
VA 
DOC 

= 

---__ ____..,.__ - -

I 

1 ......... . 

II 

,. 
' 

.I 
I 

.I 

' 

· I 
I 

OF REGULATIONS 

-· - - --

VOLUME FIVE • ISSUE FIFTEEN 

April 24, 1989 

Pages 1889 Through 2088 



INFORMATION ABOUT THE VIRGINIA REGISTER OF REGULATIONS 

VIRGINIA REGISTER 

The Virginia Register is an official state publication issued 
every other week throughout the year. Indexes are published 
quarterly, and the last index of the year is cumulative. 

The Virginia Register has several functions. The full text of all 
regulations, both as proposed and as finally adopted or changed 
by amendment are required by law to be published in the 
Virginia Register of Regulations. 

In addition, the Virginia Register Is a source of other 
information about state government, including all Emergency 
Regulations issued by the Governor, and Executive Orders, the 
Virginia Tax Bulletin issued periodically by the Department of 
Taxation, and notices of all public hearings and open meetings of 
state agencies. 

ADOPTION, AMENDMENT, AND REPEAL OF REGULATIONS 

An agency wishing to adopt, amend, or repeal regulations must 
first publish in the Virginia Register a notice of proposed action; 
a basis, purpose, Impact and summary statement; a notice giving 
the public an opportunity to comment on the proposal, and the 
text of the proposed regulations. 

Under the provisions of the Administrative Process Act. the 
Registrar has the right to publish a summary, rather than the full 
text, of a regulation which is considered to be too lengthy. In 
such case, the full text of the regulation will be available for 
public inspection at the office of the Registrar and at the office 
of the promulgating agency. 

Following publication of the proposal in the Virginia Register, 
sixty days must elapse before the agency may take action on the 
proposal. 

During this time, the Governor and the General Assembly will 
review the proposed regulations. The Governor will transmit his 
comments on the regulations to the Registrar and the agency and 
such comments will be published in the Virginia Register. 

Upon receipt of the Governor's comment on a proposed 
regulation, the agency (i) may adopt the proposed regulation, if 
the Governor has no objection to the regulation; (ii) may modify 
and adopt the proposed regulation after considering and 
incorporating the Governor's suggestions, or (iii) may adopt the 
regulation without changes despite the Governor's 
recommendations for change. 

The appropriate standing committee of each branch of the 
General Assembly may meet during the promulgation or final 
adoption process and file an objection with the Virginia Registrar 
and the promulgating agency. The objection will be published In 
the Virginia Register. Within twenty-one days after receipt by the 
agency of a legislative objection, the agency shall file a response 
with the Registrar, the objecting legislative Committee, and the 
Governor 

When final action is taken, the promulgating agency must again 
publish the text of the regulation, as adopted, highlighting and 
explaining any substantial changes in the final regulation. A 
thirty-day final adoption period will commence upon publication in 
the Virginia Register. 

The Governor will review the final regulation during this time 
and if he objects, forward his objection to the Registrar and the 
agency. His objection will be published in the Virginia Register. If 
the Governor finds that changes made to tile proposed regulation 
are substantial, lle may suspend the regulatory process for thirty 
days and require the agency to solicit additional public comment 
on the substantial changes. 

A regulation becomes effective at the conclusion of this 
thirty-day final adoption period, or at any other later date 
specified by the promulgating agency, unless (i) a legislative 
objection has been filed, in which event the regulation, unless 
withdrawn, becomes effective on the date specified, which shall 

be after the expiration of the twenty-one day extension period; or 
(ii) the Governor exercises his authority to suspend the regulatory 
process for solicitation of additional public comment, in which 
event the regulation, unless withdrawn, becomes effective on the 
date specified which date shall be after the expiration of the 
period for which the Governor has suspended the regulatory 
process. 

Proposed action on regulations may be withdrawn by the 
promulgating agency at any time before final action is taken. 

EMERGENCY REGUI;A TIONS 

If an agency determines that an emergency situation exists, it 
then requests the Governor to issue an emergency regulation. The 
emergency regulation becomes operative upon its adoption and 
filing with the Registrar of Regulations, unless a later date is 
specified. Emergency regulations are Limited in time and cannot 
exceed a twelve-months duration. The emergency regulations will 
be published as quickly as possible in the Virginia Register. 

During the time tile emergency status is in effect, the agency 
may proceed with the adoption of permanent regulations through 
the usual procedures (See "Adoption, Amendment, and Repeal of 
Regulations," above). If the agency does not choose to adopt the 
regulations, the emergency status ends when the prescribed time 
limit expires. 

STATEMENT 

The foregoing constitutes a generalized statement of the 
procedures to be followed. For specific statutory language, it is 
suggested that Article 2 of Chapter 1.1:1 (§§ 9-6.14:6 through 
9·6.14:9) of the Code of Virginia be examined carefully. 
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PROPOSED REGULATIONS 

For information concerning Proposed Regulations, see information page. 

Symbol Key 
Roman type indicates existing text of regulations. ftalic type indicates proposed new text. Language which has 
been stricken indicates proposed text for deletion. 

CHESAPEAKE BAY LOCAL ASSISTANCE BOARD 

Title of Regulation: VR 173-02-00. Chesapeake Bay 
Preservation Area Designation and Management 
Regulation~ 

Statutory Authority: §§ 10.1-2103 and 10.1-2107 of the Code 
of Virginia. 

Public Hearing Dates: 
May 3, 1989 - 7 p.m. 
May 4, 1989 - 7 p.m. 
May 8, 1989 - 7 p.m. 
May 11, 1989 - 7 p.m. 
May 16, 1989 - 7 p.m. 
May 18, 1989 - 7 p.m. 
May 24, 1989 - 7 p.m. 
May 25, 1989 - 7 p.m. 
May 30, 1989 - 7 p.m. 

(See calendar of Events section 
for additional information) 

Summary: 

This regulation is proposed by the Chesapeake Bay 
Local Assistance Board in accordance with provisions 
of §§ 10.1-2103 and 10.1-2107 of the Code of Virginia. 
The proposed regulation is divided into six parts 
dealing with (i) introductory matters, (ii) local 
government requirements, (iii) Chesapeake Bay 
Preservation Area criteria, (iv) land use and 
development performance criteria, (v) implementation, 
assistance, and determination of consistency, and (vi) 
enforcement. 

Part I, "Introduction," establishes the purpose, 
authority, and applicability for the regulation and 
defines terms. 

Part II, "Local Government Programs, " sets forth the 
objectives of local programs that implement the 
regulations and lists the elements that must be 
included in local programs. 

Part III, "Chesapeake Bay Preservation Area 
Designation Criteria," includes the first set of criteria 
required by the Code. These criteria describe the 
characteristics and objectives of Chesapeake Bay 
Preservation Areas and list the land types that must 
be included or considered for inclusion in preservation 
areas. Chesapeake Bay Preservation Areas are 
proposed to be subdivided into the more sensitive 
lands adjacent to the shoreline, called Resource 
Protection Areas, and less sensitive upland areas 

Vol. 5, Issue 15 

called Resource Management Areas. 

Part IV, "Land Use and Development Performance 
Criteria," includes the second set of criteria reii_..Uiu.·r"'"'ed..._ __ _ 

--by the Code, called performance criteria. The 
performance criteria are subdivided into two groups: 
(i) general criteria that apply in all Chesapeake Bay 
Preservation Areas, and (ii) additional or more 
stringent criteria that apply only in the Resource 
Protection exceptions to the performance criteria. 

Part V, "Implementation, Assistance, and 
Determination of Consistency," provides guidance in 
the orderly and timely development of local programs 
and criteria by which local program consistency will 
be determined. This part is subdivided into the 
following components: 

a. First year requirements covering the mapping 
and designation of Chesapeake Bay Preservation 
Areas and the employment of the performance 
criteria; 

b. Second year program elements, including (i) 
necessary changes in local zoning and subdivision 
ordinances and comprehensive plans, (ii) 
implementation of a local process to review 
development proposals in preservation areas for 
compliance with the Act and regulations, (iii) 
conditions under which water quality impact 
assessments will be required for proposal 
developments, and (iv) review by the board of 
completed local programs for consistency and, upon 
request, board certification of local programs. 

Part VI, "Enforcement," establishes informal and 
formal administrative procedures to secure 
compliance, ending with referral to the Attorney 
General's office for legal proceedings. 

VR 17 3-02-00. Chesapeake Bay Preservation Area 
Designation and Management Regulations. 

PART I. 
INTRODUCTION. 

§ 1.1. Application. 

The board is charged with the development of 
regulations including criteria that will provide for the 
protection of water quality and conservation of habitat 
dependent on water quality in Chesapeake Bay 
Preservation Areas, and that also will accommodate 
economic development. Ail counties, cities, and towns in 
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Proposed Regulations 

Tidewater Virginia shall comply with these regulations. 
Other local governments not in Tidewater Virginia are 
encouraged to use the criteria, and to conform their 
ordinances as provided in these regulations to protect the 
quality of state waters in accordance with § 10.1-2110 of 
the Code of Virginia. 

§ 1.2. Authority for regulations. 

These regulations are issued under the authority of §§ 
10.1-2103 and 10.1-2107 of Chapter 21 of Title 10.1 of the 
Code of Virginia (the Chesapeake Bay Preservation Act, 
hereinafter "the Act"). 

§ 1.3. Purpose of regulations. 

These regulations establish the criteria that counties, 
cities, and towns (hereinafter "local governments") must 
use to determine the extent of the Chesapeake Bay 
Preservation Areas within their jurisdictions. They establish 
criteria for use by local governments in granting, denying, 
or modifying requests to rezone, subdivide, or to use and 
develop land in Chesapeake Bay Preservation Areas. They 
identify the requirements for changes which local 
governments must incorporate into their comprehensive 
plans, zoning ordinances, and subdivision ordinances to 
protect the quality of state waters pursuant to §§ 10.1-2109 
and 10.1-2111 of the Act. 

§ 1.4. Definitions. 

The following words and terms used in these regulations 
have the following meanings, unless the context clearly 
indicates otherwise. In addition, some terms not defined 
herein are defined in § 10.1-2101 of the Act. 

"Act" means the Chesapeake Bay Preservation Act found 
in Chapter 21 (§ 10.1-2100 et seq.) of Title 10.1 of the 
Code of Virginia. 

"Board" means the Chesapeake Bay Local Assistance 
Board. 

"Buffer zone" means an area of natural or established 
vegetation managed to protect aquatic, wetland, shoreline 
and other habitat dependent on water quality from 
significant degradation due to man-made disturbances. 

"Chesapeake Bay Preservation Area" means any land 
designated pursuant to Part III of these regulations and § 
I 0.1-2107 of the Act. A Chesapeake Bay Preservation Area 
shall not consist of a Resource Protection Area and a 
Resource Management Area. 

"Department" means the Chesapeake Bay Local 
Assistance Department. 

"Development" means the construction, redevelopment 
or substantial alteration of residential, commercial, 
industrial, institutional, recreation, transportation, or utility 
facilities or structures. 

"Director" means the Executive Director of the 
Chesapeake Bay Local Assistance Department. 

"Floodplain" means an area that would be inundated as 
a result of a storm event of a I 00-year return interval. 

"Highly erodible soils" means soils with an erodibility 
(K) value greater than .35 of all soils on slopes with a 
gradient exceeding 15%, as identified in local Soil Surveys 
published by the U.S. Department of Agriculture-Soil 
Conservation Service, where such surveys exist. 

"Highly permeable soils" means soils with a high 
potential for transmission of pollutants into groundwater, as 
identified in the soils information section of the Field 
Office Technical Guides published by the U.S. Department 
of Agriculture-Soil Conservation Service. 

"Local governments" means counties, cities, and towns. 
These regulations apply to local governments in Tidewater 
Virginia, as defined in § 10.1-2101 of the Act, but the 
provisions of these regulations may be used by other local 
governments. 

"Local program" means the measures by which a local 
government complies with the Act and regulations. 

"Nontidal wetlands" means those wetlands other than 
tidal wetlands that are inundated or saturated by surface 
or ground water at a frequency and duration sufficient to 
support, and that under normal circumstances do support a 
prevalence of vegetation typically adapted for life in 
saturated soil conditions, as defined by the U.S. 
Environmental Protection agency pursuant to § 404 of the 
federal Clean Water Act as amended, in 33 C.F.R. 328.3b, 
dated November 13, 1986. 

"Redevelopment" means the process of developing land 
that is or has been developed. 

"Redevelopment Management Area" means that 
component of the Chesapeake Bay Preservation Area that 
is not classified as the Resource Protection Area. 

"Resource Protection Area" means that component of 
the Chesapeake Bay Preservation Area comprised of 
sensitive lands at or near the shoreline that have an 
intrinsic water quality value due to the ecological and 
biological processes they perform or are sensitive to 
impacts which may result in significant degradation to the 
quality of state waters and loss of aquatic habitat 

"Subdivision" means the division of a parcel of land into 
three or more lots or parcels of less than five acres each 
for the purpose of transfer of ownership or building 
development, or, if a new street is involved in such 
division, any division of a parcel of land. The term 
includes resubdivision. 

"Tidal shoreline" means land contiguous to a tidal body 
of water to an elevation one and one-half times the local 
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tide range above the mean low water level. 

"Tidal wetlands" means vegetated and nonvegetated 
wetlands as defined in § 62.1-13.2 of the Code of Virginia. 

"Tidewater Virginia" means those jurisdictions named in 
§ 10.1-2101 of the Act. 

"Tributary stream" means any perennial stream that is 
so depicted on the most recent U.S. Geological Survey 
7-1/2 minute topographic quadrangle map (scale 1:24,000). 

Proposed Regulations 

A. A zoning map designating Chesapeake Bay 
Preservation Areas. 

B. Performance criteria applying in Chesapeake Bay 
Preservation Areas at least as stringent as those provided 
in Part IV. 

C. A comprehensive plan or revision that incorporates 
the protection of Chesapeake Bay Preservation Areas and 
of the quality of state waters. 

-------- ------------ft. A zoning ord1n~eor rev1sfon thac(i)incorporares-
"Use" means activity on the land other than measures to protect the quality of state waters in 

development, including, but not limited to agriculture, Chesapeake Bay Preservation Areas, (ii) requires 
horticulture, silviculture, and recreation. compliance with all criteria set forth in Part IV, and (iii) 

"Water-dependent facility" means a development of land 
that cannot exist outside of the Resource Protection Area 
and must be located on the shoreline by reason of the 
intrinsic nature of its operation. These facilities include, 
but are not limited to (i) ports; (ii) the intake and outfall 
structures of power plants, water treatment plants, sewage 
treatment plants, and storm sewers; (iii) marinas and 
other boat docking structures; (iv) beaches and other 
public water-oriented recreation areas, and (v) fisheries or 
other marine resources facilities. 

§ 1.5. Local government discretion. 

These regulations represent minimum criteria to be used 
by localities. 

PART II. 
LOCAL GOVERNMENT PROGRAMS. 

§ 2.1. Local program development. 

Local governments shall develop measures (hereinafter 
called "local programs") necessary to comply with the Act 
and regulations. Counties and towns are encouraged to 
cooperate in the development of their local programs. In 
conjunction with other state water quality programs, local 
programs shall encourage and promote: (i) protection of 
existing high quality state waters and restoration of all 
reasonable public uses and will support the propagation 
and growth of all aquatic life, including game fish, which 
might reasonably be expected to inhabit them; (li) 
safeguarding the clean waters of the Commonwealth from 
pollution; (iii) prevention of any increase in pollution; (iv) 
reduction of existing pollution; and (v) promotion of water 
resource conservation in order to provide for the health, 
safety and welfare of the present and future citizens of 
the Commonwealth. 

§ 2.2. Elements of program. 

Local programs shall contain the elements listed below. 
Elements A and B shall be adopted concurrently 12 
months after the effective date of these regulations. 
Elements C through G may be in place within 24 months 
after the effective date. 

Vol. 5, Issue 15 

requires a plan of development prior to the issuance of a 
building permit to assure that use and development of 
land in Chesapeake Bay Preservation Areas are 
accomplished in a manner that protects the quality of 
state waters. 

E. A subdivision ordinance or reVJswn that (i) 
incorporates measures to protect the quality of state 
waters in Chesapeake Bay Preservation Areas, and (ii) 
assures that all subdivisions in Chesapeake Bay 
Preservation Areas comply with the criteria set forth in 
Part IV. 

F. An erosion and sediment control ordinance or 
revision that requires compliance with the criteria in Part 
IV. 

G. A building permit process or rev1swn that requires 
compliance with the criteria set forth in Part IV. 

PART III. 
CHESAPEAKE BAY PRESERVATION AREA 

DESIGNATION CRITERIA. 

§ 3.1. Purpose. 

The criteria in this part provide direction for local 
government designation of the ecological and geographic 
extent of Chesapeake Bay Preservation Areas. Chesapeake 
Bay Preservation Areas are divided into Resource 
Protection Areas and Resource Management Areas that are 
subject to the criteria in Part IV and the requirements in 
Part V. 

§ 3.2. Resource Protection Areas. 

A. Resource Protection Areas shall consist of sensitive 
lands at or near the shoreline that have an intrinsic water 
quality value due to the ecological and biological processes 
they perform and are sensitive to impacts which may 
cause significant degradation to the quality of state waters 
or loss of aquatic habitat. 

B. As a minimum, the Resource Protection Area shall 
include: 
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Proposed Regulations 

1. Tidal wetlands; 

2. Nontidal wetlands hydrologically connected by 
surface flow and contiguous to tidal wetlands or 
tributary streams; 

3. Tidal shorelines; 

4. Such other lands as might qualify under the 
provisions of subsection A of § 2.2 of this part that 
local governments deem necessary to protect the 
quality of state waters. 

5. A vegetated buffer zone located adjacent to and 
landward of the components listed in subdivisions 1 
through 4 above, and along both sides of any tributary 
stream. 

a. The purpose of the buffer zone is to (i) provide 
for the removal or reduction of sediments, nutrients, 
and potentially harmful or toxic substances in runoff 
entering the Bay and its tributaries; (ii) minimize 
the adverse effects of human activities on wetlands, 
shorelines, state waters, aquatic resources, and 
habitat dependent on water quality; and (iii) 
maintain the natural environment of streams. 

b. The width of the buffer zone shall be (i) 100 feet 
landward of all other components of Resource 
Protection Areas contiguous to tidal waters, or (ii) 
50 feet landward of all other components of 
Resource Protection Areas contiguous to nontidal 
waters. 

§ 3.3. Resource Management Areas. 

A. Resource Management Areas shall include land types 
that, if improperly used or developed, have a potential for 
causing significant water quality degradation or for causing 
a loss of the functional value of the Resource Protection 
Area. 

B. A Resource Management Area shall be provided 
contiguous to the entire inland boundary of the Resource 
Protection Area. The following land categories shall be 
considered tor inclusion in the Resource Management 
Area: 

1. Floodplains; 

2. Highly erodible soils, including steep slopes; 

3. Highly permeable areas or other areas vulnerable 
to groundwater degradation; 

4. Nontidal wetlands not included in the Resource 
Protection Area; 

5. Such other lands as might qualify under the 
provisions of subsection A of § 3.3 of this part that 
local governments deem necessary to prevent nonpoint 

source pollution of state waters. 

C. Resource Management Areas shall encompass a land 
area large enough to provide significant water quality 
protection through the employment of the criteria in Part 
IV and the requirements in Parts II and V. 

PART IV. 
LAND USE AND DEVELOPMENT PERFORMANCE 

CRITERIA. 

§ 4.1. Purpose. 

The purpose of this part is to implement the goals of 
the Act and Part II by establishing criteria to reduce 
nonpoint source poilution loads entering the Bay, its 
tributaries and other state waters, to protect the functional 
integrity of the Resource Protection Area, and to conserve 
water resources. 

These criteria are supplemental to the various planning 
and zoning concepts employed by local governments in 
granting, denying, or modifying requests to rezone, 
subdivide, or to use and develop land in Chesapeake Bay 
Preservation Areas. 

§ 4.2. General performance criteria. 

It must be demonstrated to the satisfaction of local 
governments that any use, development, or redevelopment 
of land in Chesapeake Bay Preservation Areas meets the 
following performance criteria: 

1. No more land shall be disturbed than is necessary 
to provide for the desired use or development. 

2. Natural vegetation shall be preserved to the 
maximum extent possible. 

3. Nonstructural best management practices shall be 
employed rather than structural best management 
practices where either will perform the required 
function. In any case, best management practices 
utilized shall be self-maintaining or regular 
maintenance of their function must be ensured. 

4. All development of land shall be accomplished 
through a plan of development review process 
consistent with § 15.1-491 (h) of the Code of Virginia. 

5. Land development shall minimize impervious cover. 

6. All subdivision lots platted after the effective date 
shall provide sufficient area for the construction of 
the principal structure, accessory structures, access 
road or driveway, and necessary on-site treatment 
facilities outside the Resource Protection Area. 

7. Any land disturbing activity that exceeds an area of 
2,500 square feet (including construction of all single 
family houses, septic tanks and drainfields, but 
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otherwise as defined in § 10.1-560 of the Code of 
Virginia) shall comply with the requirements of the 
local erosion and sediment control ordinance. 

8. On-site sewage treatment systems not requiring a 
State Water Control Board permit shall: 

a. Have inspection and pump-out accomplished at 
least every five years; 
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the same watershed wherever possible. 
Compensation wetlands shall be protected by 
perpetual conservation easements or other method 
of comparable effect. 

c. Silvicultural activities shall implement best 
management practices for wetlands as established by 
the Virginia Department of Forestry. Notice that a 
logging operation is about to commence shall be 
given to appropriate officials of the Virginia 

b. Provide a reserve drainfield site equal to the _ ___ .=D:..:e~p=art:..:::m.:.:e::n:.:.t...:o:.:.f...:R:...:o::r~e=st:.:.ryoL.:____ __________ _ 
--- -area-or-tlrtr"primmyaralntieldsit~Tlie reserve 

drainfield site shall be shown on the plat map and 
building shall be prohibited on the area of the 
reserve drainfield; 

c. Require a minimum vertical separation distance 
between the septic absorption area and the 
seasonally high water table of at least 18 inches at 
all times of the year. 

9. Stormwater management criteria at least as 
stringent as the following apply: 

a. Sheet flows shall be maintained and concentrated 
flows avoided to the maximum extent possible; 

b. For new development, the post-development 
nonpoint source pollution runoff load shall not 
exceed the predev.elopment load based upon average 
land cover conditions; 

c. Redevelopment shall result in a 10% reduction of 
nonpoint source pollution in runoff compared to the 
existing runoff load from the site. 

10. Agricultural lands shall have a soil and water 
conservation plan approved by the local Soil and 
Water Conservation District by January 1, 1995. 

11. Where nontidal wetlands exist on the site, the 
following criteria apply: 

a. Disturbance of nontidal wetlands or alteration of 
their biological function or character shall be 
avoided. Man-made nontidal bodies of water, 
including farm and stock ponds, irrigation ditches, 
drainage ditches and stormwater management best 
management practices other than created wetlands, 
are not considered wetlands by these regulations. 
However, man-made vegetated wetlands created as 
water quality best management practices or for 
purposes of compensation shall be considered 
equivalent to natural wetlands. 

b. Except as provided in subsection B of § 4.3 of 
this part, if disturbance or alteration of nontidal 
wetlands cannot be completely avoided and exceeds 
an area of 10,000 square feet, the disturbed or 
altered area shall be replaced by at least an equal 
area of compensation wetlands on the site or within 
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d. Local governments shall require evidence of all 
nontidal wetlands permits required by law prior to 
authorizing grading or other on-site activities to 
begin. 

§ 4.3. Performance criteria for Resource Protection Areas. 

The following criteria shall apply specifically within 
Resource Protection Areas and supplement the general 
performance criteria in § 4.2 of this part. 

A. Allowable development. 

A water quality impact assessment shall be required for 
any proposed development in accordance with Part V. 
Land development may be allowed only if it (i) is water 
dependent or (ii) constitutes redevelopment. 

1. A new or expanded water-dependent facility may be 
allowed provided that: 

a. It does not conflict with the comprehensive plan; 

b. It complies with the performance criteria set 
forth in this part; 

c. Any nonwater-dependent component is located 
outside of Resource Protection Areas; 

d. Marina and community boat mooring locations 
conform to criteria established by the Virginia 
Marine Resources Commission; 

e. Access will be provided with the minimum 
disturbance necessary. Where possible, a single point 
of access will be provided. 

2. Redevelopment shall conform to all applicable 
criteria in this part. 

B. Nontidal wetlands. 

Subject to the additional criteria in § 4.2 of this part, 
any disturbed or altered area of nontidal wetlands shall be 
replaced by compensation nontidal wetlands of at least 
twice the area of the wetlands disturbed or altered. 

C. Buffer zone requirements. 
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In order to satisfy the buffer zone requirements, 
appropriate vegetation shall be established where it does 
not exist naturally. Otherwise, the following performance 
criteria shall apply: 

1. Natural vegetation shall be preserved to the 
maximum extent possible, with the following exception: 

a. For shoreline erosion control projects, trees and 
woody vegetation may be removed, necessary 
control structures built, and appropriate vegetation 
established to protect or stabilize the shoreline in 
accordance with the best available technical advice 
and applicable permit conditions or requirements; 

b. In order to maintain the functional value of the 
buffer zone, vegetation may be removed only to 
provide for reasonable sight lines, access path, and 
general woodlot management. 

2. When the application of the buffer zone would 
result in the loss of a buildable area on a lot or 
parcel recorded prior to the effective date, 
modifications to the width of the buffer zone may be 
allowed in accordance with the following criteria: 

a. Modifications to the buffer zone sha/1 be the 
minimum necessary to achieve a reasonable 
buildable area for a principal structure and 
necessary utilities; 

b. Where possible, an area equal to the area 
encroaching the buffer zone shall be estimated 
elsewhere on the Jot or parcel in a way to 
maximize water quality protection; 

c. In no case shall the reduced portion of the buffer 
zone be less than 50 feet in width. 

3. In agricultural lands: 

a. Where a naturally vegetated buffer zone up to 
the width required in Part III exists, it shall be 
maintained; 

b. Existing agricultural activities in the buffer zone 
area shall maintain, as a m1mmum best 
management practice, a 25-foot wide vegetated filter 
strip measured landward from the mean high water 
level of tidal waters or tributary streams, or from 
the landward edge of any wetlands. The filter strip 
is not required for agricultural drainage ditches if 
the adjustment agricultural land has in place best 
management practices in accordance with a 
conservation plan approved by the local Soil and 
Water Conservation District; 

c. The filter strip shall be composed of either trees 
with a dense ground cover, a thick sod of grass, or 
an appropriate legume cover and shall be managed 
to prevent concentrated flows of surface water from 

breaching the strip and noxious weeds (such as 
Johnson grass, kudzu, and multiflora rose) from 
invading the strip; 

d. The filter strip shall be maintained until the 
landowner has implemented a program of Best 
Management Practices that improve water quality in 
accordance with a conservation plan approved by 
the local Soil and Water Conservation District, 
provided that the portion of the conservation plan 
being implemented for the Resource Protection Area 
achieves water quality protection at least the 
equivalent of that provided by the filter strip. 

4. Silvicultural activities shall maintain, as a minimum 
best management practice, a streamside management 
zone extending the full width of the buffer zone 
landward from all other components of Resource 
Protection Areas, in accordance with criteria 
developed by the Virginia Department of Forestry. 

§ 4.4. Incorporation into local programs. 

Local governments shall incorporate the criteria in this 
part, or provisions at least the equivalent thereof, into 
their comprehensive plans, zoning ordinances, subdivision 
ordinances, and such other police and zoning powers as 
may be appropriate, in accordance with §§ 10.1-2111 and 
10.1-2108 of the Act and Pari V of these regulations. The 
criteria may be employed in conjunction with other 
planning and zoning concepts to protect the quality of state 
waters. 

§ 4.5. Exceptions to the criteria. 

Exceptions to the requirements of these regulations may 
be granted if: (i) strict application of the criteria will 
result in undue hardship unique to the particular situation 
of the applicant and (ii) granting the exception will not 
result in an increase of nonpoint source pollution over 
what would have resulted if the criteria had been applied. 

A. Exceptions to the criteria shall be the minimum 
necessary to afford relief. 

B. Reasonable and appropriate conditions upon any 
exception granted shall be imposed as necessary so that 
the purpose and intent of the Act is preserved. 

PART V. 
IMPLEMENTATION, ASSISTANCE, AND 

DETERMINATION OF CONSISTENCY. 

§ 5.1. Purpose. 

The purpose of this part is to assist local governments 
in the timely preparation of local programs to implement 
the Act, and to establish guidelines for determining local 
program consistency with the Act. 

§ 5.2. Schedule of program adoption. 
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To ensure timely achievement of the requirements of 
the Act and timely receipt of assistance, local governments 
should adhere to the following schedule for the completion 
of program elements and their submission to the board for 
its information. The following schedule should be inititated 
and completed after the effective date of these regulations: 

1. First year schedule. 

a. Work plan within two months. 

b-. - Proposed program-for- the designation --of

Chesapeake Bay Prevention Areas and adoption of 
performance criteria within six months. 

c. Public hearings to designate Chesapeake Bay 
Preservation Areas and adopt performance criteria 
at the earliest possible date. 

d. Work plan for second program year within nine 
montits. 

e. Local designation of Chesapeake Bay Preservation 
Areas and adoption of performance criteria must 
occur within 12 calendar months. 

2. Second year schedule. 

a. Proposed program for full implementation of the 
Act and regulations within 20 months. 

b. Local adoption of complete local program within 
24 months. 

§ 5.3. First year program elements. 

A. The board will establish liaison with each local 
government to assist that local government in developing 
and implementing its local program in obtaining technical 
and financial assistance, and in complying with the Act 
and regulations. 

B. Program work plan. 

Local governments should provide the board with a 
tentative work plan for accomplishing their program which 
should include: 

1. Identification and description of elements of the 
local program; 

2. Identification of specific tasks necessary to achieve 
each program element and the responsible department 
or agency to perform each task; 

3. Maps and resources to be used to designate 
Chesapeake Bay Preservation Areas; 

4. Tentative dates for completion of program elements; 

5. Anticipated needs for technical and financial 
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assistance for specified program elements. 

C. Planning district comments. 

Local governments are encouraged to enlist the 
assistance and comments of regional planning district 
agencies early in the development of their local programs. 
Any comments from the regional planning district agency 
should be taken into consideration prior to completion and 
submission of a work plan. 

IJ:- Pre1imin;nyTeviewoy theo"'oa ... r""d'. -------- --

The board will review a work plan within 30 days. If it 
appears consistent with the Act, the board will schedule a 
conference with the local government to determine what 
technical and financial assistance may be needed and can 
be supplied to accomplish the work plan. If not, the board 
will notify the local government and recommend specific 
changes. 

E. Designation of Chesapeake Bay Preservation Areas. 

Local governments shall designate Chesapeake Bay 
Preservation Areas within 12 months after the effective 
date of these regulations. To assure timely adoption, they 
should prepare a proposed designation program and submit 
it to the board. The program should: 

1. Inventory and analyze wetlands, nontidal wetlands, 
tidal shorelines, tributary streams, flood plains, highly 
erodible soils including steep slopes, highly permeable 
areas, and other sensitive environmental resources as 
necessary to comply with Part III. 

2. Determine, based upon the inventory and analysis, 
the extent of Chesapeake Bay Preservation Areas 
within its jurisdiction. 

3. Prepare a map delineating Chesapeake Bay 
Preservation Areas. 

4. Prepare amendments to local ordinances which 
incorporate the performance criteria of Part IV or the 
model ordinance prepared by the board. 

F. Review by the board. 

The board will review a proposed designation program 
within 60 days. If it is consistent with the Act, the board 
will schedule a conference with the local government to 
determine what additional technical and financial 
assistance may be needed and can be supplied to 
accomplish the proposed program. If not, the board will 
notify the local government and recommend specific 
changes. 

G. Adoption of first year program. 

As soon as possible after being advised of program 
consistency, local governments shall hold a public hearing, 
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designate Chesapeake Bay Preservation Areas as an 
am' 'ent to the local zoning map, and adopt the 
perwrmance criteria. Copies of the adopted program 
documents and subsequent changes thereto, shall be 
provided to the board. 

§ 5. 4. Second year program elements. 

A. Work plan. 

Within nine months after the effective date, local 
governmeats should provide a second year work plan to 
the board. 

B. Preliminary review by the board. 

The board will review the work plan within 30 days. If 
it is consistent with the Act, the board will schedule a 
conference with the local government to determine what 
technical and financial assistance may be needed and can 
be supplied to accomplish the work plan. If not, the board 
will notify the local government and recommend specific 
changes. 

C. Preparation and submission of management program. 

Within 20 months after the effective date, local 
governments should submit to the board completed local 
program documents, including any revisions to 
comprehensive plans, zoning ordinances, subdivision 
changes, and other local authorities necessary to 
implement the Act. Prior to adoption, local governments 
may submit any proposed revisions to the board for 
comments. Guidelines are provided below for local 
government use in preparing local programs and the 
board's use in determining local program consistency. 

1. Comprehensive plans. Local governments shall 
review and revise their comprehensive plans, as 
necessary, for compliance with § 10.1-2109 of the Act. 
As a minimum, the comprehensive plan or plan 
component should consist of the following basic 
elements: (i) a summary of data collection and 
analysis; (ii) a policy discussion; (iii) a land use plan 
map; (iv) implementing measures, including specific 
objectives and a time frame for accomplishment. 

a. Local governments should establish an 
information base from which to make policy choices 
about future land use and development that will 
protect the quality of state waters. This element of 
the plan should be based upon the following: 

(1) Inventories and analyses used to designate 
Chesapeake Bay Preservation Areas; 

(2) Other marine resources and marine habitat; 

(3) Shoreline erosion problems and location of 
erosion control structures; 

( 4) Conflicts between existing and proposed land 
uses and water quality; 

(5) A map or map series, accurately representing 
the above information. 

b. As part of the comprehensive plan, local 
governments should clearly indicate local policy on 
land use issues relative to water quality protection. 
Local governments should ensure consistency among 
the policies developed. 

(1) Local governments should discuss each 
component of Chesapeake Bay Preservation Areas in 
relation to the types of land uses considered 
appropriate and the reasons for including each type 
of land use. 

(2) As a minimum, local governments should 
prepare policy statements for inclusion in the plan 
on the following issues: 

(a) Physical constraints to development, including 
soil limitations, with an explicit discussion of soil 
suitability for septic tank use; 

(b) Protection of potable water supply, including 
groundwater resources; 

(c) Relationship of land use to commercial and 
recreational fisheries, including nursery and habitat 
areas; 

(d) Appropriate density for docks and piers; 

(e) Public and private access to waterfront areas 
and effect on water qaulity; 

(f) Existing pollution sources; 

(g) Potential water quality improvement through the 
redevelopment of intensely developed areas. 

(3) For each of the policy issues listed above, the 
plan should contain a discussion of the scope and 
importance of the issue, alternative policies 
considered, the policy adopted by the local 
government for that issue, and a description of how 
the local policy will be implemented. 

( 4) Within the policy discussion, local governments 
should address consistency between the plan and all 
adopted land use, public services, land use value 
taxation ordinances and policies, and capital 
improvement plans and budgets. 

c. Water-dependent facilities. 

(1) Local governments should include in their 
comprehensive plans a plan for water-dependent 
facilities. As a minimum, local governments should 
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consider the following factors in the planning 
process: 

(a) Impact of water-dependent uses on water 
quality; 

(b) Existing wetlands, submerged aquatic plant beds, 
shellfish beds, anadramous fish spawning grounds, 
and other important habitat dependent on water 
quality; 
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Chesapeake Bay Preservation Areas; 

b. Incorporate, either explicitly or by direct 
reference, the performance criteria of Part IV. 

5. Water quality impact assessment. A water quality 
impact assessment shall be required for any proposed 
development within the Resource Protection Area 
consistent with Part IV and for any other development 
in Chesapeake Bay Preservation Areas that may 
warrant such assessment because of the unique 

-{~) Extent and-effects-of any--dredging-required',----.chara7:teristic:rortheSite or intensity of the proposed _ _ _ _ 
including placment of dredged material; use or development. Local governments should notify 

(d) Compatibility of current land uses with water 
quality protection goals. 

(2) Local governments should prepare an analysis of 
the capacity of existing water-dependent facilities 
and future demands. This analysis should address 
mari11as, boat ramps, public docks, shoreline fishing 
areas, and other public access to the waterfront or 
beach. Areas currently zoned for water-dependent 
facilities should also be evaluated. 

(3) Local governments should identify areas suitable 
for water-dependent facilities with respect to other 
comprehensive plan policies and in accordance with 
performance criteria in Part IV. 

2. Zoning ordinances. Local governments shall review 
and revise their zoning ordinances, as necessary, to 
comply with § 10.1·2109 of the Act. The ordinances 
should: 

a. Make provisions for the protection of Chesapeake 
Bay Preservation Areas; 

b. Incorporate either explicitly or by direct 
reference, the performance criteria in Part IV; 

c. Be consistent with the comprehensive plan within 
Chesapeake Bay Preservation Areas. 

3. Plan of development review. Local governments 
shall make provisions as necessary to ensure that any 
development of land within Chesapeake Bay 
Preservation Areas must be accomplished through a 
plan of development procedure pursuant to § 
15.1-491 (h) of the Code of Virginia to ensure 
compliance with the Act and regulations. Any 
exemptions from those review requirements shall be 
established and administered in a manner that ensures 
compliance with these regulations. 

4. Subdivision ordinances. Local governments shall 
review and revise their subdivision ordinances, as 
necessary, to comply with § 10.1-2109 of the Act. The 
ordinances should: 

a. Include language to ensure the integrity of 

Vol. 5, Issue 15 

the board of all development requiring a water quality 
impact assessment. Upon request, the board will 
provide review and comment on any water quality 
impact assessment within 90 days, in accordance with 
advisory state review requirements of § 10.1·2112 of 
the Act. 

D. Review by the board. 

The board will review a proposed management program 
within 90 days. If it is consistent with the Act, the board 
will schedule a conference with the local government to 
determine what additional technical and financial 
assistance may be needed and can be supplied to 
accomplish the long-term aspects of the local program. If 
the program or any part thereof is not consistent, the 
board will notify the local government in writing stating 
the reasons for a determination of inconsistency and 
recommending specific changes. Copies of the adopted 
program documents and subsequent changes thereto, shall 
be provided to the board. 

§ 5.5. Certification of local program. 

Upon request, the board will certify that a local 
program complies with the Act and regulations. 

PART VI. 
ENFORCEMENT. 

§ 6.1 . Applicablity. 

The Act requires that the board ensure that local 
governments comply with the Act and regulations and that 
their comprehensive plans, zoning ordinances, and 
subdivision ordinances are in accordance with the Act. To 
satisfy these requirements, the board has adopted these 
regulations and will monitor each local government's 
compliance with the Act and regulations. 

§ 6.2. Informal proceedings. 

Prior to instituting notice and formal hearing 
proceedings or making a finding of noncompliance, the 
board will attempt through informal administrative 
proceedings to secure local program compliance with the 
Act. 
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§ 6.3. Notice and formal hearing. 

v,, ~-,en the board formally reviews a local government's 
compliance with the Act and regulations, it shall give the 
local government at least 15 days notice of the time and 
place of its next meeting and of intention to then hear 
evidence on the local government's compliance. Evidence 
will be received from the staff and from the local 
government. 

§ 6.4. Finding of noncompliance. 

Upon a finding of noncompliance, the board will refer 
the matter for legal action. 

DEPARTMENT OF GAME AND INLAND FISHERIES 
(BOARD OF) 

NOTE: The Board of Game and Inland Fisheries is 
exempted from the Administrative Process Act (§ 9-6.14:4 
of the Code of Virginia); however, it is required by § 
9-6.14:22 to publish all proposed and final regulations. 

Title Qj' Regulations: 

VR 325-01. DEFINITIONS AND MISCELLANEOUS. 
VR 325-01-1. Definitions and Miscellaneous. 

VR 325·02. GAME. 
VR 325-02-1. In General. 
VR 325-02-2. Bear. 
VR 325-02-6. Deer. 
VR 325-02-8. Fox. 
VR 325-02-9. Grouse. 
VR 325-02-16. Pheasant. 
VR 325-02-17. Quail. 
VR 325-02-!8. Rabbit. 
VR 325-02-19. Raccoon. 
VR 325-02-21. Squirrel. 
VR 325-02-22. Turkey. 
VR 325-02-25. Firearms. 

VR 325·04. WATERCRAFT. 
VR 325-04·4. Accident and Casually Reporting. 

Statutory Authority: §§ 29.1-501, 29.1-502 and 29.1-701 of 
the Code of Virginia. 

Proposed Effective Date: July 1, 1989 

Public Hearing Date: May 5, 1989 - 9:30 a.m. 
(See Calendar of Events section 
for additional information) 

Public Hearing Notice: 

The Board of Game and Inland Fisheries has ordered 
to be published, pursuant to §§ 29.1-501 and 29.1-502 
of the Code of Virginia, the following proposed new 
and amended board regulations. A public hearing on 
the advisability of adopting, or amending and adopting, 
the proposed regulations, or any part thereof, will be 

held at the Holiday Inn l-64, West End, 6531 West 
Broad Street, Richmond, Virginia, beginning at 9:30 
a.m. on Friday, May 5, 1989, at which time any 
interested citizen present shall be heard. If the board 
is satisfied that the proposed regulations, or any part 
thereof, are advisable, in the form in which published 
or as amended as a result of the public hearing, the 
board may adopt such proposals at that time, acting 
upon the proposals separately or in block. 

Summary: 

Summaries are not provided since, in most instances, 
the summary would be as long or longer than the full 
text. 

VR 325-01. DEFINITIONS AND MISCELLANEOUS. 

VR 325-0l-l. Definitions and ll'liscellaneous. 

§ 10. Prohibited use of vehicles on department-owned 
lands. 

It shall be unlawful on department-owned lands to drive 
through or around gates designed to prevent entry with 
any type of motorized vehicle or to use such vehicles to 
travel anywhere on such lands except on roads open to 
vehicular traffic. Any motor~driven conveyance shall 
conform with all state laws for highway travel; provided, 
that this requirement shall not apply to the operation of 
motor vehicles for administrative purposes by 
department-authorized personnel on department-owned 
lands. 

§ 14. Structures on department-owned lands. 

A. It shall be unlawful to construct, maintain or occupy 
any permanent structure, except by permit, on 
department-owned lands. This provision shall not apply to 
structures, stands or blinds provided by the department. 

B. It shall be unlawful to maintain any temporary 
dwelling on department-owned lands for a period greater 
than 14 consecutive days. Any person constructing or 
occupying any temporary structure shall be responsible for 
complete removal of such structures when vacating the 
site. 

C. It shall be unlawful to construct, maintain or occupy 
any tree stand on department-owned lands; provided, that 
portable tree stands which are not permanently affixed 
may be used. 

VR 325-02. GAII'IE. 

VR 325-02-l. In General. 

§ 3. Recorded wild animal or wild bird calls or sounds 
prohibited in taking game; coyotes and crows excepted. 

It shall be unlawful to take or attempt to take wild 
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animals and wild birds, with the exception of coyotes and 
crows, by the use or aid of recorded wHtl animal or wHtl 
bird calls or sounds or recorded or electrically amplified 
imitation of wHtl animal or wHtl bird calls or sounds; 
provided, that the use of electronic calls for hunting 
coyotes requires the written permission of the landowner; 
and further provided, that the authority granted by this 
section for use of electronic calls for the taking of coyotes 
will expire on June 30, WOO 1991 . 

§ 6. Hunting with dogs or possession of weapons in certain 
locations duri-ng-elosed-seasorr.-

A. National forests and eemmissieft department lands. 

It shall be unlawful to hunt with a dog or gun or have 
in possession a strung bow. or a gun which is not 
unloaded and cased or dismantled, in the national forests 
and on the department-owned lands and on lands managed 
by the department under cooperative agreement except 
during the period when it is lawful to hunt bear, deer, 
grouse, pheasant, quail, rabbit, raccoon, squirrel, turkey, 
waterfowl in all counties west of the Blue Ridge Mountains 
and on National Forest lands east of the Blue Ridge 
Mountains and migratory game birds in all counties east 
of the Blue Ridge Mountains. The provisions of this 
subsection shall not prohibit the establishment and 
operation of archery and shooting ranges on national 
forest lands for the purpose of sighting in rifles and 
general shooting within established and identified range 
boundaries. The use of firearms and bows in such ranges 
during the closed hunting period will be restricted to the 
area within established range boundaries. Such weapons 
shall be required to be unloaded and cased or dismantled 
in all areas other than within the range boundaries. The 
use of firearms or bows during the closed hunting period 
in such ranges shall be restricted to target practice only 
and no birds or animals shall be molested. 

B. Certain counties. 

It shall be unlawful to have either a shotgun or a rifle 
in one's possession when accompanied by a dog in the 
daytime in the fields, forests or waters of the counties of 
Augusta, Clarke, Frederick. Page, Shenandoah and Warren. 
and in counties east of the Blue Ridge Mountains, except 
Patrick, at any time except the periods prescribed by law 
to hunt game birds and animals. 

C. Meaning of "possession" of bow or firearm. 

For the purpose of this section the word "possession" 
shall include having any bow or firearm in one's car or 
conveyance. 

D. It shall be unlawful to hunt, or attempt to bunt, by 
the aid of a dog in a strike cage, or a dog on or outside 
any portion of a vehicle forward of the driver, except 
during the open season for the hunting of bear with dogs. 

§ ll. Hog Island Wildlife Management Area; possession of 
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loaded gun prohibited; exception. 

It shall be unlawful to have in possession at any time 
oo Hte Heg Isl&ftd WileliEe Rehtge a gun which is not 
unloaded and cased or dismantled on that portion of the 
Hog Island Wildlife Management Area bordering on the 
James River and lying north of the Surry Nuclear Power 
Plant, except while hunting deer or waterfowl in 
conformity with a special permit Issued by the department 
~liFSltaRt te ¥R- 32§ 112 96. ~ a . 

g--2"1-:- Useoldeaofalls prohffiited; restncted use of snares. 

It shall be unlawful to trap, or attempt to trap, on land 
any wild bird or wild animal with any deadfall or snare ; 
; provided, hewe'ler. that nonlocking snares with loops no 
more than eight 12 inches in diameter and with the top of 
the snare loop set not to exceed M 12 inches above 
ground level may be used with the written permission of 
the landowner . 

VR 325-02·2. Bear. 

§ 1-2. Open season; Cities of Chesapeake and Suffolk east 
of Dismal Swamp Line. 

Rescind this section in its entirety. 

§ 1-3. Open season; Cities of Suffolk west of Dismal Swamp 
Line. 

Rescind this section in its entirety. 

§ 2. Open season; Russell County and Clinch Mountain and 
Hidden Valley Wildlife Management Area- Areas . 

It shall be lawful to hunt bear from Deeember ~ 
threltgh Deeember H- the first Monday in December and 
for 11 consecutive hunting days following , both dates 
inclusive, in Russell County (south and east of U.S. Route 
19) and on the Clinch Mountain and Hidden Valley 
Wildlife Management Me& Areas . 

§ 3. Continuous closed season in certain counties and 
cities eBtl areas . 

It shall be unlawful to hunt bear at any time in the 
counties of Accomack, Amelia, Appomattox, Brunswick, 
Buchanan, Buckingham, Campbell, Caroline, Carroll, 
Charles City, Charlotte, Chesterfield, Clarke, Culpeper, 
Cumberland, Dickenson, Dinwiddie, Essex, Fairfax, 
Fauquier, Floyd, Fluvanna, Franklin, Frederick, Gloucester, 
Goochland, Grayson, Greensville, Halifax, Hanover, 
Henrico, Henry, Isle of Wight, James City, King and 
Queen, King George, King William, Lancaster, Lee, 
Loudoun, Louisa, Lunenburg, Mathews. Mecklenburg, 
Middlesex. Montgomery (South of U.S. Route I-81), New 
Kent, Northampton, Northumberland, Nottoway, Orange, 
Patrick, Pittsylvania, Powhatan, Prince Edward, Prince 
George, Prince William, Pulaski (South of U.S. Route I-81), 
Richmond, Roanoke (South of U.S. Route I-81), Russell 
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(North and West of U.S. Route 19), Scott, Smyth (South of 
U.S Route I-81), Southampton, Spotsylvania, Stafford, 
Surry, Sussex, Tazewell (North of U.S. Route 19), 
Washington (South of U.S. Route I-81 and West of U.S. 
Route 19, Westmoreland, Wise, Wythe (South of U.S. Route 
I-81) and York; and in the Cities of Hampton, Newport 
News, Norfolk and Virginia Beach ; aftd 6ft !he Hl<ltleft 
¥alley Wildlife Management Area . 

VR 325-02-6. Deer. 

§ 2. Ope!> season; Counties west of Blue Ridge Mountains 
and certain counties or parts thereof east of Blue Ridge 
Mountains. 

It shall be lawful to hunt deer on the third Monday in 
November and for 11 consecutive hunting days following 
in the counties west of the Blue Ridge Mountains (except 
on the Radford Army Ammunition Plant in Pulaski 
County), and in the counties of Amherst (west of U.S. 
Route 29), Bedford, Campbell (west of Norfolk Southern 
Railroad), Franklin, Henry, Nelson (west of Route 151), 
Patrick and Pittsylvania (west of Norfolk Southern 
Railroad); and on the LeeS';ille Chester F. Phelps Wildlife 
Management Area. 

§ 2-1. Open season; Cities of Virginia Beach, Chesapeake 
and Suffolk east of Dismal Swamp Line. 

Rescind this section in its entirety. 

§ 2-3. Open season; Back Bay National Wildlife Refuge and 
False cape State Park. 

It shall be lawful to hunt deer on the Back Bay 
National Wildlife Refuge and on False cape State Park 
from October I through October 31. 

§ 3. Open season; Hog Island Wildlife Management Area. 

Rescind this section in its entirety. 

§ 5. Muzzle-loading gun hunting. 

A. Season. 

Except as otherwise specifically provided by the sections 
appearing in this regulation, it shall be lawful to hunt deer 
with primitive weapons (muzzle-loading guns) from the 
third Monday in December through the first Saturday in 
January, both dates inclusive, in all counties west of the 
Blue Ridge Mountains, and in the counties of Amherst 
(west of U.S. Route 29), Bedford, Campbell (west of 
Norfolk Southern Railroad), Franklin, Henry, Nelson (west 
of Route 151), Patrick and Pittsylvania (west of Norfolk 
Southern Railroad). 

B. What deer may be taken; deer counted toward 
seasonal bag limit. 

Only deer with antlers visible above the hair may be 

taken with a muzzle-loading gun during a special 
muzzle-loading season, and any deer taken during such 
special season shall apply toward the seasonal bag limit 
for deer in said county or area open to fall deer hunting; 
provided, that deer of either sex may be taken on the last 
three six days of a special muzzle-loading season in 
counties permitting either sex deer hunting during the 
general firearms deer season. 

C. Muzzle-loading gun defined. 

A muzzle-loading gun for the purpose of this section 
means a single shot flintlock or side leelt percussion 
weapon, 45 caliber or larger, firing a single projectile 
loaded from the muzzle of the weapon and propelled by at 
least 50 grains of black powder. If telescopic sights are 
used, such weapon shall not be deemed to be a 
muzzle-loading gun. 

D. Unlawful to have other firearms in possession. 

It shall be unlawful to have in immediate possession any 
other firearm while hunting with a muzzle-loading gun in a 
special muzzle-loading season. 

§ 7. Bag limit; One a day, two a license year, either sex 
last two days in certain counties and areas. 

The bag limit for deer shall be one a day, two a license 
year, either sex last two hunting days only, in the Counties 
of Alleghany, Augusta, Bath, Bland, BatetaeF!, Carroll, 
Giaflre; tmig; Floyd, FredePiek, Giles, Grayson, Highland, 
Montgomery, Page, Pulaski (except on the Radford Army 
Ammunition Plant), Roanoke, Rockbridge, Rockingham, 
Shenandoah, Smyth (except on Clinch Mountain Wildlife 
Management Area) , WaFfe&; and Wythe. 

§ 8. Bag limit; One a day, lw& three a license year, one of 
which must be an anUerless deer, either sex last three 
days, in certain counties and areas. 

The bag limit for deer shall be one a day, lw& " three 
per license year, one of which must be an anUerless deer, 
either sex on the last three hunting days only, in the 
counties of Amherst, Botetourt, Buckingham (except on 
Buckingham-Appomattox State Forest), Campbell, Clarke, 
Craig, Cumberland (except on the Cumberland State 
Forest), Fluvanna, Franklin (except on Philpott Reservoir), 
Frederick, Goochland, Hanover, Henrico, Henry (except on 
Fairystone Wildlife Management Area and Philpott 
Reservoir), Louisa, Mathews, Middlesex, Nelson, Patrick 
(except on Fairystone Park, Fairystone Wildlife 
Management Area and Philpott Reservoir) ....a , 
Spotsylvania and Warren ; and on Fort A.P. Hill ( 
naaimpaet training areas) aftd Feff Pieket! , and on the 
Powhatan, G. Richard Tompson , Leesville and White Oak 
Mountain Wildlife Management Areas. 

§ 9. Bag limit; One a day, two a license year, either sex 
last 12 days, in certain counties and areas. 
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Rescind this section in its entirety. 

§ 10. Bag limit; One a day, three a license year, either 
sex, one of which must be an antlerless deer, in certain 
counties , eities and areas. 

Proposed Regulations 

Pittsylvania ( east ef Nerfelk Settthera Reilread, except on 
White Oak Mountain Wildlife Management Area). 
Powhatan (except on Powhatan Wildlife Management 
Area), Prince Edward (except on Prince Edward State 
Forest), 8Bil Prince George (except on Fort Lee), Prince 
Wi11iam (except on Harry Diamond Laboratory and 

The bag limit for deer shall be one a day, three a Quantico Marine Reservation), Stafford (except on 
license year, either sex, one of which must be an Quantico Marine Reservation) and York (except on Camp 
antlerless deer, in the County of Fairfax, and on Back Bay Peary, Cheatham Annex and Naval Weapons Station); and 
National Wildlife Refuge, Caledon Natural Area, Camp in the Cities of Chesapeake (except on Dismal Swamp 
Peary, Cheatham Annex, Chincoteague National Wildlife National Wildlife Refuge and on the Northwest Naval 

--Refuge,Dahlgren NaYarSurface-Weapeas Warfare Center;- Security Gi'lm]J), Hampton(except on Langley Air Force ----
Dam Neck Amphibious Training Base, Dismal Swamp Base), Newport News (except on Fort Eustis) and Virginia 
National Wildlife Refuge, Eastern Shore of Virginia Beach (except on Back Bay National Wildlife Refuge, Dam 
National Wildlife Refuge, False Cape State Park, Neck Amphibious Training Base and False Cape State 
Fisherman's Island National Wildlife Refuge, Fort Belvoir, Park). 
Fort Eustis, Fort Lee, Fort Pickett, Harry Diamond 
Laboratory, Langley Air Force Base, Northwest Naval 
Security Group, Presquile National Wildlife Refuge, 
Quantico Marine Corps Reservation, Radford Army 
Ammunition Plant, tile ttty ef SttHeHt ~ west ef tile 
Bismal ~ Yfte), Sky Meadows State Park, York River 
State Park and Yorktown Naval Weapons Station. 

§ 11. Bag limit; One a day, tvffl three a license year, one 
of which must be an anUerless deer, either sex last day, 
in certain counties and areas. 

The bag limit for deer shall be one a day and tvffl three 
a license year, one of which must be an anterless deer, 
either sex the last hunting day only, in the Counties of 
Appomattox, Chesterfield, Greene ; and Madison , Mathe¥o'S 
8ftd Middlesex ; and on the Buckingham-Appomattox State 
Forest, €ftestef' F= Pheijls Wildlife Maoagemeat Aree;
Chickahominy Wildlife Management Area, Cumberland 
State Forest, Fairystone Wildlife Management Area, 
Fairystone State Park, Philpott Reservoir and Prince 
Edward State Forest. 

§ 12. Bag limit; One a day, two a license year, either sex 
last six days, in certain counties, cities and areas. 

Rescind this section in its entirety. 

§ 13. Bag limit; One a day, three a license year, one of 
which must be an antlerless deer, either sex last six days, 
in certain counties. 

The bag limit for deer shall be one a day, three a 
license year, one of which must be an anterless deer, 
either sex last six days, in the Counties of Accomack 
(except on Chincoteague National Wildlife Refuge), 
Albemarle, Amelia, Bedford, Brunswick (except on Fort 
Pickett), Caroline, Charles City (except on Chickahominy 
Wildlife Management Area), Charlotte, Culpeper (except on 
Chester F. Phelps Wildlife Management Area), Dinwiddie 
(except on Fort Pickett), Gloucester, Halifax, James City, 
King William, Lunenburg, Mecklenburg, New Kent, 
Northampton (except Eastern Shore of Virginia National 
Wildlife Refuge and Fisherman's Island National Wildlife 
Refuge) , Nottoway (except on Fort Pickett), Orange, 
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§ 14. Bag limit; One a day, three a license year, one of 
which must be an antlerless deer, either sex last 24 days, 
in certain counties and cities. 

The bag limit for deer shall be one a day, three a 
license year, one of which must be an anterless deer, 
either sex last 24 days, in the counties of Greensville, Isle 
of Wight, Southampton, Surry, Sussex, and in the City of 
Suffolk ( west ef Bismal ~ HBe except on the 
Dismal Swamp National Wildlife Refuge). 

§ 14-1. Bag limit; One a day, three a license year, one of 
which must be an antlerless deer, either sex last 12 days, 
in certain counties and areas . 

The bag limit for deer shall be one a day, three a 
license year, one of which must be an antlerless deer, 
either sex last 12 days, in the counties of Essex, Fauquier 
(except on the G. Richard Thompson and Chester F. 
Phelps Wildlife Management Areas), King and Queen, King 
George, Lancaster, Loudoun, Northumberland, 
Rappahannock, Richmond and Westmoreland , and on Fort 
A.P. Hill (controlled access area) . 

§ 17. Hunting prohibited in certain counties 9f' JMlfl5 
thereef. 

It shall be unlawful to hunt deer at any time in the 
counties of Arlington, Buchanan , and Dickenson 8ftd 
Fairfax tift that seetioo elesea te all htifttiBg) . 

§ 18. Hunting with dogs prohibited in certain counties and 
areas. 

A. Generally. 

It shall be unlawful to hunt deer with dogs in the 
Counties of Amherst (west of U.S. Route 29), Bedford, 
Campbell (west of Norfolk Southern Railroad), Fairfax, 
Franklin, Henry, Loudoun, Nelson (west of Route 151), 
Northampton, Patrick and Pittsylvania (west of Norfolk 
Southern Railroad); and on the Amelia, Chester F. Phelps , 
8ftd Chickahominy, G. Richard Thompson, Pettigrew and 
White Oak Mountain Wildlife Management Areas. 
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B. Special provision for Greene and Madison counties. 

It shall be unlawful to hUnt deer with dogs during the 
first 12 hunting days in the counties of Greene and 
Madison. 

VR 325-02-8. Fox. 

PART 1!. 
HUNTING WITH GUNS. 

§ 2.1-1. Open season; Buchanan County. 

Rescind this section in its entirety. 

§ 2.1-2. Open season; Counties of Scott, Washington and 
Wythe. 

Rescind this section in its entirety. 

PART Ill. 
TRAPPING. 

§ 3.2. Prohibited in certain counties. 

It shall be unlawful to trap foxes in the counties of 
Clarke (except on the G. Richard Thompson Wildlife 
Management Area) , Fauquier (except on the Chester F. 
Phelps and G. Richard Thompson Wildlife Management 
Areas) , Goochland, Lee, Loudoun and Rappahannock. 

VR 325-02-9. Grouse. 

§ 1. Open season. 

Except as otherwise specifically provided in the sections 
appearing in this regulation, it shall be lawful to hunt 
grouse from the first Monday in November through 
January 3l- the second Saturday in February , both dates 
inclusive. 

§ 3. Continuous closed season. 

There shall be continuous closed season for the hunting 
or shooting of grouse in all counties and portions of 
counties lying east of U.S. Route I-95. 

VR 325-02-16. Pheasant. 

§ 1. Open season; Counties east of Blue Ridge Mountains. -

Except as otherwise specifically provided in the sections 
appearing in this regulation, it shall be lawful to hunt 
pheasant in all counties east of the Blue Ridge Mountains 
from the tiHffi second Monday in November through 
January 3l- the second Saturday in February , both dates 
inclusive. 

§ 4. Continuous closed season in certain counties. 

There shall be a continuous closed season for the 

hunting or shooting of pheasant in the counties of 
Lancaster, Northumberland, Richmond and Westmoreland. 

VR 325-02-17. Quail. 

§ 1. Open season ; Generally . 

Except as otherwise specifically provided by the sections 
appearing in this regulation, it shall be lawful to hunt 
quail from the tiHffi first Monday in November through 
January 31, both dates inclusive. 

§ 2. Open season; Counties east of the Blue Ridge 
Mountains generally. 

It shall be lawful to hunt quail in all counties east of 
the Blue Ridge Mountains from the second Monday in 
November through the second Saturday in February, both 
dates inclusive. 

§ 5. Hunting in snow prohibited. 

Rescind this section in its entirety. 

VR 325-02-18. Rabbit. 

§ 6. Continuous closed season for Varying bare. 

There shali be a continuous closed season for the 
hunting, shooting or trapping of Varying (snowshoe) bare 
(Lepus americanus). 

VR 325-02-19. Raccoon. 

PART I. 
CHASING. 

§ 1.1. Open season; Counties east of Blue Ridge Mountains; 
possession of certain devices unlawful. 

Except as otherwise specifically provided in the sections 
appearing in this regulation, it shall be lawful to chase 
raccoon with dogs, without capturing or taking, in all 
counties east of the Blue Ridge Mountains (except on the 
George Washington and Jefferson National Forests) from 
August l through May 3l- March 10 , both dates inclusive. 
lt shall be unlawful to have in immediate possession a 
firearm, bow, axe, saw, or any tree climbing device while 
hunting during this chase season. 

PART II. 
HUNTING AND TRAPPING. 

§ 2.1. Open season for hunting; Counties east of the Blue 
Ridge Mountains. 

Except as otherwise provided by local legislation and 
with the specific exceptions provided in the sections 
appearing in this regulation, it shall be lawful to take 
raccoon by hunting in all counties east of the Blue Ridge 
Mountains from ~levemeer l- October 15 througb March 10, 
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both dates inclusive. 

VR 325-02-21. Squirrel. 

PART I. 
GRAY AND RED SQUIRREL. 

§ 1.3. Season; Certain counties; September 1 through 
September 15 and the first Monday in November through 
January 31. 

Proposed Regulations 

VR 325-02·22. Turkey. 

§ 2. Open season; Certain counties and areas ; First 
Monday in November and for 11 hunting days following . 

It shall be lawful to hunt turkeys on the first Monday in 
November and for eleven consecutive hunting days 
following in the counties of Charles City, Chesterfield, 
GreeBs·;ille Gloucester , Henrico, Isle of Wight, King 
George, Lancaster, MeekleBlrt!rg, Middlesex, New Kent, 
Northumberland, Prince George, Richmond, Surry, Sussex, 

It-sha-l)-.:...be- lawful to- hunt-squiHel from September- ! -westmoreland-and--Y'ork,--and-on-eamp Peary. 
through September 15, both dates inclusive, and from the 
first Monday in November through January 31, both Elate 
dates inclusive, in the counties of Brunswick (except Fort 
Pickett), Dinwiddie (except Fort Pickett) , aBEl Lunenburg 
and Nottoway (except on Fort Pickett) . 

§ 1.5. · Season; Certain counties; September 15 through 
October 14 and the first Monday in November through 
January 31. 

It shall be lawful to bunt squirrel from September 15 
through October 14 and from the first Monday in 
November through January 31, both dates inclusive, in the 
counties of Bedford, Campbell, Charlotte, Halifax and 
Pittsylvania. 

§ 1.6. Season; Certain counties; October 1 through October 
14 and the first Monday in November through January 31. 

It shall be lawful to hunt squirrel from October 1 
through 14, both dates inclusive, and from the first 
Monday in November through January 31, both dates 
inclusive, in the counties of Accomack, Alleghany, 
Amherst, Augusta, Clarke, Culpeper, Essex, Fairfax ~ 
tftat seetieft elesetl t& aH iluBtiBg) , Fauquier, Frederick, 
Gloucester, Greene, Isle of Wight, King and Queen, King 
George, Lancaster, Loudoun, Louisa, Madison, Mathews, 
Middlesex, Nelson, Northampton, Northumberland, Orange, 
Page, Prince William, Rappahannock, Richmond, 
Rockbridge, Rockingham, Shenandoah, Stafford, Warren 
and Westmoreland; in the City of Suffolk (that portion 
formerly Nansemond County); and within Quantico Marine 
Reservation. 

PART II. 
FOX SQUIRREL. 

§ 2.5. Open season; Certain counties; October 1 through 
October 14 and from the first Monday in November 
through January 31. 

It shall be lawful to hunt fox squirrel from October 1 
through October 14, both dates inclusive, and from the 
first Monday in November through January 31, both dates 
inclusive, in the counties of Alleghany, Augusta, Clarke, 
Fairfax, Fauquier (except on the Chester F. Phelps 
Wildlife Management Area) , Frederick, Loudoun, Page, 
Rappahannock, Rockbridge, Rockingham, Shenandoah and 
Warren. 
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§ 2·1. Open season; Certain counties and areas; First 
Monday in November through Saturday prior to third 
Monday in November and fourth Monday in November 
through first Saturday in January. 

It shall be lawful to hunt turkeys on the first Monday in 
November through the Saturday prior to the third Monday 
in November and from the fourth Monday in November 
through the first Saturday in January, both dates inclusive, 
in the counties of Alleghany, Augusta, Bath, Clarke, 
Frederick, Highland, Page, Rockbridge, Rockingham, 
Shenandoah and Warren. 

§ 3. Open season; Spring season for bearded turkeys. 

It shall be lawful to hunt bearded turkeys only from the 
see6B6 Saturday ift Atlffi tllreugll tfte see6B6 Saturday ift 
Mey Saturday nearest the 15th of April and lor 30 
consecutive hunting days following , both dates inclusive, 
from 1/ 2 hour before sunrise to H &:tJr. 12:00 noon 
prevailing time . Bearded turkeys may be hunted by 
calling. It shall be unlawful to use dogs or organized 
drives for the purpose of hunting. 

§ 4. Continuous closed season in certain counties, cities 
and area. 

There shall be continuous closed turkey season, except 
where a special spring season for bearded turkeys is 
provided for in § 3 of this regulation, in the counties of 
Accomack, Arlington, Buchanan, Dickenson, Gleueester, Isle 
&f Wigllt, James City, Mathews, Northampton and 
Southampton; and in the cities of Chesapeake, Hampton, 
Newport News, Suffolk and Virginia Beach. 

VR 325·02·25. Firearms. 

§ 7. Use of shotguns with rifled ba.rrels. 

Where the use of shotguns with slugs is permitted, 
shotguns with barrels that are partially or entirely rifled 
may be used unless otherwise prohibited by local 
ordinance. 

VR 325-04. WATERCRAFT 

VR 325-04-4. Accident and Casualty Reporting. 
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§ 3. Written casualty or accident reports required; time for 
making. 

A. In addition to the notification required by § 2 of this 
regulation, the operator of a vessel shall submit a written 
casualty or accident report to the department when, as a 
result of an occurrence that involves the vessel or its 
equipment : 

l. A person dies; 

2. A ·person is unable to perform normal or usual 
activities; 

3. Damage to the vessel and other property damage 
totals more than ~ $500 or complete loss of the 
vessel ; or 

4. A person disappears from the vessel under 
circumstances that indicate probable death or injury. 

B. A written report required by this section must be 
made: 

I. Within 48 hours of the occurrence if a person dies 
within 24 hours of the occurrence; 

2. Within 48 hours of the occurrence if a person is 
unable to perform normal or usual activities or 
disappears from a vessel; and 

3. Within l 0 days of the occurrence or death if an 
earlier report is not required by the foregoing 
provisions of this section. 

C. When the operator of a vessel cannot submit the 
report required by this section, the owner shall submit the 
required report. 

DEPARTMENT OF HEALTH (STATE BOARD OF) 

REGISTRAR'S NOTICE: Due to its length, the regulation 
entitled Regulations Governing Licensure of Home Health 
Agencies and Hospices filed by the Department of Health 
is not being published. However, in accordance with § 
9-6.14:22 of the Code of Virginia, a summary is being 
published in lieu of full text. The full text of the 
regulation is available for public inspection at the office of 
the Registrar of Regulations and the Department of 
Health. 

Title Qf Regulation: VR 355-33-02. Regulations Governing 
Licensure of Home Health Agencies and Hospices. 

Statutory Authority: §§ 32.1-162.5 and 32.1-162.12 of the 
Code of Virginia. 

Public Hearing Date: May 23, 1989 - 10 a.m. 
(See Calendar of Events section 
for additional information) 

Summarv: 

These regulations define minimum standards of 
organization and operation required of a licensed 
home health agency and a licensed hospice. In 
addition, the regulations (i) provide guidelines for the 
Commissioner of Health and notice to the home health 
agency and the hospice industry of the standards on 
which licensure shall be dependent, and (ii) assist 
operators in preparation of an application for 
licensure and other reports. In the absence of such 
regulations home health agencies, hospice organizations 
or single service vendors who are not currently 
regulated by the Medicare or Medicaid certification 
programs can operate and could provide less than an 
acceptable standard of care, leaving the consumer 
with no standard against which to measure a 
provider's service. By regulating these activities, the 
Commonwealth intends to promote quality care and 
protect the safety and welfare of sick and terminally 
ill individuals receiving home health and hospice 
services. 

These regulations are based upon nationally accepted 
standards established by various accrediting 
organizations, by certification standards established by 
the U.S. Department of Health and Human Services, 
Office of Health Care Financing Administration, and 
on recommendations received from the Home Health 
Agency Advisory Committee and from representatives 
of the Virginia Association of Hospices. 

DEPARTMENT OF HOUSING AND COMMUNITY 
DEVELOPMENT (BOARD OF) 

REGISTER's NOTICE: The following regulation is 
exempted from the Administrative Process Act under the 
provisions of § 9-6.14:4.1 B 4 of the Code of Virginia, 
which excludes agency action relating to grants of state or 
federal funds or property. 

Title Qf Regulation: VR 394-01-106. Single and Multifamily 
Production Loan Program. 

Statutory Authority: Chapter 9 (§ 36-141 et seq.) of Title 36 
of the Code of Virginia. 

Public Hearing Date: N I A 
(Written comments may be submitted until 
May 15, 1989. See Calendar of Events 
section for additional information.) 

Summary: 

Responding to critical housing problems facing the 
state, as documented in the 1987 Annual Report of the 
Virginia Housing Study Commission, the Governor and 
the General Assembly established the Virginia Housing 
Partnership Revolving Loan Fund. The purpose of the 
Fund is to increase the availability of decent and 
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affordable housing for low- and moderate-income 
Virginia residents. The Single and Multifamily 
Production Program provides low-interest loans from 
the Virginia Housing Partnership Fund. The purpose of 
this program is to increase the supply of affordable 
housing of Virginia's low- and moderate-income 
residents. These regulations establish program 
guidelines for low-interest loans. 

VR 394-01-106. Single and Multifamily Production Loan 
Program. 

PART I. 
DEFINITIONS. 

§ 1.1. The following words and terms when used in these 
guidelines shall have the following meaning unless the 
context clearly indicates otherwise. 

" Applicant" means a for-profit, nonprofit or 
governmental entity making an application or proposal 
under these guidelines. 

"Application" means a written request to the Department 
of Housing and Community Development by a prospective 
applicant to the program on such form as the department 
shall provide. 

"Area median income" means the median income 
established by HUD from time to time for various areas 
of the state, or the state median income, means the 
statewide median income as established by the University 
of Virginia, Center for Public Service. 

"Borrower" means an individual, for-profit, nonprofit or 
governmental entity making an application for funds. 

"Funds" means the Virginia Housing Partnershop 
Revolving Loan Fund. 

"Multifamily" means a structure with two or more 
complete dwelling units. 

"Program" means the Single and Multifamily Production 
Program. 

"Single family" means a structure with one complete 
dwelling unit. 

PART II. 
PURPOSE AND APPLICABILITY. 

§ 2.1. Purpose and applicability. 

The purpose of the Single and Multifamily Production 
Program is to increase the supply of housing or 
homeownership opportunities for low- and moderate-income 
Virginians. Program funds will only be available to 
projects involving new construction. The highest priority 
for the program is placed upon increasing the supply of 
housing serving lower-income families. These guidelines 
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will be applicable for loans or programs which finance the 
production of single or multifamily housing. 

There will be emphasis on creative uses which result in 
the most effective use of resources and advancement of 
the state of the art in providing decent housing at an 
affordable cost to lower-income Virginians. 

Special emphasis will be placed on using the program to 
attract and leverage other financing of all kinds. The 
program shall be used to encourage partnerships with both ___ _ 

pulflic and private sec ors including nonprofit, local 
government and for-profit organizations. The goal is to 
maximize the variety of resources used to solve housing 
problems of lower-income Virginians. 

PART III. 
ELIGIBLE APPLICANTS, APPLICATIONS AND 

ACTIVITIES. 

§ 3.1. Eligible applicants. 

To be eligible applicants must be: 

1. Nonprofit organizations incorporated under the laws 
of the Commonwealth of Virginia; 

2. For-profit, private corporations; 

3. Governmental entities including local redevelopment 
and housing authorities. 

§ 3.2. Eligible applications. 

Eligible applicants may submit more than one 
application provided the applications are for different 
projects and are written requests in such form as the state 
shall provide. 

§ 3.3. Eligible activities. 

There is no restriction on the use of the program funds 
provided the funds contribute directly to the construction 
of new single family or multifamily units serving low- and 
moderate-income persons. Eligible uses may include, but 
are not limited to: 

1. Primary or secondary financing for permanent 
mortgages; 

2. Construction financing; 

3. Bridge financing; 

4. Credit enhancement. 

PART IV. 
DISTRIBUTION AND USES OF THE FUND. 

§ 4.1. Geographic distribution. 
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Funds will be awarded through a competitive process. 
The state will seek an equitable geographic distribution of 
funds. 

PART V. 
LOANS TERMS. 

§ 5.1. Loan amount. 

The maximum loan shall be $500,000 per application. 

§ 5.2. Term of loans. 

The term shall be no more than 15 years. 

§ 5.3. Interest Rate. 

The interest rate shall be fixed at 3.0%. 

§ 5.4. Deferrals. 

Deferral of principal payments or of both principal and 
interest payments may be allowed for up to five years. An 
alternative deferral technique or a delayed amortization of 
the Joan may also be permitted. The use of such options 
may require higher interest rates to be paid during the 
loan repayment period. 

PART VI. 
PRINCIPLES GOVERNING THE PROGRAM. 

§ 6.1. General principles. 

A. The program is available for the production of Single 
or Multifamily Housing for low· and moderate-income 
Virginians. 

B. All single family projects must provide 100% of the 
units to households at or below 80% of the median. All 
multlfamlly projects must select one of three occupancy 
options at the time of application and comply with it for 
the term of the Joan: 

OPTION 1: 

A minimum of 20% of the units must be reserved 
for persons within incomes at 50% or Jess of the 
area median income as established by HUD or the 
state median income as established by the 
University of Virginia, Center for Public Service, 
whichever is higher. 

OPTION 2: 

A minimum of 40% of the units must be reserved 
for persons within incomes at 60% or Jess of the 
area median income as established by HUD or the 
state median income as established by the 
University of Virginia, Center for Public Service, 
whichever is higher. 

OPTION 3: 

A minimum of 80% of the units must be reserved 
for persons within incomes at 80% or less of the 
area median income as established by the 
University of Virginia, Center for Public Service, 
whichever is higher. 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
(BOARD OF) 

Title Qf Regulations: State Plan for Medical Assistance 
Relating to Nonenrolled Providers. 
VR 460-02-4.191. Methods and Standards for Establishing 
Payment Rates - In-Patient Hospital Care. 
VR 460-02-4.192. Methods and Standards for Establishing 
Payment Rates - Other Types of Care. 
VR 460-02-4.194. Methods and Standards lor Establishing 
Payment Rates - Long-Term Care. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Public Hearing Date: N I A 
(Written comments may be submitted until 
June 28, 1989. See Calendar of Events 
sectton for additional information.) 

Summary: 

Once these regulations are adopted in their final form, 
they will supersede the current emergency regulation. 
These regulations establish in the Plan for Medical 
Assistance the department's policies for reimbursing 
nonenrolled providers for services rendered to Virginia 
Medicaid recipients. These providers are usually 
located outside the Commonwealth. 

VR 460-02-4.191. Methods and Standards lor Establishing 
Payment Rates - In-Patient Hospital Care. 

The state agency will pay the reasonable cost of 
inpatient hospital services provided under the Plan. In 
reimbursing hospitals for the cost of inpatient hospital 
services provided to recipients of medical assistance. 

I. For each hospital also participating in the Health 
Insurance lor the Aged Program under Title XVIII of the 
Social Security Act, the state agency will apply the same 
standards, cost reporting period, cost reimbursement 
principles, and method of cost apportionment currently 
used in computing reimbursement to such a hospital under 
Title XVIII of the Act, except that the inpatient routine 
services costs for medical assistance recipients will be 
determined subsequent to the application of the Title 
XVIII method of apportionment, and the calculation will 
exclude the applicable Title XVIII inpatient routing service 
charges or patient days as well as Title XVIII inpatient 
routine service cost. 

IJ. For each hospital not participating in the Program 
under Title XVIII of the Act, the state agency will apply 
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the standards and principles described in 42 CFR 447.250 
and either (a) one of the available alternative cost 
apportionment methods in 42 CFR 447.250, or (b) the 
"Gross RCCAC method" of cost apportionment applied as 
follows: For a reporting period, the total allowable hospital 
inpatient charges; the resulting percentage is applied to the 
bill of each inpatient under the Medical Assistance 
Program. 

III. For either participating or nonparticipating facilities, 
the Medical Assistance Program will pay no more in the 

Proposed Regulations 

methodology. This method uses an allowance for 
inflation based on the percent of change in the 
quarterly average of the Medical Care Index of the 
Chase Econometrics - Standard Forecast determined in 
the quarter in which the provider's new fiscal year 
began. 

The prospective operating cost rate is based on the 
provider's allowable cost from the most recent filed 
cost report, plus the inflation percentage add-on. 

aggregate-for cinpatient-hospital-serviees than-the amount it----~The-prospective o-p-erming-alSt ceumg ts determmed 
is estimated would be paid for the services under the by using the base that was in effect for the provider's 
Medicare principles of reimbursement, as set forth in 42 fiscal year that began between July 1, 1985, and June 
CFR 447.253(b)(2), and/or lesser of reasonable cost or 1, 1986. The allowance for inflation percent of change 
customary charges in 42 CFR 447.250. for the quarter in which the provider's new fiscal 

year began is added to this base to determine the new 
IV. The state agency will apply the standards and operating cost ceiling. This new ceiling was effective 

principles as described in the state's reimbursement plan for all providers on July 1, 1986. For subsequent cost 
approved by the Secretary, HHS on a demonstration or reporting periods beginning on or after July 1, 1986, 
experimental basis for the payment of reasonable costs by the last prospective operating rate ceiling determined 
methods other than those described in paragraphs (a) and under this new methodology will become the base for 
(b) above. computing the next prospective year ceiling. 

V. The reimbursement system for hospitals includes the 
following components: 

(1) Hospitals should be grouped by classes according 
to number of beds and urban versus rural. (Three 
groupings for rural-less than 100 beds, 101 to 170 
beds, and over 171 beds; four groupings for urban-less 
than 100, 100 to 400, 401 to 600, and over 601 beds.) 
Groupings are similar to those used by the Health 
Care Financing Administration (HCFA) in determining 
routine cost limitations. 

(2) Prospective reimbursement ceilings on allowable 
operating costs were established as of July 1, 1982, for 
each grouping. Hospitals with a fiscal year end after 
June 30, 1982, shall be subject to the new 
reimbursement ceilings. 

The calculation of the initial group ceilings as of July 
1, 1982, was based on available, allowable cost data 
for all hospitals in calendar year 1981. Individual 
hospital operating costs were advanced by a 
reimbursement escalator from the hospital's year end 
to July 1, 1982. After this advancement, the operating 
costs were standarized using SMSA wage indices, and 
a median was determined for each group. These 
medians were readjusted by the wage index to set an 
actual cost ceiling for each SMSA. Therefore, each 
hospital grouping has a series of ceilings representing 
one of each SMSA area. The wage index is based on 
those used by HCFA in computing its Market Basket 
Index for routine cost limitations. 

Effective July 1, 1986, providers subject to the 
prospective payment system of reimbursement had 
their prospective operating cost rate and prospective 
operating cost ceiling computed using a new 
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Effective on and after July 1, 1988, for providers 
subject to the prospective payment system, the 
allowance for inflation will be based on the percent of 
change in the moving average of the Data Resources, 
Incorporated Health Care Cost HCFA-Type Hospital 
Market Basket determined in the quarter in which the 
provider's new fiscal year begins. Such providers will 
have their prospective operating cost rate and 
prospective operating cost ceiling established in 
accordance with the methodology which became 
effective July 1, 1986. Rates and ceilings in effect July 
1, 1988, for all such hospitals will be adjusted to 
reflect this change. 

The new method will still require comparison of the 
prospective operating cost rate to the prospective 
operating ceiling. The provider is allowed the lower of 
the two amounts subject to the lower of cost or 
charges principles. 

(3) Subsequent to June 30, 1982, the group ceilings 
should not be recalculated on allowable costs, but 
should be updated by the escalator. 

( 4) Prospective rates for each hospital should be 
based upon the hospital's allowable costs plus the 
escalator, or the appropriate ceilings, or charges; 
whichever is lower. Except to eliminate costs that are 
found to be unallowable, no retrospective adjustment 
should be made to prospective rates. 

Depreciation, capital interest, and education costs 
approved pursuant to HIM-15 (Sec. 400), should be 
considered as pass throughs and not part of the · 
calculation. 

(5) Hes~itals wllieft lteYe a dis~Fe~emeaately higheF 
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ie¥e! ef Me<lieai<l patiea!s aa<l wlllelt e.reeed tile 
edllflg slffitlM be allov:ea a higber eel!lflg - aa 
tile ia<livideal hospital's Me<lieai<l e!Hizatias. 'flHs 
- be measarea ey tile pereeH! ef Meaieala 
jlfttieH! <lays !a !a!al llespital jlfttieH! <Jays, Eaell 
bespi!al will! H Me<lieai!l etilizatiaa ef """" 84%
slffit!M reeei¥e aa adjustment !a its ~ +be 
a!ljustmeat slffitlM be set at a pereeH! ad<le<l !a tile 
eeHiag ffir eaeh Jlereeal ef etmzatiaa ep !a ~ An 
incentive plan should be established whereby a 
hospital will be paid on a sliding scale, percentage for 
percentage, up to 25% of the difference between 
allowable operating costs and the appropriate per 
diem group ceiling when the operating costs are below 
the ceilings. The incentive should be calculated based 
on the annual cost report. 

( 6) There will be special consideration for exception 
to the median operating cost limits in those instances 
where extensive neonatal care is provided. 

(7) Ali iaeentive jliaa slffitlM be establisfie<l wlleFel>y a 
bespi!al wiH be jleid "" a sli<liflg seale, pereealage ffi<
peffen!age, ep !a :!§.% ef tile <liffereaee betweea 
allowaBle aperatiag €ilS!s aa<l tile apprapriate per 
dlflm groep eeHiag wbeR tile ape•atiag €ilS!s are belew
tile eeiliags. +be iaeeative slffitlM be ealeulate<l -
aa tile aaaaat east fO!l'l"h Hospitals which have a 
disproportionately higher level of Medicaid patients 
and Which exceed the ceiling should be allowed a 
higher ceiling based on the individual hospital's 
Medicaid utilization. This should be measured by the 
percent of Medicaid patient days to total hospital 
patient days. Each hospital with a Medicaid utilization 
of over 8.0% should receive an adjustment to its 
ceiling. The adjustment should be set at a percent 
added to the ceiling for each percent of utilization up 
to 30%. 

The table below presents three examples under the 
new plan: 

Hospital's Difference Sliding Scale 
Group Allowable % of Incentive 
Ceiling Cost Per Day Ceiling % of 

$ $ Difference 

$230 $230 ·0- -0- -0- ·0-
$230 207 23.00 10% 2.30 10% 
$230 172 57.50 25% 14.38 25% 
$230 143 76.00 33% 19.00 25% 

VI. In accordance with Title 42 §§ 447.250 through 
447.272 of the Code of Federal Regulations which 
implements § l902(a)(l3) (A) of the Social Security Act, 
the Department of Medical Assistance Services ("DMAS") 
establishes payment rates for services that are reasonable 
and adequate to meet the costs that shall be incurred by 
efficiently and economically operated facilities to provide 
services in conformity with state and federal laws, 
regulations, and quality and safety standards. To establish 
these rates Virginia uses the Medicare principles of cost 
reimbursement in determining the allowable costs for 

Virginia's prospective payment system. Allowable costs will 
be determined from the filing of a uniform cost report by 
participating providers. The cost reports are due not later 
than 90 days after the provider's fiscal year end. If a 
complete cost report is not received within 90 days after 
the end of the provider's fiscal year, the Program shall 
take action in accordance with its policies to assure that 
an overpayment is not being made. The cost report will be 
judged complete when DMAS has all of the following: 

I. Completed cost reporting form(s) provided by 
DMAS, with signed certification(s); 

2. The provider's trial balance showing adjusting 
journal entries; 

3. The provider's financial statements including, but 
not limited to, a balance sheet, a statement of income 
and expenses, a statement of retained earnings (or 
fund balance), a statement of changes in financial 
position, and footnotes to the financial statements; 

4. Schedules which reconcile financial statements and 
trial balance to expenses claimed in the cost report; 

5. Home office cost report, if applicable; and 

6. Such other analytical information or 
documents requested by DMAS when 
reporting forms are sent to the provider. 

supporting 
the cost 

Although utilizing the cost apportionment and cost 
finding methods of the Medicare Program, Virginia does 
not adopt the prospective payment system of the Medicare 
Program enacted October I, 1983. 

VII. Revaluation of assets. 

A. Effective October I, 1984, the valuation of an asset of 
a hospital or long-term care facility which has undergone 
a change of ownership on or after July 18, 1984, shall be 
the lesser of the allowable acquisition cost to the owner of 
record as of July 18, 1984, or the acquisition cost to the 
new owner. 

B. In the case of an asset not in existence as of July 18, 
1984, the valuation of an asset of a hospital or long-term 
care facility shall be the lesser of the first owner of 
record, or the acquisition cost to the new owner. 

C. In establishing an appropriate allowance for 
depreciation, interest on capital indebtedness, and return 
on equity (if applicable prior to July I, 1986) the base to 
be used for such computations shall be limited to A or B 
above. 

D. Costs (including legal fees, accounting and 
administrative costs, travel costs, and feasibility studies) 
attributable to the negotiation or settlement of the sale or 
purchase of any capital asset (by acquisition or merger) 
shall be reimbursable only to the extent that they have 
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not been previously reimbursed by Medicaid. 

E. The recapture of depreciation up to the full value of 
the asset is required. 

F. Rental charges in sale and leaseback agreements 
shall be restricted to the depreciation, mortgage interest 
and (if applicable prior to July 1, 1986) return on equity 
based on cost of ownership as determined in accordance 
with A and B above. 

Proposed Regulations 

in effect, the provider withdraws from the Program or 
fails to file a cost report in a timely manner, the 
outstanding balance shall become immediately due and 
payable. 

When a repayment schedule is used to recover only part 
of an overpayment, the remaining amount shall be 
recovered by the reduction of interim payments to the 
provider or by lump sum payments. 

D. Extension request documentation. 
-----VIIt-Rerund ofoverpaymen~----------------------------------~~-----------------------------------

A. Lump sum payment. 

When the provider files a cost report indicating that an 
overpayment has occurred, full refund shall be remitted 
with the cost report. In cases where DMAS discovers an 
overpayment during desk review, field audit, or final 
settlement, DMAS shall promptly send the first demand 
letter requesting a lump sum refund. Recovery shall be 
undertaken even though the provider disputes in whole or 
in part DMAS's determination of the overpayment. 

B. Offset. 

If the provider has been overpaid for a particular fiscal 
year and has been underpaid for another fiscal year, the 
underpayment shall be offset against the overpayment. So 
long as the provider has an overpayment balance, any 
underpayments discovered by subsequent review or audit 
shall also be used to reduce the remaining amount of the 
overpayment. 

C. Payment schedule. 

If the provider cannot refund the total amount of the 
overpayment (i) at the time it files a cost report 
indicating that an overpayment has occurred, the provider 
shall request an extended repayment schedule at the time 
of filing, or (ii) within 30 days after receiving the DMAS 
demand letter, the provider shall promptly request an 
extended repayment schedule. 

DMAS may establish a repayment schedule of up to 12 
months to recover all or part of an overpayment or, if a 
provider demonstrates that repayment within a 12-month 
period would create severe financial hardship, the Director 
of the Department of Medical Assistance Services ("the 
director") may approve a repayment schedule of up to 36 
months. 

A provider shall have no more than one extended 
repayment schedule in place at one time. If an audit later 
uncovers an additional overpayment, the full amount shall 
be repaid within 30 days unless the provider submits 
fur ther documentation supporting a modification to the 
existing extended repayment schedule to include the 
additional amount. 

If, during the time an extended repayment schedule is 
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In the request for an extended repayment schedule, the 
provider shall document the need for an extended (beyond 
30 days) repayment and submit a written proposal 
scheduling the dates and amounts of repayments. If DMAS 
approves the schedule, DMAS shall send the provider 
written notification of the approved repayment schedule, 
which shall be effective retroactive to the date the 
provider submitted the proposal. 

E. Interest charge on extended repayment. 

Once an initial determination of overpayment has been 
made, DMAS shall undertake full recovery of such 
overpayment whether or not the provider disputes, in 
whole or in part, the initial determination of overpayment. 
If an appeal follows, interest shall be waived during the 
period of administrative appeal of an initial determination 
of overpayment. 

Interest charges on the unpaid balance of any 
overpayment shall accrue pursuant to § 32.1-313 of the 
Code of Virginia from the date the director's 
determination becomes final. 

The director's determination shall be deemed to be final 
on (i) the due date of any cost report filed by the 
provider indicating that an overpayment has occurred, or 
(ii) the issue date of any notice of overpayment, issued by 
DMAS, if the provider does not file an appeal, or (iii) the 
issue date of any administrative decision issued by DMAS 
after an informal factfinding conference, if the provider 
does not file an appeal, or (iv) the issue date of any 
administrative decision signed by the director, regardless 
of whether a judicial appeal follows. In any event, interest 
shall be waived if the overpayment is completely 
liquidated within 30 days of the date of the final 
determination. In cases in which a determination of 
overpayment has been judicially reversed, the provider 
shall be reimbursed that portion of the payment to which 
it is entitled, plus any applicable interest which the 
provider paid to DMAS. 

IX. Effective October 1, 1986, hospitals that have 
obtained Medicare certification as inpatient rehabilitation 
hospitals or rehabilitation units in acute care hospitals, 
which are exempted from the Medicare Prospective 
Payment System (DRG), shall be reimbursed in 
accordance with the current Medicaid Prospective 
Payment System as described in the preceding sections I, 
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II, II~ IV, V, VI, VII, VIII and excluding V (6), 
Additionally, rehabilitation hospitals and rehabilitation units 
of acute care hospitals which are exempt from the 
Medicare Prospective Payment System will be required to 
maintain separate cost accounting records, and to file 
separate cost reports annually utilizing the applicable 
Medicare cost reporting forms (HCF A 2552 series) and the 
Medicaid forms (MAP-783 series). 

A new facility shall have an interim rate determined 
using a pro forma cost report or detailed budget prepared 
by the provider and accepted by the DMAS, which 
represents its anticipated allowable cost for the first cost 
reporting period of participation. For the first cost 
reporting period, the provider will be held to the lesser of 
its actual operating cost or its peer group ceiling. 
Subsequent rates will be determined in accordance with 
the current Medicaid Prospective Payment System as 
noted in the preceding paragraph of IX. 

X. Item 398 D of the 1987 Appropriation Act (as 
amended), effective April 8, 1987, eliminated 
reimbursement of return on equity capital to proprietary 
providers. 

XL Pursuant to Item 389 E4 of the 1988 Appropriation 
Act (as amended), effective July I, 1988, a separate group 
ceiling for allowable operating costs shall be established 
for state-owned university teaching hospitals. 

XII. Nonenroiled providers. 

A. Hospitals that are not enrolled as providers with the 
Department of Medical Assistance Services (DMAS) which 
submit claims shall be paid using the DMAS average 
reimbursable inpatient cost-to-charge ratio, updated 
annually, for enrolled hospitals less 5.0%. The 5.0% is for 
the cost of the additional manual processing of the 
claims. Hospitals that are not enrolled shall submit claims 
using the required DMAS invoice formats. Such claims 
must be submitted within I2 months from date of 
services. A hospital is determined to regularly treat 
Virginia Medicaid recipients and shall be required by 
DMAS to enroll if it provides more than IOO days of care 
to Virginia Medicaid recipients during the hospitals' 
financial fiscal year. A hospital which is required by 
DMAS to enroll shall he reimbursed in accordance with 
the current Medicaid Prospective Payment System as 
described in the preceding sections I, II, III, IV, V, VI, 
VII, VIII, IX, and X, The hospital shall be placed in one 
of the existing peer groupings which most nearly reflects 
its licensed bed size and location (section V (I) above). 
These hospitals shall he required to maintain separate 
cost accounting records, and to file separate cost reports 
annually, utilizing the applicable Medicare cost reporting 
forms (HCFA 2552 Series), and the Medicaid forms 
(MAP-783 Series). 

