
Act Amendments of 1975 (RESPA), and Regnlations Z 
(Truth-In-Lending) as amended April l, 1981. 
Acknowledgement can be made part of the application 
or can be a separate statement. Applicant must 
receive HUD information book the day application is 
made. 

20. ECOA notice statement to borrower of provisions 
of the Equal Credit Opportunity Act, with borrower's 
acknowledgement of receipt. 

21. Truth-in-lending disclosure. 

After the application package has been completed, it 
should be forwarded to: 

Single Family Division 
Virginia Housing Development Authority 
13 South 13th Street 
Richmond, VA. 23219 

§ 2.13. Commitment. 

Upon approval of the applicant, VHDA will send a 
mortgage loan commitment (see Section II, Exhibit J) to 
the borrower in care of the agent. Also enclosed in this 
package will be other documents necessary for closing. 
The PDS agent shall ask the borrower to indicate his 
acceptance of the mortgage loan commitment by signing 
and returning it to the agent. A commitment must be 
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issued in writing by an authorized officer of VHDA and 
signed by the applicant before a loan may be closed. 

§ 2.13.1. Loan rejection. 

If the borrower fails to meet VHDA underwriting 
criteria or if the properly fails to meet VHDA properly 
standards, a loan rejection letter will be issued by VHDA 
(see Section II, Exhibit L). If the application is 
resubmitted, the credit documentation cannot be more 
than 90 days old and the appraisal more than six months 
old. 

§ 2.14. Loan settlement. 

A. Loan closing. 

Upon the borrower's acceptance of the mortgage loan 
commitment, the PDS agent will send VHDA's letter of 
closing Instructions (see Section II, Exhibit N) and the 
closing papers to the closing atiorney. The PDS agent 
should thoroughly familiarize himself with the closing 
instructions and should fill in all blanks such as per diem 
interest, appraisal fee, credit report charges to be 
collected at closing, and any special requirements of the 
commitment before the closing instructions are forwarded 
to the closing attorney. VHDA will provide the PDS agent 
with the documents which the closing attorney is required 
to complete. After VHDA reviews the closing attorney's 
preliminary work and approves closing, a loan proceeds 
check will be sent to the the closing attorney or firm 
named in the commitment or binder as approved under 
the issuing company's insured closing service, along with 
additional closing instructions (see Section II, Exhibit M). 
Closing attorneys may use loan proceeds checks when in a 
position to conduct the loan closing and disburse proceeds 
in accordance with Virginia Housing's letter authorizing the 
closing and instructions previously issued by the PDS 
agent. It is the PDS agent's responsibility to see that all 
documents and checks are received immediately after loan 
closings and that they are completed in accordance with 
Virginia Housing's requirements, Regulation Z and ECOA. 
A certified or cashier's check is to be provided at loan 
closing for the buy-down points, if any. The check is to be 
payable to VHDA. Under the applicable federal regulations 
the original proceeds of the bond issue may not exceed 
the amount necessary for the "governmental purpose" 
thereof by more than 5.0%. Payment of buy-down points 
out of mortgage loan proceeds would be using bond 
proceeds to pay interest rather than the proper 
~~governmental purpose" of making mortgage loans. 
Therefore, it Is required that buy-down fees be paid from 
the seller's own funds. Buy-down points may not be 
deducted from loan proceeds. 

B. Post-closing requirements. 

In accordance with § 9 of the PDS agreement, all 
post-closing documents, including the post-closing cover 
letter (see Section II, Exhibit P), should be forwarded as 
follows to: 

Single Family Division 
Post-Closing Section 
Virginia Housing Development Authority 
13 South 13th Street 
Richmond, VA. 23219 

Within five days after the closing of the loan, the PDS 
agent must forward the fees, interest and any other money 
due VHDA, a repayment of VHDA's outstanding 
construction loan, If any, PM! affidavit and all closing 
documents except the original recorded deed of trust and 
title insurance policy. 

Within 45 days after loan closing, the PDS agent shall 
forward to VHDA the originial recorded deed of trust and 
title insurance policy. 

During the 120-day period following the loan closing the 
agent shall review correspondence, checks and other 
documents received from the borrower for the purpose of 
ascerialnlng that the address of the property and the 
address of the borrower are the same, and also to 
ascertain any change of address during such period and 
shall notifY VHDA if such addresses are not the same or 
if there is any such change of address. Subject to VHDA's 
approval, the PDS agent may establish different 
procedures to verity compliance with the principal 
residence requirement in § 2.2.l.C. In the event the agent 
at any time otherwise becomes aware of the fact that any 
item noted on the checklist for certain requirements of 
the Mortgage Subsidy Bond Tax Act may not be correct or 
proper, the agent shall immediately notifY the authority. 

§ 2.15. Properly guidelines - existing housing. 

Exisiting house to financed by loans insured or 
guaranteed by FHA or VA must meet any and all 
applicable requirements imposed by FHA or VA. 

All other existing houses must meet the following 
minimum requirements; however, each house will be 
reviewed on a case-by-case basis with regard to 
marketability and security of the loan: 

I. 100 amp electrical service Is required. 

2. No space beaters or circulators are allowed; 
however, a floor furnace or wall furnace is acceptable 
in a one-story house if such a fUrnace adequately 
heats the house. 

3. Pier foundations are considered on a case-by-case 
basis. 

4. All properly must be located on a state-maintained 
road with a minimum frontage of 30 feet. No 
easements or right-of-ways are allowed as access to 
properties. House should not be located more than 200 
feet from the state-maintained road. 

5. Joint ownership of well and septic is not allowed 
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and the well must be on the subject property. 

6. Any easements which will adversely affect the 
marketability of the property, such as hlgh·tension 
power lines, drainage or other utility easements will 
be considered on a case-by-case basis. 

7. The floor plan must be acceptable with bathrooms 
and bedrooms centrally located and providing 
maximum privacy. Primary bathroom locations are not 
acceptable if the traffic patterns require entrance 
through another living area (e.g. a bathroom which 
opens directly into the kitchen). 

8. The house must have a sufficient number of 
bedrooms to properly serve the borrower. Only 
bedrooms will be used as sleeping quarters, with each 
bedroom to be occupied by n~ more than two persons. 

9. Moblle homes are not acceptable. 

§ 2.16. Property guidelines · New construction. 

New homes to be financed by loans insured or 
guaranteed by FHA or VA must meet any and all 
applicable requirements imposed by FHA or VA. 

A. Ali other new homes must meet the Uniform 
Statewide Building Code (the "Code") and the Department 
of Housing and Urban Development Minimum Property 
Standards (MPS) in addition to the following VHDA 
underwriting requirements: 

1. Minimum of 4/12 pitch roof. 

2. Storm windows or double glazed windows are 
required. 

3. Insulated exterior doors or storm doors are 
required. 

4. Ali property must be located on state·maintalned 
roads. 

5. Energy package in conformance with FHMA energy 
standards. 

6. Moblle homes are not acceptable. 

B. Also, the following standards are preferred: 

1. All ceilings and 75% of the walls be 1/2 inch 
drywall or plaster. 

2. Kitchen cabinets should comply with the following: 
doors should be a minimum of 5/8 inch and end 
panels should be a minimum of 1/2 inch thick. 
Materials should be wood or plywood. All stiles and 
rails should be of wood. Drawer fronts should be a 
minimum of 5/8 inch and sides should be a minimum 
of 3/8 inch wood or plywood, bottoms should be 1/4 
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inch plywood. Shelves should be a m1mmum of 5/8 
inch wood, plywood or parilcle board. Plywood and 
particle board shelves should have edging. 

3. Ceiling height of eight feet or greater. 

4. Pier foundations are discouraged except where 
brick or block curtain wall completely covers piers. 

5. Insulated sheathing. 

6. If vertical siding is used, fir, cedar or redwood is 
preferred. 

7. Fiberglass insulation in ceiling, floor and wall. 

8. The use of wood foundations Is discouraged unless 
the type of construction results in substantial savings 
to be passed on to the buyer. 

9. Hardwood floors unless a 30 ounce carpet is used. 

§ 2.17. Substantially rehabilitated. 

A. For the purpose of qualifying as substantially 
rehabilitated housing under Virginia Housing's maximum 
sales price limitations, the housing unit must meet the 
following definitions: 

1. Substantially rehabilitated means improved to a 
condition which meets VHDA underwriting/property 
standard requirements from a condition requiring 
more than routine or minor repairs or improvements 
to meet such requirements. The term includes repairs 
or improvements varying in degree from gutting and 
extensive reconstruction to cosmetic improvements 
which are coupled with the cure of a: substantial 
accumulation of deferred maintenance, but does not 
mean cosmetic improvements alone. 

2. For these purposes a substantially rehabilitated 
housing unit means a dwelling unit which has been 
substantially rehabilitated and which 1s being offered 
for sale and occupancy for the first time since such 
rehabilitation. The value of the rehabilitation must 
equal at least 25% of the total value of the 
rehabilitated housing unit. 

3. The appraisal submitted with the loan application, 
must list the improvements and estimate the value of 
the improvements. Virginia Housing's staff will inspect 
each house submitted as substantially rehabilitated to 
ensure compliance with our underwriting·property 
standards. 

4. VHDA will only approve rehabilitation loans to 
eligible borrowers who will be the first resident of the 
residence after the completion of the rehabilitation. As 
a result of the Mortgage Subsidy Bond Tax Act of 
1980, the proceeds of VHDA cannot be used to 
refinance an existing mortgage, as explained in § 
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2.2.l.D (New mortgage requirement). VHDA will 
approve loans to cover the purchase of a residence, 
including the rehabilitation: 

a. Where the eligible borrower is acquiring a 
residence from a builder or other seller who has 
performed a substantial rehabilitation of the 
residence; and 

b. Where the eligible borrower is acquiring an 
unrehabilitated residence from the seller and the 
eligible borrower contracts with others to perform a 
substantial rehabilitation or performs the 
rehabilitation work himself prior to occupancy. 

§ 2.18. Condominium requirements. 

A. Policy on condominiums. 

1. The PDS agent must provide evidence that the 
condominium Is approved by any two of the following: 
FNMA, FHLMC or VA. The PDS agent must submit 
evidence at the time the borrower's application is 
submitted to Virginia Housing for approval. 

2. At the time the borrower's loan application is 
submitted for the financing of a unit in any 
condominium in which Virginia Housing has not 
previously financed the purchase of any units, Exhibit 
U providing basic information about the condominium 
must be completed by the Unit Owners Association. 
The most recent financial statement and operating 
budget of the condominium (or, in the case of a 
newly constructed or converted condominium, a copy 
of the projected operating budget and a copy of the 
most recent financial statement, if any) must also be 
submitted. Virginia Housing will review the above 
described form and financial information. If on the 
basis of such review Virginia Housing finds the 
condominium to be acceptable, the condominium w-ill 
be approved and the individual loan application will 
be processed. Exbibit U requires that the Unit Owners 
Association agree to submit to Virginia Housing upon 
its request, the condominium's annual financial 
statements, operating budget and other infonnation as 
Virginia Housing may require. The association is also 
required to agree that Virginia Housing shall have a 
right to inspect the condominium and its records. The 
form states that failure to comply with the foregoing 
shall be grounds for Virginia Housing's termination of 
its approval of the condominium. 

3. Each year Virginia Housing will send Exhibit V to 
the Unit Owners Association requesting information 
concerning the condominium including a statement as 
to the status of the VA, FNMA and/or FHLMC 
approvals and a copy of the condominium's financial 
statement and operating budget. The association will 
be advised that if the request for information is not 
received within 90 days from the dale of the request, 
Virginia Housing may terminate its approval of the 

condominium. Virginia Housing will review the 
financial statement and operating budget and the 
questionnaire and if the condominium remains in 
satisfactory condition, Virginia Housing will continue to 
make mortgage loans on the units subject to the 
limitations in paragraph 4 below. In the event Virginia 
Housing determines a condominium is not in 
satisfactory condition, the Unit Owners Association will 
be given 60 days to correct the deficiencies. If the 
deficiencies are not corrected to the satisfaction of 
Virginia Housing, the condominium will no longer be 
approved for financing. The requirements and 
procedures in this section will also apply to 
condominiums previously approved by Virginia 
Housing. 

4. If a condominium is approved by FNMA, Virginia 
Housing will make mortgage loans on no more than 
50% of the units in the condominium. If the 
condominium is not approved by FNMA, Virginia 
Housing will make mortgage loans on no more than 
25% of the units in the condominium. If a 
condominium is to be phased, the foregoing 
percentage limits will be applied to each phase until 
all phases are completed. If the condominium has 
been previously approved by Virginia Housing and 
exceeds the foregoing percentage limitations, Virginia 
Housing wiii make no further mortgage loans for the 
purchese of the units in the condominium until such 
time as its percentage limits are no longer violated. 

VIRGINIA MARINE RESOURCES COMMISSION 

NOTICE: The 
exempted from 
9-6.14:4 of the 
required by § 
regulations. 

Marine Resources Commission is 
the Administrative Process Act (§ 
Code of Virginia); however, it is 
9-6.14:22 B to publish -an final 

Title !!! Regulation: VR 450..01·0040, Pertaining to tbe 
Dredging of Conchs. 

Statutory Authority: § 28.1-23 of the Code of Virgioia. 

Effective Date: October 1, 1986 through October 30, 1986 

Preamble: 

This regulation extends the season for the dredging of 
conchs from September 30, !986, to October 30, 1986, 
In certain areas of the Chesapeake Bay. This Is an 
emergency regulation promulgated in the interest of 
conservation and the conch fishery. 

§ I. Authority, prior regulations, effective date, termination 
date. 

A. This regulation is promulgated pursuant to the 
authority contained in §§ 28.1-23 and 28.1-25 of the Code 
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of Virginia. 

B. Regulation VR 450-01·0020 also pertains to dredging 
for conchs. 

C The effective date of this regulation is October 1, 
1986. 

D. This regulation shall terminate on October 31, 1986. 

§ 2. Description of areas. 

A. Area Number 2 shall be that area East of the 
Chesapeake Bay Bridge Tunnel .and will include that area 
known as the mouth or entrance to the Chesapeake Bay. It 
is more particularly described as follows: Beginning at the 
one-mile marker on the Chesapeake Bay Bridge Tunnel; 
thence northerly along said Bridge Tunnel to the low 
water mark at Fisherman's Island; thence northerly and 
easterly along the low water mark of said Island to the 
eastern side of the lower portion of Smith Island at a 
point that is due East of Gape Charles Lighthouse; thence 
due East three nautical miles to the outer limits of the 
Territorial Sea; thence along said outer three-mile limit 
southerly to 36" 55' N Latitude; thence due West along 
said Latitude to buoy C"l "; thence northerly to buoy R'2"; 
thence southwesterly to buoy N'Cl "; thence westerly to 
buoys N"C3", N"C5", and N"C7"; thence to the point of 
beginning. This description shall specifically exclude all 
inlets of Fisherman's and Smith Islands, and all waters 
West of said Islands. 

B. Area Number 4. shall be that area bounded on the 
North by a line from buoy BW N "C/0" at the Town of 
Gape Charles and running NNW to Wolf Trap Ugbt, 
bounded on the West by a line drawn from Wolf Trap 
Light and running SSW through buoys BW N "C51 ", 
N"C49", N"C47, N"C45", N"C43", N"C41 ", N"C39", N"C37", 
N"C35", N"C33", N"C31 ", N"C29", N"C27", N"C25", 
N"C23", and R "20" Fl G at the Thimble Shoal Channel 
inclusive, bo.unded on the South by Thimble Shoal Channel, 
and bounded on the East by the Chesapeake Bay Bridge 
Tunnel and a line drawn from the terminus of the 
Chesapeake Bay Bridge Tunnel on Fisherman's Island back 
to buoy BW N "ClO" but remaining offshore of any and 
all fixed fishing devices. 

§ 3. Season extention. 

The season for the dredging of conchs in Area 2 and 
Area 4 is hereby extended from September 30, 1986, to 
October 30, 1986, inclusive. 

Is/ William A Pruitt, Commissioner 

STATE BOARD OF PHARMACY 

Title Qf Regulation: VR 530-01-1. Virginia Board of 
Pharmacy Regulations. 
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Withdrawal Notice: 

Regulations which were proposed and published in the 
Virginia Register of Regulations on December 23, 
1985, were withdrawn by the board effective June 24, 
1986. 

DEPARTMENT OF SOCIAL SERVICES 

Title Qf Regulatons: VR 615-21·02, Standards . and 
Regulations for Licensed Adult Day Care Centers. 

Statutory Authority: § 63.1-174 of !be Code of Virginia. 

Effective Date: April !, 1987 

Summary: 

The statutory basis for these regulations is § 63.1-174 
of the Code of Virginia. The Department of Social 
Services has approved these St8lldards and Regulations 
for Adult Day care Centers for !Ina/ adoption. at their 
October 15, 1986, meeting. 

The purpose of Standards and Regulations for Adult 
Day Care Centers is to ensure a minimum level of 
health, safety, and well-being tor the participants 
receiving care. These standards are designed to 
provide protective oversight of participants in group 
care in a flexible enough · manner to accommodate 
changes during the lifetime of these standards. 
Emphasis bas been placed on clarity and ease of 
comprehension. 

The document is comprised of the following issues 
which Impact adult care centers subject to licensure 
by the Department of Social Services: Administration, 
personnel, supervision, physical environment, 
management of emergencies and programs and 
services which include: admission and discharge 
policies, health care, management of behavior, 
nutrition, food service, rights of participants and 
activities. 

Under the current definition in the Code of Virginia, 
an adult day care center Is a faci/Ity, which is either 
operated for profit or which desires licensure, for four 
or more aged, infirm or disabled adults which is 
operated during a part . of a day only, which provides 
supplementary care and protection of individuals who 
reside elsewhere. Section 63.1-172 C of the Code of 
Virginia exempts a faci/Ity or portion of a faci/Ity 
licensed by the State Board of Mental Health and 
Mental Retardation, and the home or residence of an 
individual who cares for only persons related to him 
by blood or marriage from Adult Day care Center 
licensure. 

At the end of I 976, 20 adult day care centers were 
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licensed. As of August 1986, 32 centers were licensed 
for a total populalion of 1,159 participants. Of these, 
17 were private, not-for-profit; 11 were public 
not-for-profit; and 4 were operated as private, 
tor-profit centers. 

VR 615·21-02. Standards and Regulations for Ucensed Adult 
Day Care Centers. 

TABLE OF CONTENTS 

PART I • INTRODUCTION 

Arlicle I. Defln/Uons. 
Article 2. Legal Base. 
Article 3. Purpose. 
Article 4. Applicability. 

PART II· ADMINISTRATION 

Ar/icie 1. Sponsorship. 
Article 2. OperaUonal ResponslbiiJUes. 
Arlicle 3. Financial Respons/b/IJiies. 
Arlicle 4. Record Keeping ResponsibJlllies. 

PART III· PERSONNEL 

Article I. General Qualif/calions. 
Article 2. Personnel Records. 
Article 3. Health Requirements. 
Article 4. Staff Training. 
Ar/icle 5. Admln/stralive Staff. 
Ar/lcle . 6. Program Staff. 
Ar/icle 7. Volunteers and Volunteer Personnel. 

PART IV-SUPERVISION 

Arlicle 1. General Supervision. 
Arlicle 2. Staff to Parlicipant Rallo. 

PART V • PHYSICAL ENVIRONMENT 

Arlicle I. Safety, Health and Comfort. 
§ 5.2. Building Construclion and Maintenance. 
§ 5.3. Special Requirements for Nonambulatory or 
Physically Handicapped Individuals. 
§ 5.4. Grounds. 
§ 5.5. Sanitalion. 
§ 5.6. Lighling. 
§ 5. 7. Temperature and VenUla lion. 
§ 5.8. Equipment and Materials. 

Arlicle 2. Space, Furnishings, and Supplies. 
§ 5.9. Aclivity Areas. 
§ 5.10. Space tor Privacy. 
§ 5.11. Bathroom Fac/IJUes. 
§ 5.12. Dining Area. 
§ 5.13. storage. 
§ 5.14. Telephones. 
§ 5.15. Rest Area. 

PART VI · PROGRAMS AND SERVICES. 

Arlicle I. Admission Policies and Procedures. 
§ 6.1. Admission and Assessment. 
§ 6.2. Plan of Care for Each Parlicipant. 
§ 6.3. Agreement. 
§ 6.4. Personal Information tor Each Participant. 
§ 6.5. Physical Examinations/Medica/ Information. 

Article 2. Health Gare. 
§ 6.6. Medical Reports After Admission. 
§ 6. 7. Medication Management. 
§ 6.8. Health Care Supervision. 
§ 6.9. Health Care Needs. 
§ 6.10. III Parliclpants. 

Article 3. Discharge Policies. 
Article 4. Program of Care. 
Article 5. Rights of Parlicipants. 
Article 6. NutrJUon and Food Services. 
Article 7. Assistance With Personal Care. 
Article 8. Transportation Services. 

PART VII • EMERGENCIES 

Article I. Specialized Staff Training. 
Article 2. Buildings and Equipment. 
Ar/icle 3. Plans and Procedures. 

§ 7. 7. Plan for Medical Emergencies. 
§ 7.8. Plan for Emergency Evacuation. 
§ 7.9. Emergency Evacuation Drills. 
§ 7.10. Other Emergency Plans. 
§ 7.11. Procedures to Meet Emergencies. 

PART I. 
INTRODUCTION. 

Arlicle I. 
Definitions. 

§ 1.1. The following words and terms, when used in these 
reguialions, shall have the following meanings, unless the 
context indicates otherwise: 

"Administer medicine" means to [ read fiHJ IeBel; le 
"''f'B give either ] the [ medication ] container [ 61 
medielae, le """"""' or ] the prescribed dosage [ , IHHl le 
!live It ] to the person for whom it Is prescribed [ or 
Intended ]. 

Section [ 4iJ 54 ] ·524.65 of the Code of Virginia, states 
that only people authorized by state law may administer 
drugs. People authorized to administer ( metlielee 
medication ] Include licensed physicians, registered nurses, 
licensed practical nurses, physicians' assistants, and other 
individuals who meet the requirements of the law. In 
addition to these persons designated in the law, a 
pbysician may choose to designate, in writing, a person 
who does not meet the requirements of the law to be his 
authorized ngent. This permits the person to administer [ 
medielne medication ] legally to that physician's designated 
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patients, in accordance with such a physician's instructions. 

"Adult" means any person 18 years of age or older. 

"Adult day care center" means "a facJJJty, which is 
either operated for profit or which desires licensure, for 
four or more aged, infirm or disabled adults which is 
operated during a part of the day only, which provides 
supplementary care and protection of indivi4uals who 
reside elsewhere except (i) a faclllty or portion of a 
facJllty licensed by the State Board of Health or the State 
Board of Mental Health and Mental Retardation, and (11) 
the home or residence of an individual who cares for only 
persons related to him by blood or marriage." (Chapter 9, 
§ 63.1-172C of the Code of Virginia) 

"Ambulatory" means the ability of a person who is 
physically and mentally able to make an exit from a 
building in an emergency, including the ascent and descent 
of stairs, without the assistance of another person or 
without the use of any device such as, but not limited to, 
a wheelchair, walker or leg prosthesis. The determination 
of whether a person is ambulatory shall be based on 
information contained in the report of the physical 
examination as required by paragraph 5 of subsection B of 
§ 6.5 of these standards and regulations. 

NOTE: This Js not a medical definition, but is related to 
the placement of elderly and impaired adults ln buildings 
that are appropriate in terms of fire safety. 

"Care" means assistance wlth the activities/tasks of dally 
llvlng provided to participants. 

"Character and reputation" means findings have 
established [ - W #ie al>seaee 61 el'itiellee 61 bad 
ehametef' M e9Beue!, aBd -fW ] that knowledgeable and 
objective people agree that the subject maintains 
business/professional [ , family, ] and community 
relationships which are characterized by honesty, fairness, 
truthfulness, and a concern for the well-being of others to 
the extent that the subject is considered suitable to be 
entrusted with the health, safety, and welfare of aged, 
infirm, or disabled adults. 

"Commissioner" means the Commissioner of Social 
Services, also known as the Director of the Virginia 
Department of Social Services. 

"Contrast" means a significant difference ln diversity of 
adjacent parts by color, tone, and/or llgbt. 

"Department" means the Vlrglnla Department of Social 
Services. 

"Department's representative" means an employee of the 
Virginia Department of Social Services who Js acllng as 
the authorized agent of the commissioner in carrying out 
the responslbllities and duties specified in Chapter 9, Title 
63.1 of the Code of Virginia. 
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"Director" means the person who has been delegated 
responslb111ty for the programmallc and administrative 
functions of the adult day care program. 

"Disabled" means the Jnab111ty to perform some or all 
of the actlvltles/tasks of daily living due to physical or 
mental handicaps or Injuries. 

[ "J}Js!ribu!e metlieiBe" """""' l8 give #ie e6fl!aiBfli' 61 
metJJeiBe l8 #ie pei'59B 1M whem it is preseribee. ] 

"Infirm" means the inability to perform some or all of 
the activities/tasks of dally llving due to weakness or 
illness. 

"Legal guardian" means an individual who bas legal 
control an.d management of the person, or the property, or 
of both the person and the property of the participant. A 
legal guardian is appointed by a court. A legal guardian of 
the person ls appointed to see that the parllcipant bas 
proper care and supervision Jn keeping with his needs. A 
legal guardian of the property is appointed to manage the 
financial affairs Jn the best Interest of the parllclpant. 

''Licensee" means any person, association, partnership, [ 
M ] corporation [ or governmental unit ] to whom the 
llcense Js issued. 

"Licensed practical nurse" means any individual who 
holds a current, valid, license /rom the Commonwealth of 
Virginia as a L.P.N. 
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"Nonambulatory" means the inab11lty of a person, who 
because of physical or mental lmpairmen~ must be led, 
assisted, or carried by another person, or who is 
dependent on the use of a device such as, but not llmlted 
to, a walker, wheelchair or leg prosthesis to make an exit 
from a bulldlng Jn an emergency. The determination of 
whether a person is nonambulatory shall be based on 
information contained in the report of the physical 
examlnallon as required by paragraph 5 of subsection B of 
§ 6.5 of these standards and regulallons. 

NOTE: Tbls ls not a medical detlnlJlon, but Js related to 
the placement of elderly and impaired adults ln buildings 
that are appropriate ln terms of tire safety. 

"Nurse" means any lndlvldual who holds a current, valld 
license from the Commonwealth of Virginia as a licensed 
practical nurse or as a registered nurse. 

