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VIRGINIA REGISTER 

The Virginia Register Is an official state publication Issued 
every other week throughout the year. Indexes are published 
quarterly, and the last index of the year is cumulative. 

The Virginia Register has several functions. The full text of all 
regulations, both as proposed and as finally adopted or changed 
by amendment are required by law to be published In the 
Virginia Register of Regulations. 

In addition, the Virginia Register is a source of other 
information about state government, including all Emergency 
Regulations issued by the Governor, and Executive Orders, the 
Virginia Tax Bulletin Issued periodically by the Department of 
Taxation, and notices of all public hearings and open meetings of 
state agencies. 

ADOPTION, AMENDMENT, AND REPEAL OF REGULATIONS 

An agency wishing to adopt, amend, or repeal regulations must 
first publish in the Virginia Register a notice of proposed action; 
a basis, purpose, impact and summary statement; a notice giving 
the public an opportunity to comment on the proposal, and the 
text of the proposed regulations. 

Under the provisions of the Administrative Process Act, the 
Registrar has the right to publish a summary, rather than the full 
text, of a regulation which is considered to be too lengthy. In 
such case, the full text of the regulation will be available for 
public inspection at the office ol the Registrar and at the office 
of the promulgating agency. 

Following publication ol the proposal in the Virginia Register, 
sixty days must elapse before the agency may take action on the 
proposal. 

During this time, the Governor and the General Assembly will 
review the proposed regulations. The Governor will transmit his 
comments on the regulations to the Registrar and the agency and 
such comments will be published in the Virginia Register. 

Upon receipt of the Governor's comment on a proposed 
regulation, the agency (i) may adopt the proposed regulation, if 
the Governor has no objection to the regulation; (ii) may modify 
and adopt the proposed regulation after considering and 
incorporating the Governor's suggestions, or (iii) may adopt the 
regulation without changes despite the Governor's 
recommendations for change. 

The appropriate standing committee of each branch of the 
General Assembly may meet during the promulgation or final 
adoption process and file an objection with the Virginia Registrar 
and the promulgating agency. The objection will be published in 
the Virginia Register. Within twenty-<lne days after receipt by the 
agency of a legislative objection, the agency shall file a response 
with the Registrar, the objecting legislative Commitiee, and the 
Governor 

When final action is taken, the promulgating agency must again 
publish the text of the regulation, as adopted, highlighting and 
explaining any substantial changes in the final regulation. A 
thirty-day final adoption period will commence upon publication in 
the VIrginia Register. 

The Governor will review the final regulation during this time 
and If be objecis, forward his objection to the Registrar and the 
agency. His objection will be published in the Virginia Register. II 
the Governor finds that changes made to the proposed regulation 
are substantial, be may suspend the regulatory process for thirty 
days and require the agency to solicit additional public comment 
on the substantial changes. 

A regulation becomes effective at the conclusion of this 
thirty-day final adoption period, or at any other later date 
specified by the promulgating agency, unless (i) a legislative 
objection has been filed, in which event the regulation, unless 
withdrawn, becomes effective on the date specified, which shall 

be after the expiration of the twenty-Qne day extension period; or 
(ii) the Governor exercises his authority to suspend the regulatory 
process for solidtation of additional public comment, in which 
event the regulation, unless withdrawn, becomes effective on the 
date specified which date shall be after the expiration of the 
period for which the Governor has suspended the regulatory 
process. 

Proposed action on regulations may be withdrawn by the 
promulgating agency at any time before final action is taken. 

EMERGENCY REGULATIONS 

If an agency determines that an emergency situation exists, it 
then requests the Governor to issue an emergency regulation. The 
emergency regulation becomes operative upon its adoption and 
filing with the Registrar of Regulations, unless a later date is 
specified. Emergency regulations are limited in time and cannot 
exceed a twelve-months duration. The emergency regulations will 
be published as quickly as possible in the Virginia Register. 

During the time the emergency status is in effect, the agency 
may proceed with the adoption of permanent regulations through 
the usual procedures (See "Adoption, Amendment, and Repeal of 
Regulations," above). If the agency does not choose to adopt the 
regulations, the emergency status ends when the prescribed time 
limit expires. 

STATEMENT 

The foregoing constitutes a generalized statement of the 
procedures to be followed. For specific statutory language, it is 
suggested that Article 2 of Chapter 1.1:1 (§§ 9·6.14:6 through 
9-6.14:9) of the Code of Virginia be examined carefully. 

CITATION TO THE VIRGINIA REGISTER 

The Virginia Register is cited by volume, issue, page number, 
and date. 1:3 VA.R. 75·77 November 12, 1984 refers to Volume I, 
Issue 3, pages 75 through 77 of the Virginia Register issued on 
November 12, 1984. 

"The Virginia Register of Regulations" (USPS-001831) is 
published bi-weekly, except four times in January, April, July and 
October for $100 per year by the Virginia Code Commission, 
General Assembly Building, capitol Square, Richmond, Virginia 
23219. Telephone (804) 786·3591. Second-Class Postage Rates Paid 
at Richmond, Virginia. POSTMASTER: Send address changes to 
the Virginia Register of Regulations, 910 capitol Street, 2nd Floor, 
Richmond, Virginia 23219. 

The Virginia Register of Regulations is published pursuant to 
Article 7 of Chapter 1.1:1 (§ 9-6.14:2 et seq.) of the Code of 
Virginia. Individual copies are available for $4 each from the 
Registrar of Regulations. 

Members .Qf. the Virginia Code Commission: Dudley J. Emick, 
Jr., Chairman, J. Samuel Glasscock, Vice Chairman; Russell M. 
Carneal; Joseph V. Gartlan, Jr.; John Wingo Knowles; Gail S. 
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PROPOSED REGULATIONS 

For information concerning Proposed Regulations, see information page. 

Symbol Key 
Roman type indicates existing text of regulations. Italic type indicates proposed new text. Language which has 
been stricken indicates proposed text for deletion. 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
(BOARD OF) 

Title Q! Regulation: VR 460·04-8.7. Client Appeals. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Public Hearing Date: N/A - Written comments may be 
submitted until November 23, 1990. 

(See calendar of Events section 
for additional information) 

Summary: 

The Code of Federal Regulations § 431 Subpart E 
contains the federal requirement for fair hearings for 
applicants and recipients. This subpart, in 
implementing the Social Security Act § 1902 (8)(3), 
requires that the State Plan for Medical Assistance 
provide an opportunity tor a fair hearing to any 
person whose claim for assistance is denied or not 
acted upon promptly. Hearings are also available for 
individuals if Medicaid takes action to suspend, 
terminate, or reduce services. Tbe State Plan 
conforms to this requirement on page 33. 

Tbe Virginia General Assembly amended the 
Administrative Process Act effective July 1, 1989, to 
allow limited judicial review of public assistance case 
decisions. In an effort to ensure continued due process 
fairness in client appeals and, in anticipation of the 
newly established availability of judicial review, the 
department has revised its administrative procedures 
tor client appeals. 

The volunteer Medicaid Appeals Board, formerly used 
to decide client appeals, has been replaced with a 
Medical Assistance Appeals Panel which consists of 
three Administrative Law Judges employed by tbe 
department. The revised Client Appeals system now 
provides tor two levels of review of Medicaid client 
appeals. The first level Is a hearing officer decision 
and the second is a decision by the panel of 
Administrative Law Judges. These new procedures 
should minimize the number of decisions appealed in 
court. 

The department administers this revised system under 
emergency regulations that are effective until January 
15, 1991. While tbese proposed regulations include a 
change to the structure of tbe previously filed 
emergency regulations by formatting tbem in the 
sequence by which the process actually occurs, but the 

Vol. 6, Issue 26 

operating premise of the Client Appeals system, 
described In tbe emergency regulation remains 
unchanged. 

VR 460·04-8.7. Client Appeals. 

§ 1.1. Definitions. 

PART I. 
GENERAL. 

Article 1. 
Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meanings unless tbe 
context clearly indicates otberwise: 

"Agency" means: 

1. An agency which, on the department's behalf, 
makes determinations regarding applications for 
benefits provided by tbe department; and, 

2. The department itself when It makes initial 
determinations regarding client benefits. 

"Appellant" means an applicant for or recipient of 
medical assistance benefits from tbe department who seeks 
to challenge an adverse action regarding his benefits or 
his eligibility for benefits. 

"Department" means the Department of Medical 
Assistance Services. 

"Division" means the department's Division of Client 
Appeals. 

"Final decision" means a written determination by a 
hearing officer which is binding on the departmen~ unless 
modified on appeal or review. 

"Panel" means the Medical Assistance Appeals Panel. 

"Representative" means an attorney or agent who has 
been authorized to represent an appellant pursuant to 
these regulations. 

Article 2. 
The Appeal System. 

§ 1.2. Division of Client Appeals. 

The division shall maintain a two-step appeals system 
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for clients to challenge adverse actions regarding ser.rices 
and benefits provided by the department: 

1. Hearing officer review. The first level of appeal is 
a hearing before a hearing officer. See Part II of 
these regulations. 

2. Medical Assistance Appeals Panel Review. An 
appeJJant who believes t11e hearing officer's decision is 
incorrect may appeal to tile Medical Assistance 
Appeals Panel for review. See Pari Ill of these 
regulations. 

§ 1.3. Time limitation for appeals. 

Hearing officer appeals shall be scheduled and 
conducted to comply with the 90-day time limitation 
imposed by federal regulations, unless waived in writing 
by the appellant or the representative. 

§ 1.4. Judicial review. 

An appellant who believes the decision of the Medical 
.Assistance Appeals Panel is incorrect may seek judicial 
review pwsuant to § 9"6.14:1 et seq. of the Virginia Code 
and Part 2A, Rules of the Virginia Supreme Court. An 
appellant must receive a final decision from the panel 
before seekiiig review. 

Article 3. 
Representation. 

§ 1.5. Right to representation. 

An appellant shall have the full right to representation 
by an attorney or agent at all stages of appeal. 

§ 1.6. Designation of representative. 

A Agents. 

An agent must be designated in a written statement 
whlc/1 is signed by the appellant. If the appellant is 
physically or unable to sign a written statement, 
the division may ailow a family member or other person 
acting on appellant's behalf to represent the appellant. 

B. Attorneys. 

If the agent is an attorney, a signed statement by an 
attorney that he is aut,;orized to represent the appellant 
prepared on the attorney's letterhead, shall be accepted as 
a designation of representation. 

C. Substitution. 

A member of the same law firm as a designated 
representanve sila/1 have the same rigilts as tile designated 
representative. 

D. Revocation. 

An appellant may revoke representation by another 
person at any time. The revocation is effective when the 
department receives written notice from the appellant. 

Article 4. 
Nottce and Appeal Rights. 

§ 1.7. Notification of adverse agency action. 

The agency which makes an initial adverse 
determination shall inform the applicant or recipient in a 
written notice: 

L What action the agency intends to take; 

2. The reasons for the intended action; 

3. 11Je specific regulations that support or the change 
in law that requires the action; 

4. The right to request an evidentiary hearing, and the 
methods and time limits for doing so; 

5. Tile circumstances under which benefits are 
continued if a hearing is requested (see § 1.10); and 

6. The right to representation. 

§ 1.8. Advance notice. 

W/Jen tile agency plans to terminate, suspend or reduce 
an individual's eligibility or covered services, the agency 
must mail the notice described in § 1.7 at least 10 days 
before the date of action, except as otherwise permitted 
by federal law. 

§ 1.9. Right to appeal 

An individual has the right to file an appeal when: 

1. His application for benefits administered by the 
department is denied. However, if an application for 
State Local Hospitalization coverage is denied because 
of a lack of funds which is confirmed by the hearing 
officer, and no factual dispute exists, there is no right 
to appeal. 

2. Tile agency takes action or proposes to take action 
which will adversely affect, reduce, or terminate bis 
receipt of benefits; 

3. His request for a particular medical service is 
denied, in whole or in part; 

4. The agency does not act with reasonable 
promptness on his application for benefits or request 
tor a particular medical service; or 

5. Federal regulations require that a fair bearing be 
granted. 
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§ 1.1 0. H an ej>jlellaflt Hies a !imely Re~aest <» Ajlj>eal, 
his seR·iees sh6ll aet 1>e termiaatea '*' redueell 11!1!!! 11>e 
awea1 !>as i>eeB fiooHJ E!eeiaeEI aetess 11>e awea1 is 
ia•;alidatea ay 11>e l>eeriftg &ffieer. Maintaining services. 

A. If the agency mails the 10-day notice described in § 
1.8 and the appellant files his Request for Appeal before 
the date of action, his services shall not be terminated or 
reduced until all appeals have been finally decided, unless 
it is determined at the hearing that the sole issue is one 
of federal or state law or policy and the appellant is 
promptly informed in writing that services are to be 
terminated or reduced pending the hearing decision. 

B. If the agency's action is sustained on appeal, the 
agency may institute any available recove.ry procedures 
against the appellant to recoup the cost of any services 
furnished to the appellant, to the extent they were 
furnished solely by reason of § 1.10 A of these regulations. 

Article 5. 
Miscellaneous Provisions. 

§ 1.11. Division records. 

A. Removal of records. 

No person shall take from the division's custody any 
original record, paper, document, or exhibit which has 
been ceriified to the division except as the Director of 
Client Appeals authorizes, or as may be necessa.ry to 
furnish or transmit copies for other official purposes. 

B. Confidentiality of records. 

Information in the appellant's record can be released 
only to a properly designated representative or other 
person(s) named in a release of information authorization 
signed by an appellant, his guardian or power of attorney. 

C. Fees. 

The fees to be charged and collected for any copies will 
be in accordance with Virginia's Freedom of Information 
Act or other controlling law. 

D. Waiver of fees. 

When copies are requested tram records in the division's 
custody, the required fee sha11 be waived if the copies are 
requested in connection with an individual's own review or 
appeal. 

§ 1.12. Computation of time limits. 

A. Acceptance of postmark date. 

Documents postmarked on or before a time limit's 
expiration shall be accepted as timely. 

B. Computation of time limit. 

Vol. 6, Issue 26 
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In computing any time period under these regulations, 
the day of the act or event from which the designated 
period of time begins to run shall be excluded and the 
last day included. If a time limit would expire on a 
Saturday, Sunday, or state or federal holiday, it shall be 
extended until the next regular business day. 

PART II. 
HEARING OFFICER REVIEW. 

Article 1. 
Commencement of Appeals. 

§ 2.1. Evidentia.ry hearings. 

A hearing officer shall review all agency determinations 
which are properly appealed; conduct informal, 
fact-gathering hearings; evaluate evidence presented; and 
issue a written decision sustaining, reversing, or remanding 
each case to the agency for further proceedings. 

§ 2.2. Request for appeal. 

Any written communication from an appellant or his 
representative which clearly expresses that he wanls to 
present his case to a reviewing authority shall constitute 
an appeal request. This communication should explain the 
basis for the appeal. 

§ 2.3. Place of filing a Request for Appeal. 

A Request for Appeal shall be delivered or mailed to 
the Division of Client Appeals. 

§ 2.4. Filing date. 

The date of filing shall be the date the request is 
postmarked, if mailed, or the date the request is received 
by the depariment, if delivered other than by mail. 

§ 2.5. Time limit for filing. 

A Request for Appeal shall be filed within 30 days of 
the appellant's receipt of the notice of an adverse action 
described in § 1.8 of these regulations. It is presumed that 
appe11ants will receive the notice three days after the 
agency mails the notice. A Request for Appeal on the 
grounds that an agency has not acted with reasonable 
promptness may be filed at any time until the agency has 
acted. 

§ 2.6. Extension of time for filing. 

An extension of the 30-day period for filing a Request 
for Appeal may be granted for good cause shown. 
Examples of good cause include, but are not limited to, 
the following situations: 

1. Appellant was seriously ill and was prevented from 
contacting the division; 
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2. Appellant did not receive notice of the agency's 
decision; 

3. Appellant sent the Request tor Appeal to another 
government agency in good faith within the time limit; 

4. Unusual or unavoidable circumstances prevented a 
timely fi/Jng. 

§ 2. 7. Provision of information. 

Upon receipt of a Request for Appeal, the division shaii 
notify the appellant and his representative of general 
appeals procedures and shall provide further detailed 
information upon request. 

Article 5. 
Prehearing Review. 

§ 2.8. Review. 

A hearing officer shall initially review an assigned case 
for compliance with prehearing requirements and may 
communicate with the appellant or his representative and 
the agency to confirm the agency action and schedule the 
bearing. 

§ 2.9. Medical Assessment. 

A. A hearing officer may order an independent medical 
assessment when: 

1. The hearing involves medical issues such as a 
diagnosis, an examining physician's report, or a 
medical review team's decision; and 

2. The bearing officer determines it necessary to have 
an assessment by someone other than the person or 
team who made the original decision, for example, to 
obtain more detailed medical findings about the 
impairments, to obtain technical or specialized medical 
information, or to resolve conflicts or differences in 
medical findings or assessments in the existing 
evidence. 

B. A medical assessment ordered pursuant to this 
regulation shall be at the department's expense and shall 
become pari of the record. 

§ 2.1 0. Prehearing action. 

A. Invalidation. 

A Request for Appeal may be invalidated if it was not 
filed within the time limit imposed by § 2.5 or extended 
pursuant to § 2.6. 

I. If the hearing officer determines that the appellant 
bas failed to file a timely appeal, the hearing officer 
shall notify the appellant and the appellant's 
representative of the opportunity to show good cause 

for tbe late appeal. 

2. If a factual dispute exists about the timeliness of 
the Request for Appeal, the hearing officer shall 
receive evidence or testimony on those matters before 
taking final action. 

3. If a Request for Appeal is invalidated, the hearing 
officer shall issue a decision pursuant to § 2.22. 

B. Administrative dismissal. 

A Request for Appeal may be administratively dismissed 
without a hearing if the appellant has no right to appeal 
under § 1.9 of these regulations. 

1. If the hearing officer determines that the appellant 
does not have the right to an appeal, the hearing 
officer shall notify the appellant and appellant's 
representative of the opportunity to contest the 
hearing officer's proposed administrative dismissal of 
the request. 

2. If the appellant or the appellant's representative 
objects to the proposed administrative dismissal, the 
hearing officer shall conduct a hearing on the matter 
before taking final action. 

3. If a Request for Appeal ls administratively 
dismissed, the hearing officer shall issue a decision 
pursuant to § 2.22. 

C. Judgment on the record 

If the hearing officer determines from the record tbat 
the agency's determination was clearly in error and that 
the case should be resolved in the appellant's favor, he 
shall issue a decision pursuant to § 2.22. 

D. Remand to agency. 

If the hearing officer determines from tbe record that 
the case might be resolved in the appellant's favor if the 
agency obtains and develops additional information, 
documentation, or verification, he may remand the case to 
the agency for action consistent with the hearing officer's 
written instructions. The remand order shall be sent to the 
appellant and any representative. 

E. Removal to the Medical Assistance Appeals Panel 

In cases where the sole issue is one of state or federal 
law or policy, the case may, with the appellant's approval, 
be removed to the Medical Assistance Appeals Panel. Such 
cases will proceed according to the provisions of Part III 
of these regulations. 

I. Before such removal, the hearing officer will send 
the appellant a statement of undisputed facts and 
identify the legal questions involved. 
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2. If the appellant accepts the hearing officer's 
statement of facts and legal questions involved, he 
may agree to removal to the panel. 

3. If appellant disputes any facts, wants to present 
additional evidence, or desires a face-to4ace hearing, 
removal is inappropriate, and a hearing must be held. 

§ 2.11. Scheduling. 

Article 7. 
Hearing. 

To the extent possible, hearings will be scheduled at the 
appellant's convenience, with consideration of the travei 
distance required. 

§ 2.12. Notification. 

When a hearing is scheduled, the appellant and his 
representative shall be notified in writing of its time and 
place. 

§ 2.13. Postponement. 

A hearing may be postponed for good cause shown. No 
postponement will be granted beyond 30 days after the 
date of the Request for Appeal was filed unless the 
appellant or his representative waives in writing the 90-day 
deadline for the final decision. 

§ 2.14. Location. 

The hearing location shall be determined by the 
division. If for medical reasons the appellant is unable to 
travel, the hearing may be conducted at his residence. 

§ 2.15. Client access to records. 

Upon the request of the appellant or his representative, 
at a reasonable time before the date of the hearing, as 
well as during the hearing, the appellant and his 
representative may examine the content of appellant's case 
file and all documents and records the agency will rely on 
at the hearing. 

§ 2.16. Subpoenas. 

Appellants who require the attendance of witnesses or 
the production of records, memoranda, papers, and other 
documents at the hearing may request Issuance of a 
subpoena in writing. The request must be received by the 
division at least five business days before the hearing is 
scheduled. Such request must Include the witness' name, 
home and work address, county or city of work and 
residence, and identify the sheriff's office which will serve 
the subpoena. 

§ 2.17. Role of the hearing officer. 

The hearing officer shall conduct the hearing, decide on 
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questions of evidence and procedure, question witnesses, 
and assure that the hearing remains relevant to the 
issue(s) being appealed. The hearing officer shall control 
the conduct of the hearing and decide who may 
participate in or observe the hearing. 

§ 2.18. Informality of hearings. 

Hearings shall be conducted in an Informal, 
nonadversarial manner. The appellant or his representative 
has the right to bring witnesses, establish all pertinent 
facts and circumstances; present an argument without 
undue interference, and question or refute the testimony 
or evidence, including the opportunity to confront and 
cross-examine adverse witnesses. 

§ 2.19. Evidence. 

The rules of evidence shall not strictly apply. AJJ 
relevant, nonrepetitive evidence may be admitted, but the 
probative weight of the evidence will be evaluated by thE 
hearing officer. 

§ 2.20. Record of hearing. 

All hearings shall be recorded. All exhibits accepted or 
rejected shall become part of the bearing record. 

§ 2.21. Oath or affirmation. 

All witnesses shall testify under oath. 

§ 2.22. Dismissal of Request for Appeal. 

Request tor Appeal may be dismissed if: 

1. The appellant or his representative withdraws lbe 
request in writing; or 

2. The appellant or his representative fails to app~ar 
at the scheduled hearing without good cause, and d·oes 
not reply within 10 days after the hearing offJCer 
mails an Inquiry as to whether the appellant wishes 
further action on the appeal. 

§ 2.23. Post-hearing supplementation of the record. 

A. Medical assessment. 

Following a hearing, a hearing officer may ordeJ an 
independent medical assessment as described in § 2.9. 

B. Additional evidence. 

The hearing officer may leave the hearing record 
opened for a specified period of time in order to rc:ceive 
additional evidence or argument from the appellant. If the 
record indicates that evidence exists which was not 
presented by either party, with the appellant's permission, 
the hearing officer may attempt to secure such evidence. 
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c. Appellant's right to reconvene hearing or comment 

If the hearing officer receives additional evidence from 
a person other than the appellant or his representative, 
the 11earing officer shall send a copy of such evidence to 
the appellant and his representative and give the appellant 
the opportunity to comment on such evidence in writing or 
to reconvene the hearing to respond to such evidence. 

n Any additional evidence received will become a part 
of the hearing record, but the hearing officer must 
determine whether or not it will be used in making the 
decision. 

§ 2.24. Final decision. 

After conducting the hearing and reviewing the record, 
the hearing officer shall issue a written final decision 
which either sustains or reverses the agency action or 
remands the case to the agency for further action 
consistent with his written instructions. The hearing 
officer's final decision shall be considered as the agency's 
final administrative action pursuant to 42 CFR, 431.244(f). 
The final decision shall include: 

1. A description of the procedural development of the 
case; 

2. Findings of fact which identify supporting evidence; 

3. Citations to supporting regulations and law; 

4. Conclusions and reasoning; 

5. Tbe specific action to be taken by the agency to 
Implement the decision; and 

6. Notice of further appeal rights to the Medical 
Assistance Appeals Panel. This notice shall include 
information about the right to representation, time 
limits for requesting review, the right to submit 
written argument, the right to present oral argument, 
and the right to receive benefits pending review. 

§ 2.25. Transmission of the hearing record. 

The hearing record shall be forwarded to the appellant 
and his representative with the hearing decision. 

PART III. 
MEDICAL ASSISTANCE APPEALS PANEL. 

Article 1. 
General. 

§ 3.1. Composition of the Medical Assistance Appeals 
Panel. 