B. A newly enrolled facility shall have an interim rate 
determined using the provider's most recent filed Medicare 
cost report or a pro forma cost report or detailed budget 

prepared by the provider and accepted by DMAS, which 
represents its anticipated allowable cost for the first cost 
reporting period of participation. For the first cost 
reporting period, the provider shall be limited to the 
lesser of its actual operating costs or its peer group 
ceiling. Subsequent rates shall be determined in 
accordance with the current Medicaid Prospective 
Payment System as noted in section XII A. 

C. Once a hospital has obtained the enrolled status, 100 
days of care, the hospital must agree to become enrolled 
as required by DMAS to receive reimbursement. This 
status shall continue during the entire tenn of the 
provider's current Medicare certification and subsequent 
recertification or until mutually terminated with 30 days 
written notice by either party. The provider must 
maintain this enrolled status to receive reimbursement. If 
an enrolled provider elects to terminate the enrolled 
agreement, the nonenrolled reimbursement status wz1l not 
be avaz7able to the hospital for future reimbursement, 
except for emergency care. 

D. Prior approval must be received from the DMAS 
Health Services Review Division when a referral has been 
made for treatment to be received from a nonenrol!ed 
acute care facility (in-state or out-of-state), except in the 
case of an emergency or because medical resources or 
supplementary resources are more readily available in 
another state. 

E. Nothing in this regulation is intended to preclude 
DMAS from reimbursing for special services, such as 
rehabz1itation, ventilator, and transplantation, on an 
exception basis and reimbursing for these services on an 
individually, negotiated rate basis. 

VR 460-02-4.192. Methods and Standards for Establishing 
Payment Rates - Other Types of Care. 

The policy and the method to be used in establishing 
payment rates for each type of care or service (other 
than inpatient hospitalization, skilled nursing and 
intermediate care facilities) listed in § 1905(a) of the 
Social Security Act and included in this State Plan for 
Medical Assistance are described in the following 
paragraphs: 

a. Reimbursement and payment criteria will be 
established which are designed to enltst participation of a 
sufficient number of providers of services in the program 
so that eligible persons can receive the medical care and 
services included in the Plan at least to the extent these 
are available to the general population. 

b. Participation in the program will be limited to 
providers of services who accept, as payment in full, the 
state's payment plus any copayment required under the 
State Plan. 

c. Payment for care or service will not exceed the 
amounts indicated to be reimbursed in accord with the 
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policy and methods described in this Plan and payments 
will not be made in excess of the upper limits described 
in 42 CFR 447.304(a) . The state agency has continuing 
access to data identifying the maximum charges allowed: 
such data will be made available to the Secretary, HHS, 
upon request. 

d. Payments for services listed below shall be on the 
basis of reasonable cost following the standards and 
principles applicable to the Title XVIII Program. The 
upper limit for reimbursement shall be no higher than 
payments for Medicare patients on a facility by facility 
basis in accordance with 42 CFR 447.321 and 42 CFR 
447.325. In no instance, however, shall charges for 
beneficiaries of the program be in excess of charges for 
private patients receiving services from the provider. The 
professional component for emergency room physicians 
shall continue to be uncovered as a component of the 
payment to the facility. 

Reasonable costs will be determined from the filing of a 
uniform cost report by participating providers. The cost 
reports are due not later than 90 days after the provider's 
fiscal year end. If a complete cost report is not received 
within 90 days after the end of the provider's fiscal year, 
the Program shall take action in accordance with its 
policies to assure that an overpayment is not being made. 
The cost report will be judged complete when DMAS has 
all of the following: 

1. Completed cost reporting form(s) provided by 
DMAS, with signed certification(s); 

2. The provider's trial balance showing adjusting 
journal entries; 

3. The provider's financial statements including, but 
not limited to, a balance sheet, a statement of income 
and expenses, a statement of retained earnings (or 
fund balance), and a statement of changes in financial 
position; 

4. Schedules which reconcile financial statements and 
trial balance to expenses claimed in the cost report; 

5. Depreciation schedule or summary; 

6. Home office cost report, if applicable; and 

7. Such other analytical information or supporting 
documents requested by DMAS when the cost 
reporting forms are sent to the provider. 

Item 398 D of the 1987 Appropriation Act (as amended), 
effective April 8, 1987, eliminated reimbursement of return 
on equity capital to proprietary providers. 

The services that are cost reimbursed are: 

(1) Inpatient hospital services to persons over 65 years 
of age in tuberculosis and mental disease hospitals 
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(2) Home health care services 

(3) Outpatient hospital services excluding laboratory 

( 4) Rural health clinic services 

(5) Rehabilitation agencies 

(6) Comprehensive outpatient rehabilitation facilities 

(1)_Rehabilitation hospitaJ_outpatienLservices.-------

e. Payment for the following services shall be the 
lowest of: State agency fee schedule, actual charge 
(charge to the general public), or Medicare (Title 
XVIII) allowances: 

(1) Physicians' services 

(2) Dentists' services 

(3) Mental health services including: 

Community mental health services 

Services of a licensed clinical psychologist 

Mental health services provided by a physician 

( 4) Podiatry 

(5) Nurse-midwife services 

(6) Durable medical equipment 

(7) Local health services 

(8) Laboratory services (Other than inpatient hospital) 

(9) Payments to physicians who handle laboratory 
specimens, but do not perform laboratory analysis 
(limited to payment for handling) 

(10) X-Ray services 

(11) Optometry services 

(12) Medical supplies and equipment. 

f. Payment for pharmacy services shall be the lowest of 
items (l) through (5) (except that items (1) and (2) will 
not apply when presciptions are certified as brand 
necessary by the prescribing physician in accordance with 
the procedures set forth in 42 CFR 447.331 (c) if the 
brand cost is higher than the HCFA upper limit of VMAC 
cost) subject to the conditions, where applicable, set forth 
in items (6) and (7) below: 

(1) The upper limit established by the Health care 
Financing Adminstration (HCF A) for multiple source 
drugs which are included both on HCF A's list of 
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mutiple source drugs and on the Virginia Voluntary 
Formulary (VVF), unless specified otherwise by the 
agency; 

(2) The Virginia Maximum Allowable Cost (VMAC) 
established by the agency plus a dispensing fee, if a 
legend drug, for multiple source drugs listed on the 
VVF; 

(3) The estimated acquisition cost established by the 
agency for legend drugs except oral contraceptives; 
plus . the dispensing fee established by the state 
agency, or 

( 4) A mark-up allowance determined by the agency 
!or covered nonlegend drugs and oral contraceptives; 
or 

(5) The provider's usual and customary charge to the 
public, as identified by the claim charge. 

(6) Payment for pharmacy services to patients of 
skilled or intermediate care facilities will be as 
described above; however, payments for legend drugs 
will include the allowed cost of the drugs plus only 
one dispensing fee per month for each specific drug. 

(7) The Program recognizes the unit dose delivery 
system of dispensing drugs only for patients residing 
in skilled or intermediate care facilities. 
Reimbursements are based on the allowed payments 
described above plus the unit dose add on fee and an 
allowance for the cost of unit dose packaging 
established by the state agency. The maximum 
allowed drug cost lor specific multiple source drugs 
will be the lesser of: either the VMAC based on the 
60th percentile cost level identified by the state 
agency or HCFA's upper limits. All other drugs will be 
reimbursed at drug costs not to exceed the estimated 
acquisition cost determined by the state agency. 

g. All reasonable measures will be taken to ascertain the 
legal liability of third parties to pay for authorized care 
and services provided to eligible recipients including those 
measures specified under 42 USC 1396(a) (25). 

h. The single state agency will take whatever measures 
are necessary to assure appropriate audit of records 
whenever reimbursement is based on costs of providing 
care and services, or on a feeMfor-service plus cost of 
materials. 

i. Payment for transportation services shall be according 
to the following table: 

TYPE OF SERVICE 

Taxi services 

Wheelchair van 

PAYMENT METHODOLOGY 

Rate set by the single 
state agency 

Rate set by the single 
state agency 

Nonemergency 
ambulance 

Emergency 
ambulance 

Volunteer drivers 

Air ambulance 

Mass transit 

Transportation 
agreements 

Special Emergency 
transportation 

Rate set by the single 
state agency 

Rate set by the single 
state agency 

Rate set by the single 
state agency 

Rate set by the single 
state agency 

Rate charged to the public 

Rate set by the single 
state agency 

Rate set by the single 
state agency 

j. Payments lor Medicare coinsurance and deductibles 
for noninstitutional services shall not exceed the allowed 
charges determined by Medicare in accordance with 42 
CFR 44 7.304 (b) less the portion paid by Medicare, other 
third party payors, and recipient copayment requirements 
of this Plan. 

k. Payment for eyeglasses shall be the actual cost of the 
frames and lenses not to exceed limits set by the single 
state agency, plus a dispensing fee not to exceed limits set 
by the single state agency. 

I. Expanded prenatal care services to include patient 
education, homemaker, and nutritional services shall be 
reimbursed at the lowest of: state agency fee schedule, 
actual charge, or Medicare (Title XVlll) allowances. 

m. Targeted case management for high-rlsk pregnant 
women and Infants up to age I shall be reimbursed at the 
lowest of: state agency tee schedule, actual charge, or 
Medicare (Title XVII!) allowances. 

n. Reimbursement for all other nonenrolled institutional 
and noninstitutional providers. 

( 1) All other nonenrolled providers shall be reimbursed 
the lesser of the charges submitted, the DMAS cost to 
charge ratio, or the Medicare limits for the services 
provided. 

(2) Outpatient hospitals that are not enrolled as 
providers with the Department of Medical Assistance 
Services (DMAS) which submit claims shall be paid 
using the DMAS average reimbursable outpatient 
cost-to-charge ratio, updated onnually, for enrolled 
outpatient hospitals less 5.0%. The 5.0% is for the cost 
of the additional manual processing of the claims. 
Outpatient hospitals that are nonenrolled shall submit 
claims on DMAS invoices. 

(3) Nonenrolled providers of noninstitutional services 
shall be paid on the same basis as enrolled in-state 
providers of noninstitutional services. Nonenrolled 
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providers of physician, dental, podiatry, optometry, 
and clinical psychology services, etc., shall be 
reimbursed the lesser of the charges submitted, or the 
DMAS rates for the services. 

(4) All nonenrolled noninstitutional providers shall be 
reviewed every two years for the number of Medicaid 
recipients they have served. Those providers who 
have had no claims submitted in the past 12 months 
shall be declared inactive. 

(5) Nothing in this regulation is intended to prec~ 
DMAS from reimbursing for special services, such as 
rehabilitation, ventilator, and transplantation, on an 
exception basis and reimbursing for these services on 
an individually, negotiated rate basis. 

o. Refund of overpayments. 

(1) Providers reimbursed on the basis of a fee plus 
cost of materials. 

(a) When DMAS determines an overpayment has 
been made to a provider, DMAS shall promptly send 
the first demand letter requesting a lump sum 
refund. Recovery shall be undertaken even though 
the provider disputes in whole or in part DMAS's 
determination of the overpayment. 

(b) If the provider cannot refund the total amount 
of the overpayment within 30 days after receiving 
the DMAS demand letter, the provider shall 
promptly request an extended repayment schedule. 

DMAS may establish a repayment schedule of up to 
12 months to recover all or part of an overpayment 
or, if a provider demonstrates that repayment within 
a 12-month period would create severe financial 
hardship, the Director of the Department of Medical 
Assistance Services (the "director") may approve a 
repayment schedule of up to 36 months. 

A provider shall have no more than one extended 
repayment schedule in place at one time. If an 
audit later uncovers an additional overpayment, the 
full amount shall be repaid within 30 days unless 
the provider submits further documentation 
supporting a modification to the existing extended 
repayment schedule to include the additional 
amount. 

If, during the time an extended repayment schedule 
is in effect, the provider withdraws from the 
Program, the outstanding balance shall become 
immediately due and payable. 

When a repayment schedule is used to recover only 
part of an overpayment, the remaining amount shall 
be recovered by the reduction of interim payments 
to the provider or by lump sum payments. 
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(c) In the request for an extended repayment 
schedule, the provider shall document the need for 
an extended (beyond 30 days) repayment and 
submit a written proposal scheduling the dates and 
amounts of repayments. If DMAS approves the 
schedule, DMAS shall send the provider written 
notification of the approved repayment schedule, 
which shall be effective retroactive to the date the 
provider submitted the proposal. 

(d) Once an initial determination of overpayment 
lias been made, DMASshall undertake fill! recovery 
of such overpayment whether the provider disputes, 
in whole or in part, the initial determination of 
overpayment. If an appeal follows, interest shall be 
waived during the period of administrative appeal of 
an initial determination of overpayment. 

Interest charges on the unpaid balance of any 
overpayment shall accrue pursuant to § 32.1-313 of 
the Code of Virginia from the date the director's 
determination becomes final. 

The director's determination shall be deemed to be 
final on (i) the issue date of any notice of 
overpayment, issued by DMAS, if the provider does 
not file an appeal, or (ii) the issue date of any 
administrative decision issued by DMAS after an 
informal factfinding conference, if the provider does 
not file an appeal, or (iii) the issue date of any 
administrative decision signed by the director, 
regardless of whether a judicial appeal follows. In 
any event, interest shall be waived if the 
overpayment is completely liquidated within 30 days 
of the date of the final determination. In cases in 
which a determination of overpayment has been 
judicially reversed, the provider shall be reimbursed 
that portion of the payment to which it is entitled, 
plus any applicable interest which the provider paid 
to DMAS. 

(2) Providers reimbursed on the basis of reasonable 
costs. 

(a) When the provider files a cost report indicating 
that an overpayment has occurred, full refund shall 
be remitted with the cost report. In cases where 
DMAS discovers an overpayment during desk 
review, field audit, or final settlement, DMAS shall 
promptly send the first demand letter requesting a 
lump sum refund. Recovery shall be undertaken 
even though the provider disputes in whole or in 
part DMAS's determination of the overpayment. 

(b) If the provider has been overpaid for a 
particular fiscal year and has been underpaid for 
another fiscal year, the underpayment shall be 
offset against the overpayment. So long as the 
provider has an overpayment balance, any 
underpayments discovered by subsequent review or 
audit shall also be used to reduce the remaining 
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amount of the overpayment. 

(c) If the provider cannot refund the total amount 
of the overpayment (i) at the time it files a cost 
report indicating that an overpayment has occurred, 
the provider shall request an extended repayment 
schedule at the time of filing, or (ii) within 30 days 
after receiving the DMAS demand letter, the 
provider shall promptly request an extended 
repayment schedule. 

DMAS may establish a repayment schedule of up to 
12 months to recover all or part of an overpayment 
or, if a provider demonstrates that repayment within 
a 12-month period would create severe financial 
hardship, the Director of the Department of Medical 
Assistance Services (the "director") may approve a 
repayment schedule of up to 36 months. 

A provider shall have no more than one extended 
repayment schedule in place at one time. If an 
audit later uncovers an additional overpayment, the 
full amount shall be repaid within 30 days unless 
the provider submits further documentation 
supporting a modification to the existing extended 
repayment schedule to include the additional 
amount. 

If, during the time an extended repayment schedule 
is in effect, the provider withdraws from the 
Program or fails to file a cost report in a timely 
manner, the outstanding balance shall become 
immediately due and payable. 

When a repayment schedule is used to recover only 
part of an overpayment, the remaining amount shall 
be recovered by the reduction of interim payments 
to the provider or by lump sum payments. 

(d) In the request for an extended repayment 
schedule, the provider shall document the need for 
an extended (beyond 30 days) repayment and 
submit a written proposal scheduling the dates and 
amounts of repayments. If DMAS approves the 
schedule, DMAS shall send the provider written 
notification of the approved repayment schedule, 
which shall be effective retroactive to the date the 
provider submitted the proposal. 

(e) Once an initial determination of overpayment 
has been made, DMAS shall undertake full recovery 
of such overpayment whether or not the provider 
disputes, in whole or in part, the initial 
determination of overpayment. If an appeal follows, 
interest shall be waived during the period of 
administrative appeal of an initial determination of 
overpayment. 

Interest charges on the unpaid balance of any 
overpayment shall accrue pursuant to § 32.1-313 of 
the Code of Virginia from the date the director's 

determination becomes final. 

The director's determination shall be deemed to be 
final on (i) the due date of any cost report filed by 
the provider indicating that an overpayment has 
occurred, or (ii) the issue date of any notice of 
overpayment, issued by DMAS, if the provider does 
not file an appeal, or (iii) the issue date of any 
administrative decision issued by DMAS after an 
informal factfinding conference, if the provider does 
not file an appeal, or (iv) the issue date of any 
administrative decision signed by the director, 
regardless of whether a judicial appeal follows. In 
any event, interest shall be waived if the 
overpayment is completely Uquidated within 30 days 
of the date of the final determination. In cases in 
which a determination of overpayment has been 
judicially reversed, the provider shall be reimbursed 
that portion of the payment to which it is entitled, 
plus any applicable interest which the provider paid 
to DMAS. 

VR 460-02-4.194. Methods and Standards for Establishing 
Payment Rates - Long-term Care. 

The pollcy and the method to be used in establishing 
payment rates for skilled and intermediate care nursing 
homes listed in § 1905(a) of the Social Security Act and 
included in this State Plan for Medical Assistance are 
described in the following paragraphs. 

a. Reimbursement and payment criteria will be 
established which are designed to enlist participation 
of a sufficient number of providers of services in the 
Program so that ellgible persons can receive the 
medical care and services included in the Plan to the 
extent these are available to the general population. 

b. Participation in the Program will be limited to 
providers of services who accept, as payment in full, 
the amounts so paid. 

c. Payment for care of service will not exceed the 
amounts indicated to be reimbursed in accord with 
the policy and the methods described in the Plan and 
payments will not be made in excess of the upper 
limits described in 42 CFR 447.253(b)(2). The state 
agency has continuing access to data identifying the 
maximum charges allowed. Such data will be made 
available to the Secretary, HHS, upon request. 

d. Payments for services to skilled and intermediate 
nursing homes shall be on the basis of reasonable cost 
in accordance with the standards and principles set 
forth in 42 CFR 447.252 as follows: 

(!) A uniform annual cost report which itemizes 
allowable cost will be required to be filed within 90 
days of each provider's fiscal year end. The effective 
date of this requirement was July l, 1972, for 
intermediate care facilities. 
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(2) The determination of allowable costs will be in 
accordance with Medicare principles as established in 
the Provider Reimbursement Manual (HIM-15) except 
where otherwise noted in this Plan. For hospital 
based, skilled, and combined skilled and intermediate 
care facilities, the cost finding method will be in 
accordance with Medicare principles. For free-standing 
intermediate care facilities, a simplified method not 
requiring a step-down of indirect costs will be 
substituted by the Program. 

--- - - (3}Fle'laaudits will be conducted on the cost data 
submitted by the provider to verify the accuracy and 
reasonableness of such data. Audits will be conducted 
for each facility on a periodic basis as determined 
from internal desk audits and more often as required. 
Audit procedures are in conformance with SSA 
standards set forth in HIM-13-2. Internal desk audits 
are conducted annually within six months of receipt of 
a completed cost report from the provider. 

( 4) Reports of field audits are retained by the state 
agency for at least three years following submission of 
the report. 

(5) (Reserved.) 

(6) Facilities are paid on a cost-related basis in 
accordance with the methodology described in the 
Plan. 

(7) Modifications to the Plan for reimbursement will 
be submitted as Plan amendments. 

(8) Covered cost will include such items as: 

(a) Cost of meeting certification standards. 

(b) Routine services which include items expense 
providers normally incur in the provision of 
services. 

(c) The cost of such services provided by related 
organizations except as modified in the payment 
system supplement 4.19-D. 

(9) Bad debts, charity and courtesy allowances shall 
be excluded from allowable cost. 

(10) Effective for facility cost reporting periods 
beginning on or after October 1, 1978, the 
reimbursable amount will be determined prospectively 
on a facility by facility basis, except that mental 
institutions and mental retardation facilities shall 
continue to be reimbursed retrospectively. The 
prospective rate will be based on the prior period's 
actual cost (as determined by an annual cost report 
and verified by audit as set forth in section d(3) 
above) plus an inflation factor. Payments will be 
made to facilities no less than monthly. 
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(11) The payment level calculated by the prospective 
rate will be adequate to reimburse in full such actual 
allowable costs that an economically and efficiently 
operated facility might incur. In addition, an incentive 
plan will be established as described in the payment 
system supplement 4.19-D. 

(12) Upper limits for payment within the prospective 
payment system shall be as follows: 

(a) Allowable cost shall be determi"'n,_,.e..,.d~""in._ __ _ 
accordance with Medicare principles as defined in 
HIM-15, except as may be modified in this Plan. 

(b) Reimbursement for operating costs will be 
limited to regional ceilings calculated for. all nursing 
homes in the Northern Virginia area and a ceiling 
calculated for the rest of the Commonwealth plus 
annual escalators. 

(c) Reimbursement, in no instance, will exceed the 
charges for private patients receiving the same 
services. 

(13) In accordance with 42 CFR 447.205, an 
opportunity for public comment was permitted before 
final implementation of rate setting processes. 

(14) A detailed description of the prospective 
reimbursement formula is attached for supporting 
detail. 

(15) Item 398D of the 1987 Appropriation Act (as 
amended), effective April 8, 1987, eliminated 
reimbursement of return on equity capital to 
proprietary providers. 

e. Reimbursement of nonenrolled long-term care 
facilities. 

(I) Nonenrolled providers of institutional long-term 
care services shall be reimbursed based upon the 
average per diem cost, updated annually, 
reimbursed to enrolled intermediate or skilled care 
providers. 

(2) Prior approval must be received from the DMAS 
Medical Social Services Division for recipients to 
receive institutional services from nonenrolled 
long-term care facz1ities. Prior approval can only be 
granted: 

(a) When the nonenrolled long-term care facility 
with an available bed is closer to the recipient's 
Virginia residence than the closest facz1ity located in 
Virginia with an available bed, or 

(b) When long-term care special services, such as 
intensive rehabilitation services, are not available in 
Virginia, or 
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(c) If there are no available beds in Virginia 
facilities. 

(3) Nothing in this regulation is intended to 
preclude DMAS from reimbursing for special 
services, such as rehabzlitation, ventz1ator, and 
transplantation, on an exception basis and 
reimbursing for these services on an individually, 
negotiated rate basis. 
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INSTRUCTIONS FOR COMPlETING NU~SING HOME INVOICIO (MAP- 21S) 

_ . . .(oo ~or_u~E '_': ~~~~c~tE}s &~L~D ~~ PR I
1

MA~Y CAARIU) ~ 
Transmissio n Code- Preprinted. .. ' . . · -· 

. . . . ' - . . ' . ~lock 1: 

Block 2, Provider 1.0 Number · If not p repr inted, enter the sevi ·{7 ·} digit provider identif ication n umber 
a ssigned by Virginia ~edicaid. :. · . . : ' -. · ; · _ . . · . ·. , . 

Block 3: -ReciPient' 1.0. ·Numb;, · 'enter th~ t :....elve · (12 -l digit Vir in ia Medico;d ' i ~ entificotion number tar t h~ 
~ recipi ~nt receiving the seNice. .'· • ·· . . .. ·· , ... . - .. ~--~ • 

. · BJock 4 : Recip ient's Nome ~ E~;~.' ~h~ ~o~-~ -~f the rC<ipient receiving the service os it opp~o~s o; ~he ~~~~tifico .. io~-
cord. · · • · ·· . · • ·. 

· • -Block 5,- Primary C~r~ie~ lnfor~-tion, · The o~Pro~riote block under Olod. 5. m ust be ch~dced . ' ._ . . -~:~ 
· - ·· ·a: Block 2 . No Other Coverage · If the recipient 's medic. o r rf sourses ore XXX. che<k block 2. " , · ... (' :: 
·~·-· :. ! _. ~: Bloc~ 3. Billed and Paid - tf the p rovid er has received p yment from the prim'Ory ~orrier(s) ~ 

:
7 

Med•co re, block 3 must be checked. __ . : _ _ _ . - · : . . . . . . • . 
. - . c: Block 5 -Billed. No Coveroge • If primary carrier excludes a porticulor type of service' o r i:lenies paY· 
_ ~ ...... _ ~rnent,uu:code5 .. E:aploininremorhcolumn. - · - ·- · :. · ., · 

-.. 

8Jodr. 6: · .Att~,;ding PhysiciaO 1.0. N umber - Enter the physician'lleven_-(7-}.digit Virginia Medtcoid pr~vider num-
._ •· -.- ·-- ber. · : ·-· · , · : . · ;: ·-. : :f: · ·-. -.:- . · .. .. ~ · 

_- __ Biodr._ 6A: Ot~~r Phy~icion ~-0- Number ~ Enter ~he physician's ~eve~-r-~d.igit Vi rgini~ M:ed~coid pro~~der ·n·u-~ber. 
·Block 7: Pot•ent Account Number - Opt•onol · Enter account numbeross1gned by provtder. · · --- .-. ,• • ·: -

Block 8: Control Number · Enter the contro l nu~ber ~s~i'g ned. by Virglnio Medicaid upon odmiss~on. w ... ·. .w. :. . . . . I 
Block 9: Diagnosis Code - Ente r p rimary d iagnosis code in the first block. Ente r se<ondory d iagnosis code in the 

.--. second block. . ... . · · · .. . . _ : _ : < · · 
. ··. Bloc.k 10: Do.te o f Admission ·Six- (6 -) digit dote. along with hour end minute of admission, must be ~ntered fn 

_b lock 10 for oh original billings, interim b illtngs, and final bijlings fo r a given odmintor.. . ... _ ..... · · ... 

-Block 11: Statement Covers Period - Using si :a ~ (6·1 d igit do tes, enter the beginning dote of th is service (from"l a nd 
the lost dote ot th is service \thru), e .g.., 07 · 09· 77 . . . . : .. · _ 

Block 1U : Tre~tment Due to Acciden't. · Che<k the appropria te block egording reason for admission i(relotiOg fo 
occident. 

Block 12: Patien t Status · Put appropriate number in the b lock reflect i1g the patient's Sta tus . · ·· -~ '· ' 

Sleek 13: AccommodQt:on- Fill in the appropriate Clo ck o~ it re lates to the type of room occupied by the put:tnl. 
Record the charges by er:tcring the occommoC:ction rate, he covered'Jays, a nd lhe charge irole t:.rne~ 
covered days 1. Refer to manual fo; o more d eta iled e ~tplonotion. · . 

51ccK :~: Tota l Acc~rr.modetion Charr;es- Totalth~ th.:t-.;)mmodoti ('l.,-; /chcrges on lines 13A ,:hrough l .JF and ~nler 
sum tn block 14. _ _ · . -

Block 15: Anc:lloty Chorge1 · Ente r the usual ond cu::.:omory o ncillol') chorc;cs fro m line 15A through 1 !~ . U$~ li~es 
ISN through 15R .. -.-ne rc the fot•ht)' hoi sc:parore ci-lorge centers not •l'1dud.?-d on t:r.es 15A •hrous~ 15,\\ 

Bloclr: 16: Totol.l.nc•llory Charge· Total oil oncillo•;· chorg@,. os rec.J,d~d on !ir:cs 15A ~h r.:ugh 15P. and enter th< 
sum in block 16. 

_ 81oclc 17: Total Se rvice ChorQes- Enter the sum of blocks 14 ond 16. 

Bloc\ 18: Total Non-Covered Choroes - Enter the total non-covered c~orges . 

Block 19, T otol Charge · Enter the 1um of block 17 ond block 18. I 
81oc.k 20: Amount Co\lcred by Primcry Carrier · If primory carrier lnformutton is coded J. enter ~oll or omoun 

rece•ved from prtmory ca"'~' -

Biock 21 : Patient Poy Amount · Enter the a mount of the pcl ient cc nt[ ibut ion lowcrd cou o f co re os ~t afed on th , 
MAP - t22: 

Slodc: 22: Dote Po tie nt Pay Bec;ins - Enter effective- ciofe on MAP . 1 2~ 
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(00 NOT USE IF MEOICA"E IS 81LLEO AS PRIMAR~ CARRIER} 

ll S!<Jllf<>t«JRSl'""CA~E 

8. P><'t$!C""- "'"'"'"'" 
C.SP!O!OCHl'HER.<.I'Y 

D.OCGU>"At!Omc .,.,,..,. 

E. """""'- SO""'l SEIMCES 

F_ t«<MEH""'-TH"'OE 

G.01HE~\11SUS 

•-a 
l RENTAt ... EOICAJ. EQuiPMHoT 

TOT.._COY>'JIE<>C ... ME 

AltDUMT catERa> !I~""""~"""'"""""' 

INTERMEDIARY COPY 

· .. 

Block 1: Transmission Code -Preprinted_ 

Sla<;k 2: Pm¥ider 1.0 Number - If not preprinted. enter the selfen (7 -) digit pro~ider identification number 
ass;gned by Virgon•a Medicaid 

Block3: Recip;enl 10 Number· Enter the twelve- (12) digit Vorginia Medicaid identilicaticn number for the 
recipient receoving th_e service. 

Block 4: Recipient Name ~Enter the name of the recopienl receiving the service as it appears on the identification 
ca.-d. 

Block 5:- Patient Account Number- Optional • Enter account number assigned by provider 

Block 6: Primarv Canier Information -The appropriate block under blocK 5 must be checked . 

a_ Block 2 ~No O!her Cw~er:age - II the recoptent's medical resources are XXX, check block 2. 
b- SJQcl< 3 • Billed and Paod !I ttle prov•der has <eceived payment from the primary carrier(s) oth"r 

than Medicare. bloc!< 3 must be checked. --
c. Block 5 - Billed. No Coverage - If primary carrier excludes a particular type of service or denies 

payment use code 5. Exptam in remarkS column 

Block 7: Date Care Beqan - Enter date patient was adm1\ted to Home Health Services by agency, and patient has 
reeeivea continuous services since this date. 

Block 8: Statement Covers Period • Using silt - (6-) dig•t dates, enter the begonning date of this service (from) and 
the Last date ot tnis senm:e \lhru), e_g_, 07-Q9-77 

Block 9: OiSt:harge Status ~Check appt,cable block 

Block 10: Diagnosis Code - Enter three..Otgot tCOA code lor the primary d1agnos•s for which Home Health Services 
are rende<ed 

l3lod< 11: Statement u! Servi~~ Rendered Numbe< of visits made dunng bolting penod and total charges for visits 
to be entered on e~cn apphcaole tine ra thru g)_ Items H and !, enter total charges for supp!oes or eQuip
ment s<.~pphed by :he Horne Health Agency_ 

Block 12: Total Covered Charge- Tot.d Of items 11 A·'-

Blacll;. 13: Amount Paod by Other Insurance Carriers - If primary carrier information is coded 3. enter dotlar amount 
, ..... ~"' .-~ ....... rectwea from _ _ • __ 

"IMISISm~...._TlME~llOR)fN.O.-!S-...uE_~l'EA..: ': 
(l(JUPt£'!E llP'IDBlSlM6DlHO.T""-""'e<!" "NI>SAIII5fACI>tJNOF 1'1'05 Q.u.o-.._ 
$EAO(J>Aifl'ti6W._.....,S"'-1'Ef\l"l!!S ......,....,.T_,.~"'-SECU..US. S""-lBOEHl'S 
0R~OJI;CC!'tC91U<Bff0FAW.TSaill.AICJ.OU.Y81EPIDS&U16> 
UNDER~ fHIEIW_ 00 STATE lA'ftiS.. 
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PRACTITIONER INVOICE ~----~---~-----~;~~,::;, ;;,~.-;~~T--~---------~------~-
VIRGINIA 
DEPAITIIENJ Of MEDICAl ASSISTANCE SEIYICfS INSTRUCTlONS.FOR'C'OMPtETiNiiPRACTITIPIIER INVOICE (DMAS-12) 

•. . ' i ·i ;!I · r: -· ·· .,,~; .., ·.··· (DO t40TUSEIFME04CAREIS BtllEDASrRir.IA~YC!'ftAIEA.\ .• I · (::~ ! 

=-----,,.....,..,..,....--_L-..,...==:o~;,;;";;=:;=~=;:=.-;;;;rn::;;-"WI"WII-~IIrC>~~;;~~-~.~-:_;;,.;-;-.. ; ;~-~~oc~ :l : .· ;:~:n-ote~~;~;c~ · ";; : ~ •. ~. ·~~:i ·~:'\;~~~~~-~> C :_ -T[~ :. r.· __ -_ . ::< .. :·.·- ~-~~ :;· .. · - ~ 
0 ----

1 ----

'- ---
J ----. ----

l· 
~ 

-· Stock 2: Provider 1.0." Number-If not preprinted, enter the· 'Seven .. (l'· ) digit proVIder ldentl:icalion number assigned 

· _ ~ P!_Y~~i~~a-~~-dica~-~- ! _ :. :~ __ ._ ;.~ ... -~ 1-: .. __ ~- i _ j _.::..; ... J ... ___ . -~ - . . . . -~ . . ~ __ _ 
Block 3 : t::~ ecip le nt N~mber~nt8r . the ~el~e- '(1~-) d t~il 1

Virginta ~edicaid identUi~ali~n number .tor the recipient 

. .'•c••.vi ngth~-..'":'ic~. , ; .. :---::·.=.·--: :-: :j ;·.- :-~ ~ - . ·r · . ·· -: i ·.-- : -·,·-· 
- B~k 4: · : ~eclplent'~ -~am~~te~ the na~c of the rec1~ient r..:eivi] g t:"'e se~ce •• it ~p~ears ~n the. ldent~iealion 

. , ! prd. l· -_ •. , • . ..... ·., , , - - .. . : - t • 
... cal;,;,--;·~~ - ~-~~;~~~~~~ri; ;,,-~:;,~,.o~;;~n:;;~~;:;.c~o~~l ,:,~ber · ·t~.~-b;

1

provid~r--.- . r .... ~::· ::· ·:-. 
I 6 6 ~I 0 I ' I 

1 ---:·B;.;;;~~:£5;~;~~-p~,i~d~s;;,~: six- ~I ';,1;; d:~~-~ ~r.,;r l~e be~ l n~;n·; ~;;;:, -lhi~ .~;.;~~-;;,o·mj ~~~·;~~-~;;-d.;: 
• ' : . · · ollll•• service tthN). o.g .. 07 .{)9-77. . 

PLACE Of n.EANENT CODE 
COOE Slf!VICE 

' 2 • • • • 

N'A11ENT HOSPflAL 
OUI'PATlENT HOSPnAI. 
PAACnTlOfrrEA'S Of'ACl 
f'AMNTS~E 

• MJ1ISIHG"""" 
~ 

WAS n:tEA TMENT DUE TO 
ACCIDENTAL INJURY? 

PUICE (lQIF~S 

COOE 
2 

ORIGINAL COPY 

• • • • • • 

--------....oce:ouAEWOOI~ 
A. -fi!AOftSSIOPW. COioiPONlHf 
a--.t.SSISTANT SOIIIG£()N 
C.~EI\ITCAM 
D.~CONSUAATION 
L-l'ICtNCAL COWOHIENT 
~IFN()NECI1'11E.tr.IO\II; 

nPE OF S!RVtCE CODE 
IE"""" ........ ...,,.....,., 

ANI$ MS&4 
IWlOOlOGV 
U£DIC<I.CAAE 
DIAGNOSTIC EXAMNATION (PAT'HI 
CONSUI.To\TION 

'_- · ' , . . :. ,.•. • :·~ • • • . . I . 

:·. :.~tock 7: ; , D~gnos•s_: Us~ ~CD ~9~M .. ~iagnos1 s cod~e for pnmary d 1a;r~s. ::~~1 ~~~- ~~:~~-~ ~ro~~~;~~~ . .• ' 

' ·Block 8: Place of Treatment-Enter the code for the place or treatment. : • .... · _. 1"'( :· { · • ' \ . 
: . ~ - --~ · - ~~ :-·~ -- -~~~_,_..- - : · : . ~ ~ -,~ . -;:~:· ::- ~~-· · :· - ~ ·:.: .. . · 

Slock 9· . AceicMf'ltal ll"'-.i!1.!Y·If ~reatment was d\:e tp • lratf•c accide or 1$ wo~..,..ela1ed. place an X in block 9 and 

'Lc'~ ~~:.' ~- ::~:; :::;~-~~:;:~. lh;e:·:~. de~~rib;o: lhe.type ~ soNL..~:·: -~':: ~:~~~~- : -~ ~ :L.' ~ ·. . ·: :~ · ." :; 
)~~;~:1i ~_' ::~~·,~:~· ~C!~E~~~~:;: ~.·,-,:pproc.,•I~-~~PT Code·. ~~-~c-~~ - des~n~~:~h;i;f;~;;~~:7.~~~~r or procedur~':. 

Block 12: · Procedure Mod•Uer· To be uud only wrhen applicable. such as professioN:f eomoonent. assistant surgeon . 
;•. .... ~ ' . . ·• ·.;. ' t l; . : : . • I• . !-'-' :"',": .•. 
Stock 13: V'is•ts1Uru1/Studtes·E.nter lh, number ol limes lhe procedure was performed dunng the se~ice periOd . 

: ;~ck 14: .C~a-rge·Ente,' ~su~i'~~ ~~~-iomary ch~rg~. I 
• ·? 
: Stock 15: Prinoary Camet lnformaUon-En1er lhe app,opnale code . - , , .•. 
.. a. Code 2-N'l O!her Ccverage·H the rec•oient's medical resoorces are X.XX. • · • • • 

~. MediCare - ---
~ • ~ e. C~led, No CovP.rese·lf onmary cam er excludes ,a parttcular type of serv1ce or den1es payment 

,.,.- · · Exp!a•n in remarks co1umn 

. ~·:: b. Code 3-B•Ued and Pa:d·tf I he prov•der has r.:Cel'i'ed j aymenl hom the primary earrierfs) olher than 

THIS 1$ tO CE .. fLN TMA.T n.( ~OAEGO!NG tHJQAYAnl)fO .. ~ ~.\ . ·:· • • " •' ·,~ " • :, 1 ~ • 
ntul. -'CCUR-''' .._,.o C0to1Pl Efl , U1>fDlAStAHD nu.t - .•Block 16: Paid by Pnmary Carr.et-H pnmary earner •nforma110 n I coded 3. tnler dollar amount rece•ved f rom 
~t;'_.~~~;,~,~c~<>' ..:C,~;--'~:,. -:~u·~- .r,1) ";, • ;; • •• pr..,a ry_. c;arri~r. -.~ ., .: I 
S fAI'('-'(:torfS. 0 " ~(NfS Col' COtoiCEM,.Y(Nt Of 'I .J - .. ="'· . • . ...:.. - I l ' i • . ... -.: •:·.: ~.. : 

:::_:-~";,'A:"a..:~ HIOSlW m» UHOE'l ~· ~"'BttC"k ·11: Signltu~e-Th'i'siU~tUre ~r the prov•der o r 1gent. 

Bloc.k 18: Oa~e-Eoter lh~. dale _•_i.gned. .. : · . . ·. . . · J . . 

.: Block 19: Submit the originar COC)Y' of l he completed lcrm to the Department of Medical Assistance Service! using the 
· . Practitioner Envelope supplied by the Oeoartment. 

- .-:-·-; .... ... . • - ~ ·_. • • . "·~ ;...o·p _ .L . ~· .--,· .. ; .! 
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. .. INSTRUCTIC)NS foR COMi>i1pNG SPECIAL SERVICE INVOICE (MAP· 199) •'· . . ~ < 

•• · ~· ~ (DO NOf VW• f-\~CAif IS "UID AS NLMAI'I' CAIIUIJ, "' · ._. · 

' . ,· i."'f"c":~. 1,4 -: .::. : ;.. .::·. . • 

._.,. ___ _ 
SPECIAL SERVICE INVOICE 

VIRGINIA 
IIOICIIISSISTIICllmAJI 

... ~ •. 

, ooot• """"""" \lfl . Bl~ck 1: Noent:requjred: . . : ·--;- .. ~ .. ~ •. _: ____ ;· -- · · ..• __ .
1
_ -~~.. · .. ·;·~ -~ 

~ Block.2: . Provider 1.0. Number :; · Entgr tht seven· (7-} d igit provider identification ·numbef"ossigned by·Virginio 
,. , _:.. Medicaid. .· . , . .", i' ..... .' .. · I · .. · .:· · .. .. · ·.::· .... _ .. , ·::· 
"si.;-~k- i ·p;.;~id~; :Na,;.~ :·e~~~-~ ,ii'.; ~time of ,~.-p~avider ·,hal is pra;loing "'" ,.,,.,, •. · - -' . -·.-:·: <---~ · ,::. ·~~ 
~~ck~ 7.-Pro;id~-, Addfe~S-- ·E.n!'e~_fheOdd-resSof'th~ provider. · · ·.. · ·. · - .. · -~ _:"'• ~ ; ~-.:··- . ·I~ 

.;...=--,-- .L..=...,,.:..,--:--w;:==.-_,=.--- -111""===.-'llll:;r.;k;;;o..,.""':;o;;;;;-:-:c;--:r-- _..S~C:Ck~~~:: rficrp;e,; ·N&mGe-',~--- ·Enie~·ihi-tw:lv·e . .(f2:} digit V~r~ in&a M~~Coid identificotion:n~mbei f~r the ·r.t~pie~t · 
.· .. ~:i_~~~~ec!_iv!"~_.!!!!}·~~~~-~~ ·:·: .::.\. · . ·>~-~. :~ ..... : ;~-:." • · · ~ · .' ·•t . : ~:--.~~ ;·:·.~· ·;'·{ '' :#· .:_-
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NOTE TO PROVIDER: 

Thi• olrthori~:ation it~ for the item(') liJted. 

~ 

INTERMEDIARY COPY 

. ' 

THIS IS 10 CUl!fY THAT 11-1! FOIIECOING IN,OIMATION IS T1U{. ACCUUrE ANO 
COMPL(Tf ! UNOUSfANO TH"T PAYMfNT AND SATISFACTION Of THI\ CLAW. WIH 
If f ROM HOUAl ANO STATE FU,...OS. "'NO THAT ANY '-'lSE CLAINIS. STAff MtNJS. 
0. DOCUMENTS 0 11 COt<EA\Jro\fNT Of A M-"TEI!Al f-"Cf. ~AY If I"'!OSECUifD 
UNOU APPUC-"I lE ffotRAl 01 ST-"ll lAWS.. 

SIGNA TUllE DAlE 

:·~:;!~ ~, _' ~~~:i•~.(:·_Na~_" ~-~!~~-ti~-f-"~;'-'t~~-~~ip~e=-re~~~rnr~·~~~ce .o• ~~ o~r•o.':' ~-" ~~: -~~~:~'!1i.~:t~on ~ . 
. 'BJoCk 7:· ·City/County Code· Entef't;;e~J'-d igit City;Count)o Code:Cusrgned by Virginia Medicaid; !oervice outho~ ited 
:: .· •.. ~ -: ·.: bydote and signau.in!:' Fof.~rVice'sfe(tUiriog 'preoUthofizol)on. this if!dion is completed by ihe tOea I heolt'h 

