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INFORMATION ABOUT THE VIRGINIA REGISTER OF REGULATIONS

VIRGINIA REGISTER

The Virginia Register is an official state publication issued
every other week throughout the year. Indexes are published
quarterly, and the last index of the year is cumulative.

The Virginmia Regisier has several functions. The full text of
all regulations, boih as proposed and as finally adopted or
changed by amendment are required by law to be published in
the Virginia Register of Regulations. :

In addition, the Virginia Register i3 a source of other
information about state government, including all Emergency
Regulations issued by the Governor, and Executive Orders, the
Virginia Tax Bulletin issued monthly by the Department of
Taxation, and notices of all public hearings and open mestings of
stale agencies.

ADOPTION, AMENDMENT, AND REPEAL
OF REGULATIONS

An agency wishing to adopt, emend, or repeal regulations
must first publish in the Virginia Register a notice of proposed
action; a basis, purpose, impact and summary statement; a notice
giving the public an oppertunity to comment on the proposal, and
the text of the proposed regulations.

Under the provisions of the Adminisirative Process Act, the
Registrar has the right to publish a summary, rather than the full
text, of a regulation which is considered (o be too lengihy. In
such case, the full text of the regulation will be available for
public inspection at the office of the Registrar and at the office
of the promulgating agency.

Following publication of the proposal in the Virginia Register,
sixty days must elapse before the agency may take action on the
proposal,

During this time, the Governor and the General Assembly
will review the proposed regulations. The Governor will transmit
his comments on the regulations to the Registrar and the agency
and such comments will be published in the Virginia Register.

Upon receipt of the Governor's comment on a proposed
reguilation, the agency (i) may adopt the proposed regulation, if
the Governor has no objection to the regulation; (ii) may modify
and adept the proposed regulation after considering and
incorporating the Governor's suggestions, or (lil) may adopt the
regulation without changes despite the Governor's
recommmendations for change.

The appropriate standing committee of each branch of the
General Assembly may meet during the promulgation or final
adoption process and file an objection with the Virginfa Registrar
and the promulgating agency. The objection will be published in
the Virginia Register. Within twenty-one .days after receipt by the
agency of a legislative objection, the agency shall file a response
with the Registrar, the objecting legislative Comurniitee, and the
Governor

When final action i8 faken, the promulgating agency must
again publish the text of the regulation, as adopted, highlighting
and explaining any substaniial changes in the final regulation. A
thirty-day final adoption period will commence upon publication in
the Virginia Register.

The Governor will review the final regulation during this
time and if he objects, forward his objection to the Registrar and
the agency. His objection will be published in the Virginia
Register, If the Governor finds that changes made to the proposed
regulation are substantial, he may suspend the regulatory process
for thirty days and require the agency to solicii additional public
comment on the substantial changes.

A regulation becomes effective at the conclusion of this
thirty-day final adoption period, or at any other later date
specified by the promulgating agemcy, unless (i) a legislative

objection has been filed, in which eveni the regulation, unless
withdrawn, becomes effective on the date specified, which shall
be after the expiration of the twenty-one day extension period; or
(ii) the Governor ezercises his authority to suspend the regulatory
process for solicitation of additional public comment, in which
event the regulation, unless withdrawn, becomes eifective on the
date specified which daie shall be after the expiration of the
period for which the Governor has suspended the regulatory
process.

Proposed action on regulations may be withdrawn by the
promulgating agency at any time before final action is taken.

EMERGENCY REGULATIONS

If an agency determines that an emergency situation exisis, it
then requests the Governor to issue an emergency regulation. The
emergency regulation becomes operative upon its adoption and
filing with the Registrar of Regulations, wniess a later date is
specified. Emergency regulations are limited in fime and cannot
exceed a twelve-rnonths duration. The emergency regulations will
be published as quickly as possible in the Virginia Regisier.

During the time the emergency status is in effect, the agency
may proceed with the adopiion of permanent regulations through
the usual procedures (See “Adoption, Amendment, and Repeal of
Regulations,” above), If the agency does not choose o adept ihe
regulations, the emergency status ends when the prescribed time
Hmit expires.

STATEMENT

The foregoing constitutes a generalized statement of the
procedures to be followed. For specific statutory language, it is
suggested thai Article 2 of Chapter 1.1:1 (§§ 96.148 through
9-6.14:9) of the Code of Virginia be examined carefully.

CITATION TO THE VIRGINIA REGISTER

The Virginia Register is cited by volume, issue, page number,
and date, 1:3 VAR, 75-77 November 12, 1984 refers o Volume 1,
Issue 3, pages 75 through 77 of the Virginia Register issusd on
November 12, 1984.

“The Virginia Register of Regulations” is published bi-weekly, except
four times in January, April, July and October for $85 per vear by the
Virginia Code Commission, Genheral Assembly Bullding, Capilol Square,
Richmond, Virginia 23219. Telephone (804) 786-3591. Application ip Mail at
Second-Class Postage Rates is Pending at Richmend, Virginia
POSTMASTER: Send address changes to the Virginia Register of
Regulations, P.0. Box 3-AG, Richmond, Virginia 23208.