''Participant" means an aged, infirm or disabled adult 
who takes part in the program of care and receives 
services from the center. 

"Physician" means any Individual licensed to practice 
medicine in any of the 50 states or the District of 
Columbia. 

"Program director" means the person responsible for 
programmatic functions and supervision of all staff who 
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work directly with participants. 

"'Protection" means the intent to prevent harm and to 
provide oversight of the participant. 

"Recommended dietary allowances" (RDA) are the 
levels of intake of essential nutrients considered, in the 
judgment of the Committee on Dietary Allowances of the 
Food and Nutrition Board of the National Research 
Council on the basis of available scientific knowledge, to 
be adequate to meet the known nutritional needs of 
practically all healthy persons. 

The RDA were approved by the governing board of the 
National Research Council, whose members are drawn 
from the councils of the National Academy of Sciences, 
the National Academy of Engineering, and the Institute of 
Medicine. The members of the committee responsible lor 
the report were chosen for their special competencies and 
with regard for appropriate balance. 

The study was supported by the National Institute of 
Health, United States Public Health Service. 

"Registered nurse" means any individual who holds a 
current, valid license from the Commonwealth of Virginia 
as a R.N. 

"Respite care" means temporary care given to a person 
to relieve family members or other caregivers. These 
standards apply only if respite care is provided during 
part of the day. If 24-hour respite care ts planned or 
provided for tour or more people, the Standards and 
Regulations for Licensed Homes for Adults shall apply. 

"Responsible person-" means the person who assumes the 
responsibility for arranging for care and services for the 
participant. The responsible person may or may not be the 
legal guardian for the participant, and may or may not be 
related to the participant. 

"Snack" means a light meal or nutritious meal 
supplement. 

"Sponsor" means an individual, partnership, association, 
or corporation responsible for the operation of an adult 
day care center subject to licensure. 

"Staff or staff person" means administrative, program, 
service, and volunteer personnel including the licensee 
when the licensee is an individual. 

.. Supplementary care" means a part of the total care 
that is required by participants. Supplementary care 
augments the care that the family or other persons 
provide. Care provided by an adult day care center is 
supplementary care. 

"Supervision" means the general oversight of the 
physical and mental well-being of participants. 

[ .!!fJRit dfJse!! iRelHlS e paelraged fHHtHIRt el metiieise 
eesJalBlag 6Re d65e elllle metlieiBe ] 

"Volunteer personnel" means persons who [ eeme le 
work at ] the center [ enee more than four consecutive 
hours or six total hours I a week [ 61' Bl6f'e 6ifeR I or who 
are counted in the staff to participant ratio. [ Volunteer 
personnel does include individuals who are not paid by the 
center but are paid by other organizations. 1 

Article 2. 
Legal Base. 

§ 1.2. Sections 63.1·172 through 63.1-194 of the Code of 
Virginia describe the responsibility of the Department of 
Social Services tor the regulation of resldentisl and day 
care programs for adults, including adult day care centers. 

§ 1.3. Section 63.1-174 of the Code of Virginia requires the 
State Board of Social Services to prescribe standards for 
certain activities, services and facilities tor adults, 
Including adult day care centers. 

Article 3. 
Purpose. 

§ 1.4. The purpose of the Standards and Regulations for 
Licensed Adult Day Care Centers is to protect aged, 
lnnrm, or disabled adults who are sway from their homes 
during a pari of the day by: 

I. Ensuring that the activities, services, and facilities 
of adult day care centers are conducive to the 
well-being of the participants; and 

2. Reducing risks In the csregivlng environment. 

Article 4. 
Applicability. 

§ 1.5. These Standards and Regulations for Ucensed Adult 
Day Care Centers apply to any facility: 

1. That is operated for profit or desires to be licensed; 
and 

2. That provides supplementary care and protection 
for tour or more adults: 

a. Who are aged, infirm or disabled, 

b. Who are in care for Jess than 24 hours per day, 
and 

c. Who reside elsewhere. 

§ 1.6. The following types of facilities are not subject to 
licensure as an adult day care center: 

1. A facility or portion of a facility licensed by the 
State Board of Health; 

Virginia Register of Regulations 

306 



2. A facility or portion of a facility licensed by the 
State Board of Mental Health and Mental Retardation; 

3. A home or residence of an Individual who provides 
care only tor petsons related lo him by blood or 
marriage; 

4. A facility or a portion of a facility which Is 
certified by the Department of Mental Health and 
Mental Retardation, and which conducts a mental 
health program where treatment Is provided tor adults 
who are experiencing varying degrees of mental 
health related problems; 

5. A taclllty or a portion of a facility certified by the 
Deparlment of Mental Health and Mental Retardation 
which conducts a mental retardation program where 
treatment Is provided tor mentally retarded or 
developmentally disabled adults; 

6. A facility or a portion of a facility which conducts 
programs whose primary purpose Is training or 
employment tor physlca/Jy or mentally impaired adults 
(e.g., sheltered workshops, etc.); and 

7. A facility or a portion of a , facility which conducts 
a social/zation or recreation activity program lor 
adults who do not receive assistance with the 
act/v/Ues/tasks of daily 1/vlng or protective oversight 
and supervision (e.g. senior centers, etc.). 

PART II. 
ADMINISTRATION. 

Article I. 
Sponsorship. 

§ 2.1. Each center shall have a clearly /dentitled sponsor. 
An Individual, partnership, sssociation, corporation, or 
governmental unit may operate an adult day care center. 

§ 2.2. [ 6Re 61 4lie 161Jewlllg #We 4yjHJS 61 SjJOBSOI'SIIIp BllaH 
apply; Sponsorship. I 

[ A. When the center Is sponsored by an Individual 
proprietorship, 1 the Individual Is the licensee. 

[ B. When the center Is sponsored by a partnership, 
the partnership shall [ i serve as the licensee and 1 

[ "' 1 have a written agreement (articles of 
partnership) [ le epeRJte 8BII ""'HitaiB which allows 
operation and maintenance of 1 an adult day care 
center [ 8BII 1. 

[ & 8el¥e BB 4lie lleOBSee. 1 
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[ & llflllle9l'j)fH'Illefl llSS6eiBtiBII. 1 

[ C. When the center Is sponsored by an unincorporated 
association, I the association shall [ have a governing 
board which serves as the licensee and 1 

[ "' 1 have a written constitution or written by-laws 
which [ esta911slles - 4lie f'IH'fHJ8B 61 4lie 
BS9BeiathHi ] allows the operation and maintenance 
of an adult day care center [ 8BII 1. 

[ lh llfwe a gal'lll'll/ag - - 5eFVeS as 4lie 
a'ieensee. ] 

( 4: G8FpBFBie. ) 

[ D. When the center Is sponsored by a corporation, 1 
the corporation shall [ have a governing board which 
serves as the licensee and I 

[ "' 1 have a charier, articles of Incorporation or 
certincate of authority to transact bus/ness In the 
Commonwealth of Virgin/a, which specifies that the 
purpose of the corporation allows operation and 
maintenance of an adult day care center ;[ 8BII 1 

[ lh llfwe a ga••emlag - - 5eFVeS as 4lie 
lleeB:S6e. ] 

[ E. When the center is sponsored by a public .agency, 1 
the governmental unit sponsoring the center shall be the 
licensee. 

§ 2.3. The sponsor, represented by the Individual 
proprietor or by the ollicers and agents of a parlnership, 
sssoclatlon, or corporation shall be of good character and 
reputation; and shall not have been convicted of a felony 
or a misdemeanor related to abuse, neglect, or exploitation 
of children or adults. 

§ 2.4. Posting of the license. 

The license shall be posted In a place conspicuous to 
the public, near the main entrance of the bullding(s), or 
In the main ollice. 

§ 2.5. Deceptive representation or advertisement. 

An adult day care center shall not make, publ/sh, 
disseminate, circulate, or place before the public, or cause, 
directly or lndlrecUy, to be made an adverilsement of any 
sort regarding services or anything so offered to the 
public, . which contains any promise, assertion, 
representation, or statement of tact which Is untrue, 
deceptive, or misleading. 

Article 2. 
OperaUonal Respons/biiiUes. 
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§ 2.6. The licensee shall be responsible tor the overall 
planning of the program and services to be provided bY 
the center. The operational responsibilities of the licensee 
shall Include, but not be limited to, the following: 

I. To develop a written statement of the purpose and 
scope of the services to be provided by the center, a 
description of adults who may be accepted into the 
program as well as those whom the program cannot 
serve, and written policies under which the center will 
operate; 

NOTE: This requirement applJes only to initial 
application lor licensure unless there is a significant 
change. 

2. To ensure that the center's activities, services, and 
facilities are maintained In compl1ance with the 
Standards and Regulations tor Licensed Adult Day 
care Centers, with the terms of the current license 
issued by the depariment and with other relevant 
federal, state, or local laws and regulations; 

3. To appoint and identity In writing a director to be 
responsible for the day-to-day operation and 
management of the center, except when the sponsor is 
an individual who serves as the director or a 
parinership In which a pariner serves as the director; 

4. To provide for an adequate number of qualified 
staff capable of canying out the operation of the 
program; 

5. To develop a written organizational chart indicating 
lines of authority and a stalling plan which Includes a 
stalling schedule; 

6. To establish sound policies under which the center 
shall operate; and 

7. To ensure sound financial management of the 
center. 

Article 3. 
Financial Responslb111ties: · 

§ 2.7. Section 63.I-I76 of the Code of Virginia: With an 
Initial application tor licensure, the applicant shall provide 
the department with the following evidence of financial 
responsibility: 

I. A projected budget detailing income and expenses 
of the proposed center lor the first year of operation; 

2. A complete balance sheet showing separately the 
current assets committed to and current liabilities 
charged against the proposed center; and 

3. Documentation of funds or credit available for the 
first 90 days of operation. 

NOTE: Financial records may be requested pursuant 
to § 63.I-I77 of the Code of Virginia. 

§ 2.8. The center shall maintain public liability Insurance 
for bodily injury with a minimum limit of at least $500,000 
each occurrence/$500,000 aggregate. Evidence of insurance 
coverage shaJJ be made available to the department's 
representative upon request. 

[ NOTE: Language of specific policies may vary 
provided thai the minimum amount of coverage is met. ] 

ArtiCle 4. 
Record Keeping Responsibilities. 

§ 2.9. The licensee shall ensure that the center maintains [ 
IHI aae~•ate a ] system nl record keeping [ le tl8RJf>l;y 
which complies ] with these standards. 

§ 2.IO. AJJ participants' records shall be treated 
confidentially. · 

§ 2.Il. Records shall· be updated and kept current as 
changes occur. 

§ 2.I2. II the participant· or legal guardian consents in 
writing, records shall be shared with other 
tacillties/agencies upon referral or discharge. 

§ 2.I3. All records required by these standards tor both 
partielpants and personnel shaJJ be kept in a locked 
cabinet or area and retained at the center tor one year 
alter termination of eri.rollment or termination of 
employment, unless specified otherwise [ In these 
standards ]. 

PART III. 
PERSONNEL. 

Article 1. 
General Qualifications. 

§ 3.I. The following standards shall apply to all staff: 

I. No staff person shaJJ have been convicted of a 
felony or a misdemeanor related to abuse, neglect, or 
exploitation of adults or children. 

[ a. All - pei'S8IIB 9IHill be e1 goo<J ella ... eteF IHid 
repaM~.] · 

[ & 2. ] All staff persons shall understand and be 
sensitive to the varying capabilities, interests,· needs, 
and problems of the Individuals in care. 

[ 4. 3. ] AJJ stall persons shall be [ eempetent, 
~•aU/Jed, fHid· ellp8l>le el eaf'f'j.;,g eHt BSSifllled 
resp9E1911l##Jes]: 

[ a. Of good character and reputation; 
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b. Competent, qualified and capable of carrying out 
assigned responsibilities; I · 

[ lh c. Ml 5lall fJBf'l'8llS - be 1 Willing and able 
to accept training and supervision; 

[ & d. ,All 5lall fJBf'l'8llS - be I Able to 
communicate effectively both orally and in writing 
as appJlcable to the job responsibJJJty; [ and 1 

[ f. e. ,All 5lall fJBf'l'8llS - be 1 Able to 
understand and apply those standards in the 
Standards and Regulations for Licensed Adult Day 
care Centers which relate to their respective 
responsiblJJtles. 

§ 3.2. All staff persons who work directly with participants 
and who are counted In the staff to participant ratio shali 
be at least 18 years of age. 

EXCEPTION: Paid or volunteer assistants may be 
between 14 and 18 years of age provided that [ ti>eiF 
immefl!a!e SHf""''iseF Is "" IHlHU they are under the 
immediate supervision of an adult staff person who is 
present at the center and shall not be left alone with, in 
charge of, or responsible tor a group of participants 1. 

Article 2. 
Personnel Records. 

§ 3.3. Personnel records shall be kept at the center for [ 
f'8I<J 5lall 6lid ] volunteer personnel who begin work [ 
SHI>seQH8flt 18 on or after April 1, 1987 felleeU•oe <late el 
#lese staB8af'dsJ: and lor paid staff. I 

§ 3.4. Personnel records shall include the following: 

1. The origin/a/ application lor employment or other 
written material providing: 

a. Identifying information Including name of staff 
person, beginning date of employment/volunteering, 
and job tttte; 

b. [ .4B;Y etlJeF 1 Information needed to demonstrate 
that the Individual possesses the qualifications 
required lor the position [ i such as, but not. limited 
to, interviews; observations; .references; experiences; 
education related to the position; and description of 
previous employment. I 

2. Written documentation that at least two references 
as to character and reputaUon as well as competency 
were checked with previous employers, if any, and 
other knowledgeable and objective sources prior to 
employment or volunteering (e.g., letters of reference; 
notations of telephone reference checks including the 
name of the person(s) contacted, the date(s) of 
contact, the firm(s) contacted, and the results); 

3. Documentation and dates of participation in 
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orientation, training and stall development activities; 
and 

4. Date of .. termination of employment, when 
applicable. 

Article 3. 
Health Requirements. 

§ 3.5. Health information required by these standards shall 
be maintained lor all staff (including the licensee, the 
director, and volunteer personnel) who come in contact 
with participants or who handle food. 

A. Initial tuberculosis examination and report. 

1. Each staff person shall obtain an evaluation 
indicating the absence of tuberculosis in a 
communicable form within 30 days before or 30 days 
after employment or contact with program 
participants. 

EXCEPTION: When a staff person terminates work at 
one Jlcensed facility and begins working at another 
licensed facil1ty with a gap in service of six months or 
less, the previous statement of tuberculosis screening 
may be transferred to the second tacJJJty. 

2. Each staff person shaJl submit a statement that be 
is tree of tuberculosis in a communicable form. This 
statement shall be maintained at the center and shall 
include the following: 

a. The type(s) of test(s) used and the test result(s), 

b. The date of the statement, and 

c. The signature of the physician, the physician's 
designee, or an official of a local health department. 

B. Subsequent evaluations. 

Any stall person who comes in contact with a known 
case of tuberculosis or who develops chronic respiratory 
symptoms shall within 30 days after exposure/development 
receive an evaluation In accordance with subsection A of § 
3.5 of these standards and regulatlo11J!. 

§ 3.6. At the request of the licensee/director of the facility 
or the Department of Social Services, a report of 
examination by a physician shall be obtained when there 
are indications that the safety of participants In care may 
be jeopardized -by the physical or mental health of a 
specific [ pa#lelfHlRt staff person 1. 

§ 3. 7. Any individual who upon examination or as a result 
of tests shows indication of a physical or mental condition 
which may jeopardize the safety of participants in care or 
which would prevent performance of dulles: 

I. Shall be removed immediately from contact with 
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participants and food served to participants; and 

2. Shall not be allowed contact with participants or 
food served to participants unUI the condition ts 
cleared to the satisfaction of the examining physician 
as evidenced by a signed, dated statement from the 
physician. 

§ 3.8. Any individual who cannot adequately perform their 
duties or who may jeopardize the health or safety of the 
participants shall be relieved of their duties and removed 
from the center. 

Article 4. 
Staff Training. 

§ 3.9. [ All - - be - hi 1/ie llj1fJI'fJJH'Iate 
fNSeedl:lFeB leF lJtHullifJg emeFgeseies. Sflell lRtiBiBg siJeU 
f8lre plaee beleFe Prior to assuming ] job responsibilities [ 
""" assamed 8fld s1l8ll .fflelll6e &t le6st 1/ie 19116~'1Bg ail 
staff shall receive training in ]: 

I. Their individual responsibilities in the event of tire, 
including the location and operation of any tire 
extinguishers and tire alarm boxes; 

2. Their individual responsibilitJes in the event of 
· illness or injuries, including the location and use of 

the first aid emergency supplies; and 

3. Their individual responsibilities in the event of a 
lost or missing participant, severe weather 
emergencies, etc. 

§ 3.10. Orientation. 

[ ~ EiS9HRilag feiJ respBBSJIHl#t:,' a# fJta/1 fHJF.J8BS 

- - je/J 91'1eRtali6n tmiRIBg. Items Ret - hi 
1/ie lRtiBiBg fH'IM hi lJB!IiBRIBg eRijJlej'IReRt - be 
eempleted willliB BRB week fJI 1/ie .-sg 6&te et 
fllRj)l9ymeRI. De 91'1eRtali6n s1l8ll .fflelll6e lRtiBiBg speellie 
te 1/ie - asslgB.ed """1'9BSillllltles, fiB well fiB aii8Ht 1/ie 
te.\'ewl6g tepies Staff who work with participants shail 
receive training in the following topics no later than one 
week after starting employment or volunteer work ]: 

1. The purpose of the adult day care center; 

2. The policies of the center as they relate to the staff 
member's responsibilities; 

3. [ Geetlel! SiJ.l 66.3 et 1/ie. €fHJe fJI l'irglala: ] 
Procedures for detecting and reporting suspected 
abuse, neglect, or exploitation of participants to the 
appropriate local department of social services [ ; (§ 
63.1-55.3 of the Code of Virginia) ] 

4. Confidential traatment of personal information about 
participants and their families; 

5. The Standards and Regulations for Licensed Adult 

Day care Centers, as they relate to the employee's 
responsibilities; 

6. Individual capabilities and special needs of the 
elderly, the Impaired adult, or the handicapped, 
including specific needs of participants in care; and 

7. The schedule of activltJes. 

§ 3.11. Staff development. 

[ All On an annual basis, employed ] staff who are 
primarily responsible tor the direct care of the 
participants shall attend at least eigbt hours of staff 
development activities [ &JIBYBlly ] which shall consist of 
inservice training programs, workshops, or conferences 
related to adult day care or gerontology provided that 
both subject areas are addressed during the year. 

Article 5. 
Administrative Stan. 

§ 3.12. During the center's hours of operation, one adult 
on the premises shall be In charge [ 8fld I'BSf'fJBS!IJle fe¥ 
of ] the administration of the center. This person shail be 
either the director or an adult appointed by the licensee 
or des/gusted by the director. 

Article 6. 
Program Staff. 

§ 3.13. Director [ BF- fl1Feet6F]. 

[ A. Responsibilities. l 

[ A. ] There shall be one person responsible for the [ 
center's ] program [ et 1/ie eeateF wife s1l8ll lHwe 1/ie 
19116wfflg 1/fllilllleaiJens: l 

~ De fliFeet6F s1l8ll lHwe BllliiPieted &t le6st 48 
semeslet' lielml BF !fil (#flBf'teF lielml fJI pest seBIH!dBJ3' 
eflHeatleB IRHR fHJ aeeretUted eeUege er iBBtitfl:fieB, 
8fld s1l8ll lHwe eempleted &t le6st lw6 J'B8f'S et 
SJIEfJBPieB:BB ~·9f']EiBg .w#IJ 6hlef:ly 6f' liBB:clleeflPBEI 
~ !fiHs may be fJilhl f.U lime fllRj)l8ymeRt, BF Its 
eqfl11'Bieat hi piH'l time emp/eymeRt BF hi veiiHiteBf' -& :ae tllreeter BlHill tl:em911Sfrate ImsprJeSge, slE#Is 
8fld aiJII!tles hi 1/ie admifllslmli6n 8fld managemeRt fJI 
tiJe ffflfllt dfw eere JHBgffHfl iRelHSHig: tff liRew.'etige 
IHHl untleFstandlng et lmpaiFetl eldeFIY IHHl 
hastUeaMJetl istlil<itlaaJ.s, fllr SUflBITiBBF:f &Bfl. 
ifllflf'peFSillllll slf!tls, ~ al>!tlty te p/£HI 8fld /mp/emeRt 
tile j)FBgFBIR, iHftl fW:) lHiBWlBtlge e/ liBSBeia.' 
managemeRt SlllfleleRt te """""" fJF611Rim del'elopmeRt 
8fld BIHIIifllliij•. 
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s•peFvlsery• 6Rd metil'atiBBal teelllllq•es suffieieat IBi 
fit aee9Hlp/4sh tJa;· te mw W9f'lfi ttif lFBffl; supptJI'I 6Rd 
<ie¥elep siBIIi flllt piBa respBBSII>ilities leP BIH<!Jiary• 
staff 16 eBBilFe lhBl seA'iees are pFe1'ided 16 
paFtieipaats. ] 

[ B. R>e preg£Bm direeiBF shall he FespBBSII>ie leP whose 
responsibilities shall include, but not be limited to, the 
following areas ]: 

I. The content of the program offered to the 
participants in care; 

2. Programmatic functions, including orientation, 
training, and scheduling of all staff who directly 
supervise participants, whether or not the [ _.., ] 
director personally performs these functions; 

3. Management of the supervision provided to all staff 
who directly supervise participants, whether or not the 
[ preg£BHl ] director individually supervises such stall; 

4. Assignment of a sufficient number of qualified staff 
to meet the participants' needs for: 

a. Adequate nutrition, 

b. Health supervision and maintenance, 

c. Personal care, 

d. Socialization, 

e. Recreation, 

f. Activities and stimulation, 

g. Supervision and protection, [ and J 

h. Safety; [ and ] 

5. The duties and responsibiiities required by these 
standards and regulations. 

[ B. Qualifications. 

I. The director shaiJ be at least 18 years of age. 

2. The director shall have completed at least 48 
semester hours or 72 quarter hours of post secondary 
education from an accredited college or institution, 
and shall have completed at least two years of 
experience working with elderly or handicapped 
people. This may be paid full time employment, or its 
equivalent in part time employment or in volunteer 
work. 

3. The director shall demonstrate knowledge, skills 
and abJiities in the administration and management of 
the adult day care program including: (1) knowledge 
and understanding of impaired elderly and 
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handicapped individuals, (ii) supervisory and 
interpersonal skills, (iii) abiiJty to plan and implement 
the program, and (iv) knowledge of financial 
management sufficient to ensure program development 
and continuity. 

4. The director shali demonstrate knowledge of 
supervisory and motivational techniques sufficient to: 
(i) accomplish day-to-day work; (ii) train, support and 
develop staff; (iii) plan responsibilities tor auxiliary 
staff to ensure that services are provided to 
participants. ] 

§ 3.14. Assistant director [ M assistant pregrnm direeiBF ]. 

If the [ pFBg£BHl ] director is present in the center less 
than tour hours per day, there shali be an ottic/aliy 
designated assistant [ _.., I director who shall meet 
the qualifications of the [ pregmm ] director and who 
shali assume responsibiiJty in the absence of the [ p."8gfflffl 
l director. 

Article 7. 
Volunteers and Volunteer Personnel. 

NOTE: Volunteers are persons who come to the center 
less than [ esee four consecutive hours or six total hours ] 
a week and are not counted in the staff to participant 
ratio. Volunteer personnel are persons who [ eeme 16 work 
at I the center [ 6BeB more than four consecutive hours or 
six total hours ] a week or more often or who are counted 
in the staff to participant ratio. Volunteer personnel shali 
meet ali the personnel and health requirements for the 
applicable position. 

§ 3.15. All volunteers and volunteer personnel shali be 
under the individual supervision of a director, [ pregFam 
tlireeteF, ] assistant [ pFeg£BfR ] director, or designated 
staff person. 

§ 3.16. The duties of volunteers and volunteer personnel 
shali be clearly defined. 

PART IV. 
SUPERVISION. 

Article I. 
General Supervision. 

§ 4.1. There shall be at least two staff persons on duty at 
the center [ and on field trips ] at all times when one or 
more participants are present. Both of these staff persons 
must be at least 16 years of age and one of them must be 
an adult. [ During a field trip, a volunteer may substitute 
for one of the two required staff persons. ] 

Article 2. 
Staff to Participant Ratio. 

§ 4.2. There shali be a minimum of one staff person on 
duty providing direct care and supervision for every six 
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participants in care. 

NOTE: Staff members who are under 18 years of age 
shall not be counted In the staff to participant ratio. 

§ 4.3. The number of any additional staff persons required 
shall depend upon: 

1. The program and services the center provides and 

2. The functional level of the participants. 

PART V. 
PHYSICAL ENVIRONMENT. 

A center must provide an environment which protects 
the participants from physical harm but is not so 
restrictive- as to inhibit physical, intellectual, emotional, or 
social stimulation. 

Article I. 
Safety, Health and Comfort. 

§ 5.1. No adult [ day ] care center shall be located where 
conditions exist that would be hazardous to the physical 
health and safety of participants. 

§ 5.2. Building construction and maintenance. 

A. If space used or planned for use by the center is 
renovated or altered, the plans shall be submitted to the 
department for review prior to the expected change. 

B. Prior to beginning operation and prior to use of 
newly constructed, renovated, remodeled, or altered 
buildings or sections of buildings, written documentation of 
the following shall be provided: 

1. Inspection and approval of the bulldlng(s) from the 
local building oliicial [ i if spp#eal>le, "" 8J1JH'BVBI el 
a f'l<m el eer."<!etisftj ~ ] 

( ;J. lBSpeetioo and 8J1l'f'O!'BI el file bllild!Bg(sj ffiHH or 
] the Office of the State Fire Marshal, ( if whichever 
Is ] applicable, or approval of a plan of correction; [ 
AJI/.bl l 

( & 2. ] Inspection and approval from the local health 
department, or approval of a plan of correction 
related to: 

a. Sanitation and health, 

b. Water supply, 

c. Sewerage system, [ and ] 

d. Food service; [ and ] 

( +. 3. ] Inspection and approval from the local fire 
department that the center Is free from fire hazards 

or approval of a plan of correction. 

C. At the time of a renewal application, written 
documentation of annual approval, or approval of a plan 
of correction, shall be provided from: 

1. The office of the State Fire Marshal, if applicable; 

2. The local health department; and 

3. The local tire department. 

D. The buildings shall be free from safety hazards. 

§ 5.3. Special requirements for nonambulatory or 
physically handicapped individuals. 