r~.--~:::.~: · deportmentouthorizingth-iwrvice •. :- ' ;,·,,: ·. . . ~ . t :::- •• •• _ ... #. · ··; 4 ··:. t ... . 

~~~~ 8:. :t;:i~~ ·P~ri~~ .:UJ~:~;:J.~ di~i;~~:e~~:n7e~:,-n·: ~:;nln~ ~::~' ~i ·,:is ~:~~ (~o;, =~:th: I~;~:~ 
.: .. -_. ; _ ."• of !hisservice (!hru), e.g .. (•7.-09·77. ... .. ·. . - .• - ·1 . · " · .. · ... ·: --• -:. -- .- ··. ".' · 
:.~f~k -~~:. 'S~~ice. Co~.- ~· -~nt~; ~-~~ ~Vir~~~ ;~~-·-~~~i~~i~ ~r~ced~re . ~e ior :he se~;c~ ·~ro~id·~d. 'ie~ ~~.~icaid ~ 
':/'~·/-!"'''"':lion~ . . · ;C.:;·_.-.:.- ·~',:. ~---: -. ' ;:.,_ • j . • >:-_· ~ - -· · :.f.~::.:· ·:-,• 

: Block 10: Chorge · Enter usual and customary charge. · ·· · · ··• ~ ., ·~ .. • .. 

' 81~:-·~·j :· ;:;;;:;-~ri..;;,; tarr;; ;-_:.11 pri;,;ary carrier i~lo;,.;a,li.on ·i: ~aded 3: e~!e; ~all_~;' a~aun! .;eceiv~ .fro.m 
.... _.. .. '!'~~ory ~o r ~·~;- . _ ; . ..::-;·' ·: : :'• . . . . . • ·, 

.. _Bl~~k . 12:_ ._ Pri~~; c~·rri~r l~f~rmotic:!!_ :ente.rth~ op~ropriote code .. I . . . ., . ·.I~.:-.•. :.:.: . 
. ··· .... ~. o . Code 2 ·No Other Cov~ ·lf the recipient'; medico! r.esourr;es ore XXX. . · .• • .. 
• :. ·. . . b . Cod~ 3 - Billed ond Poi~ : li the provider ho~ receive~ ~a~me-!"' t fr:lm the p'ri~ory:iarrierf ~ ' ~ther then 
~ - ·. : __ ' .) .: .. · 

c.'. CoOt-S· 8 dle-d, No Co·•e raoc' .·If primary co trier t xch.:do!\ o p::;~fc.Jbr type cf \f:rv•ce or der):e~ oov-
·. men I . [xp!ain in remortr:_s column. ' . ·. . · · I . · . . . ·. ' ' 

si~ i J , Si9notut'!- The sig:lotur'!! o; the- Prc\'1der c t cgent. j . .. , -_- -- . \ , . . . . ,. 

, 8foclt i.J:• En1e; the dote ~igned . :. .. .• · .. . · · · . . 

·n:-~ CGI":''?i~l~d· i:'lttr., cdi~.H)'. Cop~-. ~-ld rh~ ~cco l h~~1 1h . fl r::.i (.;~· 1.-c:~ ··~tt r··e.:i •J .he- ':::C1. ~col:h -:~j:l:: t;"":,!'lt 
preou tho ri z.ing I he service. 

, - ... ~ . 
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' '\!'-'.': 4.· · .' ~:- ... > ...... . -.~ .. : . , o'! · 

·,::~. : ~~~ ::.{ _· -~; :.::, . .• ,,;:,·, '·.::::;,.: :' : · .. >;' - . 
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INDEPENDENT LABORATORY INVOICE 

VIRGINIA 
D£PARTMENT !IF MEDICAl ASSISTANCE SERVICES 

-~U F ...... ,~.... :·· .... ,_ .... Ill .,, El-·- ,_.... I I I 
11 ......... ~ .. -·· ·-···· ~~-~· 2 ..,.,_. 3 ~ ~ "'""''"' 

£lr.6::c"'""'" .., PRJ""':~,'::'~~~=oA~r~D ~.,. ~ ~~~.':':;"" 
uom 1"'«~1""""'1~21 i'""ml~ 21 fffi,tl "'''·"'·" ' 

__ , __ , __ , __ , __ , 
.. __ , __ , __ , __ , 
. 5 __ , __ , __ 

' 

• ==·==~- L__~~~_L_j 

REMARKS 

·,-·,· 

INSTRUCTIONS FOR COMPLETING INDEPENDENT LABORATORY INVOICE (DMAS-123) 

(DO NOT USE If MEDICARE IS BILLED AS PRIMARY CARRIER) 

Block 1: -Preprinted. :-.. 
Block 2: Prov•der 1.0. -Number ~ If not prepr1nted, enter ine· seven- (7-1 digit provider identiftcation number 

._ ass1gned by .Virgmta Med1caKl 
"•t 

Block 3: Recipiefl\ Number~ Eflterthe twelve- (12-1 d1g:tV1rg1nta Med1ca1d 1denliflcation numbe_rfor\he recipient 
receiv1ng the servtce. 

~ ' 
1 

Block 4: R~dpien\·s Nam.&_ ~ Enter the name of the reciptent receiving the service as it appears on the 
identtflcatlon card. • 

Block 5: Patient Account Number ~ Optional~ Enter account number as assigned by provider. 

Block 6: Service Period ~ Using six- (6-) digit dates, enter the beg1nning date of this service (lrom) and the last 
date ol this service {thru), e.g., 07-09-77 - - · - · · 

Block 7: Procedure Code - Enter the acceptable Virginia Medicaid procedure code which describes the test(sf 
~rlormed: use_ ~ode ICJ_r a~t9_'12.a!ed channel tests w~en app:icable. 

Block 8: Nu~ber of Studies -.E~ter the_number of the p[ocedures listed in block 7 which were actually 
__ performed 

Block 9: Charge - Enter uSual-and CUSto~8.ry charge 

Block 1 o: Paid by Primary ·carr:er- If primary camer mlormation 1s coded 3, enter dollar amount rece1ved kom 
pnmary earner. 

Block 11: Primary Carrier Information Enter the appropriate code. 
a Code 2 No other Coverage If the rectpient's med:cal resources are XXX 

·.• b. CoCe 3 B'lled and Pa·d II the prov1Cer has received payment from the primary camer(s) other than 
Med1care ---

c. Code 5 Billed No Coverage It Qflmary carrier excludes a particular type of sery1ce or demes 
payment Explain m remarks cc:umn 

Block 12: Referring Physician Enter the physiclan·s seven- F·l d:g1t Virgmia Med1caid prOVIder number 

Block 13: Signature -The signature olthe provider or agent 

Block 14: Date - Enter the date s1gned 

Block t 5: Subm1t the or1gmal copy of the completed form to Virg1n1a Department ol Medical Asststance Serv•ces 
using the Laboratory envelope supp11ed by the Department 

:,,. 

INTERMEDIARY COPY 

OM~5-10] "" 

'1>'*5 OS 10 CE~l1>Y T>\A.T T><E FOAE<iOIN!:l IN"""""'TlOO OS ..... <£ .t.eec•;,,:re AN(I CO 
PI.ET.E I U""'RSTANO """' PA,..,.ENT AN() .... T1SfACTl0N ()F.,..$ ClM .. "'llOE""" 
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Tln.E XVIII CMEDICAAE) DEOUCTl BLI! AND COINSURANCE INVOICE 

VIRGINIA 
. ... ' 

INSmucnONS FOR COMPlETlNO Tll\.! XVIII (MEDICARE) CEp UCTIBlE AND COINSURANCE INYOIC! 

OMAS · 30 
·r :, . 1 • • • • 

PURPOSE: To orovtdt' a means lor orovtders to suDmil the aooliC:a~e Medicar e corsur.anc:e and deduet lbl• amount. .. .- , 

81ocJc. 1 Tr.ansm•ss1o n Code 4 TMts IS a number ass~gned. and preonnted bv the 6eoartment of Med•cal Assl:slance Servfc:H ·. , 

. I 
!Noc:k 2 P rovider ldentlf lcilt1on Nymber · If not preo rinl ed. enter the 7-dH)Il "ro11der tden!ll•cat•on number assigned by Medicaid Also, the 
• provtd er name and aoa reu snould be entered, It not prtpnntet1 • " 

Block 3 R~tpl ent s Name· Enter the last na:me and the tr"l na~~ ol the pahenf u 1t epp eara on the rec•p•enl's eligibility ~ar~' 
1 

• 

Block~:~;. ~~ipi~nt ld er,t•licat•on N~mber ·Record the t2~<figit nu"!~' as !~~·n l"'m the r~lpi~nl's etigi~~ty card. -. , ... 
' 

:-

Bloc:k 5: Patient Account Number - U a numbering system is und by the pn)vlder lor pallel'lt•denflf•cation, enler the patient's numbtt in this 

~~ 1 1 I j I . -~-. •;- ~~:<~o~~ :~is ~~~~~,u~l a~oe.ron __ '"·~ .~~·ta.~t ~o~~ne_r ;~~~11e_ na_me. U: suc~_s_vst_em .. •~.,u s~~- ! ~·~~ t_h}~. bl~~k ~-~~k. 
( •.. - ... _._ .. , .. , _.... -u• ~~~ -~·--~"''"' - -•.u.•z. .... T" llrol•~~~-~~ .... u:.Ar..rs .. ·•~• Block 6: Recipient HJB Number- {Me<~lcartl · Enter the recipient's Medietire nuJ,ber. . -• '' ' - _. • 

. Bk>ck 7: Prfmary Carrier lnfo""ahon - O!her than Mtd•~r• ·Check the eppropnate block. (Medfeare is not the primary carrier In this l'tul 

_- --~:- --~ ~-~n. .. - .. -.~- -: .; :__. ··:· .... ---• . - :" - -': ' , •• .; •• :;. • • .; •. •. 

·-, ·.:- _, · Co<le 2- No OtherCoverawe ·lllhe rKiD••nt"s rrtedical resources code reltecb no othercowe~ge (other than Medicare), ch~~ek Btocll 
· ~. -;.. .. ~ 2. {example: JXX-HXX). . • · I . . ..: _ · · · · -· • . 

-~-.-~ ·- ., • c1o~e 3 =-8ill~d and Ptld. When a rec:rpiem his otn~r coverage that m.a ll.e-s p~yment which may o~y s.tisl; 1n patt the M•dic:are 
':"- -::..i'. deduct.!)le a I'd co• nsun~nee. check &lock 3 a nd enter tne payment rec~.re<l '" Block 12.11 the p nmatY cam.,- paya as much as the 

1 1 1 1 1 1 ~ 1 • . •• :. Com~ned !otals ~~ th~ deducll~e a~_cou\S#~~nce, do .. not ~·II.Medoca•o. : \ .. . , •• ~~ ...... , . , _ •• 
, ~~s..·a..,o;: .... l~""'· - ~ --A~--·"-. -- , .. k.~ . : •• .•. , . . . ........ r---.... -r .... . .. .... ..... ...... - .. ..... . 
'i. n .. ,_.. · ~•a ... . ....... ~ • ..... ...... _d,~ I" ' • O:. - '"";t , ..... -L .. ,~ .... , _ .... ...,c-....... - .. A -1.:-;-:jCode 5 - Bill'ed and WoCowe~se -lithe recio lenl has other sources ofcov~l'8;eol ~edicarededuCIIble and coinsurance wh ich were 

l·' 
i ,. 
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i· 
t J '- .... ..... ..... .. - .. .. ..... ....... .. _._.,_. .. ,. ••-•n :i ............ : 
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i-~ORIGINALCOPY 
~ : 

1\4$1$ lOC£AnN neAt n4(#()A£~ IWQftto~AhOHIS Tt!ULACCUfi.At1:: ,.,_ 
CCN"l£l£ I UJoOEiiiSJ.t...O fi>IAJ ill'.t..,.,.(hr .u..-o S.o.flSIACnQNOF l\4S e u.ow w. 
8£I'A(:>1,1 f£0ERAL ANOSfAf(. 'VNO$,A .. i) r ....... r ANYfALSf:CU!.,.S $fATl1,1(!'11 
OA OC\:U\I(NlS OA c.?NCE.Al'-"E"'l 01' f. "-All:lllAL 'AC T. wu IE iii'AOUC:un 
UNOE.A APiii'\ IC48lE 1'£0EAAL OA SfArt LAWS 

.$1GNA1\JAE 

_biHed ano tne serv•c• was not cover·ed or the benefits had been exh~lsted , cn81;k t~is b!ocll. Explai n In th e "Remarks' s~tlon 

· Block B: Trpe Coverage t Med'<:~re) ·Check th e apprt~pnate BlOCk A. or 8 corp~$po.,di ng to TIU e XVlll Pan A (inpa lltnt) or Par1 8 (Out
patient} lor wn•cn tne Prog~m 1S be•ng b•Hed the ce-duct•ble and/or coirsuranc~ NOTE; Always check A or B. nof both. . .. - . . . . . I . . 

Bbck 9: PlaCe of Treatment· Enter the appropriate code: l..· lnpatient; .2.. • OutpaiH!t'll , ~-Practitione r's Off ice:!_- Patient's Heme;§_. N~ J'1in~ 
Home:!-Ambulance. . [ , 

"Block 10; Ac:~~eM l:1dica!oi' -Cnec~--th.e appropriate . bolt whlct:· 'ndicates. the ~ a son ;reatment was re~~er~d . . Acci d,~n t • Poss!~;~ ~h ire 
·. Pany r«:o·~ ery. Emergency· Not an aee•dtnt: c..tbJ:.! - II none of t he a bote. Pat. en! copa)> does not apply ~ment immtdiatei) 

.:".J · ;.j·~.to_llowmg an
1

acc•aent or w~•n ~reatment wes lor an emergency sttuatro I' , . · ·.: .... ,..,, . , , .... ~ , '.' , 
Block 11 : P~cedure Coae -Users of practitioner Invoices and inoeoendent tabor.~to{u~s , el'\ter the CPT orocedur ecode lor t he primary procedur( 

p erformed ~csp i t.\ l s and fHJrs•ng hOrnes enter the IC09.CM procedure code lor the pr1mary proceaure p er1 ormed. 

Block 12~ Dale ol Ao..,;ssion- Hoso•tals lnd nurslnliJ home; only, enter the date o~ adnH !I~ion to tnt,lac;Jtty. . :_ 

S.ock 13: Statemen t Cover$ Penod · Enter !Me begtt'lni nliJ ind ending datu ol serv•ces taken f rom l~e Medicare Exotanation or Benefits tEOBI 

Block 14; Charges to Medicare· Entv the total ol charges submllted to Me dicarl 

Block 15: Al1owe<j by Med•::are · Enter l~e amount of the c:hargu allowed by Me -are. 

Block 16: Paid by Mec:.c•re -Enter th e amount oa•d by Medscare (taken I rom the E091-

Block 17: ~- Enter th• amount ol the deouct1Dte CIUI!n feofn tt"le Me<hcara E08). 

Block 18: Ccinsuranc~ - Enter the amount ol the C:01 n5urance tt:» k.en from th e Med•care E081. 

Block 19: Pa td by Carner Other than Med•c.1re • Enter tht payment recetved from the pnmary earner ~othe r than Medic:arej. 11 code 3 I 
..... • checked 1R bloc:lt. 7. an amount mu$1 bt entered •n 1n1s block. (Do not 1nelude M edtcare p.aym enls.) 

.Bio<:k 20: Pa,llenl Pay Amount. l TC Only · l ong-term care Pf'Ov•c:Jer.s, ente r the applk.able patient pay amountt~ken I tOm the DMAS - 122 form 

Signature: Signature of the p rc v1der ol agent and the date !ltgned is required. 
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DENTAL INVOICE 

VIRGINIA 
DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 

'! 

R•CoPr£NT'S L.'<O N'Aiif !"' 

D .-;··-~ p- ~cm<ORf<AtiON ~~~ '"'·"" ffl"'"~--·11 ""-""'' flm ""'"' m """'"""w el"'" ~-~ NUMB.R I -"- tA 0~~-~~~l' ljlj•j <.OE I '~"'""""~" m: 
• 1 1 1 , , , , , , : :": ol ,I, I ,I, I· I, I ·I ' ' I I I I 

• 1 1 1 , , , , , , , , 1 1"1 o: o I. I ,I, I. I. 1·1 ' ' ' ' I I : I : I 
•·' ' '' ' II' II I I I I ' ' I ' I I I I I •. I I I I I I I I ' I I" 0>1' "1"1' I 

,· 

•. I 11''' 111
'

1 1 1"1'1'1"''1'• I ' I II ' II I " I I I l I I 

7. 

I I I " 
O'lrtnUl '"""' 10omn~noo nmy_ ,.m 
Ollf 0•1 (II 100111 1011111m"' I;II.U.miO m 
Lilt ., '---'v • >-• '-' 

L 

r~fl: . ~.\t(;J~_:·::.:}-:-~· 

' 

0·~' ,.;,., 0·2 

~\ 
I ! 

i ""! 

q¥JJ' •" . , ..... ,. ... ' ,, . ~ " 
'"0 ~ :.", ,""' 

TOTAL 

~~ ISTREATMENTC0~.1PLDE 0 YES 0 NO 

TI<IS >S TO CERTIN Tl<H THC F'CRCc;OINB INF'00 .. ATIO~ IS 
TRUE, ACCURATO_ AN~ ~C><Pc!'l" I U~O<RSTANO THAT PAY· 
.. E~T AND SAT,SFACTION OF TH S C1.A•M Wlli 90 FoQt.l 
f!ODERAl "0 STAT< FUNDS, A~O T><AT ANY FAlSO CLAIMS, 
STA'E'-'ENTS OR OOC'J"ENTS Oil CONCI;.Al"ENT OF' 
!JAfEROAL .. CT_ "AY 00 PRO$ECUT£0 UNDER APPUCASlE 
>EOEAAI. OR STATE U.WS 

suB...,nEoa• o~n -----
''"""""' o• "o~,·~• 'G""' 

REMARKS 

0-4 FAC,_C 0-3 
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INSTRUCTIONS FOR COMPLET_ING DENTAL INVOICE (DMAS-701) 

~ ;<;-

: ~: ~- <. 
Block -1: Preprinted. 

Block 2: Provider I. D. No -If not preprinted, enter the seven-(7 -) digrt prov•der identification number assigned by 
---~~ _v;~gi~ia Me_d!<?ai_d. -'r ~~ · .: 

_Block 3: Recipieni Number- Enter the twelve- (12-) digit Virginia Medicaid identification number for the recipiertt 
rece•vmg.theseN•ce. - - -- • · \ . · - • -- -·- -- -

' ' ' 
"'Block 4: - ReGipier;l's Name- Entei--tAe name of the r~cipien't receivi11g the seN1ce as it appears on tl:le ;~j~-tificati'on 

card. · 

;~~:~lock 5: "CheCk" a illY-in ~ase of a£cTdenc· - · ~,- ·- ·• ~ -- -·- -- _i_ 

.~iBiocK 6: ' Patier-~1 Account Number-- Optional-Enter account number assigned by prOvider __ .!_ ___ _.,: __ : ___ J 
l'v·~ , ,i i I 

'1-a.lo0J..:..: ~e0c~ Period_- U_:;_in_g ~x - (6-) digit dale~,. en!er -~h_e _exac! date of this ~~rvice, _e.g., 07 -{)9-77, 

1f:s1o~k ~;; Authoriz:ation number n3 digits) for preauthori,zed service billed lor on this line is to be pl~ced-here 
~- • - this is not a preauthorized service, leave the space blar~K.- • ·- ·--:- _.L_ 

·~ ' ' . ' ' . ' 
··.Block 9: ·Refer to Chapters Sand 6 of the Dental Manual In these chapters to the right of the procedure code used 

;_.:_~-- - ··- in!illiM-g ·autinis line is a·colu'mn tilled "Tooth Code_· !l this column is biilnk. leave block 9 blanK.Irthere 
. ' is a P. 0, orE, in that column, enter the number or letter of the tooth treated usmg tooth codes showrt on 

_;:_·J . ~-- . -invoice. The letters P, 0, orE. are to remind you that this procedure can only be used with Permanent (Pj, 
~.">· · · ' Deciduous (D), or E1ther (E) permanent or deCiduous teeth. 1 : . .... . . . . . 

•: Block-1 0: Refer lo ChapterS 5 and 6 of the Dert!al Manual. lr~ these chap~erS to the right of the procedure code-uSed 
· in lillirtg out this line, is a Column lttled -suriace Code" If this column is blank, leave block 10 blank. If 

there is a number i_n this column, that number of suriaces should be cnecked on the invoice. Note suriace 
code lege11d at the bottom left of this invoice. 

. --- -
, Block 11: Refer to Chapters 5 and 6 of the Dental Manual. In these chapters to the ngh\ of the procedure code used 

--: in filling out this line, is a column t1tled "Quedrant Codes_ • If this columrt is b!ank, leave block 11 blanK. 
l,'. If there-is a number in this coiumn. that number of quadraflts tre21ted should be checked Note quadra<Jt 

legend at lower lett of invotce. ,._.; 
., 

~-Block 12: Refer to Chapters 5 and 6 of Dental Manual to firtd the appropflate procedure code for the servic8 per
formed. Must be 5 digits. Each procedure must be listed separately . . " 

/<BlocK 13; Number of procedures always~ except for instances staled in manual. 

·Block 14: Charge- Enter usual and custOrriary charge. 

Block 15: Paid by Primary Carrier -If the provider has received payment from the primary camef\s), enter dollar 
' amount received from primary carrier. 

j 7 

'Block 16: Check this block if you request individual consideration_ Explain circumstances under remarks. This block 
~ ' should be checked if an emergency preauthorized service must be periormed w1thout prier preauthori, 

zation.lf this service does not require individual consideratiOn, do not ci1ecK this bloc.\ because payment ,·, 
-:~ will be delayed approximately 10 days. .-' 

1 ~ 
~-::slack 17: Check the appropriate block if treatment is completed or not ' -~. 
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DENTALPREAUTHORIZATION REQUEST 

VIRGINIA 
MEOC:AL ASSISTANCE PAOCRAM 

n p 1t~c~·~ll0o<lo•t, 
I 

F' ......... ~ .. ~ 
I -

~t:(iivf.o!Ooi!0.-.::-0 T 
j-,.u........, 

.. 

,.,;-,~~.~.;; ,;,-~o~;:;,;~:;,,.;;, ,;,-:-"L " ,~;~;~"';;;;,._;,., 
NOTE: To be used only for d ental pfCx:~du res found in Chapter 6 oJ the Dentol Monuol. ,._ 
Blodt 1: Preprinted. 

: ..... _ 

_ __ __ .:..2..-

:·, ~ 

B!od 2: Provider t 0 . No. - If not p reprinted. ente-r the 1.even· (7·) digit p rovider identification number assigned by 
Virginia Med•coid . 

Block J , 

Block 4 : 

Recip ient Number-Ente; the tw•f..,e· (l2 · } d igit Virginia r edicoid identif ication number for the recipient 
_recehting the service. . . -.-.. , . .. ::. __ 

Recipient's Nome· Enter the nome of the recipient receiving the serv ice as it oppeon on the identification 

II ..0 ;~·:::-:· .... . . . ~ ....r:.-:::o-o lT=n:'r 

"''.,. ""' pr ~·~··· p.J .. 00:1:...01 

·~ ~~~:::.111 OOo.ot~~~:c.~•o-I I I I - I I"ITillll T I I I ,; I "- I' ..,.,, :._,;;; ... ;,;;... - ; <;-:,. -:::-S I I I I I I . ~--~(-~ ·-::.. .. .... - .. - - - ~- -- . ., · : . .; . . ·.-;;;: . . . 

" o o ' ' ' ' J • • · ,ji(.;~>J\:." , Block 6, Poo;.,, Account Numb«·Opt;onci-Er.te• occounl number\on;gncd by p •ov;de<. . ·.": : ' · C · 

Block 7, Stntice Period·U\ing !.ix· (6 ·) d igit date~. en ter dnte servi(C is requested, e.g .• 07 ·09· 77. 
. . . . . . ...... . .. . ... :;.- ~ : · ;~'~~: .... . 

M IO I D If I t 1111 ll• ~· .. ~i ·!" : ... ~-. 
Block B, 

I I I I"I0 10il iTITI I I --.v, ... ·"·--1 • _. . ·, . · , .-· · .. . : " o I D fl IJ ,. : : : : -.::-~;~~~~:~:~: •. ~ ~oM, 
Nol applicable for pro'f'id~r. . • &_... : •• •. •• • • :·~-,. .. _ • .,-

-Rt ft-r ·~ c••opter 6 of the Dctttol Mo;.~o; ~~-this chopte·; . lo the righ; cf. the p~~~~d~~; -~!~·;· ~7e~:i~.:·filli:g . ~ 
out this line, is o corumn t itlrd .. Tcoth Code." If th is column is blank. leo't'e block 9 blank. If there is o P. D. 
or E. in that co lumn, e nter the number or let1cr of the tooth treated using tooth code~ ~own on 
Ptc-outhoritotion Reqvest. Tho let1ers P. 0, orE, ore to r'emind you thi' procedure con only be used 'With 

0·1 

CRITERIA 

1. AGE OF PATIENT--------

2. ORAl HYGIENE HABITS OF PATIENT--------------- --

3. Will PATIENT KEEP HIS/ HER MOUTH ClEAN AFTER TREATMENT? _ ______ _ 

~- PERTINENT PRESENT OR PAST DENTAl HISTORY ___ _________ _ 

5. PATIENT'S ACCEPTANCE OF TREATMENT'--- - - ----------

6. CHANCESFORJOBPlACEMENT------------------------------------

7. Wilt TREATMENT PSYCHOlOGICALLY BENEFIT THE PATIENT?·----------------

8. ARE SUPPORTING TISSUES AND ABUTMENT TEETH SOUND? _ ________________ _ 

0 -2 

; 11'1 

SU~IllNG ~UMfNtS ATJACH[O 

Q X Uf(Si ft-ICl0$t0fOitlf0lJIEST(YAlUAfiON(\f'fC•YfYPIJ 

0 wtnt( l'l I'*OI:MATIOI'I.If NUDE D. TO 
~~ , I(AU T"OI:Il.A.II()I'I lfOUUT .AHACH 
L(fTUifNUOfO 

T~IS t510 CfiTin' tH4T THE IO.f GOING IN~QIMAII()N IS TltUE. ACCUitAU ANO 
COMI'UT( I UN0£1ST.AN0 !MAT , ... . ..... EN! .AND $A11SfACJION 0~ !MIS ClAIM Wilt 
R FIOM HD£Ul AND STATE fUNDS. ANO THAf AN'I' IAl$( CVdMS, SUTEMfNU., 
01: 00CUMtNI5 01 CON(fAlM(N! Of A Ao\ATUIAl fACI. MAV at: ~OSfCUUD 
UNDU A"UCA~f F(D(IA\ 01: StAf( lAWS 

1:. 
Block 10, 

1
:~; --
~-.! 

:-.i 
t .:+ 

Block 11 , 

Pe rmanent (P), Oe<: id uous (0!. or Either (E) permanent or deciduou!i Ieeth. . . ·.· . · . ..• ~ ~ '-'. ~~ 

Refer to ~h~'pter 6 of the-. Or , tol Manuel. In this chopte;J to tt.; right.e f the pr~c~du:~·~:~~._~:~ ~1fi lli n.g 
out' thi\ line, is. o column tit led "Surloce Code." If t hi~o column is blank, leave block 10 bla11k. tf tMre is a 
numbe r in this column. tha t number of ~urfoces should be ch ecked on the reque~t. Note suriace code 
legend ot the boHom l~h of Preouthorizotion Request. · · · - :: : 1• . • . .., ·, . . _~- .. • . ; !.H ,,· _ ~ 

Refe:r to Chopl~r 6 of the: Oentol Monuol. In this chapter, to the right of the procedure code us.cd in fiUing 
out thi1o line, is a column titltd "Quadrant Code\." If th i\ column is blonk, leo'f'e b loc.k 11 blank. If there is 
o number in thi~ column, that number ol quodronh treated !.hould be checked. Note quodrontlagend ot 
tower left of Preautt,orizo t ion Req u est. • • •. ·: ~·. · .·:··: ;. ~ - ~ · -·. ~ l ~ 1 -~~ 

' Block 12: Refer lo Chapter 6 of t+.e Otntal Manual to tind the appropriate procedure <Ode for the service per · 
., formed . Must be 5 d igits. Each procedu'e mus.t be listed s.eporotely. _ . . 

I:~~ ~ock 13. Number of p<ocedu<u o lwoy>2!!,t ~·cept_l~; '"''a.~ce"l~.l•d ;n .manual.. · .. ~ : -. • -- -~; -., -.~:: 
Block 1_.: Not oppl•coble for pro ... ider, ' ... ,.. . 

1
··.•- CRITER IA:Pro"¥ide only tt-.e info rmation that per1oim to this particular case. For ques tion\ not opplicobfe, lea't' .. . , 
•. · blank. . ~ 

· SUPPORTING DOCUMENTS: Plea~ \ubmi t the follo'Wing listed documen.ts for procedure\ indica ted: 

I
:·. .. 

. ~~ 

1,·.' 
..• •: 

.. ,., 

• Bitewing1 o nd periap ical radiograph!. 
•Bitewings and penop•col rod.ogroph\ 
•Periapical rodiogroph!.-note whether 

pain or infe<tion is present 
Any necessary rodiogropk$ ond/ or 

. ..- w riMen information to \uppor1 
"·.request 

Temporary ond 'toinleu ~teel <ro-ns 
Endodontics. 
Tooth impactions 

All otl-ler co.,ered services 

•Ponogrophic radiograph moy Ce u~d. 

o• 
sua.....nuo '' DATE--- - I $1UNAiu-( 01 , tOVIOtJI 01: ..t.G (NI 

If l'nOre information i' n~eded. <On,uh your Dental Manual or cotl M~dicoKf Dental or Et0~/786· 3357. 
OJ 
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INTERMEDIARY COPY 
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TRANSPORT AT ION SERVICES 
Speciol Services Invoice 

VIRGINIA 
MEDICAL ASSISTANCE PROGRAM 

~ : 

Block 1· 

Block 2 

'61ock'3 

-~lock 4-

. Block-S: 

. ,,. 
_., _.,._ 

'-~ . 
INSTRUCTIONS FOR COMPLETING TRANSPORT A \ION INVOICE (MAP-7) 

•t>O NOT U5i Lf.MiOICAU LS Sill>!> AS P~IMARY CAUIE~> 

... - .. - •. 
Tronom""on Code· Preprmted. 

Prov1der l.D. Number· If not preprinted,enter tke '"~en· ;7-' digiT provider identLiication numb~r O>S.Lgned. 
by Virginia MedLcotd ·-

ProVider Nome- Enter the nome of the provider thot '' prov,ding the >ervice. 

Provider Add res·;- Enter the address of the provider 

(ily,'(ounty Code.- Enter th~ 3'-d,g-it Gty'County Code oss,gn<•d by Virgini~ M;di~o-,d identifyin-91ocol 
health deporlment authorizing service (Provider~ subm'tt'ng do•ms for emergency ombulonce.-hould 

> enter code for local health deportment for city or counTy in which patient resides.~ ' • 
• Service Authomed by Local Health Deoorlrr.,nt-Nome of local health deportment outhoriz1ng 1ervice. 

(Forem.,rgencyombulance,enterEMERGtNCY.) _ ~ _. ·. : . _ , __ · _, 
~.Date loco I health department aulhorized fir~! ~ervice on the form_ {leave blank lor emergency 
ambulance.) -.-. •-· - · ' ·-. ... 

Recipient -I. D. NUmber. E'nter lhe twelve- (12-) digit -Virginia Medicaid identific"otion·numbe
0
r fo;.thj.· 

~cipit'flt rece•v•ng the service. When more then one poS>enger ,, authorized foro trip. enter number of 
one olthe fom,ly members, or number of per<on tron>ported the greole>l distance. -- ·-

·Service Period -Enter dote transportation was provided. Use si~ (61 digits. e.g., 01·01-77. 
~ .~.- _. ·:· ' 

. . . "''-"·':'" ·- ' - . . - ·.- -. 
Wait Tim,;-. Enlec number of hour~- (l digi!i WOiting time when 'pecificolly ac.nho~ized"by lo'col health 

-deportment. Round off to neorejl hoyr . 
Number oi Possenqer> · Numbar of pa11e,;gers outho<i_zed lor hip-two digits 01, 02:.et tetero. ,, ~- .. ·_ 
-~- Number of mdes trove led from p1c~ up po,nt of forst po<>enger to f~rstdestonot•on olio•! passenger 
U1e three {31 digits rounded off to ne.orest mile (example: 10.7 miles to be entEne-d as 01-h · · 

., Se;_,ice,--l~de , Entertwo:dig-it -service code,which describes >ervices: . 
. Amb~looce-Code 1 O·Emergencr ambulance · 

··,. Code ll·Non-emergency one-woy trip 
.. ,--

Code12-Non-emergencyroundtrip . _ ..,. ... , .• 
(odel for individual to~i. ombulet. and wheelchair von pro~oders hove been supplied to the local health 

·• ·deportmenf: .. -

Block 10:- Charge• .-Toto\ charge• lor the trip. 

Block 11: PoidbyPrimaryCarrier- II COB{block 12·,,. coded J.enter dollar amount receiv~d from pr:mory corroer 

Block 12 COB . Ambulance- Enter oppl,coble code: 
. c;:;de 2· To be used when Medical Resource Code on Med·co-,d cord·~ XXX 

- -~r.:_ 

Code 1· To be used when in1uronc~ <:0"'"" ether thnn M_ed,o:o•e pc.y o "'"''·o·> o' •"e co··•!Led ,norge' 

Code 5-~:r~:l (,:~ :~:.~· .~::~~~:'e ;~·,~~:~.~ .~;~~~;~'9 o~~ .. ~~--:~~':_ ~~~;· n~:~:~~:~_';a':~cc~.~; ~~>~c. a coay m 
Code 5 to b;, u1ed for ell omhvi~t_ ..,fleek~o.c ''"'·unci rc.,' "'"n" No"",,,.,, . '"'"'""'T\"'~' N-ed;-_.,. ott<-:~h"'d 
l<ecipoent Nome· Nome of '"'ipoeL't tronscooted 
Pick·Up f'omt .- Nome of fac.l•ty ,,\ appl•coble ond c1ty Or town from wh;ch oot.e~r "'"'' lron,ooole-d 
Desl1nolion -Place to which pot,enl is bemg transported. \Nome of facility. ,f opphcoble, and coty and 
town.) 

. Medical Re•ou<Ce Code - Medical Resource Code as shown on Medicaid cord. 
~ - Ch~ck whether the recipient;, to be transported one way or round trip, 

Block 13, Check this block when patients <:~re transported lor treatment (initial or follow-up) as the result of 
· acC<dental injury, such as auto occident. loll. etcetera. E~plo<n briefly type of injury in commenls section 

Cammenh Section · These lines ore numbered the someo• the lop portion "f the loren which relate to the 
patient shown on the some numbered line ol the top. The~-e l•nes are to be used to explain out oflo"'n 
lrip1. reo<on~ lor nny additions to lares. occidental injuries. ct cetera. 
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REAL ESTATE BOARD 

Title of Regulation: VR 585-81·1. Virginia Real Estate 
Board Licensing Regulations. 

Statutory Authority: §§ 54.1-201 of the Code of Virginia. 

Public Hearing Date: June 5, 1989 - 2 p.m. 
(See Calendar of Events section 
for additional information) 

Summary: 

This regulation applies directly to approximately 
14,000 brokers, 60,000 salespersons, 3,150 firsm, 100 
rental location agents and 35 proprietary schools. 

The proposed regulation has been substantially 
reformated for clarity, changes some conditions for 
licensure, creates new education requirements for 
renewal of a license and creates requirements for the 
disclosure of a licensee's relationship to the principals 
in a transaction. The new requirements for licensure 
expand the scope which allows the board to deny 
licensure for certain criminal offenses in order to 
further protect the public with whom the licensees 
come into contact. The new educational requirement 
is specifically to comply with the new statutory 
requirement that real estate licensees complete a 
course of not less than six hours on recent 
developments in federal, state and local laws, real 
estate regulations and laws and recent case decisions 
as a condition for renewal. Lastly, the other major 
change requires that a licensee disclose to those 
potential parties to a transaction for whom the 
licensee represents, buyer or seller. There are other 
changes that are clarifying in nature. 

VR 585-01-1. Virginia Real Estate Board Licensing 
Regulations. 

PART I. 
GENERAL. 

§ 1.1. Definitions. 

The following words and terms, when used in these 
regulations, unless a different meaning is provided or is 
plainly required by the context, shall have the following 
meanings: 

"Actively engaged" means employment by or asseeiatie& 
affiliation as an independent contractor with a bfflltef
licensed real estate firm or sole proprietorship in 
performing those activities as defined in §- 54-m §§ 
54.1-2100 and 54.1-2101 of the Code of Virginia for an 
average of at least 20 hours per week. 

"Associate broker" means any individual licensee of the 
board holding a bfflltef- broker's license other than & one 
who has been designated as the principal broker. 
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"Firm" means any partnership, association, or 
corporation, other than a sole proprietorship, which is 
required by § H § 2.1 B of these regulations to obtain a 
separate brokerage firm license. 

"Inactive status" refers to any broker or salesperson 
who is not asseeiatetl under the supervision of a pn·ncipal 
broker or supervising broker, not affiliated with a firm or 
sole flF6flFieter proprietorship and who is not performing 
any of the activities defined in ~ ~ afttl §4-!t3l. §§ 
54.1-2100 and 54.1-2101 of the Code oL.Yirginia. ___ _ 

"Licensee" means any person, partnership, association, 
or corporation holding a license by the Real Estate Board 
to act as a real estate broker or real estate salesperson, 
as defined, respectively, in §§ 54.1-2100 and 54.1-2101 of 
the Code of Virginia. 

"Principal" means a party who has engaged a real 
estate broker to perform real estate purchases, sales or 
rental services in a principal-agent relationship. 

"Principal broker" means the individual broker who 
shall be designated by each firm to assure compliance 
with Title 54 54.1 , Chapter I% 21 of the Code of Virginia, 
and these regulations, and to receive communications and 
notices from the board which may affect the firm or any 
licensee employed by or asseeiatetl affiliated with the 
firm. In the case of a sole proprietorship, the licensed 
broker who is the sole proprietor shall have the 
responsibilities of the principal broker. The principal 
broker shall have responsibility for the activities of the 
firm and all its licensees. 

"Principal to a transaction" means a party to a real 
estate transaction in the capacity of a seller, buyer, lessee 
or lessor, or having some other direct contractual 
connection to such transaction. 

"Sole proprietor" means any individual broker, not a 
corporation, who is trading under the broker's own name, 
or under an assumed or fictitious name pursuant to the 
provisions of §§ 59.1-69 through 59.1-76 of the Code of 
Virginia. 

"Supervising broker" means the individual associate 
broker who shall be designated by the firm to supervise 
the activities of any one of its offices. 

§ ~ Neeessity fer l:ieeftse 6F registratie&. 

It sftaH be llftiBWflil fer &ftY pet'96ft; fl8Ft&eFSiiifl, 
asseeiatie& er eerperatie&, t& aet 85 a real estate bffllter, 
real estate salesperse&, er Feftt8l leeatie& ageBt er t& 
advertise er ftSSI:tffie t& aet 85 Sl:teft real estate bffllter, real 
estate salesperse&, er FeRtal leeatie& ageBt - witliettt a 
salesflerse& er bFekeF l:ieeftse er Feftt8l leeatiea ageitf 
registratie& issttetl by tile Virginia Real Estate Bearth Ne 
J}8Ft&ershifl, asseeiatiea er eeFJ}eratiea shaH be grBfttetl a 
l:ieeftse ttBiess eYePJ memher, tlireeter, afttl effieer &f Stteft. 
paFtaershifl, asseeiatiea er eerperatiea, whe aeti .. ·ely 
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jlartieijlates iii i!s bral<erage basiaess sftftll !wit! a Hileflse 
as a real estate bF&Iref; liM IM>less eveey emjllayee liM 
eveey iaaejleBaeet eeetraetar woo sets as a salesjlersea 
!61' Stieft pal'taership, assaeialiaa '*' eerparatian sftftll !wit! 
a Hileflse as a real estate salespers-. provitlea, 11awe·ler, 
too! !I jiC!'S6fl woo lwlt!s !I Hileflse as !I real estate bi'!ll!el' 
IB!IY fiCI as !I salespersoa !61' !Hiiltl1& real estate bF&Iref; 

~ 1-*- License, reg!s!Fa!laa, liM reeewal keg, 

All fl!lj)lie!ltiaa J!ees ftW H<lei!SeS liM regis!Mtiaas &l'e 

!lfl!lfCfaa~ 

& .'.p~lieatlea J!ees !61' arlgjll!ll llee&ses 91' reglstmfleM 
liM b!eanla! reae•::al J!ees &l'e oo ~ 

h Salespersaa by eaaeatiaa liM e!!amiaatiea ...... ~ 

~ Salespersaa by reeijlraeity ........................ -$55 

& R.m•ewal !61' saleSjlersaa .......................... -$3G 

+. Bffl!ECr by e<laeatioa liM e"amiaatiea ........... -$&9 

§., Bffl!ECr by reeipreeity ............................. -$'1& 

& Bffl!ECr E eeaearreat l Hileflse ..................... ~ 

+, R.eaewal !61' bi'!ll!el' ............................... -$&9 

& R.eatat leealiae ageats ........................... c$aG 

9-, - Hileflse ...................................... -~ 

14, BraBeit emee Hileflse ........................... -~ 

&. ~ apjllieatiea fee !61' tlflgiilat Hileflse !61' a 
prajlrie!sry se1tae1 sftftll be $!00 liM tee aaaaat reaewal 
fee- Be $&9, 

f M Eupiraliea, reaewal, liM reinstatement at lieeas&. 

& L!eeases isstl<l<l liH<Ier taeee regalalioBS !61' 
sa!espersaes, llral<ers, liM ftRm> sftftll C!lj)ire twe years 
frem tee iilst <lay at tee ffitlllll1 iii wiHeft tiECy were iss\te<l;
as iadieate<i 6fl tee lieeas&. Proprietary seltael lieeases 
sftftll C!lj)ire aaaaally 6fl .Jtlae all, Regls!Mtiaas sftftll C!lj)ire 
eve<y twa years 6fl .r..ae all, 

B., ~ Beard will mat! a rene•.va! ae!iee ta tee lieeasee 
ar ~ftt at tee iilst aeawa 1>eme aa<lress. ~ Beard 
will mat! a #!om reaewal ae11ee ta tee eas!Bess 6<IMess at 
tee ~ '~'Sese aeliees shall e1111ii1e tee proeetlares !61' 
renewal. ~ Beard will aattfy tee #!om 9G <lays Mter tee 
eKpiratloa ef tee lleeases at salespersaas liM bi'!ll!el's 
asseeia!ell w!tl> tee #!om liM agate at t8ll days, Fall-life iii 
~ taeee aet1ees sftftll eat !'eHe¥e tee lieeasee ar tee 
registrant ef tee ebl!gat!ea ta -

&. P!'ltH' ta tee ""~!ratlea date saewa 6fl tee Hileflse ar 
registratlea, eaell licensee ar reglstraat c!esiriag ta !'efleW 

!Hs Hileflse '*' registratiea sftftll I'Ctlffi> ta tee Beard tee 
renewal applieatiaa ae!iee liM tiEC appropriate fee as 
eatHae<l iii f H ef !Sese regulatiens. Sl>ea!d tee liee8See '*' regls!Faat ffil! ta ~ tee Feaewal ae!lee; a eepy at 
tee Hileflse '*' registraliea may be suamittecl w!tl> tee 
re~uirea tee, 

th If tee reaewal fee Is eat reee!·,ea ey tee Beard 
wltlHft aG days at tee e!!plratiea date aate<1 ea tee Hileflse 
ar registratlaa, a peaalty fee sftftll ae re~ulrea, iii ad<litlen 
ta tee renewal fee; !1!1 ~iilws! 

h F6l' ftRm> !IH<I erel!ers, $Wt 

lk Far salespersaBs liM l'eftta! leeal!ea ageats; $aG, 

& Awj licensee taruag ta !'efleW Ills Hileflse wltlHft t8ll 
days at tiEC e!!piratiaa date aate<l oo tiEC Hileflse 1Bf1Y 
- <IHI'ifig tiEC - t8ll days ey payiilg " peaalty fee; 
iii aa<lities iii tee renewal fee; as ~ 

h F6l' ftRm> 6ft<! brokers, ~ 

~ F6l' salesperseas, $9!!, 

:;:;:, ~rite< ~ meatl>s, reaewal Is eat passible liH<Ier llftY 
eireHmsiilnees liM tee applieaat must mfiCI ali CHFreal 
e<luealieftlll liM eKamiaatiaa re~airemeats liM ll!l!liY as a 
aew applieaal. 

G, Awj licensee woo 1tas eat aeea aeti•;ely lieenseEI w!tl> 
a bi'!ll!el' liH<Ier tee pFevlslens at f 3rt; ~ at !Sese 
rega!atiens !61' a jlCfi&<l at greateP tltM · lllree years sftftll 
Be FCtjlfire<i Ia mfiCI tee COHC&tie&a! Feqairemeals ftH' a 
salesj!C!'S6fl '*' bi'!ll!el' iii e#eel at tee time wffiteft !'efjl!es!
!61' issaaaee at Stieft Hileflse Is mea w!tl> tee -

f !,§, la<liviaaal lieeas&. 

A real estate bi'!ll!el' Hileflse sftftll eat ae issHe<l ta 6ft 

iaab·iaael t!'&<liilg liH<Ier 6ft assume<! '*' f.ietitieHs aame; 
teet is, a BRm<! ataer tltM tee iaaivi<laa!'s fall aame; lfalil
tee in<lividua! sigas liM ael<newledges a eerti!ieate 
previae<! by tee llasr<l; setliag ftH'tll tee BRm<! liH<Ier w!Helr 
tee business Is iii be orgaai•e<l liM eaalluete<l, tee ao!fiFess 
at tee iaEIMflual's res!Eieaee, liM tee - ef tee 
ia<li'lh!uel's jliilee at hasiaess. Eaeft eel'tl!leate must be 
attested by tee Glef'l< at beHPt at tee eeHaty '*' jurisdletiea 
wllerei!l tee austaess Is ta ae eeaauetea. ~ attentlen at 
ali applicants liM licensees Is <llreeted !& ff §9,1..00 
tl1r&ugft ~- ef tlte €e<le at Virgiaia. 

f h& Pa~aership, essaelatiea, 91' eerperatiea. 

Eveey partaersliip, asseelatiea, 91' eorparatiea must 
SCCllfe a real asiiliil Hileflse !61' i!s llrekerage #!om l>e!6!'e 
traasaetlsg real estate busiaess. App!leatiaa !61' Stieft 
Hileflse sftftll dlse!ese, liM tee Hileflse shall be issHe<l Ia; 
tee BRm<! liH<Ier wiHeft tee applieaat iilte8<ls iii <1e 91' <lees
lluslaess liM lwlt!s ltse!J! e\!1 at tee ~ tills Hileflse ts 
separate liM <l!s!!Hel frem tee tru!Maua! bi'!ll!el' Hileflse 

Virginia Register of Regulations 

1930 



re(fttired &f eae& ~artaer, asseeiate, 8ftti &fHeer eF dif:eeter 
&f a eer~eratie& whe is aetWe iB the brel[erage basiaess. 

Proposed Regulations 

§ 2.1. Necessity for license or registration. 

It shall be unlawful for any person, partnership, 
A: Partnersa:i~. Eaeft ~artaerslli~ aetiBg as a real estate association or corporation, to act as a real estate broker, 

breltet' shaH file witft the beaf'd a eerHfieate e& a f6rm real estate salesperson, or rental location agent or to 
~revided by the beaffi; wftieft slleH ifteltide the feUewiag advertise or assume to act as such real estate broker, real 
infermatiea: the aame; basiness address, 8ftti residential estate salesperson, or rental location agent without a 
address &f eae& ~ eem~esing tile ~artnersllip; tile salesperson or broker license or rental location agent 
&ame 8ftti style &f tile Hrftr, tile address ef the Virginia registration issued by the Real Estate Board. No 
&ffiee &f the firm; the le&gtft ef time f9F wllieft it is te partnership, association or corporation shall be granted a 
eentinae; 8ftti the ~reentage eF ~ &f the aartnerslli~ license unless_every _member, and officer of -SUch 
ew&ed by eae& partoer. EYery- ell8ftge iB the ~artoersllip partnership, association or corporation, who actively 
must be er:ideaeed by fiHBg a sew eertifieate witft the participates in its brokerage business shall hold a license 
beaf'd witftiB 3G days a#er the ellaftge is effeetive. as a real estate broker, and unless every employee and 

& Asseeiatien. Eaeft asseeiatien aetiBg as a real estate 
breltet' shaH file witft the beaf'd 8 eertifieate e& a f6rm 
previded by the beaffi; wftieft slleH iBelttde tile fellewiog 
iBfermatiea: the aame; basioess address, and resideotial 
address &f eae& ~ eempesiog the asseeiatien; the 
&ame 8ftti style ef the firm; the leBgtft &f time fer wllieft 
it is te eeatioae; and tile ~ereentage eF part &f the 
asseeiatieft ew&ed by e&eft asseeiate. EYery ellaftge iB tile 
asseeiatieft must be e•Jidefteed by fiHBg a aew eertifieate 
witft the beaf'd witftiB a& days a#er the eftaftge is 
effeetive. 

&. Cerperatiea. Eaeft eerperatiea aetiftg as a real estate 
breltet' sllftll file witft tile beaf'd 8 eertifieate e& a f6rm 
previded by tile beaffi; wftieft sllftll ifteltide tile feUe•»iog 
iRfermatieR: the &ame; basiaess address, and resideRtial 
address &f eae& &fHeer &f tile eerperatieR; the &ame 8ftti 
style ef the eerperatieft; the eerperatiea's l)laee &f 
basiness; 8ftd tile &ames 8ftd addresses &f tile members ef. 
tile Beafd &f Direeters. 

h EYery- ellaftge &f &fHeers must be er:idefteed by 
fiHBg a aew eertifieate witft the beaf'd witftiB a& days 
after the ellaftge is effeetive. 

2-: ~ beaffi will Bet eeosider tile applieatiea &f llftY 
Cerperatieo eF its effieers, direeters, empleyees, eF 
asseeiates tmtH the eerperatiea is aatllerii!ed te de 
basiRess iB Virgiaia. 

~ -ht-: Ceaearreat lieeases. Ceaearreftt lieeases slleH be 
isstled by the beaf'd te breltet's aetWe iB mere tllaB e&e 

se~arate legal eBtity ~ reeeipt &f 8 eeoearreat Heeftse 
l9Fm 8ftti writteB affidavits statiBg that writteB ft6tiee &f 
the applieaat's eeaettffe&t lieeBSare stattls ft8s bee& 
previded te tile ~riaeipal breltet' ef e&eft firm witft wllieft 
tile applieaat llas bee& asseeiated. Payment will be 
re(fttired f9F e&eft Hee&se: 

~ I-:& ~ beaffi slleH 9aYe tile aath:erity te aweiftt 9\leh 
eemmittees as aeeessary te adYise it iB earryiBg aut its 
respeasibilities. 
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PART II. 
ENTRY. 

every independent contractor who acts as a salesperson 
for such partnership, association or corporation shall hold 
a license as a real estate salesperson; provided, however, 
that a person who holds a license as a real estate broker 
may act as a salesperson for another real estate broker. 

A. Individual license. 

A real estate broker's license shaf! not be issued to an 
individual trading under an assumed or fictitious name, 
that is, a name other than the individual's full name, 
until the individual signs and acknowledges a certificate 
provided by the board, setting forth the name under 
which the business is to be organized and conducted, the 
address of the individual's residence, and the address of 
the individual's place of business. Each certificate must be 
attested by the Clerk of Court of the county or 
jurisdiction wherein the business is to be conducted. The 
attention of all applicants and licensees is directed to §§ 
59.I-69 through 59.I-76 of the Code of Virginia. 

B. Partnership, association, or corporation. 

Every partnership, association, or corporation must 
secure a real estate license for its brokerage firm before 
transacting real estate business. Application for such 
license shall disclose, and the license shall be issued to, 
the name under which the applicant intends to do or does 
business and holds itself out to the public. This license is 
separate and distinct from the individual broker license 
required of each partner, associate, and officer of a 
corporation who is active in the brokerage business. 

1931 

I. Partnership. Each partnership acting as a real 
estate broker shall file with the board a certificate on 
a form provided by the board, which shall include the 
following information: the name, business address, and 
residential address of each person composing the 
partnership; the name and style of the firm; the 
address of the Virginia office of the firm; the length 
of time for which it is to continue; and the 
percentage or part of the partnership owned by each 
partner. Every change in the partnership must be 
evidenced by filing a new certificate with the board 
within 30 days after the change is effective. 

2. Association. Each association acting as a real 
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estate broker shall file with the board a certificate on 
a form provided by the board, which shall include the 
following infonnation: the name, business address, and 
residential address of each person composing the 
association; the name and style of the firm; the length 
of time for which it is to continue; and the 
percentage of part of the association owned by each 
associate. Every change in the association must be 
evidenced by filing a new certificate with the board 
within 30 days after the change is effective. 

3. Corporation. Each corporation acting as a real 
estate broker shall file with the board a certificate on 
a form provided by the board, which shall include the 
following information: the name, business address, and 
residential address of each officer of the corporation; 
the name and style of the corporation; the 
corporation's place of business, and the names and 
addresses of the members of the Board of Directors. 

a. Every change of officers must be evidenced by 
filing a new certificate with the board within 30 
days after the change is effective. 

b. The board will not consider the application of 
any corporation or its officers, employees, or 
associates until the corporation is authorized to do 
business in Virginia. 

C. Branch office license. 

If a real estate broker maintains more than one place 
of business within the state, a branch office license shall 
be issued for each branch office maintained. Application 
for the license shall be made on forms provided by the 
board and shall reveal the name of the firm, the location 
of the branch office, and the name of the supervising 
broker for that branch office. Only the branch office 
license shall be maintained at the branch office location. 

f ;H, § 2.2. Qualifications for licensure. 

Every applicant to the Virginia Real Estate Board for a 
sales or broker's license shall have the following 
qualifications: 

1. The applicant shall have a good reputation for 
honesty, truthfulness, and fair dealing, and be 
competent to transact the business of a real estate 
broker or a real estate salesperson in such a manner 
as to safeguard the interests of the public. 

2. The applicant shall meet the current educational 
requirements by achieving a passing grade in all 
required courses of t 54-'14() § 54.1-2105 of the Code 
of Virginia prior to the time the applicant sits for the 
licensing examination "" and applies for licensure. See 
§ +.& 7.6 of these regulations for educational 
requirements for salespersons. 

3. The applicant shall be in good standing as a 

licensed real estate broker or salesperson in every 
etl>eP jurisdiction where licensed and the applicant 
shall not have had a license as a real estate broker 
or real estate salesperson which was suspended , 
revoked or surrendered in connection with a 
disciplinary action or which has been the subject of 
discipline in any etl>eP jurisdiction wl!illft liYe yeaps 
prior to applying for licensure in Virginia. 

4. The applicant shall not have been convicted in any 
jurisdiction of a misdemeanor involving moral 
turpitude , child abuse, drug distribution or physical 
injury, or ef any felony. Neither shall the applicant 
have been found to have violated the fair housing 
laws of any jurisdiction. Any plea of nolo contendere 
shall be considered a conviction for purposes of this 
paragraph. The record of a conviction authenticated in 
such form as to be admissible in evidence under the 
laws of the jurisdiction where convicted shall be 
admissible as prima facie evidence of such conviction. 

5. The applicant shall be at least 18 years old. 

6. wtlffift ll>e !weiYe ~ !ll'i<M' te ffillllillg 
appliealiaa fer a lieeftse, The applicant , within 12 
months prior to making application for a license, shall 
have passed a written examination provided by the 
board or by a testing service selee!ea l>y acting on 
behalf of the board. Complete applications must be 
received within the 12-month period. 

7. Ael!vely eagegea sales~eFSaRs !111<1 asseelate hFolEeFS 
ftlliS! be SHpel'\•ised 1>y a pFiaeipal Mal!el' &I' 
aesiga&!eEI sHper;isiag IH'eltel'; The applicant shall 
follow all rules established by the board with regard 
to conduct at the examination. Such rules shall 
include any written instructions communicated prior 
to the examination date and any instructions 
communicated at the site, either written or oral, on 
the date of the examination. Failure to comply with 
all rules established by the board and the testing 
service with regard to conduct at the examination 
shall be grounds for denial of application. 

f ~ § 2.3 Additional qualifications for brokers. 

An applicant for a license as a real estate broker shall 
meet the following requirements in addition to those set 
forth in f H § 2.2 of these regulations: 

A. New broker applicants. 

1. The applicant shall meet the current educational 
requirements of f !ii71Q(b) § 54.1-2105 of the Code of 
VIrginia. 

2. The applicant shall have been actively engaged as 
defined in § 1.1 of these regulations as a real estate 
salesperson for a period of 36 of the 48 months 
immediately preceding application. 
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B. Previous brokers. 

Any person who has previously held &ft ttftre·.-oked a 
Virginia real estate Melter broker's license which license 
was not revoked, suspended or surrendered in connection 
with a disciplinary action may be issued a Melter broker's 
license without first having to meet the experience 
requirements of § U, sHbseetiea A; f.IBFagraf.lk i!- § 2.3 A 2 
of these regulations by: 

1. Completing the current educational requirements of 
§ 54.749(6) 54.1-2105 of the Code of Virginia; and 

2. Passing a written examination provided by the 
board or by a testing service selected by the board. 

§ 2.4 Concurrent licenses. 

Concurrent licenses shall be issued by the board to 
brokers active in more than one separate legal entity 
upon receipt of a concurrent license form and written 
affidavits stating that written notice of the applicant's 
concurrent licensure status has been provided to the 
principal broker of each firm with which the applicant 
has been associated. Payment will be required for each 
license. 

t ~ § 2.5 Qualifications for licensure by reciprocity. 

Every applicant to the 'lirgiaia Real Estate Board for a 
license by reciprocity shall have the following 
qualifications, except that § t.-6 s\lbseetiea A:& belew § 2.4 
A 5 shall only be applicable for salesperson applicants: 

A. An individual who is currently licensed as a real 
estate salesperson or broker in another jurisdiction may 
obtain a Virginia real estate license without taking the 
Virginia written licensing examination by meeting the 
following requirements: 

1. The applicant shall be at least 18 years of age. 

2. The applicant shalf have received the salesperson 
or bFelteP broker's license by virtue of having passed 
in the jurisdiction of original licensure a written 
examination deemed to be substantially equivalent to 
the Virginia examination. 

3. The applicant shall sign, as part of the application, 
an affidavit certifying that the applicant has read and 
understands the Virginia real estate license law and 
the regulations of the Virginia Real Estate Board. 

4. The applicant shall be in good standing as a 
licensed real estate broker or salesperson in every 
etftef jurisdiction where licensed and the applicant 
shall not have had a license as a real estate broker 
or real estate. salesperson which was suspended 6F , 
revoked , or surrendered in connection with a 
disciplinary action or which has been the subject of 
discipline in any etftef jurisdiction wttktft fiYe yeers 
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prior to applying for licensure in Virginia. 

5. At the time of application for a salesperson's 
license, the applicant must have been actively 
engaged in real estate for 12 of the preceding 36 
months or have met educational requirements that are 
substantially equivalent to those required in Virginia. 

6. The applicant shall have a good reputation for 
honesty, truthfulness, and fair dealing, and be 
com etent to transact the business of a real estate 
salesperson or broker in such a manner as to 
safeguard the interests of the public. 

7. The applicant shall not have been convicted in any 
jurisdiction of a misdemeanor involving moral 
turpitude , sexual abuse, child abuse, drug distribution 
or physical injury, or ef any felony. Neither shall the 
applicant have been found to have violated the fair 
housing laws of any jurisdiction. Any plea of nolo 
contendere shall be considered a conviction for 
purposes of this paragraph. The record of a conviction 
authenticated in such form as to be admissible in 
evidence under the laws of the jurisdiction where 
convicted shall be admissible as prima facie evidence 
of such conviction. 

B. Additional qualifications for reciprocal licensure as a 
broker. 

An individual who is currently licensed as a real estate 
broker in another jurisdiction may obtain a Virginia real 
estate bFelfeF broker's license without taking a written 
examination by meeting the following requirements in 
addition to those set forth in § 2!-:-6, S\lbseetiea A; 
f.l8F&grapks l-4, 6 8Bd + § 2.5 A 1 through A 4, A 6 and 
A 7 . 

1. The applicant shall have been licensed as a real 
estate broker and actively engaged as a real estate 
broker or salesperson in the current jurisdiction of 
licensure for at least 36 of the 48 months immediately 
prior to making application in Virginia. (See § 1.1 of 
these regulations for the definition of "actively 
engaged.") 

2. The applicant shall have met broker educational 
requirements that are substantially equivalent to those 
required in Virginia. 

§ 2.6. Activation of license. 

Any inactive licensee may affz1iate that license with a 
licensed real estate firm or sole proprietorship by 
completing an activate form prescribed by the board. 
Further, any licensee who has not been actively licensed 
with a licensed real estate firm or sole proprietorship for 
a period of greater than three years shall be required to 
meet the educational requirements for a salesperson or 
broker in effect at the time the license activate form for 
issuance of such license is filed with the board. 
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f H § 2.7. Rental location agent. 

An applicant for registration as a rental location agent 
need not be employed by or associated with a real estate 
broker, but shall apply in writing upon forms provided by 
the board, and shall meet the following requirements: 

l. The applicant shall have a good reputation for 
honesty, truthfulness, and fair dealing, and be 
competent to transact the business of a rental location 
agent as defined t1z § 54.1-2102 of the Code of 
Virginia. 

2. The applicant shall be at least 18 years old. 

3. A PefS"" shall oo! l>e eoaeurrently liee!!Sell as a 
rea! esffi!e salespe!'Soa "" l>fe!tef aB!I r-egffit- as a 
!'eff!tlt location age*- A rental location agent shall not 
be concurrently registered with more than one rental 
location agency. 

4. The applicant shall not have been convicted in any 
jurisdiction of a misdemeanor involving moral 
turpitude , sexual abuse, child abuse, drug distribution 
or physical injury, or aJ' any felony. Neither shall the 
applicant have been found to have violated the fair 
housing laws of any jurisdiction. Any plea of nolo 
contendere shall be considered a conviction for 
purposes of this paragraph. The record of a conviction 
authenticated in such form as to be admissible in 
evidence under the laws of the jurisdiction where 
convicted shall be admissible as prima facie evidence 
of such conviction. 

t ~ § 2.8. Rental location agency. 

A. Each business operating as a rental location agency, 
whether in the form of a sole proprietorship, association, 
partnership, or corporation, shall obtain from the board a 
firm lieease registration as a rental location agency. 

B. Every rental location agency shall be supervised by a 
supervising rental location agent designated by the agency 
and registered with the board. The supervising rental 
location agent shall have responsibility for supervising the 
activities of the agency and all its registrants. 

C. Each rental location agent registration shall be issued 
only to the agency where the agent is associated or 
employed. The supervising rental location agent shall keep 
such registrations in his custody and control for the 
duration of the agent's employment or association with 
that agency. 

D. When any rental location agent is discharged or in 
any way terminates his employment or association with an 
agency, it shall be the duty of the supervising rental 
location agent to notify the board of the termination by 
returning the registration by certified mail to the board 
within 10 calendar days. The supervising rental location 
agent shall indicate on the registration the date of 

termination, and shall sign the registration before returning 
it. 

§ 2.9. Application and registration fees. 

All application fees for licenses and registrations are 
nonrefundable. 

A. Application fees for orginal licenses or registrations 
are as follows: 

Salesperson by education and examination $50 

Salesperson by reciprocity . . . . . . . . . . . . . . . . . . . . . . . . . $65 

Broker by education and examination . . . . . . . . . . . . $60 

Broker by reciprocity . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $85 

Broker concurrent license . . . . . . . . . . . . . . . . . . . . . . . . . . $60 

Rental location agent . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $30 

Rental location agency . . . . . . . . . . . . . . . . . . . . . . . . . . . . $75 

Firm license . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $75 

Branch office license 

Transfer application 

Activate application 

$25 

$20 

$20 

Certification of licensure . . . . . . . . . . . . . . . . . . . . . . . . . . . $20 

B. Examination fees are as follows: 

Preregistration for sales and brokers $15 

Late registration for sales and brokers . . . . . . . . . . . $25 

Walk-in registration for sales and brokers . . . . . . . . $27 

PART Ill. 
RENEWAL OF LICENSE/REGISTRATION. 

§ 3.1. Renewal required. 

Licenses issued under these regulations for salespersons, 
brokers, and firms shall expire two years from the last 
day of the month in which they were issued, as indicated 
on the license. Registrations issued under these regulations 
for rental location agents and rental location agencies 
shall expire every two years on June 30. 

§ 3.2. Qualzfication for renewal. 

A. Continuing education requirements. 

As a condition of renewal, and pursuant to § 54.1-2105 
of the Code of Virginia, all brokers and salespersons either 

Virginia Register of Regulations 

1934 



active or inactive, resident or nonresident, shall be 
required to satifactorily complete a course of not less than 
six classroom hours during each licensing term. 

1. Schools and instructors shall be those as required 
under § 54.1-2105 of the Code of Virginia, and§ 7.2 
of these regulations. 

2. The specific course content and curriculum shall be 
prescribed and approved by the board. The course 
curriculum shall be provided to each school in final 
form prior to the course Offering and updated 
periodically to reflect recent developments in federal, 
state, and local real estate law, regulations and case 
decisions. 

a. Continuing education courses offered in other 
jurisdictions must meet Virginia's statutory 
requirements and must conform to the board's 
specifically prescribed course content and 
curriculum as descn'bed in § 54.1-2105 of the Code 
of Virginia. Such courses must be approved in 
advance of offen'ng to be certified for course credit 
for licenses. 

b. Correspondence courses will not be approved for 
credit for continuing education. 

3. Attendance. Credit for continuing education course 
completion is to be given only for attendance in its 
entirety. It will be the instructor's responsibility to 
ensure compliance with this regulation. 

4. Certification of course completion. It shall be the 
responsibility of the licensee to provide continuing 
education course completion certification. Proof of 
course completion shall be made on a fonn prescribed 
by the board. Failure to provide course completion 
certification will result in the license not being 
renewed and reinstatement will therefore be required. 

5. Credit earned by instructors. Instructors who are 
also licensees of the board may earn continuing 
education credit for teaching continuing education 
courses. Verification of instructor compliance with the 
continuing education course required must be verified 
by the director or dean of the school at which the 
course was taught. 

B. Applicants for renewal of a license shall meet the 
standards for entry as set forth in §§ 2.2 3 and 2.2 4 of 
these regulations. 

§ 3.3. Procedures for renewal. 

A. The board will mail a renewal application fonn to 
the licensee or registrant at the last known home address. 
The board will mali a firm renewal notice to the business 
address of the firm. These notices shall outline the 
procedures for renewal. The board wz11 notify the firm 30 
days after the expiration of the licenses of salespersons 
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and brokers associated with the firm. Failure to receive 
these notices shall not relieve the licensee or the 
registrant of the obligation to renew. 

B. Prior to the expiration date shown on the license or 
registration, each licensee or registrant desiring to renew 
his license or registration shall return to the board the 
renewal application forms and the appropriate fee as 
outlined in § 3.4 of these regulations. 

§ 3.4. Fees for renewal. 

All fees for renewals are nonrefundable and are as 
follows: 

Salesperson $35 

Broker .. .... . .... ... ... . . . .. ....... ..... . .. . . .. .. ... $50 

Concurrent broker . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $50 

Finn .. . . .... .. ...................... . ............... $75 

Rental location agent . .. . .. . .. . .. . .. .. .. . . . .. . . .. .. $30 

Rental location agency .. .. .. .. .. . .. .. . . . .. .. . . .. .. $75 

Branch office ..................... .. ................ $15 

§ 3.5. Board discretion to deny renewal. 

The board may deny renewal of a license for the same 
reasons as it may refuse initial licensure or discipline an 
extant license. 

PART IV. 
REINSTATEMENT. 

§ 4.1. Failure to renew - reinstatement required. 

A. All applicants for reinstatement must meet all 
requirements set forth in §§ 3.2 A and 3.2 B of these 
regulations. Applicants for reinstatement must have 
completed the continuing education requirement prior to 
the license expiration date. If the continuing education 
requirement was not completed during that licensing term, 
then the individual is not eligible for reinstatement and 
must reapply as a new applicant. 

B. Additional fees for reinstatement are required as 
follows: 

1. If the renewal fee is not recieved by the board 
within 30 days of the expiration date noted on the 
license or registration, a reinstatement fee equal to 
twice the renewal fee is required. 

2. If the reinstatement fee is not recieved by the 
board within 180 days of the expiration date noted 
on the license or registration during the next 180 
days, a reinstatement fee equal to four times the 
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renewal fee is required. 

C. After 12 months, reinstatement is not possible under 
any circumstances and the applicant must meet all 
current educational and examination requirements and 
apply as a new applicant, 

D. While a license may be reinstated with additional fee 
for up to one year following expiration, any real estate 
activity conducted subsequent to the expiration shall 
constitute unlicensed activity and may be subject to 
prosecution under Chapter l of Title 54.1 of the Code of 
Virginia. 

§ 4.2. Boord discretion to deny reinstatement. 

The board may deny reinstatement of a license for the 
same reasons as it may refuse intital licensure or 
discipline an extant license. 

PART HI V. 
STANDARDS OF Cm!BUCT PRACTICE. 

f il± § 5.1. Place of business. 

A. Within the meaning and intent of f 04-'IU § 54.1-2110 
of the Code of Virginia, a place of business shall be an 
office where: 

l. The principal broker, either through his own efforts 
or through the efforts of his employees or associates, 
regularly transacts the business of a real estate broker 
as defined in t ~ § 54.1-2100 of the Code of 
Virginia; and 

2. The principal broker and his employees or 
associates can receive business calls and direct 
business calls to be made. 

B. No place of business shall be in a residence unless it 
is separate and distinct from the living quarters of the 
residence and is accessible by the public. 

C. Tile Virgiaia Real l$!&!e - "" i!s aHiliarizea 
representative may ifls!*cl a j>laee af buslil€ss !a CftS1fl'e 

eempiiaaee - f a+, SHbsee!iaR A; flfltl f 3± subseetiaa 
B; af !ftese regulatians. Each place of business and each 
branch office shall be supervised and personally managed 
by an on-premises real estate broker who shall supervise 
only that office and shall be at the office or within easy 
access during regular business hours. 

D. Every individual, partnership, association, or 
corporation acting as a real estate broker slT!>H- may 
display a! aH limes; !A a eaHSpieaeus j)!aee signage on the 
outside of each place of business maintained in the 
Commonwealth for the purpose of transacting business as 
a rea! estate broker . ; & slg& s!a!IAg If displayed, the sign 
shall state the name of such individual, partnership, 
association, or corporation, as set forth in the license 
issued by the board, and eea!aiaiag contain the words 

"real estate," ~'brelEer," ~ estate ~ <~realty" or 
aootlief W8f'<! other words or phrases designating a 
member of a generally recognized association or 
organization of real estate brokers, whichever is 
applicable. 'fhls regulatien slT!>H- !Ia! I!JllliY !e any j>laee af 
ausi&ess maiataiaecl !A any laeal1!y wlH€1> has a 1eea1 
aFtlinaaee prakil>itiag sigas, 

E. Ilispley af ~ Every principal broker shall 
<I~ lA a eeaspieuaus flfltl ~ j>laee have readily 
available in the firm's main place of business his license 
and the license of every salesperson and broker associated 
with or employed by the firm. The licenses shall be 
displayed together, not individually, in such a manner that 
the public can readily determine the names of the 
licensees. 

F. Notice in writing, accompanied by all the current 
licenses, shall be given to the board in the event of any 
change of business name or location. Such notice shall be 
mailed to the board within 10 days of the change of 
name or location, whereupon the board shall reissue the 
license for the unexpired period. 

Fo § 5.2. Maintenance of licenses. 

h A. Salespersons and individual brokers shall at all 
times keep the board informed of their current home 
address. The board shall not be responsible for the 
licensee's failure to receive notices, communications and 
correspondence caused by the licensee's failure to 
promptly notify the board of any change of address. 

lk B. Salespersons and brokers shall only be issued a 
license to the place of business of the sole proprietorship 
or firm wl!eFe with which the salesperson or broker is 
assaeia!ed affiliated or at which such licensee is employed. 
The license shall be issued after the sole proprietor or 
principal broker files a written request on a form supplied 
by the board. 

& C. Salespersons and brokers !Ia! asseeialea - a sale 
preprie!ofShip "" flfm llta! is; !ftese on inactive , status 
shall receive written acknowledgement of payment from 
the board at the time they renew their license, but no 
license· shall be issued as- since they are not assaeiated: 
affiliated with a sole proprietorship or firm. 

+. D. When any salesperson or broker is discharged or 
in any way terminates his employment or asseeia!iea 
affiliation with a sole proprietorship or firm, it shall be 
the duty of the sole proprietor or principal broker to 
ll6lif;< lfte beafcl a~~<! lfte lieeasee ef lfte termiaatiea flfltl 
!a return the license by certified mail to the board so that 
it is received within 10 calendar days of the date of 
termination. The sole proprietor or principal broker shall 
indicate on the license the date of termination, and shall 
sign the license before returning it. 

E. The board, upon receipt of a transfer application or 
request for placement of a license on inactive status from 
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a salesperson or associate broker, will notify the former 
principle broker of the licensee's change of affiliation or 
status at the firm's address of record. If the license has 
not been received by the board by the date on which 
above notification is issued, then it shall be the duty of 
the former principal broker to return the license by 
certified mail to the board so that it is received within 10 
calendar days of the date of the above notification. 

F. All certificates of licensure in any form are the 
property of the Real Estate Board. Upon termination of a 
licensee, closing of a firm, death of a licensee, change of 
licensee name or address such licenses must be returned 
with proper instruction to the board within 10 days. 

fh Eaeft jHaee &f bl!siaess aoo eaeh bfaBeft aUiee shaH 
he sH~ef\·ised ftfttl ~ersaaally managed by 8ft aa premises 
i'etM estate bfalEef wtte shaH su~ef\'ise 8ftly tBftt aUiee 8ft6. 
sltall he at the amee eF wHffiB easy aeeess tl\lJ'ffig Fegul&f'
busiaess ltatH'9: 

H a i'etM estate bfflJtef' maiatftias meFe tft8ft aee jHaee 
&f bl!siaess wHffiB the Cemmeawealtll, a bfaBeft aUiee 
lieeftse sll&H he issuetl f6f' eaeh MaBelt afflee maiatsiaed. 
A~~lieat:iaa lei' the Heeftse shaH he made oo fet:ms 
~ra•t'ided by the fteaftl aae shaH l'eYeal the name ef the 
fifffi; the laeatiaa &f tile Maaeh amee, aoo the aame af 
the S\l~ePt'iSiRg Dfflkef' lei' tBftt Maaeft &fflee.: Gftly the 
bfaBeft aUiee Hee&se shaH he maiatftiaed at the bfaBeh 
effiee laeetiaa. 

~ && Cft6B:ge &f bl!siaess laeatieas. 

Net:iee ift WfiHBg; aeeempaaied by aH the eiH'f'eftt 
lieeases shaH he gi¥eft ~ the be8f'd ift the eveRt &f aay 
elt8ftge af bl!siaess aame at' leeetiaa. Suelt ft8t:iee shaH he 
reeeived by the fteaftl wHffiB W 6ays &f the elt8ftge af 
aame at' leeatiaa, wlieFeHpea the be8Fd shaH reissHe the 
lieeases lei' the uaexpired pet'iOO; 

A eamplete f'eeeffi af tfaasaetiaas eaadueted tift6et' 
autlierity af the priaeipal braker's Vifgiftia Heease at' the 
Fefttel laeatiea ageftt!5 registratiaa shaH he meiataiaed ift 
the ~riaeipal bralter's J»8ee &f bHsiaess, at' ift a desigaated 
bfaBeh amee, eF ift the &tHee &f the Fefttel laeetiaa 
ageaey:- Wfteft the ~riaei~al breiEer's affiee at' the meift 
aUiee &f the FeBtal laeatiao egeaey is leeated eutsi6e af 
Virginia aft& the fiFffi lias a bfaaeft effiee ift Virgiaia, 
tftese ree8ftls sftaH be maintained ift the Virgiaia amee,. 
l1lese ree8ftls sll&H sftew.; ift additian ~ aay ather 
requirements &f the regulatiaas, the falla'J+'i&g iafarmatiaa: 
fFam whem meaey was reeeived; the Elate &f ~ the 
jHaee &f Eleyasit; the Elate &f Eleyasit; 8ftd; afteF the 
traasaetiea lias beeft eam~leted, the HRal dis~esitiaa &f tfte. 
fuftfts, 

§ 5.3. Maintenance and management of escrow accounts 
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and financial records. 

A. Maintenance of escrow accounts. 

A: 1. Each firm or sole proprietorship shall maintain 
in the name by which it is licensed one or more 
separate escrow at' trust accounts in a federally 
insured depository in Virginia into which all down 
payments, earnest money deposits, money received 
upon final settlement, rental payments, rental security 
deposits, money advanced by a buyer or seller for the 
paymen of expenses m connection with the closing of 
real estate transactions, money advanced by the 
broker's principal or expended on behalf of the 
principal, or other escrow funds received by him or 
his associates on behalf of his principal or any other 
person shall be deposited unless all parties to the 
transaction have agreed otherwise in writing. The 
principal broker shall and f.* the supervising broker 
may be held responsible for these accounts. All such 
accounts shall be labeled "escrow" and the accountfs) 
shall be designated as "escrow" accounts with the 
financial institution where such accounts are 
established. 

& YBiess atheFJ;ise agreed ift WFitiftg by aH JMM'tie9 ~ 
the traasaetiae, expeases iaeideatal ~ elesiBg a 
traasaetiaa, e:g:, fees fur afl~reisal, iasuraaee, €Fed# 
fflt)6Ft; ete;, shaH Bat he deaueted fFam 8 6eflasit at' ftewft. 
~eymeat. 

&. A lieensee sft8H Bat disburse at' eeuse ta be disbursed 
Hl8fties ffaffi 8 Jlra~erty maaagemeat aeeauet tHtless 
si!UieieRt meaey is oo Eleflasit ift tftat aeeeuat ~ the ereffit. 
&f the iadividual eHeat at' j'lra~erty ia·;alved. 

B: llle ~riaeipal at' su~ePt'iSiRg bfalEef shaH maietaio a 
beaiE-Iteej'liftg system wftielt shaH aeeHrately atltl elearly 
diselase fuH eam~liseee wttft the requirements aHtlieed ift 
~ M &f tftese regHiatiees. 

E: l:Jfl6B: aeeeptsaee &f a eantfaet, eeFReSt ffi6lleY 
dej'lesits aft& 6awft flBymeats reeeived by the prineip81 at' 

suflePt'isiag bfalEef at' hls asseeiales shaH be plaeeft ift aa 
eseFeW seeauftt aft& shaH Fefflflift ift tftat seea\l&t lifttH. the 
traasaetiae lias beeft eeftsummsted at' terffiinated. Ia the 
eveRt the traftsaetiao is B6t eansttmmated, the JlriaeiflBl at' 
sHpePt'isieg bfalEef shaH OOid suell lttRds ift eseFeW liftt:il 
W. eH fl8Fties ~ the t-raasaetiaa fta.Ye sgree6 ift wrttiBg as 
~ tlteit' dis~asitiaa, eF 00 a eaurt af eemj'leteot 
jHrisdietieo 9FEiers suell disbursemeot af the ~ eF -tffit 
the bfalEef eaR fl8Y the lttRds ~ the flllFty wft& is eatitled 
~ Feeei¥e tftem ift seeardaoee wttft the ele8r aae ~ 
teflBs &f the eantraet wftielt establisliea the ~ Ia tfte. 
latter e¥eBt, j'lfief: ~ disbursement, the bfalEef shaH gj.ye 
Writtea ft6tiee ~ eaeh flllFty Bat ~ he j'lflie; by eilltet' w
liaae delivery reeeiptea fur by the addressee, at' W by 
regHiar 8ftEI eertified mail; tftat this ~symeat wiH he fft9:Ele 
Wlless a WFitteft l)F9test ffflm tft8t flllFty is reeei•;ed lly the
bfakef withlft ~ 68ys &f tile delivery at' mailiag, as 
a~praj'lriate, &f tftat ~ A bFakeF wtte lias eamed eut 
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!lie ftb<we ~roeeaure s!rell be eeaslrued Ia ll!we !ullilled 
the rettairemeats ef HHs- regalatioa. 

Fo Bftless e!lieFwise awee<1 Ia wfflifig by all j*H'ties Ia 
!lie traasae!iea, a lieeasee s!rell aa! be eft!illed Ia aey j'lfrft
a! !lie eal'fl<lsl """"'Y dej>aslt 6F Ia aey allleF """"'Y ~ 
Ia !lie lieensee lA eaanee!iaa will> aey real estate 
traasaetioR as i*ffi- ei the licensee's eammissiaa Hfffil- the 
trassaetias has beeft eonsHfflmated. 

& 2. Funds to be deposited in the escrow account wilt 
necessarily include moneys which shall ultimately 
belong to the licensee, but such moneys shall be 
separately identified in the escrow account records 
and shall be paid to the firm by a check drawn on 
the escrow account when the funds become due to the 
licensee. The fact that an escrow account contains 
money which may ultimately belong to the licensee 
does not constitute "commingling of funds" as set 
forth by ~ -. paragraph 'S-; § 6.12 5 of these 
regulations, provided that there are periodic 
withdrawals of said funds at intervals of not more 
than six months, and that the licensee can at all times 
accurately identify the total funds in that account 
which belong to the licensee and the firm. 

It 9ft f!>a<l5 jllAeed lA aa aeeauffi bearlAg iHierest, 
wr!itea !liselasare s!rell be made t& !lie ~riaei~als iavalve<l 
ifl !lie !raasae!ioo regaFdiag !lie disbarsemeat a! !lie 
interest. 

>.- 3. If escrow funds are used to purchase a 
certificate of deposit, the pledging or hypothecation of 
such certificate, or the absence of the original 
certificate from the direct control of the prtncipal or 
supervising broker, shall constitute commingling as 
prohibited by ~ 3+, ~aragFap!i 'S-; § 6.12 5 of these 
regulations. 

B. Disbursement of funds from escrow accounts. 

1. Upon acceptance of a contract (ratzfication), earnest 
money deposits and down payments received by the 
principal or supervising broker or his associates shall 
be placed in an escrow account and shall remain in 
that account until the transaction has been 
consummated or terminated. In the event the 
transaction is not consummated, the principal or 
supervising broker shall hold such funds in escrow 
until (t) all parties to the transaction have agreed in 
writing as to their disposition, or (it) a court of 
competent jurisdiction orders such disbursement of the 
funds, or (iii) the broker con pay the funds to the 
party who is entitled to receive them in accordance 
with the clear and explicit terms of the contract 
which established the deposit. In the latter event, 
prior to disbursement, the broker shall give written 
notice to each party by either (i) hand delivery 
receipted for by the addressee, or (ii) by regular and 
certified mail, that this payment will be made unless 
a written protest from that party is received by the 

broker within 30 days of the delivery or mailing, as 
appropriate, of that notice. A broker who has carried 
out the above procedure shall be construed to have 
fulfilled the requirments of this regulation. 

2. Unless otherwise agreed in writing by all parties to 
the transaction, a licensee shall not be entitled to any 
part of the earnest money deposit or to any other 
money paid to the licensee in connection with any 
real estate transaction as part of the licensee's 
commission until the transaction has been 
consummated. 

3. On funds placed in an account bearing interest, 
written disclosure at contract writing shall be made 
to the principals involved in the transaction regarding 
the disbursement of interest. 

4. A licensee shall not diSburse or cause to be 
disbursed moneys from a property managment 
account unless sufficient money is on deposit in that 
accaunt to the credit of the individual client or 
property involved. 

5. Unless atherwise agreed in writing by all parties to 
the transaction, expenses incidental to closing a 
transaction, e.g., fees for appraisal, insurance, credit 
report, etc., shall not be deducted from a deposit or 
down payment. 

C. Maintenance of financial records. 

1. A complete record of financial transactions 
conducted under authority of the principal broker's 
Virginia license or the rental location agent's 
registration shall be maintained in the principal 
broker's place of business, or in a designated branch 
office, or in the office of the rental location agency. 
When the principal broker's office or the main office 
of the rental location agency is located outside of 
Virginia and the firm has a branch office in Virginia, 
these records shall be maintained in the Virginia 
office. These records shall show, in addition to any 
other requirements of the regulations, the following 
information: from whom money was received; the 
date of receipt; the place of deposit; the date of 
deposit; and, after the transaction has been 
completed, the final disposition of the funds. 

2. The principal broker shall maintain a bookkeeping 
system which shall accurately and clearly disclose full 
compliance with the requirements outlined in § 5.3 of 
these regulations. Accounting records which are in 
sufficient detail to provide necessary information to 
determine such compliance shall be maintained. 

.h Lieensees s!rell maintain aeeauatiag reeaF<Is wiHeh are 
lA sHI!leient detail t& J:3f6Yl<!e aeeessary ialermatiaa Ia 
<letermiae eam~Hasee will> ~ &4 ef !!lese regHiatiaas. 

% 3+. Gi'ooruls !ar diseipliaary aeti6fu 
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Bte beef:& has Hie pewei' te fifte eay lieeasee 61' 
registrant, 61' te sl:lSpeae, FeYeke; 61' 6eay reaewal ef fHtY 
Heease 61' registratieH isst!ed tmdeF Hie prer;isieas ef ~ 
M; Chapter -1-8 sf Hie Ceee ef VirgiHia eat! the regalatieHs 
ef the bOOF6; at &flY time e#eF a he&Fffig eeHeaetee 
pttrseaat te the pre•;isieHs ef the AemiHistratir;e Precess 
Aet; =Iitle 9; Chapter H4 ef the Ceee ef Vi:rgiaia wfte:Fe 
the lieeasee has bee& fettOO te be gttHty eF. 

h ObtaiHiHg a Heease ey false 61' fraedttleHt 
represeHtetieH; 

~ Peytttg a cemmissiea 6f' otfteF- valeable 
eeasieeratiea te &flY peFS6ft fer aets 61' sefViees 
perfermee ffi r;ielatieR ef =Iitle M; Chapter -1-8 ef the 
Ceee sf VirgiRia 61' these regelatieas; pre¥idee, 
he"Ne't'er, that referral fees eat! sllaFe& eemmissieas 
may be peitl te eay reel esteEe fi:Fm lieeasee ffi tffis 
61' eaetfteF jeriseietiea, ar te fHtY referral fi:Fm ift the 
YBited states; the members ef wftieft are bFelters 
lieeasea ffi tftis 61' aHether jeriseietiea eat! Wftieft ealy
elsbarses eemmissieRs ar referral fees te its lieeasee 
member breiEers; 

& Netwitlistefldiflg the pre¥isi6RS ef §- §4 731.1 ef the 
Ceee ef VirgiRia, aeeeptiag a eemmissiea 61' ether 
¥alaable eeHsiEleratieR, as a reel esteEe salesperseR 61' 

asseeiete 8relter; fer the perfermaHee ef ftftY ef the 
aets specified ffi title M; Chapter -1-8 ef the Ceee ef 
VirgiHia 61' the regelatiens ef the beer6, fF6fft eay 
persea elfeellt the licensee's priaeipal bf&ker at the 
time ef the t:FansaetieR; 

+. Vielatiag 61' eeeperatiRg witlt etfters ffi ¥ielatiHg fHtY 
previsieR ef =Iitle M; Chapter -1-8 ef the Ceee ef 
Virgiaia 61' fHtY regelatiea ef the bee:FEl; 

&; Represeatiag 61' attemptiHg te represeat as a 
selespersea 61' esseeiate bf&ker a reel esteEe bf&ker 
ether tile& the lieeasee's priaeipal b:Fekff.; witfte\tt the 
Wf'itte& eeBSeftt ef the priaeipal bf&ker; 

6; AeHag fer lft6f'e tile& eae llfi:FtY ffi a traaseetiea 
witftetit the Wf'itte& eeaseat ef fM.l pe:Fties fer wftelft 
the lieeasee eet!r, 

+., AeHag as ea egeet fer ftftY priaeipal ffi a real 
esteEe traaseetiea etttside the lieeasee's brelterage 
~ 61' sale preprietership (s); 

& MeitHtg ea exelesir;e egeaey eeatraet 61' ea 
exelesh•e right te sell eeatraet whieh Elees Ret liftYe a 
6efi&ite termiaatiea Eletet 

9; MeitHtg a Hsttag eeatreet 61' Ieese whieh pre"Jiees 
fer a ~. retltfll te the seller/lesser, lefwiftg the 
lieeRsee free te seH 61' Ieese the preperty at eay ~ 
he eea ebtai& Ia eifeeSS sf Hie ~ f}Fiee ft&lfted ey 
the seller/lesser; 
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a eeeemeat, eemplete eat! legible eBJ»es sf eay 
WFitteft 61' l)Fi&teEl Hsti&gs; eeRtraets, resiaeatial leases, 
61' ether agreemeats beiftg aegetiatee ey a salesf)ersea 
61' bf&ker at the time Sttelt HstHtgs, eeHtraets, 
resieeatial leases; 61' ether agreemeats sigfte6 ey the 
pe:Fties ere seeereEI; 

l-J::. Offeriag real flref)erty fer Sftle 61' fer Ieese withel:lt 
the lmewleege aBEl eefl:Seftt ef the ewaer 61' the 
~ aetheri2ee ageftt; 61' ea fHtY terms ether thea 
tliese al:ltherii!ed ey the 6WfteF Eli' the ewaer's 
aetheri2eE1 ageat; 

~ PlaeiBg a sig& ea fHtY flreperty wHftoot the eeaseBt 
sf the ewaer ef the flref)erty; 

l& Cai:ISiBg fHtY ae•;ertisemeftt fer sale; Feat; 61' lease 
te &fllle&:F ffi ftftY aewspaper, perieElieal, 61' stg& 
witll:ettt iaelaeiag Ia the ae't•ertisemeat the aame ef 
the fi:Fm Eli' sale preflrietership; 

* BsHtg !!bait eat! swHeft!l taeties ey aer;ertisiag Eli' 
efferiBg real preperty fer sale Eli' reat witlt the ffiteftt 
Ret te seH 61' reat at the p:Fiee 61' terms aEI·vertiseEI, 
tta1ess the aevertisemeat 61' &ffer elearly states tftet 
the preperty a6¥ertiseEI is Hmtted Ia speeifie (jl:laatity 
eat! the lieeBsee 61' registraftt ElM ffi faet liftYe at Jeest. 
that qeaHtity fer sale 61' re&tt 

li: FeiHBg te eiselese ift a tifftely fft&flflef te a 
prespeeti¥e pl:lrehaser/lessee, 61' seller/lesser, eay 
material iHfermatiaH relate& te tfte preperty 
reasenably available te the lieeasee 61' registraBt; 

.J£ FaiHftg as a lieeBsee te premptly teaEler te the 
seHef: eYeFJ WFitteft 6ffet' te pttrehase ebtainee ea the 
preperty iavel'lee; 

I-+, FaHiftg te Rtake p:F6fflflt Elelh·ery ef fi:IHy executed 
e6J»es ef the eeRtraet 61' lease; sigfte6 by the 
seller/lesser a-ftti. purehaser/lessee, te ootft 
purehaser/lessee aBEl seller/lesser after ebtaiRi&g a 
preper aeeeptanee sf Hie 6ffet' te purehase 61' rent; 

-!-& FaHiftg te llfflYide ift a timely fft&flflef te aH 
pe:Fties te the traasaetieR wfflteft ft6tiee ef eay 
material eliaBges te the traRsaetiaR; 

!9; FaHiftg te i&eluEle Hie eemplete terms aftd 
eeneitieRS sf the real estate traftsaetieft Ia sueh eHer 
te purchase 61' reftt; ieehuliag itleatifieatieB ef aH 
tliese lleltHftg fHtY d CfleSits; 

~ Aetiftg Ia the eaf)aeity ef a settlemeBt ageffi ifi a 
real estate elesi&g by a sa1esperseR, exeept; 

a; Wheft the salesj:~erseB is tlfl6er the ffireet 
s1:1pervisien sf the flFiBeipal /SUj:lervising &ffllreF, 61' 

IT. Wheft the SBICSj:ICFS6fl is tifl6eF Hie ffireet 
suj:~ervisian ef a lieeaseEI effieer ef Hie eerfleratiefl 
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SF a !ic-ensOO j>IH"!Itef sf !lie partneFsl!i~ lfll<lef 
whleh Hie SB:l£StleYSaa is lieensee:l.; er 

"' Wileft !lie se!!lemeat agent is a member sf !lie 
Virgiaia state BM er a law firHr, fue members ef 
whleh are members sf the Virgiaia state Bar. 

th Wileft !lie se!!lemeft! agent is a tltle isSliraRee 
eam~aay SF aa agency tl!ereef sf a fiTm regularly 
eagagea iR !lie !msiaess sf elasiRg real esiRie 
transaetiaas; 

~ Fft!liRg Ia - Ia !lie seller aR<l Beyer, ft! !lie 
lime a real esiRie lraasaetiaa is eampletecl, a eamplele 
aR<l aeearate sla!emeft! sf Feeeipts aR<l disl!aFSemef!is 
sf raaatas reeeive<l by !lie lieeasee, <iRiy sigae<! aR<l 
eertilie<l by !lie priReipal SF Slipervisiag bffikep SF l!ts 
aatliafired ageal; previded, haweveF, if !lie lfflasaeliaa 
is ele5e<l by a settlement agent a!fteF lhaa !lie lieeRSee 
SF l!ts l>feher; aR<l if !lie clisbaFSeraea! sf raaatas 
FCCelvetl by !lie licensee Is <liselased oo !lie applicable 
selilemeat statement, !lie lieeasee shell Hal be 
re~eiFefl ta pF6vide !lie separete statemeat sf reeeipts 
aR<l aisaarsemeats 1mt shell be respaasible f6f' !lie 
<lel!ver.y sf !lie se!tlemeat statement; 

~ Remsiag SF ffiiHag w!thflllt jlist eaase Ia sarreatler 
ta !lie rlglltl'lH 9WHCFo liP"" Eleraaa<l, any <laeameat SF 
iRstrumeat whleh fue Heeasee pessesses; 

~ Fefliflg, as a priaeipal SF sapervisiag hffllref'; Ia 
retaiR f6f' a pGFia<l sf three yeRFS ff'8m !lie dft!e sf 
!lie elasiRg a eemplele aR<l legfule eepy sf eaeh 
eaatrael, agFeemeat, aatiee aR<l elasiRg statemeflt 
relft!ecl Ia a real esiRie traasaettaa, aR<l ali a!fteF 
dae1:1ments material ta Rtffi transaetiaa; 

;>.+. HaviRg reeeivetl raaatas ea Bel!alf sf a!fters aR<l 
failed Ia ffi!lift!ata a eemplete aR<l aeeuFate l'ee6ffl sf 
sue1t reeei~ts aR<l tbelr <lisl!aFSemeflls f6f' a pGFia<l sf 

!lH'ee yeRFS - !lie - sf !lie elflslftg; 

~ Fefliflg, - a reaseaable time; Ia aeeaunt f6f' "" 
Ia remit any raaatas eafflffig tala n lieeRsee's 
~assessiea wl>lelt beleag Ia ethers; 

~ ;\eeef)tiflg any oote, R6B:Hcgatiab1e insffemeat, & 

aaytfiiag sf vaiRe Hal r-ea<ll!y aegatiable, as a depasit 
"" a eo!l!raet e#eT Ia parellase, SF lease, w!thflllt 
aeknav.'ledgiag its aeee'(3tanee ift th-e agreemest; 

'Be Commingling !lie HifiEis sf any pGFSOO by a 
~rineipal SF Sliper•,ising bffikep SF l!ts emplayees SF 
assoeiales w!tb l!ts tlWft flffi<ls; SF !IIese sf l!ts 
ear13aratiaa, f.irR:r, 9F assaciat:iaa; eF .failttre ta Elepes# 
Sltclt furuis- in ftfl: aeeauftt & aeeal:l:Rts desigRated ta 
reeeive ealy sue1t HifiEis !lS require<! by f &.4 
subseetioa A sf tbese regula!ieas; 

;!& OHeFing SF payiRg any maaey SF a!fteF \'Biuable 
eensi<leratien Ia any party a!fteF lhaa n priaeipal Ia a 

traasaetiaa - reslille<l if> a fee patcl Ia !lie 
lieeasee; 

* Charging maaey "" a!fteF '.<alaallle eaasideFatian Ia 
SF aeeep!ing "" reeeiviag maaey SF a!fteF valuahle 
eoasilleratiaa ff'8m any pGFSOO ffi' e!l!ity a!fteF lhaa tbe
lieeasee's pFiaeipal !eF e"peB!IitaFes made ea Bel!alf ef 
- principal w!thflllt !lie WFit!efl eanseft! sf !lie 
principal; 

39, Reeeiviag, as a real esiRie fiTm SF sft!e 
prapFie!oFsliip, aaEI Htaflie!> SF atbeF valuable 
eonsi<leffltien ff'8m any party a!fteF lhaa a pr-ineijlal Ia 
!lie tmnsaetian, a lieeflsed FCft! esiRie lirflr, sft!e 
prapFietarsb.ip, SF refeFFal fiTm {see f &5, Slibseetian 
W sf tbese Fegula-tiaRS; 

3!, Kaowiagly makiag any false stateme!l! er rep6f!; 
SF willfully misstating !lie vaiRe sf any laR<l, pFapefiy, 
SF seeurity f6f' !lie !lliFJlBSe sf iBfllieReiag Ia aay Wfl'J 
!lie aettea sf aay lefltler -

&; l.cpplieatians, advaaee diseauats, pH:reftase 
agreemeats, reflureliase B:g£eemeffis, eammitmeats aP -. 
Jr. ChaRges if> lafflss SF elfleRSioRS sf lime f6f' aay ef 
!lie itams lista<l iR f &5, pamgrapll ala; •.vketbeF by
reaewal, <lefeffflent sf aettea, SF a!fteF ffleflfls; 

~ Aeeeptaaee, release, 6f sHBstitutiaa 6f seet:IPity f.ar 
any sf !lie iteffls lista<l ifl f &5, pamgrapll aHr. 

&2, Mal!iRg any mi&epFesentatian; 

3& Matftag a false pFamise tliraugll ageats, 
saiespersans, afiverHsiag, aF etheP meBflSi 

3+. Ilahlil>g mere lhaa eae lieeflse RS a FCft! esiRie 
Bfe.lfer aF salespersan ift Virginia ~ as f)ra·.·iaea 
iR f H sf tbese regulatiass; 

~ As a eurreBtly lieeBsed real esiRie salespersafl, 
sitliRg f6f' !lie lieeBsisg eKaminatian f6f' a salespeFSaH's 
~ 

3&- As a eurrenlly lieeBse<l real esiRie hffllref'; sitliRg 
fai: a real estate lieeasiHg exam.inatieH; 

3'7-o Re#asiRg SF f!l!liRg, liP"" f'€<!l!€5l SF ~emaH~. Ia 
!l>eEiaee Ia !lie - SF any sf Its agents any 
Elaeumeat, bee!<; reeefd; SF eepy tl!ereef iR a 
lieensee's f)essessiaR eeneerning aay real estate 
traRSaetieH ift wftieb: tfte lieeRsee was iRvelved as a 
bffikep SF salespersas, SF f6f' - !lie Heessee is 
re!juiFed Ia raaiatais reeerEis f6f' isspeetien aaEI 
eepyiRg by !lie - SF lts ageflls; 

3&- HaviRg beefl eeavieted SF !eaflEI guttty regardless 
sf adjudieatian iR any jatisdietias sf !lie YniteEI 5tata!l 
sf any feleay SF e misclemeaaaF lw;alviflg mere! 
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tl:l~it~:~de ~ beiftg Be aweftl flCBdiBg theFefrem &P 

the time fer ~ D&Yiftg elafiSCd. Arty file& ef Dele 
C88tCBdCFC shaH 9e eeRSidCFCd a C8BViCti8B f&P the 
fll:IFfleses ef thls flBFagFaph. ~ reeeffi ef a eeavietieR 
certified eF al:ltheRtieated ift StiCft f&Pffi as te 9e 
adffiissible ift evideaee ef the laws ef the jl:IFisdietiea 
wllere eeRvieted shaH 9e admissible as jM'iffi& leeie 
CVidCRCC ef StiCft gttHt; 

~ Hftv-iftg beeft fetmd ift e: C6W't eF &R aEimiRistrati·,re 
Wy ef eempeteot jl:lf'isdietieo te ~lave violated the 
ViFgiftia FeW· Hel:ISiRg Aet, the f&H:- fteusiftg laws ef 
8ftY jl:IFisdietieR ef the Yftited states, iRCII:IdiRg witftettt 
limitatieR !ffile ¥HI ef the tiYH Rigftts :Act ef H68; &P

the tiYH Rights :Act ef ~ ~ beiftg Be aweftl 
theFefFem eF the time f&P a-pflCftl lle¥iftg elapsed; 

~ Beiftg I:!Rwertliy eF ioeompeteRt te act as a real 
estate Df'ekeF eF salespeFseR ift StiCft a maRBCF as te 
safeg~:~aFd the iRteFests ef the J}l:lbHe; eF otlteFWise 
eagagiog ift improflCF, fFal:ld\lleRt, eF dislteBest eeRdl:let; 

-4t AeeeptiRg eF agFeeiog te &eeeJ* &BY fee as a 
reatal leeatioR e:geat withoot gi¥lftg the fleFS88 ~ 
eF agFeemg te pay StiCft fee a eeRtmet &P reeeiflt iR 
wftieft the ageRt sets fertlt a defiRite termiRatieo date 
f&P the seFViees te 9e J:)revided. !Hie teFmiaatioa date 
shaH Bet 9e ffiteF tft&B eRe YC8f ffflm the date ef the 
erigioal agreemeBt eF aeeeptaRee ef a lee:- !Hie f'Cfttal 
loeatieR e:geat sliall agree iB the eeotraet eF reeeiflt t& 
J'efl8Y;- tifl68 FCflltCSt, witiHft W days ef the e*fliFatioB 
eate, &BY ametmt ef fee eelleeted 8Yet' 8ftd abeYe the 
Sttm ef $W ser¥tee eftftf'ge if Be reota1 i5 eataiBed. 
~ reota1 leeatieB ageRt shaH fttrt8eF agree iR the 
eeRtraet eF reeeiflt that if reotal infermatieR pFe•;idea 
ey the e:geat i5 Bet C\lfreat &P aeel:IFate, the ftHl fee 
shaH 9e l'efl&iil tifl68 ~ witltiR w days ef the 
deli•1eFy ef the iRaeel:IFate f'Cfttal infeFmatioo; 

~ RefeHiag, as a f'Cfttal leeatioR ageRt; a prespeetive 
teB&Rt te &BY pFeperty f&P wftieft the ageRt has Bet 
veFified the availaeility ef the J:)repeFty witltiR SCYeB 

weFIEiog days fH'i&P te the refCFFal; 

4& FaiHftg; as a fCfttal leeatiea ageBt, te maiataiR a 
wflttea registry ef all lists ef f'Cfttals J:lFO'Iided ta 
e1:1stemeFS aoe ef all adveFtisemeats J:ll:lelislied &P 

e&l:lSCft te 9e p!telished by the &gCftt, tegetlteF witlt the 
add:ress ef the property Hsted eF advef'tised, the date 
ef veFifieatioo ef the a•,•ailability, aoe the ft8ffie; 
address, aoe telepltoae Bl:lmbeF, if aay; ef the paFty 
whe &ffered the propeFty f&P fCftf: =HHs Fegistry shaH 
9e !ret* f&P a fleFied ef three years ffflm the date ef 
the Hsts eF tlte p\lelieatieo ef &BY adveFtisemeat Hste& 
iftW, 

4+. FaHiRg te iftf&Pffi the beaFd ift WFitiag witltift 3G 
days ef pleadiag gttHty eF Dele eeoteodeFe eF 9eiftg 
eoavieted eF fe\lBd gttHty ef &BY feleRy- eF ef a 
ffiisdemeaaoF iavolviRg ffieF&l tl:IFpihtele. 
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~ a-£ § 5.4 Advertising by licensees. 

The name under which the broker does business and the 
manner in which the broker advertises shall not imply 
that the property listed or marketed by the broker for 
others is "for sale by owner ." A broker shall not advertise 
in any newspaper, periodical, or sign to sell, buy, 
exchange, rent, or lease property in a manner indicating 
that the offer to sell, buy, exchange, rent, or lease such 
property is being made by a person not licensed as a real 
estate broker. No advertisement shall be inserted in any 
publication where o nly a post office ox number, 
telephone number, or street address appears. Every 
broker, when advertising real estate in any newspaper or 
periodical, shall affirmatively and unmistakably indicate 
that the party advertising is a real estate broker. 

A; B¥eey salespersea eF asseeiate br&keF i5 proltieited 
ffflm aaveFtisiag aoe marl£etiag l:lfti'lei' the lieeasee's ewa 
fl:8ffie ift &BY maaaeF effeFiag 6ft behalf ef etfteFs te euy, 
sell; exeltaRge, FCBt; eF ~ &BY fC8l pFoflerty. AH 
aavertisiag aoe maFketiag fffilSt 9e ootlet' the direet 
Sl:lpeFvisioa ef the pFiaeipal bFelteF eF sl:lpeFVisiag Df'ekeF 
8ftd ift the fl:8ffie ef tlte fiFflr. ~ ft8ffie ef the fH:m ffHlSt 
9e displayed 6ft all Elisplay sigas aoe etfteF tYftCS ef 
ad•;ertisiag &Rd marketiag aoe fft\lSt 9e flFiBted ift a si2e 
~ te eF gFC&teF tft&B the si2e ef the fl:8ffie ef the 
salespeFSoa eF l:tf:eker. 

R NetV\·itlistaRdiBg the abeYe Festrietioas, wllere a 
salesJ:)eFSoa eF asseeiate bFel£ei' i5 the 6Wftet' ef eF has ftftY" 
e·.wReFSitip iftterest iB the pFoperty 9eiRg ad;•ertised, the 
lieeasee sftaH ael•;ertise witlt the aetiee tltftt the ewBeF i5 &
FCftl estate lieeasee, ffilt StiCft aa•;ertisemeat ffHlSt Bet 
iadieate eF imfliY tli&t the l:ieeasee i5 operatiog a real 
estate eFekeFage b1:1siaess. 

~ &-f.: 5erviee ffi8I'IEs 8ft6: iastit~:~tioBal ael·;eFtisiag. 

-A5 l:lSCd iR ~ &f; tm1ess a diffeFeat meaaiag i5 ~ 
req1:1ired ey the eoatext: 

A. Definitions. 

The following definitions apply unless a different 
meaning is plainly required by the context: 

"Advertising" means any communication, whether oral 
or written, between a licensee or an entity acting on 
behalf of one or more licensees and any other natural 
person or business entity. It shall include, but is not 
limited to, telephonic communications, insignias, business 
cards, advertisements, telephone directory Hstiftgs , listing 
agreements, contracts of sale, billboards, signs, letterheads, 
as well as radio, television, magazine, and newspaper 
advertisements; and 

"Institutional advertising" means advertising in which 
neither the Fegistered licensed name nor any other 
identification of any licensed individual is disclosed, no 
real property is identified, and a service mark is 
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identified. 

"LieeRsee" ffteaftS a sole f:H'eprieffirnh:ip, partncFShip, 
earperatien, assaeiatiaR, er ftflY etftei: f6rm- et busiaess 
ea-li!y lieeased 6y !he - as a real eslate l>rolreF, 

"Registered ~ ffle8ftS t1te name ift whleh tile 
lieeesee's lieeRse !6 a€! as a real eslate - hils beeR -"Service mark" means the trade name, service mark, or 
logo, whether or not registered under any federal or state 
Jaw, which is owned by an entity other than the licensee 
and which the licensee has obtained permission to use 
through agreement, license, franchise, or otherwise; 

+c Ml iasli!Hiieaal advertisiag sJ;aH s!6!6 tllat !he 
servtee. beiag advertised is real eslate bral!erage, frftd 
s!H>H s!6!6 affirmatively tllat eaelt lieeased brelrerage 
!lrm .,. sale preprietarsllip displaying SF asiag !he 
9ef'\ltee - is aa ift<lepeadently 6Wfled frftd operates 
~ 

:;!, Aft'j servtee marl< CBHS!ituling a pSFI ef wffiteft 
B:aainsti'aitianal af!veftisiag sftall eoRSflieH:eusly Eliselase 
tllat !he licenses brelrerage !lrm er sale prepl'leterslli!' 
is iadepea<leally 6Wfled frftd operated. DiselosHre tllat 
!he lieeHsed bFalrerage !lrm er sale preprielorsltip is 
ia<lepeadeatly 6Wfled frftd operated sJ;aH aat be 
re'l"ire<l ill !he ffillewillg categories ef wffiteft 
nsRiHstitlitienal advertisiB:g: 

8:; !!F&f seJe.!! frftfr !!fer leas& sigHs -ffleated: 6ft tfte 
premises ef Sjlecifie property fer sale er lease, 

lT. A<lvertisiag ey a lieessed brokerage !lrm "" sale 
praprietarsllifl ift Rewspa-pers, magaziaes, & etftef 
pHblieatioas ef a sillgle Sjlecifie property fer sale SF 

lease wllell !he ad·,•ertisemcat eeeapies oo ffi6fC 

tllall ;!& ef !he s!aadard classified a<lve<tising lilies 
a! !he aewspaper, maga>iae, "' ntl>er pHalieatioa ill 
wltielt !he ad•.'€rtisemeat is pablished. 

eo Telephone airee!ary listiags; llavw:er, rliselosare 
t-llftt !he lieeRsed brakerage liffir "' scle 
proprietorsllip is isdepcRdes!ly 6Wfled frftd operated 
is reftliired ffi "display" aS.vertiseiH:eBts aad !!ffi: 
ctHttmft infarmatiaaal" er "business CftTtl-1!. 
ft<l •rertisemeals, "' - eqaivaleat, appeal'lng ill 
telefllleae Elireeteries. 

3-c lit era! aoniasti!atienal advertisisg, !he speaker sJ;aH 
diselase affirmatively tlie licensee's registered oome; 
frftd ffl<eeyl ill tile ease ef telephaRe eoffimuaieatiaH, 
s!H>H <liselese tllat !he licensed bral<erage !lrm er sale 
preprietors!tip is indepentlently 6Wfled frftd operated. 

B. Every salesperson or associate broker is prohibited 
from advertising and marketing under the licensee's own 
name in any manner offering on behalf of others to buy, 
sell, exchange, rent, or lease any real property. All 

advertising and marketing must be under the direct 
supervision of the principal broker or supervising broker 
and in the name of the firm. The name of the firm must 
be displayed on all display signs and other types of 
advertising and marketing and must be printed in a size 
equal to or greater than the size of the name of the 
salesperson or broker. 

C. Notwithstanding the above restrictions, where a 
salesperson or associate broker is the owner of or has any 
ownership interest in the property being advertised, the 
licensee shall advertise with the notice that the owner is 
a real estate licensee, but such advertisement must not 
indicate or imply that the licensee is operating a real 
estate brokerage business. 

D. Service marks and institutional advertising. 

1. All institutional advertising shall state that the 
service being advertised is real estate brokerage, and 
shall state, if applicable, that each licensed firm or 
sole propn"etorship displaying or using the service 
mark is an independently owned and operated 
business. 

2. Disclosure that the licensed firm or sole 
proprietorship is independently owned and operated 
shall not be required in the following categories of 
wnlten noninstitutional advertising: 

a. "For sale" and "for lease" signs located on the 
premises of specific property for sale or lease; 

b. Advertising by a licensed firm or sole 
proprietorship in newspapers, magazines, or other 
publications of a single specific property for sale or 
lease when the advertisement occupies no more 
than 28 of the standard c/asszfied advertising lines 
of the newspaper, magazine, or other publications 
in which the advertisement is published; 

c. Telephone directory advertisements disclosing 
that the licensed brokerage firm or sole 
proprietorship is independently owned and operated 
is required in "display" advertisements and in "in 
column informational" or "business card" 
advertisements, or their equivalent, appearing in 
telephone directories. 

3. In oral, noninstitutional advertising, the speaker 
shall disclose affirmatively the licensee's name, and 
except in the case of telephone communication, shall 
disclose that the licensed firm or sole proprietorship is 
independently owned and operated. 

f && DiselSS>!re ef interest. 

A lieeasee ef tfte ViFgiaia Real Estate BaaFd sftaH- oot 
ae<jttlre aay illtei'€st ill real prapel'ly fer aiffiself, er fer 
aay member ef llis immediate {llrai!y; llis flffi>; er aay 
ffiemaer ef llis flffi>; er fer aay ea-li!y ill wltielt lle hils 
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aoy e•NReFSllip iBterest. wi:tllel:tt meiHBg his tRle pesitieR 
kBewft te tile 6Wftef' ift WFitiftg; ift seH.iftg Feftl preperty 
ewBetl by a lieeasee eP ift wffiell a lieeasee ltfts ftftY 
iBterest, tftese faets sfte.H be re¥ealea te tile p1:1rehaser ift 
~ 

§ ~ LieeftSees Eieftliftg 6ft ewa aeee1:1at. 

Arty lieeasee faH.iftg te ~ wHit tile pre•;isieRs el 
:rnle &4; Chapter lS ef tile Cetle el Virgiaia, eP tile 
regalatieas el tile VirgiBia Real Estate Beftfd ift 
perfermiag ~eets ee'+'ef'ea bye * 64-+aQIHtE! ~ el 
tile Cetle el Virgiftia, may be ehargea wHit impreper 
aealiBgs, regardless el whether these eets are ift tile 
lieeftSee's peFSeBal eapaeity eP ift Jtis eapaeity as e: Feftl 
estate lieeasee. 

§ 3;W; Ia·;estigatiea by 9e&rd: 

Ypeft tile eemplaiBt el 8ftY pers6ft; tile beard may ~ 
te be eeaa1:1eted oo ia'+'estigatiea el tile aeti6fts el ftftY 
lieeasee eP registraat, eP el aBY peFSeB wit& t~resl:lmes te 
aet ift Sl:left eapaeity wHftift tile CemmeBwealt:ll, tJF6'+'iaea 
Sl:left eemplaiat tegether wHit ftftY e•;ideaee preseatea with 
tile eemplaiat alleges a YJielatieB el :rnle &4; Chat~ter lS * 
tile Cetle el Virgiaia, eP a 'Jielatiea el ftftY el tllese 
regalatieM. !file beard may e&I:ISe 8ft iw:estigatiea te be 
eeBal:letea tii)6B its ewa metiefr.. 

§ 3:-l-h Priaeipal breker's respeasibility fer eets ef 
asseeiates. 

Arty ttftlawfl:ll aet eP 'JielatieB el ftftY el tile pre•:isieas * 
:rnie &4; Chapter I-S eP el :rnle ~ Chapter & el tile Cetle 
el Virgiaia, eP el the reg1:1latieas el tile beard by aey real
estate salespeFSea, empleyee, partaer er asseeiate el e: 
priBeipal brekef; may Bet be eattSe fer aiseipli&ary aetieft 
agaiBst tile tJriBeitJal breker I:IBless it appeaFS te tile 
satisf&etiea el tile beard Htat tile priaeipal breker ltBew eP 
shel:lkl ll&ve lmewft el tile I:IBlawfl:ll aet er '+'ielatiea. 

§ ~ Effeet el aiseipliaary aetieB 6ft Sl:lberaiaate 
lieeasees. 

Aetieft by tile beard res1:1ltiag ift the re•:eeatiea, 
s~:~speBSiea, eP deBial el reaewal el tile lieeBse el aey 
priaeipal brelrei' eP sale preprieter sfte.H a~:~tematieally 
resttlt ift 8ft ereer Htat the lieeases el &BY 8B8 all 
iftai'Jial:lals ftSSeeiatea wHit er empleyed by tile aHeetea 
fii:m be retl:lraea te tile beard l:lfttH Sl:left time as tlley are 
reiss1:1ea tii)6B tile wrHteft f'eEtl:lest el a sale preprieter er 
priaeipal brelrei' pi:IFSI:Ia&t te § H s1:1bseetiea F; paragratJh 
~ el tllese reg1:1latieas. 

PART VI. 
STANDARDS OF CONDUCT. 

§ 6.1. Grounds for disciplinary action. 

The board has the power to fine any licensee or 
registrant, to suspend, or revoke any license or 
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registration issued under the provzszons of Title 54.1, 
Chapter 21 of the Code of Virginia, and the regulations of 
the board, at any time after a hearing conducted 
pursuant to the provisions of the Administrative Process 
Act, Title 9, Chapter 1.1:1 of the Code of Virginia where 
the licensee has been found to have violated or 
cooperated with others in violating any provision of Title 
54.1, Chapter 21 of the Code of Virginia, or any 
regulation of the board. 

§ 6.2. Disclosure of interest. 

A. If a selling agent or listing agent knows or should 
have known that he, any member of his family, his firm, 
any member of his firm, or any entity in which he has an 
ownership interest, is acquiring or attempting to acquire 
real property, the agent must disclose that information to 
the owner in wn'ting in the contract. 

B. A licensee selling property in which he has any 
interest must disclose that he is a real estate licensee to 
any purchaser in writing in the contract. 

§ 6.3. Disclosure of agency relationships. 

All licensees shall make a prompt disclosure of their 
agency relationship to all prospective buyers and sellers, 
lessors, lessees, optionors or optionees. 

A. Initial disclosure shall be made in wn'ting when 
specific real estate assistance is provided and shall state 
the party whom the licensee represents. 

B. Agency disclosure shall be in writing incorporated in 
or attached to any agreements for the optioning, leasing 
or purchase of real estate. 

§ 6.4. Licensees dealing on own account. 

Any licensee failing to comply with the provisions of 
Title 54.1, Chapter 21 of the Code of Virginia or the 
regulations of the Real Estate Board in performing any 
acts covered by §§ 54.I-2100 and 54.1-2101 of the Code of 
Virginia, may be charged with improper dealings, 
regardless of whether those acts are in the licensee's 
personal capacity or in his capacity as a real estate 
licensee. 

§ 6.5. Provision of records to the board. 

A licensee of the Real Estate Board shall upon request 
or demand, promptly produce to the board or any of its 
agents any document, book, or record in a licensee's 
possession concerning any real estate transaction in which 
the licensee was involved as a broker or salesperson, or 
/or which the licensee is required to maintain records for 
inspection and copying by the board or its agents. These 
records shall be made available at the licensee's place of 
business during regular business hours. 

§ 6.6. Unworthiness and incompetence. 
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Actions constituting unworthy and incompetent conduct 
include: 

1, Obtaining a license by false or fraudulent 
representation; 

2. Holding more than one license as a real estate 
broker or salesperson in Virginia except as provided 
in these regulations; 

3. As a currently licensed real estate salesperson, 
sitting for the licensing examination for a 
salesperson's license; 

4. As a currently licensed real estate broker, sitting 
for a real estate licensing examination; 

5. Having been convicted or found guilty regardless of 
adjudication in any jurisdiction of the United States 
of a misdemeanor involving moral turpitude, sexual 
abuse, child abuse, drug distribution or physical 
injury, or any felony there being no appeal pending 
therefrom or the time for appeal having elapsed. Any 
plea of nolo contendere shall be considered a 
conviction for the purposes of this paragraph. The 
record of a conviction certified or authenticated in 
such form as to be admissible in evidence of the laws 
of the jurisdiction where convicted shall be admissible 
as prima facie evidence of such guilt; 

6. Failing to inform the board in writing within 30 
days of pleading guilty or nolo contendere or being 
convicted or found guilty of any felony or of a 
misdemeanor involving moral turpitude; 

7. Having been found in a court or an administrative 
body of competent jurisdiction to have violated the 
Virginia Fair Housing Act, the Fair Housing Laws of 
any jurisdiction of the United States including without 
limitation Title VIII of the Civil Rights Act of 1968, or 
the Civzl Rights Act of 1866, there being no appeal 
therefrom or the time for appeal having elapsed; and 

8. Fazling to act as a real estate broker or 
salesperson in such a manner as to safeguard the 
interests of the public, or othenvise engaging in 
improper, fraudulent, or dishonest conduct. 

§ 6.7. Conflict of interest. 

Actions constituting a conflict of interest include: 

1. Being employed by, affiliated with or receiving 
compensation from a real estate broker other than 
the licensee's principal broker, without the written 
consent of the principal broker; 

2. Acting for more than one party in a transaction 
without the written consent of all principals for 
whom the licensee acts; 

3. Acting as an agent for any principal in a real 
estate transaction outside the licensee's brokerage 
firm{s) or sole proprietorship(s). 

§ 6.8. Improper brokerage commission, 

Actions resulting in an improper brokerage commission 
include: 

1. Paying a commission or other valuable 
consideration to any person for acts or services 
performed in violation of Title 54,I, Chapter 2I of the 
Code of Virginia, or these regulations; provided, 
however, that referral fees and shared commissions 
may be paid to any real estate firm licensed in this 
or another jurisdiction, or to any referral firm in the 
United States, the members of which are brokers 
licensed in this or another jurisdiction and which only 
disburses commissions or referral fees to its licensed 
member brokers; 

2. Notwithstanding the provzszons of § 54.1-2102 of 
the Code of Virginia, accepting a commission or other 
valuable consideration, as a real estate salesperson or 
associate broker, for the performance of any of the 
acts speczfied in Title 54.1, Chapter 21 of the Code of 
Virgina or the regulations of the board, from any 
person except the licensee's principal broker at the 
time of the transaction; 

3. Receiving a fee or portion thereof including a 
referral fee or a commission or other valuable 
consideration for services required by the terms of the 
real estate contract when such costs are to be paid 
by either one or both principals to the transaction 
unless such fact iS revealed in writing to the 
principa!(s) prior to the time of ordering or 
contracting for the services,· 

4. Offering or paying any money or other valuable 
consideration for services required by the terms of the 
real estate contract to any party other than the 
pn·ncipals to a transaction which results in a fee 
being paid to the licensee; without such fact being 
revealed in writing to the principa!(s) prior to the 
time of ordering or contracting for the services. 

5. Making a listing contract or lease which provides 
for a "net" return to the seller/lessor, leaving the 
licensee free to sell or lease the property at any price 
he can obtain in excess of the "net" price named by 
the seller/lessor; 

6. Charging money or other valuable consideration to 
or accepting or receiving money or other valuable 
consideration from any person or entity other than 
the licensee's principal for expenditures made on 
behalf of that principal without the written consent of 
the principal; 

§ 6.9. Improper dealing. 
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Actions constituting improper dealing include: 

1. Making an exclusive agency contract or an 
exclusive right-to-sell contract which does not have a 
definite termination date; 

2. Offering real property for sale or for lease without 
the knowledge and consent of the owner or the 
owner's authorized agent, or on any terms other than 
those authorized by the owner or the owner's 
authorized agent; 

3. Placing a sign on any property without the consent 
of the owner of the property or the owner's 
authorized agent; 

4. Causing any advertisement for sale, rent, or lease 
to appear in any newspaper, periodical, or sign 
without including in the advertisement the name of 
the firm or sole proprietorship; 

5. Acting in the capacity of settlement agent in a real 
estate closing by a salesperson, except: 

a. When the salesperson is under the direct 
supervision of the principal/supervising broker; 

b. When the salesperson is under the direct 
supervision of a licensed officer of the corporation 
or a licensed partner of the partnership under 
which the salesperson is licensed; 

c. When the settlement agent is a member of the 
Virginia State Bar or a law firm, the members of 
which are members of the Virginia State Bar; or 

d. When the settlement agent is a title insurance 
company or an agency thereof or a firm regularly 
engaged in the business or closing real estate 
transactions; 

§ 6.10. Misrepresentation/omission. 

Actions constituting misrepresentation or omission, or 
both, include: 

1. Using "bait and switch" tactics by advertising or 
offering real property for sale or rent with the intent 
not to sell or rent at the pnce or terms advertised, 
unless the advertisement or offer clearly states that 
the property advertised is limited in specific quantity 
and the licensee or registrant did in fact have at least 
that quantity for sale or rent; 

2. Failing to disclose in a timely manner to a 
prospective purchaser/licensee, or seller/lessor, any 
material information related to the property 
reasonably available to the licensee or registrant; 

3. Fazling as a lzcensee to promptly tender to the 
buyer and seller every written offer or counter-offer to 
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purchase obtained on the property involved,· 

4. Failing to include the complete terms and 
conditions of the real estate transaction in any offer 
to purchase or rent, including identification of all 
those holding any deposits; 

5. Knowingly making any false statement or report, 
or willfully misstating the value of any land, property, 
or security for the purpose of influencing in any way 
the action of any lender upon: applzcations, advance 
discounts, purchase agreements, repurchase 
agreements, commitments or loans; 

6. Changing the terms or extensions of time for any 
of the items listed in § 6.10 5, whether by renewal, 
deferment of action, or other means; 

7. Accepting, releasing, or substituting of security for 
any of the times listed in § 6.10 5,· 

8. Making any misrepresentation; and 

9. Making a false promise through agents, 
salespersons, advertising, or other means. 

§ 6.11. Delivery of instruments. 

Actions constituting improper delivery of instruments 
include: 

1. Failing to make prompt delivery to each party to a 
document, complete and legible copies of any written 
or printed listings, contracts, residential leases, 
addenda or other agreements being negotiated by a 
salesperson or broker at the time such listings, 
contracts, residential leases, addenda or other 
agreements signed by the parties are secured,· 

2. Failing to make prompt delivery of fully executed 
copies of the contract or lease, and addenda signed 
by the seller/lessor and purchaser/lessee, to both 
purchaser/lessee and seller/lessor after obtaining a 
proper acceptance of the offer to purchase or rent; 

3. Failing to provide in a timely manner to all parties 
to the transaction written notice of any material 
changes to the transaction; 

4. Failing to deliver to the seller and buyer, at the 
time a real estate transaction is completed, a 
complete and accurate statement of receipts and 
disbursements of moneys received by the licensee, 
duly signed and certified by the principal or 
supervising broker or his authorized agent; provided, 
however, if the transaction is closed by a settlement 
agent other than the licensee or his broker, and if the 
disbursement of moneys received by the licensee is 
disclosed on the applicable settlement statement, the 
licensee shall not be required to provide the separate 
statement of receipts and disbursements; and 
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5. Refusing or failing without just cause to surrender 
to the rightful owner, upon demand, any document or 
instrument which the licensee possesses. 

§ 6.12. Record keeping and escrow funds. 

Actions constituting improper record keeping and 
maintenance of escrow funds include: 

1. Failing, as a principal or supervising broker, to 
retain for a period of three years from the date of 
the dosing a complete and legible copy of each 
contract and agreement, notice and closing statement 
related to a real estate transaction, and all other 
documents material to that transaction available and 
accessible to the broker; 

2. Having received moneys on behalf of others and 
failed to maintain a complete and accurate record of 
such receipts and their disbursements for a period of 
three years from the date of the closing; 

3. Failing, within a reasonable time, to account for or 
to remit any moneys coming into a licensee's 
possession which belong to others; 

4. Accepting any note, nonnegotiable instrument, or 
anything of value not readily negotiable, as a deposit 
on a contract, offer to purchase, or lease, without 
acknowledging its acceptance in the agreement; and 

5. Commingling the funds of any person by a 
principal or supervising broker or his employees or 
associates with his own funds, or those of his 
corporation, firm, or association; or failure to deposit 
such funds in an account or accounts designated to 
receive only such funds as required by these 
regulations, see § 5.3 A 1. 

§ 6.13. Rental location agents. 

Actions constituting improper activities of a rental 
location agent include: 

1. Accepting or agreeing to accept any fee as a rental 
location agent without giving the person paying or 
agreeing to pay such fee a contract or receipt in 
which the agent sets forth a definite termination date 
for the services to be provided. The termination date 
shall not be later than one year from the date of the 
original agreement or acceptance of a fee. The rental 
location agent shall agree in the contract or receipt 
to repay, upon request, within 10 days of the 
expiration date, any amount of fee collected over and 
above the sum of the service charge if no rental is 
obtained. The rental location agent shall further agree 
in the contract or receipt that zf rental information 
provided by the agent is not current or accurate, the 
full fee shall be repaid upon request within 10 days of 
the delivery of the inaccurate rental information; 

2. Refem"ng, as a rental location agent, a prospective 
tenant to any property for which the agent has not 
verified the availability of the property within seven 
working days prior to the referral,· and 

3. Falling, as a rental location agent, to maintain a 
written registry of all lists of rentals provided to 
customers and of all advertisements published or 
caused to be published by the agent, together with 
the address of the property listed or advertised, the 
date of verification of the availability, and the name, 
address, and telephone number, if any, of the party 
who offered the property for rent. This registry shall 
be kept for a period of three years from the date of 
the lists or the publication of any advertisement listed 
in it. 

§ 6.14. Principal broker's responsibility for acts of 
licensees. 

Any unlawful act or violation of any of the provisions 
of Title 54.1, Chapter 21 or of Title 36, Chapter 5 of the 
Code of Virginia or of the regulations of the board by any 
real estate salesperson, employee, partner or affiliate of a 
principal broker, may not be cause for disciplinary action 
against the principal broker unless it appears to the 
satisfaction of the board that the principal broker knew 
or should have known of the unlawful act or violation. 

§ 6.15. Effect of disciplinary action on subordinate 
licensees. 

Action by the board resulting in the revocation, 
suspension, or denial of renewal of the license of any 
principal broker or sole proprietor shall automatically 
result in an order that the licenses of any and all 
individuals affiliated with or employed by the affected 
firm be returned to the board until such time as they are 
reiSsued upon the written request of a sole proprietor or 
principal broker pursuant to § 5.2 B. 

PART!¥ VII. 
SCHOOLS. 

% 4+. § 7.1. Definitions. 

As used in these regulations, unless a different meaning 
is plainly required by the context: 

"Accredited colleges, universities and community 
colleges," as used in % §I 719fa) § 54.1-2105 2 of the Code 
of Virginia, means those accredited institutions of higher 
learning approved by the Virginia Council of Higher 
Education or listed in the Transfer Credit Practices of 
Designated Educational Institutions, published by the 
American Association of Collegiate Registrars and 
Admissions Officers. 

"Equivalent course" means any course encompassing the 
principles and practices of real estate and approved by 
the board. 
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"Proprietary school" means a privately owned school, 
not under the authon"ty of the Department of Education, 
but approved by the Real Estate Board to teach real 
estate courses. 

~ +.-t.- Instraeter qaelifieatiees. 

EYety eppHeaet ta the Virgieia Reel Estate Beare fef 
eppre¥el as eft iastraeter sOOH lteYe eee ef the JelleYt'iRg 
qaelifieetieas: 

h Beeeelaareete eegpee ift real estate; et= ift hesiftess 
witlt e tRejeF ift real estate er a elesely releted fieldt 
eF 

~ Baeealaareate degfee;- e real estate lieeRse; 8ftft PN& 
yetlf9 ef diseipliae free eetiYe real estate e~erie&ee 
witltift the pest fi¥e years ("aeti¥e experieaee" is 
defifted ift t -hi-; sahseetiea A ef these regalatieRS); er 

3; SeYeft years ef eiseipliae free eetiYe elq3erie&ee 
aeqairee ift the real estate field ift the pest teD yeet'S 
eft8 eft aeti¥e breker's HeeRSe; 

t +.& teM9e e·;alaetiea 8ftft graeiag. 

A: All real estate eetH'SeS eeeeptable ta the beaM are 
reqairee t& lteYe e meaiteree, ftftal WFitteft examiaetieft. 

B: Staeeats must e9taift a miaimam eetH'9e graee ef ~ 
et= e miaimam seere er ;.§.% 

A seheel may liSe eay textbeek eh6seB ffeRt a Hst &f 
appre¥ee texts meintaiaee by the beaM: 

§7.2. Proprietary school standards. 

Every applicant to the Real Estate Board for a 
proprietary school certificate shall meet the following 
standards: 

i 4£ A. Educational environment. 

All schools must be in a building conducive to academic 
purposes, with library facilities readily accessible to 
students at times other than their regularly scheduled class 
hours. Classroom arrangement should allow for 
workshop-type instruction and small-group activity. A 
maximam ef W st1:1eeats is eaeearagee. Facilities must 
meet necessary building code standards, fire safety 
standards, and sanitation standards. 

B. Instructor qualifications. 

Every applicant to the Real Estate Board for approval 
as an instructor shall have one of the following 
qualifications: 

1. Baccalaureate degree in real estate, or in business 
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with a concentration in real estate or a closely 
related field; or 

2. Baccalaureate degree, a real estate license, and two 
years of disciplinefree active real estate experience 
within the past five years; or 

J. Seven years of discipline-free active experience 
acquired in the real estate field in the past 10 years 
and an active broker's license. 

All real estate courses must be acceptable to the board 
and are required to have a monitored, final written 
examination. 

D. All schools must establish and maintain a record for 
each student. The record shall include: the student's name 
and address; the course name and clock hours attended; 
and the date of successful completion. Records shall be 
available for inspection during normal business hours by 
authorized representatives of the board. 

§ 7.3. Fees. 

A. The application fee for anginal certificate for a 
proprietary school shall be $100. 

B. The renewal fee for proprietary school certificates 
expiring annually on June 30 shall be $50. 

C. The Board in its discretion may deny renewal of a 
certificate. Upon such denial, the certificate holder may 
request that a hearing be held. 

i +.& § 7.4. Posting school certificate of approval and 
lieeftse registration. 

Certifteete School certificates of approval and Heense 
registration, and instructor certificates must be displayed 
in each approved school facility in a conspicuous place 
readily accessible to the public. 

t +.-+: § 7.5. Withdrawal of approval. 

The board may withdraw approval of any school for the 
following reasons: 

1. The school, instructors, or courses no longer meet 
the standards established by the board. 

2. The school solicits information from any person for 
the purpose of discovering past examination questions 
or questions which may be used in future 
examinations. 

3. The school distributes to any person copies of 
examination questions, or otherwise communicates to 
any person examination questions, without receiving 
the prior written approval of the copyright owner to 
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distribute or communicate those questions. 

4. The school, through an agent or otherwise, 
advertises its services in a fraudulent, deceptive or 
misrepresentative manner. 

5. Officials, instructors or designees of the school sit 
for a real estate licensing examination for any 
purpose other than to obtain a license as a broker or 
salesperson. 

~ +.& § 7.6. Course content of real estate principles and 
practices. 

The following shall be included in 
three..semester~hour or six-quarter-hour course which 
not have less than 45 classroom hours: 

1. Economy and social impact of real estate 

2. Real estate market and analysis 

3. Property rights 

4. Contracts 

5. Deeds 

6. Mortgages and deeds of trust 

7. Types of mortgages 

8. Leases 

9. Liens 

10. Home ownership 

11. Real property and title insurance 

12. Investment 

13. Taxes in real estate 

14. Real estate financing 

15. Brokerage and agency contract responsibilities 

16. Real estate marketing 

17. Real property management 

18. Search, examination, and registration of title 

19. Title closing 

the 
shall 

20. Appraisal of residential and income producing 
property 

21. Planning subdivision developments and 
condominiums 

22. Regulatory statutes 

23. Housing legislation 

24. Fair housing statutes 

25. Virginia Real Estate Board regulations 

~ m PROPOSED At>DITIONS, NUMBERS ;M 
AND ~ Wlbb GNl.¥ BECOME EFFECTIVE UPeN 
ENhCTMH!T GF APPROPRLHE LEG!Sb\TIVE 
CHANGES B¥ m GENERAL ASSEMBLY. 

~ ~ § 7.7. Related subjects. 

"Related sul>jects," as referred to in ~ §I 749(8) § 
54.1-2105 of the Code of Virginia, shall be real estate 
related a.nd shall include, but are not limited to, courses 
in property management, land planning and land use, 
business law, real estate economics, and real estate 
investments. 

i +.14 § 7.8 Required specific courses. 

Brokerage shall be a required specific course with three 
semester hours or six quarter hours constituting a 
complete course. 

i <H+. § 7.9 Credit for broker-related courses. 

No more than three semester hours or three quarter 
hours of broker-related courses shall be accepted in lieu 
of specific broker courses. 

i 4,H, § 7.10 Broker-related course approval procedure. 

Schools intending to offer equivalent broker courses 
must submit to the board for approval .a copy of the 
syllabus of the partlcular course !1ft<! ft e6ff 6f !he 
te*!llaalr ta be use<! with a cover letter requesting 
approval. In addition, the school must accompany these 
materials with a copy of a comparable course syllabus 
from an accredited university, college, or community 
college to establish equivalency. 

AH eitatiaas 6f !he al!theri!y are pl!rsl!aat ta !he CeOO 6f 
Virgisia. 

AH previel!s reg~~latiell5 6f !he Real Estate - are 
repealed wi!l> !he eJteeptien 6f Seetioo ~ Fair Ilel!sing 
Reg~~latiens, adapted May ~ l98G; !1ft<! J\iRe 5, m, 
e!feeti'le Septemaer M; l989; CaadamiaiHm Reg~~la!iaas, 
adaptea Jan11ary 1+, lM8, e!feeti'le Allglist .z, M+S; !1ft<! 
Time Share Reg~~latia115, adapted Deeemaer M; m, 
e!!eetive J\!ly .z, l98& 
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REAL ESTATE SALESPERSON/ASSOCIATE BROKER LICENSE APPLICATION 

KEEP THIS DOCUMENT UNTil YOU RECEIVE YOUR EXAMINATION SCORE REPORT. Curnp lt•tt.• ,lrMI H·turn rhh .1pphc,.~----....., 
lion to the ~ddress below w11h olppmpri,lU.• tees ,lnrl .,uur pa~~in..: sc:or~ repnrt {rom the licc."f''\Ure ~•m•n.•t•on. 

APPLICATION FOR REAL ESTATE LICENSE 

Type oi license- i01 which ,,pplyin~o: !check onel: 

Commofr'Ne,lhh ut Vir~•ni.l 
Oepanmeut of Commt"rce 

P.O. Box 2&192 
Richmond. VI\ 23261 

_ __ S.,~V»n 
- - - A">OL'i,U(" Rrnkt'f 

Applionl"s n~me tPRINTl:: _____________________________ _ 

Apptic.Mt's ~ress: 

PR INCIPAl BROKER'S STATE.\tfNT: To be comp~t"tl ~· tl\(o hmke-r whu t.>nlpl4~ .. ot \Vtll t"nl~lllt dw SA.LESP£N:.S0Ni 
ASSOCIATE BROKER opplo<Oillt. 

Firm"~~--------------------------------

Trc~ding-.i!S4'ame: -~-----------------------------
Address 1-Suite : ______________________________ _ 

Addreis 1-Stre-er: _______________________ ______ _ 

City: Sr.ut-: _ __ Zip C:cl( /t-: -----

Firm Telephone Number:----------- - ----------- - ----

F11m Re•l htc~ te l kense Numller: ------ ------------- - ------

I hert'tH .:.uthonu ------:,-------,--- - - -:c---,-----,----- - -----,----
ln Apply ior a I•Ct"n'e tt\ A tt.".ll ~,t,llt." lict"n"t't" to ht• 'upt.•rvt~'111"1o' llll' ,md clu \ .. h.IIC"\l't , .. Ut"C"t'''•ll\' tu 11hl,hn 'LKh:; 
l•c..cn"t•, .-nd I her'-'bv .l')Ume rt."~ I K>n ... t,,lity tur the l•t"l'n,t't' f>t.u .. u.uu 111 Kl'!-!l•l.uu'•' I. II. 

Pnnctp,lll.Hol.~r\ n.lnlt..' tPlf.A)E lYI'f ON l't.:.INTJ 

Pr.nuf.UI hroLt>r·~ .. ,~n.llutt• 

n.: ... 

Fur lh o.thl l • .. , • t lnh 
lh i.J.:a'\11''1.\' ___ ----

~l'll't. lt.'tl -- · - - ····· - - -- · 

l•· · :\:11. - -- - ------ · 
(),t :l ' -- ----
(INII· · J\1..).& 

ASSOCIATE BROKER APPLICANTS: This section Is 10 be completed f7t EACH previous b roker ior the lime period the 
app lio nr was associJted with thl'l broker. If .lddilion.ll fo rms are needed, you m<IY photocopy th is page. 

This is ro certify that,----,-,----,----,-:---:-,-----:-:---:-:---:--:-:---::--:-:-:-
h..ls been em~oyed by or associated with our firm Jnd h.Js b~n actjvely eng.J~ed (empl~ or a~soci.1ted with a 
broker in pe-rform in~ 1hose acei vi t i~ deiine-d in Vi rginia Code Sed ion S.J-7) 11 .iS .i real e~tilte ~.Jiesperson for ~n. 
ol'oerage ol a1 least 20 hou rs per week lor a period of mon ths duri ng the pa~t 48 months. 

finn n.:une-: ------------------:---------------

Princ;p.ol broker's n.>nw (PLEASE TYPE OR PRINn 

1. che undersigned rral eito~tr btokrr, beinc 1v.orn ~<:cording to 1~. d~se •nd say th.atthe .ans>M::tS set forth~~ true 10 
tho best ol my knowledge •nd bef;ef. 

Princ:ip.1l brok.er·s siSft.llute 

Noto~ry: 

St ... ol c;ry/Counly ---------------

s..om •nd sub<cr;bed lo before me .. !h;s d.y ol 19 _ _ 

---------,-----My commission e xpirPS --------------
(Nor.il ry Publid 

(Seal) 

TO BE COMPLETED BY ALL APPLICANTS 

The .. ~ §igtled beinR duly s~rn depos-es o~nd s~s that he/she is the per'ion who exe<:uted .1 pp lication, tho~r the s ta tements 
herein contained are ltue, 1hat he/she hc1s not SUPPfeiSrd •nv in form<lhon th .ll m•ght a iiect tfus oipplication. thJ t he/she- hJi 
re.»d .1nd undersr.1nds !he Virginia Rr<tl Estate Board regu l.itioos .ilnt.llicensing law, .and tho1t hefol;he ha~ read .md undeurands 
this • lfid.lVit. 

Si~en.uure oi ApplicJnl 

~:;~-------------------------------
City/County - ------ --- ----

Sworn .1nd subscribed to hclore me .H thi, cb y 01 

------------ · 19 --· 

SEAL 
Si~n.llurr o t Nm.Hv Puh hc 

"-'Y C.:i:Hl\m"~IIJO t.'"'.f»lt.._: 

t\TT,\0 t.\\[NT (I IECt.:UST 

_ _ _ Cupy t~f C'"'.,l mtn.u ion w .. ul t<> lmm ASI 
--- Propt.•r ~ ~·t• .. 

"'C .., 
= ~ = Cl1 
~ 
Q. 

::c 
('D 

(JQ 

= -~ 
"""' ..... 
= = Cl1 
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Complete you .. c.u~ ·e~t -es~aet~t~a \ add~ess; a st "'e~t add .. ess must be 
p'"ovided unless you have a !"u.:-al •cute ana box numbe:-. The Post 
Office •ill dellve· you• ·enewal appl ication to add•ess llsted In 
Add•ess 2 line if ooth a st•eet and a P. 0. Box numbe" a·e given . 
[f '"esiaence ;s outs1de V~"'ginia, A •consent to Suits ana Se-v;ce 
of Process" fo'"m must be completed and attached. 

Provide comp lete •esidential add·esses for p·evious five years. 

Telephone numoe'"s for !"tSidence and dayt.ime are •equested. 

P"ov i de date of oi -th; appl !cant r:~ust be at least 18 yea·s of age. 

Provide place of birth. 

P:-ovi de name of sc:hool wl'le .. e •p:-inciples of Real Estate " cou:-se was 
completed. 

Provide name of you:- school inSt""Ucto• fO!" •p:-inc;ples of Rea l 
Estate .. if course wds completed in a Vir9ini a p:oopdeta'"y scnoo1. 

If you checked •yes• oo item 12. you fftUSt submit with this 
application an original FBI recon:l, an or1ginal state police 
cri•inal Mstory "ecord, and certified true copies of court papers 
f or all pert inent convictions wnich p:-ovi de info""mation on origina l 
indictment and fi nal conviction cha-ges {jail tet"'JJ, moneta"'y f i ne, 
probat ion te--ms, counsel i ng, etc. ) Also p:"'ovide a written account 
of the pa'"'t you phyeo at time offense occur .. ed and cur .. ent status 
on !"tSolution of final conviction cha!"';es !"elat i ng to jail te""t11, 
payment of fine, "'esti tution , p""obation, etc. 

To :oeceive an originat FBI r-ecord, obta; n and COCilplete a 
finge'"p!"int ca:-d f~om your local police depa'"'tment. Attach a 
certified cnect fo " Sl~ ( fee as of 7!15/ 87) to ·u.s . Oepa• tment of 
T:-easu'"y " with a requen fa"' a copy of applicant's 10 ·ecord from 
the FBI. Send to Fai, Identification Oiv;sion, 9th and 
Pennsylvan ia Aveoue, ~.w .• Washin~ton. D.C. 20537-9700. Attn: 
Re<o"ding Section , FO !A. 

To r-eceive an original stat~ police criclinal history record, 
request and complete a c-iminal n1sto .. y "'eco""d fo~m from you .. state 
police depa•tment. ~e~idents of Vi ·gin i a ~Muld complete t~e 
V1~gi nia State Police fo-rn in tl1e p-esence of a nota-y puDiic and 
mail to the Oe;~a-t~ertt of State ?alice. Cent-a\ C~iminal Reco·ds 
Exchange, PO Box 27472, l<id lotn i an, VA 23261-7472. 

When you ~eceive the c·•minal nistory -eco"'d, you nust '"eQuest 
certified cop;es of court doc~nts fo"' all pe:-t i nent convict ions, 
i .e., all felot1y co, victions at1d mi sdemeanors invo l ving mo .. al 
turpi tuae. To oota i n coples of all pe"'tinent cou-t pape"'S, •'"ite 
to the Cl e·~ of the Court in that ju·isdiction. Cop ies ~ast oe 
certif ied t .. ue cop i es "ith seal and p .. ovide info~ation on o .. ig; na l 
indi ct:nent and final conviction cha-ges (jail te"'m, moneta -y fine , 
p·obatiM te-ms, counsel ing , etc. ). 

( 3) 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

If "yes" was cneclted, p'"ovide a :>•ief explanat;on and a ce--ti fied 
t'"'Ue copy of the cou~t documents o- conc;tiati on ag~eement. 

Indicate date(s) and license numbe•(s) if you nave eve• been issued 
a salespe"son and/or b,.oite~ license in v;•ginia. 

List othe .. ju!';Sd~ctions i n which you !'lave eve- had O"' now have 
1 i censu "'e. You must p:'"O"' ide ce·t ifi c. at ion of l i censu roe fo:"" eacn a 

If 111 yes" was checked, p'"ovide ce·tified t .. ue copies f"'om that 
ju·lsdiction trut outl ine detaih of suspenslol , -evoc.atlon, O:"" 
disciplina"y action . 

Chec~ "yes" fo" Item 17 if you a•o applying fo· l icensu·e but will 
not oe actively engaged in :-ul estate no:" as soci a ted with a D:-o~te • 

as defined i n Section 54-731, Code of Vi•ginia. You will 'eceive 
acknowledgement of your- licensing status. but no license will be 
issued to a b .. oke-. If you checked •yes, .. do ,ot complete item 18a 

If you des i"e you" l i cense to oe issued to a "eal estate fi,., o• 
sole proprieto•shtp at this time. the p-inclpal b .. oic.e:"' of the fif"'''n 
or- sole prop~ietor must complete this item in the presence of a 
nota·y pub li c. 

All applicants must complete item 19 in the p·esence of a nota·y 
public. 

( 4) 
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VIRGINIA REAl ESTATE BOARD 
P.O. BOX 11066 

Richmond, Virginia 23230-1066 
(804) 257-8526 or Toll Free 1-800-552-3016 {Virginia Only) 

REAL ESTATE SAlESPERSOM APPLICATION ... 
I hereby make application by examination (fee $50}/ 

reciprocity (fee $75) for a real est<t:te sodesperson license to 
Delssued to the fi r'IEI - -

The real est.,te license nl.llllber of the hrm "'IS 

Applicant's Social Security No.: 

Applicant's Name: 

last Name Only :;=:;===~;;:===~;==~"'~"~•;·~•;<;;
0

~
0

~= First Name Only 
Middle Name Only 
Title: Mr.__ '· __ "· __ m 

Other names which you have used: 

Applicant's Legal Residence: 

Addre~,~~~-~-IA;p~t;·~No~.~~~~~~~~~~~~~~~~~~~ Address 2-- St~eet 

City 
State and 1 p ode 

Previous Resi dentia 1 Addresses: 

Telephone Numbers: Residence 
D•y 

Date of Birth: 

Place of Birth: City State 

Enf Req. ====== Bd. Rev. 
Rejened 

Lk .... =~ IJ;:ste 

""'' 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

11. 

H;une of sdlool where Principles of Real Est~te course was 
completed: 

Name of instructor: 

Have you ever pleaded guilty or entered a ~-lea 
of nolo contendf!re~ or been convicted in any 
jurisdiction of a misdemeanor involving I!I!Ori!tl 
turpitude or any felony? If yes. pro¥ide 
infol'111at'ion as outlined in instructions~ 

Have you been found to have violated the fair 
housing 1aws in any jurisdiction? If yes, 
provide information as outlined in instructions. 

Have you ever been issued a real estate license 
in Virginia as a salesperson/ brok;er-1 
If yes. give dateN and license liiiiiiber(s): 

_YES _NO 

_YES ttO 

_YES _NO 

Have you ever been issued a real estate license YES NO 
in any other jurisdiction? Mallie of jurisdiction(s) :- -

Have you had a N!al estate license which w<~:s YES NO 
suspended, reyoked. or the subject of disclpline - -
'in any other jurisdiction wi-thin the past f'ive years? 

Do you want to become licensed as o~ salesperson YES NO 
although you will not be actively engaged ln real - -
estate nor associated with a firm or sole 
proprl etorshi p 1 

18. PRINCIPAL BROICER MUST COMPlETE lH TilE PRESENCE OF A NOTARY PUBUC IF 
A liCENSE IS TO BE ISSUED AT THIS TIME fOR ACTIVE ASSOCIATION WITH 
THE flRH OR SOLE PROPRIETOllSHIP: 

7ffO 

I, , the undersigned, a 
{l'rlnclpa! Broke~'s N3me, P~tnted o~ lyped) 

licensed real estate broke~ in the Co!llllOnwealth of Virginl.a, being 
duly sworn, depose and say that the statements made and the 
answers to questions set forth below a-e t"'\Je to the best of my 
knowledge. 

I he-'"!!by authorize to apply 
for a license as a real estate hcensee to be supe-vtsed by me 
and do whatever is necessary to obtain such a license, and 1 
hereby assume responsibility for the licensee pursuant to 
Regulatlon J.ll. 

In my opinion the applicant has a good -eputation fo:- honesty, 
truthfulness, and fair dealing, and is competent to transact the 
business of a -eal estate salesperson in such a manne- as to 
safeguard the interests of the public. 

.,. 
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This license is to be issued to the applicant at the fi~m o~ sole 
p~op"'ieto:"'ship listed below: 

Fim Malle : 
Tradi ng-As-llaloe : 
Firw Address: 
Address 1--Suite 
Address 2--Street 
C1ty 
State and Zip Code---------------------
Fi m Te 1 ephone No. 
fim Real Estate License NO. : 

Typewrltten Name and S1gnature of Pr1nc1pai Broker 

Notary: 

State of , City/County 
Sworn and suoscr1bed to before me at -------~t'his 

day of , 19 __ 

My commission ex pi .• es 
(Not-a ·y Puo 11 c) 

(Seal) 

19 . All APPLICANTS MUST COIU'LETE THIS SECTION I N THE PRESENCE OF II NOTARY 
PUBLIC : 

7187 

The undersigned being duly sworn, deposes and says that he is the 
person who executed application , that the statements herein contained 
are true, that he has not suppressed any i nfonnat ion that •i ght 
affect this appHcation, that he has read and understands the 
Vi rgi ni a Rea 1 Estate Board regulations and 1 i c.ense law, and that he 
has r ead and understands t his affidavit . 

S1 gnatuce of Aj)p 11 cant 

Notary: 

City/County State of 
Sworn and subs c;; -lbed to oefo..-e me at -------""'t'"'n-,~,-

day of 9 

{Notary Pub I i C:/ 
My Cornnission expi ces -----

(Seal) 
(3) 
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VIRGiltiA R£AL. ESTATE BOARD 
P.O. Box 11066 

Richmond. Vil"ginia 232:30-1066 
{804) 257-8526 or Toll Free 1-300-552-3016 (Virginia Only) 

REAl ESTATE BROKER APPLICATIOK INSTRUCTIOKS 

GENERAL INSTRUCTIONS: 

1, PLEASE READ THE INSTRUCTIONS. REGULATIONS, UCEMSING LAWS, AriD 
APPUCAIIUN CAREFuLLY SEFJR£ CJMPLEL!~G In£ APPLICAI ION. 

2. Print in black. in\:: o~ type. 

3. All 3pplication and renewal fees are r:::m--efundallle. Howeve-, if you 
are ineligible fo- lic:ensu..-e by -ec:ip-oc:i;:y, you~ payment to tile 
Vi~ginia Re~l Estate T,-ansac:tion i!.ec:ove-y Fund will be ~efunded. 

4. Accepti.lnce by the Virginia Real Esta!.e Boa-d of an application fee does 
not indicate app-oval of you,. a;Jplication no- connote eligibility for 
licensure. The applicant cannot do arty of those i!Cts iiSSOCiilted with 
Section 54-730, Code of Vi~ginia, until the p-incipal b-oke- l"eceives 
and posts the license. 

5. Allow up to th-ee wee'<s fo~ p~ocessif!; the application. Whe,...e the'"e is 
il conviction, p-ocessing may t.ake ei.;nt wee~s o- Ionge,.. 

·6. All applicable items must be p-ope-ly CO<'lpleted o- attached or 
application will oe ~eturned and process:ng will be del aye<!. This 
application and ,..elated pape-s will 'e nel.:l four weeks a·.<~aiting you~ 
e<lucat i ana 1 t~anSC:"'i pts. l f t:"'ansc -l i)tS a.-e not :"'ecei ved. illl p<!pe,..s 
wi 11 be returned. 

7. This application :"'elates to o~igin31 ~-oke- licensu-e only. If you a•e 
al•ead.y a licensed Virginia b-oke~ with a fi-m ilnd wish another license 
to associa.te >~ith anotne• fi"""ll, re<-:uest a il:eal Estate Concu.--ent Br-oi::e~ 
Application (see ~egulation 1.7). 

8. Non-esident nota~ies must use se.:tl. 

9. It is mandatory th<tt all pe.-sons a.pplying for a. b,.oJc:e~ licer~se suJmlt 
affidavits signed by thei- bro(e~{s) ve~itying that they have ':leen 
actively engaged as a -ei.ll estate salesJe~son for- a pe-iod of 36 of the 
48 months immedi.:ttely p~eceoing application. "A.ctively engaged" means 
employment t:>y, o~ associ~tion with, a o~~J(e"" in pe~fo-ming those 
activities defined in Vi•ginia Code Section 54-731 to~ M aye-age of ilt 
least twenty (20) hours per week. 

10. Ple.:tse note tflat the p~incipal bro~e- must sign, di!te and -etu-n to the 
Board by ce~"tifieo mail your Vi:-ginia salesperson license befo,...e you~ 

.. original broke- license can be iss;.:ed. 

11. Please keep inst,...uctions fo~ futu:-e -efe-ence, along with a copy of 
your a.pplication and related pape-s. 

lZ. MAIL COMPLETED FORMS TO: COMMONVEALTH OF VlRGIIHA, DEPARTMENT OF 
COMMERCE, P. 0. BOX 11066, RICHitJ!iO, VIRGINIA 23230-1066, 

.. ATTENTION: CC 490. 

APPUCATIQJii Ft11M IRSflUICTIOMS: 

1. Cbed the app..-cprJ<Jte Sp<~ce to 'indic.Jte wllethe,.. .}'!IU a-e <!.pplying fo,
Hceos~~::-e by elf<llrninatioo ir; Yi,.gin'ia o.- Oy ,-ecip,..odty fr-o"' another 
jurisdic'tiOR ami !<het!ie:r- you a.-e applying i!S a p-irlCipa_l b-,-o<;e,-, 
associate G:-ok:e.-~ o:r- sole p,.opl'"ietol" of il fi:-ro. The~e can toe only one 
principal b!"oke~ in a fi!"''ll; ali others must tie associ<~.te !ll"ok:e-s. 

2. Oisc:iosure of yoor Soda I Secur-ity nllmbe~ is helpful to ensu.-e 
identification and to a'id p.-ocessing of ymH- a.pplication. 

3. Co!llplete you.- full legal !l<ml!! {do not use init~alsl. generation 
(J:-•• 5::- •• no. ar.d title. 

4. list otne,.- m1mes: 111hic:!l you have i!Sed {inc:hude ya-ious spellinqs, 
maiden name, etc):. 

5. C1061P"Iete yo11,. CIH"-ent <es'iOential ad!kess; a st.~eet: add:-ess l>ll.!St be 
~t.-ovided unless you have a .-u!"al r-oute and W>~ numbe"'. The i'ost Off'ic:e 
wiH dehve:"' your .-enewal application to add~ess h:st.ed in Addr-ess 2 
line lf both i! St:"'eet <lnd a P. 0. Box nll!;lbe- a.-e giver~. Yoa.- zip o:tde 
must ca.-~espood to the address listed in Md:-ess 2. if residence -is 
out:side 'ii,-ginia, a ~consent to Sui'ts and Se,.v'ice of ?~ocess~ fo:"'lll must 
be completed ami attaciled. 

6. Teieptu:me nuabers; .-esirlence and dajtime telephone nml!be,..s. 

7. P!"'vide date of birth; a.pplicant must. be at ieast lS years of age. 

8. Provide place of blrth. 

9. If you check.ed ~yes'" on item 9, you must submit with this application 
an original FBI record, an oMginal state police criminal history 
record, and certified tr-ue copies of court papers fo,- all pe~tinent 
convictions wnich p:"'OVide info'"m<ltion on o,..igin.:tl 'indictment .:tnd final 
convl!;tion cha.rges {ja.il tenn, monet:a~y fine, p-obation te"tt!S, 
counselfng, etc.) p,..ovlde a written account of the pa:"'t: you played at 
til!le offense oc:cu,..red and cu:-:"'ent status on ,...esolutlon of final 
convic~hm clla"9es ,..elating to jail te"""l'', payment Of fine, :-est.itution, 
pl"''lbatu:m. etc. 

To -ece'ive an original FBI record, obtain and cCJOplete a fingep,-int 
card f'"'llll you.- loca.l police depa.rtment. Attach a certified check fo,... 
S14 to "U.S. Oepa~tment of T-easu,...yu with a request fo:- a copy of 
applicant's 10 r-ecord from the FBI. Send to FBI, Identification 
Olvision, 9th and Pennsylvania Avenue, N.W., washington. n.c. 20537-
9700. Attn; Recording Section, FOIA. 

To .-ecehe an original state police criminal history t'"'ecOrd., -equest 
and complete a c!"imina.l hi'sto!"y r-eco:"'d form ~rom your state police 
department. (Residents of Vlrginia should complete the Vi-ginia State 
Police foO"JJI in the p:-esence of a not<Jry public i.lnd mail to the 
Oepa.-r.ment of State Police. Central Criminal Reco:"'ds Exchange, PO Box 
27472. Midlothian, VA 23261-7472.) When you ,.eceive the criminal 
history ~eco~d. you must ,...equest certified copies of court documents 
for all pertinent convictions. 
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To obtain certified true copies of all pertinent court papers, i.ea, 
all fe l ony convictions and misd.:ameanors involving moral turpitude, 
write to the Clerk of the Court in that ju,isdiction. Copies must be 
certified t:-ue copies with seal and p:-ovide info·mation on original 
indictment and fin al convicti on cha:-ges (jail term, monetary fine, 
probation te:""ms, counsel ing, etc.). 

10. If "yes, 11 please provide a bdef explanation and a certified t."'ue copy 
of the cou ~t documents or conciliation ag~eement. 

11 .. 1nd1cate date(s) and license nurnber(s) if you have been issued a sal es· 
pers on and/o:" broKer license in Virgi nia. 

12 .. List other jurisdictions in which you have eve:"" had or now have 
licensure. You must sub•nit a certification of l icensu~e fO!"' each 
jurisdiction. (See specific inst"'uctlons for ce:""tifications.} 

13 .. lf .. yes .. was checked, provide certified t!"'ue copies from that 
jurisdiction that outline details of suspension. revocation. Or" 

disciplinary action . 

14 .. Check "yes" for ltem 14 if you a:""e applying fo"' l icensu!"'e but will not 
be actively engaged i n real estate no~ associat~d wit~ a broke" as 
defined i n Sec. 54-730. Code of Vi ,ginia. I f you chec~ed '"yes .'" do not 
comp 1 ete items 15 or 16 . You wi 1 l receive acknowl ~dgement of you:-
\ i cens i ng status. but no l i cen~e wi 11 be issued. 

15.. If you desi!"'e your l icense as 'an active associate ~:ao\c.e .. to be issued 
to a real estate firm or sole p!"oprieto"'ship at tnis time, the 
principal broker of the fil"111 or the sole pr-opri eto .. must complete this 
item i n the presence of a no t a:-y public. Any !"ea l estate broKe:o 
affixing his signature to thts cert i fi ot ion and knowing such 
ce,tification to be false, will be liable foe disciplina"y action by 
the Virginia Real Estate aoard. 

16. [f you wish to become actively licensed as a sole pr-oprietor t'"ading 
under an assumed or fictitious name, i.e., a name other than the 
i ndivi duat •s full name, a Statement of Pri•v;ipal Broker must be 
completed and attested by the Cle~K of .. ne Cou:-t in the city O:" county 
fn which the business is located and a Certificate of Ownership must be 
campi eted in the p~esence of a nota -y puo 11 c.. ( If so 1 e prop~; etor 

17. 

18. 
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t ... ading under his full name, applicant must complete item 17 i nstead of 
16.) 

If applicant will be a sole proprieto; t -ading uncle- his fu ll name, not 
an assumed o; fictltious name, provide information fur sole 
propri etocshi p. 

If applicant wfll be P"inci pal b"oke·. P'Ovide info-mation foe fi-m. 
If f irm is not yet licensed as a b•oke-•ge ficm. complete and submit a 
Real Estate Business Application. 

{3) 

19. All appli cants must hav~ th• P"incipal bro~e· of the fi~ or the sol e 
prop:-ieto~ complete this certification in the p!"'esence of a notary 
public. 

If this cert i fi cation does not cove .. 36 of the p:-evi ous 48 months, have 
your p!"evious brokers subr~~~it affidavits with nota :- i zed signatu;es unti I 
your ce::-tffications cove:- 36 of the 48 months p:"'eteding suOfT!i'ssion of 
applicat ion. 

If your previous broke'"S a:-e unwilling to supply th i s info'"mation, 
submit affidavits s t gned by at 1 east two du 1 y licensed :""ea 1 estate 
b•oke•s cert ifying that you "have been actively engaged (employed by. 
or associated with a broke '" in pe~fo~ming those activities defined in 
Vi"ginia Code Section 54-731) foe an avecage of at l east 20 hou"s pee 
week fO:""' 36 of the 48 months preceding submissi on of applicat ion. 

20. All applicants must comp lete item 20 in the p:""eSence of a nota:""y 
public. 

LICENSURE BY EXAKIHATION: 

Include the follow i ng to co"'f) l e te your application: 

l. A copy of pass noti ce from the Yi ~ginia testing se"'vice; 

2. A c~eck i n the amount of $50 made payable to the '"Tceasu,er of 
Virginia .. whiCh is the non ... refundable application fee; 

3. A certification of licensure f~om each ju~isdiction in whicn you now 
hold or have ever held a ~eal estate 1 icense dated no more tnan 30 days 
prior to submission of thh appli cation. This is not a copy of your 
l icense. This is an official histo•y of licensure p"epaced by the 
\ i cens i ng agency; 

4. A •consent to Suits a nd Service of Process• fo ."'m if youl"' '"esidence is 
not in Vi:-gi nia must be notarized, with seal• 

s. 

6. 

7/87 

Please "equest original transcript(s) with seal f -om the educational 
institution(s) where broker educational cou :-ses wer-e taken. Please 
send fee to your college to have transc .. ipt(s) sent di .. ectly to the 
Virginia Real Estate Board, 3600 West B'"'oad Street. Richmond, Vi-ginia 
23230. Certificates f~om d1str-ibutive education cl asses a ; proprietary 
school s must be o:- iginals or copi es ce:""tified as t:-ue copies by a 
notary pub 1 i c. If transcripts are not received within four weeli:.s. this 
application and a ll related papers will be returned. 

Please note that youl" pdncipal broker must s i g'l, date, and !"'etv-n to 
the Board by certified mail your Virginia salesperson license oefo'"'e 
your broker license can be issued. 
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LICENSURE BY RECIPROCITY: 

Include the following to complete your" application: 

1. A check in the amount of $95 made payable to "1-·easu.·e,. of Vi~ginia." 
This includes the non-·efundable S75 application fee plus S20 
assessment fee fol" the Vil"ginia Real Estate T~ansaction Recove"'y Fund; 

z. A c;ertification of licensure f·om each ju·isdiction in which you now 
hold or have ever held a real estate license must be dated no more than 
30 days p.-ior to submission of application. This is not a copy of your 
license. It is an officidl histo,...y of lil::ensure prepared by the 
licensing agency. The certification of licensur-e from the jurlsdiction 
of ori gina 1 1 icensu:-e must indicate that the license was issued by 
virtue of passing a written examination. This ex3lllination must be 
substarctially equivalent to the Virginia exa.mination; 

3. A BConsent to Suits and Service of Process~ fom if your ·esidence is 
not in Virginia must be nota·i zed, with sea 1 ; 

4. The i.!pplicant must submit at least two affidavits f·om individuals in 
ea~:h prior ju•isdiction ~:ertifying that the oroi::er applicant hi.ls been 
actively engaged an ave~age of 20 hou•s pe~ week a~ more in the 
brok.e.-age business fo,- 36 of the 48 months immediately prlo,. to 
applying fo,. the Vi~ginia license. If statements a:-1'! not on 
lette,.hei.ld, name and aaa~ess (eithe,. home a~ business) of affiant must 
be given. Signatu,-es on these documents must be nota·ized dod sealed 
by a nota,...y public; 

5. Original tr<~nscript(s) with seal fAam the educational instltution{s) 
whece broke.- educational courses weAe taio::en must be "E'quested ttli!.t 
indicate completion of 12 semesteA hou.-s of educational cou.-ses that 
a~ substantially equivalent to those ,.equired in Virginia. (See 
em::losed b,-okeA education<ll Aequi-e::Jents dOCllment.) Please send fee to 
you.- college{s) to have t,.ansc,.ipt(s) sent directly to the Virginia 
Real Estate i3oard, 3600 Plest aroad St,-eet, Ricttnond, Vi-ginia 23230. 
Ce,-tificates f'"om dist-ibuthe educatio'l classes o,. pr-opdeti.I'"Y schools 
musL be o,.iginals or copies ce-tified as t,..ue copies by a nota-y 
public. If transcripts are not received within four weeks, this 
application and all !"elated pa.pel"s will be l"eturned to you. 
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VIRGINIA REAL ESTATE BOARD 
P . 0. Box II 066 

Richmond, Vi rg i ni a 23230-1 066 
(804) 257-8526 or To l l free 1- 800-552- 3016 (Virginia Only) 

REAL ESTATE BROK E R APPLICATION 

PLEASE READ THE I NSTRUCTIONS, REGULATIONS. LICENSING LAWS, AND APPLICATION 
CAREFULLY BEFORE COHPLETI HG THE APPLICATiON 

1. 

2. 

3 . 

4. 

s. 

6. 

7. 

8. 

g, 

I hereby make application by examination (fee SSO)/ 
reciprocity (fee $95) fO"rarea 1 estate broker license as 

-orrincipal Broker/ Associate Broker/ Sole Proprietor wi th 
tlii firm - - • The fir. 

license n er 1s --- - ------------ -

Applicant's Social Security flo . : 

Applicant's Nat~e: 
Last Name Only Gene"ation 
fi rst Name Only 
Middl e Name Only 
Ti tle _Hr. _ Rs . _Mrs. _ ~i ss 

Other names which you have used: _ ______________ _ 

Applicant's l egal Residence: 
Address 1-- Apt No . 
Address Z-- St"eet 
City, State and Zip Code 

Telephone Numbers: 

Date of 81 rth: 

Reside nee 
Oayt ime 

Place of Birth: City Stote -----

Have you ever entered a plea of nolo contendere 
or been convicted in any j urisdiction of any felony 

YES _NO 

or of a misdemeanor i nvolving 100ral turpitude? lf yes, 
please attach a ll i nformat ion li sted in it.,. 9 of the 
Application Form Instructions. 

10. Have you ever been found to have vi olat ed the fair YES KO 
housing taws of any j urisdiction? If ye s . pleas!! - -

7!87 

provide i nformation listed i n item 10 of the Appl ica tion 
Fom Instructions. 

Enf Req. 
Bd. Rev. 
Rejected -------

~!~; No. - - - ---

Code 

11. Have you ever been i ssued a real est ate license i n 
Virginia a s a salesperson/ broker? - YES _ NO 

If yes, give dati\s) and licensenunt>er(s): 

12 . Have you ever been issued a real estate license i n 
any other juri sdi c t i on? NaJoe of j uri sdi ct i on( s) : 

YES HO - -

13. Have you had a real estat e license whi ch was 
s uspended. revoked , or the subject of discipline 

YES 110 

i n any other jurisdiction within the past five years? 

14. Do you want to beco.e 1 i censed as an associ ate 
broker although you will not be actively engaged 
in real estate nor associated with a f i na or 
sole proprietorship? 

- -

YES - -

15. TO BE COMPLETED BY FIRM'S PRINCIPAL BROKER ONLY IF A LICEIISE AS All 
ACTIVE ASSOCIATE BROKER IS TO BE ISSUED AT TillS TIME : 

I. • the undc~s i gned , a 
licensea "'eal estate b:-oker 1n the Com.11onwea l th of Vi~ginia and 

NO 

princ i pa l brok e~ of the f inn, =.....-.=--;:=-=====-===--'=-;;::-::-- -' 
being duly swo:-n , depose and say tl'lat tne stater:~ents made and the 
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ans·~e'"s t o questions set forth below a .. e t :-ue to the best of my 
knowledge. 

I hereby authorize to apply fo .- a 
l icense as a ~ea. l estate hcensee to be supe~VlSo?:d by me and do 
whateve• is necessa:-y to obtain such a li cense. and I he:-eby assume 
"esponsioi lity fo" the li censee pursuant t o Reguhtion 3.11. 

In my op1n 1on, the appl ica nt has a good !"'eputation fo~ honesty , 
truthfu l ne ss , and fair deal ing, and is competent t o t:-ansact tne 
business of a !"eal estate bf'oke,. i n such a manne" as to safegua-d the 
interests of the public. 

Firm License No.: 

Signature of Pri ncipal Broke r: 

Notary: 

State of , City/County 
Sworn and subscnbe<J to b~fore me at - - - - - -----=tnis 
- - -- day of , _ _ 

Hy commission eJtpi :-es 
(Notary Pub Itt) 

(Seal) 
(2) 

~ .., 
Q 
"0 
Q 
Cll 
('1) 
Q.. 

:= 
('1) 

(JQ 
c -D) 
~ ..... 
Q 
::s 
Cll 



$ .., 
C1Q 
~. 

" s· 

"' "' C1Q 

~I 
o;· 
~ 

"' .., 
.Q. 

"' "' C1Q 

"' s 
~ s· 
" "' 

16. PLEASE CIDWLH£ OrtlY IF A UCBts£ AS AH ACTIVE SOLE PROPRIETOR TRADING 
UNDER Ali ASSUMED OR FICTITIOUS IW'IE IS TO BE ISSUED AT THIS TIME: 
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Fi"'ll T:-adlng-As-Name: 
Fl rm Adct:-ess: 

Add:-ess !--Suite ~~~~~~~~~~~~~~~~~~~~~~ Add,..ess z--st~eet 
City, State and Z'ip O<le 
Firm Telephone No. 

STATEI'IEIH OF PRINCIPAl BROKER: I hereby certify that, pursuant to 