The Virginia Register of Regulations is published pursuant fo Article 7
of Chapter 1.1:1 (§ 9-6.142 et seq.) of the Code of Virginia. Individual
copies are gvailable for $4 each from the Registrar of Regulations.

Members of the Virginia Code Commission: Theedsre V. RMorrizon,
Jr., Chairman, Delegate; Dudley J. Emiek, Jr., Vice Chalrman, Senator; &.
L. Philpott, Speaker of the House of Delegates; James P. Jomes, Senalor;
Russell . Carmeal, Circuit Judge; John Wings Kaswies, Retired Circuit
Judge; H. Lane Kneedier, Chiel Deputy Attorney General, Jehm A. Banks,
Ir., Secretary, Director of the Division of Legislative Services.

Staff of the Virginia Register: Joam W. Sieith, Regisirar of
Regulations; Ann M. Brown, Deputy Registrar of Regulations,
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For information concerning Proposed Regulations, see information page.

heen stricken indicates proposed text for deletion.

Symbel Key
Roman type indicates existing text of regulations. /falic lype indicates proposed new text. Language which has

STATE BOARD OF ACCOUNTANCY

Title of Regulation: VR 105-01-2, Rules and Regulations of
the State Board of Accountancy.

Statutory Authority: § 54-1.28(5) of the Code of Virginia.
Public Hearing Date: October 20, 1987 - § a.m.
Summary:

The proposed amendments delete actual fee amounis
for CPA examination, CPA reexamination, out-of-state
proctoring fee, CPA license original and renewal, CPA
certificate original and maintenance, CPA professional
corporation registration and renewal, and -certificate
by endorsement. Due to the continuing necessity of
the board tfo comply with § 54-1.28:1 of the Code of
Virginia, the financial revenues and expenditures fees
were deleled. Unprediciable changes in operating
costs, number of applicants, etc. frequently necessitate
changing fees to comply with § 54-1.28:1. In removing
fees from the regulation the board can better comply
with the Act aad avoid unnecessary revision to
regulations. This megsure may actually help keep
applicant and licensee costs down by avoiding
unnecessary regulatory expense. Fees will be indicated
on all applications so no impact should affect the
applicant or licensee. All fees will be recorded in the
official minutes of the Virginia State Board of
Accountancy.

VR 1¢5-01-2. Rules and Regulations of the State Board of
Accountancy.

PART L
GENERAL.

§ 1.1. Definitions.

The following words and terms, when used in these
regulations, shall have the following meanings, unless the
context clearly indicates otherwise:

“Accredited Instifution’”’ means any four-year
degree-granting college or university accredited at the time

of the applicant’s degree or attendance by any of the
following:

1. Middle States Association of Colleges and Secondary
Schools;

2. New England Association of Schools and Colleges;

3. North Central Association of Colleges and Secondary
Schools;

4, Northwest Association of Schools and Celleges;
5. Southern Association of Colleges and Schools; and
8. Western Asseciation of Schools and Colleges.

“Anniversary date” means September 30 of each even
numbered year.

“Certification” means the issuance of a certificate to a
person who has met all the requiremenis of these
regulations.

“Certify,” “Examine,” "Review,” or “Render or disclaim
an opinion,” when referenced to financial information or
the practice of cerfified public accountancy, are terms
which, when used in connection with the issuance of
reports, state or imply assurance of conformify with
generally accepted accounting principles and auditing and
review standards, The terms include forms of lamguage
disclaiming an copinion concerning the reliability of the
financial information referred to or relating fo the
expertise of the issuer.

“Client” means a person or entity that contracts with or
retains a firm for performance of public accounting
services.

“Compilation of financial sialemenis” means presenting
in the form of financial statements information that is the
representation of management (owners) ‘without
undertaking to express any assurance on the statements.

“Firm” means a sole proprietorship, a corporation,
partnership, professional association, or any combination
practicing public accountancy in Virginia.

“Individual firm name” means a name different from
the name in which the individual’s license is issued.

“Jurisidiction” means another state, territory, the District
of Columbia, or Puerto Rico.

“Principal” means a certified public accountant who is
the sole proprietor of, or a partner or shareholder in, a
firm.

“Professional association” means a firm organized in
accordance with Chapter 25 of Title 54 of the Code of
Virginia.

“Professional services and engagements” means the
association between a client and the firm to perform, or
offer to perform, public accounting services by the firm
for the client.

Vol. 3, Issue 23

Monday, August 17, 1987

2663



Proposed Regulations

“Professional staff” means employees of a firm engaged
in the practice of public accountancy and who make
decisions relating to their work, but excludes employees
performing routine bookkeeping services.

“Regulant” wmeans any certificate holder, licensee,
professional corporation or firm.
§ 1.2. Fees.

Fees are reguired as follows and will net be prerated:
CRA BaesmiBeleR . ..oviirerie i rieias $00:06
SutotState Proctoring Fee ....ovviiiiiiiiiiiiiiianinn $75-08
Ghi Lieense Original ... ... ..cociiiieiiiiiiiiia s $75.00
CR4 Certificate @rginel ... .. - $35:66
CRA Coxtificnte of Maintenance Fee {Biernialy ..... $20-05

Fees shall be established by the board pursuant fo §
54-1.28:1 of the Code of Virginia. All fees are
nonrefundable and shall not be prorated.