A. If the center is licensed for nonambulatory 
participants, at least one separate entrance shall be 
ramped, wheelchair-accessible, or at ground level, with no 
steps, so that participants can evacuate safely in the event 
of fire or emergency. 

B. Doorways and passageways shall be wide enough to 
accommodate wheelchairs and walkers, before any 
participant who uses a wheelchair or a walker Is accepted 
for care. 

§ 5.4. Grounds. 

A. The grounds shall be well maintained and free from 
safety hazards. 

B. An area shall be available and accessible so that 
participants shall have opportunities for outdoor activities. 

C. A sate area for discharge and pick-up shall be 
available to accommodate daily arrival and departure of 
participants. 

D. Adequate outdoor lighting shall be provided to ensure 
sate loading and unloading of participants upon arrival and 
departure If the center operates during hours of dim light 
or darkness. 

§ 5.5. Sanitation. 

A. Cleanliness of the facility and all of its furnishings 
and equipment shall be properly maintained. 

B. The facility shall be free from insects, rodents, and 
other pests. 

C. Adequate kitchen facilities and equipment shall be 
provided for preparation and serving of meals ( or for the 
catering of meals ]. 

D. Sufficient working refrigeration shall be available to 
store perishable food and medicine. 

E. Drinking water shall be available at all times. 
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F. Drinking fountains. if used, shall be of a type 
approved by the local health department. 

G. Individual disposable cups shall be provided tor 
drinking water when fountains are not used. 

H. If disposable dishes, cups and/or utensils are used, 
they shall be sturdy enough to prevent them from being a 
safety hazard. They shall be used once and then 
discarded. 

§ 5.6. Lighting. 

A. All areas of the facility shall be well lighted for the 
safety and comfort of the participants during all hours of 
operation according to the nature of activities. 

NOTE: Special lighting requirements relating to 
medications are under paragraph 3 of subsection B of § 
6. 7 of these standards and regulations. 

B. Artificial lighting shall be by electricity or battery. 

C. Additional lighting, as necessary to provide and 
enusre presence of contrast, shall be available for 
immediate use in areas that may present safety hazards, 
such as but not limited to stairways, doorways, 
passageways, changes in floor level, kitchens, bathrooms 
and basements. 

D. Hallways, stairwells, foyers, doorways, and exits 
utilized by participants shall be kept well ligbted at all 
times participants are present in the bullding(s). Whenever 
natural light is not sufficient, artificial Jigbttng shall be 
used. 

E. Glare shall be kept at a minimum in rooms used by 
participants. 

I. When necessary to reduce glare, windows shall be 
equipped with shades, curtains or other coverings. 

2. All lights, including fluorescent lights, shall be 
covered with shades or protective fixtures or specially 
equipped to reduce glare and ensure protection. 

F. If used, fluorescent lights shall be replaced it they 
flicker or make noise. 

G. All sources of light including windows, light fixtures, 
bulbs, etc., shall be kept clean. 

§ 5. 7. Temperature and ventilation. 

A. Arens used by participants shall be well ventilated to 
the outside and dry. 

B. The temperature of the rooms used by participants 
shall be maintained at a level safe and suitable for 
elderly, disabled, and impaired adults: 
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I. The minimum inside temperature shall be 68o F. 

2. There shall be fans and/or air conditioners 
livailable. These shall be used when the inside 
temperature exceeds 84o F. 

3. Each day care center shall have at least one 
portable thermometer to assure correct temperature. 

4. Fans and air-conditioners shall be placed to avoid 
direct drafts on participants and to avoid safety 
hazards. 

§ 5.8. Equipment and materials. 

A. All furniture and equipment inside and outside the 
center shall be maintained in good repair and in safe 
condition. 

B. Cleaning products, pesticides, and all poisonous or 
harmful materials shall be stored separately from food 
and shall be kept in a locked place when not in use. 

C. If elevators are used, the following requirements shall 
be met: 

I. They shall be kept in safe running condition. 

2. They shall have sturdy handrails installed. 

3. They shall be inspected at least annually by the 
insurance company, the local housing authority, or the 
elevator company. 

4. A copy of the inspection report shall be retained by 
the center. 

5. If elevators are used, an alternative extt shall be 
accessible tor use in case of a fire and/or other 
emergencies. 

D. Sturdy handrails shall be installed at all stairs, 
ramps, and changes in floor levels. 

E. All interior and exterior stairways and ramps shall 
have nonslip surfaces or carpet. [ If carpet or covering is 
used, it shall be secured to the stairways or ramps. ] 

F. All interior and exterior stairways, changes of floor 
level, and ramps shall be indicated by a warning strip or 
contrast in color to aid the participants who have impaired 
vision. 

G. Floors shall not be slippery. If rugs or floor coverings 
are used, they shall be secured to the floor. 

Article 2. 
Space, Furnishings, and Supplies. 

§ 5.9. Activity areas. 
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A. The center shall provide at least 40 square feet of 
indoor floor space for each participant, in addition to 
hallways, office space, bathrooms, storage space, or other 
rooms or areas that are not normally used tor program 
activities. 

B. There shall be sufficient and suitable space for 
planned program activities, that may be interchangeable or 
adaptable for a variety of activltles. 

I. There shall be [ eoollgh at least one room with 
sufficient ] space for the participants to gather 
together for [ large 1 group activities. 

2. There shall be rooms or areas appropriate for 
small group activities and individual activities. 

C. Furnishings. 

I. The furniture shall be sturdy, sate, and appropriate 
for elderly and impaired adults. 

2. All centers shall have: 

a. At least one chair for each participant and each 
staff person, excluding any people who remain in 
wheelchairs throughout the day; 

b. Table space adequate for all participants to take 
part in activities at the same time; and 

c. Recliners, lounge chairs, rockers, or other seating 
to allow participants to relax and rest. 

§ 5.10. Space shall be available to allow [ «>tee ] privacy 
for participants during interviews, visits, telephone 
conversations, counseling, therapy, and other similar 
activJtles. 

§ 5.11. Bathroom facl/Jtles. 

A. There shall be a minimum of one toilet available for 
evezy 12 participants In attendance. 

B. If [ .1-;1 10 ] or fewer participants are in attendance, 
there shall be at least one [ f8ilet bathroom ] or toilet 
stall large enough to accommodate a participant who 
needs personal assistance or who uses a walker or 
wheelchair. 

C. If more than [ .1-;1 10 ] participants are in attendance: 

1. There shall be separate bathrooms for men and 
women to allow for privacy; and 

2. At least one bathroom [ fHid or 1 toilet stall for 
men and another bathroom [ fHid or ] toilet stall for 
women shall be large enough to accommodate a 
participant who may need personal assistance or who 
uses a walker or wheelchair, if the center is licensed 
for nonambulatozy participants. 

D. In bathrooms equipped with more than one toilet, 
each toilet shall be enclosed for privacy. 

E. Sturdy grab bars or safety frames shall be installed [ 
ey beside ] all toilets used by participants. 

F. There shall be a minimum of one sink for evezy two 
toilets [ , with heated and cold running water; ] located 
close enough together to ensure washing of hands after 
each tolleting procedure. 

G. There shall be an adequate supply of toilet tissue, 
soap, and disposable hand towels in each bathroom at all 
times. 

§ 5.12. Dining area. 

A. The dining area shall be large enough to provide 
sufficient table space and chair space to accommodate the 
participants. However, participants may eat in shifts. 

B. If the center is licensed lor nonambulatory 
participants, the dining area shall be large enough to 
provide sufficient table space and floor space to 
accommodate participants in wheelchairs. 

§ 5.13. Storage. 

A. Sufficient. space shall be provided lor coats, sweaters, 
umbrellas, toilet articles, and similar personal possessions 
of participants and staff. 

B. Sufficient space shall be available for equipment, 
materials, and supplies used in the program. 

§ 5.14. Telephones. 

A. At least one operable, nonpay telephone shall be 
provided in each building. 

B. [ ll lite eeRfei' is lieessed i9l' B9llBmblllaleFj• 
PBI'Iieif'BRfs, ] The telephone shall be easily accessible. [ -iR 
I!R emergene,· fHid If the center Is licensed for 
nonambulatozy participants, the telephone shall be ] of a 
height accessible to a person in a wheelchair. 

§ 5.15. Rest area. 

A separate room or area shall be available lor 
participants who become ill, need to rest, or need to have 
privacy. 

A. The separate room or area shall be equipped with [ 
11 one ] bed or comfortable cot for evezy [ .uJ 12 ] 
participants. 

[ BXCBP'FIDN: lR eealeFs tlHil IH'e 6PBR l9l' eveHiRg 8£ 
fiiglH eare, lJetJs sllall Be 11\'BilRble l9l' PBFiieif'lll!fs BS 
aeef!61S8ry. ] 

B. Additional beds or comfortable cots shall be available 
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to accommodate all participants who are scheduled for 
rest periods [ , provided at least one cot is not scheduled 
for use ]. 

( EXCEPTION: In centers that are open for evening or 
night care, beds shall be available for participants as 
necessary. ] 

C. A minimum of one pillow covered with a pillow case, 
two sheets and one blanket, spread or covering per bed or 
cot shall be provided. 

D. Additional covering or blankets and pillows shall be 
added as required. 

E. All sheets and pillow cases shall be laundered before 
being used by another person. 

F. All blankets, spreads, and coverings shall be 
laundered or dry cleaned, as needed. 

PART VI. 
PROGRAMS AND SERVICES. 

Article 1. 
Admission Policies and Procedures. 

§ 6.1. Admission and Assessment. 

A. Admission policies. 

1. The adult day care center shall have written 
admission policies consistent with the program 
statement. 

2. The admission policies shall be discussed wlth each 
person entering the program, as well as with any 
family member or any other person who enrolls the 
participant. A copy of the admission policies shall be 
available upon request for each of these people. 

3. Only those people whose needs can be met by the 
center's program shall be admitted to the center. 

4. All participants shall be 18 years of age or older. 

B. Assessment policies. 

1. The center staff shall be responsible for conducting 
or securing a written assessment of an applicant prior 
to admission. 

2. The assessment shall be based upon the information 
presented by the applicant, family members, friends 
or responsible person, and the report of any physical 
examination. 

3. The assessment shall be used to identify the 
person's strengths and needs to determine If and how 
the program can serve the participant. 

Vol. 3, Issue 3 

315 

Final Regulations 

4. The assessment shall include at minimum a 
description of the participant's: 

a. Physical condition, including: 

(1) Ambulatory ability, 

(2) Ability to perform activities of dally living, such 
as eating and toileting, 

b. Social situation, including living arrangements and 
the availability of family, friends, and other people 
and organizations in the community to provide 
services to the participant; 

c. Mental status, including any intellectual 
impairment and known psychiatric or emotional 
problems; and 

d. Economic conditions, to [ lire fHReRI flHtt enable ] 
the director [ is eble ] to plan appropriate activities 
and to make appropriate referrals to other 
organizations. 

5. The lnlttal assessment shall be reviewed and 
updated on a scheduled basis, but at least annually. 
This reassessment shall be in writing. 

6. A reassessment shall also be made and documented 
ln writing when there are changes to lndlcate that a 
participant's needs may no longer be met by the 
current plan of care. 

§ 6.2. Plan of care for each participant. 

A. Prior to admission a begtnning/prellmlnary plan of 
care, based upon the assessment, shall be developed in 
writing for each participant. The plan shall be updated 
and completed within 30 days of admission. 

B. The plan shall be designed to improve the functional 
capablllttes of the participant when possible, or to prevent 
further deterioration. The plan shall include: 

1. A description of the participant's needs; 

2. The activities and services in which the person will 
participate in order to meet those needs; 

3. Realistic goals for the participant, when appropriate, 
and suggestions for famlly members to work toward 
while the parlicipant is in the program; and 

4. If appropriate, the time by which the goals should 
be achieved. 

C. The written plan of care and personal information 
shall be reviewed and updated on a scheduled basis as 
needed, but at least annually. The revised plan of care 
shall be in wrlttng. 
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D. The revised plan shall conform to the requirements admission or within 30 days prior to admission. 
of the Initial plan as specified in subsection B. of § 6.2 of 
these standards and regulations. B. The report of the required physical examination shall 

§ 6.3. Agreement. 

A. There shall be a written agreement between the 
participant and the center. The agreement shall be signed 
by the participant [ or legal guardian ] and the center 
representative. 

B. The agreement shall specify the services to be 
provided by the center; conditions for dismissal or 
discharge; and financial arrangements. 

EXCEPTION: For some participants, the agreement need 
not specify financial arrangements provided that the 
financial arrangements are made, signed for, and handled 
by the legal guardian or responsible person. 

C. A copy of the agreement (or appropriate portion of 
the agreement) shall be given to the participant; a full 
copy shall be given to the legal guardian or responsible 
person, if applicable; and a copy shall be kept at the 
center. 

D. The agreement shall be reviewed and updated 
whenever there is any change in the services or the 
financial arrangements. 

§ 6.4. Personal Information for each participant. 

A. The following personal information shall be kept 
current for all participants, to be used for the initial and 
ongoing assessments and plans of care, as well as in the 
event of an emergency: 

I. Full name of participant, address, and telephone 
number; 

2. Names, addresses, and telephone numbers of at 
least two family members, friends, or other designated 
people to be contacted in the event of illness or an 
emergency; and 

3. Names, addresses, and telephone numbers of the 
participant's personal physlclao, and clinics Where the 
participant receives treatment, the name of the 
preferred hospital in the event of an emergency, and 
the local social service case worker if the Department 
of Social Services is involved in the placement. 

B. Individual records shall be kept for participants 
containing all information, reports, and documents required 
by these standards and regulations. 

§ 6.5. Physical Examinations/Medical Information 

A. Screening for tuberculosis and a physical examination 
by or under the direction of a licensed physician shall be 
obtained either within 30 days prior to acceptaoce tor 

include: 

1. The date of the physical examination; 

2. All diagnoses and/or significant medical problems; 

3. Any special requirements and all recommendations 
for care including: 

a. A list of [ med!eiBes medications ] Including 
dosages and times [ metliehle.s medications ] are to 
be administered, 

b. Any special diet, 

c. Any allergies and/or any food intolerance, 

d. Any therapy the individual in undergoing or 
should receive, and 

e. Any restrictions or limitations on physical 
activities or program participation; 

4. A statement that the individual is or is not capable 
of administering his own medications without 
assistance; 

5. A statement that the individual is or is not 
PhYSically and mentally able to make an exit from the 
building in an emergency without the assistance of 
another person or without the use of a device such as, 
but not limited to, a wheelchair, walker or leg 
prosthesis. (This does not apply to [ partleiflllBis a 
participant 8lreatl;y ill eare admitted to a licensed 
center prior to 4-1-87. He"""""'· " A participant wl!i> is 
gRiBIIlathered by the9e staada.-.ts W9llld be reqi#Fed le 
transferred to another licensed center or admitted on 
or after 4-1-87 must ] meet the standard [ . - e 
-be - le IIB8tlie£laelllty. ) ]; 

6. A statement that the Individual does not have 
tuberculosis in a communicable form, including the 
type(s) and test(s) used and the results; aod 

7. The signature of a licensed physician, the 
physician's designee, or an official of a local health 
department. 

Article 2. 
Health Care. 

§ 6.6. Medical reports after admission. 

A. Any individual who comes in contact with a known 
case of tuberculosis or who develops chronic respiratory 
symptoms shall, within 30 days after 
exposure/development, receive an evaluation in accordance 
with § 6.5. 
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B. At the request of the licensee/director of the facility 
or the Department of Social Services, a report of 
examination by a physician shaJI be obtained when there 
are indications that the day care center can no longer 
provide appropriate or safe care because of changes in 
the participant's physical or mental health. 

I. The written report of the physical examination shall 
be dated. 

2. The written report of the physical examination shall 
be signed by a physician, the physicians' designee, or 
an official of a local health department. 

3. The report of the physlcaJ examination shall be 
used in evaluating the participant's continued 
suitability for adult day care. 

C. All medical reports shall be kept at the center. 

§ 6. 7. Medication management. 

[ A. Prescription medication shall be In the original 
container with the prescription label affixed. ] 

[ ,+. B. ] Unless it is contrary to the day care center's 
policy, participants may keep and take their own [ 
medieffie medication ] provided that: 

I. Their physicians have deemed them capable of 
administering [ IBeilieHJ.e medlcation ] to themselves, 
and 

2. The ce.nter ensures that other participants do not 
have access to any participant's [ med!elne medication 
]. 

[ B. C. ] If there are any participants whose physicians 
have deemed them incapable of administering [ medlelne 
medication ] to themselves, or if the day care center 
chooses to administer [ fJF dislrlbute ] all medication, the 
following standards apply: 

I. The [ medielne medication shall be kept In a 
locked compartment or area. 

2. The [ medielne medication ] shall be kept in a 
darkened area, free from dampness and high 
temperatures, and refrigerated if required. 

3. The area in which the [ medielne medication ] Is 
administered [ fJF prepared l6l' dislrlbullan ] shall have 
sufficient light so that the labels can be accurately 
read and the correct dosage can be clearly 
determined. 

4. Each staff person who administers the [ medlelne 
medication ] shall be authorized by § 43-524.65 of the 
Code of Virginia, or by written authorization of the 
participant's physician. A copy of all physician's 
authorizations shall be kept In the participant's record 
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so long as they are in effect. 

[ ~ When a peFSBB autheffl!ed le adl!liflislel' 
medleatiBflS j>llis flte fH'6fH'I' 6eeBge ill a medieffie eHP 
laBeled w#ll flte 1'8Sideat's - a slall peFSBB wl!8 is net 
BHtli9f'hed fe BilffliBisteF mediesfiBBS may disf1iln1te fife 
- le flte HJ1PR'j>l'iate _.,.lfleats. 

BXGEPTifJNS: tlfflt dBse medieatiBflS 1!lfl;Y he Elislrlbutefl 

l>y "":Y - - eapalJie el l'8fldiBg flte lahel and 
distf'i!JutiRg flte medieaiiBflS le flte peFSBB l6l' wl!8m tl!ey 
weFe fH"llJef'i!Jefl. ] 
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5. A wriUen record shall be kept of all [ mefi.ieiae 
medication ] administered [ fJF dislrlb•tefl ] to the 
participants while at the day care center. This record 
shall be retained at the center for one year and shall 
include: 

a. Date, 

b. Name of participant, 

c. Name of drug(s) or prescription number, 

d. Time administered, 

e. Name of person administering, and 

f. Any adverse or unusual reaction that occurs. 

§ 6.8. Health care supervision. 

A. Changes in a participant's physical or mental health, 
behavior, attitude, or other significant changes, shall be 
discussed with the participant, family, physician or clinic, 
or other responsible person as appropriate. A written 
notation in the participant's record shaJI document the 
change and the person to whom It was reported. 

B. If a participant suffers an illness or accident 
requiring medical attention: 

1. The center shall ensure that the participant 
receives immediate access to medical attention, 

2. The family or other responsible person and the 
participant's personal physician shall be notified 
Immediately, and 

3. The notification shall be documented in the 
participant's record along with the details of the 
Incident and action taken. 

§ 6.9. Health care needs. 

A. If center staff Identity a need for health care 
services, this need shall be discussed with the participant, 
family members, or other responsible persons as 
appropriate. The discussion shaJI be documented in the 
participant's record and Included In the update of the plan 
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of care. 

B. In the event that the center provided health care 
services to meet these needs~ the provider of health care 
shail be licensed, certified, or registered, as required by 
Jaw. 

§ 6.10. III participants. 

A. A participant who is apparently ill shail not enter the 
adult day care center without written approval from a 
physician. 

B. If a participant becomes ill during the day: 

I. He shall be separated from ail other participants in 
care; 

2. The responsible person shali be notified 
immediately in order that the participant may be 
returned home, if necessary; and 

3. The ill participant shail be checked [ "" ] at least 
evezy 15 minutes until [ lelwlRg he leaves ] the center. 

Article 3. 
Discharge Policies. 

§ 6.11. When the participant's needs can no longer be met 
by the program of care, plans shail be made for the 
participant's discharge. 

§ 6.12. Unless clearly impossible, the participant shail be 
informed of and participate in discharge planning. 

§ 6.13. In the event that the center initiates the discharge, 
the wriUen plan of discharge shall outline the services 
needed by the participant upon • discharge, The plan shail 
be discussed with the participant and family members or 
other responsible persons. Although primazy responsibility 
for the location and delivezy of these services fails upon 
the participant and family members or other responsible 
people, adult day care staff shall assist, when possible. 

§ 6.14. If requested by the participant or responsible 
person, adult day care staff shail assist the participant 
with the iransition from adult day care to other 
appropriate programs or services, such as counseling or 
arranging a visit to the other program or preparing a 
transfer report for the new program. 

Article 4. 
Program of care. 

§ 6.15. Planning the activities and services. 

A. Activities and services shail be planned to support the 
plans of care for the participants, and shail be consistent 
with the program statement and the admission policies. 

B. Activities and services shail be planned under the 

supervision of the director who shall encourage 
involvement of participants and staff in the planning. 

C. Schedule of activities. 

I. There shail be planned activities and programs 
whenever the center is in operation. 

2. A written schedule of activities shail be developed 
at least monthly. 

3. The schedule shail include: 

a. Group activities for ail participants or smail 
groups of participants, 

b. Personalized options for individuals with vazying 
interests, and 

c. The name or type, date and hour of the activity. 

4. If one activity is substituted for another, the change 
shail be noted on the schedule. 

5. The current month's schedule of activities shall be 
posted in a conspicuous place or otherwise made 
available to participants and their families. 

6. The schedule of activities for the past six months 
shail be kept at the center. 

7. If a participant requires an individual schedule of 
activities, that schedule shall be a part of the plan of 
care and shail be kept in the participant's record. 

D. The activities shail be varied to appeal to the 
different interests, abi/ities, and needs of the participants. 

E. Ail activities shall: 

1. Support the physical, social, mental, and emotional 
abilities and skills of participants; 

2. Promote or maintain the participant's highest level 
of independence or functioning; and 

3. Be within the economic capabi/ities of the 
participants and their fami/ies. 

F. Physical activities shall be encouraged to the extent 
recommended by each participant's physician. 

Article 5. 
Rights of Participants. 

§ 6.16. The participant shall be encouraged and supported 
in maintaining his highest level of independence. 

§ 6.17. The participant shall be encouraged to participate 
in planning for his care. 

Virginia Register of Regulations 

318 



§ 6.18. The participant shall be accorded dignity and 
treated with courtesy and respect at all times. 

§ 6.19. The privacy ·of participants shall be fully respected. 

§ 6.20. The participant shall not be abused, exploited, 
punished, coerced, or threatened in any way. 

§ 6.21. The participant shall be protected from solicitation, 
harassment and unwanted visitors. 

Article 6. 
Nutrition and Food Services. 

§ 6.22. Meals and snacks shall be provided by the center. 
The center shall either prepare the food or have it 
catered. 

[ NOTE: If a parhclpant brings food from home, the 
center is not required to confiscate the food or to prevent 
the participant from eating the food. The fact that the 
participant brought food does not relieve the center of its 
responsibility to provide meals and snacks. The center Is 
expected to encourage participants to eat the meals and 
snacks provided by the center. I 

§ 6.23. Serving of meals and snacks. 

[ A. £eRieFs - - :;; """' BIHil! seF¥e bFeaifiBst at 
H>e eeateF, I 

[ & A. 1 Centers shall serve appropriate meals and 
snacks, depending on the hours of operation; i.e., a center 
open during the hours of 7 a.m. to I p.m. must -seiVe a 
morning snack and a mid-day meal; a center open during 
the hours of 8 a.m. to 5 p.m. must serve a morning snack, 
a mid-day meal, and an afternoon snack; a center open 
during the hours of 2 p.m. to 6 p.m. must serve an 
afternoon snack; a center open after 6 p.m. to 9 p.m. must 
serve an evening meal, etc. 

[ G B. 1 Parhcipants who have not eaten an evening 
meal before they are admitted to the center for evening 
and/or night care shall be served one. 

[ 9. C. 1 Centers open after 9 p.m. shall serve an 
evening snack. 

[ £ D. 1 Participants shall be served all meals and 
snacks scheduled for the period during which they are 
present. 

[ EXGEP'FieN: £eRieFs are Bat reqllired te seF¥e 
8FeaiEiast te paffieipants -wile IHwe had l>reakfast beteFe 
a:Fil'iag at fhe eeateF, I 

§ 6.24. There shall be at least two hours between snacks 
and meals. 

§ 6.25. Each meal, including [ fhe m91'nhig R>elll; 1 the 
mid..cJay meal, and the evening meal, shall provide at least 
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l/4 of an adult's dally recommended dietazy allowance 
(RDA) or any -one meal and any one snack combined 
shall provide at least l/3 of the RDA. 

§ 6.26. Meals and snacks served to the parhcipants shall 
be attractive in appearance, consist of a variety of foods, 
and conform to the to/lowing meal patterns: 

[ NOTE: Meals or snacks catered or provided by 
Hospital Kitchens, licensed by the Depariment of Health; 
Nursing Home Kitchens, licensed by the Department of 
Health; and the Congregate Meal Program through the 
Area Agencies on Aging will meet or exceed the 
requirements of a specific meal or snack. However, the 
center shall be responsible for monitoring continuing 
compliance. I 

Pattern 

BREAKFAST [ If Served I 
Milk, fluid' 
Juice** or fruit 

or vegetable 
Bread or bread 

alternate*** 
(Including cereal) 

SNACKS 

Minimum Amounts 

1/2 cup 

l/2 cup 

1 slice 
l/2 cup cooked or 
3/4 cup dzy 

(Select at least two of these four components) 
M/lk, fluid' l/2 cup 
Juice** or fruit 

or vegetable 
Bread or bread 

alternate*** 
(including cereal) 

Meat, poultry, fish or 
seatood1 or meat 

l/2 cup 

I slice 
1/2 cup cooked or 
3/4 cup dzy 

alternate**** I oz. 

MID-DAY AND EVENING MEALS 

Milk, fluid' 
Meat, poultry, fish or 

seafood, or meat 
alternate**** 

Vegetables and/or fruits 
(two or more) 

Bread or bread 
alternate*** 

l/2 cup 

2 oz. 

1/2 cup each 

I slice 

NOTE: Other foods and additional servings may be 
served to enhance the meals or meet energy needs. 

•Milk, fluid: Includes whole milk, Iowtat milk, skim m/lk 
or cultured buttermilk which meet state and local 
standards. It does not include m/lk mixed from a powder, 
evaporated milk, or condensed milk. 
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**Juice: Full strength juices made from fruits or 
vegetables or frozen concentrate according to directions 
for full strength juice. 