Regulat1on 1.5 of tile V1rg1ma Re<~.l Estate Bo<~.rd, 1 am the individu(l} 
principal broker of the above described real estate brokerage finn, l 
have compiled with the provisions of Section 59.1-59 et seq., Code of 
Virginia. and have flied this certificate with the Clerk of the Court 
in the city or county ill whlch my place of business is located. 

lypewntten liilme and S1gnature of Pr1nc1pal Broker 

Attest: 

Clerk of Court 

Date 

CERTIFICATE OF OWNERSHIP: I hereby certify that I am the sole owner of 
the above descr1bed real estate bro~era9e firm. I am/ am not a 
real estate licensee in Virginia and am llcensed as--a[n) -
_salesperson/_ associate broker/_ principal broker. 

Typewrl tten Name of 01'/ner S1gnatur-e of l).lner 

Res1dentul Address of Owner 

SOcnl SecurffTNO. lkl.y lelepllone N.o. 

Notary: 

State of , City/County 
Sworn and subscr1bed to Defore me at this 

day of ---.-,-, 

My commission e;r;pires 
"[NOt_a_i'Y Puolic} 

{Seal} 
(3) 

17. PLEASE COMPLETE ONLY IF A LICENSE AS AN ACTIVE SOLE PROPRIETOR TRADING 
UIIDER HIS FUll NAME (NUT AH ASSUMED OR FICTITIOIJS NAME) IS TO BE ISSUED 
AT THIS TIME: 

Full Name of Sole P.-oprieto:-: 
Business Actct~ess: 

Addl"ess l--Suite '~:;~=~~~~~~~~~~~~~~~~~~~ Add-ess Z--St,-eet 
City, State and Zip 1..00e 
Business Telephone: 

18. PlEASE COMPLETE ONLY IF f4. LICENSE AS AN ACTIVE PRINCIPAL BROKER IS TO 
BE ISSUED AT THIS TIME: 

Fi 'lll Flame: ""'""'"--==================== Firm Trading~ s-;lame: 
Firm Address: 

Address 1--Suite ;~~:;~~~~~~~~~~~~~~~~~~~ Address 2--St..-eet 
City, State and Zip ode 
Firm Telephone No. 
Firm Real Estate license ;io. 

19. PRINCIPAL BROKER I'IUST COMPLETE THIS CERTIFICATION FOR All APPLICANTS BY 
EDUCATION AND EXAMINATION: 
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I~ the uridel"Si9ned real estate broker, being sworn according to law. 
depose and say that the answers set forth are true to the best of my 
knowledge and belief. and that the in.fonnation is given for the purpose 
of recoomendlng to the Virginia Real Estate Boa~ that the applicant be 
permltted to receive the real estate broker license in accordance with 
its regulations. 

This is to certify that has been employed 
by or associated with our 1 rm, , 
and has been actively engaged (employed by or assoc1ated Wlth a broi:er 
in performing those activites defined in Virginia Code Section 54-731) 
as a red estate salesperson for an average of at least Z1l hours per 
week ford period of months during the past 48 PlOnths. 

lypewntten Name and $1gnature of Pr1nc1pa! Broi::er 

Notary: 

State of , City/County 
Sworn and suoscr1bed to before me at tnis 

day of --:-1'9 

My commission e;r;pi res 
(NotatyPUfiTiC} 

(Seal) 
(4) 
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20 . All APPLICANTS MUST COMPLETE THIS SECTION IN THE PRESENCE OF A NOTARY 
PUBLIC: 

The undersigned being duly sworn, deposes and says that he is the 
person who executed app I i cation .. that the staternents herein contained 
are true ., t hat he has not suppressed any infonnation that mi ght a f fect 
this appli cation, that he has read and understands the Vi rginia Real 
Estate Bodrd regu 1at ions and I i cens i ng 1 aw. and that he has read and 
understands this aff idavit. 

S1gnature of App 11 cant 
Notary: 

State of , City/County 
Swo:"n and suosc'"1bed to beto:-e me at this 

day of ------;-rg 

(~ota~y Pub l it) 

(Seal) 

ENCLOSURES: 

BY EXAMINATI ON 

Pass Hot ice 
- Chec< ( SSO) 
- Ce ~t Hication(s) of Licensu~e , 
- if applicable 

*Consent to Sui ts and Service of 
- P;ocess .. form for non .. esidents 

Rea l Estate Business Application , 
-if applicable 

Additional br oker affidavits~ 
if applicable 

My commission ex pi :-es 

BT RECIPROCITY 

Chec< ( S95) 
Ce:"'tificati on(s) of Licensu.-e, 
if appli cab le 
"Consent to Sui t s and Se ,.vice of 

- P .. ocessu farm for non:-esidents 
Real Estate Business Appl ication , 

- if appl icab le 
Addi tional b.""oke r affida't'i ts, 

- if applicable 

NOTE: Request original transc,ipt(s) from education•l inHitution(s) . 

NOTE: Pt" incipal b'"oke'" must siqn. date and !"'etut"n to the Boa"'d by certified 
mail your Vi r ginia salespe'"son lice nse befo:-e your o:-oke .. license can be 
i ssue<t. 

( 5) 
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VIRGIIiiA !REAl_ ESTATE BOAJtD 
P.O. Box 11066 

Richmond 2 Yirginia 23230-1066 
(804) 257-8526 or To11 Free l-800-552-3016 {Virginia Only) 

REAL ESTATE CONCURRENT BROKER APPLICATION INSTRUCTIONS 

GENERAL INSTRUCTIONS 

1. PLEASE READ THE INSTRUCTIONS. R£GULATHlNS, UCEfiSING LAWS. AND 
APPLICATION CAAEFULLY BEfOOl C·uMPLffHtG fHE APPLICAI IiJN: 

2. Print in black ink Ol" :type. 

3. All application and rene .. al fees are non-refundable. 

4. Eacn non-refundable concurr-ent license application fee is S O; make 
check payable to the nTreas ... re,.. of Vi-ginia.H No addltiona payment is 
requi-ed for the Vi:-girlia il:eal Estate Transaction Recove:-y und. 

5. All applicable items must be p.-ope•ly .::ompl;:oted o• attached or 
application will be retu,..ned and p•Qcessing will be delayed. 

6. Indicate firm name with which yau wish to be associated and check the 
appropriate block to indicate w.ln~the~ you a-e applying for licensu-e as 
a principal broke~. associate broke,.., o,.. sole proprieto..- of a fi-;n. 
{See -egulations for desc-iptloo of te<"ms.) 

7. Nonresident notaries must use ~eal. 

B. Please keep these inst:-uctions a11d a copy of your application for 
future l"eference. 

9. MAIL COMPLETED FORMS AND f££ TO: COI'iiDifWEAI..TH OF VIRGINIA, OEPAATHENT 
OF COMMERCE, P. 0. BOX 11066, RICHMUNO. VIRGINIA 23230-1066, 
ATTENTION: CC 490. 

APPLICATION FORM INSTRUCTIONS 

1. Indicate whethel" you want a license as a p-incipal broke-, associate 
broker, 01" sole prop~ietor and -ghe the name of the fi~m witn which you 
ar-e to be associated. 

A fi:-1ll m<1y only have one pri1ldpal broke-. If the fi-m al-2ady has and 
will ..-etain a p..-incipal brolc.e~. you must ,..equest an associlte broker 
license. 

If you are to become the pl"il'ldpal ib!'llke- fo:- an existing licensed 
firm, you must also submit a C-3 fo:-m requesting a change of p~incipal 
broker. 

If you are to become the princ'!pal broke~ fo:- a new fi'"lll, submit a Real 
Estate Business Application for a brokera-ge firm license. 

2. Disclosure of your Social SecuMty Numbe,.. is helpful to ensu~e 
identification and to aid processin-g of your application. 

7{87 

3. Complete your full legal oame {do not use initials). generation 
{Jr., Sr., 110. and title. 

4. List othe~ na.mes wl>fch you have used {include va~Jous spellings, 
maiden !lame, etc). 

5. Complete yoor current r-esidential address; a st~eet add~ess is 
mamdat.o.-y. The "ost ilff"ice will delive~ your ."enewal application to 
3dd,.ess H St!'.d ~ n 1\dd~ess 2 llne if both a s t~eet and a P. 0. Bo~ 
number" ar-e ghe111. You.- zip code must be appr"opriate for info~mation in 
Add~ess 2' line. [-f -esidence is outside Vi-ginia, a "Consent to Suits 
and Ser-vice of Pr"oceso;" fo."m must be completed and attached. 

6. Telephcne <'l~e.-s: .-esidem:e and daytime telep~one numbe~s. 

7. Prov'ii!le ali n.rm o,- :>ole prop,..ieto~ship d<1t:a. 

S. Us.t o.!l Jlllll' preseot 1/i,.girlia b,-oke~ license nuJ:Jbe-s, note the 
co,.,.espomll"irug fi= ~ame, and indic~te "!i." if ttle license 1s for an 
associate booke- ~~ ap~ if fo,.. a p;incipal bro~e-. 

9. If yo!l checked ~yes~ 011 item 9, you must submit with this application 
an Qrigin~~ !fBI reco.-d, an Or"iginal state pol Tee criminal h'istory 
recon:!. am1 c:ertifled trne copies of cou..-t: pape,-s for all pertinent 
convict-itms .,-Mctl p.-ov"ide infn-m<stion on o,.iginal indictment and final 
c~;m,.it:tiolll d!ii:"91.'S (jai1 te"m, monetar"y fir.e, probation te,.ms, 
counseli:ng, etc./ P,-o,.~de a written accou_nt of the pa.-t you played at 
ti!!'.e offense OCI::hl'"."ed aod cu~rent status on ,.esolution of final 
cono,dction ct:.a.-ges ,..elating to jail ·te."!!l, pilyment of fine, ,..estltution, 
probation. etc. 

7187 

To r-eceive il!n original fBI recol"d. obtain and complete a finge-print 
card f!"OII! your local police department. Attach a certified check for
$14 {fee llS of 7/15/87) to "U.S. Oepa,-tment of T-e,>sury" with a request 
for <1 copy of ap~Jl"icant's lD -ecord from the FBI and send to FB!, 
ident'iflcu:ion iliv'ision, 9th and Pennsylvania Avenue, li.>L, W~shington, 
O.C. 20537-9700. Attn: Recording Section, FOIA. 

To l"eceive an original st.a:te police cl"iminal histor"y record, request 
and complete a c~'imhlal history ."eco,-d form from your state police 
depal"tment. (ResidentS of Virginia should complete the Virgini<l State 
Poll ce fo:rrn f n the presence of a not<Jry puo 1 i c and mai 1 to the 
Depa:"t...ent of State Pollee, Cent,-ill Cl"iminal Records Exchange, PO Box 
27472, Kidlothfan, VA 23261-7472..) 

When you r:""ecehe the ctiminal histol"y ~"eco!"d, you !:lUSt ,.equest 
cert:ified copies of QJUrt doc0111ents fo,. a 11 pe~t i nent convict j ons, 
i.e., all felony convictions and misdemeanor-s involving mo~al 
turpitude. To obtaln certified true copies of all pertinent court 
papers, write to the Cle!'k of the Court in that jurisdiction. Get 
ad<lreo;s fi"'Oll your local police department. Copies must be certified 
true cop'ies with seal alld pi"'vide info"'lllation on or-iginal indictment 
and final conv"iction charges (jail ter"m, monetary fine, probation 
tei'VIS, counsel'ing. etc.). 
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10. If .. yes , " please p .. ovi de a brief explanati on and a ce:""t ified t:-ue copy 
of the court documents or conci 1 i at i on ag:-eement. 

11. If you wish t o become active ly licensed as a sole pcoprietor t •ading 
unde r a n assumed O'" fictitious name, i. e. , a name other than the 
individual•s fu ll name, a Statement of Pri ncipal Brok er must be 
completed and attested by t he Cl erk of the Court i n the city or county 
in lojhich t he business is located and a Certi fi cate o f Ownership must be 
completed l n the presence of a nota:-y pub l i c . The'"e can be on ly one 
principa l broker in c1 fi:"m; all other broke'"S must be associate 
brokers. 

12. If app 1 i cant wishes a concu rr""ent rea 1 estate 1 i cet~se as a n associ ate 
broker , the princi pa l broke .. is to cor."lplete this section in the 
presence of a notaty public. Attach a f fidavits f - om each p:-i nc i pal 
broker with whose fi :-m you wi 11 be ciS soc i a ted that .,., .. i tten notice of 
your concu:-:-ent 1 i censu '"' e status has been p:-ovioed to t he pri nc i pa 1 
broker. 

13 . All applfcants must compl ete thi s section in the p .. ese nce of a not a:-y 
publ ic. Submit a certified true copy of each w•i tten affidavit f rom 
the p .. inc ; pa1 b .. ok.e .. of each fi~ stating that w- itten notict: ot 
concurrent l i censure status has been provi ded t o that ;:.!"'i nci pal broker. 

(3) 
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VIRGINIA REAl ESTATE BOARO 
P.O. Bo~t 11066 

Richmond, Vi rgi ni a 23230-1066 
(804) Z57-85Z6 or Toll Free 1-800-552-3016 (Virginia Only) 

REAL ESTATE CONCURRENT BRO~ER APPLICATION 

PLEASE READ Til£ INSTRUCTIONS. REGULATIONS. LICENSING LA;.JS, AND N>PUCATiOM 
CAREFULLY BEFORE COMPL£1 HtG !HE APPLICAI !UN. 

1. I hereby mal:e application and enclose i!. $50 fee for a concul"rent broker-
license as 01{n) Principal Brok.er/ Associ<~te Brok.er/ Sole 
Proprietor with Ui'e fi l"'i!l - -

2. App\icar~t's Social Securlty Ntl!llber: 

3. Applicant's Name: 
L~st Name O!lly GeC~e~ation 
First ~tame Only 
Middle Name Only 
Title Mr. Ms. Mrs. 1'·1S'i 

4. Other names whlch you have used: _______________ _ 

5. Applicant's legal Residence: 
Add~ess 1-- Apt No< 
Add~ess 2-- St~eet 

City, State and Zip Code 

6. T e 1 ephone Numbers : 

7. Firm Hame: 

Residence 
D•y 

Finn or Sole Propr1etorsn1p AM~ess: 

Actd~ess 1--Suite ,=~~~~~~~~~~~~~~~~~~~~~ Address 2--Street 
City, State and Zip COCle 
Finn Telephone No. 

B. list all present Virginia brol:er l'lcense nl.l!llbers, the corresponding 
firm name, and indicate whetheF al'\ associate b~o~er (A) or principal 
brolter (P) license ls with that firm: 

license Number 

7/87 

Finn 

Enf Req. 
Bd. Rev. 
Rejected 

Associate/Pri nc:l pal 
Broker 

Lie. No.-==== Oate _ 
Code 

9. RegulatiOR 3.5.44 l"equires a licensee to inform the YES NO 
Swrd i~ writing within 30 doys of pleading guilty 
or nolo contendere or being convicted or found gullty 
of any felony or of a misdemeanor involving m<Jral 
turpitude. Does this require your compliance? If 
yes, please submit with this application the r-equired 
documents as listed in item 9 of the Applicatian 
Form Instructions. 

106 Have you evez- been found to have violated the fair YES NO 
!lousing laws of any jurisdiction? If yes, please - -
provide inform<~tion listed irn 'item 10 of the Application 
Form Instructi<.ms~ 

lL PLEASE COMPLETE IF A LICENSE AS AN ACTIVE SOLE PROPRIETOR TRMHNG UNDER 
AN ASSUMED OR FICTITIOUS M."'E [S TO BE ISSUED AT THIS TIME: 

7/87 

STATENENT OF PfllNCfPAL BROKER: I hereby certify that, pursuant to 
Regu!at1on 1.5 or the \IH·glnl<> Real Estate Board, I am the 1ndividua1 
prlm::ipal broker of the above rlescFibed real estate brokerage fi;m, l 
have t:O!!!plied with the provisions of Section 59.1-59 et seq., Code of 
Virginia, and have filed this certificate with the Clerk of the Court 
in the city or county in which my place of business "is located. 

Typewrltten Name and S1gnature of Pnnclpa! Broker 

Attest= 

Cleric of Court-

nate 
CERTifiCATE OF OWNERSHIP: I hereby certify that lam the sole owner of 
the above fiescr10ed real estate brokerage firm. I am/ am not a 
real est<1te licensee in Virginia and am licensed as--a['n) -
_salesperson/_ associate bFoker/_ prim:ipal bFoker. 

lypewntten Name of lh<!ner S"lgnature of OWner 

Res1dentul Address of O>fner 

SOcul Set:udTi tlo. OaJielephone NO. 

Notary: 

State of , City/County 
Sworn and subsc;-Jbed to before me at 

day of ------:-19 

(Notary PubllCJ 
(Seal) 

My commission expires 
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12 . PRINCIPAL BROKER MUST COMPLETE ONLY IF A CONCURRENT ASSOCIATE BROKER 
LICENSE IS TO BE ISSUED TO APPLICANT: 

A'S a licensed real estate broke!"' in the Comnonwealt h of Yi"'g i ni a and 
principal broker of t he finn, 
I , • ce 1 ng au ly sworn, depose and 
say that the statements set forth :>elow a:--e t~ue to the best of my 
knowl ed~e. 

I hereby authorize to apply f or a 
concu:-rent br"oker l1cense t o be sup~"'vls~o :>y me and I hereby assume 
res pons ibi 11 ty for the 1 icens ee pu :""suant to :""egu lat ion 3 .11. 

The applicant has submitted to me a certified true copy of each written 
affidavit from the principal broke .. of each fi-,n stating that written 
notice of the applicant's contu:"'rent 1 i censu:-e status has been provided 
to that principal broker. 

(S1gnature of Pr1nc1pal Broker) {B~o:C.e:"" ' S Uc~nse :t..unber) 

Notary: 

City/County State of 
Swo:-n and subscr-1bed to before me at t u 

day of • 19 

(Not•"Y Publlc) 
(Seal) 

My Co.,.i ssion expi res------

13. ALL APPLICANTS MUST COIIPLETE THIS SECT!OH IN THE PRESENCE OF A HOTARY 
PUBLIC: 

7/87 

The undl!rsigned being duly sworn , deposes and says that he is the 
person who executed application. that the statements herein contained 
are true. that he has not suppressed any infonnation that might affect 
t his application, t hat he hereby subn.its a certified t~ue copy of each 
wri t ten affidavit from the principal broker of each fina stating that 
writ ten notfce of concurrent licensure status has been provided to that 
pr f nci pa 1 broker. that he has read and understands the Vi rgi ni a Real 
Estate Board regulations and license Ia•. and t hat he has read and 
understands this affidavit. 

Notary: 
S1gnature of App hcant 

State of • City/County 
Sworn and subsc~1bed to be fore me at -------~t~h i s 

day of , 19 __ 

(Notary Pub 11 c) 
(Seal) 

My conwnission expi:-es 
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THE VIRGIS!A REAL ESTATE BOARD 
3600 W'e1n: Broad Srreet 

IUeb.oM-~ Virg:lllia 23230 
(804) 257-6526 or Toll l'r.,e 1-!IOQ-552-3016 (Virg:lnia only) 

REAL ESTATE TRA!ISl'F:& APPLICATION 

GENERAL INSTRUCTIONS 

1. Pu:.ASE REA.O THESE 
APPLICATION CAREl' 

2. Print in blade. ink or type. 

3. All applicable it"-tnS must be properly co .. pleted or the application vill 
be ~etu~ned for co01pletion and resubllittal, thus delaying p.-ocessing. 

4. Include vith your appli<:ation a '"CONSENT TO SIITTS AM() SERVIct OF 
FROCESS" form if you~ tesidenee is not: in Vi.rginia. It must be 
notarized, with seal. 

5. !lonresident notaries ..ust use seal_. 

&. Please keep these instn.ctions and a copy- of your application for 
futut"e ~efe.-ence. 

7. MAIL COtfi>LETED FORMS TO' DEPARTMENT OF COKKERCE, VIRCINIA IlEAL ESTAIE: 
SOARD, 3&00 VEST BROAD .sntEET, RICHHO!ID, VIRGINIA 23230 

APPLICATION fORM INSTRUCTIONS 

1. Indicate the type of license "lti<:h you presently have and the type of 
license you are requesting. A fino may h.a,.. only one printipal 
broker. All other hrokers :zw.st be associate b-rokers. 

If you will become the princi?-<<1:_ broker of an existing finD, complete 
and attach a C-3 application. 

If you "'ill become a sole ptopriecor t~ading under an assumed or 
fictitious name, a name other than the 1ndlridual's full na,_e, comp-lete 
and attach a C-Z Application. 

If you will becollll'. a sole pmpri.etor tradi.ng under your full name, no 
other application is necessaty. 

If you \Jill be associated wtth a ne"' fi=. !>artnership, or association 
for which licensure is reqllired, a Real Estace Bu.siness Application 
!DUSt be completed and submitted. 

2. Disclosure of your Social Security !fumber is helpful to ensute 
identification and "'ill aid in processing your application. 

3. Complete your full legal na.,.. (do not use initials), generation (Jr., 
Sr., Ill, etc.). 

7/87 

4. List other names you have used. i.e •• various spellings, maiden oame, 
previous ~~~a-rrled na~:~e, et:c. 

5. Complete youcr cnrreru:: re.sldentia1 address; a st:reet address is: 
mandatory unles.s y<><>- provide a rural route and box number. The Post 
Off:lc" llf.ll_ deliver yooor reneval appllcou:ion t~ address listed in 
Address 2 l:ine and' a P. 0. Bo:tt nlll!lbe" otay l:>e give<~. for t:his purpose. 
Your rip code IIIllS!: correspond to the mailing address listed in 
Address 2. 

6. Provide resi.dential and eu=ent office or daytime telephone numbers. 

7. i'rovide info,.,.tlan oa fin. vith which you are present:ly associated. 

s. Frovide infanscion on f:£no "':£th which you are requesting association. 

.. 
Indicate tit" fiLll>'S lega.l G~;C !Ceg.istered na.,.. and the trading-as-name 
(the name .in "hi.eb. the fino t-.,ansaet:s business}. 

If you ch .. clte.d "yes'" on Ite .. 9, you """"" sub.U.t .. t.th this application 
an od.g:i.nai n:t recor<li. an original. state police criadaal h:istm:y 
record, and certf.fied true coplee of c:curt p>'l>P"e>'"" for all pertinent 
convicti-ons whleh pro-vf.de in:fonuaeion on. ociginal indictment and final 
conviction charges. (jaf.l ten., :nonetaey fine, probation terms, 
counseling, etc.} Pro.,.ide "'- Vrlt:t:enc 4ceountc nf the !>"rt you played at 
ti111e offense cu:curre;d =d cu~rrent status on resolution of final 
convict:ion charges n.l.acing- eo jail t:erm, pay .... nt of fine, restitution, 
probation, etc. 

To receive an F1li reeotod. obta:in and com~>lete a fingerprint card from 
your local pO>lice de.,ar!:::ent. Atl:ach ,. cer-tifled check for $14 {fe"- as 
of 7/15/87} to "U.S~ De.,artcent of !"ceasury" v:ith a ~equest: for a copy 
of appli.cant's IO reenrd. Sent eo nn:, Identci.fication Division, 9th 
and Pennsylvania Avenue, S.l<., W'ash:lngtcon, OC 20537-9700. ATT:i: 
Recordi.ng Secdon, !>Oll. 

To ~:-e~ive an original. SUI.~ pcl:lce erl=ln&t Mstory record, request 
and compleee a cria.imtl hi,;tocy record for"'- from your stat:e police 
department:. (Residents at Virginia ,;tlould compl"-<-e the Virginia State 
f'oU.ce fora in the p~re:sence of a notary publtc and mail to the 
llepare"""nt of State fullce, Central Crio:dnal ?.ecords Exchange, PO Box 
27412. Midloth:illn, 'ifA 23261-76.72.} 

When you .::ec"ill!l! ~he cd.ainal history record, you QUst request 
cert_i_f':l"d copi.e. af CGUrt doohDe.mtB for all pertinent convictions, 
i.e., all felony canrlecians a"d Disd~<=anors involving l!IOral 
tu-rpitude. To obcain certlf'1ed true cop:Les of all pertinent court 
papers, ..-rite to the Cl.e:d of the Coon: in that jurisdiction. Copies 
IIUSt he certified! true cop:Les Vi.l:h seal and provide information on 
origin.al indictcent: and final convlc~lon charges (jail term, <Donetary 
fine, p.rob-al:ion. t:erll!i'>, coullSeling, et-c.}. 

10· If salespe:rsoo. or asscclate broker license is to be issued to 
applicant:, the pdncipa.l brol!:er or saLe proprietor "'ith vhom you "'ill 
be asaociated !!ll1S!: couplet."' ite!ll 10 in the presence of a notary public. 

11. &ll appllcan~ must complete lte• ll in the presence of a not.ary 

ptlbllc. 
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VIRGINIA REAL ESTATE BOARD 
3600 Weat Broaci Stree t 

U chaoad , Vi rgio.ia 23230 
(804) 257-8526 o• Toll F<ee l -8QO-SS2-30 16 (vtrgiD.ia oaly) 

U.t.L ESTATE TRAJISFER APPLICATION 

PL£ASE RtAD TilE INSTRUCTIONS, REGULATIONS, LICENSE U.VS All1l APPLICATION 
CARiFIJU.Y BEFORE COKPL.ETINC T11E APPLI CATION. 

1. I hereby a.ak.e appl lc.atioa. to tranefer .., present real eat a t e 
ealespereoD/ associate brok.e r/ priac:ipal bt"oker/ 

- ao le proprie"'ttr liceuae, aud I aa--;;queatio g that a uev liee:D.Ie be 
raeued aa a ealesper soa/ aaeoc:iate brok.er/ principal broker/ 

sole propt"ietor. - -

2. Social Security Nu•ber=---- --------------- -

3. Applieaot •a Hue: 
Last Name. Only Generation 

First ~ .... Oaly --------- --- - ---- -------
Middl e ~.,.. Oaly 

4. Other oa•• vb.ich you ba•• used:----- ---- ,-- - -----

s. AppUcaat •a Legal J.eaide oc:e: 
Addresa l - - Apt No. 
Add.resa 2 - Street 
Ci ty, State and Zip Code -------- ---------- -
St a t e a nd Zip Code 

6. Telephooe Hu•beca: (tlesidence 
(Day) 

1. My licea.~e 1• preae.otly iaaued to the fira/aole pcoprietor ship listed 
belov: 
Firm ~atne: 
Trading-As -Na me: 
Firm Address: 

Firm Telephone No.: 

a. Hy llceaae ia to be tranafe:rred for a•aociatioa vith the fir. or sole 
proprietor•hip llated belov: 
Fire Same: 
Trading- As -:-fame: 
Firm Address: 

Fi r• telephone No.: 

Enf Req. Lie. No. 
Bd. Rev. - - - Date 

R..ejec t ed == Code 

7/87 

9- Regu l ation 3. 5. 44 r equh·ee a Uce:aece to ln.fon. the rES NO 
Soard in vritios vitbio JO day• of pleacUDg guilty - -
or aolo cooteadere or Mio c cooricted or f ouo.d guilty 
of any fe looy or of a aiJde .. anor involving .or a l 
turpitude . Doe• thil r eq uire you r' cocapUaace! U y ea, 
plea•• aubait with tb.i e applicat i on t he required 
doc.u.eota a• liatcd to ite• 9 of the AppUcatioa 
Pore Iastruc:ttou,. 

10. PRINCIPAL BROU:R KIJST COKPL.ET!: IP A SllESPERSON 011. ASSOCIATE BROIER 
LICENSE IS TO B! I SSO'ED U TBIS TillE TO APPLICANT: 

I, t he undeuigned, a licensed r eal estate b roker l n the Comonwealth 
of Virginia, bein~r duly sworn, depose and say that 1 he:re.by 
authorize to transfer to 
•Y Uta as a r eal estate licensee to be supe-rvised by me and do 
vh.atever is necessary to obtain such a license and l hereby assu~:~.e 
responsibility fo r the licensee pursuant to Regulation J . ll. 

ll\ ay opinion. the applicant has • good reputation for honesty. 
truthfulnesa , and fair dea Unc, and is competent to transact the 
business of a real estate salesperson in such a aanner as to safeguard 
t he interest• of the public. 

Typewritten Same and-S1Criature ofPrtncipal acoker 

llotary: 

State of , City /Count y 
Sworn and subscribed t o befo re tne at ----------:-t'his 

day of ---. - 1-9 

(Notary PUb if c ) 
(Seal) 

~y c:.ocuaiss i on exp1. r e s 

ll. ALL APPLICANTS MOST CO!!PLETE TBlS SECTION IN l1IE. PRESENCE OP A NOT.U.Y 
PUBLIC: 

7/87 

The undert i ped, being duly svoru , de:poaes aad says t h..at l\e is the 
penon vho eEecuted application, that ttle state.ents he rein cootaioed 
are true, that he b.a• reque1ted h.is present principal broker to r eturn 
hi• 11eecue in c:o~Uaoce vttb regulation 3.l .. F.2. aad that he has read 
and underataada the Vlr&ioia leal E•tate Board regul at1oa.a, l icenaing 
lava, and tbia affid.avit . 

(Signature of Applicant ) 

llotary : 

State of - ....,--.,.-;--;-...,..---:-....,---' City/ County 
Svorn a nd subscribed to before me at ----,_,--- -_-_-_-_-_-_-_-_-_-_-_-_:::- c-"hts 

day of , 19 

(Notar y Public) 
(Seal) 

Hy coamissi on ;;pi' res 
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VIRGINIA REAl.. ESTATE 80ARD
p. O. BOX 11066 

RlCH!"£JND. VIRGINIA 23230--1066 
(804) 257-8526 or Toll Free 1-800-552-3016 {Ylrgini~ ooly) 

REAL ESTATE BUSINESS APPLiCATIOK INSTRUCTIONS. 

GENERAL IKSTRUCTIONS: 

1. PLEASE READ THE INSTRUCTIONS. REGULATIOtiS, liCEKSIN:G LAWS, AIID 
APPUtAIION CAREFULLY aEFllRE tQp.u>L£1 UiG !HE APPUCA!llilf. 

2. P"int in black ink or type. 

3. All application fees are non-refundable. 

4 All applicable items must be P'"Ope~ly completed o- applic<l!tion will be 
retu,...ned. 

5. Nonresident notaries must use seal. 

6. Please keep these instructions and a copy of you,. apftHcation for
future reference. 

7. KAJl COMPLETED FORMS TO: COP910NWEALTH OF VIRGINIA., DEPARTMENT Of 
COMMERCE, P.O. BOX. 11056, RICHMOND, VIRGINIA Z3230--10G6 .• 

REAl ESTATE BUSINESS APPliCATION FORM INSTRUCTIONS: 

1. Check the appropriate space to indicate if you a~ fo:-m"ing a 
corporation, pdrtnership, or association dnd enclose a SlO app1ication 
fee, made payable to the "Treasu'"e' (If Vi·gfnid.~ 

l. Indicate the firm's legal or ~egiste-ed name and the t~ading-as name 
(the name in which the fi"''ll t,...ansacts bus~nes.s.) If the fi~rn: is a 
foreign corporation. i.e., not regist~-ect with t.hi'. Stat-e Cor:-po"atiorl 
Co!lllli ss ion, a Certificate of Authority f ·om the S::a;te Co-porat f on 
Commission must be submitted; or if the f'i-m. is ·egiste-ed as a 
corpordti on in Vi •gi ni a and has been g•anted a cr~a-ce• by the State 
Corporation Commission, submit a copy of charter "nich has been 
ce.-tified as a true copy by a nota'"Y public. 

3. Provide the mair! office adctress. A street ado-ess fo; ~ndato·~y un\ess 
a rural ,...oute and box numbe,. are P'"ovided. The ?Jst Jfftce w'ilf 
deliver your renewal application to add-ess li:ste,; ~n Add,.ess 2 line if 
both a st,...eet and a P.O. Box rtumbe• are ')iven. YotJ- z"fp code must 
cor-espond appropriately fo,... info:-nation in .\Qd-ess 2 line. 

4. Provide telephone numbe• of main office. 

5. Provide name, title and legal ,...esidence of the O"ffice~s:, Qi.-ecto~s. 
associates, or partners. Use an o!\" if the office- ~s acthe and an 
mlo if the officer is inactive in the real estue b~oke,...age b~>S~'less. 
All active partne~s. associates, office~s and di-ect:o~s !llUSt tle 
1i censed as l>roke.-s. 

7167 

6. Pr-ovide the pdncipal b!"ok:e,..•s ndl!le. If the b-oke'" is al-eady licensed 
and transfer-ing to this fi,..m, he must submit a REAl ESTATE BROKER 
TRANSFER APPLICATION. If UH! b!"Uke- is al ~eady Hcensed with anotne:
fi!"m and wishes to retain that association, he must submit a REAL 
ESTATE CONCURREtiT BROKER UCENSIKG APPLICATIO!i i'l or-de,.. to assoc~ate 
with thi:s fil"lll. If the brok:er"-to-be is not p'"esently licensed as a 
broker, he must attach a REAl ESTATE BROKER APPLICATION. The-e can be 
only one pl"incipal broker" of a fina. All other active brokers must tie 
associate broke!"s and on file as sur:h with the vt~giniil Real Estilte 
Boil rd. 

7. Pr-ovide the sign<1ture ilnd typed name of p~esident of corpor<~tion, 
generill partnership, associa:tion, or sole proprieto"; title; and dilte 
of application with attestation of eithe,. the Sec,-eta,...y of the 
Corporation or a notary public. 

7/87 
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VIRGINIA REAL ESTATE BOARD 
P. 0. BOX ll066 

RICHI'llNO, VIRGINIA 23230-1066 
(804) 257-8526 o' Toll F'ee 1-800-552-3016 (Vi,ginla only) 

$70 REAL ESTATE BUSINESS APPLICATION $70 

PlEASE READ THE INSTRUCTIONS, REGULATIONS, LICENSING LAWS, AND APPLICATION 
CAA£F0((y BEFORE COMPLETING lk£ APPLICATION. 

1, I he,eby make application fo' a b"Okerage license fa' a new 
co,po,ation/ pa, tne'5hip/ association and enclose a 

17lr check payableto the "Treasuru of Vi,ginia . • 

2. llanle af Fino: 

Fino T'iding-As Na'"": 

3. fi m Address : 
Address 1 -- Suit& 
Address 2 -- St, eet 
Ci ty, State and Zip Code 

4. ff,. telephone nuober: 

S. Principals of the finn (Office", Directa'5 , Par"tnei"S, o' Assochtes) : 

>utus in Broke"$ 
HaM/Title Legal Residence (street, ACt1ve i OWne"Shlp 

city, state, zip) Inactive if applicable 

6. Nule of New p, i nci pa I Broker 

1!81 

lie. No. ------ --Date 
Code 

7. THIS ITEM 14\JST 8E COMPlETED 8Y APPliCANT: 

I h•"eby cer"tlfy t hat the above hfon.ation is conect to the best of 
my knowledge and bel i ef and that na i nfonnat i on has been supp,essed 
that might affect this application. 

fypew"tten Name arid S1gnatu'f! of Pres1dent of Co,po,atlon, Gi!ne, al 
Par"tne, , Associate, ar Sale P'op,i eto' 

Title 

ATTEST: 
!ieeretary of CO'poratian 0' 
Notary Public 

Date 

Date 

My co..1ssfon expi '"' ----------------· 

(Seal ) 
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VIRGINIA REAL ESTATE BOARD 
P. O. BOX 11066 

RICHMOND, VIRGINIA 23230-1066 
{81J4) 257-8526 or Toll Free 1-800-552-3016 {Virginia only) 

BRANCH OFFICE APPLICATION 

l, • pr'incipal broker of the 
finn named below, hereby m<~ke application for a license for a new 
branch office and enclose a $15 check payable to the ~Treasurer of 
Virginia. a 

Name of Firm for which a Branch Office License is Requested; 

FilliiTi-adi ng-As-Name: 

Branch Office Supervising Brol:.er: 

4. Branch Office Address: 
Address 1--Suite 
Address 2--Street 
City, State and Zip Code 
Te 1 ephone Numoe r: 

5. ~ain Office Address: 
Address 1--Suite 
Add~ess 2--Street 
City, State and Zip Code 

6. Main Office Telephone Number: 

7. Statement of Principal Broker: 

I hereby certify that the above information is correct to the best of 
my l:.nowledge and belief, that no infonnation has been suppressed that 
might affect this applicat1on, and that I have re<ld and am in 
compliance with regul<ltions 3.1 and 3.2 which became effective 
July 15, 1987. 

Notary; 
Typewrittl!:fl Name and Signature of Pnncipal Broker 

State of , City/CoOJnty 
Sworn and suosc~ibed to Ddore 1~e at :n1s 
---~day of ,19 __ • 

:~y commlSSlon ex~1res 
(Notary PuDl1c) ----
(Seal) 

Lie. No. 
Date 

VIRGINIA REAL ESTATE BOARD 
3600 Weet Broad Street 

l.lCI!MOND, VIRGINIA 232JG-49l7 

(604) 257-852& or Toll Free l-800-552-3016 {Virginia only) 

APPLICATION FOR. FIRM CHANGE OF NAME OR ADDRESS INSTRUCTIONS 

1. PLEASE REAl> TtlE INSTRUCTIONS, REGULATIONS, Liet:NStNC U.WS, AND 
APPLICATION CAREFULLY BEFORE COHl'U:TlNC THE APPLICATION, 

2. Complete only one form for a firm change of name and/or address; 
enclose all sales and broker licenses, in alphabetic order, by surna<!le, 
as well as the fir"' license to facilitate issuance of new licenses . 
NOTE: If you anticipate an:< individual ctlanges of status (ctlange in 
home address or transfer to or from thh firm during this transition}, 
please SLlb!llit changes on the appropriate individual forws and include a 
separate list of those naOleS noting the type of change by each name. 

3. Print in black ink or type. 

4. If the corporation's legal or registered na""' and the trading-as name 
(the name in which the firm transacts bOJsiness) are to be changed, 
please sOJbmit the following: (1) a Certific.!l.te of Authority from the 
State Corporation Commission if the firm is a foreign corporation, 
i.e., not registered with the State Corporation Commission; or (2) 8 

copy of ch4rter which has been certified as 11 true copy by a notary 
public if the firm is registered as a corporation in Virginia and has 
been granted a charter by the State Corporation Cor:o.<!lission; and, if 
applicable, (3) a certified true copy of registration of fictitious 
n.a- "ith the State Corporation Commission. 

5. If there wil-l be a change of principal broker or change of principals 
(officers, directors, partners, or associates), please request, 
complete, and attach a Real Estate C-3 Application. 

f>. Provide the main office address. A street address is mandatory uriless 
a rural roOJte and box number are provided. The Post Office will 
deliver yoOJr rene,.al application to address listed in Address 2 Une if 
both a street and a P.O. Box number are given. Your zip code must 
correspond appropriately for information you provide in Address 2 line. 

1. All applicable items must be properly completed or applitation will be 
returned. 

8. Please keep a copy of the instructions and yoOJr application for future 
reference. 
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YlRCIIIIA U:AL ESTATE lOUD 
3600 We:a t Broad Street 

UCBHOND, VUClli1A 2323o-4917 

(804) 257-8526 or Toll Free 1-Soo-552-3016 (VirS"ioia only) 

HO FEE APPLICATION FOR PIRJI C!WfGE 01' NAME Ol ADDRESS 

1. 1 aa hereby requeatiog: change of flr-. a.a• .==: chaoge of fir. addr••• 

2. Preseat Fir. U.c.eaae Wor.atloa: 
Firm Na.e 
Firm Trading- As Naae 
Address 1 - Suite 
Addre ss 2 -- Stree t 
City. State and Zip Code 

3 . Hev Fir. U.ceuae ID.foraatlou.: 
Firm Name 
Fir11 Trading-As Naee 
Address . 1 - Suite 
Addreaa 2 - Street 
City , State an4 Zip Code 
Plrm Telephone Nu11be r 

HO FEE 

4.. I hereby certify that the above tufonaatlou. ta correct t.o tbe beat of 
~ koovledge aad belief and t:hat. no inforaatlou. b.aa been •uppreaaed 
tb.8t algbt affect t:hi• appUcatiOG. 

tj'pevritten Ma.e Aod S1jnatu re of Principal lrotAtr 

Di&te 

~!~~ No. ------- -

Code 

10/87 

VlllCIIIIA REAL !:STAn: BOAllD 
3600 West Broad Street 

UeU<>nd, Virginia 23230 
(804) 257-8526 or Toll Free 1-soo-552-3016 (Virginia oa.ly) 

REAL ESTATE C-3 AFPLICATIOM INSTRUCTIONS 
CIIAJIGE OF PRINCIPALS/CRA!IGE OF PRINCIPAL BROKER 

I'LEASE RL\D TilE lNSTRUCTIONS, UGUU.TlONS, LICENSING LAWS, AND AFPLICAT10N 
CAREFULLY BEFORE COI!PLETIIIC THE Al'PLICATION. 

1. Indicate the firm's legal or registered naiM and the trading-as-name 
(the name by which the firm transact s business). 

2. Provide the uin office address. A street address is :andatory unless 
you provide a rural route and box aumber. The Post Office will dtliver 
your renewal application to address listed in Address 2 line. if both a 
su:eet and a P. O. Box number ar e given. Your zip code must correspond 
app~:opriately to information in Address 2 line. 

J . Provide telephone number of main office. 

4. Com.plete lte• 4 if you a re changing, for an existing flr;z~, any of the 
officers, directors, associates, or partners. Use an "A" if the 
officer i s active and an "1" if the officer 1s inactivf! in the r eal 
estate brokerage business.. All active partners , associates, officers 
and dl rector• must be licensed as brokers. 

S.. Provide the new principal broker's name . lt the br-oker is already 
licensed · and transferring to this f irm, he must submit a 8.E.AL ESTATE 
DANSFE'I. APPLICATION. If the broker is already licensed with another 
finn and wishes to retain that association. he oust submit a 1lEAL 
ESTATE CONCURRENT BROKER LICENSING Al'PLICATION in o rder to associate 
Yith this firm . If the principal broker designee is not presently 
lice.naed as a broker. he must at.tac:h a lEAL ESTATE BROKEI.. APPLICATI ON .. 

6 . For an e xis ting firm, provide the current principal broker 's name. 
Current principa l broker 's license mus t be returned to the Virginia 
lleal Estate Board with this application so that an associate broke r 's 
license may be issued. There can only be one principal brolc.er in a 
firm. 

1. Provide the signature and typed name of president of corporation, 
general partnership, association, o r sole proprietor-; ti t le; and date 
of application with attesta.t.ion ot either the Secretary of the 
corporation or a notary public. 
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VIRGINIA REAL ESTATE BOARD 
3600 \l.,st Broad Street 

R.:ichaond, Virginia 23230 
(804) 257-8526 or Toll Free l-800-552-3016 (Virginia only) 

REAL ESTATE C-3 A.I'PLICATION 
NO FEE CllANGE OF PRINCIPALS/CHANGE OP I'lilNCIPAL BROKER NO FEE 

PLEASE READ THE INSTRUCTIONS, REGIJI.o\TIONS, LICENSING LAYS, AND APPLICATION 
CAREFULLY BEFORE COMPLETING THE APPLICATION. 

l. !lame of Fin~: 

Fir~~~. Trading-As Name:---------------------

2. Firm Address: 
Address 1 -- Suite 
Address 2 -- Street 
City, State and Zip Code 

3. Firn telephone nuaber: 

4. Principals of tbe Firm (Officers, Directors, Partners, or Associates): 

Ha .... /Title 
Status in -Brokerage 

kgal Residence (street, Active~ership 

city, state, zip) -~active if applicable 

5. Name of New Principal Broker 

6. Nalll<! of Current Principal Broker: ----------------

(continued on reverse) 

Lie. No. ~~~~~~~~ Date 
Code 

7/87 

7. THIS ITEM KIJST BE COMPLETED BY APPLICANT: 

7/87 

I hereby certify that the above information is correct to the best of 
-.y knowledge and belief and that no information has been suppressed 
that might affect this application. 

Typewritten Nair.e and STgliature of PresidE.D.t of Corporation, General 
Partner, Associate, or Sole Proprietor 

Title 

ArrEST: 
SeCretary of co-rporation o-r 
Notary Public 

Da<o 

Date 

My commission expires -----------------· 

(Seal} 
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THE VIRCIHIA ll£AL ESTATE BOARD 
3600 West Broad Street 

Jl1chaoo4 . Virginia 23230 
(804) 257-8526 or Toll Free 1-80()--552-3016 (Virgiab Duly) 

C-2 APPLICATION 
CERTIFICATE OF OWNERSHIP 

INDlVID!JAL TRADING UNDER AN ASSUMED Oi FICTITIOUS NAME 

Name of Sole Proprietors hip: 

Sole Proprietors hip Address: 
Address 1--Suite 
Address 2--St r eet 
City, State and Zip Code 
Telephone No. 

PL£ASE COMPLETE lP A LICENSE AS AN ACTIVE SOLE PROPRIETOR TRADING UNDER AN 
ASSUMED OR FICTITIOUS NAME IS ro BE ISSUED AT THIS Tl.HE: 

STATEMENT OF PRINCIPAL BIOU:R: (to be signed la the prostace of the Clerk 

of the Court) 

1 here by c.erttty that, pursuant to Regul.atioo 1.5 of the VirgiD.i.a. R.t:al 
Estate Boar<l. I • • the indiv-idual principal broker of the above described 
r eal estate broke rage firm, 1 have complied vith the provisions of Section 
S9.1- 69 et seq., Code of Virginia, a nd have filed thia certificate with the 
Clerk. of the Court in the city or county in vhlch 117 place of business is 
located. 

Typevdtten Name and SiguatU-re of Principal Broker 

Social Security ~mber 

Attest: 

Cleik. of Court 

Date 

7/87 

Day Telephone Number 

(continued on r e verse) 

Li..:. ~o. 
O.tt~ 

C\ll!~ 

CERTIFICATE or OWNERSHIP: (to be co•plet.ed in the presence of a aotary 
public) 

I hereby certify that I aa the sole ova.er of the above described real estate 
brokerage fira. I _ a•/_ •• o.ot a real estate lic:eosee in Virginia and 
all licen•ed aa 4t(o) saleapersoa/ associate broker/ 
_ priucipa.l broker:-- -

Typevritt•u ~- ao.d Sfguatu~re of Ol.nier 

Resld.eatial Address of Owner 

Social Security No: Day Telephooe Mo. 

Notary: 

State of , City / County 
Sworn and aubsc:ribed to before 1M at this 

day of • 19 

My coauai :iSion e:<j)l res 
(~cary Public) 

(Seal) 

1/ 81 
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VIRGINIA REAL ESIArE BOARD 
P.O. BOX 11066 

RICBHOHO, VIRGINIA ZJ23o-1066 
(804) 367-8526 or Toll Free l-80G-552-30l6 {VJ.rg:in:La only) 

$50.00 RENTAL LOCAIION ACf:NCY REGISTRATION $50.00 

1. l hereby ..ake appllcation for Rental Location leg:Lstrat:Lon and enclose 
a $50.00 c:he"-k. made payable to the "Treasurer of Virginia." 

2. Name of Rental Location Agency: 

Rental. Locat:lon Agency Trading-As Na--: 

). Rental Local:ion Agency Address: 

Address 1 - Suite 

Address 2 - Street 

City, State and Zip Code 

4. Rental Location Agency Telephone Number: 

S. Name of Supervising Renral Location Agent: 

R L Agency Na: 

Date Issued: 

1(88 

6.) THIS ltD!: MUST BE COHl'LETED RY APl'LI:CANl': 

l hereby eert:ify that the above :Lnfonsat:Lon is correct to the best of 
vy koowledge and belief and that no :Lu.foonar::Lon has been suppressed 
that might affect t:his appU.cation. 

Typewritten Name and S:Lgn.acure 0£ Owner of Reot:al Locat:ion Agency 

Siinature of SupeiVising &eD.tal Locat:iOO. Ageot Dm 

ATTEST: 
Notary Public 

Date 

tty Cooudssion expires ---------------~ 

(Seal) 

(2) 
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I. GE NERAL I NSTRUCTIONS: 

IIISTRUCTIONS 

RENTAL LOCATION AGENT 

Please read the instructions and application carefully before 
completing. 

- Pri nt or type. 

- All application fees are non-refundable. 

- All applicable items must be proper l y completed or application will 
be returned. 

- liOn-resident notaries must use sea l . 

- Hake check payable to "Treasurer of Virginia. • 

- Hall check (with application) to COI11'0NWEALTH OF VIRGINIA, 
OEPARTti£11T OF COf'IHERCE, P . 0. BOX 11066, R1CHt'(JN0, VIRGINIA 23230-
1106 . 

II. APPLICATION FORH INSTRUCTIOIIS: 

1. Complete your full lega l name (do not use initials) and generation 
(1.e., Jr., Sr., 111, etc.). 

2. List other names you have used , i.e., various spellings, maiden 
name, etc. 

3, Complete your current residential address , The Post Office will 
del her your renewal application to address listed in "AOORESS 2" 
11ne, if both a street and a P. 0 . Box number are given. 

4. Home telephone number and office telephone number. 

5. Disclosure of your Social Security Number is helpful to ensure 
identlfication and will aid in process in g your application, 

6. Oate of birth; applicant must be at leas t 18 years of age. 

7. Complete your place of birth. 

8. Indicate ma l e (H) or female (F) . 

9 . Give full e xplanation 1f you chec<ed "yes" (to include date and 
place of offense, date and place of conviction, name of court, the 
part you played at the t1me the offense occur red, and charge and 
fina l d1spos1t1on - jail term, fine, amount, probation terms, 
etc . ) on a separate sheet of paper and sub~1t •ith certlf1ed 
documents. 

10. Please provide past licensing status i nformat i on . 

11. Please provide present l icensing status information. 

12. Provide information on firm you a•e r egistering with. 

13 . Affidavit must be signed and notarized by appl icant . 
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VIRGINIA REAL ESTATE BOARD 

RENTAL LOCATION AGENT REGISTRATION 

Fee: SJO 

PLEASE READ THE HISTRUCTIONS AND APPliCATION CAREFULLY BEFORE COMPLEii~G 

1. Registrant Name: 

last Name Only Generation: 

First Name Only------------------

Middle Name Only ------------------

2. Other names which you have used: _______________ _ 

3. Registrant's legill Residence:----------------

Street Address 

Street Address 

City 

State and Zip Code 

·- Telephone Number': I 
5. Sodal SeCUI"ity NI.Miber: 

fi. Date of B1rth: ---------

7. Place of Birth: City State 

Computer Record: ---------

!nit ial s: 

8. 

,_ 

10. 

11. 

Sex: " F 

Have you been convicted of !!!t offense other than a 
minor traffic violation, or is there any such charge 
pending against you? 

Have you ever been issued a real estate 1 i cense in 
1n Virginia? Salesperson __ Broker_ 

Are you currently ltcensed 1n Virginia? 
Salesperson __ Broker __ 

YES 

YES 

YES 

12. Name, address, and telephone of finn, partnership, association, or 
corporation you are registering with as a rental location agent: 

!tame: 

Address: ---------------------------------------------

City, State and Zip:------------------

Telephone Number: 

NO 

NO 

NO 

13. The undersigned being duly swol"n, deposes and says that he/she is the 
person who executed application, and that the statements herein 
contatned are true, that he/she has not suppl"essed any infonnatton 
that might affect this appl1cation, and that he/she has read and 
unde!"stands this afhdavit. 

Signat<.~r<> of Appllcant 

Swol"n and subscribed to before me this day of-------
19_. --

(Notary Public) My connission expires -------
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VIRGINIA REAl ESTATE BOARD 
3600 West Broad Street 

Richmond~ Vi rgi ni a 23230 
Toll Free (YA only) 1-800-552-3016 

APPLICATION FOR AN ORIGINAL CERTIFICATE OF APPROVAl 
to OFFER sALESPERSON ANO/Oit BROKER cOURSES 

1. Name of School 

2 . Address of Schoo 1 

3 . Telephone Number ....)..I __ .J.I __________ __________ _ 

4. Ownership of Schoo 1 
Sole Propri etors.hi p 
Partnership 
Corporation 

(Check one): 
() 
() 
() 

s. 

Other () _______ _ 
If the school is individually owned or owned by a partnership , list the 
name(s) and home address(es) of the owner(s). If the school is owned 
by a corporation or association, list the name and address of the 
corporation or association and list the names and home addresses of the 
president, secretary. and treasurer • 

No firm engaged in the pracU ce of rea 1 estate sha 11 be approved by the 
Vi rgi nla Real Estate Board to offer the courses required for 
examination. 

Approva l of a school extends only to the institution at the location 
named in the application. 

Name of Corporation or Association: 

Address of the Corporation: -------------------

Name Address Title 

6. Name of Director: 
(Attach Personnel Quallticatlon Form) 

7 . What is your projected enrollment for the coming year?--------

8 .. What 1s your ratio of students to instructors?-----------

9 . Submit (a) a course syllabus which includes a breakdown of class hours; 
(b) a sample examination: and (c) a li st of required text(s) showing 
title, author and publisher. These must cover the approved outline . 
See Instructions. 

10. Name Instructional Staff. (Personnel Qualification Forms must be 
attached for each person 1 i sted and offici a 1 transcripts submitted .) 

11. Submit material describi ng physical facilities (Scale floor plans, 
pictures, parking, etc. ) . 

12. Thi s application shall be ver1fied and accompanied by the following : 

A. Check or money order In the amount of S 100 made payab 1 e to the 
•rreasurer of Virginia . " Fee is nonrefundable. 

8 , A copy of the school ' s cat a 1 ague or bu 11 eti n. 

c. A report of financial resources availab l e to equip, maintain, and 
operate the schoo I. 

D ~ The current forms and contents of the student enrollment agreement, 
a current schedule of tuition and other fees, copi es of forms used 
to k.eep student records, and the procedure for collecting and 
refunding tuition . 

E. A report f rom the approp ri ate government agency indicating that the 
location or locations meet fire safety standards . 

f .. A report from the appropriate government agency indicating that the 
facilities meet the building code standards or submission of 
occupancy penni t . 

G. A copy of the deed or 1 ease or other 1 ega 1 instruments author; zing 
t he school to occupy such locations. 

H. Copies of all advertis ing that have been or will be used by the 
schoo 1. 
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CERTIFICATE OF COMPLAINCE 

I, , the authorized official 
of certify that I have 

(llame of School) 
presented statements throllghout this application form and dttachments to 
best of my knowledge and belief. I also agree: 

th• 

(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

{1) 

(8) 

(9) 

Date 

To conduct the school in accordance with the ruleS• and regulations 
which may from time to time he established by the Virginia Real Estate 
Board; 

To permit agents of the Board to inspect the school or classes being 
conducted therein at any time, and to make available to the Board, when 
requested to do so, all information pertaining to the real estate 
actfvities of the school required for the administration of Section 54-
740, Code of Virginia, including its financial condition; 

To advertise the school at all times in a form and manner that will be 
free from misrepresentation, deception, or fraud; 

To reasonably See that all representations made by anyone authorized by 
the school to act as an dgent or solicitor for prospective Stlldents 
shall be free from misrepresentation, deception, or fraud; 

To prominently display the current Certificate of Appro~;J.l where it may 
be inspected by students, visitors and the Board or its autnorized 
represefltati ves; 

To maintain all premises, equipment, and facilities of the school in an 
adequate, safe, and sanitary condltion; 

To maintain current, complete, and accurate student records which shall 
be accessible at all times to the Board or its authorized 
representdtives. These records shall include, in addition to other 
information, a record of payments made, a record of attefldance, and a 
record of units of work completed and sKills developed; 

To conduct all courses in accordance with-~outlines submitted to and 
appro~ed by the Board; and 

To conduct the school in an ethical manner at all times. 

S1gr1ature ot Authonzed Uffic1al 

'lyj)"eWr'ltten Name ot Authorned Uttu:~a\ 

TitTe 

- 3 -

Sworn to and subscribed before me this dayof ,19 

My commission ex pi res: 

Notary-PUfi1ic 
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I"STRUCTIONS FOR EXECUTING APPLICATION TO OFFER SALESPERSON COURSE(S) 

Before executing this applicati on, read the following guidelines carefully . 
No 11pprova l to offer the real estate salesperson course will be granted by 
the Virginia Real Estate Boa rd until t he applicat i on is complete. 

LEGISLAT IVE MANDATE 

The 1974 General Assembly passed legislation for mandator y educational 
r equirements as of July 1, 1975. Each appl icant for an initial salesperson 
license prior to examinat ion shall have completed a course 1n Principles of 
Real Estate approved by the Virgini a Real Estate Board. 

1. COURSE CO NTENT 

The approved course in Pr inci ples of Real Estate which sha ll be 45 .c lassroom 
hours shall include: 

Economy and Social Impact of Real Estate 
Real Estate Mari<et and Analysis 
Property Rights 
Cont racts 
Oeeds 
Mortgages and Deed of Trust 
Types of Mortgages 
Leases 
Liens 
Home Ownership 
Real Property and Title Insurance 
In vestment 
Taxes in Real Estate 
Rea I Estate Financi ng 
Brokerage and Agency Cant ract Res pons i bi 1 it i es 
Rea l Estate Market i ng 
Real Est ate Management 
Search Exami nation and Registrat i on of Ti t le 
Title Closing _ 
Appraisal of Residential and l ncome-Producing Pf-operty 
Plann i ng Subdivi s i on Deve 1 opment s and Condo:ni ni ums 
Regul atory Statutes 
Housing Legislation 
Fa i r Housing Regulations 
Regulati ons of the Virginia Real Estate Board 

I I. APPROVED TEXTS: (Any one of the f ollow ing ) 

q/R7 

i'lodern Real Es t at e Practice (by Kyle & Galaty , 9th edi tion, Real 
Estate Educa t ion Co. ) 

Real Estate Principles and Practices (by Ring & Oa sso, lOth 
e d1t1 on, Pren t1 ce-Ha l l Publ 1shing Co.) 

- 5 -

Real Estat~ Principles (by Harwood. 4th edition , Prentice-Hall, 
Inc.) 

Real Estate Resource Book (by Harwood , 3rd edition , Prentice-Hal\ , 
nc . 

Reill ·Esfate: - -Ail · ln't"r0dUCt10rl 't o the ·p·rotes·s·iOn (by Harwood, 4th 
editlon , Prentlce-Hall Pubhsh1ng Co . ) 

Gui di!to !leaf ·tst.ite Ll<ensing (by J ohn T. Elli~ . 3rd edition , 
Prentice-Hall Pub 11 sh1 ng Co.) ·. 

Effectfvi,-~eif Estate-Safes arid Ma rket1 ng (by Johnnie L. Rosenauer , 
Rea 1 Estate [ducat 1 on Co . ] 

Real· Est'ate 'Pr'ini:i pfe<i iuid hactices (by Unger & Karvel, South 
Western) 

Rea i- £state - ~u-nilariui rit'al s (by Wade Gaddey, Jr., Robert Hart) 

Ill. INSTRUCTOR QUALIFICATIONS 

A. Baccalaureat e degree in Real Estate, or in Business with a major in 
Real Estate, or a closely related fie l d; or · 

B.. Baccalaureate degree , a real estate license, and two years of 
active real estate experience within t he past f ive years; o r 

c.. Associate degree, or i ts equivalent , as ind1cated t hrough 
cont inuing course work plus five years of experience acquired ; n 
the real estate field in the past ten years.. In any equivalent 
course under Section 54-740(a). the continuing course work. must be 
acceptable to the Virgi nia Real Estate Soard. 

IV . COURSE EVALUATI ON AND GRAD ING 

A. A f i nal written examination is required by the Virginia Rea l Es t ate 
Board . 

B. St udents must obtai n a minimum course grade of "C" or a score in 
the 75t h percentile for acceptance by the Board. 

C. All real estate courses must carry a certificate of completion 
acceptab 1 e to the Vi r gl ni a Rea I Estate Board . 

V. PHYSICAL FACILITIES 

All schools must be loc ated tn a building speci fically desi gnated f or 
academic purposes . Inspection and approval of facilities by t he Vi rgi n1a 
Rea l Estate Board is requ ired prior to init iation of classes . 

- 6 • 
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INSTRUCTIONS FOR EXECUTING APPLICATION TO OFFER BROKER COURSE(S) 

I. COURSE CONTENT 

Schools intending to offer equivalent broker courses must submit to the 
Board for approval a copy of the syllabus of the particular course and a 
copy of the te:o:tbook to be used with a covr.r letter requesting approval. In 
addition, the school must accompany the preceding milterials with a copy of a 
comparable course syllab~s from <HI accredited university, college, or 
community college to establish equivalency. (Regulation 4.12) 

11. TEXTS 

Schools may use, but are not limited to, approved texts listed below: 

Appraisal; 

FLirid'amerit'als'of Ri:!.3.1 'E-state APpraisal (by William R. Ventola, Jr., 
Martna R. Williams, 3rd ed1t1on, neal Estate Education Co.) 

Modern Real "ESt<ltti Appraisal (by Shenkel, 1g73 edition, McGraw-Hill 
Boo~<; Company, Inc.) 

Residential Real Estate Appraisill (by Miller & G.ilbeau, Prentice
Hall Puolisn1ng Co.) 

The Aooraisal of Real Estate (8th edition, A.-11erican Institute of 
Real Estate Appra~sersr-

Real Estate Appraisal {Hines, McMillan Publishing Co.) 

The Valuation of Real Estate (by Ring, Boy~in, 3rd edition. 
Prentice-Hal I Puo\1sh1ng Co.) 

Brokerage: 

Real Estate Brokerage t~anaqement (by Lindeman, 1981 edition, 
Prentice-Ka\ \, Inc.) 

Real Estate Brokerage- A-Success Guide (by John Cyr, Real Estate 
ucauon Co. 

~· Real Estate Office Manaqement Peoole, Functions and Systems 
(Realtors tlatlOna! 1~arketing lnstltute ot the t;attonal "ssociation 
of Realtors, Chicago) 

Principles of Real Estate Management (by James Downs, Jr., 
Instltute or' Real Estate t-tanagement) 

Marketing Real Estate (by Shenkel, 1gao edition, Prentice-Hal\) 

- 7 -

Flnance: 

Law: 

Real Estate Finance {by Beaton, 2nd edition, Real Estate Education 

"· 
Real Estat£< Fi'nance (by Wiedemer, 4th edltion, Prentice-Hall, Inc.) 

Real Estate Finance (by Richard D. Irwin, 7th.,edltion) 

Real EStat"e Fin-anCe (by Hoaglund & Stone, Irwin Publishers) 

EssentialS of Real Estate Flria.nce (by Sirota, 3rd edition, Real 
Estate b:1ucation Co.) 

Ri:!af Estate LiiW (by Kratovi l, Bth edit ton, Prentice-Hall, Inc.) 

Ri:!ill 'Estate laW (by Gibson, Karp & Klayman, 1983 edition, Real 
Estate Education Co.) 

Re<il Estate Law (by Coit, 2nd edition) 

Real Estate taW (by Wiedemer, 4th edition) 

Law of the Real Estate Business (by Richard D. Irwin, ~th edition) 

Property Management: 

Property Management (West Publishing Co.) 

Principles of Real Estate -Managerr1ent (by Downs, 12th editi~n, 
lnstltute of Real Estate Management) 

Property Manaoement (by Kyle, Real Estate Education Co.) 

Real Estate Investments: 

Real Estate Investment and Taxation (by Allen, 1984 edition, South
Western Publishing Co. 

Real Estate Investment (by Wiedemer, Prentice-Hall Publishing Co.) 

Acquiring and Developing Income Producing Real Estate {by Swesnic~. 
Prentlce~Hall Pub\isrnng Co.\ 

Real Estate Math: 

111f!l:7 

Mastering Real Estate Math (by Ventola, Irby & Alloway, Longman 
Financ1a\ Services Publishers) 

Applied Real Estate Math {by Joseph H. Polley, 2nd edition, Reston 
Publishing Co., Prentlce-Hall) 

- 8 -
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14arketi ng: 

Marketing (by Evans & Berman) 

Investments: 

Real Estate 'I nvestment · and· strat'egy (by Seldin & Swesni l:; John Wiky 
& Sons. 2nd edltlOn) 

Real Estate 'lnvest'm'ent (by J ohn P. Weideme r , 2nd edition, Reston 
l'Ublisn1ng Co.) 

Land Planni ng and Use : 

\Jrban Land ' llse' ~l anninil (by Chapman & Kaiser, 3rd edition , 
Unlversity or II hnois Press) 

Real Estate Economics: 

The ·Essentfals ' of l!ear ·rstate tconomics (by McKenzie & Betts, Jrd 
edi tion, John C. Wiley & Sons, Inc.) 

Commercial Real Estate Sales: 

(by 

land Development Manua l (The National Association of Ho""' Builders) 

Capi tali zat i on Theory and Techniques Study Guide (by Aker son, Gat eway Oi st.) 

Ill. INSTRUCTOR QUALIFICATIONS 

See "Principl es of Real Estate" instruct;ons. 

IV. COURSE EVALUATION AND .GRAD I NG 

See "Princip l es of Real Estate " instructions. 

V. PHYSICAL FACILITIES 

See "Princi ples of Real Estate'' in5tructions. 

" 
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VIRGINIA. REAl ESTATE BOARD 
Oep;srtment of COillllerce 
3600 West Broad Street 

Richmond. Virginia 23230 

PROPRIETARY SCHOOL PERSONNEL QUALIFICATIONS RECORD 

Applicant's N<1me: 

Last Name Only Generation 
First Name Only 
Middle Name Only 
Title Mr. - · Ms. rs. Miss 

Other names which yoll have used: 

Home Address: 

Address 1·-Apt. No. 
Address 2--Street 
City 
State and Zip Code 

Social Security Number: 

Date of Birth: 

I hereby make application as Director Instructor ___ _ 

Name ilnd Address of Real Estate School Where You Will Be Employed: 

Virginia Reil.l Estate Designation (Type of license, License No.): 

Other licenses Held {Jurisdiction, Type of license, license No.): 

-!-

,_ 

10. 

11. 

12. 

9/87 

Name and location 
of College(s) Attended: 

Course Camp 1 eted 
or Degree Earned 
(Specify major 
and minor fields 
and designations 
such as GRl, ASA, 

. ~~ •. ~~':'. _ ~tc.): 

Attendance Oates 
(Month/Year) 

From: To: 

Name and Address of Date of Employment Specific Nature of llorlt: 
Employer(s) for From: To: 
Past Ten Years: 

The applicant must submit an affidavit from the current and/or 
previous broker(s) certifying that the applicant is or was actively 
engaged an average of 20 hours per week or more in the brokerage 
business for the minimum required experlence outlined in regulation 
4.2. Aff1dav1ts are required from two duly llcensed brokers if this 
lnformation cannot be provided by your current or previous broker. 

Please send fee to your educational insi."itution where you have 
received your baccalaureate degree to have origlnal transcript(s) 
with seal sent directly to the IITrg1n1a Real Estate Board. Course 
certificates from distributive education_ classes or proprietary 
schools must be originals or cop1es certTfied as true cop 1es by a 
Notary Public. 
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I certify that the foregoing statements and informati on are correct 
to the best of my know l e~ge and belief: 

( Typewntten !lame of Authonze~ School Official) 

{S1gnature or Authorized Schooi Official) (Date) 

(Signature of Applicant) (Date) 

) 
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VIRGINIA REAL £STATE BOARD 
3600 West Broad Street 

Richmond, Virginia 23230 

CONSENT TO SUITS AND SERVICE. OF PROCESS 

TO BE EXECUTED BY NONRESIDENT REAL ESTATE SALESPERSON OR BROKER 
READ CAREFULLY BEFORE A:iS\JEIU:-IG QUESTI0~1S AXD EXECUTl:>G AFfiDAVIT. 

ALL ANSWERS lfUST BE COMPLETE A..'iD TY!'EI.'RITTE:</P~!:>.CE:D. 

Name of Applicant:------------------------

Legal Residence: 
Number/Street City/State/Zip 

\lREREAS, I, the above-named applicant for license pri"l.'ilege as a sales
person { ), associue broker ( ), or broker ( ) trading and/or operating 

individually or for or under the firm name of -;;:,:,-~"'~;-;;-:;:;;::c"";c-;
have made application for a license to act as ;;; real estate salesperson ( 
associace broker ( ) or broker ( ) nonresident:, "ithin the State of 
Virginia, in accordance uith the provisions of Chapter 18, ::ttle 54, Section 
54-773, Code of Virginia, 1950 • 

IDIEREAS, under the provisions of said Caapter, it is necessary to file in 
the EJ<"cutive Office, Richmond, Virginia, of the '.'tq;inia ot.,al Estate Board, 
"ith its secretary, a consent that suits and actions 1:13-Y 'Je co=enceli and 
prosecuted against th" subscriber(s) her"et:a in any of the courts nf tecnrd 
of the State of Virginia, by th" service of any pn>cess or pl.,a<iing 
authori2:ed by th" la1<s of said State of Virginia, on th" S"-tretar"y of th" 
Virginia Real Estat<! Boatd, th" secvice of such process ;;nd pteading on such 
sec!:""tary to b" taken and h<!ld in all courts legal and v11lid as if made on 
th" subscr"ib.,,.(s) h"reto within said State, and that such cnnsent shall b" 
irrevocable; 

NG\1, THEREFORE, I the abov,-named 
applicant for licer.s" privilege as salesp.,rson ( ), associate broker ( ), 
or b!:"ok<!r ( ) as aforesaid, heri!bY execute and file '-'ith t:!le secretarv of 
the Virginia Real Estate Board my/our irrevoca":>li! c:onsent that suits and 
actions may be co=enc"d against the subscriber(s) i!ither individually, or 
as co-partners or members of said firm or partnership in any of the courts 
of !:<!Cord of the said State of Virginia, by the service of any proc<!ss or 
pl.,ading authoriZ<!d by the lao,;s of the said State of Virginia, on th<! 
secretaty of the Virginia Real Estate Board, and it is heceby stipulati!d and 
agreed that such service of such process or pleading on said secretary shall 
be caken and held tn all courts co be as valid and binding as i: due service 

7/87 

CONSENT TO SUITS AND SERVICE OF PROCESS 

had been aade upon the subsriber{s} he.-eto personally within the Stat:e of 
Virgin.ia. 

Signature of Applicant: ----------------------

BE IT REliEHBERED, th"t on t:hf.s day of , 19 before me rhe subscriber, personally appeared-;;:;;;:;;;;;;;::;;,~;;~
.,ho is known to tile to be t:he person naoed in .af.d "'ho sign'"ci the focegoing 
instrumenc, and "ho ackno,..ledged th;n: he/she signed the saoe as his/her 
voluncary <u:x and deed for the uses and purposes therein ex?ressed. 

STATE OF: 
:iotary i'ublic 

CITY/COUN'!Y OF: ---------
My Co=ission E:xpires 

(Seal) 
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FINAL REGULATIONS 

For information concerning Final Regulations, see information page. 

Symbol Key 
Roman type indicates existing text of regulations. Italic type indicates new text. Language which has been stricker 
indicates text to be deleted. [Bracketed language] indicates a substantial change from the proposed text of the 
regulations. 

CHILD DA Y·CARE COUNCIL 

Title of Regulation: VR 175-02-01. Minimum Standards for 
Licensed Child Care Cenfers. 

Statutory Authority: § 63.1-202 of the Code of Virginia. 

Effective Date: July 1, 1989 

Summary: 

The regulation lists the standards that child care 
centers licensed by the Department of Social Services 
must meet. The following issues are addressed in the 
regulation: 

Administration, personnel, staffing/supervision, physical 
environment, admission policies and procedures, 
special care provisions, emergencies, and program and 
services which include: management of behavior, 
nutrition and food service, daily schedule, and 
activities. 

The council revised the regulation taking into 
consideration the public comments received. Many 
suggestions for clarifying the standards were 
incorporated into the regulation. Substantial changes, 
made in response to public comment, included the 
infant and toddler definition, program director 
qualifications, aide qualifications, back-up for program 
director, inspection of swimming pools, furnishing of 
bathroom areas, and immunizations for children. Two 
new requirements about smoking and emergency 
supplies were added in response to public comment. 
The requirement for assistant program director was 
deleted. 

VR 175-02-01. Minimum Standards for Licensed Child Care 
Centers. 

PART I. 
INTRODUCTION. 

Article 1. 
Definitions. 

§ 1.1. The following words and terms when used in these 
regulations shall have the following meanings unl ess the 
context indicates otherwise: 

"Administrator" means the staff person designated to be 
responsible for the day-to-day operation and management 
of a child care center. 
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"Adult" means any individual 18 years of age or over. 

"Age groups" 

"Infant" means children from birth to [ .J5 manths. 
EXCEPTJ.O,"'l: Chileren e¥eF fire ege ef ~ moofhs wB& 
are V.'Blkittg it!eepet!eently. 16 months. ] 

"Toddler" means children [ e¥eF the ege ef ~ menth5 
wlffl are WBllfittg iRBepet!delltly .[a fwe yettt'S M 

eiJthlFen e¥eF fire ege ef .J5 M8ftths lB lwe ;tefH'S; from 
16 months up to two years. ] 

"Preschool" means children from two years up to the 
age of eligibility to attend public school. 

"School age" means children from the age of 
eligibility to attend public school and older. 

"Age of eligibility to attend public school" means five 
years old by September 30. 

"Aide" means the individual responsible for assisting the 
child care supervisor in program implementation and 
supervision of children. 

Note: Position titles used in these standards are 
descriptors only and do not preclude the use of other titles 
by centers. 

"Character and reputation" means that findings have 
established that knowledgeable and objective people agree 
that the subject maintains business/professional, family, 
and community relationships which are characterized by 
honesty, fairness, truthfulness, and a - concern for the 
well-being of others to the extent that the subject is 
considered suitable to be entrusted with the care, 
guidance, and protection of children. [ Relatives by blood 
or marriage, and people who are not knowledgeable of the 
individual such as recent acquaintances shall not be 
considered objective references. ] 

"Child" means any individual under 18 years of age. 

"Child care supervisor" means the individual responsible 
for assisting in program implementation and supervision of 
children. 

" Commissioner" means the Commissioner of Social 
Services, also known as the Director of the Virginia 
Department of Social Services. 

"Department" means the Virginia Department of Social 
Services. 
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"Department's respresentative" means an employee or 
designee of the Virginia Department of Social Services, 
acting as the authorized agent of the commissioner in 
carrying out the responsibilities and duties specified in 
Chapter 10 (§ 63.1-195 et seq.) of Title 63.1 of the Code of 
Virginia. 

"Evening care" means care provided in a center 
between the hours of 7 p.m. and 1 a.m., inclusively. 

"Licensee" means any individual, partnership, 
association, or corporation to whom the license is issued. 

"Overnight care" means care provided in a center 
between the hours of I a.m. and 6 a.m., inclusively. 

"Parent" means the biological or adoptive parent(s) or 
legal guardians(s) of a child enrolled or in the process of 
being enrolled in a child care center. 

"Physician" means an individual licensed to practice 
medicine in any of the 50 states or tile District of 
Columbia. 

"Program director" means the person responsible for 
programmatic functions and supervision of all staff who 
work directly with children. 

"Sponsor" means an individual, partnership, association, 
or corporation responsible for the operation of a child 
care center subject to licensure. 

"Staff or center staff" means administrative, program, 
service, and volunteer personnel including the licensee 
when the licensee is an individual. 

"Volunteer personnel" means persons who work at the 
center once a week or more often or who are counted in 
the required ratio of staff to children. 

Article 2. 
Legal Base. 

§ 1.2. Chapter 10 (§ 63.1-195 et seq.) of Title 63.1 of the 
Code of Virginia describes the responsiblility of the 
Department of Social Services for the regulation of 
residential and day care programs for children, including 
child care centers. 

§ 1.3. Section 63.1-202 of the Code of Virginia requires the 
Child Day-Care Council to prescribe standards for certain 
activities, services, and facilities for [ ehi.'d-~"!811., ineludiag ] 
child care centers. 

Article 3. 
Purpose. 

§ 1.4. The purpose of these Minimum Standards for 
Licensed Child Care Centers is to protect children who are 
separated from their parents or guardians during a part of 
the day by: 

1. Ensuring that the activities, services, and facilities 
of child care centers are conducive to the well~being 
of children, and 

2. Reducing risks in the caregiving environment. 

Article 4. 
Applicability. 

§ 1.5. Facilities subject to these Minimum Standards for 
Licensed Child Care Centers apply (i) to a private home 
wherein group care is provided to 10 or more children 
separated from their parents or guardian or (ii) to any 
place other than a private family home wherein group 
care is provided to two or more children separated from 
their parents or guardian. 

EXCEPTION: A private home accepting no more than 10 
children unrelated to the caregiver by blood or marriage, 
at least five of whom are of school age and are not in the 
home for longer than three hours immediately before and 
three hours immediately after school hours each day is 
not subject to licensure. Tl1is exception is based on § 
63.1-195 of the Code of Virginia. 

[ NOTE: Family Day Care Homes must be licensed 
under different regulations when more than five children, 
except children related by blood or marriage to the 
person who maintains the home, are received for care, 
protection and guidance during only a part of the 24-hour 
day. Certain exceptions exist. ] 

§ 1.6. Section 63.1-195 of the Code of Virginia defines a 
child care center subject to licensure as "any facility 
operated for the purpose of providing care, protection, and 
guidance to a group of children separated from their 
parents or guardian during a part of the day only." 

EXCEPTIONS: (as set fort11 under the definition of 
"child care center" in § 63.1-195 of the Code of Virginia.) 

1. "A facility required to be licensed by the Health 
Department as a summer camp>~; 

2. "A public or private school unless the Commissioner 
determines that such private school is operating a 
child care center outside the scope of regular classes"; 

3. "A school operated primarly for the educational 
instruction of children from two to five years of age 
at which children two through four years of age do 
not attend in excess of four hours per day, and 
children five years of age do not attend in excess of 
six and one-half hours per day"; 

4. "A facility operated by a hospital on the hospital's 
premises, which provides care to the children of the 
hospital's employees, while such employees are 
engaged in performing work for the hospital"; 

5. "A Sunday school conducted by a religious 
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institution or a facility operated by a religious 
organization where children are cared for during short 
periods of time while persons responsible for such 
children are attending religious services"; 

6. Exception as set out in § 63.1-196 of the Code of 
Virginia: A facility operated by an agent of the 
Commonwealth, county, town, or city, acting within the 
scope of his authority as such; and 

7._Exception as set out in § 63.1-196.3 of the Code of 
Virginia: A child care center operated or conducted 
under the auspices of a religious institution may be 
exempted from licensure by filing specified 
information with the department. (Such a child care 
center is not statutorily prohibited from applying for a 
license from the department.) 

PART II. 
ADMINISTRATION. 

Article 1. 
Sponsorhsip. 

§ 2.1. Each center shall have a clearly identified sponsor. 

§ 2.2. Sponsorship. 

A. When the center is sponsored by an individual 
proprietorship, the individual shall be the licensee. 

B. When the center is sponsored by a partnership, the 
partnership shall serve as the licensee and develop a 
written partnership agreement which allows operation and 
maintenance of a child care center. 

C. When the center is sponsored by an unincorporated 
association, it shall serve as the licensee and shall have a 
governing board and a written set of bylaws or a written 
constitution, or both, which allows the operation and 
maintenance of a child care center. 

D. When the center is sponsored by a corporation, the 
corporation shall serve as the licensee and shall have a 
governing board and a charter or certificate of authority 
to transact business in the Commonwealth of Virginia, 
which allows operation and maintenance of a child care 
center. 

§ 2.3. The sponsor, represented by the individual 
proprietor or by the partners, officers, and managers 
delegated authunty to act for a sponsor shall be of good 
character and reputation; and shall not have been 
convicted of a felony or a misdemeanor related to abuse, 
neglect, or exploitation of children or adults. 

Article 2. 
Operational Responsibilities. 

§ 2.4. Operational responsibilities. 
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A. During the center's hours of operation, one adult on 
the premises shall be in charge of the administration of 
the center. This person shall be either the administrator 
or an adult appointed by the licensee or designated by the 
administrator. 

B. The operational responsibilities of the licensee shall 
include, but not be limited to, the following: 

1. To develop prior to acceptance of children a 
written statement of the purpose and scope of the 
services to be provided by the center and written 
policies under which the center will operate (Note: 
This requirement applies only to initial applications 
for licensure unless there is a significant change); 

2. To ensure that the center's activities, services, and 
facilities are maintained in compliance with the 
Minimum Standards for Licensed Child Care Centers; 
with the terms of the current license issued by the 
department; with other relevant federal, state, .or local 
laws and regulations; and with the center's own 
policies which are required by these standards; and 

3. To appoint and identify in writing an administrator 
to be responsible for the day-to-day operation and 
management of the center, except when the sponsor is 
an individual who serves as the administrator or a 
partnership in which a partner serves as the 
administrator. 

C. Posting of the license. 

The license shall be posted in a place conspicuous to 
the public, near the main entrance of the building(s), or 
the main office. 

D. Deceptive representation or adverstisement. 

No child care center "shall make, publish, disseminate, 
circulate, or place before the public, or cause, directly or 
indirectly, to be made ... an advertisement of any sort 
regarding services or anything so offered to the public, 
which ... contains any promise, assertion, representation, or 
statement of fact which is untrue, deceptive, or 
misleading." 

Article 3. 
Financial Responsibilities. 

§ 2.5. Pursuant to § 63.1 -198 of the Code of Virginia: With 
an initial application for licensure, the applicant shall 
provide the department with the following evidence of 
financial responsibility: 

1. A projected budget detailing expected income and 
expenses of the proposed center for the first year of 
operation, and 

2. A complete balance sheet showing separately the 
current assets committed to, and current liabilities 
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charged against, the proposed center. 

§ 2.6. Pursuant to § 63.1-210 of the Code of Virginia, the 
commissioner or his agents shall have the right at all 
reasonable times to request and inspect all of the financial 
books and records of the applicant or licensee. 

§ 2. 7. Insurance. 

A. The center shall maintain public liability insurance 
for bodily injury with a minimum limit of at least $500,000 
each occu;rencej$500,000 aggregate. Evidence of insurance 
coverage shall be made available to tile department's 
representative upon request. 

B. A plan of accident or school insurance, or both, shall 
be available to the parent. The center may designate 
whether the parent's participation in the plan is optional 
or mandatory. 

Article 4. 
Record Keeping Responsibilities. 

§ 2.8. General record keeping responsibilities. 

A. The licensee shall ensure that the center maintains a 
system of record keeping which complies with these 
standards. 

B. AI/ children's records shall be treated confidentially. 

EXCEPTION: Records shaJI be made available to the 
custodial parent or legal guardian upon request. 

C. Records shall be kept current. 

D. All records on chlldren required by these standards 
shalJ be retained and made accessible as appropriate for 
two years after termination of enrollment unless specified 
otherwise. 

E. All records on personnel required by these standards 
shall be retained and made accessible as appropriate for 
two years after termination of employment unless specified 
ot11erwise. 

§ 2.9. Personnel records. 

A Personnel records shall be kept for paid staff, and 
for volunteer personnel who began work subsequent to 
April 1, 1986. 

B. Personnel records shall include the following: 

1. The original application for employment or other 
written material providing: 

a. Identifying information including name of staff 
person, beginning date of employment/volunteering, 
and job title, and 

b. Information needed to demonstrate that tfle 
individual possesses the qualifications contained in 
§§ 3.1 througt1 3.10 such as, but not limited to, 
interviews; observations; references; e:Aperience; [ 
anti ] education [ , training, and credentials ] related 
to the position; [ tle9e$1.'ifffl and descriptions ] of 
previous employment; 

2. Written documentation lllat [ two or more ] 
references as to character and reputation as well as 
competency were checked with previous employers, if 
any, or other knowledgeable and objective sources 
prior to employment or volunteering (e.g., letters of 
reference; notations of reference checks 
including the name of the person(<) contacted, tile 
date(s) of contact. the firm (s) contacted, and the 
res11Jts); 

3. Documentation of dates and participation in 
orientation [ , and ] training [ ; required by §§ 3.16 
and 3.17 ] and staff development activWes [ required 
by § 3.18 A ]', 

Note: [ 'ffflffifflg dee~.mJeflt&li&H Documentation of staff 
development ] is [ ] r<'quired [ only ] for paid 
staff (See .§ 3.18 [ Orientation and training 
documentation is for all staff. ] 

4. Date of termination, when applicable; and 

5. Health information llS required by §.§ 3 . .13 through 
3.15. 

§ 2JO. C11ildren's records. 

A. Eac!J center shall maintain and keep at the center a 
separate record for each child, 

B. Each child's record shall contain the following 
information: 

1. Name, niclonune (if any), sex; and birtiuJate of Uw 
child; 

2. Name, home address, and home telephone number 
of each parent who has custody; 

3. Work telephone number wui place of employment 
of each parent who has custody; 

4. Name and telephone number of child's physician; 

5. Name, address, and telephone number of two 
designated people to call in an emergency if a parent 
cannot be reached; 

6. Names of penwns authorized to pick up the child 
as well as those not permitted to pick up the child; 

7. The child's grade level and the name of his school, 
where applicable; 
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8. Allergies or intolerance to food, medication, or any 
other substances; 

9. Admission date; and 

10. Enrollment termination date. 

C. Each child's record shall contain health information 
as required by §§ 6.4 through [ S:B: 6.5. ] 

D. The record of each child on formula shall contain: 

1. The brand of formula, and 

2. The child's feeding schedule. 

E. A written record of children in attendance each day 
shall be maintained at the center. 

F. Agreements/authorizations. 

1. A written agreement between the parent and the 
center shall be in each child's record at the time of 
the child's admission. The agreement shall include: 

a. An authorization for emergency medical care 
should an emergency occur when the parent cannot 
be located immediately; 

b. A statement that the center will notify the parent 
when the child becomes ill and that the parent will 
arrange to have the child picked up as soon as 
possible; and 

c. Appropriate custodial paperwork such as the 
divorce decree shall be obtained when a parent 
requests the center not to release the child to the 
other parent. 

2. Written permission from the parent authorizing the 
child's participation in center field trips shall be in 
the child's record. 

3. One of the following two methods of obtaining 
permission for field trip participation shall be used: 

a. Separate written permission shall be secured for 
each field trip, 

or 

b. Written permission for all center field trips that 
occur while the child is enrolled in the center shall 
be secured. In addition, the parent shall be 
informed in advance of each planned field trip and 
be given the opportunity to withdraw his child(ren) 
from a field trip. 

4. If a parent wishes a child to leave the center 
unaccompanied, written permission from the parent 
authorizing the child to leave the center shall be 
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secured. 

5. The center shall not release a child to any person 
without the parent's consent. 

PART III. 
PERSONNEL. 

Article 1. 
General Qualifications. 

§ 3.1. No staff shall have been convicted of a felony or a 
misdemeanor related to abuse, neglect, or exploitation of 
children or adults. 

§ 3.2. All staff shall understand and be sensitive to the 
varying capabilities, interests, needs, and problems of 
children in care. 

§ 3.3. All staff shall be: 

1. Of good character and reputation; 

2. Capable of carrying out assigned responsibilities; 

3. Willing and able to accept training and supervision; 

4. Able to communicate effectively both orally and in 
writing as applicable to the job responsibility; and 

5. Able to understand and apply those standards in the 
Minimum Standards for Licensed Child Care Centers 
which relate to their respective responsibilities. 

§ 3.4. All staff who work directly with children shall have 
the abilities to: 

[ 1. Communicate with emergency personnel and 
understand instructions on a prescription bottle; ] 

[ l; 2. ] Communicate effectively and appropriately 
with the age group to whom the staff person is 
assigned; 

[ 2-: 3. ) Provide a stimulating and safe environment 
for the age group to whom the staff person is 
assigned; and 

[ & 4. ] Use materials, activities, and experiences to 
encourage exploring, experimenting, and questioning. 

§ 3.5. All staff who work directly with children shall be 18 
years of age or over. 

EXCEPTION: Aides may be under 18 but [ :lfHlsl shall ] 
be at least [ l4 16 ) years of age. 

§ 3.6. Each person serving in the positions of program 
director, assistant program director, or child care 
supervisor shall not be responsible for the individual 
supervision of more than two aides. 
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Article 2. 
Program Director, [ ,4s!5istent 1"'.'"8gf'Bm Direelar, ] 

Child Care Supervisors, and Aides. 

§ 3. 7. All staff who work in multiple positions within the 
center shall meet the qualifications [ ef for ] each position. 

NOTE: Personnel titles used in the standards are 
descriptors only. Centers are not required to use the 
same titles. 

§ 3.8. Program director [ am! assistant JlfBgfflHJ tlireetar ]. 

A. Responsibilities. 

There shall be one person responsible for the center's 
program which shall include, but not be limited to, the 
following areas: 

1. The content of the program offered to the children 
in care; 

2. Programmatic functions, including orientation, 
training, and scheduling of all staff who directly 
supervise children, whether or not the program 
director personally performs these functions; and 

3. Management of the supervision provided to all staff 
who directly supervise children, whether or not the 
program director individually supervises such staff. 

B. Qualifications. 

( -h All pmgmm Program ] directors [ hired or 
promoted after April 1, 1986, ] shall be [ at least ] 21 
years of age and meet one of the following sets of 
qualifications: 

( a. 1. ] Bachelor's Degree or Endorsement in Early 
Childhood Education, Child Development, Elementary 
Education, Psychology, or chlld related field from an 
accredited college or university; [ and one year of 
programmatic experience in a child care setting, 
nursery school, or elementary school; ] OR 

[ IJ, 2. ] Forty·eight semester hours or 72 quarter 
hours of college credit from an accredited college or 
university of which 12 semester hours or 18 quarter 
hours are in Early Childhood Education, Child 
Development, or other subjects relating to group care 
of children; and one year programmatic experience in 
a child care setting, nursery school, or elementaJy 
school; OR 

( 3. Forty·eight semester hours or 72 quarter hours of 
college credit and two years of programmatic 
experience in a child care setting, nursery school, or 
elementary school. One year of this experience shall 
be in a staff supervisory capacity; OR ] 

[ e 4. ] One year early childhood certificate from an 

accredited college or university plus two years 
programmatic experience in a child care setting, 
nursery school, or elementary school. One year of this 
experience must be in a staff supervisory capacity. 

[ ;!, All aBiliBimJl pfllgi'llm <#Feelars shell meet the 
f.JfflffF&m direeter qua}ifieatiaBS -er #te ie.':fewing 9eis fJi. 
fltlBf.ifiea~ 

a. i.GSeeiale 9egree it! Early Chi.'dheetl Edueafien, 
C -Mitt De vel ep"' en t, El em en I""Y E-IHJ.ee-14ea, 

~" "" - eiHhl - - - IHl aeeFetliied ·e&llege er "nil'ersity; OR 

#f 'fftree yeEH'S programmatic CKpet'ienee ffl a €hiM 
eare settfflg; fflH'SffY sel1oo!; er elemeBtary seltoo!; 
cANFJ 

{31 GIH!t! eare p:-eg."tlm trnining &fiered er appmvefi 
ey the Depat'imeBt ef 5&eial S&:viees "" equil'llleBt 
IFaining jfflWI<ie<i l>y a eoll€ge "" aeeFetlite<l 
wwatiaBa.' pr&gram. ] 

C. Back-up for program director. ] 

[ & 1. ] [ H For programs operating eight hours or 
more per day, if J the program director is regularly 
present in the center [ less fewer ] than four hours 
per day, there shall be an officially designated [ 
assisltmt pffig:Bffl dhwte.- person ] who shall assume 
responsibility in the absence of the program director 
and meet the qualifications of ( § &8 B .J- &-e a1><we § 
3.8 B. l 

[ 2. For programs operating eigllt hours or less per 
day, if the program director is regularly present in 
the center lesg than 50% of the hours of operation, 
there shall be an officially designated person who 
shall assume rcsponsibllity in the absence of the 
program director and meet the qualifications of § 3.8 
B. 

EXCEP110N: A staff member who was hired or 
promoted prior to April 1, 1986, to back up the 
program director and who meets the 1976 program 
director qualifications may serve as the designated 
person described in § 3.8 C 1 or § 3.8 C 2 until July 
1, 1990. l 

[ +. Jlet'i!iea#tm ef q"eUficafiellil shell 66 available it! 
#re eeR'lmi&Bione:Fs r&prcseate.tive HfJf1fi reqHeat. ] 

§ 3.9. Cl!ild care supervisor. 

Individuals working in this capacity are responsible for 
program implementation and direct supervision of children. 
All child care supervisors shall meet tile qualifications for 
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a program director [ fJF assistBnt pfflgFBHl tlireeffir ] or [ 
one of ] the following sets of qualifications: 

1. High school diploma or G.E.D. and one year of 
programmatic experience in a child care setting, 
nursery school, or elementary school; OR 

2. C.D.A. (Child Development Associate Credential). 

§ 3.10. Aides. 

A. Aides [ 1fl8Y be tffltlet' l8 btd ffltiSl shall ] be at least 
[ f4 16 ] years of age. 

B. Individuals working in this capacity are assigned to 
assist the child care supervisor in program implementation 
and supervision of children. 

[ G Aft eHle wh6 is -fffldeF the ege el #i years 1B8Y 
werlE with e gFet~P el ehiltiren 9&/y -fffldeF the 6iFeet 
intJMtiiiBl sllfJe>"VtsitHl tHtti if:J the pFe9enee el e 9fall 
lflemeer wh6 meets the tfiiBlilleatlaRS el the pf'Bg16m 
tilFeeter ef' eh#6 ee-re sl:lpef'~'lsel'. Aft eHJe tHkleF the ege 
e1 #i 9IHHl ft6t be lelf HI ehtt1ge e1 e ~ el ehiltif'efl. ] 

Article 3. 
Volunteers and Volunteer Personnel. 

NOTE: Volunteers are persons who come to the center 
Jess than once a week and are not counted toward the 
required number of staff. Volunteer personnel are persons 
who come to the center once a week or more often or 
who are counted toward the required number of staff in § 
4.1, § 4.2, or § 4.6. Volunteer personnel shall meet the 
personnel and health requirements for the applicable 
position. 

§ 3.11. All volunteers and volunteer personnel shall be 
under the individual supervision of a person who meets 
the qualifications of a program director, or child care 
supervisor. 

§ 3. 12. The duties of volunteers shall be clearly defined. 

Article 4. 
Health Requirements tor Staff. 

§ 3.13. Health information required by these standards 
shall be maintained for all staff (including the licensee, 
the administrator, and volunteer personnel) who come in 
contact with children or who handle food. 

A. Initial tuberculosis examination and report. 

Within 30 days before or three working days after 
employment, each staff person shall submit a statement 
that he is free of tuberculosis in a communicable form. 
This statement shall include the following: 

1. The types(s) of test(s) used and the test result(s); 
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2. The date of the statement; and 

3. The signature of the physician, the physician 's 
designee, or an official of a local health department. 

EXCEPTION: When a staff person terminates work at 
one licensed facility and begins work at another 
licensed facility with a gap in service of six months or 
Jess, the previous statement of tuberculosis screening 
may be transferred to the second facility. 

B. Subsequent evaluations. 

Any staff person who comes in contact with a known 
case of tuberculosis or who develops chronic respiratory 
symptoms shall within one month after 
exposure/development receive an evaluation in accordance 
with § 3.13 A. 

§ 3.14. At the request of the licensee/administrator of the 
facillty or the Department of Social Services, [ e the 
following shall apply: ] 

[ 1. A ] r eport of examination by a physician shall be 
obtained when there are indications that the safety of 
children in care may be jeopardized by the physical [ 
M mettlel ] health of a specific staff person [ ~ ; and ] 

[ 2. A report of examination by a physician or clinical 
psychologist skilled in the diagnosis and treatment of 
mental illness shall be obtained when there are 
indications that the safety of children in care may be 
jeopardized by the mental health of a specific staff 
person. ] 

§ 3.15. Any staff person who, upon examination or as a 
result of tests, shows indication of a physical or mental 
condition which may j eopardize the safety of child1·en In 
care or which would prevent performance of duties: 

1. Shall be removed immediately from contact with 
children or food served to children, and 

2. Shall not be allowed contact with children or food 
served to children until the condition is cleared to the 
satisfaction of the examining physician [ or clinical 
psychologist ] as evidenced by a signed, dated 
statement from the physician [ or clinical psychologist 
]. 

Article 5. 
Staff Training/Development/ Orientation. 

§ 3.16. Prior to assuming j ob responsibility all staff shall 
r eceive training in: 

1. Their individual responsibilities in the event of fire, 
including the location and operation of any fire 
extinguishers and fire alarm boxes, and 

2. Their individual responsibilities in the event of a 
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child's illness or injury, including the location and use 
of the first aid kit. 

§ 3.17. Staff orientation. 

Staff who work with children shall receive training in 
the following topics no later than one week after starting 
employment or volunteer work: 

1. The purpose and services provided by the center; 

2. The policies and procedures of the center as these 
relate to the staff person's responsibilities; 

3. Procedures for reporting suspected child abuse or 
neglect to the appropriate local department of social 
services (Note: § 63.1-248.3 of the Code of Virginia 
requires any person providing full or part-time child 
care for pay on a regularly planned basis to report 
suspected child abuse or neglect.); 

4. Confidential treatment of personal information about 
children in care and their families; and 

5. The Minimum Standards for Licensed Child Care 
Centers as related to the staff person's responsibilities. 

§ 3.18. Staff development. 

A. On an annual basis employed staff who work directly 
with children shall attend at least eight hours of staff 
development activities which shall consist of in-service 
training programs, workshops, or conferences closely 
related to group care of children. 

B. There shall be at least one staff person on duty at all 
times who has obtained instruction in performing the daily 
health observation of children from a physician, registered 
nurse, or health department medical personnel. This 
instruction shall be obtained at three year intervals. 

EXCEPTION: At least one staff person must receive this 
instruction prior to the initial opening of a center. Within 
six months of initial licensure, the new center shall 
comply fully with § 3.18 B. 

PART IV. 
STAFFING/SUPERVISION. 

Article 1. 
General Supervision. 

§ 4.1. There shall be at least two staff at the center and 
on field trips at all times when one or more children are 
present. One of these shall meet the qualifications of the 
program director or child care supervisor. 

§ 4.2. When the outdoor activity area is not adjacent to 
the center, there shall be at least two staff on the outdoor 
activity area whenever one or more children are present. 

§ 4.3. A child shall be greeted upon arrival at the center 
each day by a staff person. If possible, the same staff 
person shall greet the child each day. 

§ 4.4. Children shall be supervised (i.e., within sight and 
sound) at all times, except that staff need only be able to 
hear a child who is using the bathroom. Staff shall check 
on a child who has not returned from the bathroom after 
five minutes. 

Article 2. 
Staff to Children Ratio Requirements. 

§ 4.5. Staff shall be counted in the required staff to 
children ratios only for periods of time when they are 
directly supervising children. 

[ EXCEPTIDH. -Aides -wile are - fl>e age fJi -Ui f"""" 
sltall Hftt Ire eean!e<l ffi ee!eFmining H>e reqaire<l ffilffis fJi 
staff ffi ehildrefl. l 

§ 4.6. The following ratios of staff to children are required 
whenever children are on the premises of the center, or 
on the outdoor activity area, and during all field trips 
provided by the center: 

1. [ FeF ffifRRts {See -§ ~ For children from birth to 
the age of 16 months: ] one staff person for evelY 
four children; 

2. [ FeF led<lleFs {See -§ ~ For children 16 months 
old to two years: ] one staff person for evel}' five 
children; 

3. For children from two years to four years: one 
staff person for evel}' 10 children; 

4. For children from four years to the age of 
eligibility to attend public school: one staff person for 
evel}' 12 children; and 

5. For children from the age of eligibility to attend 
public school and older: one staff person for evel}' 20 
children. 

[ § 4. 7. ] [ Ne:F&. A With a parent's written permission, a ] 
center may choose to assign a child [ -woo is 
develepfflental/y disabled BB de!e:mine<l hy a reeegni""<l 
ngeaey & JlF<llessienal, ] to a different age group if such 
age group is more appropriate for the child's 
developmental level [ as determined by a third party 
agency or professional ]. If such developmental placement 
is made, [ written ] assessment [ by that recognized agency 
or professional ] shall be required at least [ evezy siJ£ 
ffl8fttits annually ]. 

[ -§ +.'to § 4.8. ] When the children are regularly in ongoing 
mixed age groups, the staff to children ratio applicable to 
the youngest child in the group shall apply to the entire 
group. 
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NOTE: For children over the age of two, the transition 
period up to one hour after opening and one hour before 
closing is not considered a regular and ongoing mixed age 
group period. A ratio of one staff person to every 24 
children with each preschool age child counting as two 
children shall apply during the transition period. 

Article 3. 
Ratio During Rest Periods. 

( §-4:& § 4.9. } During designated rest or sleeping periods 
for preschool age children, the ratio of staff to children is 
permitted to be double the number of children to each 
staff required in § 4.6 3-4 provided that: 

1. A staff person is within sight and sound of the 
resting/sleeping children; 

2. All staff counted in the overall naptime ratio shall 
be within the center and available to assure safe 
evacuation in an emergency; and 

3. An additional person is present at the center to 
assist, if necessary. 

EXCEPTION: In a mixed age group of preschoolers, 
double the number of children to each staff applicable 
to the youngest child shall apply. 

Article 4. 
Supervision of Children During Swimming and Wading 

Activities. 

( § 4:9, § 4.1 0. } If the center uses swimming and wading 
facilities, the following shall apply: 

1. The staff ratios required by Article 2 of Part IV 
shall be maintained while children are using the 
swimming and wading pools. 

2. If a pool exceeds two teet of water in depth, a 
Water Safety Instructor or Senior Life Saver holding a 
current certificate by an organization such as, but not 
limited to, the Red Cross shall be on duty supervising 
the children at the pool at all times when one or 
more children are in the pool; 

3. A minimum of two people employed by the center 
must be on duty supervising the children at the pool 
at all times when one or more children are in the 
pool. 

PART V. 
PHYSICAL PLANT. 

Article 1. 
[ Building 9Ilf1 FiFe tede Requirements. Approval 

From Other Agencies/Departments. ] 

[ § 6± Facilities set pre~'iai:JSly licensed es e eiHhJ em=e 
eeetef: 9heJJ 8e classified by 9Ilf1 eemply wHit lhe \'iFginia 
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Uniferm Statewide Bl:lild:ing G8tJe es evit1eneet1 8y the 
8CCI:lpanej' pel'lftit iS9tJeti by the huiltling efHeiel el the 
jumd:ietian ifl wiHeh lhe CCfitef' .Js !aeatetl. ~ licensing 
egCRt 9heJJ 8e pf'8\'it1ed wHit e eapy 81 tlte CCFHfieate 81 
aeeupaney' frl'ieF le .Jieense issuance. 

§ U. FaeiJiaes set previausly licensed es e eiHhJ em=e 
eeetef: shell set be ,!Jeensed frl'ieF le eamplianee wHit 
reql:lirements ffi flEH:t ¥: !fhe ee11tCF's plen fer eamplianee 
w#h fhe9e requirelflents shell 8e appl'8ved by lhe 
Depal'tmellt 81 6ee/el SeFviees frl'ieF le issuance el g
Certi/ieate 81 Occupancy by lhe leeeJ bl:lild:ing alfieial. -tSee 
§ ~ el General PFBeedHres~ 

Nf}:fE; +~tis wlJl ~ pTC•'iaHsly licensed eiHhJ em=e 
eeRt:ers wiHeh eTC eltCFing flfeH: sen'iees ffi e we;y #tel 
IH=fflgs S8lfle per#en el lhe eeetef: fflt6 a d:iflereBt i:lSC 

gf'6tlfr. 

§ §:& SHt/y days pf'iM fa fhe CJt'Pll'at/tm defe 81 the .Jieenge. 
feF en e1E.Js#ng licensed eeateF; lhe tlepartmenl shell 
Te€ftfflSf en /nspeetiBfl feF eampllaflee wHit t1te 'liFgiflia 
U11i1Bf'm Ststewide Fif'e P;•·e~'€Btl8B tede by fhe eflieiel 

delegated CBf8f'CClf!Cflt BlllB8l'it}' e/ fhe jHT.Jsd:ieati&B ffi 
wltielt fhe eeetef: .Js l8eeted: A eapy 81 tlte leltCf' & repef'f 
81 eampJiesee 9heJJ 8e sHIHflittetl w#h t1te reqtteSt l8f' 
JieeBse f'CRewal. 

§ 6:4: .Jlf'fflf' le TCnB\'Btien, remedeling, & altef'BtieB 81 a 
eiHhJ eei'e /eeil#y; fhe eenter shall; 

t Stfflffl# fhe plen le tlte Depal'hflCRt 81 S6eiel 
SeT¥iees l8f' review pfflH: le lhe eKJ3eetet1 change, 9Ilf1 

~ 9ltt8ffl a permit lfflffl t1te leeeJ hlliltling effieial. } 

[ § 5.1. Prior to beginning operation and prior to use of 
newly constructed, renovated, remodeled, or altered 
buildings or sections of buildings, written documentation of 
the following shall be provided: 

1. Inspection and approval of the building(s) from the 
local building official or approval of a plan of 
correction; and 

2. Inspection and approval from the local health 
department, or approval of a plan of correction, for 
meeting: 

a. Water supply; 

b. Sewerage system; and 

c. Food service. 

§ 5.2. At the time of license renewal, written 
documentation of the following shall be provided: 

1991 

1. Inspection and approval from the local health 
department, or approval of a plan of correction, for 
meeting: 
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a. Water supply; 

h. Sewerage system; and 

c. Food service. 

2. Inspection and approval from the appropriate fire 
prevention official that the center complies with the 
Statewide Fire Prevention Code or approval of a plan 
of correction. 

NOTE: .Procedures for approval from local building 
officials, appropriate fire and health officials, and local 
ordinances are described in General Procedures and 
Information for Licensure. ] 

Article 2. 
General Requirements. 

[ § 5.3. Prior to issuance of a license, a child care center 
located in a building constructed or under construction 
prior to 1978 shall have an inspection for the presence of 
asbestos demonstrating that either (i) no asebestos was 
detected or (ii) asbestos was detected and response action 
to abate any risl< to human health have been completed 
or (iii) asbestos was detected and response actions to 
abate any risk to human health have been or will be 
initiated in accordance with a specified schedule and plan 
approved by the commissioner. ] 

[ § 5£ § 5.4. ] No child care center shall be located 
where conditions exist that would be hazardous to the 
health and safety of children. 

[ § 5£ § 5.5. ] All equipment, furnishings, and areas inside 
and outside the center including the grounds shall be 
maintained in safe and sanitary condition. 

[ § fi+. § 5.6. ] Cleanliness of the facility and all of its 
furnishings and equipment shall be maintained. 

[ § && § 5. 7. ] Outside lighting shall be provided at 
entrances and exits used by children to protect against 
injuries when the center operates before sunrise or after 
sundown. 

[ § fr.!}, § 5.8. ] Stairs. 

Steps used by the children consisting of three or more 
risers shall be equipped with handrails within the normal 
handgrasp of the children or a banister with vertical posts, 
between the handrail and each step, which can be safely 
grasped by the children. Where vertical posts are used, 
the distance between posts shall be no greater than three 
inches. 

[ § !H-1}. § 5.9. ] Water fountains/ drinking water. 

Drinking water fountains or individual disposable cups, 
or both, shall be provided. Drinking water shall be 
accessible at all times. 

[ § iHt § 5.10. ] Electrical outlets. 

All electrical outlets in areas used by children shall 
have protective caps or other equivalent, protective 
devices approved by an electrical safety authority 
recognized by the department. 

Article 3. 
Outdoor Activity Area. 

[ § ~ § 5.11. ] Centers shall use a clean, safe outdoor 
activity area, either adjoining or accessible to the center, 
which shall provide a minimum of 75 square feet of space 
per child on the outdoor area at any one time. 

[ § iHJo § 5.12. ] Centers licensed for the care of infants 
and toddlers shall provide at least 25 square feet of 
unpaved surface per infant/toddler on the outdoor area at 
any one time. This unpaved surface shall be suitable for 
crawling infants and for toddlers learning to walk. This 
space may be counted as part of the 75 square feet 
required in [ § iH2 § 5.11 ]. 

NOTE: Space covered by sand in sand boxes or play 
areas may be counted toward the 25 square feet of 
unpaved surface. 

[ § £#. § 5.13. l [ 'Ffre - ttelivity tH'etl sifflll -
a wH'iefy 81 SHFfaees, e#1teF H8fttFai & ffl8Bfflatle. Asphalt, 
concrete, or similar hard surface shall not be the only 
outdoor surface. ] 

[ § fr.Hj, § 5.14. ] Where natural shade is not available, the 
center shall make provision for creating a shaded area or 
areas. 

[ § !H-1}. § 5.15. ] Resilient surfaces shall be placed under 
slides and climbing equipment more than four feet high 
and all swing sets to help absorb the shocl< if a child falls 
off the equipment. Resilient surfaces include, but are not 
limited to, sand, mulch, pea gravel, shredded tires, and 
rubberized surfaces. 

[ § !H,+. § 5.16. ] Where [ swffig sets swings ] are provided, 
they shall have soft [ or flexible ] seats [ such as, but not 
limited to, nylon or rubber belting ] rather than hard 
wooden, metal, or fiberglass seats. 

[ § !H-1}. § 5.17. ] [ Wl!ffi eonerele Ground ] supports [ are 
t1set1 ] for slides, swing sets, and climbing equipment [ #te 
ieps 81 #te SllfJPBFis ] shall be [ fflaintained Hat Jess f!Hm 

/attF fflehes i>efflw #te gFf}l1flt}. covered with material(s) 
which would protect children from injury. ] 

[ § fH9o § 5.18. ] Where slides are provided, the lower 
ends shall be no more than 15 inches above the ground. 

[ § - § 5.19. ] For outdoor activity areas used by 
toddlers and preschool children, [ the climbing portion of ] 
slides and climbing equipment shall not be more than 
seven feet high. 
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[ § §41-: § 5.20. ] Outside sand in self-contained boxes with 
bottoms which prevent drainage shall be covered when not 
in use. 

Article 4. 
[ Ot11d88F ] Swimming and Wading Pools. 

[ § ~ § 5.21. ] When permanent swimming or wading 
pools are located on the premises of the center the 
following standards shall apply: 

1. All pools [ e8Rst:'tlekd, Fell8~'Bkd, M Feffl8deled 
elleF JHl;7 lM6 9IHHl litwe a sffirement el lheiF 
-iB:Speeti81l end apf)F8VB1 .f.Fem file Sfet:e HeaJlh 
DepaFt:ment end file .J8eal adffi-inistrat8F. shall be 
maintained according to health department guidelines 
or local ordinances where applicable. ] 

2. All pools constructed, renovated, or remodeled after 
April 1, 1986, shall have a statement in writing of 
their inspection and approval from the local building 
official. 

3. Outdoor swimming pools shall be enclosed by safety 
fences and gates which shall be kept locked when the 
pool is not in use. 

4. Entrances to swimming pools shall be locked when 
the pool is not in use. 

5. Written safety rules shall be posted at the pool. 

Article 5. 
Indoor Physical Plant. 

[ § 5:2& § 5.22. ] Heating and cooling systems. 

A. A beating system approved by the Building Official 
shall be provided. 

B. Freestanding gas stoves, coal stoves, wood stoves, oil 
stoves, beaters, and portable heating units of a similar 
nature shall not be used as regular sources of heating in 
the center. 

C. Por table electric or kerosene heaters may be used in 
an emergency provided they have been previously 
inspected and approved by the appropriate lire safety 
off icial. 

D. Children shall be protected from any heating 
equipment used so as to prevent contact burns, shock, or 
other types of injury. 

E . Fans, when used, shall be placed at a height out of 
the reach of children or shall be placed in a room to 
which children do not have access. 

F. Temperature. 

In areas used by children, temperature shall be 
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maintained no lower than 68°F. 

[ § 5:-u. § 5.23. ] Lighting. 

All activities shall be provided with adequate lighting. 

NOTE: Natural lighting is preferred. 

[ :AFtkle £ 
ffld8el: Sw-imming Peels: 

§ 5:25: Entranees to iBtJool' sw-immiBg pools 9IHHl be 
lee/red wheR B8l ill tlSe; 

Article [ ';.; 6. ] 
Indoor Areas. 

[ § 5:-2';.; § 5.24. ] Activity areas. 

A. For children, other than infants, centers shall have a 
minimum of 25 square feet of available activity space per 
child. 

B. Areas not routinely used for children's activities shall 
not be calculated as available activity space. Space not 
calculated shall include, but not be limited to, of fices; 
hallways; bathrooms; kitchens; storage rooms/closets; and 
space occupied by equipment which is not used in or does 
not contribute to the children's activities. 

C. Space in areas used by infants shall be calculated 
separately from space for older childr en. 

D. A center licensed for the care of infants shall choose 
one of the following methods to calculate available activity 
space: 

1. Centers shall have a minimum of 25 square feet of 
available activity space per infant when space 
occupied by crib and changing tables is deducted from 
the calculation of available activity space. 

OR 

2. Centers shall have a minim um of 35 square feet of 
avallable activity space per infant when space 
occupied by cribs and changing tables is included in 
the calculation of available activity space. 

E. Activity space shall be arranged so that when playing 
on the floor, children at each developmental stage shall be 
protected from children at more advanced developmental 
stages. 

[ § 5:28: § 5.25. ] Additional areas. 

A. A separate area for children who ar e ill, injured, or 
emotionally upset shall be provided. 

Monday, April 24, 1989 
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B. An activity area shall be available for school age 
children which is separate from space available for the 
use of younger children. 

C. Tables and chairs in a quiet area shall be available 
for school age children who wish to study. 

D. Individualized space such as, but not limited to, 
lockers or cubbies for each child's clothing and personal 
items shall be provided. 

E. Shelf or cupboard space accessible to the children 
for equipment and materials used by them shall be 
provided. 

F. Areas shall be provided where equipment and 
materials can be readily and freely chosen during active 
play periods. 

[ G. Tables used for children's activities or meals shall 
not be used for changing diapers. ] 

[ § !k2& § 5.26. ] Bathroom areas and furnishings. 

A [ BaillffJBRJS Bathroom areas ] sha/1 contain at least 
one toilet and one sink for every 15 preschool children 
and one toilet and one sink for every 30 school age 
children. 

B. In any bathroom used for school age children which 
contains more than one toilet, at least one toilet [ fflfiSI 

shall ] be enclosed for privacy. 

C. Separate bathrooms shall be provided for each sex in 
centers licensed for more than 30 school age children. 

D. One bathroom may be used for centers licensed for 
30 or fewer school age children provided that only 
children of the same sex occupy the bathroom at the 
same time. 

E. Urinals may be substituted for not more than 
one-half the required number of toilets, provided the 
center has at least two toilets. 

F. An adult size toilet with privacy shall be provided for 
staff use. Staff toilets may be counted in the number of 
required toilets for children only if children are permitted 
unrestricted access to them on a routine basis. 

G. All toilets provided for children shall be the flush 
type, accessible, and within the same building as the 
children. 

H. Sinks shall be equipped with running water. 

I. The water temperature at taps accessible to children 
shall not exceed 120 'F. 

1. When child size toilets, urinals, and low sinks are not 
available in bathrooms used by preschool children, at least 

one platform or set of steps shall be available so that 
preschool children may use adult size toilets and sinks 
without assistance or undue delay. 

K. In centers providing overnight care, an operational 
tub or shower shall be provided for children over 24 
months to bathe. 

L. Bathroom areas shalJ be equipped with soap [ er 
&tltff geFfflieidal eleaasiRg -ageat ] , [ toilet paper, ] and 
disposable [ er iH<Ji<'iduaHy assiglled ] towels. 

[ f fj,iJI}, § 5.27. ] Diapering and toilet training areas. 

[ (See §§ 7.16 through 7.21 for staff procedures for 
diapering and toileting.) ] 

A Centers [ Heensetl to that ] serve children who are 
not toilet trained shall provide a diapering area located in 
the area for children or in a room which opens directly 
into the area for children. The diapering area shall be 
equipped with at least the following: 

1. A sink with heated and cold running water; 

2. [ A fa.l>le er &tltff noaa!Jsof'lleat S!H'faee fer 
ellaagiRg tliBfleFS; A changing table or counter 
equipped with a nonabsorbent surface for changing 
infants' diapers; ] 

[ 3. A nonabsorbent surface for changing diapers of 
children, other than infants, who are not toilet trained; 
l 

[ ~ 4. ] A step-on diaper pail with leakproof 
disposable liners or equivalent equipment which does 
not require the top of the pail to be touched by hand 
when discarding diapers. If both cloth and disposable 
diapers are used, there shall be one such pail for 
each type; and 

[ +. 5. ] A covered receptacle for soiled bed linens 
and nondisposable wash cloths. 

B. For eve!}' 10 children in the process of being toilet 
trained there shall be one toilet chair, or one child-sized 
toilet, or one adult sized toilet with a platform or steps 
and an available adapter seat. These items shall either be 
located in the area used for the majority of the day by 
the children being toilet trained or the immediately 
accessible area. To be considered immediately accessible, 
the diapering center must be located in a room which 
opens directly into the area for children. 

C. When only toilet chairs are used, there shall be a 
toilet located in an area or room in which the door is not 
more than 10 feet from the area used for the majority of 
the day by the children being toilet trained. 

[ § ~ § 5.28. ] Areas for sleep and rest and furnishings. 
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A. Children under the age of 24 months shall be 
provided separate sleeping areas from those children 24 
months and over. 

B. For evening and overnight care, separate sleeping 
areas shall be provided for children of the opposite sex 10 
years of age and older. 

C. Furnishings. 

1. No more than one child at a time shall use a crib, 
cot, ma~ or bed. 

2. A separate crib, cot, [ bed; eF mel; mat, or bed, ] 
according to the age of the child, shall be assigned to 
each child who is regularly in attendance at naptime 
or bedtime. 

3. Cribs, cots, mats, and beds shall be marked or 
identified in some way for use by a specific child. 

4. Double decker cribs, cots, or beds shall not be 
used. 

5. Cribs shall be used for children under 12 months of 
age and for children over 12 months of age who are 
not developmentally ready to sleep on a cot. 

6. Crib sides shall always be up and the fastenings 
secured when a child is in the crib, except when staff 
is giving the child immediate attention. 

7. When cribs with slats are used by the center, there 
shall be no more than six centimeters or 2·3/8 inches 
of space between slats. 

8. Mats may be used by school age children only. 

a. Mats shall be at least 22 inches wide and 39 
inches long and shall be covered with a waterproof 
material that is readily cleanable, such as vinyl. 

b. Mats shall be at least one inch thick. 

9. For evening care, beds with mattresses or cots with 
at least a one-inch foam rubber pad shall be provided 
tor children not required to sleep in cribs. 

10. For overnight care, beds with mattresses or cots 
with at least a two-inch foam rubber pad shall be 
required for children not required to sleep in cribs. 

11. For overnight care which occurs for a child on a 
weekly or more frequent basis, beds with mattresses 
shall be required. 

12. Required bed linens. 

a. Required bed linens for cribs, cots, mats, or beds 
shall consist of a top cover and a bottom cover or a 
one-piece covering which is open on three edges. 
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b. Mattresses when used shall be covered with a 
waterproof material which can be easily sanitized 
such as, but not limited to, vinyl or a nonfilm type 
polyethylene material. 

c. Linens shall be maintained in clean and sanitary 
condition. 

d. Pillows. 

(1) When used, pillows shall be assigned for 
individual use and covered with pillow cases. 

(2) Pillows shall not be used by children under two 
years of age. 

D. Arrangement of cribs, cots, mats, and beds. 

I. When one or more children are scheduled to enter 
or leave the center while other children are resting or 
sleeping, the cribs, cots, mats, or beds shall be placed 
so that the resting or sleeping children are not 
disturbed by the arriving or departing chi ldren. 

2. Occupied cribs, cots, mats, and beds shall be at 
least 2·1/2 feet from radiators in use. 

3. There shall be at least 30 inches of space between 
service sides of occupied cribs and other furniture 
when that space is the walkway tor staff to gain 
access to any child in any crib. 

4. There shall be at least 12 inches of space between 
the sides and ends of occupied cribs except where 
they touch the wall. 

5. Cots, beds, or mats shall be placed so that children 
can get on and off their cots, beds, or mats without 
being hampered in their movement. 

6. There shall be at least 15 inches of space between 
sides and ends of occupied cots, beds, and mats. 

7. Fifteen inches of space are not required where 
cots, beds, or mats touch the wall or where screens 
are placed between cots or beds as long as one side 
is open at all times to allow for passage. 

( § ~ § 5.29. ] Food service areas. 

A. Eating utensils and dishes shall be appropriate to the 
sizes, developmental stages, and physical dexterity of the 
children served. 

B. High chairs, infant carrier seats, or feeding tables 
shall be used for children under 12 months who are not 
held while being fed. 

C. Sturdy chairs and tables appropriate to the sizes of 
the children shall be used at mealtime. 
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[ § ~ § 5.30. ] Areas for cleaning fluids and other 
harmful household agents. 

A. These substances shall be kept in a locked place 
using a safe locking method that cannot be unlocked by 
children. If a key is used, the key shall be placed out of 
the reach of children. 

B. These substances shall be stored in containers that 
clearly indicate their contents. 

C. If these substances are kept in original containers, 
the substitute containers shall not resemble food or 
beverage containers. 

Article [ & 7. ] 
Equipment. 

[ § frU § 5.31. ] Centers shall have equipment and 
materials which are: 

1. Suitable and appropriate to the developmental 
stages of the children; 

2. In sufficient supply; and 

3. Accessible to children for activities required by 
these standards. 

[ § - § 5.32. ] Equipment and play materials shall be 
durable and free from characteristics that may be 
hazardous or injurious to children such as, but not limited 
to, sharp, rough edges; toxic paint; and objects small 
enoug11 to be swallowed. 

[ § - § 5.33. ] Disposable items. 

A. All disposable products shall be used once and 
discarded. 

B. Disposable dishes and utensils shall be sturdy enough 
to contain food without leakage and to prevent harm and 
injury to children. 

[ § fr.31o § 5.34. ] Personal items. 

A When sleeping garments are used, they shall be 
clean, comfortable, and plainly marked for individual use. 

B. If combs, toothbrushes, wash cloths, cloth towels, or 
other personal articles are used, they shall be individually 
assigned. 

[ § - § 5.35. ] First aid kit and [ emergency ] supplies. 

Each floor of each building of the center shall have a 
first aid kit which shall include at a minimum: 

1. Scissors; 

2. Tweezers; 

3. Gauze pads; 

4. Adhesive tape; 

5. Bandaids, assorted sizes; 

6. An antiseptic cleansing solution; 

7. An antibacterial ointment; 

8. Syrup of ipecac [ or activated charcoal preparation 
] (to be used only upon the advice of the physician or 
the Poison Control Center); 

9. Insect bite/sting preparation; 

10. Thermometer; and 

11. Triangular bandages. 

B. Each first aid kit shall be stored so that it is not 
accessible to children but is easily accessible to staff. 

C. In addition, zip-lock bags, sponges or chemical cooling 
agents shall be readily available in the center for icing 
down contusions, sprains, and breaks. 

D. A first aid instructional manual shall be kept with 
each first aid kit at all times. 

[ E. Each floor of each building shall have a working, 
battery-operated flashlight. 

F. There shall be at least one working, battery-operated 
radio for emergencies. ] 

PART VI. 
ADMISSION POLICIES AND PROCEDURES. 

Article 1. 
Orientation. 

§ 6.1. Prior to the child's admission there shall be a 
personal interview at the center with a staff person, the 
parent, and the child unless there are unusual 
circumstances which preclude having the child present for 
the initial interview. 

NOTE: The purpose of the interview is to provide the 
opportunity for the parent and staff to exchange 
information and arrive at a joint decision about the 
admission of the child. 

§ 6.2. Prior to the child's admission, the center shall 
inform the parent of: 

1. Fees and tuition, and 

2. The program and activities provided. 

§ 6.3. Prior to the child's admission, the center shall 
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provide written information to the parent regarding the 
following: 

I. Admission and enrollment termination policies 
including the amount of notice required from the 
parent and the center prior to termination of 
enrollment; 

2. Hours and days of operation, including holidays and 
other closures; 

3. The center's definition of acceptable and 
unacceptable discipline measures. 

4. Transportation safety policies, when transportation is 
provided; 

5. Procedures for protecting children from traffic and 
other hazards during arrival and departure; and 

6. Food policies. 

Article 2. 
Health Requirements for Children. 

§ 6.4. Timing and frequency of medical reports. 

A. Immunizations. 

[ SeefieR 22.1 271.2 el fhe tetie 61 Vif'ginia requires 
th8t deeumentatien 1. Regulations by the State Board 
of Health for the immunization of school children 
require documentation ] of all [ age appropriate ] 
immunizations [ reeei\'ed -Be ehtttined prescribed in the 
regulations ] prior to each child's admission to a child 
care center [ req1:1ired le -Be ] licensed by this 
Common wealth. 

[ EXCEPTION: EXEMPTIONS: ] (Subsection C of § 
22.1-271.2 of the Code of Virginia [ and § 3.03 of the 
Regulations for the Immunizations of School Children ] 
): Documentation of immunization is not required for 
any child whose [ (i) ] parent submits an affidavit to 
the center, on the form entitled "Certificate of 
Religious Exemption," stating that the administration 
of immunizing agents conflicts with the parent's or 
child's religious tenets or practices [ ; , or (ii) 
physician or a local health department states on a 
MCH 213B Form that one or more of the required 
immunizations may be detrimental to the child's 
health. ] 

[ 2. Updated information on immunizations received 
shall be obtained once every six months for children 
under the age of two years. 

3. Updated information on immunizations received 
shall be obtained once between each child's fourth 
and sixth birthdays. ] 

B. Physical examination. 
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Each child shall have a physical examination by or 
under the direction of a physician, prior to admission or 
within one month after admission. The schedules for 
examinations prior to admission for different age groups 
are listed below: 

1. Within two months prior to admission for children 
six months of age and younger; 

2. Within three months prior to admission for children 
aged seven months through 18 months; 

3. Within six months prior to admission for children 
aged 19 months through 24 months; 

4. Within 12 months prior to admission for children 
two years of age through five years of age; 

5. Within two years prior to admission for children six 
years of age or above. 

EXCEPTIONS: 

a. Children transferring from a facility licensed by 
the Virginia Department of Social Services, certified 
by a local department of public welfare/social 
services, or approved by a licensed family day care 
system: 

If the initial report or a copy of the initial report of 
immunizations is available to the admitting facility, 
no additional examination is required. If the initial 
report or a copy of the initial report is not 
available, a report of physical examination and 
immunization is required in accordance with § 6.4 
A-B. 

b. (Subsection D of § 22.1-270 of the Code of 
Virginia): Physical examinations are not required for 
any child whose parent objects on religious grounds. 
The parent must submit a signed statement noting 
that the parent objects on religious grounds and 
certifying that to the best of the parent's knowledge 
the child is in good health and free from 
c:vmmunicable or contagious disease. 

§ 6.5. Form and content of [ metlieal immunizations and 
physical examination ] reports. 

A. The current form required by the Virginia 
Department of Health shall be used to report 
immunizations r eceived and the results of the required 
physical examination. [ See Appendix I for a copy of this 
form.] 

EXCEPTION: When the current Health Department form 
has not been used such as, but not limited to, when a 
child transfers from another state, other documentary 
proof of the child having received the required 
examination and immunizations shall be accepted. 
Documentary proof may include, but not be limited to, an 
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International Certificate of Immunization, another state's 
immunization form, or a physician's letterhead. 

B. Each reporter shall include the date of the physical 
examination and dates immunizations were received. 

C. Each report shall be signed by a physician, his 
designee, or an official of a local health department. 

D. Each report shall be filed at the center during the 
child's enrollment. 

[ § 6£ Metlieal repeFis tliteF admission. 

k f:lptfflfed ini8£ff1atiaR oo immunizatiefl reeeWed sh£.tlJ 
he ahtained &tee e¥efY siK mooths fer el!i/ti,"'€11 ii1ll1eF the 
age ef two yeiH'tr. 

B: Uptlaletl iniarmaHen oo imttH:Ifl:izatioo reeeived sltttH 
he ahlaine<l &tee between eaeh effil<l!s - 1l1l<l filth 
hMBtJey·s. 

G. +hese medieal repeFis shall Hreet the feTm 1l1l<l 
CBJJteffl :e~ui,"'Cmenls ii1ll1eF § IH R ] 

Article 3. 
Communications with Parents. 

[ § 6c'h § 6.6. ] There shall be [ regtllaT 1l1l<l plaRHed 
regular, verbal ] communication between the center and 
the parent about the progress, adjustment, and needs of 
the child. 

[ f && § 6. 7. ] When a center decides to terminate the 
enrollment of a child, the center shall inform the parent 
of the reason(s) for termination. 

[ § iYh § 6.8. ] The center shall encourage parental 
involvement on a volunteer basis in any appropriate center 
activities. 

[ § IHih § 6.9. ] The center shalJ be open for parents to 
visit and observe their children at any time. 

[ § ~ § 6.10. ] Daily communication with parents. 

A. For each infant, the center shalJ post a daily report 
which can be easily seen by both the parent and by the 
staff working with the children. The record shall include 
the following information: 

I. The amount of time the [ ehffl1 infant ] slept; 

2. The amount of food consumed and the time; 

3. A description and the time of [ i£reg"la: ] bowel 
movements; and 

4. Developmental milestones. 

B. For toddlers, there shall be daily verbal 

communication about 

1. Daily activities; 

2. Physical well-being; and 

3. Developmental milestones. 

PART VII. 
SPECIAL CARE PROVISIONS. 

Article 1. 
Special Care Provisions To Prevent the Spread of 

Disease. 

§ 7.1. The current edition of the Communicable Disease 
Chart, available from the State Department of Health or 
Department of Social Services, shalJ be posted in the 
center. 

§ 7.2. The current Communicable Disease Chart 
recommendations for the exclusion of sick children from 
the center shall be followed. (Refer to Communicable 
Disease Chart in Appendix [ H II.) ] 

§ 7.3. Staff with training as required in § 3.18 B shall 
observe each child daily for signs and symptoms of illness. 

[ § 7.4. If a child arrives at the center with obvious signs 
or symptoms of a communicable disease, the child shall 
not be allowed to attend for that day. ] 

[ § !7+. § 7.5. ] If a child has signs or symptoms of a 
communicable disease as referenced in the Health 
Department's Communicable Disease Chart (See Appendix [ 
.f) II) ] or has a diagnosed communicable disease, 
arrangements shall be made for the child to leave the 
center as soon as possible after the signs or symptoms are 
noticed. 

[ § '7£ § 7.6. ] A child showing signs or symptoms of a 
communicable disease shall remain in the designated 
quiet, private area until leaving the center. 

[ § M § 7. 7. ] When a child has been exposed to a 
communicable disease while attending the center, the 
parent shall be notified at the end of the day unless 
otherwise instructed by the health department. 

[ § !7+. § 7.8. ] If a child's clothing becomes wet or soiled, 
it shall be changed immediately. 

[ § M § 7.9. ] Children's hands shall be washed with soap 
[ & germicidal eleaa&Rg -ageJJt ] and water prior to eating 
meals or snacks and after toileting. 

Article 2. 
Medication. 

[ § 'HJo § 7.1 0. ] Prescription and nonprescription 
medication shall be given to a child only with written 

Virginia Register of Regulations 

1998 



authorization from the parent. 

[ § !f.:.l-9: § 7.11 . ] The authorization for administering any 
medication shall be effective for a limited time period not 
to exceed 10 work days, unless otherwise prescribed by a 
physician, and shall be retained on file at the center 
during the effective period. 

[ § .'f.:.H: § 7.12. ] All medication shall be labeled with t11e 
child's name, the name of the medication, the dosage 
amount, and the time(s) to be administered. 

[ § +:--I-& § 7.13. ] Prescription medication shall be in the 
original container with the prescription label affixed. 

[ § -7:-1-a: § 7.14. ] All medication shall be kept in a [ 
designarod ] locked place [ eF e refrigcf'ater inaccessible le 
el1ild-Fcll ]. 

[ § -1:#. § 7.15. ] Prescription and nonprescription 
medication shall be returned to the parent as soon as the 
medication is no longer being administered. 

Article 3. 
Staff Procedures for Diapering and Toileting. 

[ § !f..:.f6.: § 7.16. ] [ DiapeFS Infants' diapers ] shall be 
changed on a [ B9f!BhseFhent changing stH'feee changing 
table or counter equipped with a nonabsorbent surface ] 
which shall be washed with soap and warm water or a 
germicidal cleansing agent after each use. A disposable 
paper sheet which is discarded after each diapering may 
be used in lieu of washing the nonabsorbent changing 
surface after each use. 

[ § ~ § 7.17. ] [ A ehiltJ!s tliepeFS sheH Bet be ei1Bnged 
m a eFffl: Changing tables shall be used only for changing 
diapers or cleansing children. ] 

[ § :u+: § 7.18. ] The child's genital area shall be 
thoroughly cleaned during each diapering. 

[ § -7d& § 7.19. ] Staff shall wash their hands with soap or 
germicidal cleansing agent and water after each diaper 
change and after helping a child with toileting. 

[ § .!f.:.H}; § 7.20. ] Cloth wash cloths used in diaper changes 
shall be used once and laundered before being used again. 

[ § ~ § 7.21. ] Toilet chairs shall be emptied promptly 
after each use. 

Article 4. 
Laundering of Bed Linens and Towels. 

[ § .f..:2f: § 7.22. ] Crib sheets for children shall be changed 
and cleaned daily and whenever soiled. 

[ § ~ § 7.23. ] Towels and bed linens, other than crib 
sheets, shall be changed and cleaned at least weekly or 
more often as necessary. 
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[ § ~ § 7.24. ] Bed linens and towels shall be assigned 
for individual use. 

[ Article 5. 
General. 

§ 7.25. There shall be no smoking in areas where children 
are present. ) 

PART VIII. 
PROGRAM AND SERVICES. 

Article 1. 
Management of Behavior. 

§ 8.1. The goal of discipline is to help the child learn 
self-control and build good habits. [ :Adttlts Staff ] shall 
help children learn self-control by treating them in ways 
that promote their self-esteem and self-image and use 
discipline techniques such as: 

1. Using limits that are clear, fair, consistently 
applied, and appropriate and understandable to the 
children to whom they apply; 

2. Providing children with reasons for limits and 
patiently enforcing them; 

3. Accepting age appropriate behavior and expecting 
behavior that is on the child's developmental level; 

4. Redirecting children to acceptable or appropriate 
activities and behavior; 

5. Helping children to use words to express their 
feelings and frustrations and to resolve conflicts; and 

6. Arranging equipment in a way that promotes 
desirable behavior. 

§ 8.2. Behavior problems shall be dealt with promptly. 

§ 8.3. There shall be no physical punishment or 
disciplinary action administered to t11e body such as, but 
not limited to, spanking; forcing a child to assume an 
uncomfortable position (e.g., standing on one foot, keeping 
arms raised above or horizontal to the body); restraining 
to restrict movement through binding or tying; enclosing in 
a confined space, box, or similar cubicle; or using exercise 
as punishment. 

§ 8.4. Children shall not be shaken at any time. 

§ 8.5. The center shall neither force nor withhold meals 
or snacks, neither force nor withhold naps, nor punish 
toileting accidents in dispciplining the child. 

§ 8.6. Staff shall not be verbally abusive which would 
include, but not be limited to, tilreats or belittling remarks 
about any child or the family. 
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§ 8. 7. Acceptable and unacceptable methods of discipline 
shall be defined in written policy. 

§ 8.8. Staff shall know and adhere to the center's policy 
on acceptable and unacceptable discipline methods. 

Article 2. 
Nutrition and Food Services. 

§ 8.9. Meals and snacks. 

A. Meals and snacks shall be provided by the center or 
catered for all children according to the following 
requirements: 

1. All meals and snacks shall meet the nutritional 
needs of children as established by a recognized 
authority such as the Child Care Food Program of the 
U.S. Department of Agriculture as listed in the charts 
found in Appendix [ It III. ] 

2. Meals and snacks shall provide opportunities for 
children to learn to eat and enjoy a variety of 
nutritious foods. When both meals and snacks are part 
of the meal service three sources of Vitamin A and at 
least three sources of Vitamin C shall be served each 
week as listed in the chart found in Appendix [ lit 
IV.] 

3. Menus. 

a. A menu listing all meals and snacks to be served 
by the center during the current one-week period 
shall be dated and posted in a location conspicuous 
to parents or distributed to parents. 

b. Posted menus shall Indicate substitutions. 

c. Menus shall be retained at the center for one 
month. 

4. Children shall be permitted to have additional 
servings. 

B. The center may choose to permit parents to provide 
any of the following categories of food: 

1. Special diets for religious or health reasons; 

2. Infant formulas; 

3. Baby food; 

4. Breakfasts; 

5. Snacks; 

6. Beverages and foods for celebrations and field trips; 
and 

7. Midday meals for school age children only. 

C. If the center permits parents to bring food from 
home, all unused portions shall be discarded or returned 
to parents at the end of each day. 

§ 8.10. Infant and toddler food service needs. 

A. Infants shall be fed on demand unless parents 
provide other written instruction. 

B. Prepared infant formula shall be refrigerated and 
clearly labeled in a way that identifies the child. 

C. Bottle fed infants who cannot hold their own bottles 
shall be picked up and held when fed. Bottles shall not be 
propped. 

D. No child shall be allowed to drink from a bottle 
while walking around. 

E. Formula, bottled breast milk, and [ prepared ] baby 
food not consumed by an infant may be used later in the 
same day, if dated and stored in the refrigerator; 
otherwise, it shall be discarded or returned to the parent 
at the end of the day. 

F. A one-day's emergency supply of disposable bottles, 
nipples, and commercial formulas appropriate for the 
children in care shall be maintained at the center. 

G. Upon request, mothers shall be allowed to breastfeed 
their infants at the center. 

H. Staff shall feed semisolid food with a spoon. 

EXCEPTION: Infant feeders such as, but not limited to, 
the plunger type feeding device shall not be used except 
with written authorization and instructions from the child's 
physician. 

I. Children shall be encouraged to feed themselves 
according to their developmental readiness. 

J. Drinking water shall be offered at regular intervals to 
infants and toddlers. 

K. Children using infant seats or high chairs shall be 
carefully supervised during snacks or meals. When a child 
is placed in an infant seat, the protective belt shall be 
fastened securely. 

§ 8.11. Contract food services. 

A. If a catering service is used, it shall be approved by 
the local health department. 

B. A copy of the current contract shall be made 
available to the department's representative upon request. 

Article 3. 
Daily Schedule. 
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( § 8.12. There shall be a flexible schedule for infants 
based on their individual needs. ] 

[ § ~ § 8.13. ] There shall be a [ fflHiffle yet~ 
sehedt:lle sa #Hit ehild."'CR lttwe #le see11rity ef lfflewiRg #te 
seq!leRee 61 tltlily aeti~'ities. predictable sequence to the 
day for children 16 months or older, but the schedule 
shall be flexible, based on children's needs. ] 

[ -§ 8:-l& § 8.14. ] The daily schedule which describes the 
typical sequence of daily activities [ shell be pestee ] for 
toddlers, preschoolers, and school age children [ shall be 
posted]. 

[ § 8:l+. § 8.15. ] A mix of materials and activities both 
group and individual, active and quiet shall be provided. 

[ § 8:15: § 8.16. ] Outdoor activity shall be provided daily, 
weather permitting. 

A. Centers operating five hours or more per day shall 
have at least one hour of outdoor activity per day which 
shall be divided between morning and afternoon. 

B. Centers operating less than five hours per day shall 
have a brief outdoor recess in the morning or afternoon. 

EXCEPTION: Outdoor activity may be omitted on days 
when an all day field trip will take place indoors, as in a 
visit to a museum. 

[ -§ lH6: § 8.17. ] Meals and snacks. 

A. Centers open morning through afternoon shall serve a 
morning snack, a midday meal, and an afternoon snack. 

B. Centers open part of the day shall serve appropriate 
snacks or meals, or both, based on their hours of 
operation; e.g., a center open only for after school care 
shall serve an afternoon snack; a center open from 7 a.m. 
to 1 p.m. shall serve a morning snack and midday meal. 

C. Evening and overnight care shall provide an evening 
meal and snack. The center shall designate the time for 
dinner. 

D. There shall be a period of at least 1-1/2 hours 
between each meal or snack service. 

[ § 8-:-l-1: § 8.18. ] Resting. 

A. Children of all ages shall be allowed to rest or sleep 
as needed on cribs, cots, [ beds; fW ] mats, [ or beds, ] as 
appropriate. 

B. Centers operating five or more hours per day shall 
have a designated rest period for preschool children in 
attendance at the time of the rest period. 

1. The designated rest period shall be at least one 
hour but no longer than two hours unless children are 
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actually sleeping. 

2. Cots or beds shall be used during the designated 
rest period. 

3. After the first [ 45 30 ] minutes of the rest period, 
nonsleeping children shall be allowed to participate in 
quiet activities, which may include but not be limited 
to books, records, puzzles, coloring, or manipulatives. 

C. Resting or sleeping infants and toddlers shall be 
individually checked at least every 30 minutes. 

Article 4. 
Swimming and Wading. 

[ § IH& § 8.19. ] When swimming or wading is provided 
as a part of the center program in either on-site or off-site 
pools, the following standards apply: 

1. The center shall maintain written, signed permission 
from the parent of each child who participates in 
swimming or wading. 

2. The center shall distribute written safety rules to 
center staff and to parents of participating children. 

3. If portable wading pools are used, they shall be 
emptied of dirty water and filled with clean water for 
each day's use, and more frequently as necessary. 

Article 5. 
Activities. 

[ § /H-9; § 8.20. ] Tbe daily program for children shall 
provide developmentally appropriate experiences which 
promote growth, well-being, and the development of gross 
and fine motor skills; language skiJls; cognitive skills; social 
and emotional skills; positive self-concept, curiosity, 
interest, and exploration. 

[ § &-29: § 8.21. ] Infant activities. 

A. For infants, the center shall provide daily equipment 
and uJ)portunities for sensory and perceptual experiences, 
gross and fine motor development, as well as social, 
emotional, and language development. 

B. Such equipment and play materials shall include, but 
not be limited to balls, busy boards, books, rattles, 
mobiles, dolls, play mats, soft blocks, nesting and stacking 
toys, squeeze toys, music boxes, and mirrors placed where 
children can see themselves. 

C. Caregivers shall consistently respond to infants' needs 
for food and comfort. 

D. A wake infants shall have the opportunity to play with 
a variety of play spaces, such as, but not limited to [ , ] 
crib, infant seat, infant swing, floor, [ and ] high chair. 
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E. There shall be periods of time each day when infants 
shall be free to creep, crawl, toddle, and walk. 

F. Stimulation shall be regularly provided for infants in 
a variety of ways including being held, cuddled, talked to, 
and played with by staff. 

G. For awake infants or toddlers or other children who 
cannot move about unassisted, staff shall change the places 
and position of the child and the selction of toys or 
objects available to the child at least every 30 minutes. 

[ Ho -'Fhere shall 1>e a fl&<fflle sched•le for ffliaRts l>eaed 
en flteir indivM•al tree<!& ] 

[ § ~ .9 8.22. ] Toddler activities. 

A. For toddlers, the center shall provide daily equipment 
and opportunities for sensory and perceptual experiences, 
and gross and fine motor development, as well as social, 
emotional, and language development. 

B. The following activities and experiences for toddlers, 
which are explained in Appendix [ l¥, V, ] shall include, 
but not be limited to: 

1. Art activities; 

2. Rhythm and music; 

3. Language and communication experiences; 

4. Sensory experiences and exploration of the 
environment; 

5. Construction; 

6. Social living; 

7. Water and sand play; 

8. Fine motor activities; and 

9. Gross motor activities. 

NOTE: Many activities provide the opportunity to 
combine several of the interest areas above. For 
example, a center may make a collage of fall leaves 
combining 1 and 4. Many of the manipulative and fine 
motor activities could also be combined, etc. 

C. [ Atililts Staff ] shall encourage language development 
by one-to-one face-to-face conversations giving toddlers 
time to initiate and respond; labeling and describing 
objects and events; helping children put feelings into 
words; and expanding on toddler language. 

D. [ Atililts Staff ] shall express affection, support 
toddler's growing independence such as dressing and 
eating, and making choices in activities and routines. 

E. [ Ati1i1ts Staff ] shall support toddler's developing 
self-control by expressing feelings with words, giving 
positively worded directions, and modeling and redirecting 
behavior. 

[ F. -'Fhere shall 1>e e p-.-ed.'eta/J,'e seey•enee l6 the tltly 
lmt sched•les are fl&<fflle l>eaed en children's tree<!& ] 

[ § &u. § 8.23. ] Preschool activities. 

A. For preschoolers, the center shall provide daily 
experiences that meet children's need tor active 
exploration and interaction with adults, other children and 
materials that stimulate learning in all developmental 
areas - physical, social, emotional and intellectual. 

B. The following activities and experiences for preschool 
children, which are explained in Appendix [ ¥, VI, ] shall 
include, but not be limited to: 

1. Art activities; 

2. Rhythm and music; 

3. Language and communication experiences; 

4. Sensory experiences and exploration of the 
environment; 

5. Construction; 

6. Social Jiving; 

7. Water and sand play; 

8. Fine motor activities; and 

9. Gross motor activities. 

C. [ Atililts Staff ] shall provide affection and be 
supportive of preschooler's independence, but shall be 
available to comfort and help when needed. 

D. [ Atililts Staff ] shall encourage preschoolers to help 
with daily routines of the classroom and practice self-help 
skiJls but shall be patient with occasional accidents. 

E. [ Atililts Staff ] shall be supportive of children's 
beginning friendships and shall allow preschoolers to play 
individually or in small, informal groups. 

F. [ Atililts SIE.ff ] shall provide large amounts of 
uninterrupted time for children to persist at self-chosen 
tasks and activities and shall allow children to learn from 
self-directed problem-solving and experimentation. 

[ § &2iio § 8.24. ] School age activities. 

A. For school age children, the center shall provide 
daily experiences that promote children's sense of industry 
and independence, social competence, and physical 
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development by providing activities that contain the 
following three elements: 

1. [ MttJts Staff] to whom children can talk and who 
express affection and respect for the child; 

2. Stimulating and interesting activities; and 

3. Space and materials which can be used [ with 
without ] undue [ 8dttJt staff ] restrictions. · 

B. The following activities and experiences for school 
age children, which are explained in Appendix [ -W; VII, ] 
shall include, but not be limited to, the following activities: 

1. Arts and craft activities; 

2. Assistance with homework; 

3. Rhythm, music, and drama; 

4. Fine and gross motor activities; and 

5. Special projects and hobbies. 

[ § 8:24: § 8.25. ] Evening and overnight care activities. 

A. Activities for children in evening or overnight care 
shall include (as time allows) age-appropriate activities 
described in [ §§ &UJ thFel:lgh ~ §§ 8.21 through 8.24. ] 

B. Quiet activities and experiences shall be available 
immediately prior to bedtime. 

PART IX. 
EMERGENCIES. 

Article 1. 
Specialized Staff Training. 

§ 9.1 . [ First aid training. ] 

[ A. ] There shall be at least one staff person on the 
premises during all hours of operation and also a person 
on all field trips who have [ :=eeeivetl HH l:lReKpiretl OOsie 
eerlifieate ift staRtltJI'ti successfully completed within the 
past three years a ] first aid (A!I:llti Meditr, Pe£sena! 88fefy; 
& Stantlal'ti Fif'st Aid Matll:lla£) ifflm a ] course approved 
by the American Red Cross or [ the Divisian ef 

Eme£geney Metlieal Sen•iees, Vi£ginia DeparlHwBt et 
Healflr. equivalent to the curriculum approved by the State 
Board of Health. ] 

NOTE: If no children remain on the premises during a 
field trip, it is not necessary for a person certified in first 
aid to remain at the center. 

[ B. If one or more employees with first aid training 
separate(s) from the center, the center shall meet the 
requirements of § 9.1 A within 45 calendar days.) 
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C. A newly licensed center shall have 30 calendar days 
to comply with the requirements of § 9.1 A. ] 

§ 9.2. [ +he A ] first aid kit shall be available wherever 
children are in care, including field trips. 

Article 2. 
Procedures for Emergencies. 

§ 9.3. The center, in consultation with the appropriate 
local authorities, shall develop a written plan to be 
implemented in the event of fire or other emergencies 
requiring evacuation. Each emergency plan shall, at 
minimum, address staff responsibility with respect to: 

1. Sounding of fire alarms and notification of local 
authorities; 

2. Evacuation procedures including assembly points, 
head counts, primary and secondary means of egress, 
and checking to ensure complete evacuation of the 
building(s); 

. 3. Fire containment procedures, e.g., closing of fire 
doors or other barriers; and 

4. Other special procedures developed with the local 
authorities. 

§ 9.4. Emergency evacuation procedures shall be posted in 
a location conspicuous to staff and children in each 
building of the center. 

§ 9.5. The center shall implement these [ emergency 
evacuation ] procedures through monthly practice drills 
and shall maintain a record of the dates of the monthly [ 
emC£gCBCJ' e\'Bel:latian ] drills for one year. 

§ 9.6. The following telephone numbers shall be posted in 
a conspicuous place near each telephone: 

1. A physician or hospital; 

2. An ambulance or rescue squad service; 

3. The local fire department; 

4. The local police department; 

NOTE: If there is a generic emergency nubmer such 
as, but not limited to, 911 operable in the locality, 
that number may be posted in lieu of the above 
numbers. 

5. A regional poison control center. 

§ 9.7. Notification of [ missing child, ] injury [ , ] or death 
of a child. 

A. The center shall notify the parent immediately in the 
event of a serious accident or injury and shall notify the 
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parents of a minor accident or injury at the end of the 
day. Written documentation of the type of injury, date, and 
metlwd of notifying parents shall be kept on file at the 
center for two years after the injury or accident. 

NOTE: Examples of a serious accident or injury might 
include unconsciousness; broken bones; deep cut requiring 
stitches; concussion; foreign object lodged in eye, nose, or 
ear or other body orifice [ ; or being lost ). 

Examples of a minor accident or injury might include a 
small scratch, cut, or scrape; minor bruise or discoloration 
of the skin. 

B. In the event of the death of a child, the [ eenteF 
appropriate professional ] shall notify the parent 
immediately and, [ willtffl !M lwiH's; by the next working 
day, the worker shall ] inform the commissioner's 
representative of the circumstances surrounding the death. 

Virginia Register of Regulations 

2004 



1\,) 
0 
0 
(.n 

~ 
~(.n -(IJ 
(IJ 

~ 
ell 

..... 
(.n 

s: 
0 

s. 
I=) 

~ 

~ 
~ 

~~ 
..... 
~ 
Oo 
~ 

[ SCHOOL EmRA.~CE PI!YS! CAL EXMINATION 

AND 

! !1!fi!N! ZATION CERT!FICATIO~ J 

[ APPWD!X II 

SCHOOL ENTRANCE PHYSICAL EXAMINATION AND IMMUNIZATION CERTIFICATION 
COMMONWEALTH OF VIRGINIA 

PART I 
PERSONAL DATA 

HHoiE: t.AST ?iASf lrol.l. tNK:KHAME) BIRTH O~.TE· MQ OAT l 

so: ..w..£0 · FEMALEQ AAC£: CHti..O'S SO:tALSECUAtTYr. _ ________ _ 

fiAAEHT OA GUAAOIAH lAST fiRST I•U ... WOR)( PHONE:-------

tt0UE ..-DOAESS· lJI' HOU£ "'++NI:------'---

SCHOOL OAT A 

SCHOO< !D<lOl OMSiON $ TUDE NT I 0 . Nl.IU B.EFI SOi<lCX VE.ARIGRAOE 

H£ALTH HISTORY 

UST AMY SERIOUS l.lNE~: Al:Ct0£ NTS. Oi"EAATION;, ~~ OEl't TAL... -..EHTA.L ~ £wonorw..' PAOBLE"'S OR HAND~ NO C:ONOITIO~S; 
I. .. .. 
9GHED; ,NIE.HT 0 OR GUAAOI.AH 0 

PHYSICAL EXAUINAnON 

ISCMtlO R(CEIV'NCCONTINIJII'OG r.~EOICAlCAA£; 
IS CH'lD TMIHO ~T hi'(OICATICN A(GU\.AAL T· 
ISOIIL.O USING AMY WEOICAl OE.VCE; 

DATE 

YESO 
TESO 
YESO • 

HT WT: 91P. URIHAl.YSt$··============ liEAAIHG: R I. Mlt.IOGLO.BI"' 
VISiOfr4: WIO cu.ssE$: A, 201 I.. ?01 TUBEfcUW,j 

WJ GlASS($ A 2'01 I. 201 t tfGt\.EcNN)~· ============= OTHEA._ COlOA CtSCAIUlNATK)N• 

~EVAUJATIC»>O 

tf HOT. ~ ABHOAUAI.. OA HANOICAPPWG CONDenQN$ RECOt.IMENOATlOHS; 
I . I . .. > . .. .. 

X 
~. Pt1YSIOAAI DATE 

PART II CERTIFICATION OF IMMUNIZATION' 

"'AGO"'t OC5U .r.O.,.,totS.TE:RlO 
FIEUCoOu!iO(wi'TIOM 

~{;"::;}.-. ,,-L-.J._ n I I )t I I • t I I )I __ / /I t~.:!:.' ~=-c::..~.:=:' .. ~.=:· 
"-RIUSSI$Ql1"1 - Dlf •• ~ ~ ~ ~ Oo .... oo•-•.....--...,.n_IO_w:._ 

...,..."""9 et'C o6111" .... --~'UI·I-gt-

l ro~. 11 _l _ I ts-L..........L_ ll I I •1~ ~ _ _l_ _ I j ~..:~-.:' ... ":.~':.!.':..~.=~:!' .. 
~ 0.0 :;. ? _ •• ~ Uo ..... .. ~l.'.ioU .......... ~ ........ .,_ ...... .. c..,c:.o ..... ,._. 

~TLS ~~~ n~ n~ u..., '\J~•'•• 51~ :2E~:.'0.:-:!:::::..~=:,~~~ 

.......... 

~ 
'--"",. 
"'""~' '1'"0 HDQ 

~ 

S..i'C'O)'C I.I Cani""''IO'IOI 

~-
~ 

Sro010;4lol~"-14101fll -.... 
I I 
~ 

... ecoc.o.t.tALiolt>TIOI'I 

O o"' O ro CbPi D~ a,.._.. Ou......,. 
""'...:O.C•- ·•1:1>-tll :C (o\01 ~c-. lc.-'l.ly _I __ ,,..,..,.,. ..... ~K<--•I~IIOIOC 
..........:1:0. 01"...__ ~.-.. •'- , ........ ,,_ •a<C ..... I I•t• •eJ ~oe..lyUII'W--.x.&~- -.,. 

n-a «t>t:iiUGq- • 0 pto.- tool 0 ...._ ..... - -- 101 "'"'"" 

· ·-- Cl"oocf,... .. ,..:loLr.aa.t~~~ ... •~• X I I I , ~---· ~ I I SII ,..,... s...,... ..... oo""""w .... oo"'~"'e;;g;,_, t;.r·..-:w ~ 
~s. wv~ 

AY<I<llA<-

-----l:..ll:lt,-- lllo,.. 
~\IIOI~IlD 

~ I CIII""'III\jr/ll'.!l lf ..... lfiUIK..._, II IoUilon.-..QI Itei'IO'Ir.'W'lfC.--'-'•~Ihf~M.,...,.III ....... IIIOio l1~w:ft:lilllti'ICI ... 
l~l'l:.l&po&ooiOitiMC~I01 CII f'<o<!..........,lte:IO"I-~ 

X 
~ ... . ~ .......... .,.., "--_Oa.:.. -.. -~---

ICW11f1._.1,..1 ti ....... -..,..,_,.,_..~COf~--~·aoM-IIli' I-..I<CI'Q!r,.~O,-SifM .... 
"'-lo~llll'-.0\ ..... _,. ........ 

X 
~""'& d""""'"'~Oo ,..., lti~-UIIoC.-

SCHOOl r n ov 

~ -· = ~ -
~ 
t'D 

(JQ 
c: -~ ...... ..... 
Q 

= ell 



Final Regulations 

I ~ 

B 
~ 

" 1 

~ ' 0 . 
" ~Q 

~ .. 
~!: 

Q . : 
~ -· 

·~ I 
0 

"0 
'2 . 
" D 
0 0 

u " . " 
!~ 
• 

,.·: 

" " " • " z 
g 
~ z 
~ 
~ 

~ 
~ 
0 
z 
0 
~ 

~ 
ii: 
~ 

" w 
0 
0 
z 

§ 

! !'• ' !J;; ' ~ :~ I• i;)~ i I ' · r ,, l '·!· !;'I ' 1 !·If.! • n~ :~~t ! ihi .nd~ 1 
l ~ • 11 11 ~ 

' • • nl 11 ! 11 !C::l ~~~~ ~ 
~\':" I 

. I :::~: ::::: ' C5 '! ! ~~~ ~~~ •o j , i I'~-"! .. 
~ I ~ .. . , . . . I I '•I II' oo .. ' Z\':" 

'- I t:: ' · ; . I !j.! l ![! " ' > ~~~ h. ~~ ! ~~~ ~~~ •o hid ,,,,l( ~~ I ' • • ~p II WI! i .fl ·- :Z ' ~5 I ~~ I -~: ~:: 

o> ig ~~ "' ;! 5M ~~~ l.H!Jilf!•jii ffi:! 

ll i~''I!J•I •I , • .. :;.·~~ ' "' • ' lli!.! ·ii! Jl!t 1! i,! I :~: -:!:~ 