§ 1.3. Renewal of licenses and registration.

Each license, certificate or regisiration of a professional
corporation shall expire on September 30, of each
evep-numbered year and will be renewed upon receipt of
the appropriate renewal application and fee. Failure of the
regulant to receive written notice of expiration does not
relieve him from the requirement to renew the license,
certificate or registration.

ANy person may renew an expired license, certificate or
registration within six - months after expiration by
submitting the required renewal fee egqual to 1 1/2 times
the fee. If the regulani fails to renew within six months
following expiraticn, he will be required to apply for
reinstatemnent. The applicant will be redquired to present
reasons for reinstatemnent, and the board, in its discretion,
may grant reinstatement or reguire a requalification
and/or reexamination. The application fee for
reinstatement shall be an amount equal to twice the
license Iee,

& 1.4, Notification of change of address.

Every regulant shall notify the board within 30 days of
any change of address or name.

§ 1.5. Appeals.

Any person aggrieved by any case decision of the board
may appeal any decision in accordance with the
Administrative Process Act and the Department of
Commerce Agency Rules of Practice for Hearing Officers.

§ 1.6. License required, renewal.

Any person holding a Virginia certificate shall either
maintain a Virginia license to practice public accounting,
or file biennially as a certificate holder not engaged in the
practice of public accounfancy and pay the required
renewal fee,

§ 1.7. License required; exception.

Only a certified public accountant, holding a valid
license, may engage in the practice of public accountancy
in Virginia, provided this does not prohibit any perscn
from affixing his signature tc any statement or report for
internal or managemeni use designating the position, title,
or office of the person.

§ 1.8. Use of term Certified Public Accountant.

Ne licensee or certificaie holder in Virginia shall use or
assume the titles or designations “certified public
accountant,” “public accounfant,” “CPA,” or any other
titles, designations, phrases, acronyms, abbreviations, signs,
cards or devices tending fo indicate the practice of public
accountancy in his firm name unless all principais of that
firm who work in Virginia or who have substantial coniact
witk work in Virginia are licensed as CPAs in this state.

¢ 1.9, Regulant accountable for services rendered.

Whenever a regulant offers or performs any services in
Virginia related to the practice of public accountancy,
regardless of the necessity to hold a license to perform
that service, the regulant shall be subject to the provisiocns
of these regulations. A regulant shall be responsibie for
the acts or omissions of his staff,

PART IL
ENTRY.

§ 2.1. General

Any person applying for certification as a certified
public accountant shall meet the requirements of good
character, education, and shall have passed an
examination. Any person applying for a license to practice
public accounting in Virginia shall hold a Virginia
certificate as a certified public account and must meet the
experience requirement.

§ 2.2. Good character.

Each applicant shall have fiscal integrity and a lack of
history of acts involving gishonesty or acts which would
constitute a vielation of these regulations. The board may
deny certification upon a finding supported by clear and
convincing evidence of a lack of good character.

§ 2.3. Education required.

Each applicant shall have earned one of the following:

Virginia Register of Regulations
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1. A baccalaureate or higher degree with either a
major in accounting or a concentration in accounting
from an accredited institution as defined in § 1.1;

2, One hundred twenty semester hours of earned
credit from an accredited institution, which must
include the following business related courses or their

equivalent:

Semester
Hours
Principtes of Accounting ............cocciiiiiiiinnn 6
Principles of Economiecs .........cccoviiiiiiiiniiinnnn. 3
Principles of Marketing ............coociiiiiiiiiine 3
Principles of Management ..................o0ivvneln 3
FInance ....ooiiiiiiiiiii i i e i enaas 3
Information Systems .........cccovviiiiiiiiiiiiiiieienns 3
Statistics ......ooviiiii e 3
Business Policy ....ooiiniiiiiiiieiiriirrrarissraasraans 3
Financial Accounting and Accounting Theory ........ 6
Cost/Managerial Accounting .........ccoevvveinerninens 3
AUditing ...voeiii i i it i eranaaa 3
Taxation .......coovviiiiiiiiiici it 3

Commercial Law
(not to exceed six semester hours) ................... 3
Business Electives ...........cooiviiiiiiiiiiiiiienn 15
Total ..o i e e e 60

3. Completion of a written examination approved by
the board demonstrating that the applicant has
obtained the knowledge, skill or ability equivalent to a
bachelor’s degree and 27 semester hours in accounting
subjects from an accredited institution, which must
include courses in accounting, auditing, cost accounting
and not more than six semester hours in commercial
law,

4, Until July 31, 1988, the education requirements will
be satisfied with an earned baccalaureate or higher
degree from an accredited institution or completion of
a written examination approved by the board
demonstrating that the applicant has obtained the
knowledge, skill or ability equivalent to a bachelor's
degree; and completion of 27 semester hours in
accounting subjects from an accredited institution,
which shall include courses in accounting, auditing,

cost accounting and shall not include more than six
semester hours in commercial law.

§ 2.4, Evidence of education.

Each applicani shall submit{ evidence of having obfained
required education in the form of official transcripis
transmitted directly from the accredited institution. In
unusual circumstances other evidence of education may be
accepted when deemed equivalent and conclusive,

§ 2.5. Education prerequisite to examination.