***Bread Alternates: l/2 cup rice, grits, or pasta; cereal; 4 
crackers, etc. 

****Meat alternates: 1 egg, 1 oz. cheese, 1/2 cup cooked 
dry beans or dry peas, or 2 tablespoons peanut butter. 

A. At least one good source of Vitamin C must be 
served per day. Good Vitamin C sources are: cantaloupe, 
grapefruit, honeydew melon, mango, oranges, papaya, 
stra wherries, tangerines, broccoli, brussels sprouts, cabbage, 
cauliflower, dark leafy greens, sweet red or green pepper, 
tomatoes and juices made from these fruits and 
vegetables. 

B. At least one good source of Vitamin A shall be 
served three times a week. Good Vitamin A sources are: 
llver, dark leafy green vegetables, broccoli, carrots, sweet 
red or hot pepper, pumpkin, sweet potatoes or yams, 
tomatoes, winter squash (deep orange flesh) apricots, 
cantaloupe, mango, papaya, and juices made from these 
fruites and vegetables. 

§ 6.27. Meals ( and snacks ] shaiJ be planned in 
accordance with the needs of the age group in care (i.e. 
energy needs are Jess and nutritional needs are higher, 
special diets may be necessary, participants might have 
poorly fitttng dentures, etc.). 

§ 6.28. If a participant needs to fo/Jow a special or 
modified diet recommended by a physician, the day-care 
center shall ensure that the diet is provided in accordance 
with the physician's orders while the participant is in the 
day-care center. 

§ 6.29. [ When necessary, ] assistance in eating shaiJ be 
provided for participants, e.g. to open containers, in cutting 
foods, etc. 

§ 6.30. If catering or contract food service in used, the 
service shall be approved by the local health department. 

§ 6.31. Menus. 

A. A menu listtng all meals and snacks to be served by 
the center during the current one week period shalJ be 
dated and posted in a location conspicuous to participants 
and responsible persons. 

[ EXCEPTION: When meals or snacks are catered or 
provided by facilities described in the note under § 6.26 
and the caterer refuses to provide menus in advance, the 
menus shall be retained by the center as records and 
made ava/Jable to participants, legal guardians, responsible 
persons, and family members as requested. ] 

B. [ Pesled ] Menus shall indicate substttuttons. 

C. Menus shall be kept at the center for one month. 

Article 7. 
Assistance with Personal Care. 

§ 6.32. Staff shalJ provide special attention, addJtional 
supervision, and assistance in activities of daily living, such 
as feeding and toileting, to participants who require it. 

Article 8. 
Transportation Services. 

NOTE: If transporiatton is not provided by the day care 
center, the following standards do not apply. 

§ 6.33. The vehicle shaiJ be accessible and appropriate for 
the people using it, considering any physical handicaps and 
impairments they might have. 

§ 6.34. Every person must have a seat in the vehicle, 
except those people who remain in their wheelchairs. 

§ 6.35. Wheelchairs shaiJ be secured when the vehicle Is 
in motion. 

§ 6.36. Every person shali be seated while the vehicle is 
in motion. 

§ 6.37. Every seat shaiJ be equipped with a seat belt or 
shoulder harness. Every person shali be directed to use 
them. 

§ 6.38. Participants shall not be left unattended and/or 
unsupervised while in a vehicle. 

§ 6.39. ( ,\flfl~llllle ] Liability insurance coverage with a 
minimum limit of at least $500,000 each 
occurrence/$500,000 aggregate shall be maintained 
according to the size of the vehicle and the number of 
participants being transported. 

[ In order to protect the faciiJty in the event of an 
accident with another vehicle operated by an uninsured 
motorist, licensees may not reject uninsured motorists 
limits equal to liability IJmits. 

NOTE: Language of specific policies may vary provided 
that the minimum amount of coverage is met. ] 

PART VII. 
EMERGENCIES. 

Article 1. 
SpeciaiJzed Staff Training. 

§ 7.1. At least one staff person on the premises at all 
times during the hours of operation shaiJ have certification 
in first aid (Multt-Media, Personal Safety, or Standard First 
Aid Modular) issued within the past three years from a 
source approved by the American Red Cross. 
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NOTE: Adult day care centers that have licenses in 
effect on [ ttJre date fl>e staBdBI'<is 1>eeeme etfeetil'e} April 
I, 1987, 1 shail comply with this standard [ by """" -( 1 six 
months after the [ elleetilr.e 6ete1 standards become 
effecilve for that facility 1. 

§ 7.2. At least one employee or staff member on the 
premises at all times during the hours of operation shail 
have certification in cardiovascular pulmonary resuscitation 
(CPR) issued through the American Red Cross or the 
American Heart Associailon within the current year. The 
CPR certificate must be renewed annually. 

NOTE: Adult day care centers that have licenses in 
effect on [ -(ll>e date fl>e staadal'ds 1>eeeme etfeetirej April 
I, 1987, 1 shail comply with this standard [ by= -( 1 six 
months after the [ effeetil'e dftte} standards become 
effecilve for that facility 1. 

Article 2. 
Buildings and Equipment. 

§ 7.3. Each building of the center and all vehicles shail 
contain a first aid kit which shali include but not be 
limited to: 

1. Scissors; 

2. Tweezers; 

3. Gauze pads; 

4. Adhesive tape; 

5. Band-aids, assorted sizes; 

6. Triangular bandages; 

7. Flexible gauze; 

B. An antiseptic cleansing solution; 

9. An anti-bacterial ointment; 

I 0. Bee sUng swabs or preparailon; 

11. Ice pack or ice bag; 

12. Thermometer; [ and 1 

I3. Smail flash light. 

§ 7.4. The first aid kit shail be stored so that it is not 
accessible to parilcipants but is easily accessible to staff. 

§ 7.5. A first aid instrucilonal manual shail be kept with 
each first aid kit at all times. 

§ 7.6. Heailng units. 

A. Gas stoves, coal stoves, wood stoves, oil stoves, 

Vol. 3, Issue 3 
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portable electric beaters, kerosene beaters, and portable 
heating units of a similar nature shall not be used in 
areas used by participants, except in an emergency such 
as a power outage in cold weather. 

321 

B. When any of the above beating sources are used, 
care shall be taken to protect participants from injuries. 

C. Any heating units used in an emergency shall have 
been previously inspected and approved by the appropriate 
fire safety official. 

Arilcle 3. 
Plans and Procedures. 

§ 7. 7. Plan tor medical emergencies. 

A. The plan shall include written instructions for 
handllng medical emergencies such as: (!) calling the 
rescue squad, (ii) ambulance service, or parilcipant's 
physician, and (iii) providing first aid and CPR, when 
appropriate. 

B. A licensed physician, registered nurse, llcensed 
practical nurse, or other health professional shall be 
consulted in preparing the plans. 

C. In medical emergencies, pertinent medical 
informailon and history shall be made available to rescue 
staff and/or sent with the parilcipant if hospitallzed. 

§ 7.8. Plan for emergency evacuailon. 

A. There shall be a written plan for fire and emergency 
evacuations. The plan shall include: 

I. Wriilen procedures to be followed in the event of 
fire or other emergency. The local fire department or 
fire prevention bureau shall be consulted in preparing 
the fire plan, If possible; and 

2. A drawing showing exits, telephones, fire 
extinguishers, and fire alarm boxes, if any, in large 
numbers and letters so that parilcipants can read. 

B. A copy of the fire and emergency plan shall be 
posted in a conspicuous place on each floor of each 
building used by parilcipants. 

§ 7.9. Emergency evacuation drills. 

A. Evacuation drills shall be held at least quarterly. 

B. A record of the required evacuation drJlls shall be 
kept in the center for one year. The record shall include: 

1. The date; 

2. The amount of ilme required to evacuate; 

3. The total number of staff and participants Involved; 
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4. Problems encountered, if any; and 

5. The names of all participants who were present in 
the center who did not take part in the drill, and the 
reasons. 

§ 7.10. Other emergency plans. 

There shall be written plans and procedures to meet 
other emergencies, including severe weather, loss of 
utilities, and missing persons. 

§ 7.11. Procedures to meet emergencies. 

A. The telephone numbers of the fire department, the 
rescue squad or ambulance service, the police, and the 
regional poison control center shall be located in a 
conspicuous place near each telephone. They shall be 
written in large enough numbers so that participants can 
use them. 

B. A written record shall be made and kept on file of 
all emergencies such as, but not limited to, fires, severe 
weather emergencies, injuries or sudden iilnesses requiring 
medical treatment. The record shall include: 

1. Date; 

2. Kind of emergency; 

3. Names of any participants requiring medical 
treatment; 
4. Description of the results of the emergency; and 

5. Date and time other persons or agencies were 
contacted, utilized and notified. 
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REQUIRED INFOiillATION TO BE SUBMutin WITH A NUl APPLICATION 
FOR A LICO!SE TO OPERATE AN ADULT DAY CARE CENTER 

(Attach additional sheets as needed) 

I. IDENTIFYING DATA 

A. Na~:~e of Adult Day Care· Cente• 

C. Location of Cen:eer 

E. Mai.llng Address (il di.£Eere11t from loeae.ion "dz:es•J 

G. Naza of "Ad::lil:li,s.trator/ Director 

S:. Direc:cicns to the Center lOptiO:W.lJ : 

II. ADMINlS~N 

B. telephone N=be'C 
(Area code} 

' _..L 
D. Zip Code. 

F. ~~~ Coda 

A. Ol'ER.UING HOURS (belootJ I B. REQUEStED Llct.~SED CAPACITY; 

Opm:iD.S Ti.IH: Clc•i.ng Time: 

c. If c.euter is already in operation: 

total number of persons uov in the center: 

D. Center is co be. operated by: Individu.al 

____ farenership 
---- Cot';!orati= 

---- Association 

::. ~ame of Sponsor: ______________________________ _ 

Address:'--------------~--------------------­telephone 1=----------------------------------
Nallle and title of Contact Person (I£ applicable): 

- z - . '\ 
F. For centers sponsored by .either corporations or unincorporated associations: 

1. List: all Officers and Members of t:he ·Board 
Telephone 

President: or Chairperson: ________________ N~er:'----'-----

Address:'---;.,,~,:,.:,O,C:0rOCPC.~o-.O,OorO;c------,"c"':',c;c--------,"s"c:.,"•")-----;,,orC·,~co"'"•"J--

"!:! -= " -
~ 

(IQ 
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G, FDIANClAL INfOBMATION 

1.. Start Up Cost 

Renovation of Property 

· Furniture 

. Equipment 

Supplies (Initial' stOck}: 

S1,1pplies (EXAHPLES: Arts and Crafts) 

Cleaning arid· Maint"enini.C'e 

Office 

Food 

Business and Legal. Costs 
(EXAHPLEs:- Leg.!l Fees," Business Licerise, 
Fee for use· Permit or OcCUpancy .Permit:) 

Other Cos-ts · 
(EXARPLES: Insurance, ut:ilit!l Deposit:, 
FUst Month's Rent or Mortgage Payment} 

Specify:'-------------------------

TC7AL cos-rs s ------

Please indicate plan of financing theS"- initial cash requirements: 

- 4 -

III. PERSONNEL 

A. List the names and addresses of three persons \lho are not related to the applicant($) and 
who can l<.nowledgea.hly and objectively certify to the applicanc's(s') character and reputa­
tion. For .;enters sponsored either by corporations or un:tncorporated associarions, provi.d, 
three referentei for each Officer of the Board. Attach an extra page, if nec~ssary. 

Nat~e of IndiVidual Owner, Partner, or Officer of the :Soard: 

REFERENCES ~ 

(City) (St.ote) (Zip) 

(Cit':J) (State). (Zip) 

(City) {State) (Zip) · 

Name of Individual. Olmer, Partner, or Off1cer of the Board: 

JU::<ERENCES ~ 

(City) (State) (Zip} 

(City) (State) {Zip) 

(City) (State) (Zip) 

:;ame of Individual Owner, Partn.,r, or Officer of the Board: 

REFERENCES ~ 

(City) (Stare) (Zip) 

(Citg) (State) (Zip) 

(City) (State) (Zip) 

"!j .... 
= = -::= 
(1) 
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Name of Individual Owner, Partner, or Office of the Board: ~. _ 6 _ 

REFERENCES ~ 

(Cieg) (St:a.t") (Zip) 

(Cit:.'}) (State} {Zip) 

(Cit!J) (State} {Zip) 

The follOwing Sections (III, Band c, and all of IV, Programs and Services) lire ootional 
·requests for s<lpplementa.l information and are nor: required to be c=pl.eted now. Providing 
this infor""'tion w.ill expedite prcc:essing the application. 

B. Describe proposed staff tr~ning for the crientacion of your el!IPloyees: 

c. !lesc:ribe he" staff development opportunities "'-11 be p•ovided annually: 

IV. Pl!DGRAMS liND SERVICES 

a. Staee the pur,oose and scope of the center's services (EXAMPLES: What will. be the 11Jajo,;-
9'Cal o£ !/'D<IX center? What will be the emph,.sis and philosophg of your proira.m to carry out 
this goa..!? What are the specific servi<::es to be provided as pa.rt o£ gour progr= a.nd bow 
do these services Var;;r a.ccordin<J to the participants in care?) : 

B. Describe the procedure used for conduct:ing or securing a vritten assessment of e. parti­
cipant's needs prior to adJD:l,ssion. 

V. REQUIRED ATrAC!!ME:liTS 

~. A::cacil the appropriate fee for processing of the application. 

2. 3alance Sheet (Hodel Form provided) 

3. Operating Budget for First Year (Hodel Form provided} 

!o. F!OOt" plans indicating exact d:imensicns of rooms to be used, including rcom lengt:h, \li.dt 
and ceiling heights; designacing the functions of each •oom; showing toilet facilie:!.es, 
including·n~e~ of basins and toilets. 

S. A description of available- outdoor area. 

~ .... 
= I» -::=· 
tD 
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6. a) For c:enters operated by an assoc:iation: 

--fl}•-CQJIY·~f COnstitution., or 

(2) . Copy of By-Lavs 

b) For centers gperared by partnership: 

Articles of Partnershi;p 

~ 

CJ 
CJ 

CJ 

.. , 
Applieab~e 

CJ 
CJ 

CJ 

7. A Staff Info=atiou Sheet. If staff is nee yet hired, indicate podtious to be used, 
anticipating hours of employment:, etc. (Form provided) 

-VI • ..oPTIONAL- ATIA9!MENTS 

The following attachments are not required. Providing these attachments would assist: in 
expediting the processing of the applic:ation. It <rill enable the specialist to revie" these 
.documeru::s along with this appli.cation rather than during a future on-site visit. · 

J.. A vrltten statement regarding the sponsorship and organization of the adu.lt day care 
center, with ::Lnfo:r:matiou shoring who is responsible for policy m3.k.iug, opei"ation and 
management decis:l.ons • 

2. Samples of all forms developed, such as appl:l.cation fofin, ·agreement form, etc., if 
different from the model forms provided by the Department: of Social Services. 

J, Sample menu for one mouth. 

4. A copy of the daily activity schedule(s) for the center program(s). 

5. A copy of all brochures. 

6. Evidence of insurance coverage. 

.£;! • ¥ 

DEPAR.'OiENT OF S.OCIAL SERVICES 

REQUIRED INFORMA'l'ION tO BE SUBMinED FOR RENE:IlAL OF A LICENSE TO 
OPERATE AN }.IltlLT DAY CARE CENTER . 

I. IDENTIFYING DATA 

A. Name of Adult Day care. _center 

C. LoCation of Center 

E. Mailing Address (i.E different from location address) 

G. NaJDe. of Administrator/Director 

II. AD!ITN!S!RATION 

11. Telephone Number 
(Area Code) 

( ) 

D. t:l.p Code 

F. tip code. 

A. OPERATING HOURS (below) 

Opening time: Cl.osing Time: 
_I B. REQUESTED LICENSED CAPACITY 

.;,· 

C. Center is to be operated by: ---- Individual 

Partnership 

____ Corporation 

Association 

D. For centers sponsored by either corporations or unincorporated associations: 

1. List all Officers and Members of the Board 

President or Chairperson:'----------------
Telephone 
Number:-''--'-----

Address:_-,(SS'C,C.e;e;,<oO,Csf.COoC.CsOoO,rJ----------,,es"'"''"""'----,o,O;,O<o,oOs~eJ;----

~ NA>m ~ 
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III. FOR CENTERS PRESENTI.Y LICEt:SED CONlli'rlONl\LLY OR PROVISIONALLY 

Staee specifically which requ:l.ren>enes listed as condit:ions of the license have been met and i.f 
Ulll:let, what the plans a:~;e for meeting them: 

The .folloving sections are .requests for supplemental information and .u-e not required to be 
completed new. Providi.ng this information will erpedit:o! in processing -the re~ applieat.ior. 

n.'STRUCTIONS: RevieW" the_ fol.lowing topics, note changes which have occurred or which are 
contemplated for ehe coming year and indicate NNo Changeu where appropriate: 

III. PROGRAMS AND SERVICES 

A. Note any Change in the Purpose of the Facility: c:J No Change 

B. Polid.es of Assessment prior tO admissioa: 0 No Change 

C. _P~:ovision for Staff !'raining: c:J No Change 

IV. ATTAOIMD.'TS 

A. REQUIRED: 
1. Building plans for any contemplated construction giving ro0111 di~:~ensions, specifications 

and use. D Attached CJ Not· Applicable 

2. Staff Infom~ation Sheet 

B. SUPPLEMENTAL! 

1. Sample Daily Activi.ty Schedule. (Atta.o;-h onl!T if there is a basi.;- schedule change) 

CJ Attached c:J Not Applicable 

2. New or Revised Jforms and/or Brochures. 

CJ Att:ached c:J Not Applicable 

~~--
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STATE CORPORATION COMMISSION 

AT RICHMOND, OCTOBER 7, 1986 

COMMONWEALTH OF VIRGINIA 

At the relation of the 

STATE CORPORATION COMMISSION 

Ex Parte: Investigation of 
Private Resale or Shared Use 
of Local Exchange Services. 

CASE NO. PUC850036 

On September 15, 1986, the Commission entered an 
order In this docket that cancelled the oral argument that 
had been scheduled for September 16. The order provided 
that any party desiring oral argument must file a request 
that it be rescheduled on or before September 30, 1986. 
Because no request has been filed, the Commission 
concludes that oral argument is neither desired nor 
necessary. 

The hearing scheduled September 16, 1986 at 10:30 a.m. 
was convened by a Commission Hearing Examiner solely 
for the purpose of receiving comments from any public 
witness desiring to address the rules. No public witnesses 
appeared. 

Since no public witnesses appeared to speak against the 
proposed rules for shared tenant service, the comments 
filed by the parties were generally supportive of the rules, 

· and no party sought oral argument In opposition to the 
proposed rules, the Commission has concluded that the 
rules proposed In our order of July 11, 1986, should be 
adopted to become effective as of the date of this order. 
Accordingly, 

IT IS THEREFORE ORDERED that the Rules Governing 
Sharing or Resale of Local Exchange Service (Shared 
Tenant Services) set forth in Attachment A hereto are 
adopted effective as of the date of this order. 

ATTESTED COPIES hereof shall be sent by the Clerk of 
the Commission to the parties shown on the service list 
attached hereto as Attachment B; to the local exchange 
telephone companies of the State of VIrginia as shown on 
the service list attached hereto as Attachment C; to the 
Division of Consumer Counsel, Office of the Attorney 
General, 101 North 8th Street, 6th Floor, Richmond, 
Virginia 23219; and to the Commission's Divisions of 
Communications, Accounting and Finance and Economic 
Research and Development. 

Is/ George W. Bryant, Jr., Clerk 

ATTACHMENT A 

RULES GOVERNING SHARING OR RESALE OF 
LOCAL EXCHANGE SERVICE 

(SHARED TENANT SERVICE) 

§ I. The tariffs of Virginia local exchange companies shall 
not prohibit any persons from subscribing to local 
exchange business telecommunications service and 
facilities and privately reoffering those communication 
services and facilities to persons or entities occupying 
buildings or facilities that are within specifically 
identified contiguous property areas (even If the 
contiguous area Is Intersected by public thoroughfares 
or rights-of-way) and are either (a) under common 
ownership, which is either the same owners, common 
general partners, or common principal equity investors 
or (b) within a common development which is either 
an office or commercial complex, a shopping center, 
an apartment or condominium or cooperative complex, 
an airport, a hotel or motel, a college or university, or 
a complex consisting of mixed uses of the types 
heretofore described, but not to include residential 
subdivisions consisting of single-family detached 
dwellings. Such private reoffering shall hereinafier be 
referred to as "shared tenant service." 

§ 2. To the extent that a shared tenant service system 
would not meet the requirements of Rule I of these 
Rules, the person or persons desiring to provide the 
shared tenant service system shall have the right to 
petition the Commission to obtain a waiver of that 
Rule. Notice of this petition shall be given to the local 
exchange telephone company serving the area 
proposed to be affected by the proposal and to any 
other persons designated by the Commission. The 
Commission may grant any such petition upon finding 
that the public Interest Is thereby served. 

§ 3. These shared tenant service Rules shall apply only to 
those shared tenant service systems sharing more than 
16 access lines or more than 32 stations. Sharing o! 
smaller systems shall not be prohibited by local 
exchange companies, and shall be governed by Joint 
User Tariffs where In effect. 

§ 4. Local exchange companies providing service to shared 
tenant service providers may charge for the resale of 
local business service based upon the number of calls 
to the extent permitted by the terms of Virginia Code 
§ 56-241.2 (1986). Nothing In these shared tenant 
service rules shall be construed to authorize or to 
preclude treatment by local exchange companies of 
shared tenant service providers as a separate class of 
customers for the purpose of establishing rates and 
regulations of service. Where tariffs providing for such 
charges based on the number of calls are not In 
effect at the time service Is applied for, local 
exchange companies shall provide service to shared 
tenant service providers for the resale of local 
business service at the fiat rates that apply to other 
business PBX customers. 

§ 5. Shared tenant service shall not be offered to the 
general public other than the offering of properly 
tariffed coin service. 
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§ 6. Providers of shared tenant service are business 
customers. On behalf of their residential and business 
end users, such providers may subscribe to residential 
and business directory listings, respectively, at the 
rates established for such additional listings by the 
local exchange company. 

§ 7. Local exchange companies shall have both the right 
and the obligation to serve any requesting subscriber 
located within their certificated service territory. 

§ 8. Any end user within a shared tenant service building 
or facility has the right to subscribe to service directly 
from the certificated local exchange company. 

§ 9. Providers of shared tenant service need not partition 
switches to allocate trunks among tenants or 
subscribers. 

§ 10. Shared tenant service providers recetvmg service 
under joint user tariffs of local exchange companies 
as of the effective date of these rules may continue to 
receive such joint user service at those existing 
locations as long as each such location remains with 
that same provider. 

§ 11. All rates and charges in connection with shared 
tenant service and all repairs and rearrangments 
behind the minimum point of penetration of the local 
exchange company's facilities or behind the interface 
between company owned and customer owned 
equipment and including the shared tenant service 
provider's switch will be the responsibility of the 
person owning or controlling the facllities behind sUch 
minimum point of penetration or interface and are not 
regulated by the Virginia State Corporation 
Commission. 

ATTACHMENT B 

Fairchild Communications Network and Services Company 
c/o Stuart G. Meister, Vice President 
Law and Administration 
P.O. Box 10804 
Chantilly, Virginia 22021-9998 

GT Realty and Management 
c/o Victor J. Toth, Esquire 
2719 Soapstone Drive 
Reston, Virginia 22091 

Honeywell, Inc. 
c/o Randall B. Lowe, Esquire 
Thomas K. Crowe, Esquire 
1250 Eye Street, N.W. 
Washington, D.C. 20005 

Millard F. Oltman, Jr., Esquire 
8111 Gatehouse Road, Suite 409 
Falls Church, Virginia 22042 
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State Corporation Commission 

Planning Research Corporation 
c/o John D. Daly, Manager 
PRC Telecommunications 
1500 Planning Research Drive 
McLean, Virginia 22102 

Real Estate Communications Company 
c/o Joseph Gensheimer, Esquire 
8280 Greensboro Drive 
McLean, Virginia 22102 

Andrew D. Lipman; Esquire 
Jean L. Kiddoo, Esquire 
1777 F Street, N.W. 
Washington, D.C. 20006 

Multi-Tenant Telecommunications Association 
2000 L Street, N.W., Suite 200 
Washington, D.C. 20036 

Counsel for Real Com 
F. Thomas Tuttle, Esquire 
1300 19th Street, N.W., Suite 300 
Washington, D.C. 20036 

IBM 
Mareen Flanagan, Regional Manager 
State Government Relations 
1801 K Street, N.W., Suite 1200 
Washington, D.C. 20006 

ATTACHMENT C 

TELEPHONE COMPANIES IN VIRGINIA 
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Joseph E. Hicks, President 
Amelia Telephone Company 
P.O. Box 158 
Leesburg, Alabama 35983 

Raymond L. Eckels, Manager 
Amelia Telephone Company 
P.O. Box 76 
Amelia, Virginia 23002 

M. Dale Tetterton, Jr., Manager 
Buggs Island Telephone Cooperative 
P.O. Box 129 
Bracey, Virginia 23919 

Sue B. Moss, President 
Burke's Garden Telephone Exchange 
P.O. Box 428 
Burke's Garden, Virginia 24608 

James D. Ogg 
Vice President & Division Manager 
Central Telephone Company ot Virginia 
P.O. Box 6788 
Charlottesville, Virginia 22906 
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State Corporation Commission 

Hugh R. Stallard, Vice President 
Chesapeake and Potomac Telephone Company 
703 East Grace Street 
Richmond, Virginia 23219 

James R. Newell, Manager 
Citizens Telephone Cooperative 
Oxford Street 
P.O. Box 137 
Floyd, Virginia 24091 

Robert S. Yeago, President 
Clifton Forge-Waynesboro Telephone Company 
P.O. Box 2008 
Staunton, Virginia 24401 

Harold Marshall, President 
Continental Telephone Company of Virginia 
P.O. Box 900 
Mechanicsville, Virginia 23111 

Dennis R. Williams, General Manager 
General Telephone Company of Southeast 
210 Bland Street 
Bluefield, West Virginia 24701 

L. Ronald Smith, General Manager 
Mountain Grove-Williamsville Telephone Company 
P.O. Box 105 
Williamsville, Virginia 24487 

T. A. Glover, Manager 
Highland Telephone Cooperative 
Monterey, Virginia 24465 

K. L. Chapman, Jr., President 
New Hope Telephone Company 
P.O. Box 38 
New Hope, Virginia 24469 

W. Richard Fleming, Manager 
North River Telephone Cooperative 
P.O. Box 8 
Dayton, Virginia 22821 

Ross E. Martin, General Manager 
Pembroke Telephone Cooperative 
P.O. Box 85 
Pembroke, Virginia 24136 

E. B. Fitzgerald, Jr., President and General Manager 
Peoples Mutual Telephone Company, Inc. 
P.O. Box 367 
Gretna, Virginia 24557 

Ira D. Layman, Jr., President 
Roanoke and Botetourt Telephone Company 
Daleville, Virginia 24083 

James W. McConnell, Manager 
Scott County Telephone Cooperative 

P.O. Box 487 
Gate City, Virginia 24251 

Warren B. French, Jr., 
President and General Manager 
Shenandoah Telephone Company 
P.O. Box 459 
Edinburg, Virginia 22824 

W. W. Hill, President 
United Inter-Mountain Telephone Company 
112 Sixth Street 
P.O. Box 699 
Bristol, Tennessee 37620 

W. Dan Reichartz, President 
Virginia Hot Springs Telephone Co., Inc. 
Hot Springs, Virginia 24445 

Ralph L. Frye, Executive Director 
Virginia Exchange Carrier Association 
700 Building, 14th Floor 
7th and Main Streets 
Richmond, Virginia 23219 
telephone 643-0688 

A. J. Chisholm, Vice President and Regulatory Affairs 
The Western Union Telegraph Company 
1828 L Street, N.W., Suite 1001 
Washington, D.C. 20036 
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GOVERNOR 

GOVERNOR'S COMMENTS OF l'RIJPOSED 
REGULATIONS 

(Required by § 9·6.14:9.1 of the Code of Virginia) 

DEPARTMENT OF IIEALTll 

Title of Regulation: VII 355-39-0l. Regulations Governing 
Eligibility Standards and Charges for Medical Care 
Services. 