~~~~ ~ 
, . 

~~£ ~£~ '· I illjl'! !1 !I• 
! ! ' ' ' ! ~ t; ~ ' lllli·:l nw ! 

·. ' qt !~I !H !H !H ~H.: ' 
~ oL >~! 

~HHI> ~~ . ;;,;, 

f ;j H~~~~ ~~ ~ ~~ 0;:; 

"" =~ :_:! ~:; 00 ' ' ~ ~g~~~B ~::; .o H ' !! j ~ "' 

H 
>0 l ~g~~:;~~ .. :B:l ~! ~~ l ' ' ' ¥l/~0El ~s ~ •" ~! " . f~ . ~ •• • ~h • ' .;0 ~§ ,_ 

' ;;.: l 
~! ~a ~~ ! 

m 
!l j i o< •o 

' •• .. ,, 
' -· " H !!:li: ,, i • ~ ~.: • -;~ 

~ ~ 
.. , . 

¥~0 ' ! ii l H .. h ~ • « ~ ~0 ' 
~ 

., 
HI ' ;H 1 

,, 
l !<>_:!? .. il ' 

~ ~~ ~~ 1 ~Etl j ! • ,. 
~· ~ ~j 0 s~~ ~; I • . 3~ ~~ ! JH 

g ~ • H j ~~ 0 ~81! 

~ 
>0• 

~~ I ' i '"" 0 t:» -·· ,o, os: ~ ' ' oil 
t; H o•o 

u~ j H! j a ~ ' ~~ffi ~ o.. E E·.= cr ' ~~s 
o< 9 • . 

• ~ 
0 
0 

" 0 
0 • ~ < 
0 ~ z 
0 < 
~ ~ 0 
~ • 
" ~ > . 0 • • Q 
0 

~ z • z t; 
0 ' ~ 0 

• • < 
~ • " ~ 0 
~ • ~ 

~ .. 