The educational requirements shall be met prior to
eXamination, provided, however, an applicant may be
admitted to the examination, when the applicant has filed
evidence of enrollment in the required courses. He may
be admitied to a May examination if he will meet
education requirements by June 30, and to a November
eXxamination if he will meet education requirements by
December 31,

§ 2.6. Basic examination.

Eack applicant for an original certificate to practice
public accountancy in Virginia shall pass a basic four-part
written national uniform examination in auditing, business
law, theory of accounting, and accounting practice. Each
part of the basic examination must be passed with a grade
of 75 percent. The board is authorized to make use of all
or any part of the Uniform Certified Public Accountant
Examination and Advisory Grading Service of the
American Instituie of Certified Public Accountants and the
National Association of State Boards of Accountancy to
assist it in performing its duties.

§ 2.7. Examination credits.

Credit will be given for basic examination parts passed
through five successive offerings subsequent to the firsi
occasion when credit is earned, provided:

1. No credit will be allowed until accounting practice
or two other parts are passed at a single sitling; and

2. When two or three parts are failed at a single
sitting; a minimum grade of 50 is achieved on each of
those failed parts; and

3. An applicant sits for all part not credited.
§ 2.8, Extension of unexpired credits.

The board may extend earned basic examination credits
to any applicant who has been on active duty in the
armed forces for a period of six monihs immediately prior
to an examination month. Request for extension shall be
made in writing within six months of completion of active
duty but no later than ten years from the date the last
credit was earned.

Vol. 3, Issue 23

Monday, August 17, 1987

2665



Propesed Regulations

§ 2.8, Conduct in basic examination.

A. An admiifance card with recent photograph
permanently attached shall be presented to sit for the
examination.

Identification numbers assigned by the board shall be
use in lieu of name on ali papers submitted.

B. No resource or reference material, unless specified
by the board is permitied in the examination site.

C. Work on each examination must be completed within
the time specified,

D. All writing must be clear and legibie.

E. No communication befween examinees is permitied
during the examination.

F. Each appiicant shall honestly represent only his own
personal knowledge, skill, or ability in answering guestions,

G. Each applicant shall agree to submit to an inspection
if required to enforce compliance with these regulations.

§ 2.10. Loss of credit or eligibility.

Any applicant found in viclation of regulations governing
conduct in examination will lose established eligibility to
be admiited or credit for examination parts earned.

§ 2.11. Applicaiion deadline.

Application te sit for the basic examination shalli be
made on a form provided by the board and shall be filed
with all required documents by the first Friday in March
for the May examination and by the first Friday in
September for the November examination.

§ 2.12, Failure to appear; excused eXamination.

An applicant who fails to appear for the basic
examination or reexamination - shall
charged for the examination or reexamination unless
excused.

The board may excuse an applicant for an examination
until the next examination for military service when
documenied by orders or a letter from the commanding
officer; or for serious injury, iliness, or physical
impairment, any of which must be documented by a
statement from the treating physiciam; or for other good
cause of similar magnitude approved by the board.

§ 2.13. Ethics examination.
In addition to the basic examination, prior to obtaining a

certificate, each applicant may be required to pass an
examination in ethics.

forfeit the fees

§ 2.14, Experience required.

Subject ic the foregoing, an individual will he eligible
for licensure if he possesses oie of the following:

1. Two years of &xperience in accounting with the
attest function and/or the review function constituiing
not less than 800 hours of that experience; or

2. Three years of experience in accounting in iis
broadest sense, For those with more thar a four-year
lapse between completion of the CPA Examination and
submission of the experience application, continuing
professional education will be required. Such education
may inciude courses in auditing, accounting and tax;
or

3. Four years of diversified ieaching experience in
accounting subjects at an institution recognized by the
board in conjuaction witk no less than five months
experience with a public accounting firm with at least
660 hours of the work in auditing and preparation of
financial statements.

“Diversified teaching experience” as used above means
upper level courses in accounting, auditing and taxation.

§ 2.15. Education substituted for experience.

An eapplicant having ar undergraduaie degree in
accounting will be crediled with one year of required
experience for complefion of a master’s degree at an
accredited institution, which shall include 15 semester
hours in graduate level accounting subjects.

§ 2.16. Certificate by endorsement.

Upon payment of the specified fee, a ceriificate will be
granted to an apolicant who holds a like valid and
unrevoked certificate issued under the law of any
jurisdiction showing that applicant is in good standing in
the jurisdiction; provided:

1, The applicant meets all current requirements in
Virginia at the time application is made; or

2. At the time the applicant’s certificate was issued im
the other jurisdiction, the applicant met all
requirements then applicable in Virginia; or

3. The applicant has met all requirements applicable
in Virginia except the education requirement, or has
passed the examination under different credit
provisions, and either:

a. The applicant has five years of experience in the
practice of public accountancy within the 10 years
prior te application, or

b. The applicant has five years of experience in the
practice of public accountancy, one year of which

Virginia Register of Regulations

2666



Proposed Regulations

was immediately prior to application, and bhas
completed 15 semester hours of accounting, auditing,
and related subjects in an accredited institution.