Office of the Governor 
October 13, 1986 

Dr. C. M. G. Buttery 
Commissioner 
Department of llealth 
James Madison Building 
109 Governor Street 
Richmond, Virginia 23219 

Dear Dr. Buttery: 

I have reviewed the Regulations Governing Eligibility 
Standards and Charges for Medical care Services (VII 
355·39·01) under the procedures of Executive Order 
Number Five (86). 

Your intent to encourage early medical care for certain 
low-income patients is a worthwhile goal; however, there is 
a need for further study of this plan to eliminate fees for 
patients in certain income levels to ensure that the 
Department's proposal will have the desired result of 
encouraging early medical treatment. I· am also concerned 
that the Department will not be able to finance the 
proposed elimination of fees within Its existing 
appropriations. 

If the Department plans to recover the anticipated 
revenue loss through adjustments in fees to other income 
levels, I would strongly recommend that you seek the 
approval of the Board of llealth before adopting this 
strategy. Because of the concerns expressed above, I 
cannot approve adoption of the proposed regulations at 
this time. 

/s/ Gerald L. Baliles, Governor 
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GENERAL NOTICES/ERRATA 

Symbol Key t 
t Indicates entries since last publication of the Virginia Register 

NOTICES OF INTENDED REGULATORY 
ACTION 

BOARD OF CORRECTIONS 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of 
Corrections intends to consider promulgating regulations 
entitled: VR 240-40·004. Outdoor Adventure Education. The 
purpose of the proposed regulations is to improve 
procedures, safety and program management for juvenile 
outdoor adventures, strenghten issues of counseling, use of 
outfitters and staff training. 

Statutory Authority: §§ 16.1-322.1 and 53.1·5 of the Code of 
Virginia. 

Written comments may be submitted until December 1, 
1986. 

Contact: Robert callahan, Jr., Chairman, Wilderness Task 
Force, Juvenile Court Service Unit Municipal Center, 
Virginia Beach, Va. 23456, telephone (804) 427-4361. 

DEPARTMENT OF CORRECTIONS (VR 230·40·001) 
DEPARTMENT OF EDUCATION (VR 270·01·003) 

DEPARTMENT OF MENTAL HEALTH AND 
MENTAL RETARDATION (VR 470·02·01) 

DEPARTMENT OF SOCIAL SERVICES (VR 615·29-02) 

t Notice of Intended Regulatory Action 

Notice Is hereby given in accordance with this agency's 
public participation guidelines that the Departments of 
Corrections, Education, Mental Health and Mental 
Retardation and Social Services intends to consider 
amending regulations entitled: Core Standards lor 
Interdepartmental Licensure and Certification of 
Residential Facilities lor Children. The regulations 
establish standards to provide children In residential 
facilities with at least a minimal level of care. The 
current effort is intended to amend and clarify those 
sections of the standards which address discipline and 
punishment. 

Statutory Authority: §§ 16.1-286, 53.1·237 thru 53.1·239, 
16.1-310 thru 16.1·314, 53.1·249, 22.1·319 thru 22.1·335, 
22.1·218, 37.1-179 thru 37.1-189, 37.1-199, 63.1·195 thru 
63.1·219 and 63.1·56.1 of the Code of Virginia. 

Other pertinent information: Only those sections of the 
regulation which address discipline and punishment will be 
considered for amendment. 

Written comments may be submitted until December 10, 
1986. 

Contact: John J. Allen, Jr., Coordinator, Office of the 
Coordinator, Interdepartmental Licensure and Certification, 
8007 Discovery Dr., Richmond, Va. 23229·8699, telephone 
(804) 281·9025 

t Notice of Intended Regulatory Action 

Notice Is hereby given In accordance with this agency's 
public participation guidelines that the Departments of 
Corrections, Education, Mental Health and Mental 
Retardation and Social Services intends to consider 
amending regulations entitled Core Standards for 
Interedepartmental Licensure and Certification of 
Residential Facilities lor Children. This regulation 
establishes standards to provide children in residential 
facUlties with at least a minimal level of care. The 
current effort Is Intended to amend those sections of the 
standards which address the categories of facUlties subject 
to regulation. 

Statutory Authority: §§ 16.1·286, 53.1-237 thru 53.1·239, 
16.1·310 thru 16.1·314, 53.1·249, 22.1-319 thru 22.1·335, 
22.1·218, 37.1-179 thru 37.1·189, 37.1-199, 63.1-195 thru 
63.1·219 and 63.1-56.1 of the Code of Virginia. 

Other pertinent Information: Only those sections of the 
regulation which address the categories of facilities subject 
to regulation will be considered lor amendment. 

Contact: John J. Allen, Jr., Coordinator, Office of the 
Coordinator, Interdepartmental Licensure and Certification, 
8007 Discovery Dr., Richmond, Va. 23229·8699, telephone 
(804) 281·9025 
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CRIMINAL JUSTICE SERVICES BOARD 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Criminal Justice 
Services Board intends to consider amending regulations 
entitled: Rules Relating to Compulsory Minimum 
Training Standards for Noncustodial Employees of the 
Department of Corrections. The purpose of the proposed 
changes is to amend and update existing regulations 
governing the training of Department of Corrections 
employees who are appointed to a noncustodial position. 

Statutory Authority: § 9-170 of the Code of Virginia. 

Written comments may be submitted until November 14, 
1986 to Mr. L.T. Eckenrode, Division Director, 805 East 
Broad Street, Richmond, Virginia 23219. 

Contact: Mr. Jay Malcan, Executive Assistant, 805 E. 
Broad St., Richmond, Va. 23219, telephone (804) 786-4000. 

STATE HIGHWAY AND TRANSPORTATION BOARD 

Notice of Intended Regulatory Action 

Notice is hereby given in accordaQ.ce with this agency's 
public participation guidelines that the State Highway and 
Transportation Board intends to consider amending 
regulations entitled: VR 385·01-4. Rules and Regulations 
lor the Administration of Waysides and Rest Areas. The 
purpose of the proposed amendments is to allow for sale 
of refreshments in rest areas with tbe approval of the 
State Highway and Transportation Board. 

Statutory Authority: § 33.1-218 of the Code of Virginia. 

Written comments may be submitted until November 17, 
!986. 

Contact: John M. Wray, Jr., Chief Engineer, Virginia 
Department of Highways and Transportotlon, 1401 E. 
Broad St., Richmond, Va. 232!9, telephone (804) 786-2707 

VIRGINIA DEPARTMENT OF LABOR AND INDUSTRY 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Labor and Industry intends to consider promulgating 
regulations entitled: Biennial Program Sponsor Evaluation. 
The purpose of the proposed regulations is to establish a 
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biennial program sponsor evaluation procedure based upon 
criteria established by the Virginia Apprenticeship Council. 

Statutory Authority: Chapter 1 (§ 40.1-6(3)) of Title 40.1 of 
the Code of Virginia. 

Written Comments may be submitted until December 5, 
1986, to: Carol A. Amato, Commissioner, Virginia 
Department of Labor and Industry, 205 North 4th Street, 
P.O. Box 12064, Richmond, Virginia 23241. 

Contact: Robert S. Baumgardner, Director of 
Apprenticeship, 205 N .. 4th St., P.O. Box 12064, Richmond, 
Va. 23241, telephone (804) 786-3075. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Department 
of Labor and Industry intends to consider amending 
regulations entitled: Regulations Governing the 
Administration of Apprenticeship Programs In the 
Commonwealth of Virginia, IV.B.l4. Standards of 
Apprenticeship Programs Numeric Ration of 
Apprentices to Journeymen. The purpose of the proposed 
amendment is to amend the numeric ratio of apprentices 
to journeymen from 1:3 to !:!. 
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Statutory Authority: Chapter 1 (§ 40.1-6(3)) of Title 40.1 of 
the Code of Virginia. 

Written comments may be submitted until December 5, 
1986, to: Carol A. Amato, Commissioner, Virginia 
Department of Labor and Industry, 205 North 4th Street, 
P.O. Box 12064, Richmond, Virginia 23241. 

Contact: Robert S. Baumgardner, Director of 
Apprenticeship, 205 N. 4th St., P.O. Box 12064, Richmond, 
Va. 23241, telephone (804) 786-3075. 

BOARD OF MENTAL HEALTH AND MENTAL 
RETARDATION 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Mental 
Health and Mental Retardation intends to consider 
amending regulations entitled: Mandatory 
Certification/Licensure Standards for Treatment 
Programs for Residential Facilities for Children. The 
purpose of the proposed amendments is to establish 
minimum requirements for treatment programs in 
residential facililies serving mentally ill, mentally retarded, 
and substance abusing children. 

Statutory Authority: § 37.1-10 of the Code of Virginia. 

Monday, November 10, 1986 
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Written comments may be submitted until December 10, 
1986 to: Rubyjean Gould, Administrative Services Director, 
Department of Mental Health and Mental Retardalton, P.O. 
Box 1797, Richmond, Virginia 23214. 

Contact: Barry P. Craig, Director of Licensure, Department 
of Mental Health and Mental Retardation, P.O. Box 1797, 
Richmond, Va. 23214, telephone (804) 786-3472 

DEPARTMENT OF SOCIAL SERVICES 
(BOARD OF) 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participalton guidelines that !be Department of 
Social Services intends to consider amending regulations 
entitled: VR 615-0l-17. Deprivalton Requirement In the 
Aid to Dependent Children (ADC) Program. The purpose 
of the proposed amendments is in the cases of separation, 
allow the physical absence of the parent from the home to 
be considered sufficient to constitute deprivation, without 
any measurement of the absent parent's provision of 
maintenance, physical care, and guidance. 

Statutory Authority: § 63.1-25 of !be Code of Virginia and 
45 Code of Federal Regulations 233.90(c)(1)(lil). 

Written comments may be submitted until December 10, 
1986, to I. Guy Lusk, Director, Division of Benefit 
Programs, Department of Social Services, 8007 Discovery 
Drive, Richmond, Virginia 23229-8699. 

Contact: carolyn Ellis, Supervisor, Economic Assistance 
Unit, Division of Benefit Programs, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281-9046 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines !bat the Department of 
Social Services intends to consider amending regulations 
entitled: VR 615-01-18. Entitlement Date in tbe Aid to 
Dependent Children (ADC) and General Relief (GR) 
Programs. The purpose of the proposed regulation is to 
begin entitlement for ADC and GR from the date of !be 
application for assistance. 

Statutory Authority: § 63.1-25 of the Code of Virginia and 
45 Code of Federal Regulations 206.10(a)(6)(l). 

Written comments may be submitted until December 10, 
1986, to I. Guy Lusk, Director, Division of Benefit 
Programs, Department of Social Services, 8007 Discovery 
Dr., Richmond, Va. 23229-8699. 

Contact: carolyn Ellis, Supervisor, Economic Assistance 

Unit, Division of Benefit Programs, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281-9046 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Social Services intends to consider amending regulations 
entitled: Family Services. The purpose of !be proposed 
regulation is to prevent unnecessary foster care placement 
of children at risk by assisting families to resolve 
problems and strengthen family life. 

Statutory Authority: §§ 63.1-25, 63.1-55, 63.1-56 and 
63.1-248.1 of the Code of Virginia. 

Written comments may be submitted until December 1, 
1986. 

Contact: Linda N. Booth, Administrative Planning 
Supervisor, Virginia Department of Social Services, 8007 
Discovery Dr., Richmond, Va. 23229-8699, telephone (toll 
free number 1-800-552-7091) -

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines !bat the Department of 
Social Services intends to consider repealing regulations 
entitled: Minimum Standards for Licensed Child Caring 
Institutions. The regulation establishes standards to 
provide children in certain residential facilities with at 
least a minimal level of care. 

Statutory Authority: §§ 63.1-25 and 63.1-202 of the Code of 
Virginia. 

Written comments may be submitted until December 10, 
1986. 

Contact: John J. Allen, Jr., Coordinator, Office of the 
Coordinator, Interdepartmental Licensure and Certification, 
8007 Discovery Drive, Richmond, Va. 23229-8699, telephone 
(804) 281-9025 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines !bat !be Department of 
Social Services intends to consider amending regulations 
entitled: Minimum Standards lor Licensed Family Day 
Care Systems, Minimum Standards lor Licensed Family 
Day Care Homes, Minimum Standards for Licensed 
Independent Foster Homes, and Minimum Standards lor 
Private Cbild Placing Agencies. The purpose of the 
proposed amendment is to prohibit the use of physical 
means of punishment or discipline. To remove generic 
licensing procedures to avoid duplication. In additon, the 
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CPA regulation will also be revised to clarify adoptive 
placement/temporary foster care and to amend standards 
regarding sanitary disposal/water supply. 

Statutory Authority: §§ 63.1-25 and 63.1-202 of the Code of 
Virginia. 

Written comments may be submitted until December 10, 
1986. 

Contact: Meredyth P. Partridge, Program Development 
Supervisor, Division of Licensing Programs, 8007 Discovery 
Dr., Richmond, Va. 23229-8699, telephone (804) 281-9025 

STATE WATER CONTROL BOARD 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the State Water Control 
Board intends to consider amending regulations entitled: 
Water Quality Standards. The proposed amendmenis will 
establish water quality standards for the protection of !he 
Chesapeake Bay, its tributaries and other state waters 
from nutrient enrichment. 

Statutory Authority: § 62.1-44.15 (3) of the Code of 
Virginia. 

Written comments may be submitted until November 7, 
1986. 

Contact: Jean Gregory, Ecology Supervisor, State Water 
Control Board, P.O. Box 11143, Richmond, Va. 23230, 
telephone (804) 257-0387 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with !his agency's 
public participation guidelines !hat !he State Water Control 
Board intends to consider repealing regulations entitled: 
Priority System for Construction Grant Recipients to 
Determine Whether a Supplemental State Grant Should 
be Provided to Help Relieve an Extraordinary Hardship 
In Local Funding. The purpose of this regulation was to 
set forth the criteria for determining if grant applicants 
were experiencing financial hardship and qualified for 
supplemental state grant funds, in addition to !he federal 
funds. Repeal of this regulation is being proposed since 
there has been no appropriation under this program since 
FY 76 and no future appropriations under this program 
are likely. 

Statutory Authority: § 62.1-44.15(10) of !he Code of 
Virginia. 

Written comments may be submitted until November 26, 
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1986. 

Contact: Cindy M. Berndt, Policy Analyst, State Water 
Control Board, P.O. Box 11143, Richmond, Va. 23230, 
telephone (804) 257-6828 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the State Water Control 
Board intends to consider amending regulations entitled: 
Regulation No. 3. The propose of the amendments is to 
ensure local approval, prior to board approval, of the 
location or site of any nongovermentally owned sewage 
treatment plant. Repeal of !his regulation is being 
proposed because of improved procedures for issuance of 
permits and questions as to the legality of the regulation. 

Statutory Authority: § 62.1-44.15(10) of the Code of 
Virginia. 

Written comments may be submitted until November 26, 
1986. 

Contact: Cindy M. Berndt, Policy Analyst, State Water 
Control Board, P.O. Box 11143, Richmond, Va. 23230, 
telephone (804) 257-6828. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance wi!h this agency's 
public participation guidelines that !he State Water Control 
Board intends to consider repealing regulations entitled: 
Regulation No. 7 - Industrial Waste Survey. The purpose 
of !his regulation was to determine !he number of indirect 
dischargers to publicly owned sewage treatment plants. 
Repeal of this regulation is being proposed since !he 
requirements have either expired or are now Incorporated 
In subpart G of Regulation No. 6. 

Statutory Authority: § 62.1-44.15(10) of the Code of 
Virginia. 

Written comments may be submitted until November 26, 
1986. 

Contact: Cindy M. Berndt, Polley Analyst, State Water 
Control Board, P.O. Box lll43, Richmond, Va. 23230, 
telephone (804) 257-6828. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with !his agency's 
public participation guidelines that the State Water Control 
Board intends to consider repealing regulations entitled: 
Regulation No. 18 - Trash and Pumpout Services for 
Vessels at Anchor. The purpose of this regulation was to 
require commercial vessels In the foreigu trade larger 

Monday, November 10, 1986 
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than 1,000 gross tons that anchor in Virginia waters !or 
longer than 48 hours to properly dispose of trash, garbage, 
and sewage and sewage sludge. Repeal of this regulation is 
being proposed since conditions which necessitated its 
adoption are no longer in existence nor are they likely to 
reappear. 

Statutory Authority: § 62.1·44.15(10) of the Code of 
Virginia. 

Written comments may be submitted until November 26, 
1986. 

Contact: Cindy M. Berndt, Policy Analyst, State Water 
Control Board, P.O. Box 11143, Richmond, Va. 23230, 
telephone (804) 257·6828. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the State Water Control 
Board intends to consider amending regulations entitled: 
Water Resources Policy. The Water Resources Policy is a 
statement of policy for the agency's use in preparing 
water resource management plans, advising on 
adequacy 1 desirability of water resource projects, 
authorizing specific water resource projects, and 
commenting on projects which affect water resources. The 
proposed amendments are editorial and structural to 
conform to the Forms, Style and Procedures Manual lor 
the Virginia Register of Regulations. 

Statutory Authority: § 62.1-44.36 of the Code of Virginia. 

Written comments may be submitted until November 26, 
1986. 

Contact: Cindy M. Berndt, Policy Analyst, State Water 
Control Board, P.O. Box 11143, Richmond, Va. 23230, 
telephone (804) 257·6828. 

GENERAL NOTICES 

NOTICES TO STATE AGENCIES 

RE: Forms for filing material on dates for publication in 
the Virginia Register .Qf Regulations. 

Ail agencies are required to use the appropriate forms 
when furnishing material and dates for publication in the 
Virginia Reeister Qf Regulations. The forms are supplied 
by the office of the Registrar of Regulations. II you do not 
have any forms or you ne.ed additional forms, please 
contact: Ann M. Brown, Assistant Registrar of Regulations, 
Virginia Code Commission, P.O. Box 3-AG, Richmond, Va. 
23208, telephone (804) 786·3591 

FORMS: 

PROPOSED (Transmittal Sheet) • RR01 
FINAL (Transmittal Sheet) • RR02 
NOTICE OF MEETING • RR03 
NOTICE OF INTENDED REGULATORY ACTION • 
RR04 
NOTICE OF COMMENT PERIOD · RR05 
AGENCY RESPONSE TO LEGISLATIVE 
OR GUBERNATORIAL OBJECTIONS · RR06 
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CALENDAR OF EVENTS 

Symbols Key 
t Indicates entries since last publication of the Virginia Register 
~ Location accessible to handicapped 
tit Telecommunications Device for Deaf (TDD)/Voice Designation 

THE VIRGINIA CODE COMMISSION 

NOTICE: Only those meetings which are filed with the 
Registrar of Regulations by the filing deadline noted at the 
beginning of this publication are listed. Since some 
meetings are called on short notice, please be aware that 
this listing of meetings may be incomplete. Also, all 
meetings are subject to cancellation and the Virginia 
Register deadline may preclude a notice of such 
cancellation. 

For additional information on open meetings and public 
hearings held by the Standing Committees of the 
Legislature during the Interim, please call Legislative 
Information at (804) 786-6530. 

EXECUTIVE 

GOVERNOR'S ADVISORY BOARD ON AGING 

t January 20, 1987 - 1 p.m. - Open Meeting 
t January 21, 1987 - 9 a.m. - Open Meeting 
Jefferson Sheraton Hotel, 101 West Franklin Street, 
Richmond, VIrginia. l!l 

The board will discuss issues of interest to older 
VIrginians including legislation before the 1987 Session 
of the Virginia General Assembly and the impending 
reauthorization of the federal Older American Act. 

Contact: William Peterson, Virginia Department for the 
Aging, 18th Floor, 101 N. 14th St., Richmond, Va. 23219, 
telephone (804) 225-2271/225-3140 

DEPARTMENT FOR THE AGING 

Long-Term Care Ombudsman Program 
Advisory Council 

December 4, 1988 • 9:30 a.m. - Open Meeting 
James Monroe- Building, Conference Room E, 101 North 
14th Street, Richmon!l, VIrginia. l!l 

The council will discuss the work of Virginia's 
Long-Term care Ombudsman Program and hear 
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interim reports from various subcommittees. 

Contact: Cstherine P. Saunders, Department for the Aging, 
James Monroe Bldg., 18th Floor, 101 N. 14th St., 
Richmond, Va. 23219-2797, telephone (804) 225-2912 

VIRGINIA AGRICULTURAL COUNCIL 

November 10, 1988 - 10 a.m. - Open Meeting 
November 11, 1988 - 9 a.m. - Open Meeting 
Holiday Inn • Airport, 5203 Williamsburg Road, Sandston, 
Virginia 

A two-day meeting of the council called by the 
chairman to bear project proposals which have been 
received and properly supported by the board of 
directors of a commodity group. 

Contact: Henry H. Budd, Assistant Secretary, Washington 
Bldg., Room 203, 1100 Bank St., Richmond, Va. 23219, 
telephone (804) 786-2373 

STATE BOARD OF AGRICULTURE AND CONSUMER 
SERVICES 

t December 10, 1988 - 1 p.m. - Open Meeting 
December 11, 1988 - I p.m. - Open Meeting 
Washington Building, Room 204, 1100 Bank Street, 
Richmond, Virginia. l!l 
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A regular official meeting. 

Contact: Raymond D. Vaughan, P.O. Box 1163, Richmond, 
Va. 23209, telephone (804) 786-3501 

STATE AIR POLLUTION CONTROL BOARD 

t November 10, 1988 - 10 a.m. - Open Meeting 
Board of Supervisor's Room, Halifax County Courthouse, 
Main Street, Hailfax, Virginia. 

A meeting to allow public comment on a request for a 
permit from D-SCAN, Inc. to construct and operate a 
ready-to-assemble furniture plant at the Halifax 
County /South Boston Industrial Park located In Halifax 
County. 

Contact: Thomas L. Henderson, State Air Pollution Control 

Monday, November 10, 1986 
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Board, 7701-03 Timberlake Road, Lynchburg, Va. 24502, 
telephone (804) 528-6641 

• * *'* * * * * 
t January 14, 1987 - 10 a.m. - Public Hearing 
Council Chambers, Town of Abingdon Municipal Building, 
133 West Main Street, Abingdon, Virginia. 

t January 14, 1987 - 7 p.m. - Public Hearing 
Old Roanoke County Courthouse, 2nd Floor Courtroom, 
Salem, Virginia 

t January 14, 1987 - 10 a.m. - Public Hearing 
Lynchburg Public Library, 2315 Memorial Avenue, 
Lynchburg, Virginia 

t January 14, 1987 - 10 a.m. - Public Hearing 
State Air Pollution Control Board, State capitol Regional 
Office, 8205 Hermitage Road, Richmond, Virginia 

t January 14, 1987 • 10 a.m. • Public Hearing 
State Air Pollution Control Board, Hampton Roads Regional 
Office, Pembroke Four - Suite 409, Pembroke Office Park, 
Virginia Beach, Virginia 

t January 14, 1987 • 10 a.m. - Public Hearing 
State Air Pollution Control Board, National capital 
Regional Office, Springfield Towers - Suite 502, 6320 
Augusta Drive, Springfield, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Air Pollution 
Control Board intends to amend regulations entitled: 
VR 120·01. Regulations for the Control and 
Abatement of Air Pollution. The regulations establish 
limits for sources of air pollution to the extent 
necessary to aitain and maintain level of air quality 
as will protect human health and welfare. 

STATMENT 

Subject: Open Burning Rule (4-40) 

Substance: The substance of the amendments is as follows: 

1. Delete the requirements that regional directors make an 
on-site inspection of the burning location prior to issuing 
permits. 

2. Redesignate portions of Roanoke County as rnral. Those 
portions designated as rural would be consistent with the 
Roanoke County Comprehensive Development Plan adopted 
by the Board of Supervisors. 

3. Add provisions which specify the minimum operating 
conditions for the use of special incineration devices in 
AQCR VII. 

4. Add the destroying of strings and plastic ground cover 
associated with the growing of stake to~atoes as an , 

exempted agricultural practice. 

5. Delete the provisions that allows burning to take place 
nearer to a building than the minimum specified distance 
if the occupants give their permission. 

6. Add provisions which prohibit open burning or use of 
special incineration devices in violation of the emission 
standards for noncriteria pollutants (Rule 4-3). 

7. Delete the provision that limits to urban areas the 
requirement that a collection service not be available in 
order for a homeowner to dispose of leaves and tree~ yard 
and garden trimmings by open burning. 

8. Clarify and relocate the conditions concerning 
availability of collection services pertaining to homeowners 
burning of household refuse and leaves and tree, yard and 
garden trimmings. 