The panel shall consist of a Senior Administrative Law 
Judge and two Administrative Law Judges who are 
appointed by the director of the department and shall 

serve at his pleasure. 

§ 3.2. Function of the panel. 

Taking into consideration the record made below, the 
panel shall review and decide all appeals from hearing 
officers' decisions by evaluating the evidence in the record 
and any written and oral argument submitted, consistent 
with relevant federal and state law, regulations, and policy 

Article 2. 
Commencement of Panel Review. 

§ 3.3. Commencing panel review. 

An appeal is commenced when the appellant or his 
representative flies a Request for Review, or another 
written statement indicating the appellant's belief !bat the 
hearing officer's decision is incorrect. 

§ 3.4. Place of filing Request for Review. 

The Request for Review shall be filed with tbe Medical 
Assistance Appeals Panel, Department of Medical 
Assistance Services, 600 E. Broad St. Richmond, VA 23219. 

§ 3.5. Time limit for filing. 

A Request for Review shal/ be filed within 12 days from 
the date the bearing officer's decision is mailed. 

§ 3.6. Extension of time for filing. 

An extension of the 12-day period for filing a Request 
for Review may be granted for good cause shown. A 
request for an extension sha// be In writing and filed with 
the panel. The request shall include a complete 
explanation of the reasons that an extension is needed. 
Good cause includes unusual or unavoidable circumstances 
which prevented a timely appeal (See § 2.6). 

§ 3. 7. Dismissal. 

A. A Request for Review sha// be dismissed if it was not 
filed within the time limit imposed by § 3.5 or extended 
pursuant to § 3.6. If a tactual dispute extsis about the 
timeliness of the Request for Review, the panel sha// 
receive evidence or testimony on those matters before 
taking final action. 

B. A dismissal sha// constitute the panel's final 
disposition of the appeal. 

C. Judgment on the record. 

If the panel determines from the evidence in the record 
that the hearing officer's decision was clearly in error and 
that the case should be resolved in the appe//ant's favor, 
the panel may issue a final decision without receiving 
written or oral argumerd from appellant. 
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Article 5. 
Written Argument. 

§ 3.8. Right to present written argument 

An appellant may file written argument to present 
reasons why the hearing officer's decision is incorrect. 

§ 3.9. Time limitation. 

Written argument by the appellant, if any, shall be filed 
with the panel within 10 days after the Request for 
Review is filed. 

§ 3.1 0. Extension. 

An extension of the time limit for filing wrltten 
argument may be granted for good cause shown. 

§ 3.11. Evidence. 

No additional evidence shall be accepted with the 
written argument unless It is relevant, nonrepetitive and 
not reasonably available at the hearing level through the 
exercise of due diligence. 

Article 6. 
Oral Argument. 

§ 3.12. Requesting oral argument. 

An appellant or his representative may ask for a 
bearing to present oral argument with the Request for 
Review. 

§ 3.1.3. Place of hearing. 

Hearings shall be held at the Department of Medical 
Assistance Services' central office in Richmond, 600 E. 
Broad Street, Suite 1300, Richmond, Virginia 23219. 

§ 3.14. Notice of hearing. 

A. Scheduling the hearing. 

Unless judgment on the record is issued pursuant to § 
3. 7 c; a hearing will be set, and, to the extent possible, 
scheduled at the appellant's convenience. 

B. Notification. 

As soon as a hearing is scheduled, the person requesting 
it will be notified, at least seven days in advance. 

C. Postponement. 

A hearing may be postponed by the appellant or his 
representative for good cause shown. 

§ 3.15. Function of the Senior Administrative Law Judge. 
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The Senior Administrative Law Judge shall 
presiding member of the panel. If the 
Administrative Law Judge is absent, one 
Administrative Law Judges shall preside on a 
basis. 

§ 3.16. Recorded hearing. 

The hearing shall be tape recorded. 

§ 3.17. Evidence. 

be the 
Senior 

of the 
rotating 

No additional evidence will be accepted at the ,,ral 
argument unless it meets the requirements of § 3.11 ani is 
presented to the panel in advance of the hearing date. 

§ 3.18. Disposition. 

A. Vote. 

Article 7. 
Disposition. 

The panel decision is made by majority vote, a11d t/Je 
decision may be to sustain, reverse or remand the hea ''ing 
officer's decision. 

B. Summary affirmance. 

By majority vote the panel may summarily affirm ille 
hearing officer's decision by adopting the hearing officer's 
decision as its own. 

C. Content of decisions. 

Decisions shall be accompanied by a written opinion1 

stating facts with supporting evidence, reasons and 
conclusions, citations to supporting Jaw and regulations, 
and an order describing the specific action to be taken to 
implement the decision. Information about further appeal 
rights will also be provided. 

D. Remand to hearing officer. 

A remand order shall clearly state the panel's 
instructions for further development of the evidence or the 
legal or policy interpretation to be applied to the facts on 
record. 

E. The panel decision shall be sent to appellant and his 
representative and the agency. This shall constitute the 
panel's final disposition of the appeal. 

Article 8. 
Reconsideration. 

§ 3.19. When reconsideration is accorded. 

A decision unfavorable to the appeilant may be 
reconsidered by the panel on its own motion or upon 
motion by the appellant or his representative alleging 
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error of fact or application of Jaw or policy. 

§ 3.20. Filing and content. 

Appellant's motion tor reconsideration must be filed 
within 12 days after entry of the panel's decision. This 
motion sball set forth clearly and specifically the alleged 
error(s) in the panel's decision. 

§ 3.21. Review. 

The Administrative Law Judge who wrote the majority 
opinion shall review the sufficiency of the allegations set 
forth in the motion and may request additional written 
argument from the appellant. 

§ 3.22. Disposition. 

The ruling on the motion for reconsideration shall be in 
writing and entered as the final order in the case. If the 
motion is granted, a new decision will be issued in 
accordance with § 3.18. 

DEPARTMENT OF SOCIAL SERVICES (BOARD OF) 

Title Q! Regulation: VR 615·01·28. Aid to Dependent 
Children (ADC) Program • Entitlement Date. 

Statutory Authority: § 63.1·25 of the Code of Virginia. 

Public Hearing Date: N I A · Written comments may be 
submitted until November 23, 1990. 

(See Calendar of Events section) 
for additional information 

Summary: 

The Department of Social Services is proposing to 
amend state ADC policy regarding the date of 
entitlement. When an application for ADC is approved, 
the date of entitlement to benefits depends on the 
date the determination of eligibility is made. When an 
application is determined eligible in the month of 
application, the date of entitlement is the date of 
authorization. When the applicatlon is determined 
eligible after the month of application, entltlement is 
to begin the first of the month to/lowing the month of 
application. Such an amendment wJ/1 bring VIrgin/a's 
ADC date of entitlement policy into compliance with 
45 CFR 206.10. 

VR 615·01-28. Aid to Dependent Children (ADC) Program · 
Entitlement Date. 

PART I. 
DEFINITIONS. 

§ 1.1. The following words and terms, when used in these 
guidelines, shall have the following meaning unless the 

context clearly indicates otherwise: 

"Date of entitlement" means the date assistance begins. 

"Applicatlon" means a written request for financial 
assistance received by the local social services agency. 

"Date of authorization" means the date the 8Jlpliealion is 
aelerminea le 1>e eligil>le by 11>e local eligibility worker 
signs and dates an evaluation form indicating eligibility 
has been determined. 

PART II. 
DATE OF ENTITLEMENT. 

§ 2.1. When eligibility for financial assistance is 
determined in the same month in which the application is 
received, entitlement will begin effective the date of 
8J1pliealien authorization . If eligibility is not determined in 
the same month in which the application is received, the 
date of entitlement will begin effective the first of the 
month following the month of application. 

* * * * * • * * 

Title of Regulation: VR 615·53·01. Child Day Care Services 
Policy. 

Statutorv Authority: §§ 63.1·25, 63.1-55 and 63.1·248.6 of the 
Code of Virginia. 

Public Hearing Date: September 28, 1990 • 10 a.m. 
(See Calendar of Events section 
for additional information) 

Summary: 

This regulation establishes chlld day care policy that 
the department must have to implement federal 
requirements related to welfare reform pursuant to 
PL. 100-485. All of these federal requirements must 
be in place in Virginia by October I, 1990. 

VR 615·53·01. Child Day Care Services Policy. 

PART I. 
DEFINITIONS. 

§ 1.1. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meaning, unless the 
context clearly indicates otherwise: 

"Aid to Families with Dependent Children" means a 
program established by Title IV-A of the Social Security 
Act and authorized in Virginia by Chapter 6 (§ 63.1-86 et 
seq.) of Title 63.1 of the Code of Virginia. This program 
provides benefits to needy children who are deprived of 
parental support or care. 
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"AFDC" means Aid to Families with Dependent Children 
Program. 

"Aid to Families with Dependent Children-Unemployed 
Parent" means the program authorized in § 407 of tbe 
Social Security Act which provides aid to dependent 
children who are deprived of parental support or care by 
reason of the unemployment of the parent who is the 
principal wage earner. 

"AFDC-UP" means Aid to Families with Dependent 
Children-Unemployed Parent Program. 

"Agency" means a local department of social 
services;welfare. 

"Child" means an individual from birth to 13 years of 
age, or children up to 18 years of age if they are 
physically or mentally incapable of caring for themselves 
or are subject to court supervision. 

"Child day care services" means those activities that 
assist eligible families in the arrangement or purchase, or 
both, of day care for children. 

"Day care center" means a facility operated for the 
purpose of providing care, protection, and guidance to a 
group of children separated from their parents during a 
part of the day. 

"Department" means the Virginia Department of Social 
Services. 

"Developmental day care" means day care provided for 
handicapped children, or children with physical, mental or 
emotional problems such as learning disabilities, behavior 
disorders, or inability to adjust with the family and peers. 

"Education leading to employment" means the pursuit of 
basic remedial instruction to achieve a basic literacy level, 
instruction in English as a second language, preparation 
tor G.E.D. or adult education, the completion of high 
school, associate degree or certificate, work at the college 
level or bachelor degree from a college or university if 
the course of instruction is limited to a curriculum 
directly related to the fulfillment of an individual's 
educational goal to obtain useful employment in a 
recognized profession or occupation. 

"Employment Services Program" means a program 
operated by the Department of Social Services which helps 
AFDC. AFDC-UP and GR recipients in securing 
employment or the training or education needed to secure 
employment as required by Chapter 6.2 (§ 63.1-133.12:1) of 
Title 63.1 of the Code of Virginia. 

"ESP" means the Employment Services Program. 

11Family day care provider" means a person who is 
responsible for the supervision and care of children in the 
provider's home. 
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"Federal Title IV-A Funding" means funding provided to 
states from the federal government through tile Social 
Security Act to fund the AFDC program, child day care 
for AFDC recipients, and the transitional child day care 
program. 

"FSET" means Virginia's Food Stamp Employment and 
Training Program, a program to provide non-AFDC 
able-bodied recipients of food stamps with employment and 
training services. 

"Full-time employment" means regularly scheduled 
activities that engage a participant in employment for 30 
or more hours per week. 

"Good cause" means a valid reason why an unemployed 
parent in a two parent household cannot provide the 
needed child day care. The rationale for the agency's 
decision must be documented in the case record. 

"Income eligible" means that eligibility is based on 
income and determined by measuring the family income 
and size against the state median income chart. 

"In-home day care provider" means a person who is 
responsible for the supervision and care of children in the 
child's own home. 

"IV-A earned income disregard" means the method by 
which the cost of child day care is not Included in 
determining initial and ongoing eligibility and the amount 
of the benefit for working applicants and recipients of 
AFDC. 

"JOBS" means the Job Opportunities and Basic Skills 
Training Program for AFDC, General Relief, and AFDC-UP 
recipients effective October 1, 1990. 

"Job search" means the activity whereby participants 
are required to make a certain number of employer 
contacts a week for a specific length of time. 

"Market rate" means the percentile, selected by the 
State Board of Social Services at the recommendation of 
tile commissioner, not to exceed the 75th percentile of the 
range of costs in a community for a particular type of 
child day care. 

"Parent" means primary adult caretaker or guardian of 
a child. 

"Parental access" means that parents may visit the day 
care setting at any time their child is in care. 

"Part-time employment" means any regularly scheduled 
activity that engages a participant in employment for a 
minimum of eight hours but less than 30 hours per week. 

"Postsecondary education" means any course of 
instruction beyond that of high school offered by an 
institution of higher education as determined by the 
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Secretary of Education to meet the Higher Education Act 
of 1965. 

"Purchase of service order" means a form sent to a 
vendor to authorize the delivery of services to a client. 

"Regulated provider" means a child day care provider 
who is either state licensed, county approved, or local 
agency approved. 

"Relative provider" means a child day care provider 
related to the parent or child by blood or marriage. 

"Resource and referral services" means the provision of 
education regarding child day care choices and assistance 
with locating appropriate child day care placements, 
provided by a recognized referral resource or a local 
agency. 

"Satisfactory progress" means that the participant in any 
educational or training activity is meeting, on a 
periodically measured basis of less than one year such as 
a term or quarter, a consistent standard of progress based 
on written policy developed by the educational institution 
or training agency and approved by the IV-A agency. 

"Service plan" means the writien, mutually agreed upon 
course of action determined by tbe parent and service 
worker. 

"State median income" (SMI) means the level of income 
by family size which represents the mid point of income 
levels in Virginia. 

"Training leading to employment" means the 
development of specific work attitudes, behaviors, or skills 
leading to job readiness as well as the development of 
specific technical or vocational skills that lead to 
employment in a recognized occupation and results in 
other than a baccalaureate or advanced degree. 

"Transitional child day care services" means the day 
care services (up to 12 months) for which certain former 
recipients of AFDC are eligible after April 1, 1990. 

"Unregulated provider" means any child day care 
provider who is not state licensed or locally approved and 
is not subject to such licensure or approval. 

"USDA food program" means the United States 
Department of Agriculture program to reimburse regulated 
child care providers for meals and snacks served to 
eligible children in the day care setting. 

"Vendor" means a provider who can sell services. 

PART II. 
POLICY. 

Article I. 
Individuals to be served. 

§ 2.1. Children to be served. 

Child day care services shall be provided for eligible 
families with children who need day care and who are 
under age 13, or children up to 18 years of age if they 
are physically or mentally incapable of caring for 
themselves or subject to court supervision. Day care shall 
not be purchased for children who are eligible to attend 
kindergarten or for older children during that portion of a 
day when appropriate public education is available unless 
there are reasons the children must be out of school. 

§ 2.2. Mandated eligible populations. 

A. Child day care shall be guaranteed for the following 
groups: 

I. Aid to families with dependent children. 

a. Children in an AFDC assistance unit are eligible 
for necessary child day care services to enable an 
AFDC eligible family member to participate in 
required Employment Services Programs 
(ESP/JOBS) activities. This includes those AFDC 
recipients referred to ESP/JOBS because they are In 
self-initiated education or training. 

b. Children in an AFDC assistance unit are eligible 
for necessary child day care services to enable a 
non-ESP AFDC recipient to accept employment or 
remain employed. 

c. Child day care services shall be provided for 
children who would have been in the assistance unit 
if it were not for the receipt of SSI under Title XVI 
or foster care payments under IV-E when the 
eligible family member is engaged as provided in 
subdivision a or b above. 

2. Income eligible recipients. Child day care subsidy 
for income eligible parents shall be made available on 
a sliding fee scale basis. All income eligible parents 
will contribute towards the cost of care. 

a. Transitional services. 

(I) Parents who have received AFDC for any three 
of the past six months, upon loss of eligibility for 
AFDC because of employment and meeting other 
department eligibility requirements, are eligible for 
up to 12 consecutive months of child day care. This 
eligibility is from the date of closure of AFDC as 
long as the parents remain income eligible. Parents 
must be working in order to receive transitional 
services. 

(2) Children must have been on the grant during 
the last month of receipt of AFDC, or would have 
been on the grant were it not for receipt of SSI or 
foster care. 
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(3) Eligibility for the program shall be determined 
In accord with State Board of Social Services policy 
and federal regulations, and eligibility determination 
must be coordinated with the local agency eligibility 
unit that was responsible for the former AFDC case. 

(4) The agency shall inform the former recipient 
that transitional child day care benefits are 
available. This information sha!l be made available 
at the time of initial eligibmty and at the time of 
notification of ineligibility for AFDC. Eligible 
families must request this extension of services in 
writing. 

(5) If parents meet the eligibility criteria for 
transitional services, transitional funding shall be 
used, except in situations where notices of action do 
not permit payment in a timely manner. In tbese 
cases AFDC/ESP funding can be used for one 
month to give the agency time to set up the 
transitional funding. 

b. Child day care fee system services. To the extent 
that funding is available, localities shall provide child 
care subsidies to income eligible clients who are 
employed or in education/training leading to 
employment. 

3. Food stamp recipients. Child day care shall be 
made available for children of recipients of food 
stamps who are participating in VIrginia's Food Stamp 
Employment and Training Program, at a cost of up to 
the federally a/lowed maximum. 

§ 2.3. Nonmandated reasons for services. 

Child day care may be provided for eligible parents tor 
the following reasons. 

A. Child protective services. 

Child day care may be used to provide protection for 
children if the family situation places children in jeopardy 
or subject to abuse or neglect; the tensions or deviant 
behavior of the adults or other children in the home make 
it desirable for the children to be out of tile home part of 
the day; or a period of family counseling and 
rehabilitation makes care of the children away from the 
home necessary. 

B. Illness or absence of parent. 

Child day care services may be provided for a short 
period of time if there is no other person available to 
provide care without cost. 

Parents must be unable to provide care due to illness, 
absence from the home for medical diagnosis or other 
short term emergency, outpatient treatment, or for a 
period of hospitalization. 
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C. Developmental child cay care. 

Child day care may be used to provide specialized 
developmental opportunities for children if care required 
for normal growth and development is not available in the 
home. 

§ 2.4. Good cause. 

In two-parent households where one parent is 
unemployed, there shall be good cause why that parent 
cannot provide the needed child care before payment for 
child day care wiJl be made. 

§ 2.5. Education and training. 

A. AFDC recipients. 

Necessary child day care services to support a parent's 
participation in ESP/JOBS related education and training 
activities shall be provided if needed. 

B. Child day care fee system. 

For parents eligible for the child day care fee system, 
day care needed to support attendance and completion of 
high school, vocational school, or a postsecondary program 
may be provided if funding is available. 

C. Post baccalaureate. 

Payment for child day care for the attainment of post 
baccalaureate education is not allowed, except with local 
only funding. 

D. Satisfactory progress. 

Study shall be limited to a curriculum related to the 
fulfillment of an individual's educational goal. Participants 
in an educational or training program shall show that they 
are making satisfactory progress in order to continue 
receiving child day care services. 

Article 2. 
Child Day care Settings. 

§ 3.1. Child day care centers, family day care homes and 
in-home providers. 

Parents shall choose among the three major types of 
child day care: child day care centers, family day care 
homes, and in-home child day care providers. 

§ 3.2. Types of providers. 

A. Regulated providers. 

When purchasing child day care for those participating 
in the child day care fee system program, only regulated 
care shali be used. 
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Regulated providers will be paid directly by the agency 
by vendor payment after service provision. 

B. Unregulated providers. 

When child day care is purchased for recipients of 
AFDC, transitional services, or FSET using federal funds, 
parents may select regulated or unregulated providers as 
required by federal regulations. 

Wium unregulated care is selectedt the parent is 
responsible for all pa,ymem's to the unregulated provider. 
With proper receipts, parent may then be reimbursed 
by the agency. 

C Relative providers. 

Local agencies shall not establish poiic:v tlu1t prohibits 
tiJ.e utilization {)i a relative as a c11ild day care provider 
as long as the individllal l,s not a part of the assistance 
unit or legally for the child(ren) needing care. 

Article 3. 
Determination af Services to be Provided. 

§ 3,3, Service pla:nnlng process. 

A.. Assessment. 

The family need for child day care shall be assessed at 
the time of Parents shall be informed of the 
fall range of services offered by /lle agency. lf it is clear 
that tlle only need !s tor ch!ld day care services, a simple 
assessment wm suffice, If /lle family identifies other 
needs. a full assessment shall be completed. A case sha/1 
be opened on ail families that are to receive child day 
care services, and all appropriate case management 
procedures found in department manuals shall be followed. 
Parents shaJl be required to sign a service application. 

B. Determination of eligibility and funding source. 

1. Tlw s11al1 make the determination of 
whether is eligible for child day care 
seiVices, and the appropriate funding source to pay 
for the needed child day care services shall be 
identified. 

2. Once eligibility is determined, parents will be 
Informed as to whether their full costs of child day 
care will be paid or whether they will be required to 
pay a fee, and, If so, t/Je amount of that fee. It is the 
parent's responsibility to pay all fees owed directly to 
the provider, 

3. ReciplmJts of AFDC shall /lave the fulJ cost of 
needed day care paid by tile agency in accordance 
with procedures found in department manuals. 

4. Parents shall be informed of /lleir responsibility to 
reporl to the local agency wi/llin JO days changes in 

choice of providers, family size and income, or any 
other changes that could affect their eligibility for 
services, They shall also be informed that If they have 
involvement with the Division of Support Enforcement 
tl!ey shall be expected to cooperate with that division 
or risk loss of child day care benefits. For programs 
where parent fees are required, failure to pay tees or 
make adequate arrangement< for paying back fees 
owed will result in ineligibility for services. 

C. Resource and referral. 

The service worker shall assist the parent to receive 
child day care resource and referral serviCes, from a 
recognized community resource, including the local agency. 

D. Selection of provider. 

L Agencies shall not establish policies that limit 
parental choice of providers. 

2. In the selection o.f a provider, the service worker 
shall encourage the parent to consider the individual 
developmental needs of the child, ability of the 
provider to meet /lle needs of the family, proximity of 
the provider to the child's residence or school, 
proximity of the provider to parent's residence or 
employment site, travel time of the parent/child to the 
provider's location, and cost of care. 

3. The seiVice worker shall encourage the parent to 
choose regulated care if it is available. The service 
worker shall discuss with the parent the minimum 
standards for an agency approved provider of day 
cam Parents choosing unregulated care shall be 
required to acknowledge in writing that regulated care 
was offered and declined. The difference in payment 
methods for regulated and unregulated providers shall 
also be explained to the parent. 

4, The parent has /lle ultimate responsibility for the 
selection of the child day care provider. 

5. The service worker shall obtain the following 
information for all providers selected: full name, 
address, rates charged /lle general public for the type 
of child day care service provided, and whe/ller the 
provider is regulated or unregulated. 

E. Senrice plan. 

A written service plan shall be completed for every 
child day care case. If parents are active with the 
Employment Service Program the day care service plan 
shall be coordinated with the employability plan. 

F. Waiting list 

For all families eligible for child day care services, 
except AFDC parents or recipients of transitional services, 
it may be necessazy to place a family on an agency 
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waiting list for child day care services. Service by date 
of.request Is an acceptable means of administering a 
waiting list. Any other proposed policy for a waiting list 
shall be sent to the regional office of the department for 
approval prior to submission to the local board of social 
services. Waiting list policy must assure that decisions are 
made uniformly and fairly. 

Article 4. 
Payment for care. 

§ 4.1. Types of payment. 

A. Direct payment. 

For regulated providers, the agency will make payment 
for child day care by means of direct payment to the 
provider following department purchase procedures. Local 
agencies shall not make direct vendor payments to 
unregulated providers. 

Local agencies may use a modification of the 
department's purchase of service order form to make 
direct payment to regulated providers. Such a modified 
form would have to receive prior department approval and 
meet all requirements found in department manuals to 
ensure that it contains all necessazy elements to authorize 
the delivery of service to the family. 

B. Reimbursement to client. 

For unregulated providers, the parent shall make all 
payments directly to the unregulated provider. Parents will 
receive reimbursement when they submit to the agency 
proper documentation and receipts. 

AFDC recipients who are working may choose to take 
the IV-A earned income disregard for child day care 
expenses, whether the provider selected is regulated or 
unregulated. 

§ 4.2. Determining payment amount. 

A. Market rates of pay. 

The department will establish local market rates for 
child day care for all localities in the state by type of 
care. Agencies shall pay the rates charged by providers up 
to the local market rate for a particular type of care. 
Agencies shall not establish their own maximum monthly 
rates of pay. 