PART IIL
STANDARDS OF PRACTICE.

§ 3.1. Sole proprietor name,

A sole proprietor shall use his own name as the firm
name except that a proprietor surviving the death or
withdrawal of all other partners may continue using the
names of those partners for not more than two years after
becoming & sole proprietor.

§ 3.2. Partnership name.

A licensee shall not practice in a partnership that
includes a fictitious name, indicates specialization, or
includes the terms “company” or “associates” or any
similar term unless used f{o designate at least one
unnamed, currently licensed partner, provided, that the
name of one or more past partners or shareholders of a
predecessor corporation may be included in the firm name
of the successor partnership.

§ 3.3. Corporate names.

A licensee shall not practice in a corporation the name
of which indicates fields of specialization, or includes the
terms “company,” ‘‘associates,” or sgimilar terms or
derivatives unless used to designate at least one unnamed
shareholder, or which constitutes a fictitious name. Names
of one or more past shareholders or partners in a
predecessor partnership may be included in the corporate
name. The shareholder surviving the death or withdrawal
of ali other shareholders may use the names of those past
shareholders or partners for up to two years after death
or withdrawal.

§ 3.4. Notification of changes in firms.

A licensee shall notify the board in writing within 30
days after occurrence of any of the following:

i. The admission of any new shareholder or partner;
or

2. The retirement or death of a copartner or
shareholder; or

3. A change in the name of any partnership or
professional corporation; or

4. The termination of any partnership or professional
corporation; or

5. The change in the supervisor of any branch office;
or

6. The change in the number or location of Virginia

offices; or

7. Any event which would cause the partnership or
professional corporation not to be in conformity wiih
the provisions of these regulations.

§ 3.5. Mandatory use of “CPA”

The term “certified public accountant(s),” or the
abbreviation “CPA,” shall appear with the name of a
certified public account when used in connection with an
expression of opinion.

§ 3.6. Sharing in office.

When sharing office facilities with any person who is not
in the same firm, the licensee shall use practices and
procedures which enable a reasonabie person clearly to
distinguish between the practice of the licensee and the
operation of the other occupation or business.

§3.7. Resident manager in Virginia in charge of branch
office.

Each branch office of a firm shall be managed by a
certified public accountant licensed in Virginia. Neo
licensed certified public accountant shall manage more
than one office until such time ag the licensee can
provide, and the board approve, managemeni plan to
provide supervision and quality control over the work
product of all offices under the supervision of the licensee.

§ 3.8. Misleading firm name.

Nothing shall be contained in the name, siyling, or
letterhead of any {firm which implies an ability,
relationship, or condition that does not exist.

§ 3.9. Independence.

A regulant shail not express an opinion on financial
statements of an entity in such a manner as to imply that
its licensees are acting in an independent capacity when
the licensee has any of the following interests in that
entity:

1. Commitment to acquire any direct or material
indirect financial interest; or

2. Position as trustee, executor, or administrator of
any estate if such trust or estate is committed to
acquire any direct or material indirect financial
interest; or

3. Ownership of any joint closely-held business
investment with the entity or any officer, director, or
principal stockholder thereof which was material in
relation to the net worth of the licensee; or

4, Relationship with the entity as a promofer,
underwriter, or voting trustee, director, or officer, or
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in any capﬁcit‘y equivalent to that of a member of
management or of an employee; or

5. Having any loan to or from the eniity, or from any
officer, director, or principal steckholder thereof
except loans made by a financial institution under
normal lending procedures, ierms and requirements
such as: loans obtained by the licensee or firm which
are noi material in relation to the nei worth of the
borrower; or home mortgages; or other secured loans,
except those secured solely by a guarantee of the firm
of ifs licensees.

§ 3.10. Iniregrity and objectivity.

A licensee shall not knowingly misrepresent facts or
subordinate his judgement to others. In tax practice, a
licensee may resolve doubt in favor of his client when
there is reasonable support for the position.

§ 3.11, Commissions,

A regulant shall not pay a commission to obiain a client,
or accept a commission for a referral to a client of
products .or services of another. Payments for the
purchase of all, or part, of an accounting practice,
retirement payments to persons formerly engaged in the
praciice of public accouniancy, or paymenis to the heirs
or estates of such persons are permitied.

§ 3.12. Contingent fees.

A regulant shall nof offer or perform the practice of
accounting for a fee which is contingent upon the findings
or results of these services. This regulation does not apply
either to services involving taxes in which the sole
findings are those of the tax authorities or to professional
services for which the fees are to be fixed by couris or
other public authorities. :

§ 3.13. Incompatible occupations.

A regulani shall not concurrently engage in any other
business or occupation which impairs his independence or
objectivity in the practice of public accounting.

§ 3.14. Competence.

A regulaat shall not undertake performance of
professional services which he cannot reasonably expect to
compleie with due professional competence, including
compliance, when applicable, with these regulations.

§ 3.15. Auditing standards.

A reguiant shall not permit his name to be associated
with financial statements involving the attest function in a
manner that might be consirued to imply he is acting as
an independent public accountant unless ke has complied
with applicable, generally accepted auditing standards in
use in Virginia at the time his name I8 so associated.

Departures from compliance with generally accepted
auditing standards must be justified.