9. Add provision to prohibit the burning of 
commercial/industrial waste. 

10. Add definitions for "junkyard" and "automobile 
graveyard" and delete the reference to the state code, in 
the definition of salvage operation, which defines those 
two terms. 

II. Add definition for "hazardous waste" and "built-up 
area." 

Puroose: The purpose of the proposed amendments is to 
change the agency's regulations concerning open burning 
to address the following problems: (i) the resources 
expended by the agency regulating open burning are 
disproportionately high compared to the problems caused 
by the resulting pollution, (ii) the inclusion of all of 
Roanoke County as an urban area results in unnecessarily 
restrictive requirements in some parts of the county which 
are rural in nature, (iii) the lack of specific conditions for 
use of special incineration devices is inconsistent with the 
policy for application of the regulations in AQCR VII, (iv) 
failure to include the burning of stakes and plastic by 
tomato growers as an agricultural practice is unduly 
restrictive and places an undue economic burden upon the 
growers, (v) the provision that allows burning to take 
place nearer to a building than the minimum specified 
distance if the occupants give their permission is 
unenforceable, and (vi) the clarity, simplicity and 
uniformity of certain provisions of the regulation need 
improvement. 

Basts: The legal basis for the intended regulation 
amendments is The Virginia Air Pollution Control Law, 
Chapter 1.2 (§ !0·17.18(b) of Title 10 of the Code of 
Virginia. 

Issues: The issues center around the need to modify the 
regulation such that individuals engaged in open burning 
practices are not unduly restricted by the regulations and 
the resources expended by the agency regulating open 
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burning are more in proportion with the problems ·caused 
by the resulting pollution. 

Statutory Authority: § 10-17.18(b) of the Code of Virginia. 

Written comments may be submitted until January 14, 
1987 to Director of Program Development, State Air 
Pollution Control Board, P.O. Box 10089, Richmond, 
Virginia 23240 

Contact: M. E. Lester, Division of Program Development, 
State Air Pollution Control Board, P.O. Box 10089, 
Richmond, Va. 23240, telephone (804) 786-7564 

VIRGINIA ALCOHOLIC BEVERAGE CONTROL BOARD 

November 18, 1986 - 9:30 a.m. - Open Meeting 
December 2, 1986 m 9:30 a.m. - Open Meeting 
December 16, 1986 - 9:30 a.m. - Open Meeting 
December 30, 1986 - 9:30 a.m. - Open Meeting 
2901 Hermitage Road, Richmond, Virginia. [l;] 

A meeting to 
from staff 
determined. 

review· and discuss reports on activities 
members. Other matters not yet 

Contact: Robert N. Swinson, Virginia Alcoholic Beverage 
Control Board, 2901 Hermitage Rd., Richmond, Va. 23220, 
telephone (804) 257-0617 

VIRGINIA STATE APPLE BOARD 

t November ll, 1986 - 10 a.m. - Open Meeting 
1219 Stoneburner Street, Staunton, Virginia. 

A monthly board meeting. 

Contact: Clayton 0. Griffin, P. 0. Box 718, Staunton, 
Virginia 24401, telephone (703) 885-9046 

STATE BOARD OF ARCHITECTS, PROFESSIONAL 
ENGINEERS, LAND SURVEYORS AND CERTIFIED 

LANDSCAPE ARCHITECTS 

November 14, 1986 -- 9 a.m. - Open Meeting 
Department of Commerce, Travelers Building, 5th Floor, 
3600 West Broad Street, Richmond, Virginia. [l;] 

The board will meet to: (i) approve minutes of 
September 12, 1986, meeting; (ii) review disciplinary 
cases; (iii) review correspondence; (iv) discuss 
regulatory review; and (v) discuss meeting schedule 
for next year. 

Contact: Joan L. White, Assistant Director, APELSCLA, 
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Department of Commerce, 3600 W. Broad St., Richmond, 
Va. 23230, telephone (804) 257-8555. 

BOARD OF BARBER EXAMINERS 

November 17, 1986 - 9 a.m. - Open Meeting 
Department of Commerce, Travelers · Building, 5th Floor, 
3600 West Broad Street, Richmond, Virginia. !tJ 

A regular business meeting to (i) hear budget report; 
(ii) review complaints; (iii) review applications; and 
(iv) review examination reports 

Contact: Evelyn W. Brennan, Department of Commerce, 
3600 W. Broad St., 5th Floor, Richmond, Va. 23230, 
telephone (804) 257-850 

STATE BUILDING CODE TECHNICAL REVIEW BOARD 

t November 21, 1988 - 10 a.m. - Open Meeting 
Fourth Street Office Building, 2nd Floor Conference Room, 
205 North Fourth Street, Richmond, Virginia [l;] (Interpreter 
for deaf provided if requested) 

A meeting to consider requests for interpretation of 
the Virginia Uniform Statewide Building Code; to 
consider appeals from the rulings of local appeal 
boards regarding application of the Virginia Uniform 
Statewide Building Cbde, and to approve minutes of 
previous meeting. 

Contact: Jack A. Proctor, 205 N. Fourth St., Richmond, Va. 
23219, telephone (804) 786-4751 

VIRGINIA CATTLE INDUSTRY BOARD 

November 18, 1986 - 10 a.m. - Open Meeting 
Holiday Inn South, Charlottesville, Virginia. [l;] 

The board meeting will include review of collections, 
implementations of National's $1.00 checkoff, review of 
funded projects and proposals for new projects. 

Contact: Reggie Reynolds, Secretary, P.O. Box 176 
Daleville, Va. 24083-0176, telephone (703) 992-1992 

GOVERNOR'S ADVISORY BOARD ON CHILD ABUSE 
AND NEGLECT 

t December 5, 1988 - 10 a.m. - Open Meeting 
Blair Building, Conference Room A, Koger Executive 
Center, Richmond, Virginia. ~ 
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Calendar of Events 

A regularly scheduled quarterly meeting. 

Contact: D. Ray Sirry, Division Director, 8007 Discovery 
Dr., Richmond, Va. 23229-8699, telephone (804) 281-9308 

INTERDEPARTMENTAL LICENSURE AND 
CERTIFICATION OF CHILDREN'S RESIDENTIAL 

FACILITIES 

Coordinating Committee 

t November 14, 1986 - 8 a.m. - Open Meeting 
Department of Corrections, Room 105, 4615 West Broad 
Street, Richmond, Virginia. ~ 

A meeting to consider: (i) proposals for interim 
monitoring; (ii) report from liaison committee; and 
(iii) report on training of team members. 

Contact: John J. Allen, Jr., Department of Social Services, 
8007 Discovery Dr., Richmond, Va. 23229, telephone (804) 
281-9025 

DEPARTMENT OF CONSERVATION AND HISTORIC 
RESOURCES 

Outdoor Recreation Advisory Bo8.rd 

t December 3, 1986 - 9:30 a.m.- Open Meeting 
State Capitol, House Room I, Richmond, Virginia. l!l 

A quarterly business meeting to review statewide 
recreation and state park matters. 

Contact: Art Buehler, Virginia Division of Parks and 
Recreation, Washington Bldg., Room 1201, Richmond, Va. 
23219, telephone (804) 786- 2446 

Virginia Soil and Water Conservation Board 

December 10, 1986 - 9 a.m. - Open Meeting 
Roanoke Airport Marriott, 280 Hershberger Road, N.W., 
Roanoke, Virginia. 

A regular bi-monthly business meeting. 

Contact: Donald L. Wells, Suite 206, 203 Governor St., 
Richmond, Va. 23219, telephone (804) 786-2064. 

STATE BOARD OF CONTRACTORS 

t December 3, 1986 - 10 a.m. - Open Meeting 

t December 4, 1986 - 10 a.m. - Open Meeting 
Board of Supervisor's Meeting Room, 143 Third Street, 
NW, Pulaski, Virginia 

The board will meet to conduct a formal 
administrative hearing: State Board for Contractors v. 
Tilley Construction Company, Inc., Dublin, Virginia. 

Contact: Sylvia W. Bryant, Hearings Coordinator, 
Department of Commerce, 3600 W. Broad St., Richmond, 
Va. 23230, telephone (804) 257-8524 

BOARD OF CORRECTIONS 

November 12, 1988 - 10 a.m. - Public Hearing 
Board of Corrections, Board Room, 4615 West Broad 
Street, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Corrections 
intends to amend regulations entitled: VR 230-40-003. 
Post Dispositional Confinement for Secure Detention 
and Court Service Units. This proposed amendment 
establishes standards for confinement and treatment of 
juveniles in post dispositional care. 

Statutory Authority: § 16.1-284.1 of the Code of Virginia. 

Written comments may be submitted until September 30, 
1986. 

Contact: Glenn D. Radcliffe, Chief of Operations/Support 
Services, Division of Youth Services, 4615 W. Broad St., 
P.O. Box 26963, Richmond, Va. 23261, telephOne (804) 
257-0385 

* * • • * * * • 

November 18, 1986 - 7 p.m. - Public Hearing 
4615 West Broad Street, Richmond, Virginia. 
November 20, 1986 - 7 p.m. - Public Hearing 
Holiday Inn, Fair Oaks Mall, 11787 Lee Jackson Highway, 
Fairfax, Virginia. 
November 25, 1986 - 7 p.m. - Public Hearing 
Holiday Inn, Junction of US 11, 1-81 and 1-71, Wytheville, 
Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Corrections 
Intends to adopt regulations entitled: Minimum 
Standards for Jails and Lockups. These regulations 
establish minimum standards for the administration 
and operation of jails and lockups. 

Statutory Authority: §§ 53.1-5, 53.1-68 and 53.1-131 of the 
Code of Virginia. 

Written comments may be submitted until November 15, 
1986. 
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Contact: John T. Brttton, Manager, Certification Unit, 5001 
W. Broad St., Suite 300, Richmond, Va. 23230, telephone 
(804) 281-9240 

****'**"'* 
December 17, 1986 - 10 a.m. - Open Meeting 
January 14, 1987 - 10 a.m. - Open Meeting 
Department of Corrections, 4615 West Broad Street, 
Richmond, Virginia. ~ 

A regular monthly meeting tci consider such matters 
as may be presented. 

Contact: Mrs. Vivian Toler, Secretary to the Board, 4615 
W. Broad St., P.O. Box 26963, Richmond, Va. 23261, 
telephone (804) 257-6274 

VIRGINIA BOARD OF DENTISTRY 

t December II, 1986 - 8 a.m. - Open Meeting 
t December 12, 1986 - 8 a.m. - Open Meeting 
Koger Center, 1601 Roiling Hills Drive, Richmond, Virginia. 
[!;] 

A meeting to hOld fornial hearings and ·consider 
regular board business. 

Contact: Nancy T. Feldman, Executive Director, Koger 
Center, 1601 Roiling Hills Dr., Richmond, Va. 23229 (804) 
786-0311. 

STATE BOARD OF EDUCATION 

November 12, 1986 - 1:30 p.m. - Public Hearing 
James Monroe Building, Large Conference Room, 18th 
Floor, 101 North 14th Street, Richmond, Virginia. 

Notice is hereby . given in accordance with § 9-6.14:7 .I of 
the Code of Virghlia that the Board of Education intends 
to amend regulations entitled: VR 270-0l-010. Regulations 
Governing Pupil . Accounting Records. The regulations 
direct local school. division pei-sonnel in maintaining school 
attendance of pupils in the public school system. 

Statutory Authority: §§ 22.1-16 and 22.1-20 and Chapter 14 
of Title 22.1 of the Code of Virginia. 

Written comments may be~ submitted until November 12, 
1986. 

Contact: Howell L. Gruver, Administrative Director, MIS, 
Virginia Department of Education, P.O. Box 6Q, Richmond, 
Va. 23216, telephone (804) 225-2099 

* * * * * * * * 
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A regularly scheduled meeting. The agenda is 
available upon request. The public is reminded that 
the Board of Vocational Education may convene, if 
required. 

Contact: Margaret N. Roberts, James Monroe Building, 101 
N. 14th St., Richmond, Va. 23219, telephone (804) 225-2540 

GOVERNOR'S COMMISSION ON EFFICIENCY IN 
GOVERNMENT 

November 18, 1986 • 10 a.m. - Open Meeting 
December 17, 1986 - 10 a.m. - Public Hearing 
General Assembly Building, House Room D, capitol 
Square, Richmond, Virginia. ~ 

The Governor's Commission on Efficiency in 
Government has established its 1986 meeting schedule 
as follows: 
11/18/86: Review results of work conducted in 
September and October; prepare recommendations. 
12/17/86: Public healing on recommendations to 
Governor and 1987 General Assembly; finalize 
recommendations. 

Contact: Alan Albert OR Leonard Hopkins, Office of the 
Governor, State capitol, Richmond, Va. 23219, telephone 
(804) 786-2211 

STATE BOARD OF ELECTIONS 

November 24, 1986 - 10 a.m. -Open Meeting 
General Assembly Building, Senate Room A, capitol 
Square, Richmond, Virginia. lfiJ 

canvass of November 4, 1986, General and Special 
Elections. 

Contact: M. Debra Muterer, Ninth Street Office Bldg., 
Room 101, Richmond, Va. 23219, telephone (804) 786-6551 

VIRGINIA FARMERS' MARKET BOARD 

t November 20, 1988 - 9:30 a.m. - Open Meeting 
State capitol, House Room 4, Richmond, Virginia. [!;] 

A business meeting followed by a public hearing at I 
p.m. on Farmers' Market proposals throughout the 
state. 

Monday, November 10, 1986 
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Contact: R. Duke Burruss, Washington Bldg., Room 701, 
1100 Bank Street, Richmond, Va. 23219, telephone (804) 
786-3549 

DEPARTMENT OF FIRE PROGRAMS (BOARD OF) 

December 19, 1986 - 9:30 a.m. - Public Hearing 
James Monroe Building, 101 North 14th Street, Richmond, 
Virginia. !fiJ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Fire Services 
Board intends to adopt regulations entitled VR 
310-01-2. Regulations Establishing Certification 
Standards lor Fire Inspectors. These regulations 
establish standards for qualifying fire inspectors to be 
permitted to issue summonses and serving arrest 
warrants as provided § 27-34.2 of the. Code of Virginia. 

Statutory Authority: § 9-155 of the Code of VIrginia. 

Written comments may be submitted until December 31, 
1986. Proposed effective date is April I, 1987. 

Contact: Cnrl N. Cimino, Executive Director, James 
Monroe Bldg., 17th Floor, 101 N. 14th St., Richmond, Va. 
23219, telephone (804) 225-2681 

VIRGINIA BOARD OF FUNERAL DIRECTORS AND 
EMBALMERS 

t November 18, 1986 - 9 a.m. - Open Meeting 
t November 19, 1986 - 9 a.m. - Open Meeting 
Holiday Inn, Midtown, 3200 West Broad Street, Richmond, 
VIrginia. llil 

A meeting for the purpose of (i) administering 
examinations; (ll) a general board meeting to inlcude 
the possibililty of discussing regulations; and (Iii) 
holding informal conferences. 

Contact: Mark L. Forberg, Executive Secretary, Koger 
Center, 1601 Rolling Hills Dr., Richmond, Va. 23229-5005, 
telephone (804) 786-0076 

DEPARTMENT OF GENERAL SERVICES 

Art and Architectural Review Board 

December 5, 1986 - 10 a.m. - Open Meeting 
Virginia Museum of Fine Arts, Main Conference Room, 
Boulevard and Grove A venue, Richmond, Virginia. ~ 

The board will advise the Director of the Department 

of General Services and the Governor on architecture 
of state facilities to be constructed and works of art to 
be accepted or acquired by the Commonwealth. 

Contact: Dorothy E. Ivankoe, Department of General 
Services, Ninth Street Office Bldg., Room 209, Richmond, 
Va. 23219, telephone (804) 786-3311 

State Insurance Advisory Board 

December 11, 1986 - 9:30 a.m. - Open Meeting 
College of William and Mary, Room C, Campus Center, 
Williamsburg, Virginia. llil 

Quarterly meeting of the State Insurance Advisory 
Board. 

Contact: Mr. Charles F. Scott, Director, Department of 
General Services, Division of Risk Management, Room 117, 
105 E. Broad St., Richmond, Va. 23219, telephone (804) 
225-4519 

Division of Consolidated Laboratory Services 
Advisory Board 

t January 9, 1987 • 9:30 a.m. - Open Meeting 
James Monroe Building, Conference Room D, 1 North 
Fourteenth Street, Richmond, Virginia. llil 

A meeting to discuss issues, concerns, and programs 
that impact the Division of Consolidated Laboratory 
Services and its user agencies. 

Contact: Dr. A. W. Tiedemann, Jr., Director, Division of 
Consolidated Laboratory Services, 1 North 14th St., 
Richmond, Va. 23219, telephone (804) 786-7905 

INTERAGENCY COORDINATING COUNCIL ON 
DELIVERY OF RELATED SERVICES TO 

HANDICAPPED CHILDREN 

t November 25, 1986 - 1:30 p.m. - Open Meeting 
Commission for the Visually Handicapped, 397 Azalea 
Avenue, Richmond, Virginia. llil 

A regular monthly meeting. 

Contact: Dr. Michael M. Fehl, Department of Mental 
Health and Mental Retardation, P.O. Box 1797, Richmond, 
Va. 23214, telephone (804) 786-3710 

DEPARTMENT OF HEALTH (BOARD OF) 

December 2, 1986 - 10 a.m. - Public Hearing 
James Madison Building, Main Floor Conference Room, 
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l 09 Governor Street, Richmond, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Board of Health 
intends to adopt regulations entitled: VR 355-12-01. 
Virginia Hearing Impairment Identification and 
Monitoring System. The regulations establish 
procedures for implementation of a system to identify 
newborns at risk for hearing impairment and to 
monitor them until a determination of the status of 
their hearing is made. 

Statutory Authority: § 32.1-64 of the Code of Virginia. 

Written comments may be submitted until December 1, 
1986. 

Contact: Pat T. Dewey, Speech and Hearing Services 
Administrator, Department of Health, James Madison Bldg., 
6th Floor, 109 Governor St., Richmond, Va. 23219, 
telephone (804) 786-6281 

******** 

December 2, 1986 - ll a.m. - Public Hearing 
James Madison Building, Main Floor Auditorium, 109 
Governor Street, Richmond, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Board of Health 
intends to amend regulations entitled: State Plan for 
the Provision of Crippled Children's Services. These 
regulations describe the eligibility criteria, application 
process, financial process, treatment process, variance 
and appeal process, scope, and content of the crippled 
children's services. 

Statutory Authority: §§ 32.1-12 and 32.1-77 of the Code of 
Virginia. 

Written comments may be submitted unttl December 2, 
1986. 

Contact: Willard R. Ferguson, M.D., Director, Division of 
Handicapped Children, Department of Health, 109 
Governor St., Richmond, Va. 23219, telephone (804) 
786-3691 

VIRGINIA HEALTH SERVICES COST REVIEW COUNCIL 

November 19, 1986 - 9:30 a.m. - Open Meeting 
Virginia Center for Health Affairs, 4200 Innslake Drive, 
Glen Allen, Virginia. li\l 

A monthly busines meeting of the council for the 
purpose of addressing financial policy or technical 
matters which may have arisen since the last meeting. 

******** 
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December 17, 1986 - 11:30 a.m. - Public Hearing 
Virginia Center for Healtb Affairs, 4200 lnnslake Drive, 
Glen Allen, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Health 
Services Cost Review Council intends to amend 
regulations entitled: VR 370-01-001. The Rules and 
Regulations of the Virginia Health Services Cost 
Review Council. The changes in the rules and 
regulations are designed to permit the collection of 
fees in a more timely and appropriate manner. 

Statutory Authority: § 9-164, paragraph 2 of the Code of 
Virginia. 

Written comments may be submitted until December 17, 
1986. 

Contact: Dr. Ann Y. McGee, Director, Virginia Health 
Service Cost Review Council, 9th Floor, 805 E. Broad St., 
Richmond, Va. 23219, (804) 786-6371 

VIRGINIA STATEWIDE HEALTH COORDINATING 
COUNCIL 

t November 18, 1986 • 9 a.m. - Open Meeting 
t November 19, 1986 - 8:45 a.m. - Open Meeting 
Jefferson Sheraton Hotel, Franklin and Adams Streets, 
Richmond, Virginia. li\l 

Members of the Statewide Health Coordinating Council 
and Board of Healtb will hear presentations !rom 
legislators regarding their issues and any potential 
legislation for !be 1987 General Assembly. A regular 
business meeting will be held on November 19. 

Contact: Raymond 0. Perry, Virginia Department of 
Health, Room 1010, 109 Governor St., Richmond, Va. 
23219, telephone (804) 786-6970 

DEPARTMENT OF HEALTH REGULATORY BOARDS 

Task Force on Need to Redefine Professional Nursing 

t November 10, 1986 - 4 p.m. - Open Meeting 
t November 11, 1986 - 9 a.m. - Open Meeting 
Hyatt Hotel, West Broad Street at I-64, Richmond, Virginia. 
[;\] 

A meeting to review progress on the study of the need 
to redefine the professional practice of nursing in 
Virginia. The Task Force will discuss plans for 
reporting the findings of the study to the General 
Assembly as requested by HJR 12 of the 1986 
Legislative Session. 

Monday, November 10, 1986 



Calendar of Events 

Contact: Richard D. Morrison, Policy Analyst, Department 
of Health Regulatory Boards, Koger Center, 1601 Rolling 
Hills Dr., Richmond, Va. 23229-5005, telephone (804) 
786-0822 

DEPARTMENT OF HIGHWAYS AND TRANSPORTATION 
(STATE BOARD OF) 

November 17, 1986 ~ 10 a.m. - Public Hearing 
State capitol, House Room 4, capitol Square, Richmond, 
Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of the Virginia that the Department of 
Highways and Transportation intends to amend 
regulations entitled: Rules and Regulations for the 
Administration of Waysides and Rest Areas. The 
proposed regulations will allow sale of items, including 
refreshments, in rest areas with permission of the 
Highway and Transportation Board. 

Statutory Authority: § 33.1-218 of the Code of Virginia. 

Written comments may be submitted until November 17, 
1986. 

Contact: John M. Wray, Jr., Chief Engineer, Department of 
Highways and Transportation, 1401 E. Broad St., 
Richmond, Va. 23219, telephone (804) 786-2707 

******** 

November 20, 1986 - 10 a.m. - Open Meeting 
Department of Highways and Transportation Building, 
Board Room, 1401 East Broad Street, Richmond, Virginia. 
101 (Interpreter for deaf provided if requested) 

A monthly meeting of the board to vote on proposals 
presented regarding bids, permits, additions and 
deletions to the highway system, and any other 
matters requiring board approval. 

Contact: Albert W. Coates, Jr., Director of Administration, 
1401 E. Broad St., Richmond, Va. 23219, telephone (804) 
786-9950 

BOARD OF HOUSING AND COMMUNITY 
DEVELOPMENT 

t November 17, 1986 - 1 p.m. - Open Meeting 
205 North Fourth Street, 7th Floor Conference Room, 
Richmond, Virginia. 101 (Interpreter for deaf provided if 
requested) 

The board's regular formal business meeting to (I) 
review and approve the minutes from the prior 
meeting; (ii) provide an opportunity for public 

comments; (iii) review the report of the director on 
the operation of the Department of Housing and 
Community Development since the last board meeting; 
(iv) hear reports of the committees of the board; and 
(v) consider other matters as they may deem 
necessary. The planned agenda of the meeting will be 
available at the above address one week prior to the 
date of the meeting. 

Contact: Neal J. Barber, 205 N. Fourth St., Richmond, Va. 
23219-1747, telephone (804) 786-1575 

VIRGINIA HOUSING DEVELOPMENT AUTHORITY 

t November 18, 1986 - 9 a.m. - Open Meeting 
13 South 13th Street, Richmond, Virginia. 101 

A regular monthly meeting of the Board of 
Commissioners of the Virginia Housing Development 
Authority to (i) review and, if appropriate, approve 
the minutes from the prior monthly meeting; (ii) 
consider for approval and ratification mortgage loan 
commitments under its various programs; (iii) review 
the authority's operations for the prior month; and 
(iv) consider such other matters and take such other 
actions as they may deem appropriate. The planned 
agenda of the meeting will be available at the offices 
of the authority one week prior to the date of the 
meeting. 

Contact: Judson McKellar, Jr., General Counsel, 13 S. 13th 
St., Richmond, Va. 23219, telephone (804) 782-1986 

INNOVATIVE TECHNOLOGY AUTHORITY 

November 24, 1986 - 9:30 a.m. - Open Meeting 
Old Dominion University, Webb Center, Newport News 
Hampton Room, Norfolk, Virginia. 

A meeting to conduct business of the authority 
followed by a board meeting of the Authority for 
Innovative Technology. 

Contact: Julia Stefanelli, Center for Innovative Technology, 
13873 Park Center Rd., Suite 201, Herndon, Va. 22071, 
telephone (703) 689-3000 

STATE BOARD FOR THE CERTIFICATION OF 
LIBRARIANS 

t November 14, 1986 - 10 a.m. - Open Meeting 
Department of Commerce, Travelers Building, 5th Floor, 
3600 West Broad Street, Richmond, Virginia. 101 

An open board meeting to conduct (i) regulatory 
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review; (ii) s1gnmg of certificates; (iii) discussion of 
revenue and expenditures; (iv) review of library 
certificate; and (v) proposed librarian application. 

Contact: Geralde W. Morgan, Assistant Director, 3600 W. 
Broad St., 5th Floor, Richmond, Va. 23230·4917, telephone 
(804) 257-8508 

VIRGINIA STATE LIBRARY BOARD 

NOTE: CHANGE IN TIME 
December 6, 1986 • 10 a.m. - Open Meeting 
Norfolk Public Library, Martin Meeting Room, 301 East 
City Hall Avenue, Norfolk, Virginia. ~ 

A regular meeting to discuss administrative matters. 

Executive Committee 

NOTE: CORRECTION IN DATE 
December 6, I986 - 9:30 a.m. - Open Meeting 
Norfolk Public Library, Martin Meeting Room, 301 East 
City Hall Avenue, Norfolk, Virginia. ~ 

To discuss administrative affairs. 

Automated Systems and Networking Committee 

t November 21, 1986 - 10 a.m. - Open Meeting 
Virginia State Library, 3rd Floor, Conference Room B, 11th 
Street at capitol Square, Richmond, Virginia. ~ 

A meeting to discuss aumtomated systems and 
networking committee matters. 