Parents who chose to place a child in a facility whose 
rate is above the local market rate shall pay the 
additional amount themselves, unless the agency elects to 
pay the additional amount out of local only funds. When 
agencies use local only funds to subsidize the cost of care 
above the local market rate, this policy shall be approved 
by the local board of social services and recorded in the 
minutes, including the maximum allowable subsidy. Subsidy 
decisions shall not be made on an individual case basis. 

Vol. 6, Issue 26 

Proposed Regulations 

B. Unit price. 

The unit price of service shall be based on a week or 
less. Rates paid will be based on provider enrollment and 
attendance policies and department payment policies. 

The total cost of care, including special programs, 
activities fees and transportation, sha/1 not exceed the 
local market rate. 

Transportation services shall be paid using day care 
funds only when the transportation services are provided 
by the day care provider. 

When an annual or one-timeoo(JnJy registration fee is not 
included in the market rate it shall be paid by the agency 
separately. One registration fee shall be paid per child per 
year, unless there are extenuating circumstances. 

For justifiable reasons, child day care may be purchased 
for up to two consecutive weeks per month to prevent the 
disruption of day care services when: 

1. The child(ren) is absent from care, or 

2. The parent is away from the employment or the 
education or training site. 

C. Administrative expenses. 

If funding is not available without cost or covered under 
T/Ue XIX (Medicaid) or other insurances, payment may be 
made by the agency for needed medical and dental 
examinations required for the entry into day care for 
eligible children, and subsequently at intervals appropriate 
to the child's age or state of health. If such payments are 
made, they shall be paid out of service administration 
funds. 

D. Beginning date of service payment. 

1. The beginning date of service payment authorization 
shall be no earlier than: 

a. The date the individual is determined eligible for 
child day care services according to generic services 
eligibility policy in department manuals, and 

b. The effective date of the approval of the 
provider when using regulated care. 

2. For transitional services, payment shall be made 
retroactive to the date of eligibility (the month 
following the loss of AFDC) if the parent has 
requested the service and has proper receipts for day 
care paid, and proof of employment. 

E. Sliding fee scale. 

Child day care services shall be available to income 
eligible and transitional recipients on a sliding fee scale 
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basis. Within available funds localities shall serve eligible 
families who earn 50% or less of the state median 
income. Localities can opt to serve families who earn up 
to 70% of the state median Income with federal and state 
funds, and above 70% with local funds. 

AI/ parents receiving sliding fee scale subsidy must 
contribute towards the cost of their child day care. 

The following sliding fee scale shall be used statewide 
for determining fees owed by parents in the tee system or 
transitional programs, unless a locality specifically wishes 
to use a variation for the state and locally funded fee 
system. In this case the locality must obtain prior 
department approval to use the alternative scale, and the 
approval must be based on specific, uniform crtterla. 
Alternative scales shall not be approved for transitional 
child day care services. 

% of State 
Median Income 

20% or less 
30% 
40% 
50% 
60% 
70% 
over 70% 

State Sliding Fee Scale 

% of Gross Income 
Family Pays 

(This is per family, 
not per child) 

1.0% 
2.5% 
5.0% 
7.5% 

10.0% 
15.0% 

Family Ineligible for fee subsidy 
except out of local only funding. 

The agency shall adjust the parent's fee If the income of 
the parent moves the fee payment to a higher or lower 
level on the SMI scale. 

Agencies have the option of assisting parents with the 
payment of the day care fee as determined_ by the sliding 
fee scale using local only funds. Local policy for the 
subsidy of parent fees shall be approved by the local 
board of social services and recorded in the minutes. 
Local policy governing subsidy for parent fees shall be 
applied uniformly. 

Article 5. 
Local Agency Service Delivery Responsibilities. 

§ 5.1. Local child day care plan. 

Effective October 1, 1990, agencies will complete and 
have in place an annual local child day care plan. This 
plan is a management tool to enhance the delivery of 
child day care services and may be modified throughout 
the year. 

A. Community coordination. 

Local departments shall coordinate child day care 

services with existing child day care resource and referral 
agencies, early childhood education programs, schools, 
private for-profit and nonprofit cbild day care providers, 
and other groups in the community involved in child day 
care. This will be done in order to ensure understanding 
of the department's program to enhance parental choice 
and to maximize coordination of child day care services in 
the community. 

B. Administrative support agreements. 

Local agencies may contract with other local 
governmental or nonprofit agencies for the management of 
certain child day care services. However, federal 
regulations prohibit local social service agencies from 
contracting with other agencies for the administration of 
child day care services for families funded out of IV-A 
funds (AFDC, ESP/JOBS, and transitional services). 
Administration is defined as activities such as processing 
applications, determining/redetermining eligibility, 
providing hearings, and Imposing sanctions. 

The department must give prtor approval to any such 
contract. The contractor and the local agency shall be 
required to meet all department policy and reporting 
requirements. 

§ 5.2. Local recruitment/approval/training of providers. 

It is the responsibility of the service worker, using state 
approved standards, to recruit, approve, and provide 
training for locally approved child day care providers. 
Family day care providers shall be informed of the 
benefits of participating in the USDA Food Program. 

If a family or in-home provider is selected and is not 
local agency approved and desires to be, the provider 
shall be informed as to how to apply to become local 
agency approved. Emergency approvals may be granted in 
certain situations where time does not allow the 
completion of the full day care approval before care 
starts. 

§ 5.3. Service delivery. 

The service worker shall inform the parents and 
providers that he is a val/able on an on-going basis to assist 
with problem solving. A direct contact shall be made at 
least quarterly with a member of the case household. The 
service worker shall evaluate, at least quarterly, whether 
the child day care services authorized are meeting the 
needs of the child and parent. In some cases, other 
services wi/1 be needed by the family and will be 
provided directly or arranged for by the service worker. 

Agency termination of child day care services shall be 
planned joinily with the parent and provider, and 
arrangements made for other services If needed by the 
family. 

Adequate documentation supporting the reasons for 
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termination sbaJl be filed in the case record. If the 
locality proposed to deny, discontinue, terminate or reduce 
child day care benefits, written notice must be given to 
the parent. If the parent disputes this decision, they are 
entitled to a fair hearing. 

Agencies shall assure that case records are maintained 
accurately in accordance with all case management policy 
in department manuals. 

Article 6. 
Complaints in the Day care Setting. 

§ 6.1. Child abuse or neglect. 

All complaints regarding possible child abuse or neglect 
occurring in a child day care setting shall be referred to 
the child protective services unit at the local agency 
serving the area where the day care service is located. 
Information regarding the complaint shall be shared with 
the worker responsible for licensure or approval. 

§ 6.2. Other complaints. 

All other complaints shaJI be referred to the unit which 
approved the resource. 
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Day C.tro Child' a Emorgeney Medical Authoriz:lltlon 
!;~':"'·· ... I .. ICA~L~ "'"'"'"11>0 ................. , ... B ... c ...... .,,C C<> .... ITIO'"~ 

.................... ., ............... .. 

""'"""aoocg "'""'"""' 

NOTE: TI-ll$ FOAM 1$ TO BE KEPT I,IY THE PI"'OVIDEFI AND 
1'5 TO BE TAKEN TO THE OOCTOA OA TFUO:.<\TMENT 
FACILITY IN CASE OF EMERGENCY 
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COMMONWEAL TI-l OF VIRGINIA 
DEP~ENT OF SOCIIlL SERVICES 

CHILD DAY CARE 

CHILD DAY CARE PROVIDER RATE VERIFICATION 

PART I 

,,_ 
Te<epnoroe 

Hours oi Operal1011 Days of Ooerat1on -------

PART II DESCRIPTION OF SERVICES 

(1) Serv1c.e 

------------------------- "Un1t Pr1ce (D. VV, M) ------

(2) Serv1c.e 

Un11 Pr1ce {0, W, M) --------

(3) Serv1ce 

U1111 Price (0, W, M) -------

~ 

PART HI 

S1gnature of Date ____ _ 

~ 

PART IV OFFICIAL USE ONLY 

Regulated 0 Appl1cabie Market 

Un-Regulated 0 Rate{s) (1) -------------,,, _________ _ 
{3) -----------

COMMONI'IEIILTH OF VIRGINIA 
OEPAIHMEI-IT OF SOCIAL SERVICES 

CHILO DAY CARE 

PART I 

PROVIDER CHOICE 

----------,cc,c:cse Nam;;;:c,-------· 

PART II 

Case Number 

The chl!crences between regulated and unregulated child day wre have been explained to me, as well as the me\ hod~ 
ol payment for ~ach. I understand that by choosing urJregul;;ted care 1 wtll be responsible for payir1g the total cost 
or my child day cme d1reclly to ihe provider. I 01n seek reimburs<'ment from the dep~rlme"\ ol social services lor 
tile agency's part ol the day r.are cost. Ills m~ chotce lo ure umegLI!a!ed child day cere. 

Name Date 

tl'-0-11 m-5.300 rAX 1sD.ii74i:72:ill 
IND11•·U;oc"l'o;~;: t!. umbor ol C~•MO.:I•r<. f/J1 ~ 
oJ\lGS-l Ui'0/01!6 Number_olllr~eo· ~~- j 
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Case Name ea;., Da!e 

CHILD DAY CARE FEE WORK SHEET 

Gross (To de!srmine monthly i 
Monthly income from weekly, A• 
Income~ A multiply weekly by 4.3) I 

! I 
'lo of State ).~edian lrJcome" B i %of 'io of Gross 
Compare rmnthly income w1th SMI SMI Income Famrly Pays 
cha, in\.\:>:_ VII, Ch. C. fac:ormg m (B) [C) B• 
famrly srze 20% or less 1.0"10 

:.o..~Y.o 2.5"o 

'"" so;o 
em, 7.5% 
€i:r% 10.0".0 

'"• 15.0".~ 

Percentage of ir1come 
family pays as fee= C C• 
Take B to sJ:Cing fee scale chart 
(Chapter D m Vol. VII) to get C 

Amour~! family pays as fee= D 

Multiply famrfy monthly D• 
income by C AXC=O 

Total cost ot cay care = E i 
I E• 

Amount agency pays" F PROOF APPRQV_AL 

I Subtract D from E to get F 
P•·~·· ·~d cor~luily. fh~ roQuerl~r io r~rpon,ble 

"ool ~~o•o•~l of t!,ir ;ob boforo ~ i< """'~d. 

I Orl POSO 0 1\PPROVED AS IS 

1. Enter (E) in Gross Authorr~ed Billing ,, APPROVED WITH NOTED CHANGI!:S 

2. E."'1im (0) m Pro:ec:ed Fee ~.~-"•<£ NOTED CHANGES AND SEND 
3 S'l:er (F) 111 Net Authonzed 81llmg A.'IOTHER PROOF. 

Notice of Ac:;on Enter C on liri€'1' J~~ 

Enter~ of serv•ce un1ts and t1me frame on Lme 2 

Date NOtiCe Sent 

I 
1 

C'DioiMUJ,~VIIIGINIA 
OEPARTNENT OF SOCIAL SEIIVICES 

CHILD DAY CARE 

CHILD DAY CARE FEE PAYMENT AGREEMENT 

PART 1- General Information (To Be Completed by Parent/Caretaker) 

Parent/Caretaker Home Telephone Number 

Address City. S~te. Zip 

Children 111 Care 

'-----------------
'--------------- '--------

PART H -Agreement by ParenVCaretaker 

J have been determmed ehgible for day care f1nanc1al ass1stance by lhe 

Local Oepanme<>t ol SoC!aJ Serv~Ce!i 

t agree lo pay a monthly fee of to (provider namel,::;:::-;:::;-::::::::::-::::--:=:::c:-:;:::-::-:cc-c---
for the proviSIOn of child day care serv•ces tor the child(ren) listed above. I agree that tl'los fee payment 1s due on (date) 

;-:;=::::;=-;:::-::-=:;;::;:;;c;;:;-;;::;of each montl'l unless other arrangements have been made woth my day care prov•der 
I understana that 1f my fee is not pa•d as per th1s agreement my day care provider may refuse to accept my Chlld(ren) mto 
care until all fees are paod or my prOVider and I agree to a repayment plan. 

Signed-------------------------- Date---------

PART !II- Agrnement by Day Carn Provider 

I agree to accept the stated fee amounl lor the prov•s•on of day wre serv1ces per the agreement 'n Part II. I w,ll b•llthe local 
department of soetal serv1ces lor !he remarllder of my mont:Ciy cay care c11arge fo:towmg tr.e contract provoded by the local 
department or s.oc1al services. I further agree to not•ly tr.e oepanment ol soc1a1 servoces If tne parenl/coretaker la•ls to make 
the payment as requ<red by Part II of thiS agreement 

Su;ned -------------------------- 0J1e -------------

~ 
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FINAL REGULATIONS 

For information concerning Final Regulations, see information page. 

Symbol Key 
Roman type indicates existing text of regulations. Italic type indicates new text. Language which has been stricke 
indicates text to be deleted. [Bracketed language] indicates a substantial change from the proposed text of the 
regulations. 

DEPARTMENT OF AGRICULTURE AND CONSUMER 
SERVICES (BOARD OF) 

Title Q1 Regulation: VR 115-02·01. Rules and Regulations 
Pertaining to Reporting Requirements lor Contagious and 
Infectious Diseases ol Livestock and Poultry In Virginia. 

Statutory Authority: §§ 3.1-724 and 3.1-726 of the Code of 
Virginia. 

Effective Date: November 2, 1990. 

Summary: 

The regulation continues authority contained in an 
emergency regulation set to expire on November 1, 
1990, for requiring tbe reporting of disease findings by 
veterinarians, laboratories, and other designated 
reporting entities. It also compels tbe reporting of 
poultry diseases. 

There was a deficiency in the regulation that existed 
prior to the emergency regulation, because it did not 
compel the reporting of poultry diseases. Also, under 
that prior regulation, important sources of information, 
such as private laboratories, were not required to 
report instances of disease that they learn of in the 
course of tbeir daily work. The present measure will 
continue to provide the State Veterinarian with needed 
additional information about the kinds and numbers of 
cases of livestock and poultry diseases occurring in 
Virginia, thereby serving as a basis for disease-control 
and -eradication programs tor livestock and poultry. 
Armed with such additional information, the State 
Veterinarian will be better able to combat both 
poultry and livestock diseases, especially tbose of the 
sort that have recently occurred in Virginia. 

VR 115-02-01. Rules and Regulations Pertaining to 
Reporting Requirements for Contagious and Infectious 
Diseases of Livestock and Poultry in Virginia. 

§ 1. Normal reporting. 

Any person practicing veterinary medicine , any person 
or firm operating a laboratory for the diaguosis of 
livestock or poultry diseases, and any other reporting 
entity desiguated by tbe State Veterinarian within the 
Commonwealth of Virginia shall , between the first and 
tenth day of each montb for the month preceding, report 
ffi Wfllffig to the State Veterinarian the existence of those 
contagious or infectious diseases among livestock Hlat, 
normally are require!! ffi i>e repel'lell l>y 11>e Slate 

Vol. 6, Issue 26 

VeleFinarian. Sue!> ""f'9l'l5 sl>all i>e en femls fl>misllell l>y 
11>e Slate VeteriaaFiaa aR<I sl>all 1>e submitle!l as required. 
and poultry known to him listed on Schedule B of form 
VDACS-03016 (8/87), "Reportable Diseases of Virginia 
Uvestock and Poultry." 

§ 2. Special reporting. 

Any person practicing veterinary medicine , any person 
or firm operating a laboratory for tbe diagnosis of 
livestock or poultry diseases, and any other reporting 
entity desiguated by tbe State Veterinarian within the 
Commonwealth of Virginia shall report within 24 hours by 
telephone to !be State Veterinarian : (i) the existence of 
anthrax, glanders, or any vesicular or exotic disease or 
any other disease of amaag livestock , or poultry known to 
him listed on Schedule A of form VDACS-03016 (8/87), 
"Reportable Diseases of Virginia Livestock and Poultry"; 
and (ii) tbe existence of any disease of poultry listed on 
Schedule A of form VDACS-03016 (8/87), "Reportable 
Diseases of Virginia Livestock and Poultry." If for any 
reason the State Veterinarian is not immediately available 
by telephone, such report shall be made directly to any 
veterinarian in the employ with of the Commonwealth of 
Virginia. 

Forms to be Implemented: 

VDACS·03016 (8/87) 

Monday, September 24, 1990 

4201 



~ 

$ 
~. 
;:I 

s· 
i:i' 
~· 
&" 
.a 

f 
[ 

REPORT ABLE DISEASES OF VIRGINIA LIVESTOCK AND POULTRY 
lforeign and Domestic) 

Reportable dtseases are those dtseases listed here1r1 t~1at have m may potentially have major eco· 
flOmtc importance lor the lovestock and poultry tndustnes of V~rgir1oa, afld for whtch the State 
Vetennanan has determ•ned that reporting theJr presence is necesS<Jry to eradtcate or control them 
Any person pract•cong vetennary medrcme tn the Commonwealth and any other reporttng enttty 
specrfled by the State Vetertnanan sha!l report a laboratory or clintcally dtagnosed case of any 

ol t11e dtseases losted heretn to the Slate Vetennanan_ Reports ol dtseases l•sted hereto under 
SCHEDULE A s11all be made BY TELEPHONE WITHIN 24 HOURS OF DIAGNOSIS. Otseases 
l•sted under SCHEDULE B may also be reported by telephone or be reported on thiS form and 
matled to the STATE VETERINARIAN, Virgmoa Department of Agriculture and Consumer Ser· 
vtces. Washington Bu•ldtng, Suite 600, 1100 Ban~ Street, Rtchmond, VA 23219-9956 Reports 
made under SCHEDULE B should be made between the 1st and 10th OF EACH MONTH for 
the month preced•ng. A TOLL-FREE TELEPHONE havtng the number 1-800-342-3124 and a 
SELF-ADDRESSED STAMPED ENVELOPE are provided lor your convenoence 

GENERAL INSTRUCTIONS 
A MONTI-+ . 

A 
MONTH 

12345678901 

"'' 1234567890 
1234567890 

c 
ENTITY 

0123456789 
0123456789 
0123456789 

C1.-cto the digOI or d'9'" that •dentoly the mont!> repo<te<j ~pM. For e.ample, pf tM repo<t,. made m Apnl. the fourth month. circ<e the "4_" If 
<he •eport IS made for November, tne ete"enth month, corcie each of the "l's"' "' a moans ol e•press,ng tho number ''11 "" 

8 EAH 
C,rcte the two d<Q,tS const,tut,ng the las\ Pwo d;g1ts ol \!'Oe calen<iar vear Pn wh,ch the report'' mMe. For "1989." lop e.ample. C"rcle ""8" on 
the top lone and "9"" on the s•cond lrne 

C. ENTITY 
Corel• the three d<QI!S constllutLng your aSSIQ!>e<l entoty code. with the ftrst d1got of the code entered on the t~p t1no. the ••cond dogot on the second 
!me. aM the thtr<l <ltgll on the tnlld lme 

0 COOEIOtS£ASE 
Make no ootr1os here; however. lor the "'"''""' losted on thPS column, enter tho reQuired onformoMn '"columns E through K 

E. DIAG !01agnos•sl 
Corcle ""C"" tfor "cl1nocal doagnos;s"l or "L" tfo< ""laboratory ~iagnos<o""l 

F CASES 
Corcle the d1go! that repreS@nts tho number ol anomal5 •nlected, If more than nme anPmaiS were infected. wrote the number Infected on column G 

G It ca•es are more '""" "'""· wnte on number 
1-+ 1-+EROSIFLOCKS 

C~rcle the dogor that reoreserots the number of herds or floe<s mfecred. ~ more than none herds or flocks were Infected, Wflle the number '"column J 
J. If HerdsiFiocl;s are more man none, "'"'" '" the number 
K CITY/COUNTY 

Wnto the name of •he City or countv '" wh1ch the disease was found 
NOTE If no roportaolo d•.,ases are o'agnosed dunng rePortong perood, please •ubmlt a negaOtvo report 

0 

CODEIDIS~ 

AI. <::ATll.E DISEA5ES 

" ' Al""""'fYP"'"'"m"o>is 
A1.2 Ant""' 

"" B•-o~$ 

'" Bruoollo''' 

'" Conr.g10u. pi•"'"P"'"'"""Io 

"" h<!C,.mfo-..r 

A1.7 EP'o•m.,•llov"' 

"" f<>OI •nd maurh ,., .. ,, 

'" H""""''''' dt>o••• 
AllO Lumppkondo•• .. • 
All' Mo"t/nonr••rocrlWfovo' 
A1.12 Moi.oid<>><s 

A1 13 ""'"'~'"'"' 
Al 14 p,.uda""'"' 
AI 15 R"tVollovlovO' 

A1,16 Rmdorpw 

.. ,,, '""'"'" 
AI 18 fu""""'"''' 
AI 19 v,,cola. "omo<,<•> 

VOACS-il-30111 (11/07) 

SCHEDULE A 
!Report w~hln 24 hOOJro af dlognMio by tol•phaM) 

ITAL/CIZCD TYPO INDICATES FOREIGN ANIMAL DISEASE 

0 " ,., 
'~ 11ERDS/flDCKS 

1 1 J 4 5 ti 1 a g 1 2 J 4" 6 1 a 9 
'2 J 4 56 7 8 9 , '4 s 6 7 8 9 
02 3 4 s" 7" g '2 J • s 61 as 
1:1 J 4 S S 7 B 9 1 2 o4 so; a" 
1:13'56789 1 2 :< 4 s 6 'a ~ 
123456789 ' ~ J • s s 1 a 9 
l2345B78B ' ~" • :; £ 7 a s 

' 12 3 4 56 7 B 9 12 J • s 6 1 a" 
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Title g! Regulation: VR 115-02-17. Rules and Regulations 
Establishing a Monitoring Program lor Avian Influenza 
and Other Poultry Diseases. 

Statutory Authority: §§ 3.1-724 and 3.1-726 of the Code of 
Virginia. 

Effective Date: November 2, 1990. 

Summarv: 

The regulation will establish a program in Virginia for 
the early detection of infectious and contagious 
diseases of poultry. The statistical sampling and testing 
of poultry from a representative number of 
geographical locations in the Commonwealth will 
provide data needed to establish more responsive 
disease-monitoring and ·control programs. The 
information that will be obtained from this approach 
to disease monitoring wili be invaluable in protecting 
Virginia's poultry from losses that might otherwise be 
incurred in future disease outbreaks. 

The regulation includes a provision that states that 
with the prior approval of the State Veterinarian one 
may market poultry that has recovered from avian 
influenza . 

The measure will continue the authority provided at 
present by an emergency regulation. 

VR 115-02-17. Rules and Regulations Establishing a 
Monitoring Program for Avian Influenza and Other Poultry 
Diseases. 

§ I. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meaning, unless the 
context clearly indicates otherwise: 

"A vi an influenza" means any one of several infections 
or disease syndromes in avian species caused by Type A 
influenza viruses of the Orthomyxovirus group. 

"Backyard flock" means a flock of fewer than 500 birds 
maintained on private premises for the sole use of the 
owner. 

"Breeding flocks" means poultry used to produce fertile 
eggs to produce poultry for multiplier flocks. 

"Broiler breeder" means a chicken used to supply fertile 
eggs to hatcheries for the production of broilers. 

"Broiler" means a chicken that is grown exclusively for 
food purposes. 

"Commercial toms and hens" means immature male and 

female turkeys that are grown to market size for food 
purposes. 

'"Cockerel" means a young male chicken. 

"Confined wild birds" means any live wild fowl which 
are confined by means of pens or other structures, or 
which are pinioned, and includes their offspring which are 
regulated by state or federal permits. 

"Department" means the Virginia Department of 
Agriculture and Consumer Services. 

"Exotic Newcastle disease" means the velogenic or 
viscerotropic form of the disease of poultry caused by the 
Newcastle Disease Virus (NDV) of the Paramyxovirus 
group. 

"Flock" means all of the poultry on one premises, 
except that, at the discretion of the departmen~ any group 
of poultry which is segregated from other poultry and bas 
been so segregated for a period of at least 21 days may 
be considered as a separate flock. 

"Fowl typhoid" means an infection of poultry caused by 
Salmoneila galiinarum. 

"Game farm" means any location where a variety of 
avian species such as waterfowl, pheasant, quail, peafowl, 
etc., that quality as game fowl are congregated or raised 
individually or otherwise. 

"Game fowl" means any variety of avian species hunted 
for food or sport or specifically raised for sport. 