§ 3.16. Accouniing principles.

A regulant shall not express an opinion that financial
staiements are presented in conformity with generally
accepted accounting principles if the financial statements
contain any departure from generally accepied accounting
principles in curren{ use in Virginia, which has a material
effect on the statement as a whole. Any departure is
permissible only if the regulant can demonstrate that, by

reason of unusual circumstances, ihe financial statements

would oiherwise be misleading. In such a c¢ase, the
regulant’s report shall describe the depariure, the
approximate effects, if practicable, and the reasons that
compliance with the generally accepied accounting
principle would resuli in a misleading statement.

§ 3.17. Other technicai standards.

- A regulant shall comply with other technical standards
pertaining to accounting, tax services and management
advisory services thai are current practices in Virginia.

§ 3.18. Forecasts or projections.

No regulant shall veouch for the achievability for any
forecast or projection.

§ 3.19. Confidentiai client information,

‘A regulant shail not , withoui the consent of his client,
disclose any confidential information pertaining io his
client obtained in the course of the practice of public
accounting, except in response to a subpcena or summons
enforceable by order of a court, in response (o any

. inquiry made by the board or its agents, by a government

agency, or by a recognized organization of certified public
accountants, or by the client himself or his heirs,
successors or authorized representative, or in connection
with a peer review of the regulant's practice.

§ 3.20. Client’s -records.

A regulant. shall furnish to its client or former client,
regardiess of any payment due the firm, within a
reasonable time upon request: :

1. A copy of the client’s tax return; or

2. A copy of any report, or other document, issued by
the regulant to or for the client and not formally
withdrawn by the regulant prior to the request; or

3. Any accounting or other record belonging to the
client, or obtained from or om behalf of the client,
which the regulant removed froin the clienf’s premises
or had received for the client’s account; or

4. A copy of the regulant’s working papers, io the
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extent that such working papers inc¢lude records which
would ordinarily constitute part of the client’s books
and records not otherwise available to the client.

§ 3.21. Acting through others.

A regulant shall not permit others to carry out on his
behalf, acts which, if carried out by the regulant, would
place him in violation of these regulations. A regulant
shall not perform services for a client whe is performing
the same or similar services for another, if the firm could
not perform those services under these rules.

§ 3.22. Advertiging,

A regulant shall not make any false, fraudulent,
misleading, deceptive, or unfair statement or claim,
including but not limited to:

1. A misrepresentation of fact; or

2. Failure to make full disclosure of any relevant fact;
or

3. Representations of services of exceptional quality
not supported by verifiable facts; or

4, A representation that might lead to unjustified
expectation of higher level of performance or of
favorable resuits.

§ 3.23. Selicitation.

A regulant shall not by any direct personal
commiunication solicit an engagement to perform
professional services if the communication is overreaching
or contains use of coercion, duress, compulsion,
intimidation, threats, or harassment.

§ 3.24. Response to board communication.

A regulant shall respond by registered or certified mail
within 30 days of the mailing of any communication from
the beard when requested.

§ 3.25. Revocation, suspension, and fines,

The board may suspend, demy renewal, or revoke any
certificate, or license, or may fine the holder thereof,
upen a finding of any conduct reflecting adversely upon
the regulant’s fitness o engage in the practice of public
accountancy.

§ 3.26. Practice
education.

inspection and continuing professional

In lieu of, or in addition to, any remedy provided in §
3.25, the board may reguire an inspection of a firm's
practice or a completion of specified continuing education.

§ 3.27. Petition for reinstatement or modification of a

penalty.

No petition shall be considered while the petitioner is
under sentence for a criminal offense related to the
practice of public accountancy, inciuding any period during
which the petitioner is on court imposed probation or
parole for such offense. Otherwise, a person whose
certificate or license has been revoked or suspended may
petition the board for reinstatement or modification of any
penalty, no sooner fhan one year from the effective date
of that decision. The petition shall be accompanied by at
least two verified recommendations irom licensees who
have had personal knowledge of the activities of the
petitioner since the time the disciplinary penalty was
imposed. The board may consider all activities of the
petitioner dating from the time the disciplinary action was
taken; the offense for which the petitioner was disciplined;
the petitioner's activities prior {0 the imposifion of the
penalty; the petitioner’s rehabilitative efforts and restitution
fo damaged parties; and the petitioner's gemeral reputation
for truth and professional ability.

§ 3.28. Single act evidence.

Evidence of the commission of a single act prohibited
by these regulations shall be sufficient to justify a finding
of violation, without evidence of a general course of
conduct.

§ 3.29. Ownership of records.