Public Library Development Committee 

t November 19, 1986 • 10 a.m. - Open Meeting 
Virginia State Library, 3rd Floor, Conference Room, lith 
Street at capitol Square, Richmond, Virginia. ~ 

A meeting to discuss public library development 
committee matters. 

Contact: Jean K. Reynolds, Virginia State Library, lith St. 
at Capitol Square, Richmond, Va. 23219, telephone (804) 
786-2332 

COMMISSION ON LOCAL GOVERNMENT 

November 10, 1986 - 2 p.m. - Open Meeting 
Bath County General District Courtroom, Warm Springs, 
Virginia. 
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A regular bimonthly meeting to consider such matters 
as may be presented. 

Contact: Barbara Bingham, Ninth Street Office Bldg., Room 
901, Richmond, Va. 23219, telephone (804) 786·6508 

VIRGINIA LONG-TERM CARE COUNCIL 

t December 4, 1986 - 9:30 a.m. - Open Meeting 
t January 6, 1987 • 9:30 a.m. - Open Meeting James 
Monroe Building, Conference Room C, 101 North 14th 
Street, Richmond, Virginia. ~ (Interpreter for deaf 
provided if requested) 

A meeting to discuss Virginia's long-term care service 
system and issues relating to the coordination and 
provision of services and programs. The council will 
continue to develop the Statewide Information 
Management System for human services. 

Contact: catherine Saunders, Long-Term care Manager, 
Virginia Department for the Aging, 18th Floor, 101 N. 14th 
St., Richmond, Va. 23219-2797, telephone (804) 
225-2271/225-2912 

BOARD OF MEDICAL ASSISTANCE SERVICES 

November 18, 1986 - 10 a.m. - Open Meeting 
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Department of Medical Assistance Services, Suite 1300, 600 
East Broad Street, Richmond, Virginia. ~ 

A meeting to: (i) discuss State Plan amendments on 
organ transplant coverage mandated by COBRA 1985; 
SIEVS language; update on contiguous property; (ii) 
Training/Medicaid Program; (iii) DMAS study updates 
on Indigent care, State Plan Review, reimbursement; 
and (lv) other business perlinent to the board. 

Contact: Jacqueline M. Fritz, Department of Medical 
Assistance Services, Suite 1300, 600 E. Broad St., 
Richmond, Va. 23219, telephone (804) 786-7933 

GOVERNOR'S ADVISORY BOARD ON MEDICARE AND 
MEDICAID 

November 12, 1986 - 2 p.m. - Open Meeting 
The Jefferson-Sheraton Hotel, Franklin and Adams Streets, 
Richmond, Virginia. ~ 

A meeting to: (i) discuss State Plan amendment on 
organ transplant coverage mandated by COBRA 1985; 
(ii) status report on budget amendment proposals, 
State Plan Review and reimbursement study; and (Ill) 
other business pertinent to the Governor's Advisory 
Board. 

Monday, November IO, 1986 
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Contact: Jacqueline Fritz, Department of Medical 
Assistance Services, Suite 1300, 600 E. Broad St., 
Richmond, Va. 23219, telephone (804) 786-7933 

VIRGINIA STATE BOARD OF MEDICINE 

November 20, 1986 - 8:15 a.m. - Open Meeting 
November 21, 1986 - 9:15 a.m. - Open Meeting 
November 22, 1986 • 9:15 a.m. - Open Meeting 
November 23, 1986 - 8:15 a.m. - Open Meeting 
Sheraton Park South Hotel, 9901 Midlothian Turnpike, 
Richmond, Virginia. 

The board will meet to review reports, Interview 
licensees and make decisions on discipline matters 
before the board on Thursday, Friday, and Saturday 
mornings. The full board will meet in open session at 
1:30 p.m. Saturday, and may meet on Sunday, to 
conduct general board business. 

t November 25, 1986 • 9:30 a.m. - Open Meeting 
Koger Executive, 1601 Rolling Hills Drive, Richmond, 
Virginia. il'l 

The Virginia Board of Medicine will inquire into 
allegations that a practitioner may have violated laws 
and regulations governing the practice of medicine in 
Virginia. 

Credentials Committee 

November 20, 1986 • 8 p.m. - Open Meeting 
Sheraton Park South Hotel, 9901 Midlothian Turnpike, 
Richmond, Virginia. 

The committee will meet in open and executive 
session to conduct general business and review 
medical credentials of applicants applying for 
licensure in Virginia. 

Advisory Board on Physical Therapy 

November 21, 1986 - 1 p.m. - Open Meeting 
November 22, 1988 - 9 a.m. - Open Meeting 
Sheraton Park South Hotel, 9901 Midlothian Turnpike, 
Richmond, Virginia 

The board will meet to conduct general board 
business and respond to correspondence; and may 
reconvene on Saturday. 

Contact: Eugenia K. Dorson, Executive Secretary, Koger 
Executive Center, 1601 Rolling Hills Dr., Richmond, Va. 
23228, telephone (804) 786-0575 

STATE MENTAL HEALTH AND MENTAL 
RETARDATION BOARD 

November 19, 1986 - 10 a.m. - Open Meeting 
Northern Virginia Training Center, Fairfax, Virginia. ~ 

A regular monthly meeting. The agenda will be 
published on November 12 and may be obtained by 
calling Jane Helfrich. 

Contact: Jane V. Helfrich, Board Secretary, Department of 
Mental Health and Mental Retardation, P.O. Box 1797, 
Richmond, Va. 23214, telephone (804) 786-3921 

DEPARTMENT OF MENTAL HEALTH AND MENTAL 
RETARDATION 

State Human Rights Committee 

November 14, 1986 • 10 a.m. - Open Meeting 
James Madison Building, 13th Floor Conference Room, 109 
Governor Street, Richmond, Virginia. ~ 

A regular meeting to discuss business relating to 
human rights issues. Agenda Items are listed prior to 
meeting. 

Contact: Elsie D. Little, A.C.S.W., P.O. Box 1797, 
Richmond, Va. 23214, telephone (804) 786-3988 

MENTAL RETARDATION ADVISORY COUNCIL 

t November 14, 1986 - 10 a.m. - Open Meeting 
Madison Building, Board Room, 1st Floor, 109 Governor 
Street, Richmond, Virginia. il'l 

A quarterly meeting to advise the State Board of 
Mental Health and Mental Retardation of matters 
pertaining to mental retardation services across the 
state. 

Contact: Stanley J. Butkus, Ph.D, Director, Mental 
Retardation Services, P. 0. Box 1797, Richmond, Va. 23214, 
telephone (804) 786-17 46 

MIGRANT SEASONAL FARMWORKER BOARD 

t November 24, 1986 - 10 a.m. - Open Meeting 
General Assembly Building, 4th Floor West Conference 
Room, Richmond, Virginia. il'l 

The purpose of this meeting is orientation of the 
newly appointed board members, and the election of 
the new chairperson. 
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Contact: Ms. Jeffress Hudson, Virginia Empolyment 
Commission, 703 E. Main St., Richmond, Va., telephone 
(804) 786-8706 

DEPARTMENT OF MINES, MINERALS AND ENERGY 

December 30, 1986 - 10 a.m. - Public Hearing 
Department of Mines, Minerals and Energy, The 
Bookbindery Building Conference Room, 2201 West Broad 
Street, Richmond, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Mines, 
Minerals and Energy intends to amend regulations 
entitled: VR 480-03-16. Minerals Other Than Coal 
Surface Mining Regulation. These regulations establish 
the procedures and requirements pertaining to 
"Permits for Certain Mining Operators; Reclamation of 
Land" implemented pursuant to Chapter 16, Title 45 of 
the Code of Virginia. 

Statutory Authority: § 45.1-180.3 of the Code of Virginia. 

Written comments may be submitted until December 30, 
1986. 

Contact: William Roller, Compliance Manager, Division of 
Mined Land Reclamation, P.O. Box 4499, Lynchburg, Va. 
24502, telephone (804) 239-0602 

*****"'*"' 
January 7, 1987 - 10 a.m. - Public Hearing 
Division of Mined Land Reclamation Conference Room, 
622 Powell A venue, Big Stone Gap, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Mines, 
Minerals and Energy intends to amend regulations 
entitled: VR 480-03-19. Coal Surface Mining 
Reclamation Regulations. Proposed amendments to 
Virginia's program for surface coal mining operations 
to consider areas unsuitable for mining, and for 
reclaiming abandoned mines. 

Statutory Authority: § 45.1-230 of the Code of Virginia. 

Written comments may be submitted until January 7, 1986. 

Contact: Conrad T. Spangler, Chief Engineer, Division of 
Mined Land Reclamation, P.O. Drawer U, Big Stone Gap, 
va. 24219, telephone (703) 523-2925 

Division of Mined Land Reclamation 

t November 28, 1986 - 2 p.m. - Open Meeting 
AML Conference Room, 622 Powell A venue, Big Stone 
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Gap, Virginia. ~ 

The purpose of this public meeting is to give 
interested persons an opportunity to be heard in 
regard to the FY1987 Virginia Abandoned Mine Land 
Construction Grant Appllcation and Administrative 
Grant to be submitted to the Federal Office of Surface 
Mining. 

Contact: Roger L. Williams, Abondoned Mine Land 
Manager, P.O. Drawer U, 622 Powell Ave., Big Stone Gap, 
Va. 24219, telephone (703) 523-2925 

VIRGINIA DEPARTMENT OF MOTOR VEHICLES 

November 18, 1988 - 10 a.m. - Public Hearing 
Division of Motor Vehicles Branch Office, Tanglewood 
Mall, · Conference Room, 4206 Electric Road, Roanoke, 
Virginia 
November 19, 1988 -10 a.m. - Public Hearing. 
Department of Motor Vehicles, Agecroft Room, No. 131, 
2300 West Broad Street, Richmond, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Motor 
Vehicles intends to adopt regulations entitled: 
Regulations Governing Grants to be Made Pursuant 
to the Virginia Alcohol Fuel Production Incentive 
Program Fund. These regulations provide for 
interpretations, registration, enforcement, and payment 
of grants under the Virginia Alcohol Fuel Production 
Incentive Program. 

Statutory Authority: § 58.1-2127.7 of the Code of VIrginia. 

Written comments may be submitted until November 15, 
1986. Ali persons who intend to comment at the public 
hearings are requested to give notice of thts intent to the 
contact person by November 12, 1986. 

Contact: B. H. Conner, Manager, Fuels Tax Division, 
Virginia Department of Motor Vehicles, P. 0. Box 27422, 
Richmond, Va. 23261-7422, telephone (804) 257-8116 

VIRGINIA MUSEUM OF FINE ARTS 

Exhibitions Commitlee 

November 19, 1988 • 2 p.m. - Open Meeting 
Virginia Museum of Fine Arts, Conference Room, 
Boulevard and Grove A venue, Richmond, Virginia. ~ 

Review of 1986-1987 Exhibitions. 
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Finance Committee 

t November 20, 1986 - 10:30 a.m. - Open Meeting 
Virginia Museum of Fine Arts, Payne Room, Boulevard 
and Grove Avenue, Richmond, Virginia. ~ 

A regular bi-monthly meeting to review budget. 

Full Board of Trustees 

t November 20, 1986 - 11:30 a.m. - Open Meeting 
Virginia Museum of Fine Arts, Auditorium, Boulevard and 
Grove, Richmond, Virginia. ~ 

A regularly scheduled bi-monthly meeting to review 
budget, staff and committee reports. 

Contact: Emily C. Robertson, Secretary of the Museum, 
Virginia Museum of Fine Arts, Boulevard and Grove Ave., 
Richmond, Va. 23221, telephone (804) 257·0553/SCATS 
327-0553 

STATE BOARD OF NURSING 

November 17, 1986 - 9 a.m. - Open Meeting 
November 18, 1986 - 9 a.m. - Open Meeting 
November 19, 1986 - 9 a.m. - Open Meeting 
Department of Health Regulatory Boards, 1601 Rolling Hill 
Drive, Richmond, Virginia. ~ 

A regular meeting to: (I) consider matters related to 
nursing education programs; (ii) discipline of licensees; 
(iii) licensing by examination and endorsements; and 
(iv) other matters under jurisdiction of the board. 

On November 17, 1986, the board will review 
comments on existing regulations and develop 
proposed regulations. 

Conta~t: Corinne F. Dorsey, R.N., Executive Director, 517 
W. Grace St., Richmond, Va. 23220, telephone (804) 
786-0377 

OLD DOMINION UNIVERSITY 

Board of Visitors 

December 11, 1986 - (Time to announced) - Open 
Meeting 
Old Dominion University, Webb University Center, Old 
Dominion University campus, Norfolk, Virginia. lfiJ 

A regular meeting to handle affairs of the Universtiy 
(Specific times Included in agenda distributed two 
week prior to meeting). 

Contact: Gordon A. McDougall, Office of the Board of 
Visitors, Old Dominion University, Norfolk, Va. 23508, 
telephone (804) 440·3072 

VIRGINIA BOARD OF OPTOMETRY 

November 24, 1986 • 8:30 a.m. - Open Meeting 
Koger Center, Surry Building, 1601 Rolling Hill Drive, 
Richmond, Virginia. ~ 

A general business meeting and preparation of state 
board examination. 

Contact: Moria C. Lux, Executive Director, 517 W. Grace 
St., Richmond, Va. 23261, telephone (804) 786-0131 

* * * •••• * 

t January 10, 1987 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 of 
the Code of Virginia that the Virginia Board of Optometry 
Intends to amend regulations entilled: VR 510-01-1. 
Regulations of the Virginia Board of Optometry. The 
proposed amendments provide standards for the practice 
of optometry in Virginia and state requirements for 
candidates for licensure of optometrists. 

STATEMENT 

Basis: § 54-376 of the Code of Virginia authorizes the 
Board of Optometry to adopt regulations. 

Puroose: The purpose of these regulations is to protect the 
public health and safety In the field of eye care by 
assuring the competence of the licensees. The -regulations 
provide standards for the practice of optometry In 
Virginia, state the requirements for applicants for 
examination and licensure as optometrists, and govern the 
board in the performance of its duties. 

Seeing is one of the basic senses essential for adequate 
human functioning; proper eye care and treatment are 
critical to maintaining the visual function, and accordingly 
are a concern of the public domain. Eye examinations 
must be made with care; diagnostic drugs, If used by the 
optometrists, must be used with care. The regulations 
protect public health and safety by providing minimum 
standards of competency and conduct for practicing 
optometrists. Disciplinary cases that come intermittently to 
the board demonstrate that a certain portion of 
practitioners would provide less than adequate care in the 
absence of state regulations. Without these regulations, 
there would be only the control over optometry that Is 
provided by statue. The statues do not furnish detailed 
standards of conduct for optometrists, ground for 
disciplinary action, and qualifications for licensure. 
Regulations are therefore essential for the protection of 
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the publtc and the proper provision of optometric services 
in the Commonwealth. 

The proposed regulations are a revrston of existing 
regulations. They are the result of the extensive regulatory 
review the board undertook upon Governor Charles S. 
Robb's mandate. During the review process, the board 
identified regulations without a vital purpose, which were 
deleted. Also identified were regulations that were needed, 
but could be simplified through revision. The revisions 
primarily reduce the regulatory burden, but in a few 
cases, result in greater restrictions. Lastly, the board 
identified several aspects of optometry, previously 
unaddressed, that needed regulation. The impact of the 
regulations that increase the regulatory burden are 
analyzed below. 

Estimated Impact: 

fh Regulated entities: Virginia's 950 licensed optometrists 
are affected by the proposed rules. 

!!, Projected costs !Q the regulated: The revised regulations 
increase costs for the licensees. Optometrists will have to 
pay higher licensure-related fees, (§ 1.3). Other regulations 
proposed related to documentation of an optometrist's 
name, (§ 1.3), to provision of information about 
educational courses, (§ 6.0), and to qualification for 
administration of diaguostlc drugs, (§ 3.1 (H)), also may 
increase costs for optometrists. 

1. Fee increases (§ 1.3): 

The board proposed fee changes in three categories (i) 
licensure fees; (ii) reinstatement fees; (iii) examiniation 
fees as follows: 

A. The board proposed to increase annual licensure fees 
from $75 to $100. 

B. The board proposes to increase examination fees from 
$75 to $100. 

C. The board proposes to retitle fees charged for late 
renewal and for reinstatement of licenses. The proposed 
late renewal fee will increase from $15 to $30. A newly 
titled and codified reinstatement fee of $200 is added for 
licensed optometrists who leave the state, allow their 
licenses to lapse, return to Virginia at some later date, 
and then seek reinstatement. 

The licensure increase will impact the board's 950 
licensees. However $25 a year is not a substantial amount 
relative to the average annual earning of licensees. Most 
likely, this Increase will be unnoticeably absorbed by the 
regulated community. If the increase is passed on to 
consumers, they occasionally may experience slightly 
higher prices for optometric services. A typical eye exam 
costs $35. An optometrist could recover the costs of the 
$25 fee Increase by adding just one to two cents to each 
patient's bill. 
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The examination fee increases directly affects 
approxomately 100 new applicants tor licensure each year. 
The applicants typically are recently graduated students 
with educational debts. The increase may deter some from 
taking the examination in Virginia. 

The late fee increase reflects the actual costs the Board of 
Optometry incurs in obtaining fees from late renewals. It 
poses no Impact to the regulated community per se, as It 
is an avoidable costs, only incurred by the delinquent. 

The reinstatement lee affects only the two to lour people 
who seek reinstatement each year. It subjects the user to 
the costs of processing their application. 

Higher licensure and examination fees are needed to fund 
the board's examination, enforcement and administrative 
programs. Without the lee Increases, the board will take In 
$157,500 during the 1986-88 biennium. With expected 
expenditures of $290,000 during the biennium, a deficit of 
$112,500 will occur. 

The board's costs have increased as of a result of 
Inflation, a greater volume of complaints requiring 
investigation, and because of the addition of a "citizen 
member to the board. 

The new reinstatement lee will facilitate the board's task 
of Implementing Its rules. It will simplify the reinstatement 
process so that application can be managed more 
efficiently. 

When an optometrist applies lor reinstatement, the board 
office must compile information about the person's 
licensure in other statees, continuing competency, and 
eligibility to be licensed In Virginia. Then each board 
member must review this file. This lee will cover the 
administrative costs Involved in such reinstatement 
requests. Under the current rules, a like lee is added to 
the licensure lee at the board's discretion. With the 
proposed rules, this figure will be standardized at $200. 
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2. Optometrist documentation (§ 3.1 (1-L): 

Several proposed new rules require greater documentation 
of optometrists' names on sinage, patient records, and 
invocies and receipts. 

A. The board proposes to require that the names of all 
optometrists practicing at a given location be posted at the 
entrance of the office. 

B. The board proposes that when an optometrist employs 
another optometrists to practice optometry, that: 

(1) the names of all optometrists who practice at a 
given location be maintained on the premises of the 
office for live years. 

(2) the name of the examining optometrist be noted 
on the patient record. 
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(3) the name of the optometrist providing care be 
noted on the receipts and billing notices given to 
patients. 

Many optometrists already post their name at the entrance 
of their office. Those that do not will incure the costs of 
the signage. ,Sign costs vary greatly, but may be held to a 
reasonable cost to meet the minimum requirement. Larger 
or more elaborate sinage is at the discretion of the 
licensee. 

Compliance with the three regulations that require the 
documentation of an optometrist's name on various records 
can be achieved simply through the purchase of a rubber 
stamp. Offices not in the habit of recording this 
information will need to initiate the practice. At most, this 
could lengthen the time between patients and reduce an 
establishment's income by approximately $35, or the cost 
of one examination, a week. 

The four proposed regulations that increase the 
documentation of an optometrist's name respond to the 
changing nature of optometry practices-firms are growing 
in size and the consumer sometimes can not recall whom 
they have seen after the examination. In situtations when 
the patient urgently needs a copy of his or her 
prescription, or when they want to report an incidence of 
substandard care to the licensing board, confusion and 
delay result when the doctor's name can not be recalled. 
These regulations intend to prevent that problem. 

3. Continuing education (§ 8.l(o)) 

The proposed regulations specifY what information about a 
course must be provided for it to be considered for 
continuing education credit. The course title, content, 
length, and sponsoring organization must be submitted to 
the board with the- name and quallflcations of the lecturer, 
and the method of attendance certification. 

This proposed regulation affects nonlicensed course 
providers, and only indirectly optometrists. Course 
prmdders must assure that adequate information is 
submitted to the board. This obligation will not result in 
increased costs to the providers-they already submit 
approval requests to the board. When a licensee's course 
has not been reviewed, an optometrists may incur the' cost 
of a long distance phone call to the provider. 

Adequate information about course content and providers 
is essential for the board to make sound and fair decisions 
regarding continuing education. In a rapidly developing 
field such as optometry, continuing education is important 
to practitioners. 

4. Diagnostic drugs (§ 3.l(H)) 

The proposed rules contain a prohlblltion on the use of 
diagnostic drugs without board certification to use them. 

This rule ts a reiteration of a provision stated in the Code, 

hence it will cause no new impact to optometrists. 
Optometrists wanting certification to use diagoostic drugs 
incur the cost of the examination, $50. This service option 
is discretionary since only those optometrists who choose 
to qualifY need to incur the expense. It is probable that 
all costs for qualification will be returned through patient 
fees from patients choosing to use the services of an 
optometrist using dlaguostic drugs. 

5. Projected cost to agency: 

Implementing the new rules will not increase the board's 
operatiog costs. The regulatory changes proposed are 
minimal, and can be implemented under existing 
programs. The fee increases are necessary to implement 
existing, rather than proposed, rules. 

8. Source of funds: 

All of the board's funds come from licensure and 
examination fees. 

SPECIAL NOTICE 

This statement addresses the estimated impact of 
substantive changes to existiog regulations as required by 
the Administrative Process Act (Code of Virginia, § 
9-6.14:9.B). Other proposed changes to regulations have 
been made by the board after careful consideration. These 
are reviewed in an Index to Existing and Proposed 
Regulations which ts incorporated by reference for the 
purpose of this statement. all relevant documents are 
available to the public from the Executive Director, Moira 
C. Lux, Board of Optometry, 1601 Rolling Hills Drive, 
Richmond, 23229, telephone (804) 786-0131 (After l/l/87, 
(804) 662-9910) 

Statutory Authority: § 54-376 of the Code of Virginia. 

Written comments may be submitted until January 10, 
1986. 

Other pertinent information: The proposed regulations were 
developed as a part of the comprehensive review of 
regulations initiated by Governor Charles S. Robb. 

Contact: Moria C. Lux, Executive Director, Board of 
Optometry, 1601 Rolling Hills Dr., Richmond, Va. 
23229-5005, telephone (804) 786-0131 (After l/1/87 (804) 
662-9910) (Toll-free number l.SOQ-533-1560) 

ADVISORY COMMITTEE ON PHYSICIAN ASSISTANTS 

December 5, 1986 - 10 a.m. - Open Meeting 
Koger Executive Center, Surry Buildiog, 1601 Rolling Hills 
Drive, Richmond, Virginia. ~ 

The Advisory committee will meet to consider the 
proposal for chiropractic assistants and other items 
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which may come before the committee. 

Contact: Eugenia K. Dorson, Executive Secretary, 517 W. 
Grace St., P.O. Box 27708, Richmond, Va. 23261, telephone 
(804) 786-0575 

BOARD OF COMMISSIONERS TO EXAMINE PILOTS 

December 10, 1986 - 10 a.m. - Open Meeting 
Hasler and Company, 212 Tazewell Street, Norfolk, 
Virginia. 

The board will meet to conduct routine business at its 
regular business meeting. 

Contact: David E. Dick, Department of Commerce, 3600 
w. Broad St., Richmond, Va. 23230, telephone (804) 
257-8515/257-8563 OR William L. Taylor, 3329 Shore Dr., 
Virginia Beach, Va. 23451, telephone (804) 496-0995 

PSYCHIATRIC ADVISORY BOARD 

November 20, 1986 · 8 a.m. - Open Meeting 
November 21, 1986 - 8 a.m. - Open Meeting 
November 22, 1986 - 8 a.m. - Open Meeting 
Sheraton Park South, 9901 Midlothian Turnpike, Richmond, 
Virginia. 

The Psychiatric Advisory Board will make 
recommendations to the full board concerning the 
mental or emotional conditions of persons before the 
board and shall meet in Executive Session for 
discussion of release of Psychiatric Advisory Board 
reports and consultation with the board in Executive 
Session. 

Contact: Eugenia K. Dorson, Executive Secretary, 517 W. 
Grace St., P.O. Box 27708, Richmond, Va. 23261, telephone 
(804) 786-0575 

VIRGINIA BOARD OF PSYCHOLOGY 

t November 20, 1986 - 9 a.m. - Open Meeting 
Department of Health Regulatory Boards, Koger Center, 
Surry Building, 1601 Rolling Hills Drive, Richmond, 
Virginia. 1!!1 

A meeting to (i) conduct general board business; (il) 
respond to correspondence; (iii) review applications; 
and (iv) regulatory review. 

Contact: Phyllis Henderson, Executive Sectretary, 517 W. 
Grace St., Richmond, Va. 23220, telephone (804) 786-3434 
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VIRGINIA REAL ESTATE BOARD 

t November 18, 1986 • 9 a.m. - Open Meeting 
Department of Commerce, Travelers Building, 5th Floor, 
3600 West Broad Street, Richmond, Virginia. l!!l 

A regular business meeting. The agenda will consist of 
(i) investigative cases (files) to be considered, (ii) 
files to be reconsidered; (iii) matters relating to fair 
housing; (iv) property registration; and (iv) licensing 
issues (e.g., reinstatement, eligibility requests. 

Contact: Florence R. Brassier, Assistant Director, Real 
Estate, Department of Commerce, 3600 W. Broad St., 
Richmond, Va. 23230 

Education Coordinating Committee 

November 19, 1986 • 8:30 a.m. - Open Meeting 
Department of Commerce, Travelers Building, 5th Floor 
Conference Room I, 3600 West Broad Street, Richmond, 
Virginia. l!!l 

A meeting to consider (i) educational requirements for 
applicants for licensing; and (ii) updating of list of 
approved textbooks for approved courses for 
salespersons and brokers, etc. 