"Grower of poultry" means any person, including an 
employee, agent or independent contractor, who grows, 
raises, or keeps poultry for himself or for another. 

"Hatchery" means incubators, hatchers, and auxiliary 
equipment on one premises operated and controlled for 
the hatching of poultry. 

"Layers" means chickens that produce eggs for food 
purposes. 

"Multiplier flock" means poultry used to produce fertile 
eggs to produce poultry for egg production and broiler 
flocks. 

"Owner" means any person or firm that owns poultry. 

..Person" means any person, firm, partnership, 
corporation, or institution. 

"Poultry'' means live fowl, including chickens, turkeys, 
waterfowl, and game birds, which are propagated and 
maintained under the control of any person. 

"Poults" means young turkeys. 
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"Pullets" means young female chickens. 

"Pullorum disease" means an infection of poultry caused 
by Salmonella pullorum. 

"Salmonella enteritidis" means a specific bacterial 
organism capable of producing severe gastroenteritis ln 
humans and many animals. 

"Slaughter birds" means any birds that are slaugbtered 
at establishments that have been Issued a grant of 
inspection by the U.S. Department of Agriculture, Food 
Safety Inspection Service or by the department. 

"Small privately owned layer flocks" means any flock of 
fewer than 500 birds that is used to produce eggs for food 
purposes and is privately owned. 

"Specimens" means samples, including but not limited to 
samples of blood, tissues, eggs, and swabs, as well as 
samples taken from the environment in which a bird llves. 

"State Veterinarian" means a veterinarian employed by 
the Commissioner of Agriculture and Consumer Services 
who is responsible for the animal health programs in the 
Commonwealth. 

"Turkey breeders" means turkeys that are used to 
supply fertile eggs to hatcheries for the production of 
commercial toms and hens. 

§ 2. Inventory. 

Any person governed by § 3 of this regulation shall 
disclose to the State Veterinarian within 10 days after the 
State Veterinarian's request the numbers of birds in each 
classification ldentlfled in subsections D and E of § 3. 

§ 3. Specimen submissions. 

A. All growers of poultry shall submit to a state 
laboratory for diaguostlc testing specimens from poultry 
they grow, as speclfied ln subsection C of this section. 

B. All persons operating slaughtering plants, egg plants, 
hatcheries, layer houses, or any other poultry-raising, 
poultry-keeping or poultry-handling endeavor also shall 
submit such specimens from poultry they grow, handle, or 
process, as specified in subsection C of this section. 

C. Specimens from poultry submitted pursuant to 
subsections A and B of this section for laboratory analysis 
shall be for diseases governed by § 3.1-726 of the Code of 
Virginia In the number and kind and at a time designated 
by the State Veterinarian. 

D. Specimens submitted ln accordance with subsection C 
of this section shall be from the following classes of 
poultry. 

1. Chickens 
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a. Slaughter birds 

b. Broiler breeders 

c. Layers 

d. Layer breeders 

e. Brollers 

f. Pullets 

g. Cockerels 

[Jr. Game-] 

2. Turkeys 

a. Slaughter birds 

b. Turkey breeders 

c. Commercial toms and hens 

d. Poults 

[ 3. Game birds 

a. Bobwhite quail 

b. Chukar partridge 

c. Pheasant 

d. Others] 

E. Specimens that are required for laboratory testing to 
detect infectious and contagious diseases shall be submitted 
as directed by the State Veterinarian from the following: 

1. Exhibition birds; 

2. Birds from small privately owned layer flocks; 

3. Birds on game farms; and 

4. Birds ln backyard flocks. 

[ F. Disposition of poultry that have recovered from 
Infectious or contagious diseases. 

Nothing In this regulation shall prohibit the marketing of 
poultry that have recovered from avian influenza, but the 
marketing of such recovered poultry shall occur only with 
the prior approval of the State Veterinarian. ] 

•••••••• 
Tille of Regulation: VR 115-02-18. Rules and Regulations 
Pertaining to the Disposal of Entire Flocks of Dead 
Poultry. 
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Statutory Authority: § 3.1-726 of the Code of Virginia. 

Effective Date: November 2, !990. 

Summary: 

The regulation will continue authority contained in a 
soon-to-expire emergency regulation governing the 
disposal of entire flocks of dead poultJY. 

The occurrence of a vi an influenza and Exotic 
Newcastle disease can and often does quickly result in 
large numbers of dead birds. Many of the birds die as 
a consequence of the disease itself. Others must be 
humanely destroyed as a means of preventing the 
virus they carl}' from spreading to healthy birds. 
Large numbers of dead, disease-laden bird carcasses 
require proper disposal to prevent contamination of 
the environment and to prevent the furiher spread of 
the disease. 

The regulations (i) establish requirements for disposal 
of entire flocks of dead poultry, including provision 
tor disposal pits, incinerators, landfills, and rendering; 
(ii) establish exemptions from the provisions of the 
regulation; (iii) establish appropriate methods for the 
transportation of dead poultry; and (lv) establish a 
process for the approval of the disposal of dead 
poultry on all premises raising poultry for profit. 

VR 115-02-!8. Rules and Regulations Pertaining to the 
Disposal of Entire Flocks of Dead Poultry. 

§ 1. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meaning, unless the 
context clearly Indicates otherwise: 

"Dead poultry" means poultJY, exclusive of those 
intentionally slaughtered for food, which die or are 
destroyed as a result of a contagious and infectious 
disease upon any premises in the state. 

"Department" means the Virginia Department of 
Agriculture and Consumer Services. 

"Disposal" means the complete destruction of dead 
pouitJY in an Incinerator or their proper disposition in a 
disposal pit, in a landfill, or by rendering. 

"Disposal pit" means an opening dug in the ground that 
meets the Initial Site Screening Criteria for Burial of Dead 
Poultry, the terms of which are hereby incorporated by 
reference and specified in VR 672-20-10 of the Virginia 
Department of Waste Managemen~ Solid Waste 
Management Regulations. 

"Entire flock" means all of the poultry within one group 
of poultJY that has been designated as a flock for a period 
of at least 21 days. 

"Flock" means all of the poultry on one premises, 
except that, at the discretion of the department, any group 
of poultry which is segregated from other poultl}' and has 
been so segregated for a period of at least 21 days may 
be considered as a separate flock. 

"Incinerator" means a firebox constructed of masonl}' or 
metal in which dead poultJY is burned by the use of fuel. 

"Infectious and contagious disease" means [ , bHl ill Bet 
limited 16; ] a vi an influenza and exotic newcastle disease. 

"Landfill" means an engineered land burial facility for 
the disposal of solid waste which is so located, designed, 
constructed, and operated to contain and isolate the solid 
waste so that it does not pose a substantial present or 
potential hazard to human health or the environment. 

"Off-farm disposal site" means any site for the disposal 
of dead poultry other than the farm on which the dead 
poultJY died. 

"Person" means any person, firm, 
corporation, or institution which engages in 
keeping of poultry for profit In this state. 

partnership, 
the raising or 

"Poultry" means all chickens, ducks, turkeys or other 
domestic fowls being raised or kept on any premises in 
the state for profit. 

"Premises" means the entire tract of land, including but 
not limited to the buildings thereon, owned, leased or used 
by any person for the raising or keeping of poultry for 
profit. 

"Raising or keeping of poultJY for profit" means the 
raising or keeping of 500 or more poultJY at one time for 
the purpose of sale of such poultJY or the eggs produced 
therefrom. 

"Rendering" means treating dead poultJY according to 
the process described in 9 CFR § 381.95(a). 

§ 2. Applicability. 

These regulations shall govern the disposal of dead birds 
by persons who raise or keep poultry for profit or who 
have entered into a contract for the raising or keeping of 
poultry for profit, but only when the entire flock is to be 
depopulated or when the entire flock dies. In all other 
instances § 3.1-742 et seq. of the Code of Virginia, Disposal 
of Dead Poultry, shall govern. 

§ 3. Disposal pits, incinerators, landftJJing, or rendering 
required of persons raising or keeping poultJY for profit. 

A. It shall be unlawful for any person to engage in the 
raising or keeping of poultJY for profit on any premises 
within the Commonwealth of Virginia, or to enter into a 
contract Involving the ra1smg or keeping of poultJY for 
profit with any other person, unless the premises upon 
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which such poultry is to be raised or kept is provided 
with or unless the persoll maintaining the premises 
whereon the poultry is raised or kept has access to: 

1. A disposal pit; 

2. An incinerator; 

3. A renderer through a bona fide contract for 
rendering; 

4. A landfill, through a bona fide contract for the 
disposal of dead poultry therein. 

B. Provisions goven1ing disposal pits. 

1. If possible, an area away from public view should 
be selected. 

2. No person engaged in the ra1s1ng or keeping of 
poultry for profit and no person who has entered into 
a contract involving the raising or keeping of poultry 
for profit with any other person shall construct or use 
any pit for tile disposal of poultry unless it conforms 
to the definition of a disposal pit contained in this 
regulation. 

3. Any person engaged in the ra1smg or keeping of 
poultry for profit and any person who has entered 
into a contract involving the raising or keeping of 
poultry for profit with any other person shall, before 
using a disposal pit, obtain approval for its use as 
required by state I a w. 

c. Provisions governing incinerators. 

1. If possible, an area a way from public view should 
be selected. 

2. No person engaged In the raising or keeping of 
poultry for profit and no person who has entered into 
a contract involving the raising or keeping of poultry 
for profit with any other person shall construct or use 
an incinerator for the disposal of dead poultry unless 
it is constructed of masonry or metal and has the 
capability to burn within a time frame approved by 
the State Veterinarian all poultry raised or kept on 
the premises at any time. 

3. Any person engaged in the ra1smg or keeping of 
poultry for profit and any person who has entered 
into a contract involving the raising or keeping of 
poultry for profit with any other person shall, before 
using an incinerator on his premises to dispose of 
birds, obtain approval for its use as required by state 
Jaw. 

D. Provisions governing bona fide rendering contract. 

No person engaged in the raising or keeping of poultry 
for profit and no person who has entered into a contract 
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involving tile raising or keeping of poultry for profit with 
any other person shall dispose of dead poultry lllrougl! 
rendering unless he has entered Into a bona fide contract 
for the rendering of such dead poultry, which contract 
shall be part of the plan for disposal of dead poultry 
specified by § 5 of Ibis regulation. 

E. Provisions governing bona fide contract with a 
landfill. 

No person engaged in the raising or keeping of poultry 
for profit and no person who has entered into a contract 
involving the raising or keeping of poultry for profit with 
any other person shall dispose of dead poultry in a landfill 
unless he has entered into a bona fide contract for such 
disposal of dead poultJy in a landfill, which contract shall 
be pari of the plan for the disposal of dead poultry 
specified by § 5 of this regulation. 

§ 4. Exemptions. 

The State Veterinarian may authorize disposal of dead 
poultry by a method other than one prescribed in this 
regulation, so long as [ , in the opinion of the State 
Veterinarian ] that method meets or exceeds the standards 
established by this regulation. 

§ 5. Plans tor disposal of dead poultry. 

A. No person shall engage in the raising or keeping of 
poultry for pmfit and no person shall enter into a contract 
involving the raising or keeping of poultry for profit with 
any other person unless he files with the State 
Veterinarian a plan, embracing at a minimum provisions 
consistent with the requirements of this regulation for the 
disposal of an entire fiock of dead poultry. 

B. No person may implement the plan or any 
amendment to it until It is approved by the State 
Veterinarian. 

[ C. Nothing in this section shall prohibit a person from 
filing a plan on behalf of its contract growers. ] 

§ 6. Transporiation of dead poultry; sanitation. 

A. No person may transport any dead poultry from any 
premises without the prior approval, granted by permit on 
a case-by-case basis, by the State Veterinarian or his 
representative. 

B. No person may transport dead poultry from a farm 
premises to any off-farm disposal site except in leak-proof 
containers or leak-proof trucks. 

C. No person may transport dead poultry from a farm 
premises to any off-farm disposal site unless the dead 
poultry is enclosed in the transporting vehicle so that 
feathers and other debris will not be released into the 
environment. 
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D. No person may transport dead poultry from a farm 
premises to an off-farm disposal site unless: 

1. The containers are disinfected prior to loading on 
the truck and the exterior of the loaded truck 
disinfected prior to leaving the farm; and 

2. The entire truck is cleaned and disinfected after 
unloading at the off-farm disposal site and prior to 
leaving the off-farm disposal site. 

DEPARTMENT OF CORRECTIONS (STATE BOARD OF) 

Title Qf Regulation: VR 230-30-007. Supervision Fee -
Rules, Regulations and Procedures. 

Publication Date: 6:22 VA.R. 35!1-3520 July 30, 1990 

In accordance with § 9-6.14:9.4 of the Code of Virginia, 
the Department and Board o! Corrections hereby 
WITHDRAW as ol August 28, !990, VR 230-30-007, 
Supervision Fee, Rules, Regulations and Procedures, which 
was printed in FINAL form in 6:22 VA.R. 3511·3520 July 
30, 1990. 

This action is necessitated by the extensive number of 
changes recommended by the Department of Planning and 
Budget during the 30-<Iay final adoption period. 

Issues raised by the Department of Planning and Budget 
have been reviewed, and all revelant changes have been 
incorporated into the regulation. The final regulation is 
being republished with these additional changes in this 
issue of the Virginia Register of Regulations. 

"' "' * $ $ $ *· $ 

Title Qf Regulation: VR 230·30-007. Supervision Fee 
Rules, Regulations and Procedures. 

Statutory Authority: §§ 53.1-5 and 53.1-150 of the Code of 
Virginia. 

Effective Date: October 24, 1990. 

Summary: 

These rules, regulations and procedures have been 
promulgated by the Board of Corrections to carry out 
its statutory requirements. They address: 

I. Eligibility requirements; 

2. Exemption criteria; 

3. Intake procedures; 

4. Exemption procedures; 

5. Collection procedures; 

6. Recordukeeping requirements; 

7. Delinquency procedures; 

8. Client transfer procedures; and 

9. Closure procedures. 

They also include samples of all the required forms. 

These regulations apply to all persons placed under 
adult probation, parole or state work release 
supervision on or alter July 1, 1981. They also apply 
to persons entering Community Diversion Incentive 
programs on or after July 1, 1988. Eligible persons 
must make up to a maximum of 60 payments at an 
amount fixed by the statute. 

Generally, the regulations were originally adopted as 
emergency regulations on June 15, 1988. The proposed 
regulations were essentially the same as those on an 
emergency basis. However, the final regulations are 
substantially modified as follows: 

l. The introduction was deleted as it was no longer 
pertinent to the current statutory requirement. 

2. The definitions were revised to more closely 
follow the definitions in Title 60.2 of the Code of 
Virginia relating to the Virginia Unemployment 
Compensation Act. 

3. Many procedural steps were deleted so that the 
focus would be on tbose regulations required for 
implementation. Related procedures will be 
developed by the department. 

4. The language throughout was revised as needed 
for clarity and to eliminate duplication. 

5. The overall effect of the changes is a much more 
genefal and a shorter document which addresses 
general requirements, but deletes specific procedural 
steps WIJich will be the focus of a separate 
document. 

VR 230-30-007. Supervision Fee - Rules, Regulations and 
Procedures. 

PART I. 
GENERAl. PROVISIONS. 

[ § 1.1. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meaning, unless the 
context clearly indicates otherwise: 

"Delinquency" means a person is delinquent after [ fl>e ] 
missing [ ef ] one monthly supervision fee payment. 
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"Employment" means any service including service in 
interstate commerce, performed by an individual for 
remuneration [ ; or ] under any contract for hire, written 
or orali expressed or implied. 

"Income" means any money received from all sources, 
exclusive of social security and welfare. 

"Legal dependents" means those persons legally eligible 
to be listed as exemptions for federal income tax 
purposes. 

"Month" means a calendar month or fraction thereof. 

"Monthly gross income" means income received in a 
calendar month. 

"Supervision" means that period of time from [ #>e ] 
opening [ ef ] the case by [ #>e &reeulien ef executing ] 
the Community Release Agreement, the Conditions of 
Probation or Parole, or the Community Diversion Incentive 
(CDI) Program Diversion Agreement until the case is 
terminated, or timely payments [ ieF 611 - ] have 
been made for 60 months. 

"Unable to work" means having clinical documentation 
of a physical, mental [ , ] or emotional disability wbich 
precludes work or employment for the client. 

"Unreasonable hardship" means monthly gross income is 
less than the federal poverty guidelines provided by the 
Depariment of Social Services. 

"Unreasonable hardship due to extenuating 
circumstances" means monthly gross income is reduced 
below federal poverty guidelines because of payments on 
financial obligations caused by court ordered sanctions, 
natural disasters, unreimbursed medical expenses [ , ] or 
other unusual circumstances. 

"Verified income" means written documentation 
establishing the client's income, such as check stubs, 
contracts, legal documents, etc. 

§ 1.2. Supersession. 

These standards supersede the emergency "Supervision 
Fee Rules and Regulations" adopted by the Board of 
Corrections on June 20, 1989. 

§ 1.3. Eligibility. 

All adults and juveniles sentenced as adults are subject 
to the provisions of § 53.1-150 of the Code of Virginia (See 
Appendix 1) with these notations: 

1. A person sbaJl not be liable for payment for the 
last month of supervision. 

2. A person shall not be subject to double monthly 
tees in the event of concurrent supervision 
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requirements. 

3. In the event of concurrent parole and probation or 
CDI participation, the district or program shall open 
the case in accordance with existing program 
procedures and the fee collection shall be assigned to 
the active status. 

4. In the event of concurrent work release, parole, 
community diversion or probation, the Department of 
Corrections (DOC) Accounts Receivable Section shall 
be responsible for collecting the fees. 

5. Persons sentenced in Virginia who transfer to 
another state and transfer back to Virginia are [ 
eligible subject to the fee ] when accepted for 
supervision. 

6. All persons [ eligible ieF -a iH subject to ] 
the provisions of § 53.1-150 are obligated for fee 
payments unless and until they are exempted [ ey 
jH9j3eF al:ltherity ] , are terminated from supervision, 
or comply with the 60-month provision. 

PART II. 
ADMINISTRATIVE PROCEDURES. 

§ 2.1. Intake process. 

A. All probationers, parolees [ , ] and state work 
releasees entering supervision on or after July 1, 1981, and 
CDI offenders who agree to diversion on or after July 1, 
1988, shall have the provisions of§ 53.1-150 of the Code of 
Virginia and [ the ] Supervision Fee Rules and Regulations 
explained to them by tbe supervising probation and parole 
officer, work release counselor [ , ] or CDI case manager, 
respectively. 

B. Explanation of this obligation shall be given at the 
time of initial interview and be evidenced by execution of 
the Client Introduction Form (See Appendix 2). The [ 
original ] completed form shall be distributed to the client 
case file and the client [ shall receive a copy ] . 

C. Refusal to sign the Client Introduction Form does not 
relieve the person of [ #s Virginia Code § 53.1-150 ] 
requirements. The supervising officer, work release 
counselor [ , ] or CDI case manager should note this 
occurrence on the form, sign it and distribute the copies 
as shown above. 

D. A Supervision Fee Record (See Appendix 3) shall be 
set up on each probationer, parolee, or state work 
releasee entering supervision on or after July 1, 1981, and 
each person entering community diversion status on or 
after July I, 1988. [ +his The record ] system may be 
manual or automated. 

§ 2.2. Exemptions. 

A. Section 53.1-150 [ pre>'i<les ieF allows ] the exemption 
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of eligible persons from the fee payment obligation if 
approved by proper authority on the grounds of 
unreasonable hardship [ or unreasonable hardship based 
on extenuating circumstances ] . 

[ & 'Fire f}Msiea ef Mtl!t CefflmuBti;• CeFree1ieBS i£ 
respoRsiiJJe I& Fel'iewiag 0011 i£5/iiBg ietierei ~ 
g!Hde#ne iBfeFmallee ooeJ> fi£ffil ;'8M I& - ef 
de!eFmlaiag un""""'nab.'e ha."'dsllip. ] 

[ B. Exemption application. 

1. A person may apply for an exemption at a11y time 
after entry into active supervision and completion of 
either tl!e Client Introduction Form or the revised 
Community Release Agreement. Documentation of 
hardship shall be provided by the person seeking 
exemption (See Appendix 4). 

2. If an exemption based on unreasonable hardsllip is 
denied, the client may apply for an exemption based 
on unreasonable hardship due to extenuating 
circumstances. 

3. Persons who are denied an exemption for any 
reason may reapply wlwnever their circumstances 
have changed. ] 

C. Exemption process. 

I. Exemptions 
unreasonable 
circumstances. 

for unreasonable hardship or for 
hardship based on extenuating 

a. The exemption process for parolees shall be [ '" 
aee&~-::Baaee wi#! according to ] procedures approved 
by the Virginia Parole Board. 

b. The exemption process for probationers and CDI 
par1icipants shall be [ m eeelffl'lllRee wHil according 
to ] procedures approved by tile sentencing court 

c. The exemption process for state work releasees 
shall be [ m aeoo-.-.lanec wHil according to ] 
procedures approved by the Department of 
Corrections. · 

2. The Division of Adult Community Corrections will 
annually review and issue the federal poverty 
guideline information needed for determining 
unreasonable hardship. ] 

[ ;! D ] . Exemption termination process. 

[ a 1 ] . Exemptions shall be terminated when tile 
reasons for which the exemption was granted are no 
longer valid. 

[ lr. WireH #te Fe8SfJHS I& &"""'f'tien Me oo llmgeF 
i'8tid; #te The ] supervising officer, CDI program 
director or work release program staff member shall 

document the invalidHy and recommend exemption 
termination to the chief officer, CD! program director 
[ , ] or work release director. 

[ e 2. l Tiw chief probation al7d parole officer, CDI 
program director or appropriate work release program 
administrator may recommend termination of an 
exemption(s) to the exempting authority [ m 
aee~>."'dsnee wHil ~ ;;teps ] . 

[ tl 3 ] , The supervising officer, CDI case manager or 
work release program staff member, is responsible for 
monitoring the exemption reasons at least quarterly. 

[ e 4 ] . There is no appellate procedure for 
termination by the exempting authority. 

4, A jleFSBH mny apply feF fffl ~fen fH 1Hzy iime 
/±fieF """:Y mte - BHJH3PfiEi<ffl 0011 eempletiaH ef 
- #te tJiem J,,trnduetioo l'4H\m er #te -
Cemmuaity Release ,1gmemeat. floo!Hllootatiea at 
hnff!sll#J sh#l oo f>Yeviaed by too fJ<J"SSO seeJHng 

<H<iJffij>IHJR f&re ~·II' 4ft 

;J. # an ~>:wmptiee - an mweaseRel>le /Ja."flsslip i£ 
tlenled, #te - may apply feF an &remptioo -
oo ~ llanis/J.Jp 00<> Je exlen"ating 
eireHmstanee& 

& Pe¥SfJ!l6 wile M.e demed oo """"'f'lioo I& mzy 
¥efif!OO may i'filll'Piy -eveF flleiF einmmsim•ees 
IJe.ve elweged. 

PART III. 
P.4 YMENTS AND COLLECTION PROCEDURES. 

§ 3.1. Payments. 

A. Payments [ slJJ1# be mooe m mil as ] specified in § 
53.1-150 of tile Code of Virginia or tile sentencing general 
district court [ sllalJ be made in full ] . This allows 
advance payments but not partial payments. 

B. Payments [ slJJ1# be dHe oo - iime #te Mt1i <lB;Y 
ef e&el> fflOOil> ] for [ obligations ln ] the preceding 
calendar month [ sl!all be due no later than the fift/1 day 
of the. following month ] . 

C Payments shall be in tile form of certified checks, 
cashier's checks, corporate checks or money orders [ 1 and 
] made payable to the Department of Corrections. 

D. [ By NWWI>l agreemenf; #te The ] employer may 
deduct tile fee payment from the person's pay and 
forward the payment to the district office or CDI program 
office [ which is supervising the client ] . 

E. All payments shall be made in person to the 
supervising officer [ "" , the ] CDJ case manager or 
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mailed to the district office or CDI program office. 

F. ~·meats will Payment obligations shall ] 
commence with the calendar month ln which the 
exemption terminated. 

§ 3.2. District!CDI program collection procedures. 

A. The chief probation and parole officer [ 800 or ] CDI 
program director are responsible for monitoring 
compliance with the fee collection rules and regulations in 
the probation and parole district or CDI program area. 