Virginia Register of Regulations 

2006 



N 
c 
c 
'-1 

< 
~ 
5J1 -"' "' ~ 
..... 
t.n 

~ 
;::s 
t:l. 
$:) 

:<: 
> 

't:l 
~ 
N 
-~ 
..... 
(Cl 
00 
(Cl 

Clli.clln!poa: 
r\:.mc,&l 

r~::~~ 
t~:?rM"P"I 

G........-.W~t.:ula 

t RJJ.btl/41 

H~n-ru.t 
/lfl}«notU 
Hrp!JNUJ 

fm~tip 

c"""'l"'S'' 

.W"""'r'rU. 
Honnaplt1lal 

.u~N. 

.\ftJfillrococ:C41 

hr:/nr~.~JW 
.'1-fonomoc~«"U 
iGI.Jf'II.!JU.pFtuTI 

.U.,..p• 
fltt/«r.tNS 
p ,pomu1 

Ptclicw..loN 
I L•ui 

.Utll.l.ln 
rH~MolQ, RuJ 
;\lt.uiaJ 

s~t~tbi.l 

S"""-' 

Starin F,._, 

sA.-rrllotV 
<8"'""'> 
/)y>noury) 

W.\oopirlfCC~~W~.II 
(l'tr11iiJU} 

Communicable Disease Reference Chart For School Personnel 

From 210 J -u. 
... ~111017 .. ,.. 
From6-1-'41f!-

From 14•o Zl d..ys. 
~Y....Uyl6toll ... ,.. 

From 15to~cia~ 
wwUrll·lO~)"L 

c ........ 

Uswllyl-41brs-

F""""'lt..l041J'I, 
USI.I&Iiy}104411"-

l:tuaily-.IID. -.,_ 

f...,..lioJ...,.tu., 
105\Wlyl l ~yt.. 

l:n.Yropu.-nwm 
.:on.Jil&:lf\l,t'IP 
!uc.;;hon1..U"1W 
~m&Nr'IIJIA 

~~~·~d.ii'L 

F...., I- ll Iii.,., 
-..auyiOd..rt-

F..,.,.6 1o 72boo.an., 
WiaJ}-UIDJ0 

"""'-

FI<XI)21a' •.U... 

l: J\IIItyl!oJ41)'). 
ruay~. 

Fra:J> I ta7d.o,..., 
IUI.WiyJcilys.. 

Uua\h' 1 d.!.,.,, 

""-'""'"""" ..,LAIA l0..U)'I, and 
~c&aaLna l l .. ,.. 

Suddcll oron With lol.dl1 fC"'n Uld ~u:hy n'\LIXION whlclt, ~ 
"aoc\darcUI\IIlbW.crnl..,llw'l•i,....hOYI"Lt...n.xvCDII'IInOIIIY 
!AX'\11111 ~w«c:o.o.t '/1: [Npl, vmh wnnll~oirNNnt)' ~~ ac 
,. __ 
,'oWJ~WIIl'loolt(o-rr.IUlJ!ttw:>o.~nlNb,-1>'1Y'I'l~ 
r:Jlhc•U..n.po:c.ollyoiUw:f.aor:,.,rucbf...:aWrecun.;~. 
J.,._y.t..,j u • • \I,C"pN.-h«~ '~-·· 

;'oOdo"""p,....;W&Nf~,ns.bol'"'""'-bl,o,c:Nnru::r~ 
abo<..cJd.o""~~"-i.llld,_.tl"'1P"I!.i.lldloomcDD~LJCIOI\4 
~ GY)' OCX\II apg;:ai/y 1ft WJn- cNI.lln ll'ld a.IIIIIL 

ft"''lr, loa Ill tppnH~. MIIJCI, 1~ 12ixomfon llld •mit· 
nc:YfaUawulby1111R1kc .• '<IMI.,~awdr;zaW\tboul; 
~IIIIIII.IIIZ oc:cw,c.pa:od~ Ill~ 

~1.-Jupk IJun ~ w;u.Wy o.t npaKd .ua.~t~ I-• ~~ 1rp 
and ll.ncctl, bw ~Y ~t~I'Oin mr ~.tm. ~ l'Vl'"' WE &r.ld 
Wpc,.&nJ ~U bW1cn IJI'I'udl n.poJ,iyJNNn: IIHO~Cr\1:14 

on ~ rm~ m.r, HaJ.nc !1'0111 ~1ft ,..~ pn:.l'-"ZZ 
cva.lu ~~ wfloeh nu.v rntmbte nn~. 

Sllddc:n ocser oi rewr, Y~;VNtiDc.lnlwlr .ad ld"llld... ~ 
loOI'IrloNpal'otaJIDAaft~-

~~~c((~udir.t......r~. Ddonw:ll&ftdCCIDII 
oltr71 lppcu' c::an,; I C~~ lma.Ual ~I rutl lml&ll'p 
(o!lowl. O(~.m bul.:kspu£ pnlmpl ~...:1 UUID1CIIl. 

Fnv, IQft t.'uw.t.&nd mWp:l h'mpf'l ~ ollhc t.d of the 
nco::ILGcnn::J.llrtrllldllLntwW~t~~·'~ 

Fro'a' wid! ~lli.tl.c u'll1 u:nOc.,._ oliN~.......,. \o::lo:cd 
bdow 1/'>d 011 ri'QQ, o~-""' tlodl ........ u~ !Nld ~ 
....,thool''"\lontiNYOoX\If-

Stvttc .cel'w!C Ll:ld ~encU\lftt. aiflr71Wim 10o.'Xldirp inf«CD~L 
~p.&DAI\wJ pee-~ OJ tn~.y ..... .,arad~o:d. f.cpol"'"'-d 
Lo: I""U)~IU<JI tofwnlu.V!\61i, ro..nd,!P'IJiw' pl. 

~d-wxt...w:d ~frta (llilaoM:d by ftdd. otldq--a,t\U'I,f;J 
naw.U\IJ CDUJ)I. Owky-m.l bG4d'l' rur'lappc::&nc•1dly J« •l:ld 
Wl&4<07..J.&J'1--

5...ddftl - o{ 1~. ~~ pWI, di..urilea, I\IWC., ud 
~~- -.w:.&-~ ddl)"d.ni.U:I IN1 Olnll Oil~ 
"""'""-

ik-<CIU » !W\Y n..ICJ UQlOf ~ Anl'IIDII!WU ,.(0':1, .. TUti;: 
"~• .nnpoa, bd!-ilnr, &hi or ~~ blLn<Ow-e- w:n~-c 
... (:rnrou:u .n ~onln:Golft. 

FC"'U', ~ ~. ~"' •DNilliw ot ptw-ynptia. R.i..t.b •p
peu-J cno;~~~ <>l l"D OO rvu.~. ~ ~ ~ol um~,c.Jtx:Jowl. 

p1lr-"'l.l'd!lliW:t~oi~ 

D~.f......-a.ndoli.Cilr...::cuDn,and~~(A~QM:SU. 
~ftlii)'C:OO.WD.bbld • • 

C'.tuntuJ 1~ br:p.:u W.IJI ljppi:f rGp&tiiDt)' ~p<OIN ar..l 16-

CT'e:Wr.aJ)' lmi&Uftl mwJb. Ibc ~ IUp llrulllr ralbwt. 
...,UutaiiD2~.&1ldlu.ulull~nototh&.P~~'tJ.&iCll 
~by ~la:l ( pucda oi 't'llllcDI mwJb b~ by 1 
1\Jc:,h~IC.bai WoplfiiDI'J Whlolp. 014t:r w:hcd ~ 12:111 DOl 

1\nc ,.hoop. Calnklo:nr:z m&J ~Wft: fl\lll)' ftdu.. 

··~ 

(,...t ..... ~OI( l.:.t d o..f41.U I ...... X L!In tn.~ ... 
MWfcwnuc""""'~llol.lyoJi.crUlc•~OI'"""''
<>lvew.:lo:a. 
CoJM: f~o:IIOQe from Kl'locil (et 7 ~ J~.a rN~. 
CIP"M'"' IO"''Immaa lllarl)' prqNIII:Y. 
Cuoouat:O..~~o(~""'PWI)'VlpuG,eWI.o.. 
~for7d.ln. 

CoiM: &clw.aoc.lrom totboo~IIOI ~wnd. 
c~- 5chool adlwocl 110( ~-

Com.tT>IU\!Qoic-for7d.aytb¢iQtC-o(nlob.and~~ 
Uwta.ttor. 
c.,: Ezo:..tll<k !ram -=hoollor 7 d.&,.. ilea ONot'l ol 1<m: 

~~10-lllc:wt)'~.Qr..a...a-= 

C..o\loKI:l.'T'ha!.r;wbo..,;~atdiiDII~Ib. 
lj,j'fCdiO'Iftltrnedlc:ill...:l~. 

CofrvnW\~b~IIYift:IICM fnxD j .loo~~!Oll ~ol.o• 
Ol"l.lctoit~~ 

C.JM: f.ld!Mk r~ khool~o~t~tl.l pbY'IQU ,dYUQ rrnara.' 
~ a\lly b. pnMor.pd. 
c-~~=X.IIooln~lw..ot~~"Goll4oclla1. 

C.u.:Eidldoe-Ctcm~~pb)'\IQIOa4nw:t.rnwllo , 
J.)cl.ly1). 
c__,.-EW-r~dou:ioat~Ot>orr-rr.-. 
fot l~p.ocnl-

C.w; Udr.D. ftwn KhDOI ~~ntd pn-.....::wn &1•...,. ~~~ 
c-a..- Schml ~ IIIli. ~-o~ ~· 
f'rfllf'IQI'nl,np«l.AAlyfrttt.i"'ftnu.olcl.lr~ecntu · 
>do:lla~C~taru~tll'.Jd•uo:d ~.o cl'ocU.•ltl!.l.l'loi(.J\; 
ph~ecww:u-t\&tii~...UCU.:tn:t:...-ncN ...,o.J\N..,..p. 

C.....,: Ueilldc !1'0111 Klxllli ..JW\1\( 11.~~ .an.r:u,_ tS--<DII 
.,.blo:LikYl4raour.ei,~u:<INclknPr. l 
C.-u:Sc.lw:IOIIa~:tiWOI!. I"'DDO"""""'"IIIl.Ln~,IJou. 
mnt.EUlhDWdbe~!Oio:Cllll'lel"nJ'OCD4't_,'I'QO: 
1f14Pf\)pb~~lratlnENW!I.IIt\fiJI'Ip.t~, 

C~· Eadudc from Kixd 1111ul phyw.:t.LD adrud.t'rNrl:I
C-..,·SC!ooi~~~Ja~I"'IXIDd.Ql.cd_ 

C..:.TvnW\II:Ol.llll:(roca6.uy, b<lo;:,n,1-.a...,..,u.t 'I.W.n<l 
C~: Ui;Jl.60e (rom Khool unui I'*<~~ \..,. .. ,., 
c-G: Sc~~ro~ cWIDIQft- U'ld.::at.at. 

C.-: Euluck f~Wn Khool unlil. UQifd by a pt..,.__,._ 
c~, .. ~~Al-~a~.·lla4,boo.lr. wdlt1unc 
~-~a.t:l~Waanoc~ ... ~~clwc 

Curnm~ck from~ ol proJnlm&l ~"' 
li!al~olthcn.&h. 
Cvu: EWuJc fromld'lwl """ul 111c::ac 4 d,,.Jr.a ~~ 

""""' c.-a.· Olo:dl. imol~~ r-u... EWudr r/Uia 
imma1uldy Ql'l "(N ef pn:r.immc, 

Scoou ~a!J.I.4Jy po~ot.on for s~ lor ""(nl ~i.iy110 
wtd,J;~ ~l:oleCIU po:..ll..., ior~ monll'l$,. 
C.-.· E.r..cluQclromldloai.J\IIVIC~..U.::.:.\\&&WJiy 
d.& )'I). 
c~· Sdw;lo,l e~hwoa &Pd wool cWf\lla 1101 ~ 
ibw:nc:eoll)'mplonu. 

'--·...,, E..u:h,oJ c \1WII ,.;hcDI Wlul ~h)">'..., a.J~IK'> I'I:!'W"oi. 
C.-"-· 0~ >IUp!'lruOQ ol bl;loJy. !K.hool net..- no 
uu·~~~~oli,...Jnll'-""t', 

C.ar: I:..L:JI.d£ INI'II t.a1001 JWV\1 ~ ~ '~" 
~nJ. Noa<mnmwut::~~bk 1,[~ l-t hat.&n ol ·~ 

"""'"'· C.-..c<LC E.Idl.ldc f,_ WlOCIII on~~ cl ~ 111 
wm~- Cui~ clocbo:laf n>n...U ~ U't:I<.IIICQ,I Qt,' Ql"'l: 

\IJl.llo.lly ii'Jd,a[cd. 

lrLlrnft1Q"C::QQn~»loncM~Vl:poun~ot.. 
C.JM: £a.ch.odr: from idD:tl dWVII 1<:\1~ !,11..,. ~ r.~~~lo.l 
oifa;:::a~l'lcpU-vc:\Oo.her ~.ntJw f......,..,,, 
~NI'I::d. aw..u- wbo lv,v, fl'l"'~VC ao!Nra UIDu..ld bo: f 

IUIIIIthrvt'IIJ!I.II'el~l't'pJ.J"'I:). 
c~ X.hcol ad,_ r« ~- SIOQI t'\llnara w; 
anlyoaiU:I~.u.,a<IUIIH'a.AL 

c-:Udvd.t(nDicbooi •NkC~:~r~cap.~(~l,ei 
laaWJihanttbloal:~)&ndW!ulll)hJ1.'014adVUQ 
c-ll.'~(grll'l&lw.i.:.atylJICIIcua..~l,lr,Jc-J 

~-

APPENDIX I H !Ill 

HEAL PATIERNS FOR CHILDREN IS CHILD CARE PROGRA.~S 

"Tj .... 
= ~ -~ 
(D 

(JQ 

= -~ 
~ .... 
Q 

= Ul 



< ;J. 
::;· 
s· 
::<l co 

(]Q 

~I 
c;;· 
~ 

"' ... 
0 -::<l 
"' (]Q 

" iS" g. 
;:; 

"' 

[I'!EAb PAITER'iS FE!R 6Hlhl3REH Hl SHHJI GARB PR86RAHSJ 

[ """"" "" ••""""" • u • u • • """"""""" 0 0 0 " 0 •••• • • ••• """"" • u •• " 0 0 n 0 0 n ••"""""" """""""""""" 0 """" 0 

-----------------------------------f61!i3:.!r~n-----------6hil:dr"n----------··!ihildrenl 

JF999 69HP8~~t.""f8~_-:.:_~-----!: n;> to 3~!!_···-·3_J!JL_t_o 6 .,.,,..,.~---_.::_:6:_>~!'> to i2 year~! 
! ----------- · · · ·-- · · · · ·- · ------- ·- ----------- ·------- · --- · --------------------------- --···\ 
fBREAKFAHI 

[ Milk; Hafdi """"""~~"''''""--!12 e-..~:~-------------3f4 e~:~p-------------1 ettp 
Jtti"-e <H frttil: or >'He.tabl;.,---·--·l:flo el!p·------------ttl! enp·--------·--·itl ""P 
Brea<i an.dfol' eena!; l 

end.ehed or wh,;i., ,;rain• 

••••••••••••••••••• ----- !:12 ~JiJ~J··-~----~- :~-----lf 

[fSdeel: 2 of the~e 4 eemoen~nt~} 

MHk- Heid1 ~~~~~cccc~~~~~~-------lo'2 e,.p--·-----···--l/2 e"-p··----•••u••! eap 
He11t o~ ,.,.a:!! ai~erll.ate•~~>cc~---·-lt2 0\U'\ee.-----------io'l olU'\e,.,----------·1 O"-'\ee 
.:l',.!e" or fnH or 'l'~,!;e~e."h.cc--·--H2 eap-------------Hl eap-------------3,<4 eap 
BrM<i a11dtor eerul; l 

endell.ed or whoh ue.i!H 
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Eiooi<ed drUe~l! ___ '):l." ~~-!l"""""~-:_-_--lr'4 eap----------_:--~318 "'""·------------lf2 eno 

... ~:::::.~"::;;;·;;:~~a:~:::::~:::;,:"~!:~~~~~~:::::::!~~":!:~~~~~~::::::::~:~~:;;"""'oas 
Bread.; enriehed. OJ.' wllole .uda ·--!0 ~Heo··---------!:0 !He,.,-----------1 !He" 

---------------------------------------------------------------------------------------1 

!HEAt PATIER.'<S F9R SHHJlREN 1S 61HOB BARE PR86R..·\HS fSontin!ied.! 

h·····lneiad.e~ whol:e !!!Hk· l:owf~t 011Hk· ~kim mHk· eal:tnred b~tter,.Hk- or 
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!oeai ~~~ndard~• __ 
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er pa,ta~ 
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[ClllU! CARE FOOD PROGIWI MEAL PATIT.RIIS 

This chart Uat11 the BDIOUDts and types of food to be .!lerved 
t o children 1 yoar old and older, 

MEAL COIII'ONENTS I AGES 1 - 2 I AGES 3 - 5 I AGES 6 - 12 

~ 

Hllk 1/2 CUD 3/4 CUD 1 CUD 

Juice or Fruit or Ve ctetab l e 1 4 cun 1 2 cun 1 2 eun 
Bread or Bread Alternate 1 2 sl!co 1 2 s I! co sl!c• 

including c e real cold drv 1 4 CUD 0[ 1 J CUD 0[ 3 4 cuo 0 1' 
1/ 3 ounea 1/2 ounce ounce 

or c e real hot cooked 1 4 eun 1 4 cun 1 2 cun 

SII&Cit 'SUPPlLIIENl'j 

Select 2 out of 4 cotooonentll 

Hllk 1/2 CUD " cun 1 CUD 
Ju ice or Fruit o r Ve•etable 1 2 CUD 1 2 CUD 3 4 cun 
Meat o r Meat Alternate l 2 ounce 1 2 ounce 1 ounce 
Bread or Bread Alternate 1 2 3lice 1 2 ~ lie• 1 slice 

includimr cer ea l cold drv 1/4 CUD or 1 J CUD or 3 4 cun or 
1 3 ounce 1 2 ounce 1 ounce 

o r cereal hot cooked 1 4 CUD 1 4 cun 1 2 cun 

LUNC'B OR SUPPER 

Htlk 1/2 cun 3/4 CUD 1 CUD 

Heat or Poult r v or Fish 1 ounce 1 1 2 ounces 2 ounces 
or eRJr: 1 1 I 
or cheese 1 ounce 1 1 2 ounce 2 ounces 
or cooked drv beans or oeas 1 4 cun 3 8 cun t 2 cuo 
or peanut butte r and other 2 Thsh, 3 Thsn. 4 ThsD. 

11butte rs" 
nuts a.nd se.ctds 1 2 ounce* 3 4 ounce* ounce* 

v,.&_et4ble. and or Fruits l 4 CUD 1 2 CUb 3 4 CUD 
2 or !:!lore total 

Bread o r Bre~<.L_Alt_erna_t _o _____ _ ll_2 slice 1 2 .s i ce l sUe• 

Hilk includes whole milk . lowtat milk. skim milk. cultured buttermilk. or flavored ~ail lt mild· 
from the:!lle types of fluid milk which meet State o r local standards. 

Bread Alternate may also include an equivalent servin& of ite~as such e3 a rol l. biscuit, 
muffin. cooked enriched or whole·grain rice. macaroni. noodles. or other p.!l!ta products , 

•Huts and seeds may be credited towards meet.ing only SO\ of t he aeat/meet alternate 
requi rement. J 

APPENDIX rtU1VI 

VITA.~IN A A.'ID C FOOD SOURCES 
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SO~ FOODS WITH VrTMHN A Al<'D VITA.'!!~ C 

Vitamin A *Excellent Soun:es 

Vel!etables Fruit!! 
AsparaJ>;Us Spinach "Apricots 

*Broccoli 
*C11rrots 

*Sgul!sh-winter *CAntaloupe 
*St.~eet.,otatoes Cherries, red sour 

Chili peppers( red) Tomatoes Papaya 

~e11ts 

Liver 

Kale Tomato Juice, Peaches, (not cl!ru\ed) 
*Mixed vegetables paste or puree Plums purple {canned) 
*Peas & carrots *Turnip greens Prunes 

Pumokin Ve~etable juices Pumpkin 
\l'atennelon 

Vit!ll!lin C 

Ve,o:etables Fruits 
Asparagus Peppers swee~ Cantaloupe 
Broccoli Potatoes. white Grapefruit 
Brussels sprouts Spinach Grapefruit Juice 
Cabb11ge Sweetpotatoes Oranges 
Cauliflower Toma~oes ___ Q.rsn,o:e !uice 
Chili peppers Tom11to !uice Raspberries 
Collards paste or puree S~ret.~berries 

Kale Turnip .o;reens Tan,o:erines 
Okra Turnips 

DIVISION OF LICENSING PRCGRAHS 
VIRGINIA DEPARTMENT OF SOCIAL SERVICES 

INITIAL APPLICATION fOR A LICENSE TO OPERATE A CHILD CARE CENTER 

This application shall be signed by the individual responsible for operB.tion of the child c1.1re 
center or, if the program is to be operated by 11 board, by an officer of the board, preferably 
the chairperson. It [~heao.i shall] be filed [twe mer1ths il'l ad.,.11nee ef the pla>U~e<i 60 days 
prior to] opening date. The licensing study will begin "'hen a completed Bpplication is 
received. 

Application is hereby made for license to operate a child care center pursuant to Section 
63.1-195, Code of Virginia. 

Name of Facility: 

Facility {Addre~:H Location: J ::-o:::;::-;;:------,-;:::------;;;:c;;;c---;;::---
Street or Route No. City State Zip 

jMa!ltng Address: --~ .. ""~EC~~<}~,----!£le(I----~'""",--~'"(I---{Street or Route No.} {£!!1:} [State] [Zi:o} 

In making this application, [ i state Ht!l.t~ the applicant:] 

1. {I Ml g] in receipt of end {haTe has] read a copy of the licensing statute and the 
minimum standards !ipplic!lble to child care centers. 

2. [f certHy Certifies] that it is [my his] intent to comply with the aforementioned 
minimum standards and statutes and to remain in compliance with them if [! am he is} so 
licensed . 

J. (I ~;r1111t Grants] permission to the Department of Social Services and/or its authorized 
agents to make all necessary investigation of the circumstances surrounding this applicatio 
and any statement made herein, including fina.ncial status, inspection of the facility and 
review of records. (I nnder,tdrld The apolicant understands] that, following licensure, 
authorized agents of the department will make announced and unannounced visits to the 
facility to determine its (eemplfr~ee coropliance] with standards and to investigate any 
complaints received. 

4. (I l:lfto!erstll.l'lo! Understands] that the Department of Social Services shall request, as 
needed, reports from the local health department{ i S~ate Fire Har,hal or loeal fire 
dep11.rt111ent ~ and appropriate fire prevention or local building officials. J 

5. (I llftdentll.l'ld Understands] th!lt an application for a license is subject to either 
issuance or denial. In the event of denial, it is understood that [I ha'l'e the applicant 
has] the right to request an administrative hearing. 

6. jl am I!] aware that it is a misdemeanor for any person to operate a child care center 
defined in Section 63.1·195, Code of Virginia, without a license. 

7. [Has] to the best of [lilY his] knowledge and belief, [aU infor .. atfer. I han.] given 
to the Department of Social Services end/or its authori..:ed agents on this form and during 
any pre·application conference {information which] is true and correct. [I wHl The 
applicant agrees to) supply true and correct information requested during ell subsequent 
investigations. 

(Date) 
1---------------------------------------------- ---- ·--------·. -----------------------
fSitnatlln~ fP.,~iher~} 

---·----·---··-····· --···---·--·--·---··-· ---· ---·--·-----··--···--- --·- ----··- -···-- ..... 
-~. -. ~ .... ' fS~ree~ Addresst ~""'~'' "~~~"' ""'P ""'""'7 

··---··---- ---·-·---··-----·-·-·· -·--- --------- -·-- -····- ----- ---··--. 
~ll·~· ~~ "------•<--- ·~ ·-·-' 
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(Name of Applicant: (Individual o r Organizat.ion) 

bv: 
~a cure) 

CHUe and Title) 

(Applicant.' s Hailing Address 
if different froiD facility) 

CClt.y. St.ate. Zip Code) 

{Business Telephone)) 

DIVISioN OF LICENSING PROGRAHS 
DEPARTI1£1'(!" OF SOCI AL SERVICES 

A. Name of Child Care Center 

{6:- Meat ion of Se-nter I 

- 3 -

I. IDEHI'IFTING DAT& 

INITIAL APPLICATION 
CHILD CARE CE~'TER 

8. Telephone Number 
(Aroa Code) 

( ) 

{9~ aip 6ode) 

( 6:- Hail in& Ad.d.re.a:. ~if different fro• loeaf:toa ad.clre3:!1~ I [ r~ O!p 6ode[ 

(Sr£.:..] Name of Administ r ator I [ K~Jh l Nome o f Program Director 

[ h~] Di rections to the Center: 

II. ASBESTOS 

(In re3pOn3e to Senate Bill 1594 concern. in& ubestos abar.e.ment; it is n.eee5sary for the Vir&ini 
Bepar tment of Social 6er-.tees to o h tain infor11ation re&arcltn, Section 63. 1- 198 .01. Code of 
Virginia. require:"~ ubestos inspec~ions in cb.ild care. centers based on) the date of constructio : 
of the bui l ding housing your child care cent:er . 

When was your child care center built? 1=1 Before 1978 

1= 1 In 1978 or after 
(Please provide thh information for e ach separate building of YQ_lH:_~hild care c:.ente r .l 

III. ADIIIH!S"r.t&TlOH 

A. Proposed Operating Hours (B•low) B. Re.quested Lieen$ed Cepaeity 

Opening Closing 1. Requeste.d Capacity: 
2. Age Range: 

Time: Time: From _years ___ month:~ 

Through ___ years 
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DIVISION OF LICENSING PROGRAHS 
DEPARTI1ENT OF SOCIAL SERVICES 

- 4 - INITIAL APPLICATION 
CHILIJ CARE CENTER 

C. Proposed Enrollment by Age Groups and Type of Care Offered 

Infants 
Infants lliid '"d Preschool 
Toddlers Toddlers (4 to age of 
(birth to [ HS ill] Preschool eligibility 

~!!.1£1~1 7~~ to 2 yrs.) (2 and 3 to attend 
Yr. olds sc:hool School A e 

(1!xelade3 ehH.ir~fl """" the a!!:" ef l2 moll.th:. who are waikinl'!: ifldel'e!l.dent!y~ J 
(@ lndad.u ehih!r"n """" th!l a~;e "£ il I!IO!\th,. wl\e ar" wdl<lnt independent!y.] 

D. Center is to be operated by 
____ Individual ____ ,Corporation 

____ Partnership ____ ,Association 

E. N11m11 of [ Speli3<'H't Sponsor if not an individual proprietorship] _________ _ 

Address: 

Telephone: -"---L-----------------------------
Name and title of contact person {If applicable): -----------------

F. For centers sponsored by either corporations or unincorporated associations: 

1. List all officers and 01embers of the Board 

President or Chairperson: 
Telephone 
Number; ( ) 

Address: _, __ cc~=------------------------------c""~cc--------cc~ccccc-
(City) (State) (Zip Code) 

Office Name Address 

DIVISION OF LICENSING PROGRA."'S 
DEPARTMENT OF SOCIAL SERVICES 

- 5 -

IV. FINANCIAL INFORHATION 

A. Start Up Costs 

Renovation of Property 

Furniture 

Equipment 

Supplies (Initial Stock) 

Children's Supplies 

Cleaning and Maintenancs 

Office 

Food 

Business and Legal Costs 

(EXAMPLES: Legal Fees, Business License, 
Fee for Use Permit or Occupancy Permit) 

Other Costs 

(EXA."'PLES: Insurance, Utility Deposit, 
First Month's Rtmt or Mortgage Payment) 

Specify: 

INITIAL APPLICATION 
CHILD CARE CEml.R 

Total Costs 

Please indicate plan of financing these initial cash requirements: 
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DIVISION OF LICENSING PROGIWIS 
DEPARTHENr OF SOCIAL SERVICES 

B- BALAI<CE SHEET 

- 6 - INITIAL APPLICATI0!-1 
CHILD CARE CE~"l'ER 

The purpose o f the Balance Sheet h t o show the financial condition of a business at a particu ; 
date.. A Balance Sheet consists of B listing of the. assets and liabilities of a business and tt 
owner's equity. Assets are further classified as current asse ts and plant and equipment. 
Liabilitie.s are further class ified as current and long term liabilities. This form. is of prim.!!. 
importance in providing selected i n formation 1.1h.ich is necessary to aid in determining financia l 
responsibility as r equired b)' the Code of Virginia. [The financial information is related onh 
to the apolicant.J 

INSTRUCTIONS 

ASSETS 

CURRENT ASSETS: These are assets which can be converted to cuh quickly and are therefore 
reserved as readJ sources of cash to meet immediate require.1111e.nts in ope.rating the facility. 

Cash: Enter tbe total of all forms of cash you bave available which will b• u.nd to 
support operation of the facility. Items to be used to compute this value include currenc 
cash in c.heckJ.n& accounts and cash in pass book savings accounts. The amount shown .u.st t 
available nov and available to support: operation of the facility. 

Konetarv Investments : Konetary investments include primarily three itu•: Certificates 
of Deposit. Savins,s Bonds a.nd Treasury Bills or Bontb owned. They &DUst be c urrentl:t ovneci 
by the applicant and identified for immediate use in ope rating the facility. 

Negotiable SecuritieS!: These include stocks, corporate bonds. etc., which are owned by 
the applic4Dt &nd a re identified for use, if necessary, in operating the facility. 

Accounts Receivable: Any monies owed to the applicant whic h are due within one year and 
would be used as they materialize, if necessar y , in support o f facility operations. 

Notes Receivable: Arty promissory notes held by the applicant which fall due within one 
ye.ar of t:l\e date of application and whose proceeds would be used as necessary to operate t 
facility. 

Other: Any other asset:s which c ould be converted into cash within the operatins year and 
used for opera~ion of the fac_ility. 

PLA."l & EOUIP~"'T: These are long-lived or long ter.m assets acquired for use ln. operating the 
business. Unlike cur·rent as:sets, these type a_,:sets are not viewed as betns readily a.nd. quickly 
convertible to cash. 

Notes Receivable: Any promissory notes held by the applicant which fall due CDOte than one 
year from the date of the Balance Shee.~ and -.:hose proceeds, whe.n received, would be used a 
required for operation of the fttcility. 

Land : The value of all land owned by the facility to include the val ue of the land on 
which the buildingS! which comprise the. facility are. located . The value of the land enten 
here should be the price at which the land was purchased rather tha.n current apprai:sed 
value. 

DIVISION OF LICENSING PROGIW!S 
DEPARUfEHT OF SOCIAL SERVI CES 

- 7 - INITIAL APPLICAT10!-I 
CHILD CARE CE~"l'ER 

Buildings: The. total value of the buildings which comprise the facility. The value 
listed should be the price at whicb the buildings were: purchased r athe r than the curr ent 
appraised value . 

Acc umulated Depreciation Buildings: The. tot.d 'value of all d epreciation cla imed on 
all buildings as of the date of the 81tl&nce She·~t . 

Current Value: The differance between. the tota.'l va. l ue of the buil dings and the 
accumulated depreciation buildinas. 

Office. Equipment: lbe total value of all office. eq uipment owned and used in the operation 
of the facility. The value listed should be the purchase cost of the machinery. 

Accumulated Depr:e.ciation Offic• Equipment: The total value of all depreciation 
claimed on all office equipeent as of the date of ~hb Balance. Sheet. 

Current Value: 'lbe differ.uce between the tota l value of office equipment ao.d the 
accumulated depreciation o ffice equipment. 

Furniture & Fixture.s: The total value of all furniture and fixtur es owned and u.sed in the 
operation of the facility. Tbe value listed should be the purchase cost of the furniture 
and f i.xtu.res. 

Accumul ated Depreciation Furniture and Fixtur es: The total value of all 
d epreciation claimed on all furnitu re and fixtures a:s of the date of this Bale.nce 
Sheet . 

Current Value: The difference between the total value of a ll furniture and fixtures 
and the acc\Lalulated depreci&tion furniture and fixtures. 

Vehicles: The t o tal value of all vehicl es owned and used in the operation of the 
facility. The value lis ted should be the purchase cost of the vehicles . 

Accumulated Depreciation Vehicles:: The total value of all depreciation c l aimed on 
all vehicles as of the date of this Ba l ance Sb.ee.t. 

Current Value: The difference between the total value of a ll vehicles a.nd the 
accumulated depreciation vehicles. 

Other Assets: Any other long tera or plant and equipment assets owned by and used in 
s upport of the facility. Each item must. be listed separately. Items of capital equipcnnt 
which - are listed here must also be accompanied by a value of accumulated depreciation and 
current value. 

LIABILITIES 

CURRENT LIABILITIES: These are e.x.istin& liabilit i es which must be paid within the next 12 
months. 

Accounts Payable: The amount entered here should include the sum of the total unpaid 
s a l arie5 and payments of all unpaid bills and financial obligations which fall due within 
the ne.xt 12 months with the exception of mortgate pa.YEent:s and installa~ent loans . 
txa..mples incl ude utility bills, unpaid wages to current: e!Dployees, if any, charae accounts 
and credit cards such u VISA, Master Charge, American Express, etc. 
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DIVISION OF LICENSING PROGRAHS 
DEPARTIIENT OF SOCIAL SERVICES 

- ' - INITIAL APPLICATIO:>I 
CHILD CAR£ CENTER 

Notes Payable: This amount should include all payments which [[lUSt be made within the nex 
12 months on existing contracts, mortgages and install'llent loans. 

Other: This amount includes e.ny other existing obligation which is due during the next L 
months. It would include payments of obligations which are in errears such as income 
taxes, property ta>tes, insurance, interest payable, etc. Each item must be itemized 
separately under the heading "Other". 

LONG TERH LIABILITIES: These are liabilities which are considered long term in nature in that 
they fall due more than one year from the date of the Balance Sheet. 

Mortgage Payable: This is the total value necessary to liquidate any mortgage on the 
facility, less the amount reflected as part of notes payable under current liabilities. 

Notes Payable: This is the total value necessary to liquidate all outstanding contracts, 
installment loans or promissory notes, less the amount due within the next twelve months 
reflected as part of the notes payable value listed as a current: liability. 

Othar: Any other long tarm liabilities which ere ow<ld and were incurred to support 
facility operations. Each item must be listed s<lparately. 

~"ER' S EQUITY 

OWNER'S CAPITAL: The v!!lue entered here reflect~ the tot!!l of investment:s made by the ownar(s) 
in the facility. If all entries have been properly made regarding assets and liabilities, and 
accounting records are properly maintain.,d, this value should equal the difference bet~o~een Tots 
Assets and Total Liabilities. 

DIVISION OF LICENSll\G PROGRAMS 
DEPARTMENT OF SOCIAL SERVICES - ' -

BALA/.:CE SHEET (cont.) 

CURRENT ASSETS: 

Cash 

Monetary Investments 

Negotiable Securities 

Accounts Receivable 

Notes Receivable 

Other (Specify) 

PLANT & EOUIPt1ENT: 

Notes Receivable 

Land 

Buildings 

TOTAL CURRENT ASSETS 

Less; Accumulated Depreciation 

Current Value 

Office Equipment 

Less: Accumulated Depreciation 

Current Value 

Furniture & Fixtures 

Less! Accumulated Depreciation 

Current Value 

Vehicles 

Less: Accumulated D<lpreciation 

Current Value 

Other (Specify) 

TOTAL PLAI'iT & EQUIPMENT 

TOTAL ASSETS 

ASSETS 

INITI.\L APPLICATION 
CHILD C.\RE CENTER 
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DIVISION OF LICEl!SING PROGRA.~S 
DEPARTHLNT OF SOCIAL SERVICES 

CURRENT LIABILITIES: 

Ac:c::ounts Payable 

Notes Payabl e 

Other (Specify) 

- 10 -

BALANCE SHEET (cont.) 

LIABILITIES 

TOTAL CURREIIT LIAB ILITIES 

LONG TER/1 LIABILITIES: 

Mortgage Payable 

Note3 Payable 

Other (Specify) 

TOTAL LONG TER/1 LIABILITIES 

TOTAL LIABILITIES 

()11:-'ER' S EQUITY 

Owner ' s Capital 

TOTAL LIABILITIES AND 01/l>'ERS EQUITY 

INITIAL APPLICATION 
CHILD CARE CENIEII. 

DIVISION OF LICESSING PROGRAHS 
DEPARTHENT OF SOCIAL SERVICES 

- 11 -

C . PROJECTED BUDGET FOR FIRST YEAR OF OPERATION 

INCOl1E t!onthly 
Estimated fee ( ___ children @ ___ /week) 
E:st:im4ted fee ( ___ children @ _ __ /we ek) 
Est.imat.e.d fee ( ___ children @ ___ /week) 
Other Income: 

TOTAL I!iCOHE 
Less Allowance for Vacancy and 

Collection Losses 
Estimated Income 

EXPENSES 
Fixed Expenses: 

Re.nt: or Mortgage 
Utilities (heat, electricity, water 
etc.) 

Insurance (including Workmen's 
Compensation) 

T.u:es (Property, Business Property, 
Business Income, etc.) 

Otber Expenses: {including loan & 
debt payments) 

TOTAL FIXED EXPENSES 
Variable Expensea: 

Salaries and Wages: 

Employee Benefits { Health Insurance. 
Pension Plan. etc..) 

Payroll Taxes: 

Food: 

Social Security (FICA) 
Unezplo)'1Dent Tax (FUTA) 

Staff 
Children 

Supplies end Equipment 
Repairs and Haintenance 
Office Expenses {Advertising, phone, 

postage, paper, etc.) 
Profu;sional Services {Bookkeeper, 

Lawyer, etc.) 
Staff Development: (\lorkshops 1 

Publications, e tc.) 
Ot hers 

TOTAL VARIABLE EXPENSES 
TOTAL EXPENSES 
NET INCOME 

INITIAL APPL!CATIOll 
CHILD CARE CENTER 

Annual 
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V. REFERENCES 

INITIAL APPLICATION 
CHILD CARt CENTER 

List the names and addresses of three persons who are not related to the applicant(s) and 
who can knowledgeably and objectively certify to the applicant's(s') character and 
reputation. For centers sponsored either by corporations or unincorporated associations, 
provide three references for each officer of the Board. Attach an extra page, if 
necessary. 

Name of Individual Owner, Partner, or Officer of the Board: 

Referen"es Addresses 

(City) (State) (Zip) 

(City) {State) (Zip) 

(City) (State) (Zip) 

Name of Individual Owner, Partner, or Officer of the Board: 

References Addresses 

(City) (State) (Zip) 

(City) (State) (Zip) 

(City) (State) (Zip) 

Name of Individual Owner, Partner, or Officer of the Board: 

References ~ 

~ (State) (Zip/ 

(City) (State) (Zip) 

(City) (State) (Zip) 

Name of Individual Owner, Partner, or Officer of the Board: 

References Addresses 

(City) (State) (Zip) 

(City) (State) (Zip) 

(City) (Stats) (Zip) 
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VII. REQOIIlED ATIACIIIDli'S 

L Att ach the appropria te fe• for application processina:-

APPLICATIO~ FOR.'! 
CHILD CARE CENTER 

2. Floor pld.ns indicet.ing exact dimensions of" r~ to be used, faclu di.ng: 

•> 
b) 
e) 
d) 

rcom length , width and c eilin& bei&flts; 
designating the f unctions of each roo::.; 
showing t oilet facilit i es. includln& number of basins and toilets: and 
sbowins isolation arrange.meats and position of .ny fized. equip=.ent:. and furuitur•. 

3. A sk.etcb of available outdoor play area includJ.na: exact cll.eusioiUI and the l ocation 
of any fixed play equipment . 

Not 
4. A) For centers oper ated by an association: ~ AQ.P' licable 

(I) Copy of Constitution, or 1==1 1=1 
(2) Copy of By - Laws 1==1 1==1 

B) For centers operat ed by a partnership: 

Articles of Partnership I== I 1==1 
VIII. IJ1liEll DlftBiJIATIOI 

In.formation requested in th1s section may be p~:ovide.d now or durin& a future on-site visit. It 
is your option when to provide the informacion. 

A. State the purpose end scope of the c enter's services ( EXA.VU:S: What vill be. the major &<=" 
of your center? \ihat Yill be the emphasis and philosophy of your prograo to carry out; th~ 
goal? \/hat are the specific .services to be provided as part of your program and how do 
t.hese services var y according to the. age group in ca.re7): 

DIVISI ON OF LICENSING PROGRAMS 
OEPARTI!ENI" OF SOCIAL SERVICES 

- IS - APPLICATI0:-1 FOR.~ 
CIII LD CARE CEI<TER 

[B :- Be.serf:he. propose.cl _,ta££ trd.ain.& for 'ehe orientatiort of year e~tpioyees :--------------- .. .. -----.. ---------_______ ... ______ .... -.. -.. ------------------ -- .. .. --.. ----.. --- .... ---
---------------------.. --·--------------------------.. -------------.... -----.. -- ...... ----...... ----
-------------.. -------·-------------------------.. -... -------------------- ------- .. -----------
--------------------------------------------------------------------------.. -----.. --------
81"·-- Besc.rf:t:le hotr steff deYeiop!Settt: opporta.JJities will lJe pro•ideci ann:aaUy:-

----------------- .................. ------------·----··----· ----·-------------------- ....... -----------
................ ... -----------... .. ......... ... ---··-----··-------·--- .. ...... ........... ------ .. .. ... ------....... ----------- ..... --
----· --------- ....... ...... -----------·--·------------·----·--------------------------.. ... ----... -.. -

... ----------------- .. ----·------------.. -----------· ---- .. ...... -.. .:. ------ .. ----- -.. ------- .. ---- ... - - -

..... .. --------------------------------------------·----------.: ------- .. ------ .. ---------------
[BdL.) A1TACHIIENTS 

At t achments reques ted in this section may be provided DOtof' or du r ing a future on•s i ta v i s it 
It is your option when to p rovide the info rmat ion. 

1. 

2. 

A written statement regU"ding t:h• sponsorship and organization of the child c are 
c enter, with information showing who ia responsible f o r policy making. oper ation and 
management decisions. 

Samples of ell forms developed. such as application form, egreca~ent fo rm, etc .• if 
d ifferent from the model forms provided by the Depar tl!lent of Social Services. 

3. Sample menu for one month. 

4 . 

s. 

6. 

A list of indoor and outdoor play equipment. material and/or supplies available to 
children. 

A copy of the daily activity schcdule(s) {or the center program(s). 

A copy of all brochures. 

7 . Evidence of insurance coverage. 

[1L_ Certificate of Occupancy ( if available at the time of application) . J 

FORH/RIS. OUP 
LSLICFLD 
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DlVIS10N OF LICENSING PRtx>RAHS 
VIRGINIA DEPART11F.NT OF SOCIAL SKRVICES 

RENEWAL APPLICATION FOR A LICENSE TO OPERATE A CHILD CARE CENTER 

This application shall be signed by the individual responsible for operation of the child care 
center or, if the program is to ba operated by a board, by an officer of the board, preferably 
the chairperson. It [~kolll:d shall] be filed [two m"nth~ i'n a.th<anee of the plMned 60 days 
prior to] the expiration of the current license. The licensing study will begin when a 
completed 11pplication is received. 

Application is here.by made for li.:ense to operate a child care c:.enter pursuant to Section 
63.1·195, Code of Virginia. 

Name of Facility: --------------------------------

Facility [Add:r~,.,.~ ~] 
Street or Route No. City State Zip 

[Hailing Address: 
[Street or Route No.] [Qi!.y] [State] [_~_.!I!] 

In making this application, [I ~tate that~ the applicant:] 

1. [f am.!!!] in receipt of and [ha'l'e has] read a copy of the licensing statute and the 
elinimum standards applicable to child care centers. 

2. [I eert.ify Certifies] that it is [my his] intent to comply with the afon.mentioned 
minimum standards and statutes and to r-emain in compliance with them if [i am he is] so 
licensed. --

3. (I t;rant. Grants] permission to the Department of Social Services andjor- its authorized 
agents to make all necessary investigation of the circumstances surrounding this applicat· 
and any statement made herein, including financial status, inspection of the facility and 
J;eview of ICecords. [I l1nd..r.Hand The applicant understands] that, following licensure, 
author-ized agents of the department will make announced and unannounced visits to the 
facility to determine its [eompH.nee compliance) with standards and to investigate any 
complaints received. 

4. [I =derstan.! Understands] that the Dep!lrtrnent of Social Services shall request, a.s 
needed, reports from the local hea.lth department[; St~te Fire M~r~hal or ioe~t fire 
.!epart.mel'l~~ and appropriate fire pr-evention officials. J 

5. [I 1:1.11.derst.ano!. Understands] that an application for a license is subject to either 
issuance or denial. In the a.vent of denial, it is understood that [I hdYe the epplicant 
has] the right to request an adrninistntive hearing. 

6. [I dm 1.§.] B.WB.re that it is a misdemeanor for any person to operate a child care center 
defined in Section 63.1-195, Coda of Virginia, 01ithout a license. 

7. (Ha.s] to the best of [my his] knowledge and belief, (Ill! il'lformB.tiol\ 1 haTe] given 
to the Departa~ent of Social Services and/or its authori>:ed agents on this for-m and during 
any pre-epplication conference [infoiCmB.tion which] is true and correct. [~will The 
applic!lnt agrees to] supply true and correct information requested during all subsequent 
investigations. 

(Date) 
I---------------------------------------------- --------------------------------------
fSi!Jiataret fPo~ition} 

---------.---------------------.-------------- --------------------------------------------,_. ..,. "-~-' EStreet Addr<'!!'ls} to~~y; "~"~"'' Y•p uv~~, 

- 2 -

CName of Applicant (!ndividuel or OrJ<aniza-cion) 

by: 
(Shnature) 

(Name and Title) 

(Aoolicant's M:!liling Address 
if different from fecility) 

.f.£i!v_,_state, Zio Code) 

(Business _Telephone)) 
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01 VISION OF LICE!'ISING PROGRA.~S 
DEPARTII£tn' OF SOCIAL SERVICES • 3 • 

RENEIIAL APPLICATION 
CKILD CARE CENTER 

I. IDOOIFYIIIO DATA 

A. Name of Child Care Center 

[ 6 : Mc:e.tton. of Seater 1 

(£1' HaiUn& Addre3S fl£ different from 
loeatioa achlre31S~ J 

(6~~1 Name of Administ:rat:or - ~ (H~!hl 

8. Telephone. Number 
(Area Coda) 

( 1 
(B~ aip 6e~e( 

(F~ aip 6ede( 

Name of Program Direc.tor 

11. H:lfiNISll!ATIIJI 

A. Pr oposed Operating Hour!!l (Be low) I B. Requested License d Capaci ty 

Opening Closinc 1. Requested Capacity: 
2. Age Range: 

Time: Tima: From _years ___ months 

Through _ __ years 

C. Current Enrollment By Age Groups 

Infants 
Infants and and Preschool 

Toddlers Toddlers (4 to aae o f 
(birth to (HS ill) Preschool digibUity 

m~!~l~ll 
mos t o 2 yrs ~) ~;.~~d~l 

to attend 
f(il . school 

. 

[!xehuies ekilciren o¥e.r t.ke a3e ef ll moftth.s wh.o are wslkift,K indepe.l\del\tly:-) 
(@ lnehules ehH:d.ren eYer the a.&e. of 12: • ont:hs who a.re welkin& independen.tly:-] 

OSchool AJ<e 

D. Center is to be ope rated by 
____ _ Individual ____ Corporation 

_ ___ _ P, utno.rshlp ____ Association 

DIVISION OF LICENSING PROGRA.~S 
DEPARTI!Etn' OF SOCIAL SERVICES 

• 4 • P.E~"tiiAL APPLTCATTOll 
CHILD CARE CE!'ITER 

E. For centers s ponsored by either corporat ions or unincorporated associat ions: 

List all officers and members of the Board 

Telephone 
President or Chairperson: Sumber : _ ( __ ) ___ _ 

Address=--------------~~~--------------~--------~--~------~~~~~ 
(City) I (State) (Zip Code) 

Office Name Address 

[Hf7 FBR €EHlERS PRESENf~¥ ~fEENSEB E8NBfHBNA~H BR PRBYf5f8NA~~¥] 

[State speeificaU.y which rectaf:rcment:l lhtcd as conditions of the liee&se h.&Ye 
heen. met ud a..naet• wh.at t he plus are for maetin& the•,-

----------------------... -........ --- ...... .... -- ..... -.. ... -... ...... --- ... ------------...... .......... -............ ... ... ......... ----- ......... ...... -------... . 

........... ... ---...... ... --- ........... ... ... .. -- --------- .. -.... -.. -------.. -- ... ---... --------- ... --------------------...... ... ...... -...... ... ---
- ...... -------------... ----... -----... -- --------... ------ ... ------... -- -- ...... --...... -----------..... ... .. -------------- ... ... -
---...... ...... ... --------------... -- ... ...... -------- .. -.. --------.. .... ..... --- ...... -... ------------ -------... ------------- ... ..... 

... ........ ...... ----....... --.. ------- ... ----------- ...... -.. ----- .. ------------.. --- ------- -... ---------- .. -... -- ----... -- .. -
------------ ........ .... ------ .. -....... -- ..... ----.. ------.. -- .. ---- ... - ---------------- ---------- .. ---........ ---- .. ----
... -... --------------------- .. -------------.. ----- -... --.. -.. ----- .. -.. ------- .. -.. ---------- .. ---------------
....... ------------------ .. --- .. ---- ..... -.... .. ... .. .. ------ .. ....... ..... --- .. ---... ---... ---.. -- .. ------------- .... ---.. ------
---------------- ... ------ ...... ... ---------..... ----... .. -- -- ------- ... --- .. -... -- ... - ......... .. --------------------------
---- ...... ---- .. .. ----.. ----------------- ... -- .. --------- .. --- .. - ... -- .... --.. ----.. .. -.. --.. -... .. -- .. --- ................. ... ----.. --
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'""''·~"L Ah'LJLAIIU~ 
CHILD CAR£ CEN'TER 

I,ist all employel>S and volunteers. [l'f ttnder !:6 Y"""~; pl11ee an a~teri~k f*) by Mime<] 

STAFF MEMBER DATE OF POSITION EDUCATION/RELATED WEEKLY AGE 
EMPLOYMENT EXPERIENCE WORK SCHEDULE GROUP FOR 

{Indicate highest grade, (Specify actu11l hours 'WHICH 
diploma or degree and worked each day) RESPONSIBLE 
related experience) 

Virginia Register of Regulations 

2020 



APPENDIX [ :W:- V. ) 

TODDLER ACTIVITIES. 

The following activities and experiences for toddlers shall 
include but not be limited to: 

1. Art Activities - For example: pointing and drawing; use 
of large crayons, paint brushes and paper; use of 
paste, play dough; fingerpai11ts; use of collage 
materials. 

2. Rhythm and Music - For example: listening to, dancing 
to, singing along with records/tapes; use of instruments 
such as rattles, bells, shakers, sandpaper blocks, 
triangles, drums, horns; singing and reciting simple 
songs, rhymes, finger plays. 

3. Language and Communication Experiences - For 
example: book and story reading; story-telling; listening 
to recorded stories; use of flannel boards; use of 
pictures such as children, families, or familiar objects. 

4. Sensory Experiences and Exploration of. the 
Environment - For example: observation of and 
caring for animal and marine life; nature walks; use 
of toys that stimulate the sense of touch, sight, taste, 
hearing, and smell such as small j ars, sound shakers, 
feely boards; use and observation of wood, soil, sand. 

5. Construction - For example: building with small unit 
blocks, lightweight blocks, large interlocking blocks. 

6. Social Living - For example: use of dolls and play 
animals; play with dress up clothes, child size 
household items, puppets, mirrors, phones; play with 
block people, wooden zoo and farm animals. 

7. Water and Sand Play - For example: play with water, 
sand, and other nonfood material with equipment for 
scooping and digging such as pails, shovels, cups, 
spoons, and funnels; availability of hose for siphoning; 
sponges. 

8. Fine Motor Activities - For example: use of large peg 
boards, balls, stacklng toys, shape sorter, stacklng 
cubes, nesting/stacking toys, huge pegboards, simple 
puzzles. 

9. Gross Motor Activities - For example: climbing, pushing 
and pulling toys; play on low climbing structures; play 
with simple riding toys, wagons, balls, bean bags. 

NOTE: Many activities provide the opportunity to 
comblne several of the interest areas above. For 
example, a center may make a collage of fall leaves 
combining 1 and 4. Many of the manipulative and fine 
motor activities could be the same, etc. 

APPENDIX [ ¥. VI. ) 

Vol. 5, Issue 15 

Final Regulations 

PRESCHOOL ACTIVITIES. 

The following activities and experiences for preschool 
children shall include but not be limited to: 

I. Art Activities - For example: painting and drawing; use 
of scissors and paper; use of paste, clay, fingerpaints; 
use of collage materials. 

2. Rhythm and Music - For example: listening to, dancing 
to, singing along with records/tapes; use of instruments 
such as rattles, bells, shakers, sandpaper blocks, 
triangles, drums, horns; singing and reciting songs, 
rhymes, finger plays. 

3. Language and Communication Exper iences - For 
example: book and story reading; story-telling; viewing 
film strips; listening to recorded stories; group 
discussion; show and tell; use of flannel boards; 
interaction with peers and adults. 

4. Sensory Experiences and Exploration of the 
Environment - For example: discussion and 
observation of plants, l eaves, weather; observation of 
and caring for animal and marine life; water play; 
nature walks; use of toys that stimulate the sense of 
touch, sight, taste, hearing, and smell; use and 
observation of wood, soil, sand; field trips into the 
community; visitors to the classroom. 

5. Construction - For example: building with blocks, 
interlocking logs, wooden dowels, wheels with multiple 
holes; play with nesting and stacking toys, pyramid 
rings/squares; woodworking. 

6. Social Living - For example: play with child-size 
household items; imaginative play through the use of 
dress-up clothes; play with dolls and doll houses, block 
people, wooden zoo and farm animals; use of puppets 
and play store items. 

7. Water and Sand Play - For example: play with water, 
sawdust, rice, beans, pebbles, soil; use of pails and 
shovels, measuring cups and spoons, funnels, pouring 
devices,· availability of hose for siphoning; sponges. 

8. Fine Motor Activities - For example: use of puzzles, 
manipulatlves, beads, peg boards, mosaics, parquetry 
boards, spools; play with small balls, lacing boards, 
sorting toys; building with dominoes; modeling with 
clay; use of an abacus, use of interlocking blocks, 
cubes, geometric shapes, rings. 

9. Gross Motor Activities - For example: climbing; 
balancing on steps, balance board; playing hopscotch; 
jumping rope; riding on or rolling transportation toys; 
throwing bean bags, rubber and nontoxic balls; play 
with punching bags; digging; reaching. 

NOTE: Many activities provide the opportunity to 
combine several of the interest areas above. For 

Monday, April 24, 1989 

2021 
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example, a center may make a collage of fall leaves 
combining 1 and 4. Many of the manipulative and fine 
motor activities could be the same, etc. 

APPENDIX [ \It VII. ] 

SCHOOL AGE ACTIVITIES. 

School age children will be interested in many of the 
same activities as those listed in the Preschool Activities 
Appendix. Additional activities for this age child shall 
include but not be limited to: 

1. Arts and Craft Activities - For example: printing, paper 
mache, weaving, sewing, oil and water paint, pottery, 
woodworking, carving, ceramics, batik, tie dying. 

2. Rhythm, Music and Drama - For example: puppetry, 
marionettes, producing plays, dancing, singing, playing 
instruments and instruction in those areas; attending 
cultural events. 

3. Small and Large Motor Activities - For example: 
woodworking, construction, hopscotch, jumprope, 
gymnastics, team sports, writing and drawing. 

4. Homework Assistance - For example: tutors if needed 
or just a quiet place to do homework, reinforcement 
of school activities through application of sk11Js -
keeping a diary, grocery shopping, money making 
projects. 

5. Group Activities - For example: board and card games, 
team sports, interest clubs, much time to talk and 
interact, helping younger children, community and 
cultural awareness. 

6. Special Projects and Hobbies - For example: gardening, 
science projects, computers, trips. 

Virginia Register of Regulations 
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SURVEY RESULTS OF 
PROPOSED CHILD C~RE CENTER REGULATIOKS 

F~LL 1988 

The survey design for the proposed child care center regulations 
reques~ed specific evaluation ot 37 standards~ narra~1ve co••en~s 
abou~ any of the standards , and sugges~ions for nev s~aodards. 
Respondents were asked to specify whether eacb of ~hese 37 
standards provided insufficient. sufficient or too •ucb 
protection; whether the cost of co•pl1anee vitb the standard vas 
justified or unjustfied; and whether the ae~n1ng of the standard 
vas clear or unclear. For all of the 37 standards~ a aajority of 
the respondents indica t ed that the standards provided sufficienc 
protection, their cost of compliance vas jus~i~~ed, and their 
aeaning vas clear. 

Attached is the questionnaire sen~ to child care cen~er 
licensees, applicants, and interes~ed persons v~~b the 
statistical results incorporated into tbe docuaent. Results 
concerning respondent identification are located to the left ot 
the questions while results concerning evaluation of standards 
are found below each question. 

I. RESPONDENT IDENTIFICATION 

In order t:o count your Coa•ents with the appropriate group, you will 
need to coDplete the following it.Uis. No answer or aore than one 
answer will r esult in your c.o•aents heine placed in the group 
"unidantified11

, ~hich is counted separately. Please put the nuaber of 
the appropriate response in the blank beside tbe ques tion. 

lli 1. Person coaple tina •urveT? 

157 - 771 

a- 41 

1S - 7% 
2 - 1% 

11 - 5% 

' - 4% 
4 - 2% 

(1) 

(2) 

(3) 
(4) 

(5) 

(6) 
(7) 

Operator, director, aanaaer , ad.ini strator, sponsor , 
lic.en3ee of a child c.a.re c.en~er 
Staff •••btr (other than operator) of a child care 
center 
E•ployee, Virginia Depart•ent. of Social Servic.e3 
E•ployee, loc:.al depart• ent of public velfarehsoeial 
services 
Pare.nt/auardiaa of a child enrolled 1D a child care 

cente r 
AD interested party other than those listed above. 
UnidootiHed 

_ _ 2. Typo of facility? 

4- 2% 
81 - 39% 
84 - 41% 
14 - 7% 
22 - 11% 

(0) Hot identified 
( 1) Private for profit 
(2) Private not for profit 
(3) Public 
(4) No aasociot ion witb a facil,ity 

_ _ 3. Licensed Capac.ity7 

5 - 2% (0) Not identi fLed 

I 
0 - 0% (I) Fewer than 10 

' - 3% (2) 10 through 2S 
46 - 22% (3) 26 through SO 
73 - 36% (4) Sl through 100 
53 - 261 (5) •ore thara 100 
22 - 111 (6) No a3soeiatton with a fac.tlity 
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___protect i on 
_cost 
_cla rity 

Protection 

1: inauffi~tent protection 
1 : justified cos t 
l:c.lear aeaning 

2:suffieie.nt protection 
2:unjustified cost 
2:unclear aeaning 

J:overly protective 
J:not applicable 

- 0: not identified 4 (2:t) 1: 23 ( 111) 2: 137 (67:t) 3: 41 (20:t) 
Cost 

- 0: not identified 7 (31) I: 133 ( 6S:t) 2: 41 ( 201) 3: 24 (121) 
Cl arity 

- 0: not ide ntified 4 (2:t) 1: 182 ( 89:t) 2: 19 (9:t) 

6. §3.8 

__protection 
_cost 
_clarity 

Protection 

•• Qua lifications. 

3. If the progr&• di r ector ia reaullllr ly present 1n the canter less 
than four hours pe r day. there shall be an officially 
designated a:ssist ant progra• director who shall assu•e 
responsibility in the absence of tbe prosra• di.rector and •••t 
the qualif i cations of S3.8.8.l.&•e above. 

1: insufficient protection 
!:justified cost. 

2 :sufficient protection 
2:unjustlfied cost 
2:unclear •e.anin& 

3 :overly protective 
J :not applicable 

1: clear ae&ning 

- 0: not identified J (l:t) 1: 11 (5:t) . 2: 148 (73:tl 3: 43 (21:t) 
Cost 

- 0: not identified 4 (2%) 1: 136 (67:t) 2: 44 (21:tl 3: 21 (lOt) 
Cl a rity 

- 0: not identifiod 5 (2:t) 1: 196 (961) 2: 4 (2:t) 

7. §3.9 

__prote.c.tton 
_ cost 
_ clari ty 

Protection 

Child e&ra supervisor. 

Individuals working in t his c&pacity a r e responsible for progra• 
i•pleaentation and direct supervision of childr en. All child care 
supervisors shall •eet the qualifications f o r a progra• director OR 
assistant progra• d i r e c tor OR one o f the follow in& s ets of qualifications: 

1. Hi&h :school diplo•a o r G. E.D. and one year of progra-atie 
exper ience in a child care set.tina, nursery school, o r ele•ent.a ry 
s chool; OR 

2. C. O. A. (Child Devolopoent Associate Credential). 

1: insufficient protection 
l:justifl ed cost 
1: clear •eaning 

2:sufflcient protect i on 
2:unjustified cost 
2:unclear •eanin& 

J:overly p r otective 
l:oot applicable 

- 0: not identified S (2:t) 1: 35 (17%) 2: 134 (66:t) 3: 31 (15%) 
Cos t 

- 0: not Identified 7 ( 3%) 1: 147 (72:t) 2: 24 (121) 3: 27 (13:t) 
Clerity 

- 0: not identified 4 (21) 1: 192 (94:t) 2: 9 (4t) 

- 4 -

8. §4.6 

_prote.c.tion 
_ cost 
_clarity 

Protection 

The follovin& ratios of staff to children are required whenever children 
are on the p1' .. 1su of the center. or on the outdoor activity are.a

1 
et'd 

durin& all field trips provided by the c enter: 

1. For infants (See §Ll): one staff person for ever y four childrenj 

NOTE: "Infant" ••ans children fro• birth to IS • onths. 

EXCEPTION: Children o ver the aae of 12 •onths vho are walking 
independentlJ. 

1: insuff ieiettt protect ion 
!:justified cost 
1: clear •ean1D1 

2: sufftetent protection 
2:unjustitie.d cost 
2:unclear •eaning 

) :over ly protect ive 
3:not applicable 

- 0: not identified 13 (6:t) 1: 46 (22:t) 2 : 138 (68%) 3: 8 (4:t ) 

2: 11 (St) 3: 25 ( 12:t) 

2: IS (7:t) 

Coat 
- 0: not identified 13 ( 6%) 1: 156 (771) 

ClaritJ 
- 0: not identified 13 (6:t) 1: 177 (87%) 

9. S4.6 Tba follovLna rattoa of staff to children are required whenever children 
are on the pre•tsas of the c enter. or on t he outdoor activity are a, and 
during all field trips provided by the center: 

2. For toddlers (See Sl.l): one :staff person f or evel'y five childre n; 

NOTE: "Toddler " •ea~ children over t he age o f 12 •onths who &re 
valkin& independently to t.vo years or children over the age of lS 
•onths to two yeara: .. 

__protection 1: insufficient protection 2 :suffic:ient p r otection 
2 :unjustified co3~ 
2:uncleer •eani.ng 

3: overly protective 
l :not applicab l e _cost 1: justified cost 

_cla rity l:claar ••anin& 

Protection 
- 0: not l.daotified 12 (6:t) 1: 38 (18:t) 2: 144 (7l:t) 3: II (S%) 

Cost 
- 0 : not identified 12 (61) 1: 155 (76:t) 2: IS (7:t) 3: 23 (11:tl 

Cla l'ity 
- O: not idont ified 12 (61) 1: 183 (891) 2: 10 (S%) 

10. §4.6 

._protection 
_ cost 
_clarity 

the fol lowing ratios of staff to childr en are required whenever childr en 
are on the pruises of the center, or on the outdoor activity area, and 
during all field trips provided by the c anter: 

3. For cbildr~o froa two years to four years : one staff person for 
every ten children: 

1: tnsufficiant protection 
1 : justified c ost 
l:elear •aaning 

2: sufficient protect ion 
2:unjustified cost 
2:unclear •eaning 

) :overly protective 
3:not applicable 
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17. §5.17 Where swing sets are provided, they shall have soft seats r ather than 
hard wooden, cat a l, or fiberglass seats. 

_protection 1 insufficient protection 
_cost 1 justified cost 
_ clarity 1 clear 111eaning 

Protection 
- 0: not identified S (2%) 1: 5 (2%) 

Cost 
- 0: not identified 9 (4%) 1: lSI (74%) 

Clarity 
- 0: not identified 8 ( 4%) I: 184 (901) 

2: sufficient protection 
2:unjustif'icd cost 
2:unclear meaning 

3 :overly protective 
3:not applic:abl• 

2: 16J (80%) J: J2 (16%) 

2: 32 (16%) 3: 13 ( 6%) 

2: 13 (6%) 

18. SS. l & When concrete supports are used for slides. swing sets, and c.li•bin& 
equip•ent the tops of the supports shall be •aintained not less tbaQ four 
inches below the ground. · 

_protection 
_co.st 
_ clarity 

1: insufficient protection 
1 : justified cost 
l:clear eeanina 

Protectioo 
- O: not identified 12 (6%) 1: 6 (J:) 

Cost 
- 0 : not identified 12 ( 6%) 1: 169 (82%) 

Clarity 
- 0: not identified S ( 2%) 1: 17S (B61) 

%:.sufficient protection 
2:unjustifled cost 
2 :unclear •eani!'g: 

l:overly protective 
3:not applicable 

2: 172 (84t) 3: 15 (71) 

2: 16 (8%) 3: a (4tl 

2: 25 (12:) 

19. §5.19 Wbere slides are provided, the lower end: shall be no more than 15 inches 
above the around. 

_protection 
_ cost 
_ clarity 

1 insufficient protection 
1 justified cost 
1 clear •e4ning 

Protection 
- 0: not ideatifhd 3 (11) 1: 15 (8:) 

Coat 
- 0: not identified 5 (21) 1: 180 (881) 

Clarity 
- 0: not identified 3 ( 2%) 1: 199 (97l) 

%:sufficient protection 
2 :unjustified cost 
2:unclear •eaning 

2: 182 (891) 

2 : 4 (2:) 

2: (1:) 

3: 5 (2%) 

J: 16 (8%) 

3 :overly protective 
3 :not app 1 icable 

20. §S.20 For outdoor activity areas used by toddlers and preschool children , 
s lides and clit~bing equip11ent shall not be 1110re than s even feet high. 

_ protection 1 : insufficient protection 2: sufficient protection 
2 :unjustified cost 
2:unclear •eaning 

):over l y protective 
J:not epplicabl e _cost ! :justified cost 

_ elarity !:clear •eanlng 

Protection 
- 0: not identified 9 ( 41) 1: 22 (111) 2: 1S9 (781) 3: 15 (7%) 

Cost 
- 0: not identified 13 (61) 1: 165 (81%) 2: a (4%) 3: 19 (91) 

Clarity 
- 0: not identified S (2%) 1: 185 (91%) 2: IS (71) 

21. §5 . 27 Activity areas (Indoor). 

A. For children, other than infants, centers shall have a •ini•u• of 25 
aquare feet of available activity sp~ce per child. 

B. Areas not routinely used for children's activities shall not be 
calculated as available activity space. Space not calculated shell 
include, but not be li•it ed to, offices; hallways; bathroo•s; 
kitchens; storage roo•s/closet s; and. space occupied by equip•ent 
whieb is not used in or does not contribute to the children's: 
activities. 

._,protection l:in.suffieient protection 2:sufficient protection 
2:unjustified cost 
2:unclear aeaning 

J:overly protect i ve 
3:not applicable _ cost !:justified cost 

_clarity l:clear caeaning 

Protection 
- 0: no t identified 4 (21) 1: 23 (Ill) 2: 160 (78~) J: 18 (91) 

Cost 
- 0: not identified S (2%) 

Clarity 
I: 169 (821) 2: 22 (ll:t) 3: 9 (41) 

- 0: not identified 7 (3%) 1: 184 (90%) 2: 14 (7~) 

22. §5.27 Activity ar•••· 
D. A center licensed for the care of infants shall choose one of the 

followina aethods to calculate available act i vity space: 

1. Centers shall have a rdni•u• of 25 square feet of available 
activity space per infant when space occup1ed by cribs and 
changin1 tables is deciucted fro11 the calculation of a vailable 
activity space. 

OR 

2. Centers shall have a Niniauo o! JS square feet o! available 
activity space per i n fan t vhen space occupied by c ribs and 
changing tables is included in the ca lculation of available 
activity spac•. 
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__prot Bet ion 
_C03t 

_clarity 

Protection 

l:inaufficient protection 
!:justified cost 
!:clear mBaning: 

·----·- ~---

2: sufficient protection 
2:unjustified cost 
Z:uncl!!ar meaning 

overly protective 
not applicablos 

- 0: not identified 23 (lt:t) 1: 16 (Btl 2: 137 (67%.) J: 29 (14%.) 
Cost 

- 0: not identified 20 (10%.) 1: 136 (66:t) 2: JO (1St) J: 19 (97,;) 
Clarity 

0: not identified 23 (llt) 1: 174 (85%.) 2: 9 (4:t) 

23. §5.29 

_protection 
_cost 
_clarity 

Protection 

Bathroo11 areas and furnishings. 

A. Bathrooms shall cont&in at least one toilet and one sink for avery 
15 pr8-school children !!nd one toilet and one sink for every JO 
school 11ge children. 

!:insufficient protection 
!:justified cost 
l:clear •eaning 

sufficient protection 
unjustified cost 
unclear meaning 

overly protective 
not applicable. 

- 0: not identified 3 Ot) 1: 19 (9t) 2: 174 (SSt) 3: 10 (5t) 
Cost 

- 0: not identified 5 (2t) 1: 179 (87t) 2: 12 (6t) 3: to (5tl Clarity 
0: not identified 2 {U:) 1: 187 (9lt) 2: 17 (8t) 

24. §5.29 

___protection 
_cost 
_clarity 

Protection 

Bathroo• areas and furnishings. 

I. The water te~pe.rature at taps accessible to children shall not 
exceed 120° Fahrenheit. 

1: insufficient protection 
!:justified cost 
l:~;:lear aeaning 

2:sufficient protection 3:overly protective 
2:unjustified cost 3:not applicable 
2:unclear 111eantng 

- O: not identified 1 (.4t) 1: 8 (4t) 2: 181 {87.6t) 3: 16 {8t) Cost 
- 0: not identified 4 (2t) 1: 169 cen;) 2: 21 (lot) 3: 12 {6t) Clarity 

0: not identified 2 ( 1%) 1: 201 (9Bt) 2: 3 (lt) 

25. §5.30 DiapBring and toilet tr«ining areas. 

A. Centers licensed to serve children who are not toilet trained shall 
provid11 a diapering ana located in the area for childnn or in a 
roon. which opens directly into th11 area for children. The diapering 
area shall be equipped with at least the following: 

1. A sink with heahd and eold running water; 

2. A table or other non-absorbent surface for chotnging di&pers; 

- 10 -

3. A step-on diaper pail with leakproof disposable liners or 
equivalent equipment which does. not require the top of the pail 
to be touched by hand when discarding diapers. If both cloth 
and disposable diapers are used, there shsll be one such pail 
for each type; and 

4. A coverad receptacle for soiled bed linens and nondisposable 
we.sh cloths. 

_protection 1 insufficient protection 2:sufficient protection 
2:unjustified cost 
2:unclear meaning 

3:overly protective· 
3:not applicable _cost 1 justified cost 

_clarity 1 clear meaning 

Protection 
- 0: not identified 13 (6t) 1: 6 (lt) 2: 175 (BStJ 3: 12 (6%) 

Cost 
- 0: not identified 13 (6t) 1: 169 {82%) 2: 12 (61) l: 12 (6t} 

Clarity 
0: not identified 12 (6%) 1: 189 (92t) 2: 5 {2%) 

26. §5.30 

_prote~;:tion 

_cost 
_clarity 

Prote~;:tion 

Diapering e.nd toilet tre.ining areas. 

B. For every 10 children in the proces.s of being toilet trained there 
&hall be one toilet chair, OR one child-sized toilet, OR one adult 
sized toilet with a platfon or steps. &nd an available adapter 

•Beat. These ite1111. shall either be loce.ted in the are& used fo~:: the 
1111jority of the day by the children being toilet trained OR the 
bml.!diately accessible area. To be considered immediately 
accessible, the diapering center must be located in a room which 
opens directly into the area for children, 

1: insufficient protection 
!:justified cost 
1:clear meaning 

2:suffitient protection 
2:unjustified cost 
2:unelear meaning 

overly protective 
not applicable 

- 0: not identified 15 (7t) 1: 17 (B%) 2: 158 {17%) 3: 16 (B%) 
Cost 

- 0: not identified 16 (8t) 1: 157 (76%} 2: 17 (Bt) 3: 16 {51) 
Cl&rity 

0: not identified 13 (6t) 1: 181 (88t} 2: 12 (6:t) 

27. §5.30 Diapering and toilet training areas. 

C. When only toilet chain are used, there shall be & toilet located in 
an area or roo• in which the door is not mor11 than 10 feet from the 
area used for the ~ajority of the day by the children being toilet 
tre.ined. 

- , 1 -
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__protection 
_ cost 
_clarity 

Protect ion 

1: insufficient protection 
I: Ju•tifiod cost 
1: clear •esning 

2:suff1chnt protection 
2:unjustifhd cost 
2:unc.lter ll!le&ning 

J:overly protective 
3:not applicable 

- 0: not identified 17 (81) 1: 7 (J1) 2: 161 (791) 3: 21 (101) 
Cost 

- 0: not identified 17 (81) I: 152 (741) 2: 21 ( 101) 3: 16 (81) 
Clarity 

- 0: not ident ified 15 (71) 1: 183 (901) 2: 7 (31) 

28. §7 .15 

_protection 
_ co!!lt 
_ clarity 

Protection 

Diapers sha 11 be changed on a nonabsorbent changing s urface which shall 
be waahed wi th soap ltnci war• w11ter OR 1 &er11icidal cleansin& agent after 
each use. A disposable paper sheet which is discarded after each 
diape ring 111ay b e used in lieu of wash.ln& the nonabsorbent changing 
surface after each use. 

1: insufficient protection 
1: jus tified cost 
l:clear •eaaing 

2:sufficient protection 
2:unjustified cost 
Z:unclear •eaning 

J:overly protective 
J:not applicable 

- 0: not identified 13 (61) 1: 19 (91) 2: 172 (84%) 3: 2 ( 1%) 
Cost 

- 0: not idontiiiod 13 (61) 1: 176 (86%) 2: s (21) 3: 12 (61) 
Clarity .·. 

- 0: not identifiod 12 (61) 1: 193 (93.61) 2: I (.4%) 

29. §8.1 The goal of discipline is to holp tho child l ea<n self-control and build 
aood habits. Adultl shall help chihlren learn a elf· control by treating 
the11 in ways thst pro•ote their sel!· e.stee• and self-hlage. and use 
discipline techniques such as: 

1. 

2. 

3. 

Using limits that are clear, fair, consistently applied, and 
appropriate and understandable to the children to who• they apply; 

Providing children with reaaons for li11its and patiently enforcing 
the•; 

Acee.pting age appropriate behav ior and expecting behavior that is 
the child's develop•4mta 1 l evel; 

4. Redirecting children to acceptab le or appropriate activities and 
behavior; 

S. Helping children to usa words to express their feelings and 
frustrations and to resolve conflicts i and 

6. Arranging equipl'llent in a way that proraotes desirable behavior. 

__protection 
_cost 
_cla rit7 

Protection 

1: insufficient protection 
l:justified cost 
!:clear •eanina 

2: sufficient protection 
2:unjustified cost 
2:unclear •eaning 

3: overly protect tve 
3:not applicable 

- 0: not identified 3 (11) 1: 11 (51) 2: 189 (931) 3: 3 (11) 
Cost 

- 0: not identified 7 (31) I: !56 (76.61) 2: 1 (.4t) 3: 42 ( 201) 
Clarity 

- 0: not identified 4 (21) I: 186 (~01) 2: 16 (at) 

30. §8.17 B. Centers operat i ng five or 111ore hours per day sha ll have a designated 
rest period for preschool children in attendance at the t i111e of the 
rest period. 

3 . After the firs t 45 •inutes of the rest period, non·sleeping 
children shall be allowed to participate in quiet act ivities, 
which eay include but not be lt:Jiited .to books, records, 
puzzles, coloring, or •anipulatives. 

_protection 1 insufficient protection Z 1utlicient protection 
2 unjustified cost 

3:overly protective 
3:not applicable _cost 1 justified cost 

_clarity 1 clear •eening 2 unclear •eaning 

Prot ection 
- 0: not idontified 4 (2%) 

Cost 
1: 17 (81) 2: 146 (71%) 3: 39 ( 1~1) 

- 0: not identified 8 (41) 
Clarity 

I: 12~ (63%) 2: 23 (111) 3: 46 (221) 

- 0: not identified S (2%) 1: I87 (911) 2: 14 (71) 

31. §8.20 Infant activities. 

B. Such e.quip•ent and play materiah shall include, but not be li11ited 
to balls, busy boards, books, rattles, mobiles, dolls, play 11ats, 
soft blocks, nestin& and stacking toys, squeeze toys, music boxes, 
and •irrors placed where chi ldren can sea the11selves. 

_protection 
_cost 
_clarit! 

Protection 

1: insufficient protaetion 
1: justified cost 
1: c 1 ear •e:aning 

- o: not identified 19 (9%) 
Cost 

1: 6 (31) 

- 0: not identified 19 (91) 
Clarit7 

I: 164 (80%) 

2:suffieient protection 
2:unjustified cost 
2: unclear aeaning 

l:overly protective 
3:not applicable 

2 : 169 (82t) 3: 12 ( 61) 

2: 6 (31) 3: 17 (8%) 

- 0: not identified 22 ( 11%) 1: 183 (88.6%) 2: I ( .41) 
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32. §6.20 

_protection 
_cost 
~clarity 

Protection 

Infent Activities 

C. Caregivers shall consistently respond to infe.nts 1 needs for food and 
comfort. 

H. There shall be a flexible sched;.Jle for infants based on their 
individual needs. 

1 insufficient protection 2:sufficient protection J:overly protective 
1 justified cost 2:unjustified cost J:not applicable 
1 clear aea.ning Z:unclear meaning 

- 0: not identified 19 (9%.) 1: 6 (Jt) 2: 175 (851) 3: 6 {3:t) 
Cost 

- 0: not identified 11 (Sl) 1: 168 (82%.) 2: 5 (21.) 3: 22 (lU) 
Clarity 

0: not identified 11 (5?:) 1: 191 (931) 2: 4 {Zt) 

"· §s. 21 

_protection 
_cost 
_clarity 

Protection 

Toddler activitie!l. 

B. The following activities and experiences for toddlers shell include 
but not be lilaited to: 

1. Art activities; 

.2. Rhythm and music; 

3. Language and comraunicatioo expariences; 

4. Sensory expariences and exploration of the environment; 

5. Construction; 

6. Social llving; 

7, Water end send pley; 

B. Fine motor activities; and 

9. Gross 10otor activities. 

NOTE: Many activities provide the opportunity to combine several of 
the interest areas above. For example, a cantar may make a collage 
of fall leaves combining 1 end 4, tfany of the manipulative and Una 
motor activities could also ba combined, etc. 

!:insufficient protection 
l:justified cost 
l:clear meaning 

2.: sufficient protection 3 · ovsrly protective 
2.:unjustified cost J not applicable 
2.:unclesr meaning 

- 0: not identified 9 {4%.) 1: 6 (31) 2.: 191 (SBX) 3: 10 (Sl) 
Cost 

- 0: not identified 17 (81) 1: 159 (171) 2.: 2 (lt) 3: 26 (141) 
Clarity 

- 0: not identified 2.0 (101) 1: 174 (B4l) 2: 12 (61} 

- 1/, 

34. §6.2.1 

_protection 
_cost 
_clarity 

Protection 

Toddler activities. 

C. Adults shall emcourage language development by one-to-one 
face-to-face conversations giving toddlers time to initiata lind 
respond; lsbellng and describing objects and events; helping 
childr-en put feelings into words; and expending on toddler 
langu11ge. 

D. Adults sh11ll exprBss affection, support toddler's growing 
independence such 11s dressing and ellting, and 1011king choices i.n 
a<::tiviths lind routines. 

E. Adults shall support toddler-'s developing self-control by eXpressing 
feelings with words, giving positively worded directions, lind 
modeling and redirecting behavior. 

F. There shall be a predictable sequence to the day but schedules are 
flexible based on children's needs. 

!:insufficient protection 
!:justified cost 
l:cle11r '"''lining 

2: sufficient protection 
2:unjustified cost 
2:unclellr ooe11ning 

3:overly protective 
3:not 11pplicable 

- O: not identified 9 (4:t) 1: 2 <lt) 2: 191 (93l) 3: 4 (2~) 
Cost 

- 0; not identified 10 (Sl) 1: 162 (76.6l) 2: 1 ( -4l) 3: 33 (16:t) 
Clarity 

0: not identified 10 (Sl) 1: 194 (94.9l) 2: 2. ( -lt) 

35. §8.22 Preschool activities. 

A. Far preschoolers, the center sh"ll provide daily experiences that 
,.eet children's needs for active el<plor-ation 11nd interaction with 
adults, other children and materials th11t stimul11te learning in all 
development11l areas -- physical, soci11l, e•otion11l and intellectu11L 

C. Adults shall provide affection and be supportive of preschooler's 
independence, but shall be avail11ble to comfort and help -.;hen naeded, 

D. 

E. 

F. 

Adults shall encour11ge pr-eschoolers to help with daily routines of 
the cl11ssroom 11nd pr11ctice self-help skills but sh11ll be p<ltient 
with occas ionll 1 accidents. 

Adults shall be supportive of childre-n's beginning friendships and 
shall allow preschoolers to play individually or in nell, informal 
groups. 

Adults shall provide large amounts of uninterrupted the for 
children to persist at self-chosen tasks and activities 11nd shall 
allow children to learn fro11 self-directed proble11-solving and 
experiments.tion, 
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__,protection 
_cost 
_clarity 

Protection 

1: insufficient protection 
1: justified cost 
l:clear ••aning 

2::suff1cient prot ection 
2:unjustifitd cost 
2:unclear meaning 

:l:overly protective 
3:not applicable 

• 0: not identified 5 (21) 1: 6 (3%) 2: 183 (89t) 3: 12 (6:t) 

Cost 
• 0: not identified 10 (51} 1: 162 (79:t) 2: 3 (l:t) 3: 31 (151) 

Clarity 
• 0: not identified 5 (2%) 1: 186 (9l:t) 2: 15 (71) 

36. §8.23 

__protection 
_co3t 
_clarity 

Protection 

School age activities. 

A. For school ege children. the center shall provide daily experiences 
that pro•ote children '~ sense of industry and independence, soch.l 
competence, and physical develop•ent by providing activities that 
contain the following three ele•ents: 

B. 

1. Adults to whom children can talk and who express affection and 
respect for the child; 

2. Sti•ulating and interesting activities; and 

J. Space and •aterials which can be used with undue adult 
restrictions. 

The following activities and experiences for sc:hool age c:hildren, 
which are explained in Appendix VI. shall include, but not be 
lirdted to, the following activities: 

1. Arts and craft activitie~; 

2. Assistance with homework; 

3. Rhyth•, •usic:, and drama; 

4. Fine and &ross 11otor activities; and 

S. Special projects and hobbies . 

1: insuff icient protection 
1: justified cost 

2:sufficient prot:ec.tion 
2:unjustified cost 
2:unclear •eaning 

J:overly protectiv• 
3 :not applicable 

l:clear .~neaning 

• 0: not identified 8 ( 4t) 1: 2 (IX) 2: 184 (891) 3: 12 (61) 

Cost 
• 0: not identified 9 (4:t) 1: 171 (63:t) 2: (21) 3: 21 (lOt) 

Clarity 
• 0 : not identified 8 ( 4:t) 1: 184 (89:t) 2: 14 (71) 

- 16 -

37. §9.1 There shall be at least one staff penon on the pre•tses during all houn: 
of operation and abo a person on a ll field trips who have received an 
unexpired basic certificate in standard first Sid (Hulti-He.dia, Personal 
Safety, or Standard F i rst Aid Hodular) fro• a course approved by the 
A11arican Red Cross or the Division of Emergency Hedical Services, 
Virginia Depart•ent of llea.lth. 

NOTE: If no children ru~:a in on the pre:a~lses during a field trip, it i s 
not necessary for a person certified in first aid to reeain at t:he center. 

_prot&ction 1 insufficient protection 2:sufficient:. protection ):overly protect:tve 
_cost 1 justifiN c:ost 2:unjust. if!e.d cost J:not epplic..able 
_ clarity 1 clear ••aning 2:uncl ear •eaning 

Protectioo 
• 0: not identified S (2%) 1: a (41) 2: 173 (B4:Z:) 3: 20 (101) 

Coat 
- 0: not idootifiod 7 (3%) 1: 166 (8lt) 2: 28 (14t) 3: s (21) 

Clarity 
• 0: not identified S (zt) 1: 196 (961) 2: s (21) 

36. §9.2 The first aid kit shall be av.tila.ble whenever ch ildren are in c..a.re. 
including field trip. 

_protection 1 insufficient protection 2:sufficient protection 
2:unjustified co.st 
2:unc.lear meaning 

3 :overl y protective 
3: not applicable _ cost 1 juetifted co3t 

_ clarity 1 clear •eaning 

Protectioo 
- 0: not identified 2 (1%) 1: 2 (11) 2: 198 (96:t) 3: 4 (2'!;) 

Cost 
- 0: not identified S ( zt) 1: 182 (89t) 2: (4%) 3: 10 (S:t) 

Clarity 
• 0: not identified 3 (2:t) 1: 198 (96'!;) 2: S (ZI) 

39. §9.3 The center, in consultation with the a ppropriate loca l authorities, shall 
develop a writt:en plan to be i•ple•ented in the event of fire or other 
e•ergencies requiring evacuation. Each e .. ergency plan shall, at •1niaua, 
address staff rasponsibil ity with respect to: 

1. 

2. 

3. 

4. 

Sounding of fire a lar•s and notification of local authorities; 

Evacuation procedures including esse.11b l y po tnts, ht:sd counts, 
pri11ary and secondary means of egress, and checking to ensure. 
COI'llpleta evacuation of the building(s) j 

Fir& containment procedures, e.g. , closing of fire doon or ot.her 
barriers; and 

Other s pecial procedures developed with the toea 1 author it !es. 
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_protection 1: in~tufficient protection 
_cost !:justified cost 
_clarity l:clea.r msaning 

:!:sufficient protection J:overly prot.,ctive 
2:unjustified cost J:not applicable 
2:unclear meaning 

Protection 
- 0: not identified 3 (2%.) 1: 6 (3t) 

Cost 
2: 185 (89%) J: 12 {6%.) 

- 0: not identified 8 (4%.) 
Clarity 

1: 169 (82t) 2: 1 Ot) 3: 22. Cll:tJ 

0: not identified 5 (2%) 1: 197 (96%.) 2: 4 (2%) 

40. §9.7 Notification of injury or death of a c:hild • 

B. In the event of the death of a child, the center shall notify the 
parent immediately 11nd, within 24 hours, inform the Conuaissioner'!l 
represent!ltive of the circu .. stances :su~:roundtng the death. 

_protection 
_cost 
_clarity 

insufficient protection 
!:justified cost 
l:clear meaning 

Protection 
- 0: not identified 8 (4%} 1: 10 (51) 

Cost 
- 0: not identified 11 ( S%) 1: 149 {72t) 

Clarity 
- 0: not identified 7 (31) 1: 187 (911) 

2: sufficient protection 
2:unjustif1ed cost 
2:unclear meaning 

2: 182 {88%) 3: 6 (31) 

2: 3 (2%) 3: 43 (21t) 

2: 12 (6%) 

overly protectiv" 
not applicable 

COM.!1ENT SHEET 
GESERAL PROCEDURES AND INFORMATION FOR LICENSURE 

This forfll may be used for making comments about any of the proposed standards 
or for suggesting new standards that do not currently exist. Please feel 
fre" to copy this for11 as nacessary if additional sp11.ce is needed. 

Standard Probr.. .. Su.o:.o:ested Solution 
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DEPARTMENT OF HEALTH (STATE BOARD OF) 

REGISTRAR'S NOTICE: The following three regulations 
are excluded from Article 2 of the Administrative Process 
Act in accordance with § 9-6.14:4.1 C 6 of the Code of 
Virginia, which excludes from Article 2 Department of 
Health orders condemning or closing any shellfish, finfish, 
or crustacea growing area and the shellfish, finfish .or 
crustacea located thereon pursuant to Chapter 7 (§ 
28.1-175 et seq.) of Title 28.1. The Department of Health 
will receive, consider and respond to petitions uy any 
interested person at any time with respect to 
reconsideration or revision. 

Title of Regulation: VR 355-19·02.48. Notice and 
Description of Shellfish Area Condemnation Number 48, 
lVarehouse Creek. 

Statutory Authority: §§ 28.1-77 and 32.1-20 of the Code of 
Virginia. 

Effective Date: May 25, 1989 

Summary: 

This notice defines the portion of Warehouse Creek, a 
tributary of Nassawadox Creek located in 
Northhampton County, which does not conform to the 
standards of an approved shellfish growing area as set 
by the National ShelWsh Sanitation Program (NSSP) 
of which Virginia is a participant. Recent evaluation 
by the Division of Shellfish Sanitation indicated that a 
portion of Warehouse Creek exceeds the NSSP 
bacteriological standards. Therefore an additional 92 
acres are hereby reclassified as condemned for the 
direct marketing of shellfish. 

VR 355-19-02.48. Notice and Description of Shellfish Area 
Condemnation Number 48, Warehouse Creek. 

§ 1. The "Notice and Description of Shellfish Area 
Condemnation Number 48, Warehouse Creek," effective 
April 27, 1989, is cancelled effective May 25, 1989. 

§ 2. Condemned Shellfish Area Number 48, Warehouse 
Creek, is established, effective May 25, 1989. It shall be 
unlawful for any person, firm, or corporation to take 
shellfish from area # 48 for any purpose, except by permit 
granted by the Marine Resources Commission, as provided 
in § 28.1-179 of the Code of Virginia. The boundaries of 
the area are shown on map titled "Warehouse Creek, 
Condemned Shellfish Area No. 48, 25 May 1989" which is 
part of this notice. 

§ 3. The Department of Health will receive, consider and 
respond to petitions by any interested person at any time 
with respect to reconsideration or revision of this order. 

§ 4. Boundaries of condemned area number 48. 

The condemned area includes all of that portion of 
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Warehouse Creek and its tributaries lying upstream of a 
line drawn from Marine Resources Commission survey 
marker "B" approximately 940 feet due northwest to the 
opposite shore. 

Monday, April 24, 1989 
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VIRGINIA STATE DEPARTMENT OF HEALTH 

1/AREHOUSE CREEK 

CONDEMNED SHELLFISH AREA NO. /13 

25 MAY 1989 
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* * * * * * * * 

Title of Regulation: VR 355-19-02.1Zl. Notice and 
Description of Shellfish Area Condemnation Number 121, 
Rappahannock River: Deep Creek. 

Statutory Authority: §§ 28.1-177 and 32.1-20 of the Code of 
Virginia. 

Effective Date: May 25, 1989 

Summary: 

This notice defines the portion of Deep Creek located 
in Lancaster County which does not conform to the 
standards of an approved shellfish growing area as set 
by the National Shellfish Sanitation Program (NSSP) 
of which Virginia is a participant. Recent evaluation 
by the Division of Shellfish Sanitation indicated that a 
portion of Deep Creek exceeds the NSSP 
bacteriological standards. Therefore 96 acres are 
hereby reclassified as condemned for the direct 
marketing of shellfish. 

VR 355-19-02.121. Notice and Description of Shellfish Area 
Condemnation Number 121, Rappahannock River: Deep 
Creek. 

§ 1. Condemned Shellfish Area Number 121, Rappahannock 
River: Deep Creek, is established, effective May 25, 1989. 
It shall be unlawful for any person, firm, or corporation to 
take shellfish from area # 121 for any purpose, except by 
permit granted by the Marine Resources Commission, as 
provided in § 28.1-179 of the Code of Virginia. The 
boundaries of the area are shown on map titled 
"Rappahannock River: Deep Creek, Condemned Shellfish 
Area Number 121, May 25, 1989" which is part of this 
notice. 

§ 2. The Department of Health will receive, consider and 
respond to petitions by any interested person at any time 
with respect to reconsideration or revision of this order. 

§ 3. Boundaries of condemned area number 121 . 

The condemned area includes all of that portion of 
Deep Creek and its tributaries lying upstream of a line 
drawn from Marine Resources Commission survey marker 
"C" on the north shore to survey marker "Pitt 50" on the 
south shore. 
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VIRGINIA STATE DEPAKTMENT OF HEALTH 

RAPPAHANNOCK RIVER: DEEP CREEK 

CONDEMNED SHF:LLFISH AREA NUMBER 121 

25 MAY 1989 

SCALE 1:24,000 
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* * * * * * * * 

Title of Regulation: VR 355-19-02.138. Notice and 
Description of Shellfish Area Condemnation Number 138, 
Hunting and Deep Creeks. 

Statutory Authority: §§ 28.1-177 and 32.1·20 of the Code of 
Virginia. 