All statements, records, schedules, working papers, and
memoeranda made by a regulant incident to rendering
services to client in the practice of public accouniancy,
shali become the property of the regulant absent an
express agreement between the firm and the client o the
contrary. No such statement, record, schedule, working
paper, or memorandum shall be sold, transferred, or
bequeathed, without the consent of the client to anvone
other than a regulant.
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FEE: $75.00

{Make check payable
to Treasurer of
Virginia)

COMMONWEALTH OF VIRGINIA
Department of Commerce
Virginia State Beard of Accountzncy
3600 West Broad Straet
Richmond, Virginia 23230-4917
Telephone: {B04) 257-8505
Toll Free: 1 {800) 552-3014

APPLICATION FOR LICENSE A5 A CERTIFIED PUBLLIC ACCOUNTANT IN VIRGINIA

HUST BE TYPED OR PRINTED -

NAME .
Last First Middle Social Security Humber
HKOME ADDRESS ( )
Street mumber and name Telephone Number
City State Zip Code
EMPLOYER
BUSINESS ADDRESS { M

Street number and name Telepicne Number

City State Zip Code

Date CPA Examination Compleced

ATCPA Ethics Examination Cempleted

Have you ever been convicted of z felonv? Yes No H
or misdemeznor? Yes Ho

Former name 1f different when you wers certified

FOR BOARD USE ONLY

Cercificate Number Board Approval Conditions, if any:

Date Date:
Revieved for Compleceness Member:
By on Member:
By on

VEBA-5

7/86

ACCT? :Form. 3

RECORD OF EXPERITNCE

(Refer to Section 2.l4 of the Rules and Regulations on Experience Requiremants)

A. AUDIT EXPERIENCE

. 1)
FLRM NAME LOCATIOR EXACT DAIZS
ta
B. GENERAL ACCOUNTING EXPTRIENCE
ta
FIRM NANME LocATION EXACT DATES
Eo
C. TEACHING EXPTRIENCE
t“a
INSTITUTION LOCATION EXACT DAIZS
0. Credit under Section 2.15 requested? Yes No

Document with zuthenzicaged transeript showing mascer’s degree if not pravigasly
aubmitted.

All experience, including currene experience, must be document
using Form V¥5BA-6. If necessary, the information
by an accompanying letter on lecterhesd,

b 2d by your employer(s)
; givest on the form may be amplified
signed by the employer, and aafarized.

I hezeby apply Be the Virginia State Board of Accouncancey for a licens
certified public acccutant and cerrify under cath thaz I have read,
abide by, the Virginia CPA Law and the Rules and Regulations of tha
statements coencained in this applicacion and the scatemenc(s) thereco are corvect, to
the besc of wy knowledge and belief, and that [ have withheld no infsrmation uhicé
might reasonably be expected to cause the Board tg dany this applicacion.

® a5 a Virginia
and agrze te
Boazd, thac all

DATE SIGNATURE OF APPLICANT
AFFIDAVIT:

State of

City ar Councy of

——————————

Subscrihed and sworn co before me chis day of

My commission expires

Notary Public

suonensoy posedoig
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- FEE: $90.00

COMMONWEALTH OF YIRGINIA
(Make check Deparcment of Commerce
payable to Virginia State Board of Accountanecy
Trezsurer of 3600 West Broad Street
Virginia) .. Richmond, Virginia 23230-4917

Telephons: (804) 257-B505
Toll Free: 1 {B00) 552-3014

APPLICATION ¥OR A VIRGINLA CPA CERTIFICATE BY ENDORSEMENT

MUST BE TYPED OR PRINTED

HAME
Last Firsc Middle Social Security Mumber
HOME ADDRESS £
Streer number and name Telephone Number
Cicy State Zip Code
EMPLOYER
BUSINESS ADDRESS ( 3}

Street number and name Teleprhone Bumber

Cicy State Zip Code
LENGTH OF RESIDENCE QR EMPLOYMENT IN VIRGINTA
PLACE OF BIRTH

Have you ever been convicted of a felony? Yes Ho or has your righc te prac-
tice accountancy in any jurisdiction ever been suspended or revoked? Yes Na

If your answer is "YES," attach a statement providing all relevant details.
ORIGINAL CERTIFLCATE RUMBER ISSUED BY ON
JURISDICTION DATE

(CPAs subnit Form R-7 and VS§BA-7. Non=certified applicants, submit Form VSBA-7 re
Endorsement cf Grades)

ETHICS:

Have you satisfactorily completed the AICPA Course in Ethics? Yes No ; iE
"YES" provide evidnce; if “NO," see memorandum}

BOARD USE ONLY

Date:
Reviewed By Certificare No. Hember: Member;
Date Date of Issuance Member: Member:

¥5BA R-1

/85
ACCT7 :FORM, 1

RECORD QF

(Refer to Section 2.14 of the Rules and Regulaticns on Experience Requirements)

A. AUDIT EXPERIENCE

. Eo
FIRM NAME LOCATION IXACT DATES
ta
B. GENERAL ACCOUNTING EXPERIZICET
FIRM NaME LOoCATION
to
<. ACHING EXPERIENCE
1]
INSTIIVIION LOCATION EXACT DATZS
D. CLredic under Section 2,15 requesced? Yes No
Document with guthenticated transcripe shewing mascer’s degrae if Aot previsusly
suboitied,

All experience, including currear exparience, must be documented by your employer(s)
using Form V3BA-6. If recessary, the infor=ation zivzn on the Iora aar be amplifiad
by an agcompanying lacter on lecrtachead, signed by the eaployer, and notarizad,