B. The chief officer or CDI program director may 
establish written local office procedures to monitor 
compliance with the rules and regulations, subject to the 
approval of the regional probation and parole manager or 
community alternatives manager. 

C. Probation and parole district and CDI offices [ shall ] 
issue sequentially numbered receipts or their equivalent to 
offenders upon payment. Clients should be strongly urged 
to retain the receipts in the event of theft or loss. [ !fl>is 
The receipt ] system may be manual or automated. 

D. [ !Rle Probation and parole district and CDI offices 
shall process the ] daily ledger sheet (See Appendix 5) [ 
shall! as follows: ] 

1. [ Htwe all All ] payments [ wted - shall be 
listed upon ] receipt by probation and parole or CDI 
staff members [ t . ] 

2. [ Be eempleled The sheets shall be completed ] by 
the close of each business day. Daily ledger sheets [ 
slleHld shall ] be submitted when the accumulated 
funds exceed $200 or weekly-whichever occurs first. [ 
lt slleHld They shall ] be prepared in triplicate. Two 
copies, along with the [ receipted and listed ] 
checks/money orders, [ slleHld shall ] be mailed to the 
DOC Accounts Receivable Section. One copy [ slleHld 
shall ] be retained in the district or CDI office [ i 800 
. l 

3. [ Htwe all All ] entries on daily ledger sheets and 
checks or money orders reconciled [ hl aeefH'danee 
with -§ 4d according to § 3.4 ] and [ a the ] copy of 
the [ reconciled ] daily ledger sheet returned to the 
district office or CDI office by the DOC Accounts 
Receivable Section. The reconciled amounts [ slleHld 
shall ] be posted to the supervision fee record within 
five days of receipt. 

E. [ All Probation and parole district and CDI offices 
shall post all ] supervision fee records [ shall 1>e fJ9Sied ] 
each month for all activity within the preceding calendar 
month. 

[ 1. ] The entries shall [ re/le#. show: ] 

[ l a ] . Amount paid - $30. 
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[ ;J b ] . Exemption - Ex-1; Ex-2. 

[ 3 c ] . Unemployed - UN. 

[ 4 d ] . Delinquency - DEL. 

[ e e ] . Interstate - IS. 

[ e t ] . Ineligible - IN. 

[+g]. Closed-CL. 

[ 2. ] The entries shall [ reileet show ] the date of the 
entry and the initials of the person making the entry. 

F. Ail delinquent persons for a calendar month shall be 
identified and the delinquency procedures [ hl -§ +.:! 1 
initiated [ In accordance with § 3.6. ] . 

G. Any shortage shali be reported immediately to the 
regional probation and parole manager or regional 
community alternatives manager and to the cash receipts 
supervisor of the DOC Accounts Receivable Section in 
writing. Every effort [ - shall ] be made to recover 
lost or stolen payments. 

H. Every effort shall be made to determine the source 
of unidentified payments. The regional probation and 
parole manager or regional community alternatives 
manager [ , ] and [ the ] cash receipts supervisor of the 
DOC Accounts Receivable Section [ - shall ] be 
notified in writing if such efforts are unsuccessful. 

§ 3.3. State work release collection procedures. 

A. The work release facility director [ , ] for persons in 
state facilities [ , ] or tbe community facilities managers [ 
, ] for [ eHgWle 1 persons [ subject to the fee ] in local 
programs [ twe respoBSible f9F moniteriag shall monitor ] 
compliance [ with the fee collection rules and regulations ] 
at the unit or facility [ {51 f9F fhe fee eeh'eetioo Fllles 800 
."egU/lltiOilS J . 

B. Subject to the approval of the regional administrator 
for state facilities or community facilities manager [ , ] the 
work release program facility director shall establish 
written local office procedures to monitor compliance with 
the rules and regulations. 

C. The work release facility directors [ , ] for persons in 
state facilities [ , ] or the community facilities managers [ 
, ] for [ eHgWJe ] persons [ subject to the fee ] in local 
programs [ , ] [ twe FeBpOilSible f9F ad••ising shall advise ] 
the DOC Accounts Receivable Section of any work releasee 
subject to fee collection. 

D. [ RireeteFs Program facility directors ] or [ 
community facility ] managers [ twe .""Sf'OilSiele le shall ] 
advise the DOC Accounts Receivable Section In writing 
when persons are exempted from fee collection or are no 
longer subject to the provisions of § 53.1-150 of the Code 
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of Virginia. 

E. The accounts receivable manager [ is .-esp911Sih!e leF 
deduetffig shall deduct ] the supervision fee each month 
from the pay of each [ eligHHe person subject to the fee ] 
. The deductions [ s/kmld shall ] be made in a manner 
consistent with generally accepted accounting principles 
and in a manner approved by the DOC Assistant 
Comptroller, Accounting Operations. 

[ F. -By the .ml! tla;y ef - -. the - relef!se 
sape..,'isf>.· s/kmld fH'9vMe the eesii reeeipts Sllfl""'iseF m 
the fXJG .4eooaRls Jleeei•·ab.'e SeeiJoo will! a meatl11y 
repe# fl8tiBg +if the """*"* ef fees oo.~eelerl &ltfJ {Hf tl18i 
ali mooeys e9h'eeiet! m the preeetihlg oolearlar - -wHJ 
lJe HH'WIIFded. 'Fite aefH8l tfflasfeF ef ilm<Js ebali lJe ei 
sue/! klle<wlls &ltfJ IJy sue/! metl1eds eoosistent will! 
geaeFBI/J' aeeepted aeemmting prineiples &ltfJ ns appreved 
IJy the fXJG ,4ssistaBt Gemptmh'er, .~eeoueting Opemtioes. 

[ G. F. ] All supervision fee records [ s/kmld shall ] be 
posted as required in § 3.2. 

[ § 3.4. General Accounting DOC (Accounts Receivable 
Section) procedures. 

A. The cash receipts unit shall receive the 
checks/money orders for supervision fee payments from 
employers, the work release units, district offices, and CDI 
program offices. 

B. The Cash Receipts Unit of the Accounts Receivable 
Section shall reconcile the checks/money orders and 
entries on the daily ledger sheet (See Appendix 5) and 
return one copy of the reconciled daily ledger sheet to the 
sending unit, district or program within 10 days of Its 
receipt. 

C. The Cash Receipts Unit shall prepare a monthly 
report (See Appendix 6) for the deputy director, Adult 
Community Corrections concerning fees collected. The 
accounts receivable manager shall transmit the report. 

D. The DOC Assistant Comptroller Accounting Operations 
shall, according to generally accepted accounting 
principles, establish any fiscal procedures deemed 
necessary and not otherwise set forth to receive, account 
for, and disburse funds collected under the provisions of § 
53.1-150 of the Code of Virginia. ] 

[ § ik4 3.5 ] . Refunds of payments. 

A. Requests for refunds shall be made to the cash 
receipts supervisor of the DOC Accounts Receivable 
Section by the chief probation and parole officer, CDI 
program director or work release facility director in 
writing. 

B. Any refunds authorized by the cash receipts 
supervisor shall be in accordance with accepted accounting 
principles or applicable state requirements. 

[PAR-'FN. 
OPEJMTW."ML NWCE]}!JJIES. 

f 4.1. GeseFa! aeeel:lBtiag .fXJG (AeeeHB:ts Reeeival3.'e 
Seeiien) J>."8eetiuFeS. 

'Fite AeeauBts Jleeei•·aele SeeiJoo -wHJ lJe respoesil>le leF 
reeei1'iflg sapefi'isiea lee Plil;J'"'""is iffllB the weFIE relef!se 
lR#ts BHti distFiet ei'fiees leF prehatieaers &ltfJ j3ll."8/ees, ill' 

m preg:affl ei'fiees as j3fe5<JFilJed -

.J. 'Fite Gasl! Jleeeipls tiB# ef the .ieee•nts Reeei<•aBle 
SeeiJoo fJt ebali reeei¥e sue/! Pll;l'llleBis, {#f reeeneile 
the e/reek"8,'llleRey' 6Ff1eFs BHti enmes "" the daily 
ledger tJ00et fSee •'4>J>etlt#K /jf, .fj#f &ltfJ ref!lffi <me 
eepy ef the daily ledger - fe the oeafli1lg -liB#, 
distFiet M pl'BgFBffl - liJ dey;; ef its reeeipb 

~ 'Fite Gasl! Reeeipis t1mt ebali fJFefJB.-e a moetl1.'y 
repe# +See .4ppeai#S< "f eooeeming fees e9lleeled leF 
the def>"'Y mreeteF, A<iHJt befflffiiHlity C<>:reelieas. 'Fite 
aeeel:Jflts reeeivahle maRager slNHJ fr-aBsmit #re ~ 

& 'H>e fXJG ASE>istaat C6fflpiffllleY Aeea•ating 
Ope."t!iiaoo slJell; m aee<>."'fflnee witl1 geRern!ly 
aeeepled eeee•ating pFiaeiplos, oeia/Hisll Bil;Y i!seBl 
proeed~:~res deemed Heeessary tmd aet etherwise set 
leFtl1 te reeeWe; aeeooBl 1M; &ltfJ 11/slmme -
eelleeied iJI>deF the previsiens ef -§ IM.ll50 ef the 
G8de el Virginia. 

§ [ +.;J. 3.6. ] Delinquency procedures. 

A. The probation and parole officer or CDI case 
manager [ s/kmld shall ] make every effort to encourage 
clients to meet their supervision fee obligations. 

B. The chief probation and parole officer and CDI 
program director [ """ respeBSi!Jie leF del'elaping shall 
develop ] written local office procedures, subject to the 
approval of the regional probation and parole manager or 
community alternatives manager for identifying delinquent 
clients and for recovering outstanding fee payments. 

C. All persons [ woo lfflve illiied tailing ] to make 
payment for the preceding calendar month will be mailed 
a Supervision Fee Delinquency Notice (See Appendix 7) [ 
by the supervising officer/case manager ] . Under § 
53.1-150 of the Code of Virginia, more than two months 
delinquency may constitute sufficient grounds for 
revocation of parole, probation, work release or 
community diversion status. 

D. In the event of alleged violation by parolees, action [ 
s/kmld shall ] be taken [ kl aeeeFrlaflee will! according to ] 
existing Parole Board violation procedures. 

E. For probationers and CDI participants, the 
delinquency [ s/kmld shall ] be noted in the case file [ -lllld 
the . The ] sentencing court shall be notified of the 
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delinquency [ am! #>e S!lf!OI'<'isiag Bffieer's,<ease maBager's 
, along with any ] recommendallon [ , by the supervising 
officer I case manager ] . 

F. Delinquency by state work releasees [ 5lw!lld shall ] 
be identified and addressed by the work release facility 
director [ according to divisional guidelines ] . 

[PART IV. 
TRANSFER AND CLOSURE PROCEDURES. ] 

§ [ +.& 4.1. ] Transfer procedures. 

'Hie geBfftll tmfJS!er f'."'8eed!H'6S leF peFS6flS SHbjeet l8 
#>e Jlffll'isi91!5 Bf #>e SHJleR'isi8B fee, w1HJ !I'IlBS!eF /rem 
"'*' S!lfleR'isien sl8tlls l8 aBalher, /rem "'*' prahatiea BBd 
fJ6f'6le f1isiFtet l8 BBBIBeF, /rem 6Be m JlfflgFBHl M 
1lB8#>eF "" /rem l'il'gillia l8 elhM states; tiFBi 

[ +. A. Transfers from ] Work release or community 
diversion incentive to parole or probation. 

[ & 1. ) Persons [ subject to the provisions of § 
53.1-150 of tbe Code of Virginia ) being released from 
state work release status or CD! program participation 
to probation or parole supervision [ 5lw!lld shall ] be 
terminated from the work release or CDI program [ m 
aeeMdeaee witl1 according to ] existing program 
procedures. 

[ tr. 2. ] The work release unit or CDI program 
director shall notify the accounts receivable manager 
of the program termination. A copy of the notice [ 
5lw!lld shall ] be sent to the central criminal file and 
local case file. The supervision fee record shall be 
.marked "closed." 

[ e, 3. ] The chief probation and parole officer shall 
enter such persons into supervision as a new case. 

& B. Transfers from ] parole to probation or vice 
versa. 

Persons [ wl>8 eeael•tie concluding ] either parole or 
probation supervision but have a continuing probation or 
parole obligation shall have the supervision fee obligation 
continued without interruption. 

[ & C. ] Transfers to other districts. 

Persons may transfer to another probation and parole 
district or from one CDI program to another [ ffi 
aeeoFiiaRee witl1 according to ] existing program 
procedures, 

[ a, 1. ] The superv1swn fee record, the Client 
Introduction form and the Hardship Exemption 
Application, if applicable, [ 5lw!lld shall ) be included 
in the final transfer material. The sending district or 
CDI program shall mark the record "closed" and 
retain a copy. 
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[ tr. 2. J The case file [ 5lw!lld shall ] reflect the 
transfer of these materials and the person's 
supervision tee status. 

[ e, 3. ) The receiving district or program shall 
continue the supervision fee collection process without 
interruption. 

[ d. 'Hie e;remptioa a•tllerity sltBll pass l8 #>e 
reeeil'iHg ellief ~ am! parele BlHeer leF 
pa."'Biees am! l8 #>e reeeil'iag ellief prehatlea am! 
fJ6f'6le BfHeer fH' GJ}l fJ."'Bgl'Bffl direeter /eF 
prehatieaeTS fH' m paFiieipaats, tHtiess elherwise 
direetetJ !Jy #>e Selllefleiag e6iH'f. 

+. D. ] Transfer to or from other states. 

[ & 1. ] Persons may transfer to or be received from 
other states [ m aeeerdanee witl1 according to ) 
existing interstate compact procedures. However, upon 
the effective date of transfer, they are not [ eligible 
leF subject to the ] supervision fee payment. 

[ fr. 2. ] Persons [ seeJfiBg t:aas/1>: transferring ] to 
another state are obliged to pay the supervision fee 
until the effective transfer date, except that they shall 
not be charged for the last month of supervision. The 
sending district shaJl mark the record "closed" and 
retain it. 

§ [ +.+. 4.2. ) Closure procedures. 

[ A. J Persons [ llHhjeet l8 !he JlFBI'IBlBRs Bf #>e 
SHfJeA·isioo lee ] may be terminated for death, discharge, 
interstate transfer, or revocation. [ 'Hie g<mem1 eles!tFe 
preeed!f."CS - re.-mtnati6ll tiFBi J 

[ +. B. ) Cases should be closed in accordance with 
existing program procedures including a reference to the 
supervision fee status [ 1 . ] 

[ & C. ) The [ DOC ) work release accountant shall be 
advised of any work release case closing [ , ) in writing [ , 
] by the work release facility director with a copy 
forwarded to the central criminal file [ 1 am! . ) 

[ & D. ) The supervision fee record shall be posted with 
a closed entry and retained in the district, unit, or CDI 
program file. 

[PART V. 
EXTERNAL REQUIREMENTS AND LIMITATIONS. ) 

§ [ #. 5.1. ) External requirements. 

All rules, regulations [ , ] and procedures are subject to 
any applicable auditing requirements and all records are 
governed by any applicable state library or statutory 
requirements. ) 

§ [ +.lh 5.2. ] Limitations. 
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These regulations set forth the responsibilities of 
Department of Corrections and Community Diversion 
Incentive Program employees and do not establish rights 
or entitlements for any person subject to the provisions of 
§ 53. I· I 50 of the Code of Virginia. 

§ 5.1.1-~50_ Contributions by persons on pr•role, probation. and work 
rciPase:. admquency m; g"r::-•.nds for revocation of parole or probmion; 
ex.-mpl~on~~- A. Any r ,-,on 111 who 1s placed on parol~. who 1 ~ granted 
~uspen~1on or sentence ~nd probm Lon hv a co uri of cumpeten~jurisdJetion, who 
IS p,lrtJClpatmcr m a eommumt': d1verswn pro.;ram '" p,-m·1Ucd in~ DJ.l-181, 

or whn IS partlupatJng In a wor.~ rckas~. prour':'m pursuamro the J?'O''I510t\S 
uf* G3.J-60, ill I who 15 under the supc•r\'lown oi'th~ !Jct:tartmem, wmch obull 
mcluat· bcm£C andcr the superv1swn of a comi ~erv1ce' utiie~,- who \,, "rnploved 
by the Department and ~er:·e_; a g{·n~r~l di~tnct C<Hut, or of a_c:ornmm;ity 
d1vcr~10n proe;ram a_, pwv1ded m ~ 5,l_l-18L and lml who 1s ga~nfully 
cmploy~d. $htili he reqmred to contnhute th1rtv doll~r:; per month or, 1f su~h 
person 1S und~r the superv!sJon of a court servlcPs oilicc'r of a general dJsU'Jct 
court, then, m the ciJscrenon of the coun, an .~mount not tO excf'~ed thirty 
dullars p~r month,_toward lhe cost of h1s superv1s10n begmnmg thniy days 
from the date he 1s employed 

Sllch sums shall he deducred by the _parolee, probationer, o~ partir.ipant in a 
commm,ty dn•ers1on plOC.'Tam from h>s monthly net earned mcome and shtill 
be deilvered to the Department punuant to rules and regulat!ons adopted by 
the Boord of Concctlons_ By pnor agreement b<'lween an employer and 
parolee, prob~twner, or participant in a communite· d!V~r&ion program, an 
~mt~ioyer may d~duct tlurty dollars from the monthly earned income of the 
pt<rolee or probationer and remit such amoum to the Dep;ntment pursuant to 
rule> and r~·,!lllatwns adopted by tit~ Board of Correcr.ions. In the case of 
pnsoners ~mployed purouant to§ 53.1-0U. such mms shall be deducted by the 
Dm'('tor from anv wages earned by the pnsoners_ All such fm>ds collected by 
the Department shall he depos!lcd in the general fund of the state treasury 

In the. even~ of more thun two month!;' delinquency in makmg such 
~ontrJbutwns by a parOlee o~ probationer, such dehnquency ma_v conRlltute 
SllffiLlent g-rounds for revocatwn oflns parole or probauon. In the event that a 
probationer or parolee has made timely payments pursuant to this subsection 
JOr a total of sixty months without re:vocatwn of h!S probation or parole or 
e"tens10n ~f tile length ofh1s probatwn or parole, then he sh1'l_ll hav" no 
furth~r obl!"anon to contnbute towa~d_the coH of h1s su~erv1slon for the 
offen~e or oflenses for wh1ch he was ongmally placed on pronatwn or p~role. 

B. Tbe V1n:inia Parole Hoard may e~empt a parol~e from tlw requirements 
of subsectwn A on the grounds of unreasonable harcislup, and the s<>ntenc~ng 
court may exempt a prohatwner or-partl.cipant tn a comnwmtv d1vers10n 
program !rom the re~lllrements of st>bsect!On A on the grounas of unre~son­
ahle hard.<hlp_ Th~ D1rector may exempt a work rc•Jeas~e Jrom tlw requlre· 
ments of subsection A on the grounds of unreasonable hardsh1p. Any parolee 
or prohat1oner transferred to or from other states under the_ supervision of the 
mterstate compllct for the ~upervl8!0ll of parolPes or pronauonNS slm!l be 
exempt (rom the reqUirements of subsectwn A 

C. The J;>ronsions of suh~ection A shall not apply to an,v person ag:ainst 
whom furtner proceed1ngs have he~n deferred pursuant to ~ 16.2·26L I Code 
195U, S 53·19.~0: l98L c. 634; 1982, cc_ 492, 636; 1984, c. 668, HISS. c. 824: 
1990, cc. 511, 816.1 

APPEr-mn;: l 
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NAt!£: John s. Doe 

DEPARTMENT OF CORRECTIONS 
SUPERVISION FEI 

CLIENt' INTROOOCTION FOitK 

VSP/SSt 
fPE'ifti:/Type) 

000001 

Section 53.1-150, Code of Virginia, -u~quires that all persons, unless exe~apted, 
vho are placed on probation, parole and/or vorlr. release/eo-unity Diversion 
Pros:r- pay a 110ntbly supervision ft!l! of S toward the cost of his/he~; 
supervision. The requh·nent begins thirtY'{lO) days fro111 the date he/she is 
initially e111ployed. 

The following is furnished for your info~::mation: 

1. The fee is due by the fifth of the month following the thirtieth 
(30th) day of gainful e111ploy~~~ent and vill continue each month there­
after. If you aake tilllely payments for 60 111onths without revocation 
or extension of your probation/parole, you will have no further obli­
gation to pay the fee. further, you vill not be obligated to pay the 
fee during the last month you are und.er supervision. 

'· 
3. 

4. 

'· 
6. 

Payments qy be made at the District Office, or CDI Office, either in 
peuon or by 111ail or in person to the supervising officer or Case 
Manager. 

Payments will be made by certified c:heek, cashier• s cheek, or money 
ordt:r made payable to the "Depart.ent of COJ:rections•. 

\/hen you obtain a certified cheek:, cashier's eheek, or money order, 
you vill be furnished a receipt. Please keep it. It vill serve as 
your proof of payment and may be used in the event of theft or loss. 

There a~:e pr"Dvisions for ha.::dship ex:emptions vhic:h vill be discussed 
vith you by your supervising officer or CDI Case Nanqer. If you feel 
you qualify, you may apply for an exelllption. 

If you beeo•e behind by three (3) pay~~~ents, your p~:obation, parole or 
work/release or eo-unity diversion status may be revoked. 

have read {or had read to me) and understand the above. 

July 1, 1988 John S. Doe 
Date Client 

Nathan Fortesc:u 40 
SUpervising Officer District 

Distribution: Client, District/Unit File 

Appendix 2 

CLIENT NAME Jane S. Doe 
Date of Supervuion Jul 

Q!.!.! ~ !l 
1981 

''" Feb 

"" Ap< 

"' 
'"" Jul (7-31) IN NP 
Aug (8-31) $15 NF 
Sep (9-30) 515 NF 
Oc:t {10-22) 515 NF 
Nov (12-4} $15 NF 
Dec: (12-28) 515 NF 

Probation/Parole Codes 
A. Amount Paid 515.00 
B. Exemption Ex-la 
C. Unemployed Un 
0. Delinquency Del 
E. Interstate IS 
F. Ineligible IN 
G. Closed - CL 

SUPERVISION FE£ RECORD 

I 000001 F. 0. N. Fonescu DIST. t 10 
1981 Expiration Date September 30, 1m-

Date ~ !l ~ code !l 
1982 19 

Jan (2-5) $15 NF Jan 
Feb (3-5) $1.5 NF Feb 
Kar (3-31) $1.5 NF Mar 
Apr (4-19) $15 NF ApJ: 
Kay (6-2) $15 NF tlay 
Jun (6-30} $15 NF Jun 
Jul (8-5) DEL/pd. NF Jul 
Aug (9-:Z) $30 NP Aug 
Sep (9-30) CL NF Sep 
Oct Oc:t 
Nov Nov 
Dee Dee 

llork Release 
A. Employed 
B. Exemption 
c. Unemployed 
0. Oelinquenc:y 
E. Ineligible 
F. Closed 

-EM 
- Ex-la 

- "" - .. , 
- IN 
- CL 

CDI Proa:r .. 
A. Aaount Paid - $15.00 
B. Elr: .. pttoa - Ex-la 
c. UP .. ployed. - Un 
D. Deliaqueney - Del 
B. Iaterstate - IS 
F. IDI!!lilible - IN 
G. Closed - CL 

In the date column, show the actual payment date neJt:t the month to vhieh the 
payment/entry is to be eredited. 

Appendix 3 
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DEPARTMENT OF CORRECTIONS 
HARDSHIP EXEMPTION APPLICATION 

TO: Exempting Authority Vir~~:inia Parole Board 

Applicant: Doe John Socrates 
Last Name First Name Middle Name 

Probationer SS* ---- Parolee VSP# 000001 llork Releasee VSP# 

CDI Offender c:;==-,;~ 
In accordance llith Section 53.1-150 of the Code of Virginia, I am reqUesting an 
exemption from paying the supervision fee begwning August I, 1988 for thO! 
follo11ing reason(s) (Date) 

_____!3_ 1. Insufficient income due to {a} inadequate earnings, {b) Court oJ:dered 
financial obligations, (c) Verified uninsured medical expenses otheJ: 
than nonprescription drugs . 