Effective Date: May 25, 1989 

Summary: 

This notice defines the portion of Hunting Creek 
located in Accomack County which does not conform 
to the standards of an approved shellfish growing area 
as set by the National Shellfish Sanitation Program 
(NSSP) of which Virginia is a participant. Recent 
evaluation by the Division of Shellfish Sanitation 
indicated that a portion of Hunting Creek exceeds the 
NSSP bacteriological standards. Therefore an 
additional 78 acres are hereby reclassified as 
condemned for the direct marketing of shellfish. 

VR 355-19·02.138. Notice and Description of Shellfish Area 
Condemnation Number 138, Hunting and Deep Creeks. 

§ 1. The "Notice and Description of Shellfish Area 
Condemnation Number 138, Hunting and Deep Creeks," 
effective April 27, 1989, is cancelled effective May 25, 
1989. 

§ 2. Condemned Shellfish Area Number 138, Hunting and 
Deep Creeks, is established, effective May 25, 1989. It 
shall be unlawful for any person, firm or corporation to 
take shellfish from area # 138 for any purpose, except by 
permit granted by the Marine Resources Commission, as 
provided in § 28.1-179 of the Code of Virginia. The 
boundaries of the area are shown on map titled "Hunting 
and Deep Creeks, Condemned Shellfish Area Number 138, 
May 25, 1989" which is part of this notice. 

§ 3. The Department of Health wiJI receive, consider and 
respond to petitions by any interested person at any time 
with respect to reconsideration or revision of this order. 

§ 4. Boundaries of condemned area number 138. 

A. The condemned area shall include all of that portion 
of Hunting Creek and its tributaries lying upstream of a 
line drawn from Marine Resources Commission survey 
marker "Duck" due south to the opposite shore. 

B. The condemned area shall include all of that portion 
of Deep Creek and its tributaries lying upstream of a line 
extending from the point on the west shore 600 feet 
downstream of the Corps of Engineers survey marker 
"Deep" S73° 17'E for a distance of approximately 1150 
feet to the opposite shore. 

C. The condemned area shall include all of that portion 
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of Bagwell Creek and its tributaries lying upstream of a 
line extending from the northernmost projection of Dix 
Hammock due north for a distance of approximately 500 
feet to the opposite shore. 

Monday, April 24, 1989 
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DEPARTMENT OF HOUSING AND COMMUNITY 
DEVELOPMENT (BOARD OF) 

REGISTRAR'S NOTICE: The following regulation is 
exempted from the Administrative Process Act under the 
provisions of § 9-6.14:4.1 B 4 of the Code of Virginia, 
which excludes agency action relating to grants of state or 
federal funds or property. 

Title Q.f Regulation: VR 394-01-105. SHARE-Expansion 
Loan and SHARE-Expansion Grant Programs. 

Statutory Authority: Chapter 9 (§ 36-141 et seq.) of Title 36 
of the Code of Virginia. 

Effective Date: May 24, 1989 

Summary: 

These regulations establish the administrative 
framework for project sponsor eligibility, distribution 
of funds by the Department of Housing and 
Community Development, and Joan and grant terms 
and conditions. 

VR 394-01-105. SHARE-Expansion Loan and 
SHARE-Expansion Grant Programs. 

PART I. 
GENERAL. 

§ 1.1. Definitions. 

The following words and terms, when used in these 
guidelines shall have the following meaning unless the 
context clearly indicates otherwise: 

"Acquisition" means the purchase of real property 
(building, structures, land). 

"Application" is the request, on behalf of the applicant 
to the State, for a loan or grant fund reservation under 
the SHARE-Expansion Loan and Grant Programs. 

"Appraised value" is the value of the building and land 
as determined by a certified appraiser for marketing 
purposes. 

"Assessed value" is the value of the building and land 
as determined by the real estate assessment office of the 
local government for tax purposes. The applicable assessed 
value shall be that which is in effect as of the application 
date. 

"DHCD" means the Department of Housing and 
Community Development. 

"Emergency shelter" means a building or facility 
operated on a nonprofit and nondiscriminatory basis, 
which provides free temporary accommodations and 
related human services for homeless persons, wherein the 
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typical stay is less than 30 days. 

"Energy grant" means a grant which may be awarded 
to finance certain energy-related improvements within the 
SHARE-Expansion Loan Program. 

"Energy-related improvements" means physical 
improvements to structures which are being rehabilitated 
which contribute to fuel cost savings and overall less 
energy consumption, and which have been so designated 
by the department. They may include installation or 
replacement of storm doors and windows; caulking and 
weatherstripping; roof, floor and wall repair as associated 
with insulation improvements; and furnace repair. 

"Expansion" means increasing the number of beds 
provided by the sponsor through rehabilitation, addition of 
new space to an existing building, through the acquisition 
of an existing building, or through construction. The 
addition or rehabilitation of nonresidential space which is 
essential to the operation of the facility is also premitted, 
but only in conjunction with an increase in beds. 

"Facility" means either an emergency shelter, 
transitional shelter, or single room occupancy housing. 

"Fund" means the Virginia Housing Partnership Fund. 

"Grant" means a grant made under SHARE-Expansion 
Grant Program. 

"Grant agreement" means the agreement between DHCD 
and the project sponsor pertaining to the terms and 
conditions provided within the SHARE-Expansion Grant 
Program. 

"Grantee" means a grant recipient under the 
SHARE-Expansion Program. 

"Homeless" means persons or families who are without 
housing or who are in imminent danger of being without 
housing. 

"Loan" means a loan made under SHARE-Expansion 
Loan ;:, ogram. 

"Loan agreement" means tlJe agreement between DHCD 
and the project sponsor pertaining to the terms and 
conditions provided in the SHARE-Expansion Loan 
Program. 

"Locality" means a city or county. 

"Project sponsor" is a nonprofit, incorporated 
organization or governmental entity. Examples of project 
sponsors include, but are not limited to, cities, counties, 
towns, redevelopment and housing authorities, area 
agencies on aging, independent nonprofit housing 
organizations and others. 

"Program" means the SHARE-Expansion Loan and 

Monday, April 24, 1989 
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SHARE-Expansion Grant Programs. 

"Rehabilitation" means substantial physical 
improvements/repairs to a facility which will secure it 
structurally, correct building, health or fire safety code 
related defects, increase energy efficiency and assure safe 
and sanitary operation. 

"State" means the Department of Housing and 
Community Development or such other entity as DHCD 
shall designate to act on its behalf. 

"Single room occupancy housing" means permanent 
residential facilities for the homeless, consisting of a single 
room housing unit with either private or shared bath 
facilities with the optional provision of kitchen facilities, 
and in which rents may be charged to occupants. 

"Transitional housing" means residential facilities for the 
homeless designed to meet their longer~term housing and 
human services needs, wherein the typical stay is over 30 
days and less than two years, and in which rents may be 
charged to occupants. 

"VHDA" means Virginia Housing Development Authority. 

PART II. 
ELIGIBILITY. 

§ 2.1. Eligible applicants. 

To be eligible applicants must be: 

1. Nonprofit organizations incorporated under the laws 
of the Commonwealth of Virginia; or 

2. Governmental entities, including redevelopment and 
housing authorities. 

§ 2.2. Eligibility requirements. 

To be eligible applicants: 

1. Must be providing for expansion of number of beds, 
not just rehabilitation; 

2. Must match SHARE funds for non-Virginia Housing 
Partnership Funds on a one~for-one basis. The 
department reserves the right to reduce the match for 
SRO's in order to meet the goals and objectives of the 
program; and 

3. Must operate on year~round basis. 

§ 2.3. Eligible activities. 

To be eligible activities must be related to: 

1. Acquisition, new construction, rehabilitation, and 
furnishings which will result in an increase in the 
number of beds provided. 

2. Energy~related improvements are encouraged. 

NOTE: Luxury improvements are prohibited. 

§ 2.4. Operational requirements. 

To be eligible applicants: 

1. Must operate facility for the homeless. 

2. Must practice nondiscrimination in all programs and 
services including, but not limited to the delivery of 
services, opportunities or benefits based on race, 
national origin, color, or religion; 

3. Must not require participation in a religious, 
sectarian, or philosophical service, rite, meeting or 
ritual as a condition for receiving shelter or related 
services; 

4. Must not require a fee or donation as a condition 
for receiving emergency shelter or related services 
(transitional and SRO housing are excluded); 

5. Must operate a facility that is in compliance with 
applicable state and local health, building and fire 
safety codes, or agree to make necessary 
improvements/repairs for such code compliance on 
such schedule as the department shall determine. 

PART III. 
DISTRIBUTION OF FUNDS. 

§ 3.1. Distribution of funds. 

A. Funding priority. 

There are no set asides although the department shall 
endeavor to fund at least one emergency shelter, one 
transitional facility, and one single room occupancy 
facility. 

B. Competitive ranking. 

All applicantions will be ranked competitively by the 
department within the areas of cost effectiveness, 
administrative capacity, leveraging, project readiness, 
unmet needs, and the provision of support services. There 
are no geographic set asides of funds; however, the 
department shall seek to achieve an equitable geographic 
distribution of funds. 

Further explanation of selection criteria is as follows: 

Cost effectiveness. The number of additional persons 
sheltered or housed versus dollars expended. 

Administrative capacity. The ability of the applicant to 
carry out the proposed activities. 

Leveraging. Preference is given to projects with local 
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match over 50%. 

Project readiness. Firmness of the match funds, the 
availability or readiness of the site, application for use 
permits, and other appropriate factors which indicate 
that the project wiii move forward in a timely fashion 
if funded. 

Unmet need. Needs assessment of area based on what 
is or is not currently available in the geographic area 
the project will serve. 

Provision of support services. For emergency shelters 
and transitional housing, the degree to which local 
human services are or will be provided to assist 
homeless persons in making a transition to permanent 
accommodations. For SRO projects, the amount and 
type, if any, of support services that will be provided. 

In addition, bonus points wiii be given to all projects 
that include a SHARE-Expansion Loan request as part 
or all of the project. 

C. Maximum amount for each application. 

The maximum amount available for each loan or grant 
application, or both, is as follows: 

1. Loan or grant, or both, to shelter or transitional 
facility - $125,000. 

2. Loan or grant, or both, to SRO - $500,000. 

PART IV. 
LOAN AND GRANT TERMS AND CONDITIONS. 

§ 4.1. Loan and grant terms and conditions. 

A. Loans will have a 0% interest rate lor a term of up 
to 15 years. Energy-related improvements may be eligible 
lor an energy grant. Loan recipients will sign a loan 
agreement, note, and deed of trust with the state. 

B. Grants must be repaid to the state, if during the first 
five years after the closing of the grant(s), the facJJity is 
used for some purpose other than that stated in the grant 
or Joan agreement, unless approved by the state. 

C. All loans and grants exceeding $10,000 total will be 
secured by a lien on the property. This lien may be 
subordinate to any primary financing on the project. Title 
insurance will be required unless waived by the 
department for loans or grants, or both, over $10,000. 

D. Loan and grant applications will be analyzed by 
DHCD staff on two financial criteria: 

1. The project sponsor's track r ecord and potential for 
raising the funds needed tor loan amortization will be 
analyzed. 
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2. The loan or grant amount plus any existing debt 
may not exceed 100% of the after-rehab property 
value. After-rehab property value may be estimated by 
the local tax assessor based on the current tax 
assessed value and the work write-up, cost estimates, 
and design plans for the rehabilitation, or it may be 
estimated by an appraiser using the current market 
appraisal and the related plans for rehabilitation. 

E . The Virginia Housing Development Authority will 
disburse funds and collect pa-yments for loans. 

F. The project sponsor must own the property or have a 
lease for use of the building. If the project sponsor is 
leasing the property, that lease must be for a period of 
not less than 10 years, unless otherwise approved by the 
state. 

G. A Joan or grant may be assumed provided the new 
borrower continues to comply with the requirements of the 
loan or grant agreement, and approval is given by DHCD. 

H. SHARE-Expansion Loans may not be prepaid unless 
authorized by the state. 

DEPARTMENT OF LABOR AND INDUSTRY 

Safety and Health Codes Board 

REGISTRAR'S NOTICE: The following two sets of 
regulations of the Department of Labor and Industry are 
excluded from Article 2 of the Administrative Process Act 
in accordance with § 9-6.14:4.1 C 4(c) of the Code of 
Virginia, which excludes from Article 2 regulations which 
are necessary to meet the requirements of federal law or 
regulations, provided such regulations do not differ 
materially from those required by federal law or 
regulation. The Department of Labor and Industry will 
receive, consider and respond to petitions by any 
Interested person at any time wiht respect to 
reconsideration or revision of these regulations. 

Title Q.t Regulation: VR 425-02-01. Hazard Communicat ion 
Standard for General Industry (1910.1200). 
VR 425-02-03. Hazard Communication Standard for 
Marine Terminals (1917.28). 
VR 425.02-31. Hazard Communication Standard for the 
Construction Industry (1926.59). 

Statutory Authority: § 40.1-22(5) of the Code of Virginia. 

Effective Date: May 30, 1989 

Summary: 

The amendment makes technical changes to the 
standard by deleting f rom "notes following the 
headings of the standard, and from parentheticals 
following the text of the standard, statements that any 
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provisions of the HCS are disapproved by OMB." (54 
Fed. Reg. 6886.) The amendment means that the 
following information collection requirements are now 
in effect: 

1. The requirement that material safety data sheets 
(MSDS) be provided on multi-employer worksites; 

2. Coverage of any consumer product excluded from 
the definition of "hazardous chemical" under Section 
311 (e) (3) of the Superfund Amendments and 
Reauthorization Act of 1986; and 

3. Coverage of drugs regulated by the U.S. Food and 
Drug Administration (FDA) in the nonmanufacturing 
sector. 

Accompanying the amendment was a notice published 
by federal OSHA stating that the Federal Court Stay 
on the application of the Hazard Communication 
Standard had been lifted by the Third Circuit Court of 
Appeals, and that the standard would become effective 
in the construction industry. No board action on the 
state is necessalJ! (see below). The proposed 
enforcement date in Virginia is May 30, 1989, to allow 
the agency time to formulate an enforcement policy 
and provide employers time to come into compliance 
with the new requirements. 

On FebrualJ! 15, 1989, Federal OSHA published in the 
Federal Register an amendment to the Hazard 
Communication Standard, 29 CFR 1910.1200, 1926.59 
and 1917.28; concerning certain requirements dealing 
with material safety data sheets on multi-employer 
worksites, coverage of consumer products and 
coverage of drugs in the nonmanufacturing sector. 

In addition, Federal OSHA published a notification that 
the Federal Court Stay on the Construction IndustlJ! 
Standard, 1926.59, has been lifted by the Third Circuit 
Court of Appeals effective JanualJ! 30, 1989. The 
notification stated that federal enforcement of the 
standard in the construction industry would begin on 
March 17, 1989. 

1. OMB Disapproval of Information Collection 
Requirements. 

On April 27, 1988, Federal OSHA published in the 
Federal Register an amendment to the Hazard 
Communication Standard, 29 CFR 1910.1200, 1926.59 
and 1917.28 (53 Fed. Reg. 15033), which changed the 
standard by adding the OMB control number for the 
approved information collection requirements and 
noted that three other information collection 
requirements (MSDS, consumer products and coverage 
of drugs regulated by the FDA) were not approved. 
The Safety and Health Codes Board adopted an 
identical version of the amendment on July 11, 1988. 

OMB's disapproval of the three provisions was 

challenged in the U.S. Court of Appeals for the Third 
Circuit and was invalidated by the Court on August 19, 
1988. Attempts have been made by the U.S. 
Department of Justice to have the Court's ruling 
overturned, resulting in a delay in the adoption of the 
amendment. 

2. Hazard Communication in the Construction Industry. 

The original Hazard Communication Standard, which 
covered only the Manufacturing Sector, was adopted 
by Federal OSHA on November 25, 1983, and by the 
Safety and Health Codes Board on August 17, 1984 
(Virginia expanded it to cover all Public Sector 
employers). On August 24, 1987, Federal OSHA 
expanded the standard to cover all employers in 
nonmanufacturing and the construction industry. The 
Safety and Health Codes Board adopted the 
amendment on November 18, 1987. 

The new standard was challenged by the construction 
industry in several different suits which were 
transferred from the District of Columbia Circuit Court 
of Appeals and consolidated in the Third Circuit Court 
of Appeals. The standard was stayed for the 
Construction IndustlJ! on May 20, 1988, but was lifted 
by Court Order which became fully effective on 
JanualJ! 30, 1989. 

Because of the Federal Court Stay, the standard has 
not been enforced in the construction industry at 
either the federal or state levels (the VOSH 
Administrative Regulations Manual (ARM) requires in 
§ 5 B that "Any Federal Standard or portion thereof 
adopted by the Board and subsequently stayed by an 
order of any Federal Court will not be enforced by 
the Commissioner until the stay has been lifted ... "). 

No board action is necessary on the issue of the 
lifting of the stay and the application of the Hazard 
Communication Standard to the construction industry 
because of the above-referenced section in the VOSH 
ARM. The enforcement date in Virginia for the 
construction industiY is May 30, 1989, to allow time 
for VOSH to formulate an enforcement policy and for 
employers to come into compliance with the new 
standard. 

Impact and Cost to Employers. 

No additional cost to Virginia employers is anticipated 
in adopting the amendment. The costs of the 
amendment were included in the cost estimates for 
the standard when it was expanded to cover all 
employers. The amendment will have an impact on 
employers through the extension of the coverage of 
the standard to include consumer products and drugs 
in the nonmanufacturing sector. In addition, the 
provision on MSDS sheets on multi~employer worksites 
will require employers to make MSDS sheets more 
readily available than they presently are. 
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Impact on Employees. 

No additional impact on employees is anticipated in 
adopting the amendment. The amendment will make it 
easier for employees on multiemployer worksites to 
obtain copies of MSDS sheets. 

Note on Incorporation by Reference 

Pursuant to § 9-6.18 of the Code of Virginia, the Hazard Communication 
Standard for General Industry (1910.1 200), the Hazard Communication 
Standard for Marine Terminals (1917.28) and the Hazard Communication 
Standard for the COnstruction Industry (1926.59) are declared documents 
generally available to the public and appropriate for incorporation by 
reference. For this reason, the entire document wlll not be printed in The 
VIrginia Register !!! Regulations. Listed below are the standards contained 
In Parts 1910, 1917 and 1926 which are being amended. Copies of these 
documents are available for Inspection at the Department of Labor and 
Industry, 205 North Fourth Street, Richmond, VIrginia, and In the Office of 
the Registrar of Regulations, Room 215, General Assembly Building, Capitol 
Square, Richmond, VIrginia. 

VR 425·02·01. Hazard Communication Standard for General 
Industry (191 0.1200). 
VR 425-02-03. Hazard Communication Standard for Marine 
Terminals (1917 .28). 
VR 425-02-31. Hazard Communication Standard for the 
Construction Industry (1926.59). 

On March 13, 1989, the Virginia Safety and Health Codes 
Board adopted an identical version of the Federal OSHA 
amendment to the Hazard Communication Standard as 
codified in 29 CFR 1910.1200, 1917.28 and 1926.59 as 
published in the Federal Register, Vol. 54, No. 30, p. 6888, 
Wednesday, February 15, 1989. When the regulations as set 
forth in the amendments to this standard are applied to 
the Commissioner of the Department of Labor and 
Industry, Virginia employers, or both, the following terms 
shall be considered to read as below: 

FEDERAL TERMS VOSH EQUIVALENT 

All terms in the amendment shall be read as given. 

The amendments as adopted are not set out. 
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Title of Regulation: VR 425-02·36. Air Contaminants 
Standard. (1910.1000). 

Statutory Authority: § 40.1-22(5) of the Code of Virginia. 

Effective Date: May 30, 1989 

Summary: 

2043 

The amendment revises 212 Permissible Exposure 
Limits (PEL) listed in tables Z·l , Z·2, and Z-3 to 
section 1910.100 and adds 164 substances not currently 
regulated by Federal OSHA. "Changes include revision 
of the PEL; inclusion of Short Term Exposure Limits 
(STEL) to complement 8 hour time weighted average 
(TWA) limits; establishment of skin designation; and 
addition of ceiling limits as appropriate." (54 Fed. 
Reg. 2332.) 

"All of the revised PELs are included in a single new 
Table Z·l ·A which also includes the existing OSHA 
PELs under the Transitional Limits Columns. This 
regulation permits the use of any complia11ce 
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methodology until Dec. 31, 1992, to achieve the 
revised PEL. However, during this time period the 
established OSHA hierarchy of controls with 
preference for engineering controls will be applied to 
achieve the level of the transitional PELs. Tables Z-2 
and Z~3 are temporarily maintained since they contain 
limits which cannot conveniently be included in the 
format used in Table Z-1-A." (54 Fed. Reg. 2332.) 

On January 19, 1989, Federal OSHA published in the 
Federal Register an amendment to the Air 
Contaminants Standard, Permissible Exposure Limits, 
29 CFR 1910.1000, revising 212 PEL's and setting 164 
new PEL's not presently regulated. 

"Most of the PELs contained in the Z-Tables of 29 
CFR 1910.1000 were adopted from the Walsh-Healey 
Public Contracts Act as existing Federal Standards. 
These in turn had been adopted from the 1968 
Threshold Limit Values of the American Conference of 
Industrial Hygienists (ACGIH). Some consensus 
standards from the American Standards Association 
were also adopted at that time." (54 Fed Reg. 2333.) 

"OSHA has focused its past priorities on the 
development of detailed and broad regulations for 
some high priority substances. This has resulted in 
major reductions in deleterious health effects for those 
24 substances for which regulations have been 
adopted. However, OSHA has not been able to 
consider the need for regulating the thousands of 
substances commonly found in the workplace, or to 
review the scientific information to determine if 
different limits are required for the more than 400 
substances now regulated under the provisions of the 
Z-tables. 

OSHA determined that it was necessary to modify this 
approach through the use of generic rulemaking which 
would simultaneously cover many substances. The 
Hazard Communication Standard is an example of a 
regulation using such an approach .... OSHA concludes 
that it is of first priority to modify existing PELs, and 
to establish PELs for substances for which no 
exposure limits exist." (54 Fed. Reg. 2333.) 

OSHA utilized the "already published and widely 
accepted 1987-88 Threshold Values (TL Vs) published 
by the American Conference of Industrial Hygienists 
(ACGIH) and the Recommended Exposure Limits 
(RELs) developed by the National Institute for 
Occupational Safety and Health (NIOSH) as the 
starting points for its analysis." (54 Fed. Reg. 2333.) 

"Benefits will accrue to approximately 4.5 million 
workers who are currently exposed in excess of the 
PEL and are expected to include the reduction of 
over 55,000 occupational illness cases, including almost 
24,000 lost workday illness cases and approximately 
520,000 lost workdays annually. (54 Fed. Reg. 2335.) 

"OSHA's estimate is that industry compliance with the 
final rule's exposure limits will result in a reduction 
of an average of 683 fatalities annually that are 
caused by exposure to substances that cause cancer, 
respiratory disease, cardiovascular disease, or liver or 
kidney damage." (54 Fed. Reg. 2725.) 

Impact and Cost to Employers. 

"The average annualized cost, per establishment 
affected by this rule, is eslimated to range from 
$77,000 for petroleum refining (SIC 29) down to $400 
per year for auto dealers (SIC 55). The annual cost is 
approximately $150 per worker protected, and is never 
more than a fraction of I% of sales and less than 2% 
of profits (usually substantially less) except for very 
few segmants." (54 Fed. Reg. 2335.) 

OSHA estimates that the amendment will impact on 
131,005 employers who wiii incur costs of $787,982,900 
annually for an average annual cost per affected 
establishment of $6,000. (54 Fed. Reg. 2727-29.) 

OSHA has reviewed health, risk and feasibility 
evidence for all 428 substances for which changes to 
the PEL were considered. In each instance where a 
revised or new PEL is adopted, OSHA has determined 
that the new limits substantially reduce a significant 
risk of material impairment of health or functional 
capacity among American workers, and that the new 
limits are technologically and economically feasible." 
(54 Fed. Reg. 2334.) 

"OSHA has also determined that it is appropriate to 
limit this rulemaking to the General Industry sector. 
Application to the Construction, Maritime and 
Agricultural Segments may require some modifications 
to this proposed rule because of differences in 
exposures and work situations in the established PELs 
for these segments, and differences regarding 
feasibility for these sectors. OSHA wiii pursue this as 
part of second stage rulemaking and has informally 
notified the Construction Advisory Committee of its 
plan." (54 Fed. Reg. 2335.) 

Impact on Employees 

Adoption of the amendment wiii have a significant 
impact on employees including additional training on 
the proper methods for installing engineering controls 
(if done in-house) and using respiratory protection. In 
addition, exposure monitoring will have to be 
conducted to determine compliance with the applicable 
PEL. 

Note on Incorporation by Reference 

Pursuant to § 9·6.18 of the Code of Virginia, the Air Contaminants Standard 
(1910.1000) is declared a document generally available to the public and 
appropriate for incorporation by reference. For this reason, the entire 
document will not be printed in The Virginia Register Q!. Regulations. 
Copies of this document are available for inspection at the Department of 
Labor and Industry, 205 North Fourth Street, Richmond, Virginia, and in 
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the Office of tile Registrar of Regulations, Room . 215, General Assembly 
Building, Capitol Square, Richmond, Virginia. 

VR 425-02-36. Air Contaminants Standard (1910.1000) 

On March 13, 1989, the Virginia Safety and Health Codes 
Board adopted an identical version of the Federal OSHA 
amendment to the Air Contaminant Standard as codified in 
29 CFR 1910.1000 as published in the Federal Register, 
Vol. 54, No. 12, p. 2920-2983, Thursday, January 19, 1989. 
When the regulations as set forth In the amendment to the 
Air Contaminants Standard, Permissible Exposure-r.tmlts, 
1910.1000, are applied to the Commissioner of the 
Department of Labor and Industry or Virginia employers, 
or both, the following terms shall be considered to read as 
below: 

FEDERAL TERMS VOSH EQUIVALENT 

All terms In the amendment shall be read as given. 

The amendments as adopted are not set out. 
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MARINE RESOURCES COMMISSION 

NOTE: Effective July 1, 1984, the Marine Resources 
Commission was exempted from the Administrative 
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Process Act for the purposes of promulgating regulations. 
However, they are required to publish the full text of final 
regulations. 

Title Qf Regulation: VR 450-01-0055. Pertaining to the Use 
of Trawls in the Territorial Sea. 

Statutory Authority: §§ 28.1-23 and 28.1-69.1 of the Code of 
Virginia. 

Effective Date: July 1, 1989 

Preamble: 

This regulation establishes a prohibition on the use of 
trawls in Virginia's Territorial Sea. 

§ I. Authority, repeal of prior regulation, effective date. 

A. This regulation is promulgated pursuant to the 
authority contained in §§ 28.1-23 and 28.1-69.1 of the Code 
of Virginia. 

B. VMRC Order 83-6, effective October 1, 1983, 
establishes a 4-1/2 inch mesh size for trawl nets used in 
Virginia's tidal waters and is hereby repealed. 

C. The effective date of this regulation is July 1, 1989. 

§ 2. Purpose. 

The purpose of this regulation is to provide for the 
conservation of Virginia's summer flounder stocks and 
stocks of other species utilJzing the Territor ial Sea as a 
migratory pathway to spawning grounds and nursery areas. 

§ 3. Prohibition. 

It shall be unlawful for any person, firm, or corpora tion 
to operate any trawl net or to take or catch f ish, crabs or 
shellfish by use of trawl net within the Territorial Sea. 
Territorial Sea shall consist of that area within the 
three-mile limit of the Virginia Atlantic shoreline. 

§ 4. Penalty. 

As set forth in § 28.1-23 of the Code of Virginia, any 
person, firm or corporation vi olating any provision of this 
regulation shall be guilty of a Class 1 misdemeanor. 

Is/ William A. Pruitt 
Commissioner 
March 7, 1989 
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VIRGINIA TAX BULLETIN 

DEPARTMENT OF TAXATION 

Tax Bulletin 89-4 

DATE: March 7, 1989 

SUBJECT: Interest Rates 

State and certain local interest rates are subject to change 
every quarter. The rates for the second quarter of 1989 
will be 11% for tax overpayments and 12% for tax 
underpayments. This is an increase from the first quarter 
of 1989 when the rates were 10% for tax overpayments 
and 11% for tax underpayments. 

Rate for Addition !Q Tax for Underoayments Qf Estimated 
Tax 

Individuals: Tax returns for the calendar year 1988 are 
due on May I, 1989. For the purpose of computing the 
addition to the tax for underpayment of Virginia estimated 
income taxes on Form 760C (for indivuduals, estates and 
trusts) or Form 760F (for farmers and fishermen), the 
first quarter II% underpayment rate will apply through 
the due date of the return, May I, 1989. 

Corporations: Tax returns for the calendar year 1988 are 
due on April 5, 1989. For the purpose of computing the 
addition to the tax for underpayment of Virginia estimated 
income taxes on Form 500C, the first quarter II% 
underpayment rate will apply through the due date of the 
return, April 15, 1989. 

Taxpayers whose taxable year ends March 31, 1989: For 
the purpose of computing the addition to the tax for 
underpayment of Virginia estimated income taxes on Form 
760C (for individuals, estates and trusts), Form 760F (for 
farmers and fishermen) or Form 500C (for corporations), 
the second quarter 12% underpayment rate will apply 
through the due date of the return, July 15, 1989. 

Localities assessing interest on deliquent taxes pursuant to 
Va. Code § 58.1-3916 may impose interest at a rate not to 
exceed the underpayment rates which are in effect for the 
applicable quarters of the second and subsequent years of 
delinquency. For the second quarter of 1989, the 
underpayment rate is 12%. Localities which have provided 
for refund of erroneously assessed taxes may provide by 
ordinance that such refund be repaid with interest at a 
rate which does not exceed the rate imposed by the 
locality for delinquent taxes. 

Recent Interest Rates 

7/1/83 
1/1/85 

12/31/84 
6/30/85 

Rates Rates 
Underpayment Underpayment 
(Assessments) (Refund) 

11% 
13% 

11% 
13% 

7/1/85 12/31/85 11% 11% 
1/1/86 6/30/86 10% 10% 
7/1/86 12/31/86 9% 9% 
1/1/87 9/30/87 9% 8% 
10/1/87 12/31/87 10% 9% 
1/1/88 3/31/88 11% 10% 
4/1/88 9/30/88 10% 9% 
10/1/88 3/31/89 11% 10% 

Questions about interest rates may be directed to the 
Taxpayer Assistance Section, Office Services Division, 
Virginia Department of Taxation, P.O. Box 6-L, Richmond, 
Virginia 23282, or (804) 257-8031 (Individual) or (804) 
257-8036 (Corporation). 
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GOVERNOR 

OFFICE OF GOVERNOR 

EXECUTIVE ORDER NUMBER SIXTY-SEVEN (!ID 

JOB TRAINING PARTNERSHIP ACT 

By virtue of the authority vested in me as Governor by 
Sections 2.1-704, 2.1-707 and 2.1-710 of the Code of 
Virginia, and subject to my continuing and ultimate 
authority and responsibility to act in such matters, I 
hereby assign authority for carrying out the State's 
responsibilities under the federal Job Training Partnership 
Act, PL 97-300 as amended by PL 100-118 (hereafter 
referred to as the Act), for the transitional period 
necessitated by the amendments to the Act. 

The purpose of programs funded under the Act is to 
prepare youths and unskilled adults for entry into the 
labor force and to afford job training to economically 
disadvantaged individuals and others who face serious 
barriers to employment and who are in special need of 
such training to obtain productive employment. 

GOVERNOR'S JOB TRAINING COORDINATING COUNCIL 

The Governor's Job Training Coordinating Council is 
hereby continued as an advisory body in accordance with 
Section 2.1-704 of the Code of Virginia and the provisions 
of the Act, as hereinafter provided. The Secretary of 
Health and Human Resources will provide policy guidance 
and direction for the Council. 

The Council's primary duty shall be to recommend a 
coordinated state policy tor all job training programs that 
results In better job opportunities, Improved program 
coordination and reduced duplication of services and 
activities. The Council shall have the following specific 
advisory reponsibllities: 

1. To identify, irt concert with appropriate state 
'agencies, the Commonwealth's employment and 
training and vocational education needs, and to assess 
the extent to which employment and training, 
vocational education, rehabilitation services, public 
assistance, economic development, and other federal, 
state and local programs and services represent a 
consistent, integrated, and coordinated approach to 
meeting those needs; 

2. To recommend to the Governor a coordination and 
special services plan, as required by the Act; 

3. To recommend to the Governor substate service 
delivery areas, to plan resource allocations not subject 
to Section 202(a) of the Act, to provide management 
guidance and review for all programs in the state 
funded by the Act, to develop appropriate linkages 
with other employment and training programs, to 
coordinate activities with private Industry councils 
established under the Act, to develop the Governor's 
Coordination and Special Services Plan, and to 
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recommend variations in performance standards; 

4. To advise the Governor and local entities on job 
training and substate plans and to certify the 
consistency of such plans with criteria set forth in the 
Governor's Coordination and Special Services Plan for 
coordinating activities under the Act with other 
federal, state and local employment-related programs, 
including programs operated In urban enterprise zones 
designated in accordance with Section 59.1-274 of the 
Code of Virginia; 

5. To review the operation of programs conducted in 
each service delivery area, including the availability, 
responsiveness and adequacy of state services; 

6. To recommend to the Governor, state agencies, 
appropriate chief elected officials, private industry 
councils, service providers, the General Assembly, and 
the general public ways to improve the effectiveness 
of programs or services provided under the Act; 

7. To make an annual report to the Governor, which 
shall be a public document, and to issue such other 
studies, reports, or documents as it deems advisable to 
assist service delivery areas in carrying out the 
purposes of the Act; 

8. To review plans of all state agencies that provide 
employment and training, and related services, 
including the state plan developed pursuant to Section 
8(a) of the federal Wagner-Peyser Act and the plan 
required pursuant to Section 114 of the federal Carl 
D. Perkins Vocational Education Act; and to provide 
comments and recommendations to the Governor, the 
General Assembly and the appropriate state and 
federal agencies on the appropriateness and 
effectiveness of employment and training and related 
services delivery systems In the Commonwealth; and 

9. To provide advice to the Governor regarding the 
use of funds under Title III, including advice on the 
designation of substate areas and substate grantees, 
and the procedures for the selection of representatives 
within such areas under Section 312 and the methods 
for allocation and reallocation of funds including the 
method for distribution of funds reserved under 
Section 302(c) (2) and funds subject to reallocation 
under Section 303(d). 

All reports, recommendations, reviews, and plans 
prepared by the Council shall be transmitted to the 
Secretary of Health and Human Resources and the 
Secretary of Economic Development, who jointly will 
advise the Governor on appropriate actions to be taken 
with respect to such submissions. 

All state agencies, boards, and Institutions are Instructed 
to cooperate with and assist the Council In the 
performance of Its duties when requested to do so. The 
Council may seek advice and assistance from any 
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Governor 

available source. The Council may establish such ad hoc 
advisory committees as it deems necessary and 
appropriate for the performance of its duties. Local 
government officials and community leaders throughout the 
Commonwealth are requested and urged to advise and 
assist the Council in the performance of its duties. 

The Council shall be comprised of forty members 
appointed by the Governor and serving at his pleasure. 
The Governor shall appoint the chairman of the Council, 
who shall be a nongovernmental member. The Council 
members ·shall be comprised of representatives of the 
groups listed below. 

I. Twelve members shall be private sector 
representatives of business and industry, including 
individuals who are representatives of business and 
industry on private industry councils within the state. 
At least one member of this group shall represent 
agricultural interests. 

2. Eight state officials, or their designees, shall be 
appointed as follows: 

One member of the Senate of Virginia, 

One member of the House of Delegates of Virginia, 

The Commissioner of the Virginia Employment 
Commission, 

The Commissioner of the Department of 
Rehabilitative Services, 

The Comissioner of the Department of Social 

6. Four members shall be appointed from the general 
public. 

Members of the Council 
reimbursement for their travel 
with state travel regulations. 

will be eligible for 
expenses in accordance 

GOVERNOR'S EMPLOYMENT AND TRAINING 
DEPARTMENT 

In accordance with Section 2.1·708 of the Code of 
Virginia, the Governor's Employment and Training 
Department receives all federal funds allocated under 
Titles II and III of the Act and is responsible for 
implementing Titles I and II of the Act. 

In accordance with Section 2.1-707 of the Code of 
Virginia, the Department, under the direction of its 
Executive Director, shall provide assistance to the Council. 
Such staff support as is deemed necessary by the 
Executive Director for the conduct of the Council's 
business is to be furnished by the Governor's Employment 
and Training Department. Such funding as is deemed 
necessary by the Executive Director for the Council's 
operation is to be provided from funds appropriated to the 
Department. 

The Governor's Employment and Training Department 
and each other state agency that administers employment 
and training programs shall coordinate their planning and 
develop means to assure that programs for which each 
agency is responsible are delivered in ways that assure the 
best quality job training and placement programs for 
participants in programs funded under the Act. 

Services, VIRGINIA EMPLOYMENT COMMISSION 

A community college president, appointed from 
nominations of the Advisory Council of Community 
College Presidents, 

The Director of Industrial Training of the 
Department of Economic Development, and 

The Administrative Director of Vocational and Adult 
Education of the Department of Education. 

3. Three members shall be representatives of units of 
general local goverment or consortia thereof. Members 
of this group, one of whom shall represent 
administrative entities or grantees under the Act, shall 
be appointed from nominations of the chief elected 
officials of such units or consortia. 

4. One member shall be a representative of local 
educational agencies and shall be appointed from 
nominations by the Virginia Association of School 
Administrators. 

5. Twelve members shall be representatives of 
organized labor and community-based organizations. 

In accordance with Section 2.1-710 of the Code of 
Virginia, the Virginia Employment Commission is 
designated as the agency responsible for administering or 
managing state participation in the following programs 
authorized by the Act: 

Employment and Training Assistance for Dislocated 
Workers (Title Ill) and 

Labor Market Information (Title IV, Part E). 

The Commission will receive Title III funds for these 
programs granted under the Act through the Governor's 
Employment and Training Department. The Commission 
will manage and coordinate matching funds as required by 
the Act for the statewide Title III program operated by 
the Commission. 

DEPARTMENT OF EDUCATION 

In accordance with Section 2.1-710 of the Code of 
Virginia, the Virginia Department of Education is 
designated as the agency responsible for administering the 
State Education Grants authorized by Section 123 of the 
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Act. The Department of Education will receive appropriate 
funds granted under the Act through the Governor's 
Employment and Training Department. The Department of 
Education will provide matching funds required by the Act 
to deliver training programs for eligible participants 
through agreements with service delivery areas in Virginia 
and, where appropriate, through agreements with local 
education agencies. Funds available for program 
coordination will be used in conformity with the adopted 
Governor's Coordination and Services Plan. 

DEPARTMENT EOR THE AGING 

In accordance with Section 2.1-710 of the Code of 
Virginia, the Virginia Department for the Aging is 
designated as the agency responsible for administering 
training programs for older individuals authorized by 
Section 124 of the Act. The Department for the Aging will 
receive appropriate funds granted under the Act through 
the Governor's Employment and Training Department. 
Programs t'or eligible individuals shall be developed in 
conjunction with service delivery areas in Virginia and 
shall be consistent with the plan for each service delivery 
area prepared and submitted in accordance with the 
provisions of the Act. 

These programs shall be designed to assure the training 
and placement of older individuals in employment 
opportunities with private business concerns. Wherever 
possible, these programs shall train participants for jobs in 
growth industries and jobs that reflect the use of new 
technological skills. Funds available for program 
coordination will be allocated in conformity with the 
adopted Governor's Coordination and Special Services Plan. 

This Executive Order supersedes and rescinds Executive 
Order Number 34 (86), issued on December 24, 1986, by 
Governor Gerald L. Baliles. 

This Executive Order will become effective upon its 
signing and will remain in full force and effect until June 
30, 1990, unless amended or rescinded by further 
executive order. 

Given under my hand and under the Seal of the 
Commonwealth of Virginia this 21st day of March, 1989. 

/s/ Gerald L. Baliles 
Governor 

* * * * * * * * 

EXECUTIVE ORDER NUMBER SIXTY-EIGHT~ 

DECLARATION OF STATE OF EMERGENCY DUE TO 
EXCESSIVE SNOWFALL ON THE EASTERN SHORE OF 
VIRGINIA 

On February 23 and 24, 1989, a massive snowstorm 
deposited in excess of one foot of snow on the Eastern 
Shore of the Commonwealth. The near blizzard conditions 
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caused snowdrifts of several feet and blocked primary and 
secondary roads. The local governments were paralyzed in 
their efforts to provide essential public services, citizens 
were marooned in cold homes, sick persons were unable 
to get to hospitals, and there was some damage to public 
and personal property. In order to rectify these situations, 
assistance by units of the Virginia National Guard was 
requested by the jurisdictions within the affected areas. 

The health and general welfare of the citizens of the 
affected areas required that state action be taken to 
alleviate the conditions brought about by this situation, 
which constituted an emergency as contemplated under the 
provisions of Section 44-146.16 of the Code of Virginia. 

By virtue of the authority vested in me by Sections 
44-75.1 and 44-146.17 of the Code of Virginia as Governor, 
Commander in Chief of the armed forces of the 
Commonwealth, the Director of Emergency Services, and 
subject to my continuing and ultimate authority and 
responsibility to act in such matters, I do hereby proclaim 
that on February 23, 1989, I determined that a state of 
emergency existed in the affected areas of the 
Commonwealth and directed that appropriate assistance be 
rendered by agencies of state and local government to 
alleviate those conditions. I further directed that the 
Adjutant General of Virginia make available, on state 
active duty service, such members of the Virginia National 
Guard and such equipment as might be necessary to effect 
rescue operations on the Eastern Shore. 

Should service under this Executive Order result in the 
injury or death of any member of the Virginia National 
Guard, the following benefits will be provided to the 
member and his/her dependents or survivors: 

(a) Worker's Compensation benefits provided to 
members of the National Guard by the Virginia 
Worker's Compensation Act; and, in addition, 

(b) The same benefit for injury, disablility and/or 
death, or their equivalent, as would be provided by 
the federal government if the member were serving 
on federal active duty at the time of injury or death. 
A":l] such federal-type benefits due to a member and 
his/her dependents or survivors during any calendar 
month shall be reduced by any payments due under 
the Virginia Worker's Compensation Act during the 
same month. If and when the time period for 
payment of Worker's Compensation benefits has 
elapsed, the member and his/her dependents or 
survivors shall thereafter receive full federal-type 
benefits for as long as they would have received such 
benefits if the member had been serving on the 
federal active duty at the time of the injury or death. 
Any federal-type benefits due shall be computed on 
the basis of military pay grade E-5 or the member's 
military grade at the time of the injury or death, 
whichever produces the greater benefit amount. 
Pursuant to Section 14-4 of the Code of Virginia and 
subject to the concurrence of the Board of Military 
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Affairs, I now approve the future expenditures out of 
the appropriations to the Department of Military 
Affairs for such federal-type benefits as being 
manifestly for the benefit of the military service. 

This Executive Order will terminate on June 30, 1989, 
unless amended or rescinded by further executive order. 

Given under my hand and the Seal of the 
Commonwealth of Virginia the 9th day of March, 1989. 

/s/ Gerald L. Baliles 
Governor 
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GENERAL NOTICES/ERRATA 

Symbol Key t 
t Indicates entries since last publication of the Virginia Register 

ALCOHOLIC BEVERAGE CONTROL BOARD 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Alcoholic Beverage 
Control Board intends to consider promulgating, amending 
or repealing regulations entitled: VR 125·01·1 through VR 
125-01-7. Regulations of the Virginia Alcoholic Beverage 
Control Board. The purpose of the proposed action is to 
receive information from industry, the general public and 
licensees of the board concerning adopting, amending or 
repealing the board's regulations. 

Notice to the Public 

Pursuant to its Public Participation Guidelines contained in 
§ 5.1 of VR 125-01-1, the board intends to consider 
proposals to amend, repeal or develop regulations as set 
forth below and will conduct a public meeting on such 
proposals as indicated below: 

1. § 1.3 of VR 125-01-1 . Hearings Before Hearing 
Officers/ Attorneys. 

a. Subject of Proposal · To eliminate the 
requirement that a corporation must be represented 
by an attorney at an initial hearing with respect to 
matters involving legal conclusions, examination of 
witnesses, preparation of briefs or pleadings. 

b. Entities Affected - Manfacturers, bottlers, 
importers, wholesalers and retail licensees. 

c. Purpose of Proposal - To comply with HB1203 
which will become law on July 1, 1989. 

d. Issues Involved - The amendment ensures that 
the regulation does not conflict with statutory law. 

e. Applicable Laws or Regulations . §§ 4-7(1), 
4-ll(a), 4-98.14, 4-103(b) and Chapter 1.1:1 (§§ 
9-6.14:1 et seq.) of Title 9 of the Code of Virginia. 

2. § Z.2 of VR 125-01-1 · Hearings Before the 
Board/ Attorneys. 

a. Subject of Proposal · To eliminate the 
requirement that a corporation must be represented 
by an attorney at an appeal hearing with respect to 
matters involving legal conclusions, examination of 
witnesses or preparation of briefs or pleadings. 
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b. Entities Affected - Manufacturers, bottlers, 
importers, wholesalers and retail licensees. 

c. Purpose of Proposal · To comply with HB1203 
which will become law on July 1, 1989. 

d. Issues Involved - The amendment ensures that 
the regulation does not conflict with statutory law. 

e. Applicable Laws or Regulations · §§ 4-7(1), 
4-ll(a), 4-98.14, 4-103(b) and Chapter 1.1:1 (§§ 
9-6.14:1 et seq.) of Title 9 of the Code of Virginia. 

3. § 3.1 of VR 125-01-1 - Wine and Beer Franchise 
Act/Complaint. 

a. Subject of Proposal - To provide correct statutory 
citations. 

b. Entities Affected - Manufacturers, importers and 
wholesalers of wine. 

c. Purpose of Proposal - To change references from 
Chapter 2.2 (which was repealed February 18, 1989) 
of Title 4 of the Code to Chapter 2.3. 

d. Issues Involved - To comply with Chapter 2.3 of 
Title 4. 

e. Applicable Laws or Regulations - §§ 4-7(j), (k) 
and (1), 4-10, 4-ll(a), Chapter 2.1 (§§ 4-118.3 et 
seq.), Chapter 2.3 (§§ 4-118.42 et seq.) of Title 4 and 
Chapter 1.1:1 (§§ 9-6.14:1 et seq.) of Title 9 of the 
Code of Virginia. 

4. § Z of VR 125-01-2 - Advertising; Interior; Retail 
Licensees: Show Windows. 

a. Subject of Proposal - To permit the interior 
advertisement of alcoholic beverages by the retail 
licensee through the use of printed paper and 
cardboard matter which is obtained from sources 
other than manufacturers, bottlers or wholesalers; to 
provide the correct regulation citation. 

b. Entities Affected - Retail licensees; all licensees 
of the board. 

c. Purpose of Proposal - To allow more interior 
advertising; to change § 9 F of VR 125-01-3 to § 8 F 
of VR 125-01-3. 

d. Issues Involved - The amount of interior 
advertising to be permitted in retail establishments; 
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this amendment ensures that the correct regulation 
subsection is cited. 

e. Applicable Laws or Regulations - §§ 4-7(1), 
4-ll(a), 4-60(i), 4-69, 4-69.2, 4-98.10(w) and 4-98.14 of 
the Code of Virginia. 

5. § 6 ol VR 125-01-2 · Advertising; Novelties and 
Specialties. 

a. Subject of Proposal . To cite the correct 
regulation subsection. 

b. Entities Allected · All licensees of the board. 

c. Purpose ol Proposal - To change § 9 F of VR 
125-01·3 to § 8 F of VR 125-01-3. 

d. Issues Involved - This amendment ensures that 
the correct regulation subsection is cited. 

e. Applicable Laws or Regulations §§ 4-7(1), 
4-ll(a), 4-69, 4-98.10(w) and 4-98.14 of the Code of 
Virginia. 

6. § 8 of VR 125·01-3 - Inducement to Retailers; 
Tapping Equipment, Bottle or Can Openers; Banquet 
Licensees; Cut Case Cards; Clip-Ons and Table Tents. 

a. Subject of Proposal - To allow the sale of ice 
and the cleaning and servicing of equipment as 
currently specified in § 4-79 (c) and (e) of the Code 
of Virginia. 

b. Entities Affected Manufacturers, bottlers, 
importers, wholesalers and retail licensees. 

c. Purpose of Proposal - To include all exceptions 
to §§ 4-79 and 4-79.1 in the regulations. 

d. Issues Involved M This amendment ensures that 
the regulations cover all exceptions to §§ 4-79 and 
4-79.1 of the Code of Virginia. 

e. Applicable Laws or Regulations - §§ 4-7(1), 
4-ll(a), 4-69.2, 4-79(f) and (h), 4-79.1 and 4-98.14 of 
the Code of Virginia. 

7. § 16 of VR 125-61·5 - Happy Hour and Related 
Promotions; Definitions; Exceptions. 

a. Subject of Proposal - To limit the amount of 
alcoholic beverages (I 1/2 oz. of distilled spirits, 5 
oz. of wine, or 12 oz. of beer) that may be served 
in a drink during happy hour. 

b. Entities Aiiected - Retail licensees and the 
general public. 

c. Purpose of Proposal - To treat all alcoholic 
beverages the same. Presently there are greater 

restrictions on distilled spirits than on wine and 
beer. The misconception has been, and continues, 
that wine and heer are safer products than distilled 
spirits. A 12 ounce of serving of beer has the same 
alcohol content as 1 1/2 ounces of 80 proof liquor 
or a 5 ounce glass of wine. 

Some establishments are presently circumventing the 
intent of the A.B.C. regulations to limit drinks to two 
per customer at any one time. These establishments 
are serving beer in 32 ounce glasses. 

d. Issues Involved - Establishing specified serving 
sizes for alcoholic beverage drinks during Happy 
Hour. 

e. Applicable Laws or Regulations - §§ 4-7(1), 
4-ll(a), 4-69, 4-69.2, 4-98.10, 4-98.14 and 4-103(b) of 
the Code of Virginia. 

f. Submitted by the Tidewater Council on 
Alcoholism. 

8. § 9 of VR 125·01-7 - Records to be kept by 
Licensees Generally, Additional Requirements for 
Certain Retailers; "Sale" and "Sell" Defined; Gross 
Receipts; Reports. 

a. Subject of Proposal - To change licensee record 
keeping requirements for beer and 3.2 beverages to 
two years. 

b. Entities Al!ected 
importers, wholesalers and 
beverages. 

Manufacturers, bottlers, 
retailers of beer and 3.2 

c. Purpose of Proposal - To comply with § 4-136 of 
the Code of Virginia. 

d. Issues Involved - The amendment ensures that 
the regulation is not in conflict with statutory law. 

e. Applicable Laws or Regulations - §§ 4-7(1), 
4-ll(a), 4-44, 4-98.6, 4-98.7, 4-98.14 and 4-103(b) of 
the Code of Virginia. 

9. § 13 of VR 125·01-7 - Special Mixed Beverage 
Licensees; Locations; Special Privileges; Taxes on 
Licenses. 

a. Subject of Proposal - To permit the 45% sales 
figure for special mixed beverage licensees to be 
determined by reference to the combined sales of 
all places primarily engaged in the sale of meals 
within the same structure. 

b. Entities Aliected - All special mixed beverage 
licensees with retail establishments located on 
United States owned property which is used as a 
port of entry or egress to and from the United 
States. 
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c. Purpose of Proposal - To accommodate the 
Metropolitan Washington Airports Authority. 

d. Issues Involved - How the 45% sales figure 
should be determined. 

e. Applicable Laws or Regulations - §§ 4-98.2, 
4-98.14 and 7.1-21.1 of the Code of Virginia. 

10. Regulations are adopted by the board pursuant to 
authority contained in §§ 4-7 (I), 4-11 (a), 4-98.14, 
4-103(b), 4-6.14 and 9-6.4:1 et seq. of Title 9 of the 
Code of Virginia. 

11. The board requests that all persons interested in 
the above described subjects please submit comments 
in writing by 10 a.m. May 25, 1989, to the 
undersigned, P.O. Box 27491, Richmond, Virginia 
2321i or attend the public meeting scheduled below. 

12. The board will hold a public meeting and receive 
the comments or suggestions of the public on the 
above subjects. The board may also consider any 
other proposals that may be presented at the public 
meeting. The meeting will be in the First Floor 
Hearing Room at 2901 Hermitage Road, Richmond, 
Virginia, at 10 a.m. on May 25, 1989. 

13. Regarding the proposals as set forth above, all 
references to existing regulations that may be the 
subject of amendment or repeal, all references to 
proposed numbers for new regulations or to applicable 
laws or regulations are for purposes of information 
and guidance only, and are not to be considered as 
the only regulations or laws that may be involved or 
affected when developing draft language to carry-out 
the purposes of any proposal. This notice is designed, 
primarily, to set forth the subject matter and 
objectives of each proposal. In developing draft 
language, it may be necessary to amend or repeal a 
number or existing regulations and/or adopt new 
regulations as may be deemed necessary by the board, 
and the references set forth above are not intended to 
be all inclusive. 

Statutory Authority: §§ 4-7(1), 4-11 , 4-36, 4-69, 4-69.2, 4-72.1, 
4-98.14, 4-103(b) and 9-6.14:1 et seq. of the Code of 
Virginia. 

Written comments may be submitted until 10 a.m., May 25, 
1989. 

Contact: Robert N. Swinson, Secretary to the Board, 
Alcoholic Beverage Control Board, P.O. Box 27491, 
Richmond, VA 23261, telephone (804) 367-0616 or SCATS 
367-0616 

DEPARTMENT OF COMMERCE 

Notice of Intended Regulatory Action 
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Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Commerce intends to consider amending regulations 
entitled: VR 190·03·01. Polygraph Examiners. The purpose 
of the proposed action is to solicit public comment on all 
existing regulations as to the effectiveness, efficiency, 
necessity and clarity in accordance with the Public 
Participation Guidelines. 

Statutory Authority: § 54.1-1802 of the Code of Virginia. 

Written comments may be submitted until May 10, 1989. 

Contact: Geralde W. Morgan, Administrator, Department of 
Commerce, 3600 W. Broad St., Richmond, VA 23230-4917, 
telephone (804) 367·8534, SCATS 367-8534 or 1-800-552-3016 
(toll-free) 

DEPARTMENT FOR THE DEAF AND 
HARD-OF-HEARING 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department for the 
Deaf and Hard-of-Hearing intends to consider promulgating 
regulations entitled: VR 245-01-01. Public Participation 
Guidelines. The purpose of the proposed regulation is to 
seek public participation from interested parties prior to 
formation and during the drafting, promulgating and final 
adoption process of regulations. 

Statutory Authority: § 63.1-85.4 of the Code of Virginia. 

Written comments may be submitted until May 26, 1989. 

Contact: Kathy E. Vesley, Deputy Director, Department for 
the Deaf and Hard-of-Hearing, 101 N. 14th St., 7th Floor, 
Richmond, VA 23219, telephone (804) 225-2570, SCATS 
225-2570 or 1-800-553-7917 (toll-free) 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department for the 
Deaf and Hard-of-Hearing intends to consider promulgating 
regulations entitled: VR 245-01-02. Regulations Governing 
Eligibility Standards and Application Procedures for the 
Distribution of Telecommunications Equipment. The 
purpose of the proposed regulation is to screen eligible 
hearing-impaired and speech-impaired residents of Virginia 
for the Telecommunications Assistance Program (TAP) and 
to determine the approved applicant's contribution toward 
the purchase of telecommunications equipment. 

Statutory Authority: § 63.1-85.4 of the Code of Virginia. 

Written comments may be submitted until May 26, 1989. 
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Contact: Kathy E. Vesley, Deputy Director, Department for 
the Deal and Hard-of-Hearing, 101 N. 14th St., 7th Floor, 
Richmond, VA 23219, telehpone (804) 225-2570, SCATS 
225-2570 or 1-800-552-7917 (toll-free) 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department for the 
Deaf and Hard-of-Hearing intends to consider promulgating 
regulations entitled: VR 245-03-01. Regulations Governing 
Interpreter Services for the Hearing Impaired. The 
purpose of the proposed regulation is to regulate the 
administration of interpreter services and the 
administration of quality assurance screenings. 

Statutory Authority: § 63.1-85.4 of the Code of Virginia. 

Written comments may be submitted until May 26, 1989. 

Contact: Kathy E. Vesley, Deputy Director, Department for 
the Deaf and Hard-of-Hearing, 101 N. 14th St., 7th Floor, 
Richmond, VA 23219, telephone (804) 225-2570, SCATS 
225-2570 or 1-800-552-7917 (toll-free) 

BOARD OF FUNERAL DIRECTORS AND EMBALMERS 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Funeral 
Directors and Embalmers intends to consider promulgating 
regulations entitled: Regulations Governing Funeral 
Industry Practice. The purpose of the proposed 
regulations is to govern preneed planning; reevaluate the 
qualifications of managers of establishments; and to 
reevaluate the qualifications of establishments. 

Statutory Authority: §§ 54.1-2400 and 54.1-2803 of the Code 
of Virginia. 

Written comments may be submitted until May 1, 1989. 

Contact: Mark L. Forberg, Executive Director, Department 
of Health Professions, 1601 Rolling Hills Dr., Richmond, 
VA 23229-5005, telephone (804) 662-9907 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
(BOARD OF) 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medical 
Assistance Services intends to consider amending 
regulations entitled: Nursing Home Rent/Leases. The 
purpose of the proposed action is to promulgate existing 
policies as regulation. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitted until 4:30 p.m., May 
12, 1989, to Norma Pappas, Division of Provider 
Reimbursement, Department of Medical Assistance 
Services, 600 East Broad Street, Richmond, Virginia 23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medical 
Assistance Services inte!J.ds to consider promulgating 
regulations entitled: Client Confidentiality. The purpose of 
the proposed action is to promulgate regulations to 
safeguard against the use and disclosure of information 
concerning applicants for and recipients of medical 
assistance. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitted until 4:30 p.m. on 
April 24, 1989. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medical 
Assistance Services intends to consider promulgating 
regulations entitled: Community Spouse's Retention of 
Income and Resources. The purpose of the proposed 
action is to promulagate regulations governing the income 
and resources to be retained by the community spouse 
when the institutionalized spouse applies for Medicaid. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments maybe submitted until 4:30 p.m. on 
April 24, 1989, to Ann E. Cook, Director, Division of 
Medical Social Services, Department of Medical Assistance 
Services, 600 East Broad Street, Richmond, Virginia 23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medical 
Assistance Services intends to consider promulgating 
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regulations entitled: Review Program of New Drugs. The 
purpose of the proposed regulation is to review new drugs 
approved by the Food and Drug Administration to a.sSure 
cost effective coverage and utilization of drugs in 
Medicaid. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitted until 4:30 p.m. on 
April 24, 1989, to Mary Ann Johnson, Program Pharmacist, 
Health Services Review, Department of Medical Assistance 
Services, 600 East Broad Street, Richmond, Virginia 23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933 

BOARD OF MEDICINE 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medicine 
intends to consider amending regulations entitled: VR 
465-IZ·Ol. Practice of Medicine, Osteopathy, Podiatry, 
Chiropractic, Clinical Psychology and Acupuncture. The 
purpose of the proposed action is to (I) develop 
regulations regarding misleading and deceptive advertising 
when using the term "board certified;" and (ii) amend 
Part VII to establish a fee for withdrawing an application 
for licensure by endorsement, establish a fee to take the 
SPEX Exam, establish a fee to take one component of the 
FLEX exam for out-of-state candidates, and to clarify 
eligibility to sit for the FLEX exam. 

Statutory Authority: § 54.1-2400(6) of the Code of Virginia. 

Written comments may be submitted until Monday, May 
10, 1989. 

Contact: Eugenia K. Dorson, Board Administrator, 1601 
Rolling Hills Dr., Surry Bldg., 2nd Fl., Richmond, VA 
23229-5005, telephone (804) 662-9925 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medicine 
intends to consider promulgating regulations entitled: VR 
465-02·01. Practice of Medicine, Osteopathy, Podiatry, 
Chiropractic, Clinical Psychology, and Acupuncture. The 
purpose of the proposed action is to consider a petition for 
rulemaking; to amend Part II of Licensure and General 
Requirements, and § 2.2 A, Prerequisites to examination. 
The board will determine whether they should approve the 
addition of Straight Chiropractic Academic Standards 
Association, Inc., as an accredited agent for the selection 
of approved chiropractic colleges whose graduates would 
be eligible for licensure in Virginia. 
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Statutory Authority: § 54.1-2400(6) of the Code of Virginia. 

Written comments may be submitted until Monday, June 
12, 1989. 

Contact: Eugina K. Dorson, Board Administrator, 1601 
Rolling Hills Dr., Surry Bldg., 2nd Fl., Richmond, VA 
23229-5005, telephone (804) 662-9925 

t Notice of Intended Regulatory 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medicine 
intends to consider promulgating regulations entitled: VR 
464-84·01. Regulations Governing the Practice of 
Respiratory Therapy Practitioner. The purpose of the 
proposed regulations is to promulgate the regulations for 
the certification of respiratory therapy practitioners issued 
on December 2, 1985, as emergency regulations. 

Statutory Authority: § 54.1-2400 of the Code of Virginia. 

Written comments may be submitted until 2 p.m., May 24, 
1989. 

Contact: Eugenia K. Dorson, Board Administrator, Board of 
Medicine, 1601 Rolling Hills Dr., Surry Bldg., 2nd Floor, 
Richmond, VA 23229-5005, telephone (804) 662-9925 

DEPARTMENT OF MOTOR VEHICLES 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Motor Vehicles intends to consider promulgating 
regulations entitled: Virginia Commercial Driver 
Regulations. The purpose of the proposed action is to 
establish licensing requirements and standards for 
commercial drivers, as permitted or required by the 
Virginia Commercial Driver's License Act, Article 4.1 (§ 
46.1-372.1 et seq.) of Chapter 5 of Title 46.1 and the 
Federal Commercial Motor Vehicle Safety Act of 1986 
(Title Ail of the Public Law 99-570) . 

Statutory Authority: §§ 46.1-26 and 46.1-370.2 of the Code 
of Virginia. 

Written comments may be submitted until May 5, 1989. 

Contact: Rudolph C. Mccollum, Jr., Commercial Driver's 
License Program Manager, Department of Motor Vehicles, 
P.O. Box 27412, Richmond, VA 23269-0001, telephone (804) 
367-6633 or SCATS 367-6633 

BOARD OF NURSING 

t Notice of Intended Regulatory Action 
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Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Nursing 
intends to consider amending regulations entitled: VR 
495-01-1. Board of Nursing Regulations. The purpose of 
the proposed action is to prescribe minimum standards for 
programs that entitle professional nurses to be registered 
as clinical nurse specialist and amend regulations to 
provide for other aspec~ of a registry of clinical nurse 
specialists as provided in the 1989 amendment to § 
54.1-3005 of the Code of Virginia. 

Statutory Authority: §§ 54.1-2400 and 54.1-3005 of the Code 
of Virginia. 

Written comments may be submitted until May 24, 1989. 

Contact: Corinne F. Dorsey, R.N., Executive Director, 
Board of Nursing, 1601 Rolling Hills Dr., Richmond, VA 
23229, telephone (804) 662-9909 

BOARD OF NURSING HOME ADMINISTRATORS 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Nursing 
Home Administrators intends to consider amending 
regulations entitled: VR 500-01-2. Regulations of the Board 
of Nursing Home Administrators. The purpose of the 
proposed action is to establish requirements and standards 
for continuing education and competency for nursing home 
administrators. 

Statutory Authority: § 54.1-103 of the Code of Virginia. 

Written comments may be submitted until May 1, 1989. 

Contact: Mark L. Forberg, Executive Director, 1601 Rolling 
Hills Drive, Richmond, VA 23229-5005, telephone (804) 
662-9111 

DEPARTMENT OF REHABILITATIVE SERVICES 
(BOARD OF) 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of 
Rehabilitative Services intends to consider amending 
regulations entitled: Provision of Vocational Rehabilitation 
Services. The purpose of the proposed action is to amend 
certain portions of the regulations to comply with new 
federal regulations and broaden the service capabilities of 
the deparhnent 

Statutory Authority: § 51.5-5 of the Code of Virginia. 

Written comments may be submitted until April 28, 1989, 
to Charles H. Merritt, Assistant Commissioner, P.O. Box 

11045, Richmond, VA 23230. 

Contact: James L. Hunter, Board Administrator, 4901 
Fitzhugh Ave., Richmond, VA 23230, telephone (804) 
367-6446, SCATS 367-6446, 1-800-552-5019 TDD/Voice or 
(804) 367-0280 TDD/Voice 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of 
Rehabilitative Services intends to consider promulgating 
regulations entitled: State Plan Preprint for the State 
Vocational Rehabilitation Service Program and tbe State 
Supported Employment Services Program. The purpose of 
the proposed regulation is to update state activities under 
the State Vocational Rehabilitation Services Program 
authorized under Title I of the Rehabilitation Act of 1973, 
as amended, and the State Supported Employment Services 
Program authorized under Title VI, Part C of the Act 
covering Fiscal Years 1989, 1990 and 1991. 

Statutory Authority: § 51.5-14 of the Code of Virginia. 

Written comments may be submitted until July 8, 1989. 

Contact: Robert J. Johnson, State Plan Coordinator, 
Department of Rehabilitative Services, 4901 Fitzhugh Ave., 
P.O. Box 11045, Richmond, VA 23230, telephone (804) 
367-6379, SCATS 367-6379 or 1-800-552-5019 (toll-free) 

DEPARTMENT OF SOCIAL SERVICES (STATE BOARD 
OF) 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agencts 
public participation guidelines that the Board of Social 
Services intends to consider promulgating regulations 
entitled: Parental Placement Adoptions. The purpose of 
the proposed action is to develop procedures for 
implementing legislative changes to §§ 63.1-220 through 
63.1-238 of the Code of Virginia. 

Statutory Authority: § 63.1-25 and Chapter 11 (§§ 63.1-220 
et seq.) of the Title 63.1 of the Code of Virginia. 

Written comments may be submitted until May 5, 1989. 

Contact: Brenda Kerr, Child Welfare Supervisor, 8007 
Discovery Dr., Richmond, VA 23229-8699, telephone (804) 
662-9081 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Social 
Services intends to promulgate regulations entitled: Sharing 
of Child Protective Services Information With Military 
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Family Advocacy Representatives. The purpose of the 
proposed action is to establish the mechanism for sharing 
information regarding child protective services reports 
involving active duty military personnel or members of 
their household with family advocacy representatives of 
the United States Armed Forces. 

Statutory Authority: §§ 2.1·386, 63.1-25 and 63.1·248.6 of the 
Code of Virginia. 

Written comments may be submitted until May 5, 1989, to 
Janine Tondrowski, Department of Social Services, 8007 
Discovery Drive, Richmond, Virginia 23229-8699. 

Contact: Margaret Friendenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662·7091, or 
1-800-552-7091 (toll-free) 

STATE WATER CONTROL BOARD 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation that the State Water Control Board 
intends to consider promulgating or amending regulations 
entitled: Groundwater Management Area. The purpose of 
the proposed action is to consider declaring a groundwater 
management area or expanding an existing area to 
potentially encompass the following localities: Charles City, 
James City, King William, New Kent, and York Counties; 
the area east of Interstate 95 in Chesterfield, Henrico, and 
Hanover Counties; and the Cities of Hampton, Newport 
News, Poquoson, and Williamsburg. Declaration of a 
groundwater management area imposes controls on 
groundwater use within the area in order to protect the 
groundwater resources. 

The Groundwater Act of 1973 authorizes the board to 
initiate a groundwater management area proceeding 
whenever in its judgment there may be reason to believe 
that there is (I) excessive groundwater level decline, or 
(II) substantial well interference, or (iii) potential for 
overdrawing the groundwater supply, or (lv) potential for 
regional groundwater pollution. Further, the Act authorizes 
the board to declare a groundwater managment area if it 
finds that the circumstances set forth in § 62.1-44.95(a) are 
true and the public welfare, health and safety require that 
any one or more corrective controls be adopted. If a 
groundwater management area is declared, all 
nonagricultural groundwater users in excess of 300,000 
gallons per month will be required to obtain a 
groundwater withdrawal permit. 

Issues under consideration include whether any action is 
necessary to protect the groundwater resource in the 
above-named localities; which, if any, of the above 
localities should be included in an area; and whether a 
new area should be declared or the existing area In 
Southeastern Virginia expanded. Applicable laws and 
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regulations include The Groundwater Act of 1973, Rules of 
the Board and Standards for Water Wells, and the 
Administrative Process Act. These documents can be 
reviewed by contacting the receptionist at the Tidewater 
Regional Office, State Water Control Board, 287 Pembroke 
Office Park, Pembroke 2, Suite 310, Virginia Beach, 
Virginia 23462; Piedmont Regional Office, 2201 West Broad 
Street, Richmond, Virginia 23220; or State Water Control 
Board, 2111 N. Hamilton Street, Richmond, Virginia 23230. 

A public meeting on this intended regulatory action will be 
held at 2:00 p.m. on Tuesday, May 16, 1989, at the James 
City County Complex, Building C, Board of Supervisors 
Room, 101 C Mounts Bay Road, Williamsburg, Virginia. 

Statutory Authority: § 62.1-44.96(a) of the Code of Virginia. 

Written comments may be submitted until 2:00 p.m. on 
Tuesday, May 16, 1989. 

Contact: Fred K. Cunningham, Office of Water Resources 
Management, State Water Control Board, P.O. Box 11143, 
Richmond, VA 23230, telephone (804) 367-0411 or SCATS 
367-0411 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the State Water Control 
Board intends to consider promulgating regulations entitled: 
VR 680·13-0Z. Underground Storage Tanks; Financial 
Responsibility. The purpose of the proposed regulations is 
to delineate state requirements for financial responsibility 
for owners and operators of underground storage tanks, 
and for disbursements from the Virginia Underground 
Petroleum Storage Tank Fund (VUPSTF). The new 
amendments to state law require owners and operators to 
show financial responsibility in amounts of not less than 
$50,000 per occurrence for corrective action and not less 
than $150,000 per occurrence for third party liability. 

The proposed regulation will affect owners and operators 
of regulated USTs in the Commonwealth. The cost for 
insurance will be borne by a large portion of the 
regulated community. Some of the issues we seek 
comment . on include: What should be the amount of 
tangible net worth an owner/operator must have to self 
insure? Should the minimum amount of required coverage 
be $50,000/$150,000 or a greater amount? The availability 
of insurance for tank owners/operators. How should the 
staff determine that an owner is financially incapable of 
taking corrective action? Applicable laws and regulations 
include the State Water Control Law, the new amendments 
to the UST section of the law, the federal UST financial 
responsibility regulations, and the federal UST Technical 
Standards and Corrective Action Requirements. 

A public meeting on promulgating these regulations will be 
held at 2:00 p.m. on Wednesday, May 10, 1989, at the 
Virginia War Memorial Auditorium, 621 S. Belvidere Street, 
in Richmond, Virginia. 
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Statutory Authority: § 62.1-44.34:12 of the Code of Virginia. 

Written comments may be submitted until 4:00 p.m. on 
Wednesday, May 17, 1989. 

Contact: Russell P. Ellison, Office of Water Resource 
Management, State Water Control Board, P.O. Box 11143, 
Richmond, Virginia 23230, telephone (804) 367-6685 or 
SCATS 367-6685 

GENERAL NOTICES 

DEPARTMENT OF COMMERCE 

t Notice 

Licensing Requirements for RFS Contractors 

These standards and procedures are adopted to carry out 
the provisions of Title 54.1, Chapter 5, § 54.1-500, as 
revised by the 1989 General Assembly. Effective July I, 
1989, any person or entity entering into contracts to install, 
remove or encapsulate asbestos-containing roofing, flooring 
and siding must fulfill the requirements and obtain a 
license as an RFS contractor. 

Application for an RFS contractor license may be made by 
following the procedures for license application that are 
found in Part III of the Virginia Asbestos Licensing 
Regulations. 

Effective July 1, 1989, all individual workers and 
supervisors on RFS projects must have fulfilled the 
training requirements specified in the following training 
standards. 

I. RFS Training Standards for Workers and Supervisors. 

A. RFS Training Course Approval Procedure 

All approved training courses shall meet the minimum 
requirements as outlined in these standards. 

Individuals, businesses, agencies, or institutions wishing 
to sponsor training courses for RFS workers and 
supervisors shall submit the following information for 
review to the Department of Commerce at least 30 
days prior to the commencement of the training 
course: 

1. Sponsor's name, address and phone number. 

2. Evaluation fee. 

3. An outline of the course curriculum. 

4. A narrative explanation that clearly indicates how 
the course meets the requirements for approval in the 
following areas: 

a. Length of training in hours. 

b. Amount and type of hands-on training. 

c. Examinations (length, format and passing score). 

d. Topics covered in the course. 

e. Assurances as to test security and how exams are 
administered. 

5. A copy of all course materials (student manuals, 
instructor notebooks, handouts, etc.). 

6. A detailed statement providing information about 
the development of the examination used in the 
course. 

7. Names, qualifications (include education and/or 
experience), and subject areas that each instructor 
will teach. 

8. Locations and dates the training course is to be 
held. 

B. Examination. 

In order for courses to be approved by the 
Department of Commerce, they are required to have a 
monitored, final written examination which shall 
include a practical component to test skill in RFS 
techniques. Students must obtain a minimum exam 
grade of 70 percent correct. A record of each 
student's grades will be retained by each training 
provider for a period of three (3) years. 

These records shall be made available for Department 
of Commerce or Department of Labor and Industry 
review. 

C. Fees. 

The fee for the evaluation of an RFS training program 
shall be: 

Worker Basic Module .......................... $350.00 

Each Specialty Module ........................ $350.00 

Supervisor Module ............................. $350.00 

D. Changes to an Approved Training Course. 

Once a training course has been approved, any change 
in topics covered, course materials, and instructors 
shall be submitted to the Department of Commerce 
for approval, and not be used until such changes are 
approved. 

E. Suspension or Revocation of Approval of a Training 
Course. 
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The Director may withdraw approval of any approved 
RFS training course for the following reasons: 

l. The school, instructors, or courses no longer meet 
the standards established by the Director. 

2. Field inspectors indicate an approved individual, 
business, agency, institution or sponsor is not 
conducting the training that meets the requirements as 
set forth in these standards. Training course sponsors 
shall permit Department of Commerce and/or 
Department of Labor and Industry representatives to 
attend, evaluate, and monitor any training course. 
Prior notice of attendance by agency representatives 
may or may not be given. 

3. If the approval of a training course is revoked or 
suspended, the Department of Commerce will promptly 
notify the individual business, agency, institution, or 
sponsor in writing of the reason for the suspension or 
revocation. In the case of suspension, the necessary 
steps that shall be taken to comply with the 
requirements will be specified. 

II. Training Course Modules. 

EACH MODULE SHALL CONSIST OF A MINIMUM OF 
FOUR HOURS OF ACTUAL INSTRUCTION. This training 
does not replace the training requirements of OSHA in 29 
CFR 1926.58. 

A. Module I 

Basic Training Information Required for all 
Supervisors and Workers. 

l. Physical Characteristics 

a . Identification of asbestos. 

b. Aerodynamic characteristics. 

c. Typical uses and physical appearance. 

d. Summary of RFS hazard control options. 

2. Health effects related to asbestos exposure 

a. Nature of asbestos related disease. 

b. Routes of exposure, dose-response relationships 
and the lack of a safe exposure level. 

c. Cigarette smoking and asbestos exposure. 

d. Latency period for disease. 

e. Need and importance of following all safety 
instructions. 

3. Laws and Regulations 
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a. Licensing requirements. 

b. Relevant Federal, State, and local regulatory 
requirements, procedures and standards. 

4. Personal protection equipment 

a. Classes and characteristics of respirator types, 
limitations, proper selection, inspection, donning, use, 
maintenance, and storage procedures. 

b. Fit testing procedures. 

c. Components of a proper respiratory protection 
program. 

d. Selection and use of personal protection clothing; 
use, storage, and handling of non-disposable clothing, 
hard hats, safety glasses, non-slip shoes. 

5. Air Monitoring 

a. Procedures to determine airborne concentrations 
of asbestos fibers. 

b. Discussion of how personal air sampling is 
performed and the reasons for it. 

6. Personal Hygiene 

a. Entry and exit procedures for the work area. 

b. Avoidance of eating, drinking, smoking and 
chewing (gum or tobacco) in the work area. 

c. Potential exposures, such as family exposure. 

B. Floorcovering Specialty Module. 

I. Floorcovering materials and adhesives which may 
contain asbestos. 

a. Floorcovering materials. 

b. Adhesives - asbestos containing and nonasbestos 
containing. 

c. Dates of production of asbestos containing 
resilient floorcoverings. 

d. Alternatives to removal of existing floor and 
proper methods. 

2. Recommended work practices. 

a. Proper work techniques for minimizing fiber 
releases; wetting, steaming, dry ice, hand tools, 
HEPA vacuumed tools, use of sealants, no grinding, 
no crushing, no breakage, use of mastic removers. 

b. Instruction as to proper techniques for: 
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1. Removal of tile. 

2. Removal of sheet goods. 

3. Removal of residual adhesives. 

c. Proper clean up and disposal techniques, 
construction of leak tight containers, sealing of 
friable ACM edges or wetting of edges, HEPA 
vacuuming, wet wiping. 

d. Safety practices and hazard prevention during 
removal of floorcoverings. 

1. Discussion of hazards posed by wet working 
conditions, electrical hazards, slips, trips and falls. 

e. Ventilation system lock-out, sealing of intake and 
exhaust vents, windows, doors, chimneys, and all 
openings. 

f. Positioning of warning signs, critical barriers and 
designation of regulated areas. 

g. Emergency procedures. 

3. Course review. 

4. Examination. 

C. Roofing Specialty Module. 

1. Identification of roofing materials which may 
contain asbestos. 

a. Typical uses and physical appearance of asbestos 
roofing materials. 

2. Recommended work practices. 

a. Proper work of techniques for mmtmtzmg fiber 
releases, wet methods, use of HEPA vacuums, 
procedures for removal of asbestos cement products 
versus built up roof products. Discussion of 
prohibited work practices. 

b. Work practices for removal - wetting, hand tools, 
HEP A vacuumed tools, use of sealants. 

c. Ventilation system lock-out, sealing of intake and 
exhaust vents, windows, doors, chimneys and all 
openings. 

d. Proper clean up and disposal techniques, 
construction of leak tight chutes, sealing of friable 
ACM edges or wetting of edges. 

e. Discussion of additional safety hazards: 

1. Scaffold and ladder hazards. 

2. Slips, trips and falls. 

f. Positioning of warning signs, critical barriers and 
designation of regnlated areas. 

g. Emergency procedures. 

3. Recommended safe work practices for installation 
of asbestos containing roofing materials. 

4. Course review. 

5. Examination. 

D. Siding Specialty Module. 

1. Identification and discussion of siding materials 
which may contain asbestos. 

a. Typical uses and physical appearance of asbestos 
roofing materials. 

2. Recommended work practices. 

a. Proper work techniques for mmtmtzmg fiber 
releases; wetting, procedures for removal of asbestos 
cement products. Discussion of prohibited work 
practices. 

b. Work practices for removal, welting, hand tools, 
HEPA vacuumed tools, use of sealants. 

c. Ventilation system lock-out, sealing of intake and 
exhaust vents, windows, doors, chimneys and all 
openings. 

d. Positioning of warning signs and designation of 
regulated areas. 

e. Proper clean up and disposal techniques, 
construction of leak tight containers, sealing of 
friable ACM edges or wetting of edges. 

f. Safety practices and hazard prevention during 
removal of siding. 

1. Scaffold and ladder hazards. 

2. Slips, trips, and falls. 

g. Emergency procedures. 

3. Recommended safe work practices for installation 
of asbestos containing siding materials. 

4. Course review. 

5. Examination. 

E. RFS Supervisor Module. 
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1. Pre-work activities and considerations. 

a. Determination of asbestos containing materials. 

1. Methods of identification. 

2. Inspection report. 

b. Air monitoring, specific methods and 
documentation procedures. 

c. Inspection of the nature of the asbestos containing 
materials. 

2. Assessment of the work area. 

a. Check for difficulty of Isolating the work area. 

b. Necessary considerations Is areas adjacent to the 
activity will be occupied. 

c. Check for items requiring special protection. 

3. Site consideration and preparations. 

a. Regulated areas, barricade set-up, warning signs, 
etc. 

4. Supervisory techniques, worker training, cleanliness 
of the job site. 

5. Record keeping, disposal of asbestos containing 
waste, review of laws, regulations, and standards. 

6. Course review. 

7. Examination. 

F. Each RFS worker training course shall consist of at 
least 8 hours (the basic module and one specialty module) 
of instruction. 

G. Each RFS supervisor training course shall consist of 
at least 12 hours (the basic module, one specialty module 
and the supervisor module) of Instruction. 

DEPARTMENT OF GENERAL SERVICES 

t Division of Consolidated Laboratory Services 

Title of Regulation: VR 330-02-81. Regulations for Breath 
Alcohol Testing. 

Authority: §§ 18.2-267 and 18.2-268 of the Code of Virginia. 

In accordance with § 2.6 of the Regulations for Breath 
Alcohol Testing and under the authority of § 18.2-268 of 
the Code of Virginia, the following devices are approved 
for use as evidential breath test devices: 
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1. The Breathalyzer, Model 900-A, manufactured by 
Smith & Wesson Corp., Springfield, MA. 

2. The Breathalyzer, Models 900 and 900-A, 
manufactured by the Stephenson Corporation, Red Bank, 
NJ. 

3. The Breathalyzer, Model 900-A, manufactured by 
National Draeger, Inc., Pittsburgh, PA. 

4. The Intoximeter 3000 configured with the Virginia 
field package module and external printer, manufactured 
by Intoximeters Inc., St. Louis, MO. 

The following devices have been removed from the list 
of approved evidential breath test devices: 

1. The Breathalyzer, Model 1000, manufactured by Smith 
& Wesson Corp., Springfield MA. 

2. The Photoelectric Intoximeter, Model 400, 
manufactured by Intoximeters, Inc., St. Louis, MO. 

In accordance with § 3.2 of the Regulations for Breath 
Alcohol Testing and under the authority of § 18.2-267 of 
the Code of Virginia, the following devices are approved 
for use as preliminary breath test devices: 

1. The ALCOL YSER, manufactured by Lion Laboratories, 
Ltd., Cardiff, Wales, Great Britain. 

2. The A.L.E.R.T. (Alcohol Level Examination Road 
Tester), Models J2A, J3A, & J3AC, manufactured by 
Alcohol Countermeasure Systems, Inc., Port Huron, MI. 

3. The ALCO-SENSOR, ALCO-SENSOR II and 
ALCO-SENSOR III, manufactured by Intoximeters, Inc., St. 
Louis, MO. 

In accordance with § 2.7 of the Regulations for Breath 
Alcohol Testing and under the authority of § 18.2-268 of 
the Code of Virginia, the following ampuls are approved 
for use in conducting breath tests on approved breath test 
devices: 

1. Breathalyzer ampuls, manufactured by National 
Draeger, Inc., Pittsburgh, PA. 

2. Tru-Test ampuls, manufactured by Systems Innovation, 
Inc., Hallstead, P A. 

NOTICES TO STATE AGENCIES 

RE: Forms for filing material on dates for publication in 
the Virginia Register Q1. Regulations. 

All agencies are required to use the appropriate forms 
when furnishing material and dates for publication in the 
Virginia Register Q1. Regulations. The forms are supplied 
by the office of the Registrar of Regulations. If you do not 
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have any forms or you need additional forms, please 
contact: Jane Chaffin, Virginia Code Commission, P.O. Box 
3-AG, Richmond, Va. 23208, telephone (804) 786-3591. 

FORMS: 

NOTICE OF INTENDED REGULATORY ACTION -
RROI 
NOTICE OF COMMENT PERIOD - RR02 
PROPOSED (Transmittal Sheet) - RR03 
FINAL (Transmittal Sheet) · RR04 
EMERGENCY (Transmittal Sheet) - RR05 
NOTICE OF MEETING - RR06 
AGENCY RESPONSE TO LEGISLATIVE 
OR GUBERNATORIAL OBJECTIONS - RR08 
DEPARTMENT OF PLANNING AND BUDGET 
(Transmittal Sheet) - DPBRR09 

Copies of the Virginia Register Form. Style and Procedure 
Manual may also be obtained from Jane Chaffin at the 
above address. 

ERRATA 

DEPARTMENT OF MINES, MINERALS AND ENERGY 

Title Q.f. Regulation: VR 480-05-2. Rules and Regulations 
Governing the Certification of Diesel Engine Mechanics 
in Underground Coal Mines. 

Publication: 5:12 VA.R. 1557-1559 March 13, 1989 

Correction 1Q Final Regulation: 

Page 1558, third line of § 3.1 of Part III, the second word, 
"engines," is shown as being deleted from the text of the 
regulations, when actually the word should have been 
changed from singular to plural. The text should read as 
follows: 

[ eHgiHe engines ] 

DEPARTMENT OF SOCIAL SERVICES 

Title Q.f. Regulation: VR 615-01-15. Aid to Dependent 
Children - Unemployed Parent Demonstration (ADC·UP 
Demo) Project. 

Publication: 5:13 VA.R. 1624-1627 March 27, 1989 

Correction: 

Page 1624, Public Hearing Date, change as follows: 

Public Hearing Date: N I A 

(Written comments may be submitted until May 25, 
1989. ) 

Page 1701, Calendar of Events, written comments should 
be changed to reflect that written comments may be 
submitted until May 25, 1989. 
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CALENDAR OF EVENTS 

Symbols Key 
t Indicates entries since last publication of the Virginia Register 
lil Location accessible to handicapped 
v Telecommunications Device for Deaf (TDD)/Voice Designation 

NOTICE 

Only those meetings which are filed with the Registrar 
of Regulations by the filing deadline noted at the 
beginning of this publication are listed. Since some 
meetings are called on short notice, please be aware that 
this listing of meetings may be incomplete. Also, all 
meetings are subject to cancellation and the Virginia 
Register deadline may preclude a notice of such 
cancellation. 

For additional information on open meetings and public 
hearings held by the Standing Committees of the 
Legislature during the interim, please call Legislative 
Information at (804) 786-6530. 

VIRGINIA CODE COMMISSION 

EXECUTIVE 

BOARD FOR ACCOUNTANCY 

April 24, 1989 • 10 a.m. - Open Meeting 
April 25, 1989 • 8 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 5th 
Floor, Richmond, Virginia. ~ 

A meeting to (i) review enforcement cases; (ii) review 
applications for certification and licensure; (iii) review 
correspondence; (iv) consider regulatory review; and 
(v) conduct routine business. 

Contact: Roberta L. Banning, Assistant Director, 3600 W. 
Broad St., Richmond, VA 23230-4917, telephone (804) 
367-8590 or toll-free 1·800·552-3016 (VA only) 

DEPARTMENT OF AGRICULTURE AND CONSUMER 
SERVICES (BOARD OF) 

May 17, 1989 • 10 a.m. - Public Hearing 
NOTE: CHANGE OF LOCATION 
State Capitol, Capitol Square, House Room 4, Richmond, 
Virginia.~ 

Notice Is hereby given in accordance with § 9·6.14:7.1 
of the Code of Virginia that the Board of Agriculture 
and Consumer Services Intends to amend regulations 
entitled: VR 115·04·01. Rules and Regulations for 
Enforcement of the Endangered Plant and Insect 
Species Act. This amendment adds the following rare 
plant species as endangered under the Virginia 
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Endangered Plant and Insect Species Act: Shale 
Barren Rock Cress, Arabls serotina: Mat-Forming 
Water-Hyssop, Bacopa stragula: Piratebush, Buckleya 
distichophylla: Variable Sedge, Carex polymorpha: 
Harper's Fimbristylis, Fimbristylis perpusilla: Virginia 
Sneezeweed, Helenium virginicum: Swamp-Pink, 
Helonias bullata: Long-Stalked Holly, llex collina: 
Peter's Mountain Mallow, Iliamna corei: Nestronia, 
Nestronia umbellula: Northeastern Bulrush, Scirpus 
ancistrochaetus: Virginia Spiraea, Spiraea virginiana. 

Statutory Authority: §§ 3.1·1020 through 3.1·1030 of the 
Code of Virginia. 

Written comments may be submitted until April 27, 1989. 

Contact: D. J. Schweitzer, Endangered Species Coordinator, 
Department of Agriculture and Consumer Services, 1100 
Bank St., P.O. Box 1163, Richmond, VA 23209, telephone 
(804) 786·3516 

• • * • * • * • 

May 17, 1989 • 10 a.m. - Public Hearing 
NOTE: CHANGE OF LOCATION 
State Capitol, Capitol Square, House Room 4, Richmond, 
Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Agriculture 
and Consumer Services intends to amend regulations 
entitled: VR 115·04-04. Rules and Regulations for the 
Enforcement of the Virginia Weights and Measures 
Law. The purpose of the proposed action is to amend 
the regulation to exempt users of vehicle scales from 
the minimum net load restriction (50 scale divisions) 
of U.R.3.7. of the Scale Code, National Bureau of 
Standards Handbook 44, 1989 Edition. 

Statutory Authority: § 3.1·926 of the Code of Virginia. 

Written comments may be submitted until 5 p.m., April 28, 
1989. 

Contact: J . Alan Rogers, Bureau Chief, Department of 
Agriculture and Consumer Services, Washington Bldg., llOO 
Bank St., Room 402, P.O. Box 1163, Richmond, VA 23209, 
telephone (804) 786·2476 or SCATS 786-2476 

VIRGINIA AGRICULTURAL COUNCIL 

May 15, 1989 • 9 a.m. - Open Meeting 
Holiday Inn-Airport, 5203 Williamsburg Road, Sandston, 

Monday, April 24, 1989 
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Virginia. [fJ 

A meeting of the Council called by the Chairman to 
(i) hear any new project proposals which are properly 
supported by the Board of Directors of a commodity 
group; (ii) review progress reports on research 
completed on approved projects funded during this 
fiscal year; and (iii) consider any other business that 
may come before the members of the Council. 

Contact: Henry H. Budd, Assistant Secretary, Washington 
Bldg., l!OO Bank St., Room 203, Richmond, VA 23219, 
telephone (804) 786-2373 

DEPARTMENT OF AIR POLLUTION CONTROL (STATE 
AIR POLLUTION CONTROL BOARD) 

April 28, 1989 - 9 a.m. - Open Meeting 
General Assembly Building, 9th and Broad Streets, Senate 
Room A, Richmond, Virginia 

A general meeting of the board. 

Contact: Richard Stone, Public Information Officer, 
Department of Air Pollution Control, P.O. Box 10089, 
Richmond, VA 23240, telephone (804) 786-5478 or SCATS 
786-5478 

ALCOHOLIC BEVERAGE CONTROL BOARD 

April 24, 1989 - 9:30 a.m. - Open Meeting 
May 8, 1989 - 9:30 a.m. - Open Meeting 
May 22, 1989 - 9:30 a.m. - Open Meeting 
June 12, 1989 - 9:30 a.m. - Open Meeting 
June 26, 1989 - 9:30 a.m. - Open Meeting 
Virginia Alcoholic Beverage Control Board, 2901 Hermitage 
Road, Richmond, Virginia. [l;] 

A meeting to receive and discuss reports and activities 
from staff members. Other matters not yet 
determined. 

Contact: Robert N. Swinson, Secretary to the Board, 2901 
Hermitage Road, P.O. Box 27491, Richmond, VA 23261, 
telephone (804) 367-0616 or SCATS 367-0616 

BOARD FOR ARCHITECTS, PROFESSIONAL 
ENGINEERS, LAND SURVEYORS AND LANDSCAPE 

ARCHITECTS 

May 19, 1989 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia 23230. [l;] 

A meeting to (i) approve minutes of March 10, 1989, 
meeting; (ii) review and discuss enforcement files; and 
(iii) review correspondence. 

Board for Professional Engineers 

May 4, 1989 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia 23230 [l;] 

A meeting to (i) approve minutes of the February 8, 
1989, meeting; (ii) review applications; (iii) review 
general correspondence; and (iv) review enforcement 
files. 

Board for Land Surveyors 

May 18, 1989 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia 23230. [l;] 

A meeting to (i) approve minutes of March 9, 1989, 
meeting; (ii) review applications; (iii) review and 
discuss correspondence; and (iv) review enforcement 
files. 

Contact: Bonnie S. Salzman, Assistant Director, Department 
of Commerce, 3600 W. Broad St., Richmond, VA 23230, 
telephone (804) 367-8514, SCATS 367-8514 or toll-free 
1-800-552-3016 

VIRGINIA AVIATION BOARD 

May 4, 1989 - 9 a.m. - Open Meeting 
Martha Washington Inn, Abingdon, Virginia. [l;] 

A meeting to discuss matters affecting aviation in 
Virginia. 

Contact: Kenneth A. Rowe, P.O. BOx 7716, Richmond, VA 
23231, telephone (804) 786-6284 

BOARD FOR BARBERS 

t May 22, 1989 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 5th 
Floor, Richmond, Virginia. [l;] 

A meeting to (i) review enforcement cases; (ii) review 
applications; (iii) review correspondence; (iv) review 
regulations; (v) and consider routine board business. 

Contact: Roberta L. Banning, Assistant Director, 3600 W. 
Broad St., Richmond, VA 23230-4917, telephone (804) 
367-8590 or toll-free 1-800·552-3016 (VA only) 

VIRGINIA CATTLE INDUSTRY 

t April 27, 1989 - noon - Open Meeting 
t April 28, 1989 - noon • Open Meeting 
Hilton Hotel, Lynchburg, Virginia. [l;] 
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Budget meeting. 