Contact: Elinor Powell, Department of Commerce, 3600 W. 
Broad St., Richmond, Va. 23230, telephone (804) 257-8526 

* * • .. * • :II * 

t January 16, 1987 - 10:30 a.m. - Public Hearing 
Department of Commerce, Travelers Building, Room 395, 
3600 West Broad Street, Richmond, Virginia. l!!l 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Real Estate 
Board intends to amend regulations entitled: VR 
585-01-1. Virginia Real Estate Board Licensing 

. Regulations. Regulate licensed real estate firms, 
brokers and salesperson; registered rental location 
agents; and proprietary schools 

STATEMENT 

Pursuant to §§ 54-1.28 and 54· 7 40 of the Code of Virginia 
and In accordance with Chapter 1.1:1 (Section 9·6.14:1 et 
seq.) of Title 9 of the Code of Virginia the Virginia Real 
Estate Board proposes to amend, add to, delete and 
reorganize its existing regulations governing licensed and 
registered real estate professionals. 

The regulations require persons and firms acting as real 
estate brokers or salespersons to be licensed and rental 
loCation agents to be registered in accordance with 
standards and proceudres set forth in the regulations. The 
regulations also set forth requirements for licensure and 
certification of schools which teach approved real estate 
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courses. In addition, the regulations set standards of 
conduct for all of these licensees and registrants. 

The regulations apply directly to approximately 10,701 
brokers, 50,377 salespersons, 2,510 firms, 13 rental location 
agents and 18 proprietary schools. 

The proposed revisions change some of the conditions for 
licensure, renewal, and registration; create some new 
record~keeping requirements for licensees; change some of 
the requirements for disclosure of information to the 
parties in a real estate transaction; extend the coverage of 
the regulations to include leasing transactions; and clarify 
and amend some of the grounds for disciplinary action by 
the board. 

Statutory Authority: §§ 54-1.28 and 54-740 of the Code of 
Virginia. 

Written comments may be submitted until January 10, 
1987. 

Contact: Florence R. Brassier, Assistant Director, Virginia 
Real Estate Board, Department of Commerce, 3600 W. 
Broad St., Richmond Va. 23230·4917, telephone (804) 
257-8552 (toll-tree number l-800-552-3016) 

* * * • * * • * 
t January 16, 1987 • 10:30 a.m. - Public Hearing 
Department of Commerce, Travelers Building, 5th Floor, 
3600 West Broad Street, Richmond, Virginia. 23230 lil 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Real Estate 
Board intends to amend regulations entitled: VR 
585·01-2. Condominium Regulations. Rules and 
regulations governing the marketing and sale of 
condominiums in Virginia. 

STATEMENT 

Pursuant to § 55-79-98 (a) of the Code of Virginia, the 
Virginia Real Estate Board proposes to amend its existing 
regulations governing the offer and sale of condominiums. 

The regulations affect approximately 170 condominium 
projects developed each year. The projected cost to the 
regulated entities, condominium developments, is difficult 
to ascertain because additional cost will generally occur 
with repect to legal fees paid by the developer. Legal fees 
for preparation of the condominium registration application 
vary throughout the Commonwealth and vary with the size 
and complexity of the project documents. Certainly any 
increase in the cost of developing the condominiums will 
reflect in the ultimate purchase price paid by the 
consumer. No additional costs for the agency to implement 
these proposed amendments are anticipated. Many of the 
changes reflect current practice or statutory provision 
already enforced and administered by the Real Estate 
Board. Costs incurred for implementation of the changes 

are derived from registration application fees currently set 
by statue, § 55-79.89 (d) of the Code of Virginia. 

The Virginia Real Estate Board is charged with the duty 
and responsibility to administer the Condominium Act by § 
55-79-86 of the Code of Virginia. Rule-making authority is 
established by § 55-79.98 (a) of the Code of Virginia. 

Statutorty Authority: § 55-79.98 (a) of the Code of Virginia. 

Written comments may be submitted until January 10, 
1987. 

Contact: Lucia Anna Trigiani, Property Registration 
Administrator, Virginia Real Estate Board, Department of 
Commerce, 5th Floor, 3600 W. Broad St., Richmond, Va. 
23230, telephone (804) 257-8510 (toll free number 
1-800-552-3016) 

****"'*** 

t January 16, 1987 • 10:30 a.m. - Public Hearing 
Department of Commerce, Travelers Building, 5th Floor, 
3600 West Broad Street, Richmond, Virginia. lil 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Virginia Real Estate 
Board intends to amend regulations entitled: VR 
585·01·3. Time-Share Regulations. Rules and 
regulations governing the marketing and sale of 
time-shares in Virginia. The board is amending these 
regulations because of statutory changes and for 
clarification. 

STATEMENT 

Pursuant to § 55-396 A of the Code of Virginia the 
Virginia Real Estate Board proposed to amend its existing 
regulations governing the offer and sale of time-shares and 
the activities of time-share exchange companies. 

The regulations affect approximately 10 Ume,share projects 
developed each year and six currently registered 
time,share exchange companies. The projected cost to the 
regulated entities, time-share developments and time-share 
exhange companies, is difficult to ascertain because 
additional cost will generally occur with respect to legal 
fees pald by the developer and the company. Legal fees 
for preparation of the registration applications vary 
throughout the Commonwealth and vary with the size and 
complexity of the project documents. Certainly any 
increase in the cost of developing the time-share project 
and in establishing a time-share exchange company will be 
reflected in the ultimate purchase price and fees paid by 
the consumer. Additonal costs for the agency to implement 
these proposed regulation amendments are anticipated. 
Many of the changes refiect current practice or statutory 
provision already enforced and administered by the Real 
Estate Board. Nonetheless, the increased and new 
regulatory requirements will necessitate additional staff 
review. Costs Incurred for implementation of the changes 
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are derived from registration application fees currently set 
by statute, § 55·392.1 of the Code of Virginia and proposed 
to be set by regulation in the proposed amendments. 

The Virginia Real Estate Board is charged with the duty 
and responsibility to administer the Condominium Act by § 
55·79.86 of the Code of Virginia. Rule-making authority is 
established by § 55-79.98 (a) of the Code of Virginia. 

Statutory Authority: § 55·396 A of the Code of Virginia. 

Written comments may be submitted until January 10, 
1987. 

Conact: Lucia Anna Trigiani, Property Registration 
Administrator, Department of Commerce, 5th Floor, 3600 
W. Broad St., Richmond, Va. 23230, telephone (804) 
257·8510 (toll-free number 1·800·552·3016) 

VIRGINIA BOARD OF REHABILITATIVE SERVICES 

t November 21, 1986 • 9:30 a.m. - Open Meeting 
Department of Rehabilitative Services, 4901 Fitzhugh 
A venue, Richmond, Virginia. ~ 

A regularly scheduled meeting to (i) conduct the 
business of the Department of Rehabilitative Services; 
(ii) review and consider proposed vocational and 
independent living regulations and their impact; and 
(iii) consider legislative matters for recommendation 
to the Governor and General ASsembly. 

Evaluation and Analysis Committee 

t November 20, 1986 • l p.m. - Open Meeting 
Department of Rehabilitative Services, 4901 Fitzhugh 
A venue, Richmond, Virginia. ~ 

A meeting to discuss and evaluate (i) policies and 
procedures,; (ii) proposed vocational and independent 
living regulations; the projected impact of regulations; 
and (iv) make recommendations to the board for 
appropriate action. 

Finance Committee 

t November 20, 1986 • 3 p.m. - Open Meeting 
Department of Rehabilitative Services, 4901 Fitzhugh 
A venue, Richmond, Virginia. r£1 

A meeting to (I) discuss budgetary matter; (ii) review 
grants and contracts entered into by the Department 
of Rehabilitative Services; and (iii) prepare quarterly 
financial report for presentation to the Board of 
Rehabilitative Services. 
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Program Committee 

t November 20, 1986 • 10 a.m. - Open Meeting 
Department of Rehabilitative Services, 4901 Fitzhugh 
A venue, Richmond, Virginia. [l;J 

A meeting to review, discuss and recommend policies 
and regulations governing vocational and independent 
living rehabilitation programs and services to the 
Board of Rehabilitative Services. 

Contact: Jim Hunter, 4901 
23230, telephone (804) 
1-800-552·5019) 

Fitzhugh Ave., Richmond, Va. 
257·6446 (toll-free number 
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STATE SEWAGE HANDLING AND DISPOSAL APPEALS 
REVIEW BOARD 

NOTE: CHANGE IN LOCATION 

t November 19, 1986 • 10 a.m. - Open Meeting 
Board of Supervisor's Meeting Room, Welfare Building, 
Court Street, Luray, Virginia 

A meeting to hear and render a decision on all 
Appeals of Denials of on-Site Sewage Disposal System 
Permits. 

Contact: D. J. Alexander, James Madison Bldg., Room 502, 
Richmond, Va. 23219, telephone (804) 786·1750 

VIRGINIA SMALL BUSINESS FINANCING AUTHORITY 

November 18, 1986 • 9 a.m. - Public Hearing 
General Assembly Building, House Room C, capitol Square, 
Richmond, Virginia [l;J 

The authority will conduct a public hearing to 
consider Industrial Development Bond Applications 
received by the authority and tor which public notice 
has appeared in the appropriate newspapers of 
general circulation. Prior to the public hearing, which 
starts at 10 a.m., the authority will conduct its regular 
business meeting. 

Contact: Rose Neal, Virginia Small Business Financing 
Authority, 1000 Washington Bldg., Richmond, Va. 23219, 
telephone (804) 786·3791 

BOARD OF SOCIAL SERVICES 

t November 19, 1986 • (Time to be announced) - Open 
Meeting 
t November 20, 1986 • (Time to be announced) - Open 
Meeting 
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Dutch Inn, Route 220 North Business, Co!Unsvme, Virginia. 
~ 

A work session and formal business meeting. 

Contact: Phyllis Sisk, 8007 Discovery Dr., Richmond, Va. 
23229-8699, telephone (804) 281-9236 

DEPARTMENT OF SOCIAL SERVICES 
(STATE BOARD OF) 

November 14, 1988 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Social 
Services intends to adopt regulations entitled: VR 
818-70-7. Posting of Security, Bond or Guarantee. The 
proposed regulations set forth procedures for posting 
security, bond or guarantee to secure payment of 
overdue support. 

Statutory Authority: § 63.1-250,4 of the Code of Virginia. 

Written comments may be submitted until November 14 
1986, to Jean M. White, Director of Child Support 
Enforcement, Department of Social Services, 8007 
Discovery Drive, Richmond, Virginia. 23288 

Contact: Jane L. Clements, Chief, Bureau of Program 
Operations, Division of Child Support Enforcement, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, Va. 23288, telephone (804) 281-9074 

• • • • • • • • 
t January 9, 1987 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the the Code of Virginia that the Department of 
Social Services intends to adopt regulations entitled: 
VR 815-70-5. Health Care Coverage. 

STATEMENT 

Subject: This regulation is to accommodate federal 
regulations 45 CFR 302, 304, 305 and 306, procedures for 
medical support enforcement. 

Substance: The federal medical support enforcement 
regulations were effective December 2, 1985, except lor §§ 
302.20(c) and 305.56 which were effective October 16, 
1985. The proposed regulation has also been developed 
pursuant to the following sections of the Code of Virginia 
which were e!!ective July I, 1986: §§ 20-60.3, 63.1-250, 
63.1-250.1, 63.1-250.2, 63.1-252.1 and 63.1-287 

Issues: The federal medical support enforcement 

regulations require the IV-D agency ( in Virginia the 
Division of Child Support Enforcement) to obtain basic 
medical support information and to provide this 
Information to the Slate Medicaid agency (in VIrginia the 
Department Medlcai Assistance Services). Also, if the 
custodial parent does not have satisfactory health 
Insurance coverage, then the IV-D agency must petition the 
court or administrative authority to include medical 
support in new or modified support orders and inform the 
Slate Medicaid agency of any new or modified support 
orders that include a medical support obligation. Finally, 
the IV-D agency must take steps to enforce medical 
support which has been ordered by the court or 
administrative process under slate law by assuring that 
coverage is acquired as ordered. 

Basis: The proposed regulation has been developed 
pursuant to §§ 20-60.3, 63.1-250, 63.1-250.1, 63.1-250.2, 
63.1-252.1 and 63.1-287 of the Code of Virginia and federal 
regulations 45 CFR 302, 304, 305 and 306. 

Puroose: Providing lor health care of children is an 
Integral part of the general obligation that parents have to 
support their children. Assuming that children have 
medical care is essential to their general welfare. 

Private Insurance provided by parents to cover their 
children who are eligible for Medicaid reduces the public 
costs of support of a child and results in significant 
savings to state and federal governments. In addition, the 
agreement with the Department of Medical Assistance 
Services to Identify additional medical insurance wlll help 
to offset Medicaid costs and should certainly accrue saving 
to the slate government. 

Statutory Authority: Code of Federal Regulations 45 CFR 
302, 304, 305 and 306 and §§ 20-60.3, 63.1-250, 63.1-250.1, 
63.1-250.2, 63.1-252.1 and 63.1-287 of the Code of Virginia. 

Contact: Jane Clements, Bureau of Chief Program 
Operations, Division of Child Support Enforcement, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, Va. 23228, telephone (804) 281-9074 

BOARD OF SOCIAL WORK 

November 14, 1988 - 9 a.m. - Open Meeting 
Koger Center, Surry Building, 1601 Rolling Hlll Drive, 
Richmond, Virginia. 

A meeting to (i) conduct general board business; (ii) 
review applications; (iii) respond to correspondence; 
and (iv) to discuss regulations. 

Contact: John W. Braymer, Ph.D., Executive Director, 517 
W. Grace St., Richmond, Va. 23220, telephone (804) 
786-7703 
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THE TREASURY BOARD 

t January 8, 1987 - 10 a.m - Public Hearing 
James Monroe Building, Conference Room B, 101 North 
14th Street, Richmond, Virginia. l!l 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that The Treasury Board 
intends to amend regulations entitled: VR 640·02. The 
Virginia Security for Public Deposits Act 
Regulations. These regulations make permanent and 
amend the emergency regulation that expires May 21, 
1987. 

STATEMENT 

Basis: This regulation is proposed under authority. granted 
by § 2.1-364 of the Code of Virginia. 

Puroose: This regulation is necessary because the current 
emergency regulation expires on May 17, !987. 

The amendments clarify the list of eligible securities so 
that public funds will be safely collateralized. The 
amendments also make the requirement of financial 
insititutions for administering the collateralization more 
efficient and equitable. 

Impact: Approximately 65 savings and loan associations 
and 200 banks are affected. The amendments should make 
administration of collateralization requirements more 
efficient and equitable for financial institutions. The 
amendments also provide for more adquate reporting and 
greater security of public funds to ensure the purpose of 
the Act are fulfilled. 

Summary: This regulation amends and supersedes the 
emergency regulation effective May 21, 1986. The 
regulations set forth responsibilities and dulles as required 
by the Virginia Security for Public Deposits Act with 
respect to the securing of public funds deposited in 
financial institutions. Collateralization and reporting 
requirements for financial institutions accepting public 
deposits are clarified in the proposed regulations. 

Statutory Authority: § 2.l-364(a) of the Code of Virginia. 

Written comments may be submitied until January 9, 1986. 

Contact: Pat Watt, Director, Fianacial Policy Analysis, 
Department of Treasury, P.O. Box 6H, Richmond, Va. 
23215, telephone (804) 225-2142 

STATE WATER CONTROL BOARD 

November 12, 1986 - 7 p.m. - Public Hearing 
Henry County Administration Building, Board Meeting 
Room, Kings Mountain Road, Collinsville, Virginia. 
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A public hearing to receive comments on an 
application for a 401 Certification for Marrowbone 
Creek Water Treatment Plant located in Henry County. 
The application proposes modification of an existing 
dam on Marrowbone Creek near Martinsville, Virginia, 
to provide additional water supply for Henry County. 

November 17, 1988 - 7 p.m. - Public Hearing 
Norfolk City Council Chambers, City Hall Building, 810 
Union Street, Norfolk, Virginia 23510. 

A public meeting to receive comments about the 
possible need for the City of Norfolk to mitigate the 
effects of the discharge to Broad Creek from the 
Moores Bridges Water Treatment Plant. The discharge 
has resulted in the buildup of solids in Broad Creek 
and a possible mitigation program would be a 
dredging operation. 

Contact: Doneva A. Dalton, 2111 N. Hamilton St., P.O. Box 
!1143, Richmond, Va. 23230, telephone (804) 257-6829 

*****"'** 
November 26, 1986 - 10 a.m. - Public Hearing 
Virginia War Memorial Auditorium, 621 South Belvidere 
Street, Richmond, Virginia. 

A public meeting to receive comments on the 
proposed repeal of regulations entitled: Regulation No. 
3; Regulation No. 7 - Industrial Waste Survey; 
Regulation No. 10 - Trash and Pumpout Services for 
Vessels at Anchor; and Priority System for 
Construction Grant Recipients to Determine Whether a 
Supplemental State Grant Should be Provided to Help 
Relieve an Extraordinary Hardship in Local Funding. 

Contact: Cindy M. Berndt, Policy Analyst, State Water 
Control Board, P.O. Box 11143, Richmond, Va. 23230, 
telephone (804) 257-6828 

THE COLLEGE OF WILLIAM AND MARY 

Board of Visitors 

December 4, 1986 - 5 p.m. - Open Meeting 
December 5, 1986 - 8 a.m. - Open Meeting 
December 6, 1988 - 8 a.m. - Open Meeting 
The College of William and Mary, campus Center, 
Jamestown Road, Williamsburg, Virginia. !fiJ 

A regularly scheduled meeting to receive reports from 
several committees of the board and to act on those 
resolutions that are presented by the administrations 
of William and Mary and Richard Bland College. 

An informational release will be available lour days 
prior to the board meeting for those individuals or 
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organizations who request it. 

Contact: Office of University Relations, James Blair Hall -
Room 308, College of William and Mary, Williamsburg, Va. 
23185, telephone (804) 253-4226 

VIRGINIA WINEGROWERS ADVISORY BOARD 

November 10, 1986 - 1 p.m. - Open Meeting 
The Marriott Hotel, Blacksburg, Virginia. 

The board will bear reports on projects proposed for 
funding and tour the VPI & SU enology and viticulture 
facilities. 

Contact: Lou Ann Ladin, Secretary~Treasurer, Virginia 
Department of Agriculture and Consumer Services, P.O. 
Box 1163, Richmond, Va. 23209, telephone (804) 786-0481 

VIRGINIA COUNCIL ON THE STATUS OF WOMEN 

November 11, 1986 - 10 a.m. - Open Meeting 
State Capitol, House Room I, Capitol Square, Richmond, 
Virginia. 1!>1 

A regular meeting of the council to conduct general 
business and to receive reports from the committees 
of the council. 

Contact: Bonnie H. Robinson, Executive Director, Virginia 
Council on the Status of Women, 8007 Discovery Dr., 
Richmond, Va. 23229-8699, telephone (804) 281-9200 

LEGISLATIVE 

HOUSE APPROPRIATIONS COMMITTEE 

t November 17, 1986 - 9:30 a.m. - Open Meeting 
General Assembly Building, Committee Meeting Room, 9th 
Floor, Richmond, Virginia. 

A regular monthly meeting of the fuil committee. 

Contact: Donna C. Johnson, House Appropriations 
Committee, General Assembly Bldg., 9th Floor, Capitol 
Square, Richmond, Va. 23219, telephone (804) 786-1837 

HOUSE SUBCOMMITTEE STUDYING THE PURCHASE 
OF 

FOREIGN COAL BY ELECTRIC UTILITIES 

t November 10, 1986 • I p.m. - Open Meeting 
General Assembly Building, House Room C, capitol Square, 
Richmond, Virginia. ~ 

The subcommittee wlll meet to hear from the railroad 
industry and other interested parties. (HR 21) 

Contact: C. William Cramme', III, Staff Attorney, Division 
of Legislative Services, General Assembly Bldg., 2nd Floor, 
Capitol Square, Richmond, Va. 23219, telephone (804) 
786-3591 

JOINT SUBCOMMITTEE STUDYING THE 
COMMONWEALTH'S TIDAL SHORELINE EROSION 

POLICY 

t November 10, 1986 - 9:30 a.m. - Open Meeting 
State capitol, House Room 4, Richmond, Virginia. ~ 

The subcommittee will meet to review the process for 
granting permits in wetlands and coastal primary sand 
dune areas and how this was applied in the case of 
Cedar Island. (HJR 46). A public hearing will follow 
at 1:30 p.m. 

Contact: Martin Farber, Research Associate or Michael 
Ward, Staff Attorney, Division of Legislative Services, 
General Assembly Bldg., 2nd Floor, Richmond, Va. 23219, 
telephone (804) 786-3591 

CHRONOLOGICAL LIST 

OPEN MEETINGS 

November 10 
t Air Pollution Control Board, State 
Agricultural Council, Virginia 
t Foreign Coal by Electric Utilities, House 
Subcommittee 

Studying the Purchase of 
t Department of Health Regulatory Boards 

~ Task Force on Need to Redefine Professional 
Nursing 

Local Government, Commission on 
Winegrowers Advisory Board, Virginia 

November U 
Agricultural Council, Virginia 
t Apple Board, Virginia State 
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t Department of Health Regulatory Boards 
- Task Force on Need to REdefine Professional 
Nursing 
Need to Redefine Professional Nursing 

Women, Virginia Council on the Status of 

November 12 
Medicare and Medicaid, Governor's Advisory Board on 

November 14 
Architects, Professional Engineers, Land Surveyors and 
Certified Landscape Architects, State Board of 
t Librarians, State Board for the Certification of 
t Children Residential Facilities, Interdepartmental 
Licensure and Certification of 

- Coordinating Committee 
Mental Health and Mental Retardation, Department of 

- State Human Rights Commitiee 
Mental Retardation Advisory Council 
Social Work, Board of 

November 17 
t Appropriations Committee, House 
Barber Examiners, Board of 
t Housing and Community Development, Board of 
Nursing, Virginia State Board of 

November 18 
Alcoholic Beverage Control Board, Virginia 
Cottle Industry Board, Virginia 
Efficiency in Government, Governor's Commission on 
t Funeral Directors and Embalmers, Virginia Board of 
t Health Coordinating Council, Virginia Statewide 
t Housing Development Authority, Virginia 
Medical Assistance Services, Board of 
Nursing, Virginia State Board of 
t Real Estate Board, Virginia 

November 19 
t Funeral Directors and Embalmers, Virginia Board of 
t Health Coordinating Council, Virginia Statewide 
Health Services Cost Review Council, Virginia 
t Library Board, Virginia State 

- Public Library Development Commiitee 
t Mental Health and Mental Retardation Board, State 
Museum of Fine Arts, Virginia 

- Exhibitions Committee 
Nursing, Virginia State Board of 
t Sewage Handling and Disposal Appeals Review 
Board 
Real Estate Board, Virginia 

- Education Coordinating Committee 
Review Board, State 

t Social Services, Board of 

November 20 
t Farmer's Market Board, Virginia 
Highways and Transportation, Department of 
Medicine, Virginia State Board of 

- Credentials Committee 
t Museum of Fine Arts, Virginia 
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- Finance Committee 
- Full Board of Trustees 

Psychiatric Advisory Board 
t Psychology, Virginia Board of 
t Rehabilitative Services, Board of 

- Evaluation and Analysis Committee 
- Finance Committee 
- Program Committee 

t Social Services, Board of 

November 21 
t Building Code Technical Review Board, State 
Medicine, Virginia State Board of 
Physical Therapy, Advisory Board on 
Psychiatric Advisory Board 
t Library Board, Virginia State 

- Automated Systems and Networking Committee 
t Rehabilitative Services, Virginia Board of 

November 22 
Medicine, Virginia State Board of 
Physical Therapy, Advisory Board on 
Psychiatric Advisory Board 
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t Rehabllltative Services, Virginia Board of 

November 23 
Medicine, Virginia State Board of 

November 24 
Elections, State Board of 
t Migrant Seasonal Farmworkers Board 
Optometry, Virginia Board of 

November 25 
t Handicapped Children, Interagency Coordinating 
Council on Delivery of Related Services to 
t Medicine, Virginia Board of 

November 28 
t Mines, Minerals and Energy, Department of 

- Division of Mined Land Reclamation 

December 2 
Alcoholic Beverage Control Board, Virginia 

t Mines, Minerals and Energy, Department of 
- Division of Mined Land Reclamation 

December 3 
t Conservation and Historic Resources, Department of 

- Outdoor Recreation Advisory Board 
t Contractors, State Board of 

December 4 
Aging, Department for the 

- Long-Term care Ombudsman Program Advisory 
Council · 

t Contractors, State Board of 
t Long Term-Care Council, Virginia 
William and Mary, The College of, Board of Visitors 
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December 5 
t Child Abuse and Neglect, Governor's Advisory Board 
on 
General Services, Department of 

- Art and Architectural Review Board 
Physician Assistants, Advisory Committee on 
William and Mary, The College of, Board of VIsitors 

December 8 
Library Board, Virginia State 

~ Executive Committee 
William and Mary, The College of, Board of VIsitors 

December 10 
t Agriculture and Consumer Services, State Board of 
Conservation and Historic Resources, Department of 

- Virginia Soil and Water Conservation Board 
Pilots, Board of Commissioners to Examine 

December 11 
t Agriculture and Consumer Services, State Board of 
t Dentistry, Virginia Board of 
Education, State Board of 
General Services, Department of 

- State Insurance Advisory Board 
Old Dominion University, Board of Visitors 

December 12 
t Dentistry, Virginia Board of 
Education, State Board of 

December 16 
Alcoholic Beverage Control Board 

December 17 
Corrections, Board of 

December 30 
Alcoholic Beverage Control Board, Virginia 

January 8 
t Long Term-Care Council, Virginia 

January 9 
t General Services, Department of 

- Division of Consolidated Laboratory Services 
Advisory Board 

January 14 
Corrections, Board of 

January 20 
t Aging, Governor's Advisory Board on 

January 21 
t Aging, Governor's Advisory Board on 

PUBLIC HEARINGS 

November 12 
Corrections, Board of 
Education, Department of (Board of) 
Water Control Board, State 

November 17 
Highways and Transportation, Department of 
Water Control Board, State 

November 18 
Corrections, Department of (Board of) 
Motor Vehicles, Virginia Department of 
Small Business Financing Authority, Virginia 

November 19 
Motor Vehicles, VIrginia Department of 

November 20 
Corrections, Department of (Board of) 

November 25 
Corrections, Department of (Board of) 

November 28 
Water Control Board, State 

December 2 
Health, Department of Health (Board of) 

December 17 
Efficiency in Government, Governor's Commission on 
Health Services Cost Review Council, Virginia 

December 19 
Fire Programs, Department of (Board of) 

December 30 
Mines, Minerals and Energy, Department of 

January 7 
Mines, Minerals and Energy, Department of 

January 8 
t TreaSury Board 

January 14 
t State Air Pollution Control Board 

January 16 
t Virginia Real Estate Board 
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