2. Verified Extenuatirig Circumstances. (Briefly explain) 

I understand that if this application is approved, I ~<ill be exempt from paying 
the supervision fee only during that period of time in which the above-noted 
reason(s) for exemption exist(s). 

July 12, 1988 John S. Doe 
Date Applicant's Signature (Optional) 

I. Approval XXX Disapproval 

Reason: Do€ has been laid off from his job. Hovever, he is vorking 
par~::-time at another place but earns only S25_,_QO weekly. 

July 14, 1988 
Date 

II. Approval XXX 

Nathan Fo'rtescu 
Supervi,dng OfHcer/lJR 

Staff, CDI Case Manager 
Disappr-oval ------

Reason: The man's ear-nings ~less than _$)30.00 net per month. 

July 21, 1988 
Date 

III. Appr-oval -----

Reason: 

Date 

AttachmentS! Current Pay Stubs 

?. Ramsuorthy Legree 
Chief OfTiceriliR 
Administrator/CDr Program Director 

Disapproval -----

Ex"empting Authority 

Appendix 4 

SUPERVISION FEE DAILY LEDGER FOR October 5, 1988 

Money Order 
Name or Check No. Amt. Paid For Honth(s) of 

Doe, John S. AS 3118 S15 September 

HcVirtt, L.B. ll~All SIS September 

/">.ndlikova, M.A. 21B- 107 S30 Au~ t/ September 

Total Collected $60 Received and Verified on 

Total Honey Orders or Checks -~'-- Date October 8, 1988 

By: R. Rams>~orthy Legree Nimwd Natt 

Probation and Patole District 40 Cash Receipts Section 
Coramunity Diversion Progr-am-=== Accounts Receivable Section 

Appendix 
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HEHORANOUH 

TO: 

FROM: 

Deputy Director, Adult Comannity Services 

Accounts Receivable Section 

SUBJECT: Supervision Fee Honthlr Coller.tion Report 

DATE: October 15, 1988 

(1) Supecvision Fees for September, 1988 
(Month) (Year) 

(2) Number of clients paid -------''~O~Oc_ ___________ _ 

(3) Total amount collected _____ JScJ;,,~09~0!___ ___________ _ 

cc: General Aceounting Manager 

Nimrod Natt 
Signature 

Accounts Reeeivable Manager 

Appendix 6 

NOTICE OF SUPERVISION FEE DELINQUENCY 

John S. Do.-., VSP #000001 
cHentNameaiidNUmber 

District office records indicate that you have failed to pay yo~: Supervision 
Fee for January, 1988 

Date 

As you are aware the fee is to be paid by the 5th of each month and failure to 
do so could result in revocation, 

Please contact this office at the earliest possible time. 

Nathan Fonescu 
Probatiori and Parole Officer/ 
Vor.-k Release Officer/ 

CD! Case Manager 

40 
Distriet i 

Appendix 7 
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E~empl Pays Fee 

Closed 

-Person Enlera-

Pays Fee 

lnstitulional Fiscal 
Services or 

Dislricl Collection 

SUPERVISION FEE PROCESS 

Probation/Parole 

Chief Pmba1ion and 
Parole Olficer 

Pays Fee Exempl 

Closed 

Pays Fee E•empt 

Closed 

New Flow Chari Procen to 
lncorporale COl Program 
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DEPARTMENT FOR THE DEAF AND 
HARD·OF·HEARING 

Tille Q! Regulation: VR 245·02·01. Regulations Governing 
Eligibility Standards and Application Procedures lor the 
Distribution of Telecommunications Equipment. 

Statutory Authority: § 63.!-85.4 of the Code of Virginia. 

Effective Date: October 24, 1990. 

Summary 

These regulations are used to screen hearing-impaired 
and speech-impaired applicants for the 
Telecommunications Assistance Program (TAP) and to 
determine the applicant's contribution (payment) 
toward the purchase of telephone equipment. 

The amendments ensure the confidentiality of all TAP 
applications and other client materials used in 
determining the applicant's award. 

VR 245-02·01. Regulations Governing Eligibility Standards 
and Application Procedures for the Distribution of 
Telecommunications Equipment. 

PART I. 
DEFINITIONS. 

§ 1.1. Definitions. 

The words and terms used in these regulations have the 
following meanings unless the context indicates otherwise: 

"Amplified handset" means a mechanical device that 
amplifies either incoming sounds for hearing-impaired 
persons or outgoing sounds for speech-impaired persons. 

"Applicant" means a person who applies for 
telecommunications equipment. 

"Application" means the TAP Application 
(VDDHH·TDD·I). 

"Audiologist" means any person who accepts 
compensation for examining. testing, evaluating, treating or 
counseling persons having or suspected of having disorders 
or conditions affecting hearing and related communicative 
disorders or who assists persons in the perception of sound 
and is not authorized by another regulatory or health 
regulatory board to perform any such services. 

"Braille TDD" means an electrical device for use with a 
telephone that utilizes a keyboard, an acoustic coupler, a 
visual display and a braille display to transmit and receive 
messages. 

"Completion 
documentation 
department. 

date" means the date ail supporting 
for the application is received by the 
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"Coordinator" means the Coordinator for Statewide 
Telecommunications Programs for the Deaf of the Virginia 
Department for the Deaf and Hard-of-Hearing. 

"Coupon" means a voucher which may be used by the 
recipient as credit toward the purchase of approved 
telecommunications equipment from a contracted vendor. 

"Deaf" means the presence of a hearing impairment 
that requires use of a telecommunications device for the 
deaf to communicate effectively on the telephone. 

"Deaf-blind" means the presence of a hearing 
impairment and a visual impairment that requires use of a 
braille or large-print TDD to communicate effectively on 
the telephone. 

"Depariment" means the Virginia Department for the 
Deaf and Hard-of-Hearing. 

"Director" means the Director of the Virginia 
Department for the Deaf and Hard-of-Hearing. 

"Family" means the applicant, his dependents and any 
person legally required to support the applicant, including 
spouses. 

"Gross income" means the income, total cash receipts 
before taxes from all sources of the applicant, his 
dependents and any person legally required to support the 
applicant including spouses. 

"Minor" means a person less than !8 years of age 
whose parents are legally responsible for his support. 

"Outreach specialist" means a person hired by the 
department to provide outreach services and to assist the 
department in carrying out activities related to the 
Telecommunications Assistance Program on either a 
regional or local level. 

"Physician" means a person who has a medical degree 
and a license to practice medicine in any one of the 
United States. 

"Program" or "TAP Program" means 
Telecommunications Assistance Program for distributing 
telecommunications equipment to deaf, severely 
hearing-impaired, deaf-blind and speech-impaired persons 
who meet eligibility requirements through an application 
process. 

"Public assistance" means and includes aid to dependent 
children; auxiliary grants to the aged, blind and disabled; 
medical assistance; food stamps; general relief; fuel 
assistance; and social services. 

"Recipient" means a person who receives 
telecommunications equipment or a coupon valid toward 
the purchase of the equipment. 

Monday, September 24, 1990 
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"Ring signal device" means a mechanical device that 
alerts a deaf, severely hearing-impaired or deaf-blind 
person of an incoming can. 

"Severely hearing-impaired" means a hearing loss that 
requires use of either a Telecommunications Device for 
the Deaf or an amplified telephone handset to 
communicate effectively on the telephone. 

"Speech-impaired" means a loss of verbal 
communication ability which prohibits normal usage of a 
standard telephone handset. 

"Speech pathologist" means any person who accepts 
compensation for examining, testing, evaluating, treating or 
counseling persons having or suspected of having disorders 
or conditions affecting speech, voice or language and is 
not authorized by another regulatory or health regulatory 
board to perform any such services. 

"Telecommunications devices for the deaf, hereinafter 
called TDD" means an electrical device for use with a 
telephone that utilizes a keyboard, acoustic coupler and 
display screen to transmit and receive messages. 

"Telecommunications equipment" means any mechanical 
adaptation for a telephone needed by a deaf, a 
hearing-impaired or a speech-impaired person in order to 
use the telephone, including amplified handsets, ring 
signaling devices, and braille, large-print or regular-print 
TDDs. 

PART II. 
PARTICIPATION OF APPLICANT. 

§ 2.1. Eligibility requirements. 

Upon request for telecommunications equipment by an 
applicant, the department will require information as to 
the family size, financial status, and other related data as 
described on the application. It is the applicant's 
responsibility to furnish the department with the correct 
financial data in order to be appropriately classified 
according to income level and to determine applicable 
charges for telecommunications equipment. Applicants 
eligible to participate in the program shall meet the 
following requirements: 

1. The applicant must be certified as deaf, severely 
bearing-impaired, deaf-blind, or speech-impaired by a 
licensed physician, audiologist, speech-language 
pathologist, vocational rehabilitation counselor 
employed by the Department of Rehabilitative Services 
or the Department for the Visually Handicapped, a 
Virginia School for the Deaf and Blind representative, 
or other appropriate agency or government 
representative. 

2. The applicant shall reside in the Commonwealth of 
Virginia. 

3. An applicant shall submit a completed application. 

§ 2.2. Charges for equipment. 

Eligible applicants shall be granted program 
participation based on a first-come, first-<!erved basts and 
the availability of program funds. The participation of 
applicants shall be by coupon. (See Part IV.) The 
approved applicant may use his coupon in addition to his 
contribution, f as defined in H ~ A H subdivisions A I 
and 2 of § 2.2 of these regulations ~ , to purchase the 
approved equipment at the state contract rate. 

A. Cost of the program to applicant. 

If the individual or family monthly gross income is such 
that a charge for telecommunications equipment is 
required, an explanation of the charges shall be provided 
to the recipient. 

1. An applicant shall not be required to participate in 
the cost of telecommunications equipment if his 
individual or family monthly gross income is: 

a. Obtained solely from , f any one or combination 
of ~ , public assistance , f as defined in Part I of 
these regulations )- , earnings of minor children or 
gifts , f or any combination thereof )- ; or 

b. Less than or equal to the Economic Needs 
Guidelines found in subdivision A 3 of § 2.2 A 3 of 
these regulations. 

2. Any other applicant shall be required to participate 
in the cost of any telecommunications equipment 
distributed to the applicant. The portion paid by the 
applicant to the vendor shall be equal to the amount 
which his individual or family monthly gross income 
exceeds the following Economic Needs Guidelines. 
However, this amount shall not exceed the approved 
equipment total price or $75, whichever is lower. 

3. Statewide Economic Needs Guidelines. The same 
formula used to determine the following sets of 
Economic Needs Guidelines shall be applied where the 
number of family members exceeds six. 

Family of 1 

Family of 2 

Family of 3 

Family of 4 

Family of 5 

Family of 6 

Monthly Gross 
Income 

$1,210 

1 '583 

1,995 

2,327 

2,699 

3,072 

Annual Gross 
Income 

$14,520 

18,996 

23,940 

27,924 

32,388 

36,864 
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a. Northern Virginia Economic Needs Guidelines. To 
be used for applicants residing in Arlington, Fairfax, 
Loudoun, and Prince William counties and the 
incorporated cities of Alexandria, Fairfax, Falls 
Church, Manassas, and Manassas Park. 

Monthly Gross Annual Gross 
Income Income 

Family of 1 $1,319 $15,828 

Family of 2 1,726 20,712 

Family of 3 2,175 26,100 

Family of 4 2,537 30,444 

Family of 5 2,942 35,304 

Family of 6 3,349 40,188 

b. If an applicant is paying monthly installments 
toward a debt(s), then the amount of one monthly 
installment will be subtracted from the applicant's 
expected contribution before the valid amount of the 
coupon is determined, under the following 
conditions: 

I. The debt(s) is owed for nonpreventative medical 
or dental services; and 

2. The debt(s) is owed by or for the applicant or 
individuals whom the applicant is legally responsible 
to support or is legally supported by. 

§ 2.3. Type of equipment. 

The applicant must choose the type(s) of equipment 
requested based upon the applicant's sensory loss. The 
equipment available through the program includes: TDDs, 
braille TDDs, amplified handsets and ring signal devices. 

PART III. 
APPLICATION PROCEDURES. 

§ 3.1. The application may be obtained from the 
department or the department's outreach specialists or 
other authorized distribution centers. Completed 
applications shall be forwarded to: 

Virginia Department tor the Deaf and Hard-of-Hearing 
ATTN: TAP Program 
Ml Nel'll> Hill &!Feet 
'fill 1'1001' 
Rlebmend, ¥A 23219 3678 
[ Washington Building 
Capitol Square 
JJOO Bank Street 
12th Floor 
Richmond, VA 23219-3640 ]. 

The VDDHH telephone number is 1-800.552-7917 
(V/['DD) or (804) 225-2570 (V/l'DD). 

Vol. 6, Issue 26 
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§ 3.2. Processing applications. 

A. The coordinator shall approve all applications for 
which eligibility requirements defined in § 2.1 are 
satisfied, except as provided in subsections B and C of this 
regulation. 

B. Original application shall not be approved: 

1. When the applicant has already been issued a 
coupon which is still valid towards the purchase ol 
telecommunications equipment under this program. 

2. When the applicant has received a device from the 
TAP Program within the preceding four years. 

C. Application for replacement equipment shall not be 
approved when: 

1. A device previously issued by the department has 
been subjected to abuse, misuse or unauthorized repair 
by the recipient. 

2. The recipient fails to provide a police report of a 
stolen device or refuses to cooperate with the police 
investigation or in the prosecution of the suspect, 
including the refusal to testify in court when requested 
to do so. 

3. The recipient is found negligent in the police 
report, such as doors to the house or car left 
unlocked or unattended. 

4. The recipient has lost the device. 

5. The recipient has sold the device. 

§ 3.3. Notice of action on approved or denied applications. 

The recipient shall be notified of a decision regarding 
an original application within 30 days of the completion 
date. 

PART IV. 
COUPON SYSTEM. 

§ 4.1. Coupons. 

A coupon for purchase of telecommunications equipment 
based on an original application will be processed as 
follows: 

1. The TAP Program Coordinator shall issue coupons 
varying in amount, but not exceeding the equipment's 
contracted price, for the purchase of approved 
equipment to persons determined to be eligible for the 
program. The coordinator will attach a list of 
contracted vendors who sell the approved 
telecommunications equipment. 

2. The coupon shall entitle the recipient to purchase 
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the approved equipment at the state-contract rate. 

3. The recipient shall present or send the coupon to 
the vendor to make a purchase of approved 
equipment within 30 days of the coupon's issuance 
date. 

4. The coupon shall have the signature and signature 
date of the recipient. The signature date indicates the 
order date !or approved equipment by the recipient. 

5. The vendor shall complete its section of the coupon, 
including signature and date, documenting the 
corresponding serial numbers for all approved 
equipment. The serial number for all equipment shall 
be required for reimbursement. 

6. Within 30 days of the order date, the vendor shall 
forward the coupon to the Virginia Department for the 
Deaf and Hard-of-Hearing (VDDHH). An invoice for 
payment shall accompany the coupon for 
reimbursement. When submitting the coupon and 
invoice lor payment, the vendor shall provide proof of 
delivery to the recipient's home address. This proof 
shall include a signature indicating receipt of the 
approved equipment. 

7. Payment reimbursed from VDDHH to the vendor 
shall not exceed the valid amount, found in the upper 
right-hand corner, of the coupon. 

8. The difference between the equipment's 
state-contracted price under the program and the 
value of the coupon will be collected by the vendor 
from the recipient. 

9. Upon receipt of the authorized coupon, 
accompanying invoice, and confirmation of satisfactory 
delivery of the equipment, VDDHH will process an 
accounting voucher for the valid amount. The agency 
accounting voucher will be processed with an 
appropriate due date in accordance with the terms 
and conditions set forth in the Commonwealth's 
Prompt Payment Act 

§ 4.2. Ownership. 

All telecommunications devices distributed .through the 
program are the property of the recipient. 

§ 4.3. Liability. 

Recipients shall be responsible for any repairs to or loss 
of a device issued in the program. 

PART V. 
CONFIDENTIALITY. 

§ 5.1. Confidentiality. 

All TAP applications and other client materials shall be 

kept confidential by department personnel and other 
persons authorized by the department to view such 
materials. An applicant's award shall also be confidential 
and shall not be released without the applicant's 
permission. 
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BOARD OF FUNERAL DIRECTORS AND EMBALMERS 

Title !!f Regulation: VR 320-01·2. Regulations of the Board 
of Funeral Directors and Embalmers. 

Statutory Authority: § 54.1-2803 of the Code of Virginia. 

Effective Date: October 24, 1990. 

Summary: 

The regulations are designed to ensure the public 
protection by establishing standards for qualifications, 
training, exami'nation, licensure, and practice of 
persons as funeral service licensees; funeral directors; 
embalmers; funeral establishments; funeral service 
trainees; and surface transportation and removal 
services operating in the Commonwealth. 

The regulations will impact funeral directors, full 
funeral service licensees, embalmers, establishments, 
surface transportation and removal services, and 
trainees involved in the funeral service profession in 
the Commonwealth. 

I. Operational responsibilities; 

2. Fees; 

3. Licensure and renewals; 

4. Requirements for licensure; 

5. Application process; 

6. Examination requirements; 

7. Trainee and trainee program requirements~· 

8. Surface transportation and removal service 
registration; 

9. Issuance of courtesy cards; 

10. Disciplinary action; 

11. Standards for embalming; 

12. Pricing standards and forms. 

VR 320·01-2. Regulations of the Board of Funeral Directors 
and Embalmers. 

PART 1. 
GENERAL PROVISIONS. 

Article 1. 
Definitions, Legal Bas~. Purpose, Applicability. 

§ 1.1. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meanings, unless the 
context clearly indicates otherwise: 

"Advertisement'·' means any information disseminated or 
placed before the public. 

"Alternate care" means the preparation of a dead 
human body, exclusive of embalming, to include bathing 
and surface disinfection. 

"Alternative container" means a nonmetal receptacle or 
enclosure, without ornamentation or a fixed interior 
lining, which is designed for the encasement of human 
remains and which is made of cardboard, pressed·wood, 
composition materials (with or without an outside 
covering) or pouches of canvas or other materials. 

"Applicant" means a person applying for examination 
and licensure by the board. 

"At need" means when death has occurred. 

"Board" means the Board of Funeral Directors and 
Embalmers. 

"Burial garment" means clothing designed specifically 
for use on dead human remains. 

"Cash advance item" means any item of service or 
merchandise described to a purchaser as a cash advance, 
accommodation, cash disbursement, or simz1ar term. A 
cash advance item is also any item obtained from a third 
party and paid for by the funeral provider on the 
purchaser's behalf. Cash advance items may include, but 
are not limited to, the following items: cemetery or 
crematory services, pallbearers, public transportation, 
clergy honoraria, flowers, certificates. 

"Casket" means a rigid container which is designed for 
the encasement of human remains and which is usually 
constructed of wood, metal, or like material, and 
ornamented and lined with fabric. 

"Conduct" means to carry out and perform. 

"Courtesy card" means the card issued by the board 
which grants limited and restricted funeral service 
privileges in the Commonwealth to out-of-state funeral 
service licensees, funeral directors, and embalmers. 

"Cremation" means a heating process which incinerates 
human remains. 

"CrematiOn um" means a wood, metal, stone, plastic, 
or composition container or a container of other material, 
which is designed for encasing cremated ashes. 

"Cremation vault" or "cremation outer burial container" 
means any container which is designed for encasement of 
an inner container or urn containing cremated ashes. Also 
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known as a cremation box. 

"Crematory" means any person, partnership, or 
corporation that performs cremation. 

"Department" means the Department of Health 
Professions. 

"Direct cremation" means a disposition of human 
remains by cremation, without formal viewing, visitation, 
or ceremony with the body present. 

"Embalmer" means any person engaged in the practice 
of embalming. 

"Embalming" means the preservation and disinfection of 
the human dead by external or internal application of 
chemicals. 

"Establishment manager" means a funeral service 
licensee or funeral director licensed by the board, 
responsible for the direct supervision and management of 
a funeral service establishment or branch faclllly. 

"Executive director" means the board administrator for 
the Board of Funeral Directors and Embalmers. 

"Full-time employment" means employment at the 
establishment for 40 hours per week. 

"Funeral directing" means the for-profit profession of 
directing or supervising funerals, or preparing human 
dead for burial by means other than embalming. 

"Funeral director" means any person engaged ln the 
practice of funeral [ df.reetiRg service ] . 

"Funeral goods" means the goods which are sold or 
offered for sale directly to the public for use in 
connection with funeral services. Also known as funeral 
merchandise. 

"Funeral provider" means any person, partnership, or 
corporation that sells or offers to sell funeral goods and 
funeral services to the public. 

"Funeral service establishment" means any main 
establishment, branch, or chapel where any part of the 
profession of funeral directing or the act of embalming is 
performed. 

"Funeral service licensee" means a person who is 
licensed in the practice of funeral service [ emJ /lffleFel 
diFeetif'l{f ] . 

"Immediate bun"al" means a disposition of human 
remains by burial, [ with e g;w>'!JSide tJeFViee; ] without 
visitation or ceremony. 

"Outer burial container" means any container which is 
designed for placement in the grave around the casket 
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including, but not limited to, containers commonly known 
as burial vaults, grave boxes, and grave liners. 

"Person" means any individual. partnership, corporation, 
association, government, or governmental subdivision or 
agency or other entity. 

"Practice of funeral services" means engaging in the 
care and disposition of the human dead, the preparation 
of the human dead for the funeral service, burial, or 
cremation, the making of arrangements for the funeral 
service or for the financing of the funeral service and the 
selling or making of financial arrangements for the sale of 
funeral supplies to the public. 

"Preneed" means any time other than at-need. 

"Preneed funeral financing" means the arranging of 
funding for funeral services prior to death. 

"Preneed funeral planning" means the making of funeral 
arrangements or selecti'ng of funeral merchandise prior to 
death. 

"Registration" means the process of applying to the 
board to seek approval to serve as a trainee, trainer, or 
to operate a service transportation and removal service. 

"Resident trainee" means a person who ls preparing to 
be licensed for the practice of funeral services under the 
direct supervision of a practitioner licensed by the board. 

"Services of funeral director and staff" means those 
services which may be furnished by a funeral provider in 
arranging and supervising a funeral [ ; whieh """ net 
metwied in the pFiee5 ef etheF eetegeFiefi litJted en the 
~ [JFiee list; 5>H!h "" eendlieti"ff the eF:•engements 
eenferenee, planning #te funeffll, s/Jieinf.ng 1f8eCSS{11}' 

[JeFfflits, emJ pleeing ehihle1)' Retiee ] . 

"Solicitation" means initiating [ tliFeet ] contact with 
consumers with the intent of influencing their selection of 
a [ funeral plan or a ] funeral service provider. 

"Surface transportation and removal service" means any 
person, private business, or funeral service establishment, 
except a common cam'er engaged in interstate commerce, 
the Commonwealth and its agencies, engaged in the 
business of surface transportation or removal of dead 
human bodies in the Commonwealth. 

"Unfinished wood box" means [ en unsmemen$ed 
eesket a container ] made of wood which does not have a 
fixed interior interlining. 

§ 1.2. Legal base. 

The following legal base describes the responsibl1ity of 
the Board of Funeral Directors and Embalmers regulations 
governing funeral service in the Commonwealth of 
Virginia: 
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Title 54.1, Chapter 1 (§ 54.1-100 et seq.); 
Title 54.1, Chapter 24 (§ 54.1-2400 et seq.); 
Title 54.1, Chapter 25 (§ 54.1-2500 et seq.); 
Title 54.1, Chapter 28 (§ 54.1-2800 et seq.); 
Title 32.1, Chapter 2 (§ 32.1 et seq.); 
Title 32.1, Chapter 6 (§ 32.1-263 et seqJ; 
Title 32.1, Chapter 7 (§ 32.1-274 et seq.); 
Title 32.1, Chapter 8 (§ 11-24 et seq.) 
( Title 11, Chapter 5 (§§ 11-24 et seqJ ] 
of the Code of Virginia; and 
§ 453.1 (b)fd), (/), (g)(J), (k), (m)fp) of the Federal Trade 

Commission's Funeral Industry Rule. 

§ 1.3. Purpose. 

These regulations establish the standards for 
qualzjications, training, examination, licensure, and 
practice of persons as funeral service licensees; funeral 
directors; embalmers; funeral establishments; funeral 
service trainees; and surface transportation and removal 
services operating in the Commonwealth of Virginia. 

§ 1.4. Applicability. 