I hereby apply fo the Virgiaia State Zoard of Accountascy for a licensa as a virzinia
certified public ace¢suzant and certify under oath that I have read, and agzee tn
abide by, the Virginia CPA Law and cthe Rules and Rezulations of che 3oacd, thac all
statements concained in cthis application and the sracsment(s) thereco are carrest, to
the besc of oy knovwledge and belief, and that I have withheld no informaticn whick
might reasonadly be expecced 2o cause the 3oard to deny this application,

DATE SIGNATURE OF APPLICANT
AFEIDAVLY:

Stace of

City or Councy af

Subscribed and swornm to befcre me this day of

H¥ commission expires

Norary Public

suoneinday posodoig
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DAVID R HATHACOCK
Qirmcicr

COMMONWEALTH of VIRGINIA

Department of Commerce

3800 WEST ER0AD STREET, AICHMOND, VIAGINGA 21230 - 4917 TELEPHOMNE: (E04) 2572500

TOLL FAZE. 1 800) 552-3016
TO: floberta L. Banning, Assistant Director
Virginia Stace Board of Accountancy

FROM:

Name of Board transierring grades

I cercify chat sat for the Uniform CPA
Examination yader our jurisdiction on the dates listed helow, wich the
tresults noted: -

DATE 1.Dp. NQ. AUDITING LAW THEQRY PRACTICE

These grades were furnished by che Advisory Grading Service of che AIPCA
and we recemmend that they be accepted.

CERTITICATION

t cercify thac the foregoing statemeats are correct to the best of ay
knowledge and belief.

Signature of Authorized Persom

SEAL
DF
Ticle
BOARD
Date
V¥5BA-7
¢3-86

COMMONWEALTH of VIRGINIA

Department of Commerce

DAVID R. HATHCOCK 3600 WEST BROAC STREET, RICHMONG. VIRGINIA 20337 - ag1?

TO: -

Name of Board which issued applicant's original certificace

PROM: Roberta L. Banning, Assistant Director
Virginia State Board of Accountancy

The applicarioa for a Virginia CPA certificate submitred by

—

etates that his or her original certificate
was issued by your Board.

We would very much appreciate it if ¥ou would provide us with che following
information.

L. Certificarion Numher

19 .

was issued on N
—_—

2. The banis (or bases) for certification were chose checked below:
% writrea examination prepared by this Board.

grades reported by the Advisory Grading Service for the Voniform
CPA Exawmination.

Octher

CERTIFICATION

I certify that the Ffore.

going statements are correct to the best of my
koowledge and belief.

Signature of Authorized Person

SEAL
oF
Title
BOARD
Date
VSBA B2
03-86

TELEPHONE: {B04) 257-5400
Owacton TOLL FAEE: 1 (200) 552-3018

suonendoy pesodoid
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3. Kumber of years you have known applicanc:

WIRGINIA STATE BOGARD OF ACCOUNTANCY

Department of Commerce
3600 West Broad Street
Richmond, Virginia 23230
(804) 257-8505
Toll Free: 1(300)551-301%

TO THEE ENDORSER OF Ad APPLICANT FOR A VIRGINTA CPA CERTIFICAYZ BY ENDORSEMENT

The applicant nawed below has applied fer a Virpinia CPA Certiflicata by Endorsement.
You have been nawed as one of the applicant's endorsers, and the Virginia Scace Board
of A¢countancy would very much appreciate your frank answers te the following
guestions. Any other commencs you care o make regarding this applicanc would also
be of value.

ENDORSEMENT

1. Appiicant's name

2. What type of trelationship have you had with applicanc? (Business, professianal

or social?}

4. 1TIs hefshe of good moral character?

5. To the best of your knowledge, has he or she been zmploved as an accouncanc and,

if so, for how long?

6. If the answer to Number 5 is in the affirzative, what is Wis or her profassional

‘Teputation?

7. Are you aware of any facts which might negativaly sffzct the 30ard's con-

sideration of this application? If so, pleass specify,
——

8. Your comments or recommendations:

Conrinue on reverse side if necessary.

Signature

Name {fringad)

Address:

Cccupation:

Date:

VSBA R-3
3/86

~To: DEPARTHENT OF COMMERCE

T VIRGINIA STATE BOARD OF ACCOUNTAMDY
3500 WEST GROAD STREET

RIGHOND, FIRGINIA  Z3Z30-4NT

APPLICANT FOR LICEHSURE

)\, Exact dates of emplayment: From Ta

2, Rmason for Imaving, If zppl fcable:

4

3. Waz employmant ful l-TlmeT  Tes Mo,

I part-time, plsase ndicated total meeber of hours vorked:

4. Dld the appllcant's exparianca [nclude smohasis on the Independent examination and/or review of flnanciat
statemants Involving the appilcabie performonce of alther the sudit ar revies functlons? Yes Na,

How many bours of the spplicant's tlme was so engaged?

Ware geserally accepted auditing standards or, warae apolicavie, srandards for accounting and foview services
applied? Yes__ Ko

Was third party rallance on the flnanclal statements Involvas? Yes Ha,

Lisr the Types of erganizations audited:

Describe the types ot work assigoed to the applfcanr:

5. Ploase describa the supervislon provided the sppllcant, ([Was tha suzervlsor a COa7) vas No

4., Plaase evaluate the quallty of tha appilcant's performanca:

—_—

(ovea)y
VSBA=E

suonensay posodoad
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