Contact: Reginald B. Reynolds, Secretary, P.O. Box 176, 
Daleville, VA 24083, telephone (703) 992-1992 

CHESAPEAKE BAY COMMISSION 

April 27, 1989 • 10:30 a.m. - Open Meeting 
April 28, 1989 • 9 a.m. - Open Meeting 
Holiday Inn - Harrisburg East, 4751 Lindle Road, 
Harrisburg, Pennsylvania 

Quarterly meeting of Chesapeake Bay Commission. 
Agenda will include summaries of legislative activities 
in the three states and discussions concerning Toxics, 
Population Growth and Development, and Non-Tidal 
Wetlands Commitments. In addition, there will be a 
presentation of Pennsylvania's environmental programs. 

Contact: Ann Pesiri Swanson, Executive Director, 60 West 
St., Suite 200, Annapolis, MD 21401, telephone (301) 
263-3420 

CHESAPEAKE BAY LOCAL ASSISTANCE BOARD 

t May 3, 1989 • 7 p.m. - Public Hearing 
Gunston Hall, Lorton, Virginia 

t May 4, 1989 - 7 p.m. - Public Hearing 
Southeastern Virginia Planning District Commission Office, 
Chesapeake, Virginia 

t May 8, 1989 • 7 p.m. - Public Hearing 
Walnut Hill Elementary School, Petersburg, Virginia 

t May 11, 1989 - 7 p.m. - Public Hearing 
Rappahannock Community College, Glenns Campus, Glenns, 
Virginia 

t May 16, 1989 • 7 p.m. - Public Hearing 
Nandua High School, Onley, Virginia 

t May 18, 1989 - 7 p.m. - Public Hearing 
Marshall-Wythe School of Law, Williamsburg, Virginia 

t May 24, 1989 • 7 p.m. - Public Hearing 
Rappahannock Community College, Warsaw Campus, 
Warsaw, Virginia 

t May 15, 1989 • 7 p.m. - Public Hearing 
General District Court Room, Fredericksburg, Virginia 

t May 30, 1989 • 7 p.m. - Public Hearing 
General Assembly Building, Capitol Square, Senate Room 
B, Richmond, Virginia 

Notice is hereby given in accordance § 9-6.14:7.1 of 
the Code of Virginia that the Chesapeake Bay Local 
Assistance Board intends to adopt regulations entitled: 
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VR 173-02-00. Chesapeake Bay Preservation Area 
Designation and Management Regulations. This 
proposed regulation provides criteria for local 
government designation and management of 
Chesapeake Bay Preservation Areas as required by the 
Chesapeake Bay Preservation Act of 1988. 

STATEMENT 

Pursuant to §§ 10.1-2103 and 10.1-2107 of the Chesapeake 
Bay Preservation Act of 1988, the Chesapeake Bay 
Preservation Area Designation and Management 
Regulations establish criteria for the identification and 
designation by local governments of certain lands near the 
shoreline that either protect water quality due to their 
biological characteristics or that may result in significant 
water quality degradation if improperly developed. The 
regulations also establish criteria for local government 
management of land use and development in Chesapeake 
Bay Preservation Areas to prevent further pollution of 
state waters and, to the extent possible, improve water 
quality. 

These regulations are supplemental to other existing state, 
regional and local water quality laws and regulations. They 
will be implemented by counties, cities, and towns in 
Tidewater Virginia, as defined in the Act. Among the 
provisions of the regulations are requirements to establish 
more effective management criteria for erosion and 
sediment control, septic system installation, stormwater 
management, nontidal wetlands, and agricultural and 
forestry activities. Implementation of the regulations is 
likely to require changes in local government 
comprehensive plans and zoning and subdivision 
ordinances. The board is responsible for providing 
technical and financial assistance to local governments to 
implement the requirements of the Act. 

Statutory Authority: §§ 10.1-2103 and 10.1-2107 of the Code 
of Virginia. 

Written comments may be submitted until 5 p.m., June 23, 
1989. 

Contact: Scott Crafton, Regulatory Assistance Coordinator, 
Chesapeake Bay Local Assistance Department, 701 Eighth 
Street Office Bldg., Richmond, VA 23219, telephone (804) 
371-7503 or SCATS 371-7503 

LOCAL EMERGENCY PLANNING COMMITTEE OF 
CHESTERFIELD COUNTY 

April 27, 1989 • 5:30 p.m. - Open Meeting 
June 1, 1989 - 5:30 p.m. - Open Meeting 
Chesterfield County Administration Building, 10001 
Ironbridge Road, Chesterfield, Virginia. ~ 

To meet requirements of Superfund Amendment and 
Reauthorization Act of 1989. 

Monday, April 24, 1989 
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Contact: Lynda G. Furr, Assistant Emergency Services 
Coordinator, Chesterfield Fire Department, P. 0. Box 40, 
Chesterfield, VA 23832, telephone (804) 748-1236 

DEPARTMENT FOR CHILDREN 

Consortium on Child Mental Health 

May 3, 1989 - 9 a.m. - Open Meeting 
June 7, 1989 - 9 a.m. - Open Meeting 
Virginia Department for Children, Eighth Street Office 
Building, lith Floor Conference Room, 805 East Broad 
Street, Richmond, Virginia. ill 

A regular business meeting open to the public, 
followed by an executive session, for purposes of 
confidentiality, to review applications for funding of 
services to individuals. 

Contact: Wenda Singer, Chair, Virginia Department for 
Children, 805 E. Broad St., Richmond, VA 23219, telephone 
(804) 786-2208 or SCATS 786-2208 

COORDINATING COMMITTEE FOR 
INTERDEPARTMENTAL LICENSURE AND 

CERTIFICATION OF RESIDENTIAL FACILITIES FOR 
CHILDREN 

May 12, 1989 - 8:30 a.m. - Open Meeting 
June 9, 1989 - 8:30 a.m. - Open Meeting 
Interdepartmental Licensure and Certification, Office of the 
Coordinator, Tyler Building, 1603 Santa Rosa Drive, Suite 
210, Richmond, Virginia. ill 

Regularly scheduled meetings to consider such 
administrative and policy issues as may be presented 
to the committee. 

Contact: John Allen, Coordinator, Interdepartmental 
Licensure and Certification, Office of the Coordinator, 8007 
Discovery Dr., Richmond, VA 23229-8699, telephone (804) 
662-7124 or SCATS 662-7124 

BOARD OF COMMERCE 

t June 22, 1989 - II a.m. - Open Meeting 
Travelers Building, 3600 West Broad Street, 5th Floor, 
Conference Room 1, Richmond, Virginia. ~ 

An open business meeting of the board. Agenda may 
include (i) report of the director; (ii) discussions of 
results of public hearings that will have been held in 
connection with occupational studies on radon gas 
testers and mitigators, estheticians, and arborists; (iii) 
discussions of need to assign a subcommittee to review 
regulations for contractors; and (iv) discussion of need 
for subcommittee to assess probability that a 
regulatory program for real estate appraisers may 

become federally-mandated. 

Contact: Alvin D. Whitley, Secretary to the Board, 
Department of Commerce, 3600 W. Broad St., 5th Fl., 
Office of the Director, Richmond, VA 23230, telephone 
(804) 367-8564, toll-free 1-800-552-30!6 or SCATS 367-8519 

BOARD FOR COMMERCIAL DRIVER TRAINING 
SCHOOLS 

April 28, 1989 - 10 a.m. - Open Meeting 
Travelers Building, 3600 West Broad Street, Richmond, 
Virginia. ~ 

An open meeting to conduct regulatory review. 

Contact: Geralde W. Morgan, Administrator, Department of 
Commerce, 3600 W. Broad St., Richmond, VA 23230-4917, 
telephone (804) 367-8534, toll-free 1-800-552-3016 or SCATS 
367-8534 

DEPARTMENT OF CONSERVATION AND HISTORIC 
RESOURCES 

Goose Creek Scenic River Advisory Board 

t May 8, 1989 - 2 p.m. - Open Meeting 
Groveton Farm, Routes 734 and 733, Middleburg, Virginia 

A meeting to review river issues and programs. 

Historic Lower James River Advisory Board 

t May 2, 1989 - 7:30 p.m. - Open Meeting 
Williamsburg Regional Library, 515 Scotland Street, Room 
B, Williamsburg, Virginia 

A meeting to review river issues and programs. 

Contact: Richard G. Gibbons, Environmental Program 
Manager, 203 Governor St., Suite 326, Richmond, VA 23219, 
telephone (804) 786-4132 or SCATS 786-4132 

BOARD FOR CONTRACTORS 

t May 25, 1989 - 10 a.m. - Open Meeting 
Travelers Building, 3600 West Broad Street, Fifth Floor, 
Board Room One, Richmond, Virginia. ~ 

The Board for Contractors will meet on May 25, 1989, 
to conduct a formal hearing: Board for Contractors v. 
Robert A. Sumerlin, 1LJ! Rocket Construction Co. 

Contact: Gayle Eubank, Hearings Coordinator, 3600 W. 
Broad St., Richmond, VA 23230, telephone (804) 367-8524 
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VIRGINIA COUNCIL ON COORDINATING PREVENTION 

t April 28, 1989 - 9:30 a.m. - Open Meeting 
State Capitol, Capitol Square, House Room 1, Richmond, 
Virginia. ~ (Interpreter for deaf provided if requested) 

A quarterly meeting of the Virginia Council on 
Coordinating Prevention. The agenda will include a 
review of comments received in response to the 
1990-92 Comprehensive Prevention Plan for Virginia. 

Contact: Harriet Russell/Pam Hamer, Virginia Council on 
Coordinating Prevention, P .O. Box 1797, Richmond, VA 
23214, telephone (804) 786-1530 

BOARD OF CORRECTIONAL EDUCATION 

May 19, 1989 - 10 a.m. - Open Meeting 
Hanover Learning Center, Hanover, Virginia. ~ (Interpreter 
for deaf provided if requested) 

A meeting to discuss general business of the Board of 
Correctional Education. 

Contact: Joan C. Macklin, Confidential Secretary, 
Department of Correctional Education, James Monroe 
Bldg., 101 N. 14th St., 7th Floor, Richmond, VA 23219, 
telephone (804) 225·3314 or SCATS 335·3314 

BOARD OF CORRECTIONS 

t May 17, 1989 - 10 a.m. - Open Meeting 
Board of Corrections Board Room, 6900 Atmore Drive, 
Richmond, Virginia. ~ 

A regular monthly meeting to consider such matters 
as may be presented to the Board of Corrections. 

Contact: Vivian Toler, Secretary of the Board, 6900 
Atmore Dr., Richmond, VA 23225, telephone (804) 67 4-3235 

BOARD FOR COSMETOLOGY 

t May 15,1989 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 5th 
Floor, Richmond, Virginia. ~ 

A meeting to (i) review enforcement cases; (ii) review 
applications; (iii) review correspondence; and (iv) 
consider routine board business. 

Contact: Roberta L. Banning, Assistant Director, 3600 W. 
Broad St., Richmond, VA 23230-4917, telephone (804) 
367-8590 or toll-free 1-800-552-3016 (VA only) 

May 12, 1989 - 10 a.m. - Open Meeting 
Depar tment of Commerce, 3600 West Broad Street, 
Conference Room 1, Richmond, Virginia. 
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The Board for Cosmetology will meet to conduct a 
formal administrative hearing: Board of Cosmetology v. 
Hairstylist University. 

Contact: Gayle Eubank, Hearings Coordinator, 3600 W. 
Broad St., Richmond, VA 23230, telephone (804) 367-8524 

CRIMINAL JUSTICE SERVICES BOARD 

t May 3, 1989 - 1:30 p.m. - Open Meeting 
General Assembly Building, capitol Square, House Room C, 
Richmond, Virginia. ~ 

A meeting to consider matters related to the board's 
responsibilities for criminal justice training and 
Improvement of the criminal justice system. 

Contact: Paula Scott, Executive Assistant, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-4000 or SCATS 786-4000 

• • • • • • * * 

May 3, 1989 - 9 a.m. - Public Hearing 
General Assembly Building, Capitol Square, House Room C, 
Richmond, Virginia. ~ 

Notice is hereby given in accordance § 9-6.14:7.1 of 
the Code of Virginia that the Criminal Justice Services 
Board intends to amend regulations entitled: VR 
240-01-2. Rules Relating to Compulsory In-Service 
Training Standards for Law-enforcement, Jailor or 
Custodial, Courtroom Security and Civil Process 
Officers and Officers of the Department of 
Corrections, Division of Adult Institutions. These 
rules amend existing in-service training requirements 
for criminal justice officers and promulgate in-service 
training requirements for court security officers and 
process servers in accordance with the 1988 
amendments to § 9-170 of the Code of Virginia. 

Statutory Authority: § 9-170 of the Code of Virginia. 

Written comments may be submitted until April 13, 1989. 

Contact: Paula Scott, Executive Assistant, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-4000 or SCATS 786-4000 

• • * • • • • * 

May 3, 1989 - 9 a.m. - Public Hearing 
General Assembly Building, Capitol Square, House Room C, 
Richmond, Virginia. l.iJ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Criminal Justice 
Services Board intends to amend regulations entitled: 
VR 240-01-3. Compulsory Minimum Training 
Standards for Undercover Investigative Officers. The 

Monday, April 24, 1989 
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purpose of the proposed amendments is to update and 
revise required training for law-enforcement personnel 
assigned duties as undercover investigating officer. 

Statutory Authority: § 9-170 of the Code of Virginia. 

Written comments may be submitted until April 13, 1989. 

Contact: Paula Scott, Executive Assistant, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-8730 

* * * * * * * * 
May 3, 1989 - 9 a.m. - Public Hearing 
General Assembly Building, Capitol Square, House Room C, 
Richmond, Virginia. 1:@ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Criminal Justice 
Services Board intends to amend regulations entitled: 
VR 240-01-5. Rules Relating to Compulsory Minimum 
Training Standards lor Dispatchers. The purpose of 
the proposed action is to update and state added 
requirements for compulsory minimum training 
standards for dispatchers employed by or in local 
law-enforcement agencies or independent 
communication centers. 

Statutory Authority: § 9-170 of the Code of Virginia. 

Written comments may be submitted until April 13, 1989. 

Contact: Paula Scott, Executive Assistant, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-8730 

Committee on Training 

t May 3, 1989 - 9:30 a.m. - Open Meeting 
General Assembly Building, Capitol Square, House Room C, 
Richmond, Virginia. ~1 

A meeting to discuss matters related to training for 
criminal justice personnel. A public hearing is 
scheduled to receive comment on proposed regulatory 
changes. 

Contact: Paula Scott, Executive Assistant, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-8730 

DANVILLE LOCAL EMERGENCY PLANNING 
COMMITTEE 

t May 18, 1989 - 3 p.m. - Open Meeting 
Municipal Building, Conference Room, Second Floor, 
Danville, Virginia. l£l 

Local Committee, SARA Title III. Hazardous Material 

Community Right-to-Know. 

Contact: C. David Lampley, Chairman, Local Emergency 
Planning Committee, 297 Bridge St., Danville, VA 24541, 
telephone (804) 799-5228 

DEPARTMENT FOR THE DEAF AND 
HARD-OF-HEARING 

April 24, 1989 - 7 p.m. - Public Hearing 
Fairfax Resource Center for the Hearing Impaired, 2724 
Dorr Road, Suite Bl4, Basement Meeting Room, Fairfax, 
Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department for the 
Deaf and Hard-of-Hearing intends to adopt regulations 
entitled: VR 245-02-0l. Regulations Governing 
Eligibility Standards and Application Procedures for 
the Distribution of Telecommunications Equipment. 
The regulations will be used to screen 
hearing-impaired and speech-impaired applicants for 
the Telecommunications Assistance Program (TAP) 
and to determine the applicant's contribution toward 
the purchase of telecommunications equipment. 

Statutory Authority: § 63.1-85.4 of the Code of Virginia. 

Written comments may be submitted until May 26, 1989. 

Contact: Kathy E. Vesley, Deputy Director, Department for 
the Deal and Hard-of-Hearing, 101 N. 14th St., 7th Floor, 
Richmond, VA 23219-3678, telephone (804) 225-2570/TDD 
"' , toll-free 1-800-552-7917 or SCATS 225-2570/TDD v 

* * * * * * * * 
April 24, 1989 - 7 p.m. - Public Hearing 
Fairfax Resource Center for the Hearing Impaired, 2724 
Dorr Road, Suite B14, Basement Meeting Room, Fairfax, 
Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department for the 
Deaf and Hard-of-Hearing intends to adopt regulations 
entitled: VR 245-03-01. Regulations Governing 
Interpreter Services for the Hearing Impaired. These 
regulations are designed to govern the maintenance of 
interpreter services and the administration of Virginia 
Quality Assurance Screenings for potential interpreters. 

Statutory Authority: § 63.1-85.4 of the Code of Virginia. 

Written comments may be submitted until May 26, 1989. 

Contact: Kathy E. Vesley, Deputy Director, Department for 
the Deaf and Hard-of-Hearing, 101 N. 14th St., 7th Floor, 
Richmond, VA 23219-3678, telephone (804) 225-2570/TDD 
.,.. , toll-free 1-800-552-7917 or SCATS 225-2570/TDD ... 
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BOARD OF DENTISTRY 

t May 3, 1989 • 8 p.m. - Open Meeting 
t May 4, 1989 • 8 a.m. - Open Meeting 
t May 5, 1989 • 8 a.m. - Open Meeting 
t May 6, 1989 • 8 a.m. - Open Meeting 
Martha Washington Hotel, Abingdon, Virginia 

Business Meeting 
Committee Meetings 
Committee Reports 
Disciplinary Action 
Discussion of Reciprocity 
Final Argument on Board of Dentistry v. Choby 
(Tentative) 

Contact: N. Taylor Feldman, Executive Director, Board of 
Dentistry, 1601 Rolling Hills Dr., Richmond, VA 23229, 
telephone (804) 662-9906 

DEPARTMENT OF ECONOMIC DEVELOPMENT 

April 24, 1989 • 1 p.m. - Open Meeting 
Abingdon Workshop - Virginia Highlands Community 
College, Learning Resources/Business Technology Center, 
Room 605. Take 1-81 to exit 7. Follow the signs to the 
Community College 

April 25, 1989 • 2 p.m. - Open Meeting 
Keysville Workshop - Southside Virginia Community 
College/John H. Daniel Campus, Administration Building, 
Room 55. Take 360 to second exit for Keysville. Take a 
left onto 40 east. The Community College will be 1/2 mile 
on the left. 

April 27, 1989 - 1 p.m. - Open Meeting 
Newport News Workshop - Christopher Newport College, 
Administration Building, Room A105. From the west, take 
1-64 to Jefferson Avenue South. Turn right onto J. Clyde 
Morris Boulevard, then right onto Warwick Boulevard. 
Take next left onto Shoe Lane. The Community College 
will be on the right. From the east, take 1-64 to J. Clyde 
Morris Boulevard South. Take a right onto Warwick 
Boulevard, then a left onto Shoe Ume. The Community 
College will be on the right. 

April 28, 1989 • 10 a.m. - Open Meeting 
Richmond Workshop - General Assembly Building, House 
Room C. The General Assembly Building is located at 9th 
and Broad Streets, adjacent to the Capitol Grounds. 

A meeting to conduct a workshop outlining program 
guidelines and application materials for the Virginia 
Shell Building Initiative. 

Contact: Betty-Anne Teter, Community Services 
Representative, Department of Economic Development, 
1000 Washington Bldg., Richmond, VA 23219, telephone 
(804) 786-3791 or SCATS 786-3791 
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STATE BOARD OF EDUCATION 

April 26, 1989 - 9 a.m. - Open Meeting 
April 27, 1989 - 9 a.m. - Open Meeting 
April 28, 1989 - 9 a.m. - Open Meeting 
Fair Oaks Holiday Inn, 11787 Lee Jackson Highway, 
Fairfax, Virginia. (Interpreter for deaf provided if 
requested) 

May 25, 1989 • 9 a.m. - Open Meeting 
May 2&, 1989 - 9 a.m. - Open Meeting 
James Monroe Building, 101 North Fourteenth Street, 
Conference Room D & E, Richmond, Virginia. (Interpreter 
for deaf provided if requested) 

A regularly scheduled meeting to be conducted 
according to items listed on the agenda. The agenda is 
available upon request. The public is reminded that 
the Board of Vocational Education may convene, if 
required. 

Contact: Margaret Roberts, James Monroe Building, 101 N. 
14th St., 25th Floor, Richmond, VA 23219, telephone (804) 
225-2540 

LOCAL EMERGENCY PLANNING COMMITTEE FOR 
FAIRFAX COUNTY, THE CITY OF FAIRFAX AND THE 

TOWNS OF HERNDON AND VIENNA 

t May 11, 1989 • 10:30 a.m. - Open Meeting 
Chemtrec, 2501 M Street, Washington, D.C. 

Open meeting to carry out the provisions of the 
Superfund Amendments and Reauthorization Act of 
1986. 

Contact: Eileen McGovern, 4031 University Dr., Fairfax, 
VA 22030, telephone (703) 246-2331 

GOVERNOR'S MIGRANT AND SEASONAL 
FARMWORKERS BOARD 

April 26, 1989 - 10 a.m. - Open Meeting 
State Capitol, Capitol Square, House Room 2, Richmond, 
Virginia.~ 

A regular meeting of the board. 

Contact: Marilyn Mandel, Division Director, Department of 
Labor and Industry, P.O. Box 12064, Richmond, VA 23241, 
telephone (804) 786-2385 or SCATS 786-2385 

VIRGINIA FIRE SERVICES BOARD 

April 27, 1989 - 9 a.m. - Open Meeting 
Sheraton-Fredericksburg, Route 3 and 1-95, Fredericksburg, 
Virginia. ~ 

Monday, April 24, 1989 
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A meeting of the staff of the Department of Fire 
Programs and the members of the Virginia Fire 
Services Board to discuss fire training and fire 
policies. 

April 27, 1989 - 7 p.m. - Public Hearing 
Sheraton-Fredericksburg, Route 3 and I-95, Fredericksburg, 
Virginia. ~ 

A public hearing to discuss fire training and fire 
policies. This public hearing is for comments and 
questions relating to the fire services in the 
Commonwealth and the area in which the hearing is 
held. 

April 28, 1989 - 9 a.m. - Open Meeting 
Sheraton-Fredericksburg, Route 3 and I-95, Fredericksburg, 
Virginia. ~ 

A regular business meeting of the Virginia Fire 
Service Board. This meeting is open to the public for 
their input and comments. 

Fire/EMS Training Committee 

April 27, 1989 - 1 p.m. - Open Meeting 
Sheraton-Fredericksburg, Route 3 and I-95, Fredericksburg, 
Virginia. 111 

A meeting to discuss fire training and fire policies. 
The committee meeting is open to the public for their 
input. 

Fire Prevention and Control Committee 

April 27, 1989 - l p.m. - Open Meeting 
Sheraton-Fredericksburg, Route 3 and I-95, Fredericksburg, 
Virginia. ~ 

A meeting to discuss fire training and fire policies. 
The committee meeting is open to the public for their 
input. 

Legislative Committee 

April 27, 1989 - 1 p.m. - Open Meeting 
Sheraton-Fredericksburg, Route 3 and I-95, Fredericksburg, 
Virginia. 111 

A meeting to discuss fire training and fire policies. 
The committee meeting is open to the public for their 
input. 

Contact: Anne J. Bales, Executive Secretary Senior, James 
Monroe Bldg., 101 N. 14th St., 17th Floor, Richmond, VA 
23219, telephone (804) 225-2681 or SCATS 225-2681 

BOARD OF FUNERAL DIRECTORS AND EMBALMERS 

NOTE: CHANGE OF MEETING DATE 
April 24, 1989 - 9 a.m. - Open Meeting 
Shoney's Inn of Richmond, 7007 West Broad Street, 
Richmond, Virginia. llil 

A general board meeting to consider certifying 
candidates for the May examination and to discuss 
proposed regulations. 

t May 8, 1989 - 6 p.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Conference Room 1, Richmond, Virginia 

A committee meeting of the board's legislative 
committee to discuss proposed legislation for the 1990 
Virginia General Assembly. This will be a working 
dinner meeting. 

t May 16, 1989 • 3:30 p.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Conference Room 1, Richmond, Virginia 

Preneed Committee to review preneed legislation that 
was passed by the 1989 Virginia General Assembly. 
(Working session only.) 

t May 17, 1989 • 9 a.m. - Open Meeting 
Regency Suites and Inn, Parham and Quioccasin Roads, 
Richmond, Virginia 

This will be a general board meeting. The Virginia 
State Board of Examinations for funeral services will 
be administered. A discussion on proposed regulations 
and a formal hearing may be held. 

t May 18, 1989 - 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rollings Hills 
Drive, Richmond, Virginia 

Informal Fact Finding Conferences. 

Contact: Mark L. Forberg, Executive Director, 1601 Rolling 
Hills Dr., Richmond, VA 23229-5005, telephone (804) 
662-9907 

BOARD OF GAME AND INLAND FISHERIES 

t May 4, 1989 · 1 p.m. - Open Meeting 
Department of Game and Inland Fisheries, 4010 West 
Broad Street, Richmond, Virginia. IIJ 

The following committees of the board will meet to 
discuss administrative and related matters as 
appropriate to each committee, which will be reported 
to the full board at its meeting on May 5, 1989. 

Wildlife and Boat · 1 p.m. 
Finance Committee · 4 p.m. 
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Law and Education • 4:30 p.m. 

t May 5, 1989 • 9:30 a.m. - Public Hearing 
Holiday Inn, I-64 West End, 6531 West Broad Street, 
Richmond, Virginia. ~ 

The board will consider action on the PROPOSALS 
regarding changes in the hunting, trapping and boating 
regulations for the 1989-91 seasons, which resulted 
from the public hearing held on March 16-17, 1989. 
The proposed changes pertain to hunting seasons and 
bag limits on certain species of game animals and 
game birds; firearms and trapping regulations; and 
revised requirements for accident and casualty 
reporting in the boating regulations. Regulations 
adopted at the May 5, 1989, meeting will become 
effective July 1, 1989. Committee reports will be given 
and general administrative matters will be considered. 

Contact: Norma G. Adams, Agency Regulatory Coordinator, 
4010 W. Broad St., Richmond, VA 23230, telephone (804) 
367-1000, toll-free 1-800·237-5712 (HOTLINE) or SCATS 
367-1000 

DEPARTMENT OF GENERAL SERVICES 

Division of Consolidated Laboratory Services 

May 5, 1989 • 9:30 a.m. - Open Meeting 
Department of Agriculture and Consumer Services, 1100 
Bank Street, Board Room, Richmond, Virginia 

t May 12, 1989 • 9:30 a.m. - Open Meeting 
James Monroe Building, 1 North 14th Street, Conference 
Room B, Richmond, Virginia. ~ 

The advisory board will discuss issues, concerns and 
programs that impact the Division of Consolidated 
Laboratory Services and its user agencies. 

Contact: Dr. A. W. Tiedemann, Jr., Director, Division of 
Consolidated Laboratory Services, 1 N. 14th St., Richmond, 
VA 23219, telephone (804) 786-7905 or SCATS 786-7905 

BOARD FOR GEOLOGY 

May 2, 1989 • 10 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia. ~ 

A meeting to (i) approve minutes of the March 28, 
1989 meeting; (ii) review applications; and (iii) review 
correspondence. 

Contact: Bonnie S. Salzman, Assistant Director, Department 
of Commerce, 3600 W. Broad St., Richmond, VA 23230, 
telephone (804) 367-8514, SCATS 367-8514 or toll-free 
1-800-552-3016 
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GLOUCESTER LOCAL EMERGENCY PLANNING 
COMMITTEE 

May 24, 1989 • 6:311 p.m. - Open Meeting 
Old Courthouse, Court Green, Gloucester, Virginia. ~ 

To provide an opportunity to review comments from 
the VERC on the final draft of the County Hazardous 
Materials Response Plan and to plan a table top 
exercise of the county plan. 

Contact: Gerogette N. 
Administrator, P.O. Box 
telephone (804) 693-4042 

Hurley, Assistant County 
329, Gloucester, VA 23061, 

HANOVER COUNTY LOCAL EMERGENCY PLANNING 
COMMITTEE 

t April 24, 1989 • 9 a.m. - Open Meeting 
Hanover Courthouse Volunteer Fire Department, Route 
1004, Hanover, Virginia. ~ 

A meeting to consider (i) L.E.P.C. update; (ii) 
revisions to Hazardous Materials Response Plan; and 
(iii) update on financing Hanover County's L.E.P.C. 

Contact: John Trivellin, Hazardous Materials Coordinator, 
P.O. Box 470, Hanover County, VA 23069, telephone (804) 
798-8554 

STATE BOARD OF HEALTH 

May 22, 1989 - 9 a.m. - Open Meeting 
James Madison Building, 109 Governor Street, Main Floor 
Conference Room, Richmond, Virginia 

Regular meetings of the board. 

Contact: Sarah H. Jenkins, Legislative Analyst/Secretary to 
the Board, Department of Health, Commissioner's Officer, 
109 Governor St., Room 400, Richmond, VA 23219, 
telephone (804) 786-3561 or SCATS 786-3561 

DEPARTMENT OF HEALTH (STATE BOARD OF) 

t May 23, 1989 • 10 a.m. - Public Hearing 
Department of Health, Main Floor Conference Room, South 
Wing, James Madison Building, 109 Governor Street, 
Richmond, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Deparment of Health 
intends to adopt regulations entitled: VR 355·33-02. 
Regulations Governing Licensure of Home Health 
Agencies and Hospices. The proposed regulation 
prescribes minimum standards of organization and 
operation and procedures to be followed to secure 
required home health agency and hospice licensure 
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from the Virginia Department of Health, Division of 
Licensure and Certification. 

STATEMENT 

Legal authority· Section 32.1-162.12 of the Code of Virginia 
authorizes the State Board of Health to define the 
conditions and requirements under which a home health 
agency may provide services to patients in their place of 
residence. 

Section ·32.!-162.5 of the Code of Virginia authorizes the 
State Board of Health to define the conditions and 
requirement under which a hospice may provide a 
coordinated program of home and inpatient care to 
terminally ill patients and their families. 

Summary. ouroose and need: The purpose of these 
regulations is to define minimum standards of organization 
and operation required of a licensed home health agency 
and a licensed hospice. In addition, the regulations are to 
provide guidelines for the commissioner and notice to the 
home health agency and the hospice industry of the 
standards on which licensure shall be dependent, and to 
assist operators in preparation of an application for 
licensure and other reports. In the absence of such 
regulations home health agencies, hospice organizations or 
single service vendors who are not currently regulated by 
the Medicare or Medicaid certification programs can 
operate and could provide less than an acceptable 
standard of care, leaving the consumer with no standard 
against which to measure a provider's service. By 
regulating these activities, the Commonwealth intends to 
promote quality care and protect the safety and welfare of 
sick and terminally ill individuals receiving home health 
and hospice services. 

These regulations are based upon nationally accepted 
standards established by various accrediting organizations, 
by certification standards established by the U.S. 
Department of Health and Human Services, Office of 
Health Care Financing Administration, and on 
recommendations received from tl1e Home Health Agency 
Advisory Committee and from representatives of the 
Virginia Association of Hospices. 

Estimated imoact: These regulations would affect all 
parties interested in providing home health services to 
Virginians sick or disabled and living at home and to 
hospice programs providing services to terminally ill 
individuals. Individuals and agencies exempt from 
licensure include: (i) Individuals licensed under the 
provisions of Title 54.1 of the Code of Virginia who 
provide services as a private practitioner; (ii) a home 
health agency or a home care agency certified in Virginia 
to receive reimbursement from Medicare or Medicaid; and 
(iii) home health agencies operated by a recognized 
religious organization who relies upon spiritual means 
through prayer alone for healing. 

Home health agencies or vendors and hospice programs 

may provide one or many designated services either 
directly or through contractual agreements with other 
agencies and individuals. The Division of Licensure and 
Certification believes that as many as 300 home health 
agencies and 45 hospice programs may be required to 
apply for licensure under these regulations. Because 
licensure of single service home health vendors is 
required, estimates of affected parties may prove to be 
low. 

The fiscal impact of the regulations upon agencies and 
programs affected should be minimal. A sliding scale 
initial licensing application fee range from $!00 to $200 
and an annual license renewal fee of $50 to $100 for 
home health agencies; and a range of $50 to $! 00 for an 
initial hospices license with an the annual renewal fee of 
$25 to $50 has been recommended. These fees are based 
upon the size of the agency's or program's annual 
operation budget. The initial fee is due at the time a 
license is first issued and the renewal fees are due 
annually. Staff time demanded of the license to complete 
required forms should not exceed one hour annually. 
On~site inspection visits, on average, should last no more 
than one day. Staff time required to complete and file a 
Plan of Correction will be solely dependent upon the 
agency's or program's ability and intent to maintain 
compliance with the minimum licensing standards. Because 
these regulations reflect recognized quality care standards, 
the requirements mandated can be reasonably expected to 
not cause a need for additionai employed staff on the part 
of existing home health agencies or existing hospice 
programs. 

Impact on the Department of Health's Division of 
Licensure and Certification is more difficult to assess, 
again because the number of agencies and programs 
affected by these regulations is difficult to determine. Two 
FTE's have been awarded to the VDH to serve as 
inspectors. However, in a December 1987 study by the 
Department of Planning and Budget, it was estimated that 
each inspector can only adequately serve 60 agencies or 
programs each year. If current estimates of 300 agencies 
and 45 programs prove to be accurate there will be a 
significant impact on VDH staff. If the regulations become 
effective on October I, 1989, the full impact upon 
manpower and financial resources required to fully 
implement these regulations in future years will not be 
known until the requests for licensure have been received. 

Based upon a projection of 300 home health agencies 
and 45 hospice programs, it is estimated that initial 
licensing application fees will bring in approximately 
$45,375 to the state during the first twelve months and 
thereafter approximately $22,650 in annual license renewal 
fees (55 large, 165 medium-sized, and 125 small agencies, 
vendors or programs). 

Forms: Two forms are needed to implement the 
regulation: an initial and renewal licensing application 
form for home health agencies and an initial and renewal 
licensing application form for hospice programs. It is 

Virginia Register of Regulations 

2072 



estimated that an hour, on average, is all that is required 
to complete these forms. 

Evaluation: The VDH Division of Licensure and 
Certification staff will evaluate the effectiveness of this 
regulation by annually tracking the number and types of 
violations found during routine on-site inspections and 
during complaint investigations. Changes to the process will 
be proposed as they may become needed. 

Statutory Authority: §§ 32.1·162.5 and 32.1-162.12 of the 
Code of Virginia. 

Written comments may be submitted until 4:30 p.m., June 
23, 1989. 

Contact: Mary V. Francis, Director, Department of Health, 
Division of Licensure and Certification, 1013 James 
Madison Bldg., 109 Governor St., Richmond, VA 23219, 
telephone (804) 225·2081 or SCATS 225-3717 

VIRGINIA HEALTH SERVICES COST REVIEW COUNCIL 

April Z5, 1989 - 9:31 a.m. - Open Me~ting 
Department of Rehabilitative Services, 4901 Fitzhugh 
Avenue, Richmond, Virginia. ~ 

A monthly meeting to address financial, policy or 
technical matters which may have arisen since the 
last meeting. 

Contact: Ann Y. McGee, Director, 805 E. Broad St., 9th 
Floor, Richmond, VA 23219, telephone (804) 786-6371 or 
SCATS 786-6371 

STATE COUNCIL OF HIGHER EDUCATION FOR 
VIRGINIA 

t May 3, 1989 - 9 a.m. - Open Meeting 
Virginia Polytechnic Institute; Blacksburg, Virginia 

A monthly council meeting. The agenda is available 
upon request. 

Contact: Marla G. Richardson, 101 N. 14th St., 9th Floor, 
Richmond, VA 23219, telephone (804) · 225·2638 

HOPEWELL INDUSTRIAL SAFETY COUNCIL 

May Z, 1989 • 9 a.m. - Open Meeting 
Hopewell Community Center, Second and City Point Road, 
Hopewell, Virginia. ~ (Interpreter for deaf provided if 
requested) 

Local Emergency Preparedness Committee Meeting on 
Emergency Preparedness as required by SARA Title 
III. 
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Contact: Robert Brown, Emergency Services Coordinator, 
300 N. Main St., Hopewell, VA 23860, telephone (804) 
541-2298 

DEPARTMENT OF HOUSING AND COMMUNITY 
DEVELOPMENT (BOARD OF) 

t May 15, 1989 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9·6.14:7.1 
of the Code of Virginia that the Board of Housing and 
Community Development intends to adopt regulations 
entitled: VR 394-01-106. Single and Multiple 
Production Loan Program. The proposed regulation 
establishes program guidelines for low interest loans. 

STATEMENT 

Puroose: The proposed program guidelines for the Single 
Family and Multifamily Production Loan Program provide 
the basic technical and administrative framework for 
administration of the program throughout the 
Commonwealth of Virginia. 

Basis: To be adopted according to §§ 36-141 et seq. of the 
Code of Virginia. 

Impact: The program impacts persons interested in the 
development of single or multifamily housing. The program 
makes available low-interest loans for the construction of 
new single or multifamily properties. 

Statutory Authority: Chapter 9 (§§ 36-141 et seq.) of Title 
36 of the Code of Virginia. 

Written comments may be submitted until May 15, 1989. 

Contact: Pamela R. Coaxum, Manager, Department of 
Housing and Community Development, 205 North Fourth 
St., Richmond, VA 23219, telephone (804) 786-1575 

LIBRARY BOARD 

April 29, 1989 - 9 a.m. - Open Meeting 
Lynchburg Public Library, 2315 Memorial Avenue, 
Community Meeting Room, Lynchburg, Virginia. ~ 

A regular business meeting to discuss administrative 
matters of the Virginia State Library and Archives. 

Contact: Jean H. Taylor, Secretary, Virginia State Library 
and Archives, 11th Street at Capitol Square, Richmond, VA 
23219-3491, telephone (804) 786-2332 or SCATS 789-2332 

COMMISSION ON LOCAL GOVERNMENT 

May 22, 1989 - 3:30 p.m. - Open Meeting 
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Holiday Inn, Wytheville, Virginia 

A regular meeting of the Commission on Local 
Government to consider such matters as may be 
presented. 

May 23, 1989 - ll a.m. - Open Meeting 
Town Council Chambers, Wytheville Municipal Offices, 150 
East Monroe Street, Wytheville, Virginia. 

An oral presentation regarding the Town of Wytheville 
- Wythe County Settlement Agreement. 

May 23, 1989 - 7:30 p.m. - Public Hearing 
George Wythe High School, Auditorium, 1500 West Pine 
Street, Wytheville, Virginia. 

A public hearing regarding the Town of Wytheville -
Wythe County Settlement Agreement. 

Contact: Barbara W. Bingham, Administrative Assistant, 702 
Eighth St. Office Bldg., 805 E. Broad St., Richmond, VA 
23219, telelphone (804) 786-6508 

LONGWOOD COLLEGE 

Executive Committee 

t May 5, 1989 - 10 a.m. - Open Meeting 
Longwood College, Ruffner Building, Board Room, 
Farmville, Virginia 

A meeting to conduct business pertaining to the 
governance of the institution. 

Contact: William F. Dorrill, Longwood College, Farmville, 
VA 23901, telephone (804) 392-9211 or SCATS 265-4211 

STATE LOTTERY BOARD 

t April 26, 1989 - 10 a.m. - Open Meeting 
State Lottery Department, 2201 West Broad Street, 
Conference Room, Richmond, Virginia. ~ 

A regularly scheduled monthly meeting of the board. 
Business will be conducted according to items listed 
on the agenda which have not yet been determined. 

Contact: Barbara L. Robertson, Lottery Staff Officer, State 
Lottery Department, 2201 W. Broad St., Richmond, VA 
23220, telephone (804) 367-9433 or SCATS 367-9433 

MARTINSVILLE - HENRY COUNTY LOCAL 
EMERGENCY PLANNING COMMITTEE 

t May 11, 1989 - 9:30 a.m. - Open Meeting 
Martinsville Municipal Building, Martinsville, Virginia 

t June 8, 1989 - 9:30 a.m. - Open Meeting 
Henry County Administration Building, Collinsville, Virginia. 
1>1 

Open meeting to carry out the provisions of the 
Superfund Amendments and Reauthorization Act of 
1986. 

Contact: Benny Summerlin, Public Safety Director, Henry 
County Administration Bldg., P.O. Box 7, Collinsville, VA 
24078, telephone (703) 638-5311, ext. 256 

BOARD OF MEDICAL ASSISTANCE SERVICES 

t May 9, 1989 - 5 p.m. - Open Meeting 
Department of Medical Assistance Services, 600 East Broad 
Street, Suite 1300, Richmond, Virginia. 1>1 

Standing committee meetings. 

t May 10, 1989 • 9 a.m. - Open Meeting 
Department of Medical Assistance Services, 600 East Broad 
Street, Suite 1300, Richmond, Virginia. 1>1 

A meeting to discuss amendments to the State Plan 
and other business pertinent to !he board. 

Contact: Jacqueline Fritz, 600 E. Broad St., Suite 1300, 
Richmond, VA 23219, telephone (804) 786-7958 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
(BOARD OF) 

May 25, 1989 - Written comments may be submitted until 
this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Medical 
Assistance Services intends to amend regulations 
entitled: VR 460·02-2.6100. Eligibility Conditions and 
Requirements: State Plan for Medical Assistance 
Relating to Continued Eligibility for Pregnant 
Women. The regulation proposes to continue Medicaid 
eligibility regardless of income changes. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitted until 4:30 p.m., May 
25, 1989, to Ann E. Cook, Director of Medical Social 
Services, 600 E. Broad St., Suite 1300, Richmond, Virginia 
23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone 786-7933 

******** 

May 25, 1989 - Written comments may be submitted until 
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this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Medical 
Assistance Services intends to adopt regulations 
entitled: VR 4811-84·8.4. Home and Community Based 
Services for the Elderly and Disabled Individuals. 
The purpose of the proposed regulation is to regulate 
the provision of home and community based long-term 
care services to elderly and physically disabled 
individuals who would otherwise require the level of 
care found only in intermediate or skilled care 
nursing facilities. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitted until 4:30 p.m., May 
25, 1989, to Charlotte Carnes, Manager, Division of Medical 
Social Services, 600 East Broad Street, Suite 1300, 
Richmond, Virginia 23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933 

• * • • • • • • 

t June 28, 1989 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9·6.14:7.1 
of the Code of Virginia that the Board of Medical 
Assistance Services intends to adopt regulations 
entitled: VR 480·12·191. Methods and Standards for 
Establishing Payment Rates • In-Patient Hospital 
Care, VR 480.12·192. Methods and Standards for 
Establishing Payment Rates • Other Types of Care, 
and VR 410.02·194. Methods and Standards for 
Establishing Payment Rates • Long·Term Care. These 
proposed regulations regulate the reimbursement of 
nonenrolled service providers. 

STATEMENT 

Basis and Authoritv: Section 32.1-324 of the Code of 
Virginia, grants to the Director of the Department of 
Medical Assistance Services the authority to administer 
and amend the Plan for Medical Assistance subject to the 
board's requirements. On May 10, 1988, the board directed 
the department to proceed with this policy's 
implementation. The director adopted the emergency 
regulation on August 3, after the Governor's approval of 
the emergency adoption action. The Administrative Process 
Act provides, in § 9-6.14:9, for the effectiveness of 
emergency regulations upon their adoption and filing with 
the Registrar of Regulations unless the agency specifies a 
later date. The emergency regulation became effective on 
September 1, 1988. 

With this proposed regulation, the department is 
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initiating the public comment and executive review 
processes, required by § 9-6.14:7.1 of the Code of Virginia 
and Executive Order Number Five (86). 

Purnose: The purpose of this proposal is to amend the 
Plan for Medical Assistance regarding the reimbursement 
methodology for nonenrolled providers and to establish the 
criteria by which nonenrolled providers will be required to 
enroll. 

Summary and Analysis: The Code of Federal Regulations, 
at 42 CFR 431.52, requires that "A State plan must provide 
that the State will furnish Medicaid to: 

(1) A recipient who is a resident of the State while 
that recipient Is in another State, to the same extent 
that Medicaid is furnished to residents in the State, 
when: 

(i) Medical services are needed because of a 
medical emergency; 

(ii) Medical services are needed because the 
recipient's health would be endangered if he were 
required to travel to his State of residence; 

(iii) The State determines, on the basis of medical 
advice, that the needed medical services, or 
necessary supplementary resources, are more 
readily available in the other State; or 

(iv) It is the general practice for recipients in a 
particular locality to use medical resources in 
another State." 

Medicaid providers have the option of enrolling with the 
Program to serve Medicaid recipients. Without exception, 
high volume providers are enrolled. Some providers, 
mainly out of state and near our borders, serve Virginia 
Title XIX recipients on an emergency basis or 
infrequently, and therefore do not enroll. For cost 
effectiveness purposes two different payment systems were 
used for enrolled and nonenrolled institutional (hospitals 
and nursing homes) providers. Historically, both systems 
paid approximately the same. However, with the many 
cost savings initiatives implemented since 1982 affecting 
enrolled providers, a disparity in the amount of 
reimbursement developed between the enrolled and 
nonenrolled reimbursement methodologies. 

Recently, an enrolled institutional (hospital) provider 
recognized the disparity between the two methodologies 
and requested a change in its participation status from an 
enrolled provider to a nonenrolled provider. Being a 
nonenrolled provider would allow it to receive higher 
reimbursement because Medicaid pays 84% of charges 
submitted by nonenrolled institutional providers and 
approximately 59% for enrolled. Should even a small 
portion of the currently enrolled institutional providers 
initiate a similar action, the resultant fiscal impact would 
be significant. 
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The current procedure for nonenrolled institutional 
providers creates significant administrative problems for 
the department and may prove to be very costly: 

o Manual transference of claims billing information 
from the nonenrolled providers' claims to the 
department's computerized claims is labor intensive; 

o Due to the absence of a common invoice for 
nonenrolled providers, the invoice submitted describing 
the claim is subject to interpretation by department 
personnel in preparing the claim for computer 
processing; this results in different approved payment 
amounts for the same services; 

o The manual system makes identifying duplicate 
claims difficult; 

o The current nonenrolled provider system impedes 
the collection of necessary data about services 
rendered, their frequency, and approved payments as 
compared to provider charges; and 

o Lack of uniformity of payment to enrolled and 
nonenrolled providers may result in more enrolled 
providers seeking nonenrolled status. 

Imoact: Without federal approval of this reimbursement 
methodology change, the department will lack the federal 
regulatory authority to modify its reimbursement 
methodology for nonenrolled providers, thereby 
endangering its federal financial participation. Failure to 
modify the Plan with federal approval would allow all II 0 
currently enrolled hospitals to change their provider status 
to nonenrolled. If all hospitals did this, DMAS expenditures 
for hospital services would increase approximately 25% 
resulting in a Program deficit. Thus, as a result of the 
emergency regulation effective September I, 1988, the 
department projects a cost avoidance of $1.35 million for 
fiscal year 1989 and $2.25 million for fiscal year 1990. 

During a typical month, nonenrolled out-of-state 
providers submit more than 600 claims which require the 
manual transference of claims data to the appropriate 
program invoice formats. The procedural change conforms 
nonenrolled providers' reimbursement to the requirements 
of enrolled providers, provides for consistent payment, and 
provides for reporting of services covered for eligible 
Medicaid recipients. 

One of the major tasks is the transferring of data from 
the invoices submitted by the provider to the appropriate 
program invoice format. If the provider is able to 
complete program invoices and submit directly for 
processing, most of this units' activity will be eliminated. 
The remaining activity pertaining to provider enrollment 
and certification can be assumed by the Provider 
Enrollment/Certification Unit, with the transfer of a 
position. Inquiries from these nonenrolled providers can be 
handled by the Provider Relations staff and the 
Enrollment/Certification staff. 

The major fiscal impact of these regulations pertains to 
reimbursement for hospital and institutional services by 
establishing a reimbursement methodology which is 
consistent with that of enrolled providers. Also, a more 
efficient utilization of staff is expected. 

Statutory Authority: § 32.1·325 of the Code of Virginia. 

Written comments may be submitted until 4:30 p.m., June 
28, 1989, to Malcolm 0. Perkins, Division of Operations, 
Department of Medical Assistance Services, 600 East Broad 
Street, Suite 1300, Richmond, Virginia 232!9. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933 

GOVERNOR'S ADVISORY BOARD ON MEDICARE AND 
MEDICAID 

t May 2, 1989 • 2 p.m. - Open Meeting 
Hyatt Hotel, I-64 and West Broad Street, Richmond, 
Virginia. ~ 

An open meeting to discuss amendments to the State 
Plan for Medical Assistance, and other business 
pertinent to the board. 

Contact: Jacqueline Fritz, Legislative Analyst, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7958 

BOARD OF MEDICINE 

Ad Hoc Committee on Optometry 

t June 9, 1989 • 2 p.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Surry Building, Board Room 1, 2nd Floor, Richmond, 
Virginia. ~ 

A meeting to review and discuss information obtained 
from visit to the Pennsylvania College of Optometry 
and discuss any other items which may come before 
this committee. 

Executive Committee 

t June 9, 1989 • 9:30 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Surry Building, Board Room 1, 2nd Floor, Richmond, 
Virginia. ~ 

A meeting to review and act upon disciplinary cases, 
(ii) review cases closed by Executive Director and 
(iii) discuss any other items which may come before 
the Executive Committee. 
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Informal Conference Committee 

t April 28, 1989 - 10:30 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Surry Building, Board Room 1, 2nd Floor, Richmond, 
Virginia. ~ 

t May 3, 1989 - 10 a.m. - Open Meeting 
Radisson Hotel - Lynchburg, 601 East Main Street, 
Lynchburg, Virginia. ~ 

An informal conference to inquire into allegations that 
certain practitioners may have violated laws and 
regulations governing to practice of medicine in 
Virginia. The committee will meet in open and closed 
sessions pursuant to § 2.1-344 of the Code of Virginia. 

Legislative Committee 

t June 23, 1989 • 10 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Surry Building, Board Room 1, 2nd Floor, Richmond, 
Virginia. ~ 

A meeting to review and discuss proposed regulation 
which relates to misleading and deceptive advertising, 
petition for rulemaking relative to Straight 
Chiropractic Academic Standards Association, Inc. 
(SCASA), Special Purpose Examination (SPEX) and 
discuss any other items which may come before the 
Legislative Committee. 

Respiratory Therapy Committee 

t May 16, 1989 • 10 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Board Room 2, Richmond, Virginia. ~ 

The purpose of this meeting is to elect officers, draft 
legislation and discuss any other items which may 
come before this committee. 

Contact: Eugenia K. Dorson, Board Administrator, 1601 
Rolling Hills Dr., Surry Building, 2nd Floor, Richmond, VA 
23229, telephone (804) 662-9925 

STATE MENTAL HEALTH, MENTAL RETARDATION 
AND SUBSTANCE ABUSE SERVICES BOARD 

t April 26, 1989 • 9:30 a.m. - Open Meeting 
Central State Hospital, Petersburg, Virginia. ~ 

A regular monthly meeting. The agenda will be 
published on April 19 and may be obtained by calling 
Jane Helfrich. 

Contact: Jane V. Helfrich, State Board Staff, P.O. Box 
1797, Richmond, Virginia 23214, telephone, (804) 786-3921 
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DEPARTMENT OF MENTAL HEALTH, MENTAL 
RETARDATION AND SUBSTANCE ABUSE SERVICES 

Substance Abuse Advisory Council 

April 27, 1989 • 10 a.m. - Open Meeting 
James Madison Building, 109 Governor Street, 13th Floor 
Board Room, Richmond, Virginia. ~ 

The advisory council will discuss issues related to 
substance abuse services in Virginia during this 
regularly scheduled meeting. 

Contact: Wayne Thacker, Director, Office of Substance 
Abuse, 109 Governor St., Richmond, VA 23219, telephone 
(804) 786-3906 

DEPARTMENT OF MINES, MINERALS AND ENERGY 
(DIRECTOR OF DIVISION OF MINERAL MINING) 

t April 27, 1989 • 7 p.m. - Public Hearing 
Bedford County Courthouse, Main Street, Bedford, Virginia 

A public hearing to receive oral and written 
comments on a request for an amendment to the 
mining permit No. 08141AA of Lawhorne Brothers, Inc. 
The amendment would add 65.33 acres to the 
permitted area of the mine, located about four miles 
west of New London Academy on State Route 24 in 
Bedford County. 

Contact: William 0. Roller, Director, Division of Mineral 
Mining, P.O. Box 4499, Lynchburg, Va. 24502, telephone 
(804) 239-0602 or SCATS 947-2169 

* ****** * 
April 28, 1989 • 10 a.m. - Public Hearing 
Department of Mines, Minerals and Energy, 
Mineral Mining, 7705 Timberlake Road, 
Virginia 

Division of 
Lynchburg, 

Notice is hereby given in accordance with § 9-6.14:7.1 
of ine Code of Virginia that the Director of the 
Division of Mineral Mining of the Department of 
Mines, Minerals and Energy intends to amend 
regulations entitled: VR 480·05·1.2. Safety and Health 
Regulation for Mineral Mining. The amended 
regulation governs safety and health of persons 
working in surface and underground noncoal mineral 
mines. 

Statutory Authority: §§ 45.1-33 and 45.1-104 of the Code of 
Virginia. 

Written comments may be submitted until April 28, 1989. 

Contact: William 0 . Roller, Director, Division of Mineral 
Mining, P.O. Box 4499, Lynchburg, Va. 24502, telephone 
(804) 239-0602 or SCATS 947-2169 

Monday, April 24, 1989 
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BOARD OF NURSING 

t April 24, 1989 - 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Richmond, Virginia. ll'J (Interpreter for deaf provided upon 
request) 

Special meeting to (i) consider transcripts and act on 
reports from hearing officers from five formal 
hearings held in February and March; (ii) act on 
proposed emergency regulations related to Nurse Aide 
Registry, Nurse Aide Education programs and 
competency evaluation; and (iii) other matters under 
the jurisdiction of the board. 

t May 22, 1989 - 9 a.m. - Open Meeting 
t May 23, 1989 - 9 a.m. - Open Meeting 
t May 24, 1989 - 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive. 
Richmond, Virginia. ll'J (Interpreter for deaf provided if 
requested) 

A regular meeting to consider matters related to 
nursing education programs, discipline of licensees, 
licensing by examination and endorsement and the 
matters under the jurisdiction of the board. On 
Wednesday, May 24, 1989, at 8:30 a.m .• the board will 
consider comments on intended regulatory action and 
propose new and amended regulations related to 
educational programs for and the registration of 
clinical nurse specialists. 

Contact: Corinne F. Dorsey, R.N., Executive Director, 1601 
Rolling Hills Dr., Richmond, VA 23229, telephone (804) 
662-9909 or toll-free 1-80(}-533-1560 

Special Conference Committee 

April 28, 1989 - 8:30 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Conference Room 2, Richmond, Virginia. RiJ (Interpreter for 
deaf provided upon request) 

A meeting to inquire into allegations that certain 
licensees may have violated laws and regulations 
governing the practice of nursing in Virginia. 

Contact: Corinne F. Dorsey, R.N., Executive Director, 1601 
Rolling Hills Drive, Richmond, VA 23229, telephone (804) 
662-9909 or (toll-free) 1-800-533-1560 

BOARD FOR OPTICIANS 

t May 4, 1989 - 9 a.m. - Open Meeting 
Travelers Building, 3600 West Broad Street, 5th Floor, 
Richmond, Virginia. [6] 

A meeting to (i) review correspondence; (ii) review 
applications; (iii) review enforcement cases; (iv) 
review regulations; and (v) consider routine board 

business. 

Contact: Roberta L. Banning, Assistant Director, 3600 W. 
Broad St., Richmond, VA 23230-4917, telephone (804) 
367-8590 or toll-free 1-800-552-3016 

BOARD OF OPTOMETRY 

May 4, 1989 - 9 a.m. - Open Meeting 
City of Norfolk Council Chambers, City Hall Building, 810 
Union Street, 11th Floor, Norfolk, Virginia. 

An informal conference and a general business 
meeting. 

Contact: Catherine W. Green, Executive Director, Board of 
Optometry, 1601 Rolling Hills Dr., Richmond, VA 23229, 
telephone (804) 662-9910 

BOARD OF PHARMACY 

April 26, 1989 - 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Conference Room 1, Richmond, Virginia. ~ 

A meeting to formulate proposed regulations for 
physicians to sell drugs. 

Contact: Jack B. Carson, Executive Director, Virginia 
Board of Pharmacy, 1601 Rolling Hills Dr., Richmond, VA 
23229, telephone (804) 662-9911 

* * * * * * * * 
June 10, 1989 - Written comments may be submitted until 
this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Pharmacy 
intends to amend regulations entitled: VR 530-01-1. 
Virginia Board of Pharmacy Regulations. The 
purpose of this action is to increase fees for licenses. 

Statutory Authority: §§ 54.1-2400 and 54.1-3007 of the Code 
of Virginia. 

Written comments may be submitted until June 10, 1989. 

Contact: Jack B. Carson, Executive Director, Board of 
Pharmacy, 1601 Rolling Hills Dr., Richmond, VA 23229, 
telephone (804) 662-9911 

BOARD FOR BRANCH PILOTS 

April 26, 1989 - 10 a.m. - Open Meeting 
Virginia Port Authority. World Trade Center, Suite 600, 
Norfolk, Virginia. ll'J 
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The board will meet to conduct routine business and 
to adopt proposed regulations at its regular quarterly 
business meeting. 

Contact: David E. Dick, Department of Commerce, 3600 
W. Broad St., Richmond, VA 23230, telephone (804) 
367-8500 

PRINCE WILLIAM COUNTY, MANASSAS CITY, AND 
MANASSAS PARK CITY LOCAL EMERGENCI:' 

PLANNING COMMITTEE 

April 28, 1989 • 2 p.m. - Open Meeting 
1 County Complex Court, Prince William, Virginia. ~ 

Local Emergency Planning Committee to discharge the 
provisions of SARA Title III. 

Contact: Thomas J . Hajduk, Information Coordinator, 1 
County Complex Court, Prince William, VA 22192-9201, 
telephone (703) 335-6800 

BOARD OF PROFESSIONAL COUNSELORS 

May 11, 1989 - Written comments may be submitted until 
this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Professional 
Counselors intends to amend regulations entitled: VR 
560-01-02. Regulations Governing the Practice of 
Professional Counseling. 

Statutory Authority: § 54.1-2400 of the Code of Virginia. 

Written comments may be submitted until May 11, 1989. 

Contact: Stephanie A. Sivert, Executive Director, Board of 
Professional Counselors, 1601 Rolling Hills Dr., Richmond, 
VA 23229-5005, telephone (804) 662-9912 

BOARD OF PSYCHOLOGY 

April 27, 1989 • 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Conference Room 2, Richmond, Virginia. ~ 

A meeting to (i) receive the reports of the committees 
of the board; (ii) review credentials for applicants for 
licensure and residency as well as registrants for 
technical assistance; and (iii) conduct regulatory 
review of regulations governing technical assistance. 

Contact: Stephanie A. Sivert, Executive Director, 1601 
Rolling Hills Dr., Richmond, VA 23229-5005, telephone 
(804) 662-9912 
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REAL ESTATE BOARD 

May 2, 1989 - 9 a.m. - Open Meeting 
Travelers Building, 3600 W. Broad Street, 5th Floor, 
Richmond, Virginia. ltiJ 

June 2, 1989 - 9 a.m. - Open Meeting 
Royce Hotel, 415 Richmond Road, Williamsburg, Virginia 

A regular business meeting of the board. The agenda 
will consist of investigative cases (files) to be 
considered, files to be considered, matters relating to 
fair housing, property registration and licensing issues 
(e.g., reinstatement, eligibility requests). 

Contact: Joan L. White, Assistant Director, Real Estate 
Board, 3600 W. Broad St., 5th Fl., Richmond, v A 23230, 
telephone (804) 367-8552, toll-free 1-800-552·3016 or SCATS 
367-8552 

* * * * * * * * 

t June 5, 1989 • 2 p.m. - Public Hearing 
Location to be announced. 

Notice is hereby given in· accordance with § 9-6.14:7.1 
of the Code of Virginia that the Real Estate Board 
intends to amend regulations entitled: VR 585-01-1. 
Virginia Real Estate Board Licensing Regulations. 

STATEMENT 

Pursuant to §§ 54.1-201 and 54.1-2105 and in accordance 
with Chapter 1.1:1 (§ 9.6-14:1 et seq.) of Title 9 of the 
Code of Virginia, the Real Estate Board proposes to 
amend, add to, delete and reorganize its existing 
regulations governing licensed and registered real estate 
professionals. 

The regulations require persons and firms acting as real 
estate brokers or salespersons to be licensed and rental 
location agents to be registered in accordance with 
standards and procedures set forth in the regulations. The 
regulations also set forth requirements for licensure and 
certifh::ai.lon of schools which teach approved real estate 
courses. In addition, the regulations set standards of 
conduct for all of these licensees and registrants. 

The regulations apply directly to approximately 14,000 
brokers, 60,000 salespersons, 3,150 firms, 100 rental 
location agents and 35 proprietary schools. 

The proposed revisions (i) have been substantially 
reformated for clarity; (ii) change some conditions for 
licensure; (iii) create new educational requirements for 
renewal of a license, (iv) create requirements for the 
disclosure of a licensee's relationship to the principals in a 
sales, lease or option transaction; and (v) clarify and 
amend some of the grounds for disciplinary action by the 
board. 

Monday, April 24, 1989 
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Statutory Authority: § 54.1-201 of the Code of Virginia. 

Written comments may be submitted until July 1, 1989. 

Contact: Joan L. White, Assistant Director, Real Estate 
Board, 3600 W. Broad St., 5th Floor, Richmond, VA 23230, 
telephone (804) 367-8552, toll-free 1-800-552-3016 or SCATS 
367-8552 

BOARD OF REHABILITATIVE SERVICES 

j· April 28, 1989 - 9:30 a.m. - Open Meeting 
Department of Rehabilitative Services, 3433 Brambleton 
Avenue, S.W., Roanoke, Virginia. [tJ (Interpreter for deaf 
provided if requested) 

The board will receive department reports and 
conduct regular business. 

Finance Committee 

t April 27, 1989 - 2 p.m. - Open Meeting 
Department of Rehabilitative Services, 3433 Brambleton 
Aveue, S.W., Roanoke, Virginia. I!J (Interpreter for deaf 
provided if requested) 

The committee will receive quarterly financial report 
and review and comment on biennial budget draft. 

Legislation and Evaluation Committee 

t April 27, 1989 - I p.m. - Open Meeting 
Department of Rehabilitative Services, 3433 Brambleton 
Avenue, S.W., Roanoke, Virginia. :l>l (Interpreter for deaf 
provided if requested) 

The committee will receive the report of the 
Information Office of the Department of Rehabilitative 
Services. 

Program Committee 

t April 27, 1989 - 3 p.m. - Open Meeting 
Department of Rehabilitative Services, 3433 Brambleton 
Avenue, S.W., Roanoke, Virginia. I!J (Interpreter for deaf 
provided if requested) 

The committee will review comments on proposed 
regulations and amendments, and will schedule dates 
and locations of public hearings. 

Contact: James L. Hunter, Board Administrator, 
Department of Rehabilitative Services, 4901 Fitzhugh Ave., 
P.O. Box ll045, Richmond, VA 23230-1045, telephone (804) 
367-6446, toll-free 1-800-552-5019/TDD .,.. , SCATS 367-6446 
or (804) 367-0280/TDD ..-

RICHMOND EMERGENCY PLANNING COMMITTEE 

t April 25, 1989 - 1:30 p.m. - Open Meeting 
John Marshall High School, 4225 Old Brook Road, Second 
Floor Library, Richmond, Virginia 

A meeting to discuss planning and other recent 
developments pertaining to the committee. 

Contact: Thomas E. Price, Captain, Richmond Fire Bureau, 
501 North 9th St., Room 134, Richmond, VA 23219, 
telephone (804) 780-4120 

DEPARTMENT FOR RIGHTS OF THE DISABLED 

Protection and Advocacy for Mentally Ill Individuals 
Advisory Council 

April 28, 1989 - 10 a.m. - Open Meeting 
James Monroe Building, 101 North 14th Street, Conference 
Room B, Richmond, Virginia. I!J (Interpreter for deaf 
provided if requested) 

A regularly scheduled meeting for the conduct of 
business. 

Contact: Barbara Hoban, PAM! Program Manager, 
Department for Rights of the Disabled, 101 N. 14th St., 
17th Floor, Richmond, VA 23219, telephone (804) 
225-2042/TDD ..,. , toll-free 1-800-552-3962/TDD .,.. or 
SCATS 225-2042/TDD ,.. 

VIRGINIA SMALL BUSINESS FINANCING AUTHORITY 

t April 27, 1989 - 10 a.m. - Open Meeting 
1000 Washington Building, Ninth Floor, A.V. Room, 
Richmond, Virginia. [] 

The authority will conduct its regular business meeting 
and will conduct a public hearing to consider 
Industrial Development Bond Applications received by 
the authority and for which public notice has 
appeared in the appropriate newspapers of general 
circulation. 

Contact: Cathleen M. Surface, Virginia Small Business 
Financing Authority, 1000 Washington Bldg., Richmond, VA 
23219, telephone (804) 786-3791 

BOARD OF SOCIAL SERVICES 

May 17, 1989 - 2 p.m. - Open Meeting 
Ramada Inn-Duffield, at US 23 and US 58-421, Duffield, 
Virginia. ~ 

A work session and formal business meeting of the 
board. 
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If necessary, the board will also meet Thursday, May 
18, 1989, at 9 a.m. 

June 14, 1989 • 2 p.m. - Open Meeting 
Department of Social Services, 8007 Discovery Drive, Blair 
Building, 2nd Floor Conference Room, Richmond, Virginia. 

A work session and formal business meeting of the 
board. 

If necessary, the board will also meet Thursday, June 
15, 1989, at 9 a.m. 

Contact: Phyllis Sisk, Administrative Staff Specialist, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229-8699, telephone (804) 662-9236 or 
SCATS 662-9236 

DEPARTMENT OF SOCIAL SERVICES (BOARD OF) 

May 11, 1989 - Written comments may be submitted until 
this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Board of Social 
Services intends to adopt new regulations and repeal 
existing regulations entitled: VR 615·01·15. Aid to 
Dependent Children Unemployed Parent 
Demonstration (ADC-UP Demo) Project. This 
regulation will provide financial assistance to needy 
tw(}-parent families. 

Statutory Authority: § 63.1-25 of the Code of Virginia. 

Written comments may be submitted until May 11, 1989, to 
Guy Lusk, Director, Division of Benefit Programs, 
Department of Social Services, 8007 Discovery Drive, 
Richmond, Virginia 23229-8699. 

Contact: Peggy Friedenberg, Agency Regulatory Liaison, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229-8699, telephone (804) 662-9217 or 
SCATS 662-9217 

* * * * * * * * 

May 25, 1989 - Written comments may be submitted until 
this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Board of Social 
Services intends to adopt regulations entitled: VR 
615-45-2. Child Protective Services Client Appeals. 
The purpose of the proposed action is to establish 
regulations by which child protective services clients 
can appeal the decision made by a local department 
of social services regarding the disposition of a child 
protective services complaint. 

Statutory Authority: §§ 63.1-25 and 63.1-248.6:1 of the Code 
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of Virginia. 

Written comments may be submitted until May 25, 1989, to 
Marvin Warren, Department of Social Services, 8007 
Discovery Drive, Richmond, Virginia 23229-8699. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229-8699, telephone (804) 662-9217 or 
SCATS 662-9081 

BOARD OF SOCIAL WORK 

t May 5, 1989 - 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Suite 200, Richmond, Virginia. ~ 

A meeting to (i) conduct general board business; (ii). 
review applications for licensure and supervision of 
trainees; (iii) respond to correspondence; and (iv) 
conduct regulatory review. 

Contact: Stephanie A. Sivert, Executive Director, Board of 
Social Work, 1601 Rolling Hills Dr., Suite 200, Richmond, 
VA 23229, telephone (804) 662-9914 

COMMISSION ON VIRGINIA ALCOHOL SAFETY 
ACTION PROGRAM (V ASAP) 

May 4, 1989 - 1 p.m. - Open Meeting 
May 5, 1989 - 9 a.m. - Open Meeting 
Martha Washington Inn, Abingdon, Virginia 

This is the second of four quarterly business meetings 
held each year by the Commission on V ASAP. 

Contact: Kim Morris, Executive Assistant, Commission on 
Virginia Alcohol Safety Action Program, 1001 E. Broad St., 
Box 28, Old City Hall Bldg., Richmond, VA 23219, 
telephone (804) 786-5895 or SCATS 786-5895 

* * * * * * * • 

NOTE: CHANGE IN HEARING DATE 
May 30, 1989 • 9 a.m. - Public Hearing 
Old City Hall, 1001 East Broad Street, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Commission on 
Virginia Alcohol Safety Action Program intends to 
adopt regulations entitled: VR 647-01-01. Public 
Participation Guidelines. Adoption of proposed 
guidelines which will encourage participation of 
citizens in the formation and development of 
regulatory proposals under the Virginia Administrative 
Process Act. 

Statutory Authority: § 18.2-271.2 of the Code of Virginia. 

Monday, April 24, 1989 
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Written comments may be submitted until March 20, 1989. 

Contact: Kim Morris, Executive Assistant, Commission on 
Virginia Alcohol Safety Action Program, 1001 E. Broad St., 
Box 28, Old City Hall Bldg., Richmond, VA 23219, 
telephone (804) 786-5895 or SCATS 786-5895 

* * * * * * * * 
NOTE: CHANGE IN HEARING DATE 
May 30, 1989 - 9 a.m. - Public Hearing 
Old City Hall, 1001 East Broad Street, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Commission on 
Virginia Alcohol Safety Action Program intends to 
amend regulations entitled: Policy and Procedure 
Manual. The Commission on V ASAP is empowered to 
establish, amend and assure the maintenance of 
minimum standards and criteria for program 
operations and performance, accounting, auditing, 
public information and administrative procedures for 
the 26 local alcohol safety action programs. The 
Commission also oversees program plans, operations 
and performance and a system for allocating funds to 
cover deficits which may occur in the budget of local 
programs. 

Statutory Authority: § 18.2-271.2 of the Code of Virginia. 

Written comments may be submitted until April 22, 1989. 
Individuals interested in speaking before the Commission 
on VASAP must submit written comments prior to April 
22, 1989. 

Contact: Kimberly A. Morris, Executive Assistant, 
Commission on V ASAP, Old City Hall Bldg., 1001 E. Broad 
St., Suite 245, Richmond, VA 23219, telephone (804) 
786-5896 

VIRGINIA MILITARY INSTITUTE 

Board of Visitors 

t May 19, 1989 - 8 a.m. - Open Meeting 
Virginia Military Institute, Smith Hall, Board Room, 
Lexington, Virginia. ~ 

A regular meeting to (i) consider committee reports; 
(iii) approve awards, distinctions, and diplomas; (iii) 
discuss personnel changes; and (iv) elect president pro 
tern. 

Contact: Colonel Edwin L. Dooley, Jr., Secretary to the 
Board, Virginia Military Institute, Lexington, VA 24450, 
telephone (703) 464-7206 

BOARD FOR THE VISUALLY HANDICAPPED 

t May ll, 1989 • ll a.m. - Open Meeting 
Administrative Headquarters, 397 Azalea Avenue, 
Richmond, Virginia. [;I] (Interpreter for deaf provided upon 
request) 

A quarterly meeting to review policy and procedures 
of the Virginia Department for the Visually 
Handicapped. The board reviews and approves the 
department's budget. 

Contact: Diane E. Allen, Executive Secretary Senior, 397 
Azalea Ave., Richmond, VA 23227, telephone (804) 
371-3145, toll-free 1-800-622-2155, SCATS 371-3145 or 
371-3140/TDD ... 

DEPARTMENT FOR THE VISUALLY HANDICAPPED 

Interagency Coordinating Council on Delivery of Related 
Services to Handicapped Children 

April 25, 1989 • 1:30 p.m. - Open Meeting 
May 23, 1989 • 1:30 p.m. - Open Meeting 
Department for the Visually Handicapped, 397 Azalea 
Avenue, Richmond, Virginia. ~ 

A regular monthly meeting to facilitate the timely 
delivery of appropriate services to handicapped 
children and youth in Virginia. 

Contact: Glen R. Slonneger, Jr., Department for the 
Visually Handicapped, 397 Azalea Ave., Richmond, VA 
23227, telephone (804) 371-3140 

STATE WATER CONTROL BOARD 

May 2, 1989 - 7 p.m. - Public Hearing 
Old General District Courthouse, Main Street, County Board 
Meeting Room, Fincastle, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Water Control 
Board intends to amend regulations entitled: VR 
680·16·03. Upper James River Basin Water Quality 
Management Plan. The purpose of the proposal is to 
amend the Jackson River Subarea portion of the plan 
to reflect new policies, regulations, current data and 
information regarding point and nonpoint sources of 
pollution. 

Statutory Authority: § 62.1-44.15(3a) of the Code of 
Virginia. 

Written comments may be submitted until 4 p.m., May 31, 
1989, to Doneva Dalton, State Water Control Board, P.O. 
Box 11143, Richmond, Virginia 23230. 

Contact: Wellford S. Estes, West Central Regional Office, 
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State Water Control Board, 5312 Peters Creek Rd., N.W., 
Roanoke, VA 24019, telephone (703) 982-7432 or SCATS 
676-7432 

t May 8, 1989 - 7 p.m. - Public Hearing 
Town Council Chambers, Municipal Building, Cross Street 
at Prince George Street, 2nd Floor, Urbanna, Virginia. ~ 

The State Water Control Board will hold a public 
hearing to receive comments on the proposed issuance 
of Virginia Pollutant Discharge Elimination system 
(VPDES) Permit No. VA0026263 for the Town of 
Urbanna, P.O. Box 179, Urbanna, Virginia 23175. The 
purpose of the hearing is to receive comments on the 
proposed issuance or denial of the permit, and the 
effect of the discharge on water quality or beneficial 
uses of state waters. 

Contact: Doneva Dalton, State Water Control Boan!, 2111 
N. Hamilton St., P.O. Box 11143, Richmond, VA 23230, 
telephone (804) 367-6829 

May 10, 1989 - 2 p.m. -Open Meeting 
Vi.rginia War Memorial Auditorium, 621 South Belvidere 
Street, Richmond, Virginia 

A public meeting to receive views and comments and 
to answer questions of the public on the board's notice 
of intended regulatory action on promulgating 
regulations entitled Underground Storage Tanks; 
Financial Responsibility. 

Contact: Russell P. Ellison, Office of Water Resources 
Management, State Water Control Board, P.O. Box 11143, 
Richmond, VA 23230, telephone (804) 367-6685 or SCATS 
367-6685 

May 16, 1989 - 2 p.m. - Open Meeting 
James City County Complex, 101C Mounts Bay Road, 
Building C, Board of Supervisors Room, Williamsburg, 
Virginia 

A meeting to receive comments, views and suggestions 
on the possible declaration of a groundwater 
management area to potentially encompass the 
following localities: Charles City, James City, King 
William, New Kent, and York Counties; the area east 
of Interstate 95 in Chesterfield, Henrico, and Hanover 
Counties; and the Cities of Hampton, Newport News, 
Poquoson, and Williamsburg. 

Contact: Fred K. Cunningham, Office of Water Resources 
Management, State Water Control Board, P.O. Box 11143, 
Richmond, VA 23230, telephone (804) 367-0411 or SCATS 
367-0411 

t May 18, 1989 - 7 p.m. - Open Meeting 
Fries Combined School, Church Street, Fries, Virginia 

The State Water Control Board will hold a second 
public hearing to receive comments on the proposed 
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issuance or denial of a Virginia Pollutant Discharge 
Elimination System (VPDES) permit for the City of 
Galax Sewage Treatment Plant, 123 N. Main St., 
Galax, Virginia 24333. The purpose of the hearing is 
to receive comments on the proposed permit, the 
issuance or denial of the permit, and the effect of the 
discharge on water quality or beneficial uses of state 
waters. 

Contact: Doneva A. Dalton, State Water Control Board, 
2111 N. Hamilton St., P.O. Box 11143, Richmond, VA 
23230, telephone (804) 367-6829 

• * * * * * * * 

May 31, 1989 - 2 p.m. - Public Hearing 
War Memorial Auditorium, 621 South Belvidere Street, 
Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Water Control 
Board intends to adopt regulations entitled: VR 
680-13-02. Underground Storage Tanks; Technical 
Standards and Corrective Action Requirements. The 
purpose of these proposed regulations is to control and 
manage underground storage tanks in order to 
prevent, control and cleanup releases of regulated 
substances to state waters. 

Statutory Authority: §§ 62.1-44.15(10) and 62.1-44.34:9 of the 
Code of Virginia. 

Written comments may be submitted until 4 p.m., June 14, 
1989, to Doneva Dalton, Hearing Reporter, State Water 
Control Board, P.O. Box 11143, Richmond, Virginia 23230. 

Contact: Russell P. Ellison, Office of Water Resources 
Management, State Water Control Board, P.O. Box 11143, 
Richmond, VA 23230, telephone (804) 367-6350 or SCATS 
367-6350 

* * * * * * * * 
May 30, 1989 • 2 p.m. - Public Hearing 
War iviemorial Auditorium, 621 South Belvidere Street, 
Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Water Control 
Board intends to amend regulations entitled: VR 
680-14-01. Permit Regulation. The proposed 
amendments will revise the pretreatment program 
portions of the Permit Regulation to conform with 
federal regulations. In addition to comments on the 
proposed changes, the board seeks comments on 
requiring indirect industrial users to notify downstream 
users of violations of pretreatment permit limits. 
Comments are sought on the appropriateness of such 
an amendment and procedures for implementation. 

Statutory Authority: § 62.1-44.15(10) of the Code of 
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Virginia. 

Written comments may be submitted until 4 p.m., June 13, 
1989, to Doneva Dalton, Hearing Reporter, State Water 
Control Board, P.O. Box 11143, Richmond, Virginia 23230. 

Contact: LaVern H. Corkran, Office of Engineering 
Application, State Water Control Board, P.O. Box lll43, 
Richmond, VA 23230, telephone (804) 367-6313 or SCATS 
367-6313 

******** 

May 23, 1989 - 2 p.m. - Public Hearing 
Virginia War Memorial, 621 South Belvidere Street, 
Richmond, Virginia 

May 24, 1989 - l p.m. - Public Hearing 
Roanoke County Administration Center, 3738 Brambleton 
Avenue, S.W., Community Room, Roanoke, Virginia 

June 26, 1989 - 3 p.m. - Formal Hearing 
Sheraton Beach Inn and Conference Center, Ocean Front 
and 36th Street Virginia Beach, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the State Water Control 
Board intends to amend regulations entitled: VR 
680-21-0l.ll. Chlorine Standard and Policy and VR 
680-21-07.2. Outstanding State Resource Waters. The 
purpose of the proposed amendments is to adopt as 
permanent regulations VR 680-21-01.11 - Chlorine 
Standard and Policy and VR 680-21-07.2 - Outstanding 
State Resource Waters which were previously adopted 
as emergency regulations. 

Statutory Authority: § 62.l-44.15(3a) of the Code of 
Virginia. 

Written comments may be submitted until 4 p.m., June 13, 
1989, to Doneva Dalton, Hearing Reporter, State Water 
Control Board, P.O. Box 11143, Richmond, Virginia 23230. 

Affected persons may petition to be a party to the formal 
hearing being held June 26, 1989, concerning any fact 
issues directly relevant to the legal validity of the 
proposed action. Petitions must meet the requirements of § 
l.23(b) of the board's Procedural Rule No. l (1980), and 
must be received by the contact person designated below 
by May 10, 1989. The board seeks comments, orally at the 
hearing and in writing, on the proposed amendments 
including, but not limited to, any necessary revisions based 
on the issues raised to date. 

Contact: Jean Gregory, Environmental Program Manager, 
State Water Control Board, P.O. Box lll43, Richmond, VA 
23230, telephone (804) 367-6985 or SCATS 367-6985 

******** 

May 24, 1989 - 7 p.m. - Public Hearing 

Board of Supervisors Chamber, Administration Building, 
120 North Main Street, Pearisburg, Virginia 

Notice is hereby given in accordance with § 9-6.14:7 .I 
of the Code of Virginia that the State Water Control 
Board intends to amend regulations entitled: VR 
680-21-08. River Basin Section Tables: Water Quality 
Standards. This proposed amendment to the River 
Basin Section Tables will revise the stream 
classification for Stony Creek, Section ld New River 
Basin. 

Statutory Authority: § 62.1-44.15(3) of the Code of Virginia. 

Written comments may be submitted until 4 p.m., June 13, 
1989, to Doneva Dalton, Hearing Reporter, State Water 
Control Board, P.O. Box lll43, Richmond, Virginia 23230. 

Contact: Elleanore Moll, Environmental Program Planner, 
Office of Environmental Research and Standards, State 
Water Control Board, P.O. Box lll43, Richmond, VA 23230, 
telephone (804) 367-6418 or SCATS 367-6418 

t June 5, 1989 - 7 p.m. - Public Hearing 
Culpeper General District Courtroom, 135 West Cameron 
Street, 2nd Floor, Culpeper, Virginia 

The State Water Control Board will hold a public 
hearing to receive comments on the proposed VPDES 
permit for South Wales utility, Inc., Routes 229 and 
211, Culpeper County the issuance or denial of the 
permit, and the effect of the proposed discharge on 
water quality or beneficial uses of state waters. 

Contact: Doneva A. Dalton, State Water Control Board, 
2lll N. Hamilton St., P.O. Box lll43, Richmond, VA 
23230, telephone (804) 367-6829 

BOARD FOR WATERWORKS AND WASTEWATER 
WORKS OPERATORS 

t April 24, 1989 - 8:30 a.m. - Open Meeting 
Travelers Building, 3600 West Broad Street, Richmond, 
Virginia. ~ 

An open meeting to discuss and adopt the proposed 
regulations. 

Contact: Geralde W. Morgan, Administrator, Department of 
Commerce, 3600 W. Broad St., Richmond, VA 23230-4917, 
telephone (804) 367-8534, toll-free 1-800-552-3016 or SCATS 
367-8534 
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COLLEGE OF WILLIAM AND MARY 

Board of Visitors 

t May 4, 1989 - 3 p.m. - Open Meeting 
t May 5, 1989 - 8 a.m. - Open Meeting 
College of William and Mary, Jamestown Road, Campus 
Center, Williamsburg, Virginia 

A regularly scheduled meeting of the Board of Visitors 
of the College of William and Mary to approve the 
budgets and fees of the College and Richard Bland 
College; to receive reports from several committees of 
the board; and to act on those resolutions that are 
presented by the administrations of William and Mary 
and Richard Bland College. 

An informational release will be available four days 
prior to the board meeting for those individuals or 
organizations who request it. 

t June 23, 1989 - 8 a.m. - Open Meeting 
College of William and Mary, Jamestown Road, Campus 
Center, Williamsburg, Virginia 

A regularly scheduled meeting of the Board of Visitors 
of the College of William and Mary to act on those 
resolutions that are presented by the administration of 
William and Mary and Richard Bland College. 

An informational release will be available four days 
prior to the board meeting for those individuals or 
organizations who request it. 

Contact: Office of University Relations, James Blair Hall, 
College of William and Mary, Room 308, Williamsburg, VA 
23185, telephone (804) 253-4226 

COUNCIL ON THE STATUS OF WOMEN 

April 26, 1989 - 6:30 p.m. - Open Meeting 
James City County Human Services Center, Auditorium, 
5249 Olde Towne Road, Williamsburg, Virginia 

May 23, 1989 - 7 p.m. - Open Meeting 
Roanoke Airport Marriott, 2801 Hershberger Road, 
Roanoke, Virginia 

A public meeting to receive information on the most 
important issues that affect women in Virginia, 
innovative ways communities have addressed specific 
issues, and suggestions of strategies to address specific 
issues in the future. The Council has identified many 
issues which affect Virginia's women including Aging, 
Child Abuse, Child Care, Divorce/Child Support, 
Employment, Estates, Family Life Education, Health, 
Housing, Leadership Development, Media/Pornography, 
Minority Women, Nontraditional Careers, Sexual 
Assault, Sex Equity in Insurance, Spouse Abuse, 
Reproductive Health, Teen Pregnancy, Welfare Reform 
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and Women in Prison. 

For more information on the public meeting or to 
register to speak contact the Council office. Written 
comments should be submitted to the Council Office 
by May 15, 1989. 

May 24, 1989 - 9 a.m. - Open Meeting 
Roanoke Airport Marriott, 2801 Hershberger Road, 
Roanoke, Virginia 

A regular meeting of the Council on the Status of 
Women to conduct general business and to receive 
reports from the council standing committees. 

Contact: Bonnie H. Robinson, Executive Director, 8007 
Discovery Dr., Richmond, VA 23229-8699, telephone (804) 
662-9200 or SCATS 662-9200 

LEGISLATIVE 

JOINT LEGISLATIVE SUBCOMMITTEE ON BLOCK 
GRANT FUNDING 

t May 9, 1989 - 2 p.m. - Public Hearing 
General Assembly Building, Capitol Square, House Room 
D, Richmond, Virginia. ~ 

The committee will conduct a public hearing on the 
Alcohol, Drug Abuse and Mental Health Block Grant 
for FY 1989. This application was prepared by the 
Virginia Department of Mental Health, Mental 
Retardation and Substance Abuse Services and is used 
to support community alcohol, drug abuse and mental 
health services in Virginia. 

Contact: Charline Davidson, Director, Planning and Policy, 
Department of Mental Health, Mental Retardation and 
Substance Abuse Services, P.O. Box 1797, Richmond, VA 
23214, telephone (804) 786-3904 

VIRGINIA CODE COMMISSION 

May 11, 1989 - 9 a.m. - Open Meeting 
May 12, 1989 - 9 a.m. - Open Meeting 
The Michie Company, Town Hall Square, Charlottesville, 
Virginia 

The commissiOn will review 1989 projects and will 
meet with representatives of the The Michie Company. 

Contact: Joan W. Smith, Registrar of Regulations, P.O. Box 
3-AG, Richmond, VA 23208, telephone (804) 786-3591 
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CHRONOLOGICAL LIST 

OPEN MEETINGS 

April 24 
Accountancy, Board for 
Alcoholic Beverage Control Board 
Economic Development, Department of 
Funeral Directors and Embalmers, Board of 
t Hanover County Local Emergency Planning 
Committee 
t Nursing, Board of 
t Waterworks and Wastewater Works Operators, Board 
for 

April 25 
Accountancy, Board for 
Economic Development, Department of 
Health Services Cost Review Council, Virginia 
t Richmond Emergency Planning Committee 
Visually Handicapped, Department for the 

- Interagency Coordinating Council on Delivery of 
Related Services to Handicapped Children 

April 26 
Education, State Board of 
Farmworkers Board, Governor's Migrant and Seasonal 
t Lottery Board, State 
t Mental Health, Mental Retardation and Substance 
Abuse Services Board, State 
Pharmacy, Board of 
Pilots, Board for Branch 
Women, Council on the Status of 

April 27 
t Cattle Industry Board, Virginia 
Chesapeake Bay Commission 
Chesterfield County, Local Emergency Planning 
Committee of 
Economic Development, Department of 
Education, State Board of 
Fire Services Board, Virginia 

- Fire/EMS Training Committee 
- Fire Prevention and Control Committee 
- Legislative Committee 

Mental Health, Mental Retardation and Substance 
Abuse Services, Department of 

- Substance Abuse Advisory Council 
Psychology, Board of 
t Rehabilitative Services, Board of 

- Finance Committee 
- Legislation and Evaluation Committee 
- Program Committee 

t Small Business Financing Authority, Virginia 

April 28 
Air Pollution Control, Department of 
t Cattle Industry Board, Virginia 
Chesapeake Bay Commission 

Commercial Driver Training Schools, Board for 
t Coordinating Prevention, Virginia Council on 
Economic Development, Department of 
Education, State Board of 
Fire Services Board, Virginia 
t Medicine, Board of 

- Informal Conference Committee 
Nursing, Board of 

- Special Conference Committee 
Prince William County, Manassas City, and Manassas 
Park City Local Emergency Planning Committee 
t Rehabilitative Services, Board of 
Rights of the Disabled, Department for 

Protection and Advocacy for Mentally Ill 
Individuals Advisory Council 

April 29 
Library Board 

May 2 
t Conservation and Historic Resources, Department of 

- Historic Lower James River Advisory Board 
Geology, Board for 
Hopewell Industrial Safety Council 
t Medicare and Medicaid, Governor's Advisory Board 
on 
Real Estate Board 

May 3 
Children, Department for 

- Consortium on Child Mental Health 
t Criminal Justice Services Board 

- Committee on Training 
t Dentistry, Board of 
t Higher Education for Virginia, State Council of 
t Medicine, Board of 

- Informal Conference Committee 

May 4 
Architects, Professional Engineers, Land Surveyors and 
Landscape Architects, Board for 

- Board for Professional Engineers 
Aviation Board, Virginia 
t Dentistry, Board of 
t Game and Inland Fisheries, Board of 
t Opticians, Board for 
Optometry, Board of 
Virginia Alcohol Safety Action Program, Commission 
on 
t William and Mary, College of 

- Board of Visitors 

May 5 
t Dentistry, Board of 
t Game and Inland Fisheries, Board of 
General Services, Department of 

- Division of Consolidated Laboratory Services 
t Longwood College 

~ Executive Committee 
t Social Work, Board of 
Virginia Alcohol Safety Action Program, Commission 
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on 
t William and Mary, College of 

- Board of Visitors 

May 6 
t Dentistry, Board of 

May 8 
Alcoholic Beverage Control Board 
t Conservation and Historic Resources, Department of 

- Goose Creek Scenic River Advisory Board 
_t Funeral Directors and Embalmers, Board of 

May 9 
t Medical Assistance Services, Board of 

May 10 
t Medical Assistance Services, Board of 
Water Control Board, State 

May 11 
Code Commission, Virginia 
t Fairfax County, The City of Fairfax, and the Towns 
of Herndon and Vienna, Local Emergency Planning 
Committee for 
t Martinsville - Henry County Local Emergency 
Planning Committee 
t Visually Handicapped, Board for the 

May 12 
Children, Coordinating Committee for 
Interdepartmental Licensure and Certification of 
Residential Facilities for 
Code Commission, Virginia 
Cosmetology, Board for 
t General Services, Department of 

- Division of Consolidated Laboratory Services 

May 15 
Agricultural Council, Virginia 
t Cosmetology, Board for 

May 16 
t Funeral Directors and Embalmers, Board of 
t Medicine, Board of 

- Respiratory Therapy Committee 
Water Control Board, State 

May 17 
t Corrections, Board of 
t Funeral Directors and Embalmers, Board of 
Social Services, Board of 

May 18 
Architects, Professional Engineers, Land Surveyors and 
Landscape Architects, Board for 

- Board for Land Surveyors 
t Danville Local Emergency Planning Committee 
t Funeral Directors and Embalmers, Board of 

May 19 
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Architects, Professional Engineers, Land Surveyors and 
Landscape Architects, Board for 
Correctional Education, Board of 
t Virginia Military Institute 

- Board of Visitors 

May 22 
Alcoholic Beverage Control Board 
t Barbers, Board for 
Health, State Board of 
Local Government, Commission on 
t Nursing, Board of 

May 23 
Local Government, Commission on 
t Nursing, Board of 
Visually Handicapped, Department for the 

- Interagency Coordinating Council on Delivery of 
Related Services to Handicapped Children 

Women, Council on the Status of 

May 24 
Gloucester Local Emergency Planning Committee 
t Nursing, Board of 
Women, Council on the Status of 

May 25 
t Contractors, Board for 
Education, State Board of 

May 26 
Education, State Board of 

June 1 
Chesterfield County, Local Emergency Planning 
Committee of 

June 2 
Real Estate Board 

June 7 
Children, Department for 

- Consortium on Child Mental Health 

June C 
t Martinsville - Henry County Local Emergency 
Planning Committee 

June 9 
Children, Coor dinating Committee for 
Interdepartmental Licensure and Certification of 
Residential Facilities for 
t Medicine, Board of 

- Ad Hoc Committee on Optometry 
- Executive Committee 

June 12 
Alcoholic Beverage Control Board 

June 14 
Social Services, Board of 
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June 22 
t Commerce, Board of 

June 23 
t Medicine, Board of 

- Legislative Committee 
t William and Mary, College of 

- Board of Visitors 

June 26 
Alcoholic Beverage Control Board 

PUBLIC HEARINGS 

April 24 
Deaf and Hard-of-Hearing, Department for the 

April 27 
Fire Services Board, Virginia 
t Mines, Mineral and Energy, Depariment of 

April 28 
Mines, Minerals and Energy, Depariment of 

May 2 
Water Control Board, State 

May 3 
t Chesapeake Bay Local Assistance Board 
Criminal Justice Services Board 

May 4 
t Chesapeake Bay Local Assistance Board 

May 8 
t Chesapeake Bay Local Assistance Board 
t Water Control Board, State 

May 9 
t Block Grant Funding, Joint Legislative Subcommittee 
on 

May II 
t Chesapeake Bay Local Assistance Board 

May 16 
t Chesapeake Bay Local Assistance Board 

May 17 
Agriculture and Consumer Services, Department of 

May 18 
t Chesapeake Bay Local Assistance Board 
t Water Control Board, State 

May 23 
t Health, Department of 
Local Government, Commission on 
Water Control Board, State 

May 24 
t Chesapeake Bay Local Assistance Board 
Water Control Board, State 

May 25 
t Chesapeake Bay Local Assistance Board 

May 30 
t Chesapeake Bay Local Assistance Board 
Virginia Alcohol Safety Action Program, Commission 
on 
Water Control Board, State 

May 31 
Water Control Board, State 

June 5 
t Real Estate Board 
t Water Control Board, State 

June 26 
Water Control Board, State 
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