Individuals and establishments subject to these 
regulations are (i) funeral directors, (ii) embalmers, (iii) 
funeral service licensees, (iv) funeral establishments, (v) 
transportation and removal services, and (vl) resident 
trainees. 

Exemptions: The provzszons of these regulations shall 
not apply to any officer of local or state institutions or to 
the burial of the bodies of inmates of state institutions 
when buried at the expense of the Commonwealth or any 
of its political subdivisions. 

Any person holding a license as a funeral director or 
embalmer or an equivalent in another state, having 
substantially similar requirements as the board, may apply 
to the board for courtesy card privileges to remove bodies 
from and to arrange funerals or embalm bodies in this 
Commonwealth. However, these privileges shall not 
include the right to establish or engage generally in the 
business of funeral directing and embalming in Virginia. 

Article 2. 
Public Participation Guidelines. 

§ 1.5. Mailing list. 

The executive director of the board shall maintain a list 
of persons and organizations who will be mailed the 
following documents as they become available: 

1. Notice of intent to promulgate regulations; 

2. Notice of public hearings or · informational 
proceedings, the subject of which is proposed or 
existing regulations; and 

3. Final regulations adopted. 

§ 1.6. Additions and deletions to mazling list. 

A. Any person wishing to be placed on the mailing list 
shall have his name added by writing to the board. 

B. The board, in its discretion, may add to the list any 
person, organization, or publication it believes wiU serve 
the purpose of responsible participation in the formation 
or promulgation of regulations. 

C. Those on the list may be periodically requested to 
i'ndicate their desi're to continue to recei've documents or 
to be deleted from the list. 

D. When mail is returned as undeliverable, persons wiU 
be deleted from the list. 

§ 1.7. Notice of intent. 

A. At least 30 days prior to publication of the notice to 
conduct an informati'onal proceeding as requi'red by § 
9-6.14:7.1 of the Code of Virginia, the board shall publish 
a notice of i'ntent. 

B. The notice shall contain a brief and concise 
statement of the possible regulation or the problem the 
regulati'on would address and invi'te any person to provide 
written comment on the subj'ect matter. 

C. The notice shall be transmitted to the Registrar of 
Regulati'ons for inclusi'on in the Virgi'nia Regi'ster of 
Regulations. 

§ 1.8. Informational proceedings or public hearings for 
existi'ng regulations. 

A. At least once each biennium, the board shall conduct 
an informational proceeding, which may take the form of 
a public heari'ng, to recei've publi'c comment on exi'sting 
regulations. The purpose of the proceeding will be to 
solicit public comment on all existing regulations as to 
thei'r effecti'veness, effici'ency, necessity, clarity, and cost of 
camp/lance. 

B. Notice of such proceeding shall be transmitted to the 
Regi'strar of Regu/ati'ons for lnclusi'on z'n the Vi'rgi'nz'a 
Register of Regulations. 

C. The proceeding may be held separately or in 
conjunction with other informational proceedings. 

§ 1.9. Petition for rulemaking. 

A. Any person may petition the board to adopt, amend, 
or delete any regulatz'on. 

B. Any petition recei'ved wi'thi'n 10 days prior to a 
board meeting shall appear on the agenda of that meeting 
of the board. 

C. The board shall have sole authority to dispose of the 
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petition. 

§ 1.10. Notice of formulation and adoption. 

Prior to any meeting of the board or subcommittee of 
the board at which the formulation or adoption of 
regulations is to occur, the subject matter shall be 
transmitted to the Registrar of Regulations for inclusion in 
the Virginia Register of Regulations. 

§ 1.II. Advisory committees. 

The board may appoint advisory committees as it may 
deem necessary to provide for citiZen and professional 
participation in the formation, promulgation, adoption, 
and review of regulations. 

PART II. 
OPERATIONAL RESPONSIBILITIES. 

Article I. 
Posting of License. 

§ 2.1. Posting of license. 

A. Each licensee shall post his [ original ] license [ , 
photocopy of his original license, or a duplicate license 
obtained from the board ] in a main entrance or place 
conspicuous to the public in [ #le meiR each ] 
establishment or branch where he is employed. 

B. The establishment license shall be posted in a main 
entrance of the establishment or place conspicuous to the 
public. 

C. Each licensee shall be able to produce his wallet 
license upon request. 

Article 2. 
Records. 

§ 2.2. Accuracy of information. 

A. All changes of mailing address; name; place of 
employment; or change in establishment ownership, 
manager, or name shall be furnished to the board within 
five days after the change occurs. 

B. All notices required by law and by these regulations 
to be mailed by the board to any registrant or licensee 
shall be validly given when mailed to the latest address 
on file with the board and shall not relieve the licensee, 
trainee, establishment, or firm of obligation to comply. 

PART Ill. 
FEES. 

§ 3.1. Initial fees. 

The following fees shall be paid as applicable for initial 
licensure or registration: 
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1. Examination .................................... $IOO 

2. License to practice funeral service ............ $IOO 

3. Funeral service establishment license ......... $I 50 

4. Surface 
registration 

transportation and removal service 
········································ $200 

5. Funeral service trainee registration . . . . . . . . . . . $ 25 

6. Courtesy card .................................. $ 50 

7. Change of ownership, manager, or establishment 
name .............................................. $ 15 

8. Verification of licensure requests from another state 
..................................................... $~ 

9. Resumption of traineeship after interruption . $ 10 

§ 3.2. Renewal fees. 

The following annual fees shall be paid as applicable for 
license renewal: 

I. Funeral service license payable by March 3I . $100 

2. Funeral director license payable by March 31 $100 

3. Embalmer license payable by March 3I $100 

4. Funeral service establishment license payable by 
January 31 ........................................ $I 50 

5. Surface transportation and removal service 
registration payable by January JI .............. $200 

6. Funeral service trainee registration payable by 
January 3I ........................................ $ 25 

7. Courtesy cards payable by December 3I . . . . . $ 50 

§ 3.3. Reinstatement fees. 

The following reinstatement fees shall be paid in 
addition to annual renewal fees for reinstatement of 
license or registration up to three years following 
expiration: 

1. Funeral service, director, or embalmer 
reinstatement . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 25 

2. Establishment reinstatement . . . . . . . . . . . . . . . . . . . $ 25 

3. Transportation and removal service reinstatement 
. .................................................... $M 

4. Resident trainee registration reinstatement $ 10 

§ 3.4. Other fees. 
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A. Duplicates. 

Duplicate trainee registrations, [ surface transportation 
and removal regiStrations, ] licenses, establishment 
licenses, or courtesy cards shall be issued by the board at 
the individual's request. 

Duplicate license, registration, courtesy cared . . . $ 25 

Duplicate wall certificates $50 

B. Other. 

There shall be a fee of $25 for returned checks. 

Fees shall not be refunded once submitted. 

PART IV. 
RENEWALS. 

§ 4.1. Expiration dates. 

A. The following shall expire on January 3I of each 
calendar year: 

1. Funeral service establishment license; 

2. Funeral service trainee registration; and 

3. Surface transportation and removal service 
registration. 

B. The following shall expire on March 31 of each 
calendar year: 

1. Funeral service license; 

2. Funeral director license; and 

3. Embalmer license. 

C. Courtesy cards expire on December 31 of each 
calendar year. 

D. A person who or establishment which fails to renew 
a license [ , registraton, ] or courtesy card by the 
expiration dates prescribed in this section shall be deemed 
to have an invalid license [ , regiStration, ] or courtesy 
card. 

§ 4.2. Renewal of license; registration. 

A person, establishment, or surface transportation and 
removal service who desires to renew his license or 
registration for the next year, not later than the 
expiration date shall: 

1. Return the renewal notice; 

2. Submit the applicable fee prescribed in § 3.2; and 

3. Notify the board of any changes in name, address, 
employment, managers or ownership. 

§ 4.3. Reinstatement of expired license or registration. 

The board may consider reinstatement of an expired 
license or registration for up to three years following 
expiration. A written application request for reinstatement 
shall be submitted to the board and shall include payment 
of all applicable delinquent renewal fees prescribed in § 
3.2 plus the additional reinstatement fee prescribed in § 
3.3. 

§ 4.4. Reapplication of license. 

When a license is not reinstated within three years of 
its expiration date, an applicant for licensure shall: 

1. Reapply for licensure; and 

2. Reapply for state examination. 

PART V. 
REQUIREMENTS FOR LICENSURE. 

Article 1. 
Establishments: General Qualifications. 

§ 5.1. General qualifications of establishments. 

All places of business in the Commonwealth, including 
main establishments, branches or chapels, where any part 
of the profession or business of funeral directing or any 
act of embalming, or either or both, is carried on, 
conducted, or performed, or is permitted to be carried on, 
conducted, or performed, and where preneed funeral 
a"angements are conducted, shall be: 

I. Subject to regulation and inspection by the board,· 

2. Operated i'n accordance with law; and 

3. Maintained in compliance with these requirements. 

§ 5.2. Establishment license required. 

No person shall maintain, manage, or operate a funeral 
service establishment in the Commonwealth, unless such 
establishment holds a license issued by the board. 

§ 5.3. Cu"ent license requirements. 

The license shall be: 

1. For the current calendar year; and 

2. In the name of the funeral service licensee or 
licensed funeral director designated by the ownership 
to be manager of the establishment. 

§ 5.4. [ Sepe;-ele lieense Manager-of-record ] required. 
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Every funeral service establishment and every branch or 
chapel of such establishment in the Commonwealth, 
regardless of how owned, shall have a separate funeral 
service licensee or funeral director licensed by the board 
who is employed full time at the establishment and is 
designated as manager of the establishment. 

§ 5.5. Expiration of establishment licenses. 

Establishment licenses shall expire January 31 of each 
calendar year (see subsections A and D of § 4.1 and §§ 
4.2 through 4.4 for renewal information.) . 

Article 2. 
Funeral Service, Funeral Directors and Embalmers: 

General Qualifications. 

§ 5.6. License required; exception. 

No person shall engage in the practice of funeral 
service, or practice as a funeral director or embalmer in 
the Commonwealth without having the required license 
issued by the board. 

EXCEPTION: A registered trainee may perform such 
acts only in strict conformity with the provisions of these 
regulations. 

§ 5. 7. Expiration of licenses. 

With the exception of trainees, licenses shall expire on 
March 31 of each calendar year (see subsections B and D 
of § 4.1 and §§ 4.2 through 4.4 for renewal information. 
See § 6.12 for trainee registration expiration information). 

§ 5.8. Requirement for license. 

To be licensed for the practice of funeral service, a 
person shall: 

1. Be at least 18 years of age; 

2. Be a graduate of a high school or the equivalent; 

3. Have completed traineeship and be a graduate 
from a school of mortuary science or funeral service 
approved by the board; 

4. Pass the requi'red state and national examinations; 
and 

5. Not have been convicted of a felony. The board, in 
its discretion, may license an individual convicted of [ 
a ] felony if he has been pardoned or has had his 
civil rights restored. 

Article 3. 
Application Process. 

§ 5.9. Funeral service applicants. 
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An individual seeking licensure for funeral service or 
seeking examination/reexamination shall submit 
simultaneously: 

1. Completed and signed application; 

2. Additional documentation as may be required by 
the board to determine eligibility of the applicant; and 

3. The applicable fees(s) prescribed in subdivision 1 of 
§ 3.1. 

§ 5.10. Application package; exception. 

All required parts of the application package shall be 
submitted at the same time. An incomplete package will 
be returned to the licensee. 

EXCEPTION: Some schools require that certified 
transcripts be sent directly to the licensing authonly. That 
policy is acceptable to the board. 

National examination scores will also be accepted from 
the examining authority. 

§ 5.11. Date of submission of application package. 

An individual applying for examination shall submit the 
application package w1thin six months and not less than 
45 days prior to an examination date. 

§ 5.12. Establishment applicants. 

Not less than 45 days prior to opening of an 
establiShment~ an owner or licensed manager seeking an 
establishment license shall submit simultaneously: 

1. Completed and signed application; 

2. Additional documentation as may be required by 
the board to determine eligibility for licensure; and 

3. The applicable fee prescribed in subdivision 3 of § 
3.1. 

§ 5.13. Incomplete application package. 

All required parts of the application package shall be 
submitted at the same time. An incomplete package will 
be returned to the licensee. 

§ 5.14. Waiver of time limits. 

The board may for good cause, waive the time 
requirement in §§ 55.11 and 5.12 for the filing of any 
application. The burden of proof which demonstrates good 
cause rests with the applicant. 

Article 4. 
General Examination Requirements. 
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§ 5.15. National Board examination required. 

Prior to applying for state examination for licensure, 
every applicant for initial licensure by the board shall 
pass the National Board Examination of the Conference of 
Funeral Service Examining Boards of the United States, 
Inc., administered in accredited schools of embalming or 
mortuary sci'ence. 

§ 5.16. Virginia State Board examination. 

All applicants shall pass the Virginia State Board 
Examination. 

§ 5.17. Failure to appear. 

The applicant shall forfeit the Virginia State Board 
examination fee if he is unable to sit for the examination 
for any reason. 

§ 5.18. Reexamination. 

Any person jailing the Virginia State Board examination 
shall reapply far a subsequent examination, and shall pay 
the examination fee prescribed in subdivision 1 of § 3.1 
for each application filed. 

§ 5.19. Scheduling examinations. 

A. An applicant may request to take the scheduled 
Virginia State Board examination most closely preceding 
the expected completion of the mortuary school, if 
traineeship has also been completed, or traineeship, if 
mortuary school has been completed. 

B. All such requests shall be in writing. 

C. Approval of the written request by the board shall 
be required prior to submitting the application and fee for 
examination (see §§ 5.11 and 3.1). 

D. Application for licensure and the licensure fee (see 
subdivision 2 of § 3.1) shall be submitted after the 
applicant completes the qualifications far licensure. 

Article 5. 
Licensure of Out-of-State Applicants. 

§ 5.20. Out-of-state applicants. 

Licenses for the practiCe of funeral service or its 
equivalent issued by other states, territones, or the 
District of Columbia may be recognized by the board and 
the holder of such licens<{s) may be granted a license to 
practice funeral service within the Commonwealth, as 
follows: 

1. Reciprocity. Licenses may be granted by reciprocity 
provided that the same privileges are granted by the 
other jurisdiction to Virginia funeral service licensees 
by the establishment of substantially similar licensure 

requirements and reciProcity agreements between the 
two jurisdictions; or 

2. Endorsement. Licenses may be granted to 
applicants by the board on a case·by-case basis, if the 
applicant holds a valid license far the practice of 
funeral service or its equivalent in another state, 
territory, or the District of Columbia and possesses 
credentials which are substantially simzlar to, or more 
stringent than required by the Commonwealth for 
initial licensure and the examinations and passing 
grades received by the applicant are equivalent to 
those required by the board. 

§ 5.21. State examination required. 

An out-of-state applicant for board licensure shall pass 
the Virginia State Board Examination (See § 5.16). 

PART VI. 
TRAINEE PROGRAM REQUIREMENTS. 

Article I. 
Resident Trainees: Requirements and Application 

Process for Registration. 

§ 6.1. Resident trainee requirements. 

To be approved for registration as a resident trainee, a 
person shall· 

1. Be a graduate of an accredited high school or the 
equivalent; 

2. Obtain a trainer [ supervisor ] approved by the 
board to provide training; 

3. Have not been convicted of a felony. The board, in 
its discretion, may approve an individual convicted of 
a felony if he has been pardoned or has had his civil 
rights restored. 

§ 6.2. Trainee application package. 

Every qualified person seeking registration with the 
board as a trainee under the Program far Training of 
Resident Trainees shall submit an application package 
which shall include: 

1. Completed and signed application; 

2. Fee prescribed in subdivision 5 of§ 3.1; and 

3. Additional documentation as may be required by 
the board to determine eligibility of the applicant. 

§ 6.3. Submission of incomplete application package; 
exception. 

All required parts of the application package shall be 
submitted at the same time. An incomplete package will 
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be returned to the licensee. 

EXCEPTION: Some schools require that certified 
transcripts be sent directly to the licensing authority. That 
policy is acceptable to the board. 

National examination scores where applicable will also 
be accepted from the examining authority. 

Article 2. 
Training Program. 

§ 6.4. Apprenticeship training. 

For applicants applying for initial traineeships after the 
effective date of these regulations, the trainee program 
shall consist of at least I 8 months of apprenticeship 
training. 

§ 6.5. Training sites. 

Funeral training shall be given at the main office of the 
funeral service establishment approved for training or at 
any branch of an establishment approved for training or 
at any branch of an establishment that complies with the 
provisions of these regulations and is approved by the 
board as a training site. 

§ 6.6. Training supervision. 

Training shall be conducted under the direct supervision 
of a licensee(s) approved by the board. 

§ 6. 7. Number of trainees limited. 

When more than two trainees are requested by an 
establishment, not more than two trainees will be 
registered per licensed supervisor at any time. 

§ 6.8. Approval of funeral training. 

The approval shall apply to and be valid only to: 

I. The trainee; 

2. The licensed person(s) under whom the training is 
to be given; and 

3. The funeral service establishment(s) named in the 
approval statement. 

§ 6.9. Trainee work schedule. 

Every trainee shall be assigned a work schedule of at 
least 40 hours each week in order to obtain credit for 
such training. The trainee shall be required to serve 
weekday, evening, and weekend shifts to receive training 
in all areas of funeral service. 

§ 6.IO. Requirements of traineeship. 
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A. A trainee shall participate in arranging or conducting 
at least 25 funerals and in caring for and disposing of the 
dead during the traineeship but only in the [ fJ•"eflee''ee ef 
the room with and in visual contact wah a ] funeral 
service licensee or licensed funeral director [ spp:•e1>ed by 
the iJeeFd le be the SNfJfm>iseF ] . 

B. A trainee shall embalm at least 25 dead human 
bodies during the traineeship but only in the [ presenee ef 
room wah and in visual contact wzth ] a funeral service 
licensee or a licensed embalmer [ BfJfJFfH'INi by the IJeeFd 
1e be the SNpendS6t ] . 

§ 6.11. Expiration of trainee registration. 

Registrations expire on January 3I of each year of the 
traineeship tenure (see subsections A and D of § 4.1 and 
§§ 4.2 through 4.4 for renewal information). 

Article 3. 
Qualifications and Application Process to Train. 

§ 6.I2. Supervisor [ BfJfJF<Wal approved] . 

An individual sha{{ be approved by the board prior to 
serving as a supervisor. 

§ 6.I3. Qualifications of [ tFsme.•s supervisor ] . 

The board shall approve only funeral service licensees, 
licensed funeral directors, or licensed embalmers to give 
funeral training who: 

I. Have a full and unrestricted Virginia license; and 

2. Are employed full time in the establishment where 
training occurs. 

§ 6.14. Approval of training establishment. 

An individual, firm, or corporation owning or operating 
any funeral service establishment shall apply to and be 
approved by the board prior to permitting funeral training 
to be given or conducted in the establishment. 

§ 6.I5. Qualifications of training establishment. 

The board shall approve only an establishment or two 
combined establishments to serve as the training site(s) 
which: 

I. Have a full and unrestricted Virginia license; 

2. Have complied in all respects with the provisions 
of these regulations; and 

3. Have 35 or more funerals and 35 or more bodies 
for embalming per calendar year for each person to 
be trai'ned. ThiS average must be maintained 
throughout the period of training. 
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§ 6.16. [ 'FF£JffleF Supervisor ] application package. 

Every qualified person seeking approval of the board as 
a supervisor or an establishment or combined 
establishments seeking approval as a training sit<{s) shall 
submit an application package which shall include: 

1. Completed and signed application; and 

2. Additional documentation as may be required by 
the board to determine eligibility of the applicant. 

Article 4. 
Administration of Trainee Program. 

§ 6.17. [ 'FF£JffleF !6 eemplji with ] Curriculum 
compliance ] . 

An approved supervisor shall comply with the 
curriculum developed by the board for the trainee 
program and shall provide superviSion and training as 
prescribed by that curriculum and these regulations. 

§ 6.18. [ Tr<lifiel''s Supervisor's ] report to board. 

The trainee, the supervisor, and the establishment 
manager shall submit a written report to the board at the 
end of every six months of training. The report shall: 

1. Verify that the trainee has actually served in the 
required capacity as prescribed in §§ 6.9 and 6.10 
during the preceding six months; and 

2. Be received in the board office no later than 10 
days following the end of the six-month period. 

§ 6.19. Faz1ure to submit training report. 

If the trainee, supervisor, or establishment manager fails 
to submit the reports required in § 6.18, the trainee shall 
forfeit all credit for training since the last report made. 
The board may waive such forfeiture. 

§ 6.20. Terminated or interrupted training. 

If the training program is terminated or interrupted 
prior to completion, the trainee and the supervisor shall 
submit the following information to the board within five 
working days: 

1. Trainee. 

a. All partial progress reports to the date of 
termination for the six-month period; and 

b. Written explanation of the causes of program 
termination/interruption. 

2. Supervisor. The supervisor shall 
explanation of the causes 
termination/interruption. 

submit written 
of program 

§ 6.21. Selection of new [ -..e. supervisor ] . 

If the program is interrupted because the approved 
supervisor is unable to serve, the trainee shall obtain a 
new supervisor. 

§ 6.22. Resumption of training [ ifflfieF new SttpeR'ieer ] . 

Credit for training shall resume when a new superviSor 
is obtained by the trainee and approved by the board (see 
§§ 6.12 through 6.16). 

§ 6.23. Resumption-of-traineeship application. 

When a traineeship is interrupted by the trainee, the 
trainee shall submit a resumption-of-traineeship application 
to the hoard prior to resuming his traineeship. 

§ 6.24. Credit for partial reports. 

Credit for partial reports shall only be given in 
increments of one month. 

PART VII. 
REGISTRATION. 

Article 1. 
Surface Transportation and Removal Services. 

§ 7.1. Registration of surface transportation and removal 
services. 

[ A. ] Every surface transportation and removal service 
not licensed under [ e fr</1 ~ 9eA'iee an 
establishment ] license [ issued by the Board ] shall be 
registered with the board. 

[ B. ] All persons proposing to operate and each owner 
of a service shall submit an application package for 
registration which shall include: 

1. Completed and signed application; 

2. Fee prescribed in subdivision 4 of § 3.1; and 

3. Additional documentation as may be required by 
the board to determine eligibility of the applicant. 

§ 7.2. Exclusion from jurisdiction 
t."Wfispe,v=teiiBn entl :=emBto'el seR'iees ] . 

The following shall not be within the jurisdiction of 
surface transportation and removal services: 

1. Arranging or conducting funerals; 

2. Offering to or providing for the care or 
preparation, including embalming, of dead human 
bodies; and 

3. Selling or providing funeral related goods and 
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services. 

§ 7.3. Misrepresentation. 

A person employed or operating a surface 
transportation and removal service shall not m any 
manner misrepresent himself to the public as being an 
official of any local jurisdiction, the Commonwealth, 
federal, or any other governmental body unless granted 
such authority. This shall include the name and title of 
the company or service, uniforms, equipment, vehicles, 
and any other instruments used or proffered by the 
services or its agents. The board shall be the sole 
determinant of the appropriateness of the pertinent 
qualities of the service and staff in enforcing this 
regulation. 

§ 7.4. Expiration of registration. 

The registration shall expire on January 3I of each 
calendar year (see subsections A and D of § 4.I and §§ 
4.2 through 4.4 for renewal information). 

PART VIII. 
ISSUANCE OF COURTESY CARDS. 

§ 8.1. Courtesy cards. 

A. An out-of-state person applying for a courtesy card 
shall hold a valid license for funeral service, funeral 
directing, or embalming in another state, territory, or the 
District of Columbia. 

B. The other state shall have requirements for licensure 
substantially similar to those existing in the 
Commonwealth of Virginia. 

§ 8.2. Application for courtesy card. 

An application to this baard for a courtesy card shall 
be: 

I. Submitted for approval to the licensing authority 
having jurisdiction at the applicant's place of 
employment; and 

2. Forwarded by the designated official of such 
authority, to the board. The certificate of approval 
and the fee prescribed in subdivision 6 of § 3.I shall 
be included. 

§ 8.3. Courtesy card privileges. 

A courtesy card permits the holder to: 

I. Remove bodies from Virginia; 

2. Arrange funerals in Virginia; and 

3. Embalm bodies in Virginia. 
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§ 8.4. Exceptions to privzleges. 

The privileges of a courtesy card do not include: 

I. The right to establish or engage generally in the 
business of funeral directing and embalming in the 
Commonwealth; and 

2. The right of the recipient to be continuously 
employed professionally by a funeral establishment in 
the Commonwealth. 

§ 8.5. Expiration of courtesy card. 

A courtesy card shall expire on December 3I of the 
year of iSsuance. 

PART IX. 
SCHOOLS OF EMBALMING AND MORTUARY 

SCIENCE. 

§ 9.I. Approval. 

The board hereby adopts as its approved school list 
those mortuary science or funeral service schools which 
are accredited by the American Board of Funeral Service 
Education, Incorporated. All applicants for licensure are 
required to have graduated from a funeral service 
program offered by an approved school of mortuary 
science or funeral service. 

PART X. 
REFUSAL, SUSPENSION, REVOCATION AND 

DISCIPLINARY ACTION. 

§ IO.I. Unprofessional conduct. 

The board may refuse to admit a candidate to any 
exam; refuse to issue or renew a license, registration, or 
approval to any applicant; and may suspend for a stated 
period of time or indefinitely, or revoke any license or 
approval, or repn'mand any person, or place his license on 
probation with such terms and conditions and for such 
time as it may designate, or impose a monetary penalty 
for any of the following causes: 

1. Breach of confidence. Licensees and registrants are 
necessarily brought within the privacy of those in 
which they serve and are often placed in positions 
where they receive confidences and learn intimate 
details of domestic life and family secrets. The 
unnecessary or unwarranted disclosure of such 
confidences by the funeral licensee in the course of 
practice shall be determined to be an act of 
unprofessional conduct. 

2. Unfair competition. 

a. A funeral service licensee, funeral director, or 
registered surface transportation and removal 
service shall not interfere when another has been 
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called to take charge of a dead human body and 
the caller or agent of the caller has the legal right 
to the body's disposition. 

b. A funeral service licensee or funeral director shall 
not consent to take charge of a body unless 
authorized by the person or his agent having the 
legal right to disposition. 

3. False advertiSing. 

a. No licensee or registrant shall make, publish, 
disseminate, circulate or place before the public, or 
cause directly or indirectly to be made, an 
advertisement of any sort regarding services or 
anything so offered to the public whick contains 
any promise; assertion; representatiOn; or statement 
of fact which is untrue, deceptive, or misleading. 

b. The following practices both written and verbal 
shall constitute false, deceptive, or misleading 
advertisement within the meaning of § 54.1-2806 4 
of the Code of Virginia: 

( 1) Advertising containing inaccurate statements; 

(2) [ -i'Fimed Aired ] or published advertisements 
which do not disclose the name of the 
establishment manager [ £fflfi or ] licensed owner 
when the owner is a licensee; and 

(3) Advertisement which gives a false impression as 
to ability, care, and cost of conducting a funeral, or 
that creates an impression of things not likely to be 
true. 

c. The following practices are among those which 
shall constitute an untrue, deceptive, and misleading 
representation or statement of fact: 

( 1) Representing that funeral goods or services will 
delay the natural decomposition of human remains 
for a long-term or indefinite time; and 

(2) Representing that funeral goods have protective 
features or will protect the body from gravesite 
substances over or beyond that offered by the 
written warranty of the manufacturer. 

4. Inappropriate handling of dead human bodies. 

a. At all times human bodies are to be handled 
with proper dignity and respect in conformity with 
the customs of the community being served. 

b. During the removal of a dead human body, 
proper care shall be given to prevent the spread of 
infectious and contagious diseases. 

c. All dead human bodies shall be properly wrapped 
and placed on a cot or stretcher which is 

self-contained and covered so that no part of the 
human body is visible to the public. 

d. Transportation and removal vehicles shall be of 
such nature as to eliminate exposure of the 
deceased to the public during transportation. 

e. During the transporting of a human body, 
consideration shall be taken to avoid unnecessary 
delays or stops during travel. 

5. Obtaining a license or registration by fraud, either 
in the application for the license or in passing the 
examination. 

6. Conviction of a felony. 

7. Failure to comply with any regulations of the 
board. 

8. Failure to comply with federal, state, or local laws 
and regulations governing the operation of a funeral 
establishment. 

9. Conducting the practice of funeral services in such 
a manner as to constitute a danger to the health, 
safety, and well-being of the staff or the public. 

10. Inability to practice with skill or safety because of 
physical, mental, or emotional illness, or substance 
abuse. 

11. Unprofessional conduct. 

PART XI. 
STANDARDS FOR EMBALMING. 

§ 1 1.1. Embalming report. 

Article 1. 
General. 

Every funeral establishment shall record and maintain a 
separate, identifiable report for each embalming procedure 
conducted (see§ 13.1 and Appendix IV). 

§ 1 1.2. Contents of embalming report. 

The report shall contain the following (see example in 
Appendix IV): 

1. Name of deceased,· 

2. Date of death; 

[ 4 3 l . Date of embalming; 

[ 5 4 ] . Name of embalmer and license number; 
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[ 6 5 ] . Autopsy information where applicable; 

[ 7 6 ] . Preembalming condition of body; 

[ 8 7 ] . Description of preembalming preparation; 

[ IJ 8 ] . Description of fluids used; 

[ .J(} 9 ] . Type and point of injection; 

[ +J IO ] . Quality of fluid distribution; 

[ ,J;J 11 ] . Type and amount of cavity fluid; 

[ 12. Body cavity treatment; ] 

I3. Restoration techniques; and 

14. Other conditions and treatments. 

[ § .J..b& AppF0;'6{ 18 emhelm. 

/'FieF 8fJ!JFOVeJ /6f' emhe/IWHtg tJke1i Be 91JteiRetf in 
~ fF01W e /<HIIifjl ""'"'""" eF etkeF £iUtk8."if!ed fJ6"'J88'o 

§ [ .J+.4 11.3. ] Documentation of embalming [ without 
8fJ!Jo"9'""'' l . 

A licensee who proceeds with an embalming without 
prior approval from a family member or other person 
shall: 

I. Document the reasons for proceeding in writing; 

2. Document the efforts made to contact the family 
or authorized person; 

3. Document the licensee authorizing the embalming; 
and 

4. Obtain subsequent approval from a family member 
or other authorized person. 

Article 2. 
Preparation Room. 

§ [ .J+.5 II.4. ] Preparation room required. 

Every funeral service establishment at which embalming 
of dead human bodies is performed shall have at least 
one room used exclusively for embalming [ or preparation 
of the body ] . 

§ [ .J+.5 11.5 ] . Size of preparation room. 

The preparation room shall be of a size to 
accommodate the average number of embalmings being 
performed simultaneously at the facility. 

§ [ .J+.7 II.6 ] . Preparation room requirements. 
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The following are required of the preparation room(s): 

1. The walls shall extend floor to ceiling; 

2. The floor and wall surfaces shall be of a material 
or covered by a maten'a! impervious to water; 

3. The material shall extend from wall to wall with 
all joints tight and sanitary; and 

4. No other room shall be used for the performance 
of any function connected with embalming. 

§ [ .J+.5 11.7 ] . Condition of preparation room. 

A. The preparation room(s) shall be kept in a clean and 
sanitary condition at all times, subject to inspection. 

B. Inventon'es of embalming and preparation materials 
shall not be stored on the floor in the preparation room. 

C. Any items or supplies not directly used in an 
embalming procedure shall not be stored in the 
preparation room. 

Article 3. 
Equipment. 

§ [ .J+.IJ JJ.8 ] . Preparation room equipment. 

The preparation room(s) shall be equipped with: 

1. A ventilation system which operates and is 
appropriate to the size and function of the room; 

2. Running hot and cold water; 

3. Flush or slop sink connected with public sewer or 
with septic tank where no public sewer is available; 

4. Metal or porcelain morgue table; 

5. Covered waste container; 

6. Instruments and apparatus for the embalming 
process; 

[ 7. A means or method for the sterilization o) 
reusable instmments by: ] 

a. Chemical bath or soak; or 

b. Autoclave (steam); or 

c. Ultraviolet light; 

8. Disinfectants and antiSeptic solutions; 

9. Clean gowns or aprons, preferably impervious to 
water; 
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10. Rubber gloves for each embalmer or trainee using 
the room; 

11. A hydroaspirator(s) equipped with a vacuum 
breaker; and 

12. [ A s#eFile An ] eye wash station. 

Article 4. 
Prevention of Spread of Disease. 

§ [ .J-J..iO 11.9 ] . Disposal of waste materials. 

At the completion of each embalming operation all used 
cotton. bandages, and other waste materials shall be 
disposed of properly to avoid contagion and the possible 
spread of disease. 

§ [ .J+..J-J 11.10 ] . Separate restroom facility required. 

Every funeral service establishment or branch facilzty 
shall be equipped with a sanitary restroom facility which 
operates and is separate from the preparation room. 

§ [ .J.b./.2 11.11 ] . First aid kit required. 

A standard first aid kit shall be immediately accessible 
outside the door to the preparation room. 

PART XII. 
PRICING STANDARDS. 

Article I. 
General. 

§ 12.1. Disclosure of price of funeral goods and services. 

In selling or offering to sell funeral goods or funeral 
services to the public, it is an unfair or deceptive act or 
practice for a funeral provider to jail to furnish price 
information disclosing the cost to the purchaser for each 
of the specific funeral goods and funeral services used in 
connection with the disposition of deceased human bodies. 

§ 12.2. Disclosures. 

Funeral providers must make all required diSclosures in 
a clear and conspicuous manner as follows: 

1. Telephone price diSclosures. 

a. Persons who ask by telephone about the funeral 
provider's offerings and prices, shall be given 
accurate information over the telephone from the 
price list (described in Article 2 of this part) which 
reasonably answers the question and which is 
readily available. 

b. The licensee shall inform the telephone inquiries 
of all disclosures included on the various price lists. 

c. The licensee shall inform the telephone inquirer 
that complete wntten information is available at 
the establishment. 

2. In person price disclosures. 

a. Persons who inquire in person about funeral 
arrangements or the prices of funeral goods or 
funeral services shall be given a printed or 
typewritten general price list [ effli eenteiller pFiee 
li5t ] to retain if they choose. 

b. The funeral provider shall offer the price [ list(8) 
list ] upon beginning discussion either of funeral 
arrangements or of the selection of any funeral 
goods or funeral services. 

§ 12.3. Itemized [ ~ } statement. 

Licensees shall furnish [ feF .''eteniien ] to each person 
who arranges a funeral or other disposition of human 
remains, [ a copy of ] an itemized written statement of 
the funeral goods and services selected by that person 
and the prices to be paid for each item. 

Article 2. 
General Price List. 

(See example in Appendix I) 

§ 12.4. Identifying information. 

The general price list shall contain at least the 
following: 

1. The name, address, and telephone number of the 
funeral provider's place of business; 

2. A caption describing the list as a "general price 
list"; and 

3. The effective date for the price list. 

§ 12.5. Prices. 

A. Funeral service establishments shall include on the 
general price list, in any order, the retail prices, expressed 
either as the flat fee, or as the price per hour, mile, or 
other unit of computation, for services and supplies 
offered for sale. 

B. The following general disclosures shall be included on 
the first page of the general price list: 

1. "The goods and services shown below are those we 
can provide to our customers. You may choose only 
the items you desire. (However, any funeral 
arrangements you select will include a charge for our 
services.) If legal or other requirements mean you 
must buy any items you did not specifically ask for, 
we wz11 explain the reason in wnting on the 
statement we provide describing the funeral goods 
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and services you selected prior to the signing of the 
contract." 

2. "This list does not include prices for certain items 
that you may ask us to buy for you such as cemetery 
or crematory services, flowers, and newspaper notices. 
The prices for these items will be shown on your bill 
or the statement describing the funeral goods and 
services you selected." 

§ 12.6. Professional services of funeral director and staff. 

A. A list of the following professional services and a 
description of what charge includes, shall be provided on 
the general price list: 

1. Minimum services of funeral director and staff.· [ 
and] 

[ .J. .4tiditief!al t:<Hiitie"al ser,'ief!s 6/ fwieFel diFeetoF 
end ste/lf 

:?. Atiditienel limited seR'iees 6/ fwieFel end ste/lf end 

4. 9EheF s-.·iees 6/ fwieFel dkeell»' end steff. 

2. Optional services of funeral director and staff. ] 

B. Disclosures. 

If the [ eheFge is charges above are ] mandatory and 
cannot be declined by the purchaser, the following 
statement shall be included on the price list: 

"This fee for our services will be added to the total 
cost of the funeral arrangements you select. This fee 
is already included in our charges for direct 
cremations, immediate burials, and forwarding or 
receiving remains., 

§ 12.7. Funeral home facilities. 

A list of the following uses of the facility and a 
description of what charge includes shall be provided on 
the general price list: 

1. Basic facilities; 

2. [ Facilities ] for visitation and viewing; and 

3. [ Facilities ] for funeral ceremony. 

§ 12.8. Embalming services. 

A. Separate prices shall be listed for embalming normal 
remains versus autopsied remains zl the charges are 
different. 

B. Disclosures. 

The following disclosures shall be placed under the 
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embalming section on the general price list: 

1. "Except in certain special cases, embalming is not 
required by law. Embalming may be necessary, 
however, tf you select certain funeral arrangements, 
such as a funeral with viewing." 

2. "If you do not want embalming, you usually have 
the n"ght to choose an a"angement which does not 
require you to pay for it, such as direct cremation or 
immediate burial." 

§ 12.9. Other preparation services. 

Other preparations of the body shall be listed. 

§ 12.10. Immediate burials. 

A. A list of the following immediate burial services and 
a description of what the base prices of an immediate 
burial service includes shall be placed on the general price 
list. 

1. Immediate burial where the purchaser provides the 
casket; 

2. Immediate burial where the licensee provides the 
minimum casket or alternative container; and 

3. Immediate burial base price plus a casket (other 
than the minimum) chosen by the purchaser. 

B. A price range shall be listed for immediate burials. 

§ 12.11. Direct cremations. 

A. A list of the following direct cremation services ana 
a description of what the prices of a direct cremation 
include shall be placed on the general price list: 

1. Direct cremation where the purchaser provides the 
container; 

2. Direct cremation where the licensee provides an 
alternative containe0· and 

3. Direct cremation where the liCensee provides an 
unfinished wood box. 

B. A price range shall be listed for direct cremations. 

C. Disclosures. 

The following disclosure has to be placed on the genera' 
price list if the licensee arranges direct cremations. It ma; 
be placed under the heading of direct cremations on th< 
container price list: 

"State and local laws do not require a casket j01 
direct cremation. [ ¥eN If you want to arrange G 

direct cremation, you ] can use an unfinished wooG 
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box or an alternative container. Alternative containers 
can be made of materials like heavy cardboard or 
composition materials (with or without an outside 
covering), or pouches of canvas." 

§ 12.12. Transfer services. 

[ A. ] A list of the following transfer services and a 
description of what the prices of ihe services include shall 
be placed on the general price list: 

1. Transfer of remains to funeral establishment; 

2. Forwarding remains to another funeral 
establishment; and 

3. Receiving remains from another funeral home. 

§ 12.13. Automotive services. 

A. A list of the following automotive services shall be 
placed on the general price list if owned by the facility: 

1. Hearse; 

2. Limousine; and 

3. Other automotive equipment. 

B. Any of these items that are obtained thraugh a third 
party shall be shown under cash advance items on the 
itemized statement of goods and, services. 

§ 12.14. Funeral merchandise. 

A. The following funeral merchandise shall be placed on 
the general price list if offered for sale. A price range 
shall be given for each: 

1. Casket; 

2. Outer burial containers; 

3. Cremation urns; 

4. Cremation vaults. 

B. [ Rle /&tlo'H'iltg diseltMttre -shell l1e fJ/eee6 en fke 
GeReFe/ I'Fiee bitJt HRfieF eeeh item lffltefi in Stt!Jseetien A 
ef this ~ The following funeral merchandise shall 
also be placed on the general price list zf offered for sale: 
l 

1. Acknowledgment cards; 

2. Register book<(s); 

3. Folders; 

4. Other. 

C. [ +he jattewfflg fim:erel :wereks.wJise else flhell Be 
fJ/eee6 en the geReHtl t>Ree li5t if ef/eFefi /9F S£Jiei The 
following disclosure shall be placed on the general price 
list under each item listed ln subsection A of this section: 
l 

"A complete price list will be provided at the funeral 
home." 

Article 3. 
[ Outer Burial ] Container and Casket Price List. 

(See Appendix II) 

§ 12.15. Containers; exceptions. 

A. Funeral providers who sell or offer to sell caskets, 
alternative containers, or outer burial containers must 
prepare [ t1 an "outer bun'al ] container and caBket price 
list." 

B. The [ outer burial ] container[ 1 and ] casket price [ 
li5t lists ] shall accompany or be a part of the general 
price list. 

C. A typewritten or printed [ outer burial ] container [ 
and casket ] price list shall be [ giwR shown ] to people 
who inquire i'n person about the offerings or prices of 
contai'ners. 

EXCEPTION: If the complete [ outer burial ] container [ 
and casket ] price [ li5t i6 list(s) are ] a part of the 
general price list, [ e ] separate [ outer burial] container [ 
and casket ] price [ li5t tiees list(s) do ] not have to be [ 
giwR shown ] to the public. 

D. The container price list shall disclose at least the 
following information: 

1. The name of the funeral provider's place of 
business; 

2. A caption describing the list(s) as a casket, 
alternative container, outer burial list; or 

3. The retail prices of all caskets, alternative 
containers, and outer burial containers whi'ch do not 
require special ordering; 

4. The effective date(s) of the price list(s); and 

5. Enough information to identify the manufacturers, 
models, types, and interiors of all units available for 
sale, i'ncluding inventory. 

E. When other formats, such as notebooks, brochures, 
or charts, are used they shall contain the same 
infonnation as prescribed in subsection D of this secti'on 
and shall be displayed in a clear and conspicuous manner. 

F. A funeral establishment which has a casket selection 
room shall have available a means for indicating the price 
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of each casket within the room. 

G. 1/ a licensee arranges direct cremations, he sha/i 
make an unfinished wood box or alternative container 
available. 

H. The following disclosure shall be placed at the 
applicable locations on [ both ] the [ outer burial ] 
container [ and the casket ] price list(s): 

[ .J., "'n mest 6Fefl5 ef the eetffltl')', oo 5/ete eF leeel 
/ew •"etft'il'€6 :JifH' /e """' 6 eBRffliflET /e SUFFBUFiti the 
eesket in the fffF£Weo llsweve.-, mtflfj1 eemeteRes esk 
tket :J1fHi heW! e eefl!eiFifN' ee tket the f5F<W6 will oot 
siFik. Ei/heF e lmReJ W1Ull eF 6 'C""W! JiFieF will eetis/y 
eemeteFies tket h6W! these .requirements." ] 

"The only warranty on the casket or outer burial 
container, or both, sold in connection with this 
service is the express written warranty, if any, 
granted by the manufacturer. This funeral home 
makes no warranty, express or implied. with respect 
to the casket or outer burial container, or both." 

[ /. The following disclosure shall be placed on the outer 
burial container price list: 

"In most areas of the country, no state or local law 
requires you to buy a contai'ner to surround the 
casket ln the grave. However, many cemeteries ask 
that you have a container so that the grave will not 
sink. Either a burial vault or a grave liner will satisfy 
cemeteries that have these requi'rements." ) 

Article 4. 
Itemized Statement of Funeral Expenses. 

(See Appendix Ill) 

§ 12.16. Itemized statements. 

A. Itemized statements shall be executed: 

1. At the time such arrangements are made if the 
party is present; or 

2. If the party is not present, not later than the time 
of the final disposition of the body. 

B. The itemized statement shall be signed by the funeral 
service licensee or funeral director and the party 
contracting for the funeral arrangements. 

C. The itemized statement shall contain a statement 
that the contracting party acknowledges the receipt of a 
copy of the itemized statement, the general price list, and 
the container price list. 

D. The itemized statement shall include all items and 
charges which are made available to the contracting party 
such as the following categories: 
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1. Professional services of funeral licensees and staff; 

a. Minimum services of funeral director and staft" 

[ lh Additiooet t.'wditieRet seR>iees of f<meFel 
tiiFee!eT fJRti .tejf, 

eo Additienet lim#ed ser,.iees ef f<meFel direeter fJRti 
.tefli fJRti 

b. Optional services of funeral director and staff. ] 

2. Funeral home facilities (types of services shall be 
listed individually); 

3. Embalming; 

a. Disclosures shall be as follows: 

( 1) "If you selected a funeral which requires 
embalming, such as a funeral with viewing, you 
may have to pay for embalming." 

(2) "You do not have to pay for embalming you did 
not approve zf you selected arrangements such as a 
direct cremation or immediate burial. If we charged 
for embalming we will explain why below." 

4. Other preparation services (types of services shall 
be li'ted individually); 

5. Immediate burial (types of services included in the 
price shall be described); 

6. Direct cremation (types of services shall be 
described); 

7. Transfer of remains to funeral establishment; 

8. Forwarding of remains to another funeral 
establishment; 

9. Receiving remains from another funeral 
establishment; 

10. Automotive equipment (types of services shall be 
listed individually); 

ll. Funeral merchandise (types of services shall be 
listed individually); 

12. Container selected (types shall be listed and 
described individually); 

13. Any and all anticipated or actual cash advances 
and expenditures requested by the party contracting 
for the funeral arrangements shall be listed 
individually. 
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14. Virginia sales tax paid on all items to which such 
tax is applicable; and 

15. The total costs of the funeral goods and funeral 
services selected. 

E. Disclosures. 

The following disclosures shall be on the itemized 
statement of goods and services: 

I. "Charges are only for those items that are used. If 
we are required by law, to purchase any items, we 
will explain the reasons in writing below." 

2. "The only warranty on the casket or outer burial 
container, or both, sold in connection with this 
service is the express wn"tten warranty, if any, 
granted by the manufacturer. This funeral home 
makes no warranty, express or implied, with respect 
to the casket or outer burial container, or both." 

§ 12.17. Cemetery and crematorium. 

The licensee shall identify and describe in writing at the 
applicable location on the itemized statement any funeral 
goods or services representing policies of particular 
cemeteries or crematoriums. 

PART Xlll. 
RETENTION OF DOCUMENTS. 

§ 13.1. Retention of documents. 

The following shall apply to retention of embalming 
reports, price lists, and itemized statements: 

I. Price lists shall be retained for three years after 
the effective date. 

2. Itemized statements shall be retained for three 
years from the date on which the statement was 
signed. 

3. Embalming reports shall be retained for three years 
after the date of the embalming. 

4. Documents shall be maintained on the premises of 
the funeral establishment and made available for 
inspection. 

5. In instances where the funeral establishment is 
sold, documents shall be transferred to the new 
owner, unless the existing firm is relocating to a new 
facility. 

Virginia Register of Regulations 
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APPENDIX I 

GENERAL PRICE LIST 

Note to "Establishments: The following General Price List has been prepared 
as a guideline. All General Price Lists must contain at least the following 
content if you offer the goods and services for sale at your establishment. 
You may use any format arrangement you choose and may add to this 
information to fit your establishment's services. 

This sample form has notes throughout that are for your information only and 
are not intended to be included on the form when you prepare the form for 
use at your eshb!ishment. The Board has marked these notes with asterisks 
(*). 

The statements in italics are required by the Federal Trade Commission and 
the Board. The FTC disclosure requirements must be placed under the 
appropriate category as indicated on this sample form. 

APPENDIX I 

Any Funeral Home 
Main Street 

Anytown, Virginia 
Telephone Number 

GENERAL PRICE UST 

Thes<'! prices are effective as of -------l~ 

Prices are subject to change without prior notice 

1. General Information: Disclosures 

II. 

The goods and services shown below are those we can provide to our 
customers. You may choose only the items you desire. However, any 
funeral arrangements you select wifl include a charge for our services. 

(*Note to establishment: If the last sentence does not <!pply at your 
funeral home, you may delete it.) 

If legal or other requirements mean you must buy any ftems you dfd 
not specifically ask for, we will explain the reason in writfng on the 
statement we provide describing the funeral goods and services you 
selected [fJ ·s te s·g~· ~ t'e e: t aetJ. 

This ffst does not include prices {or certain items that you may ask us 
to buy for you such as cemetery or crematory services, flowers, and 
newspaper notices. The prices (or these items will be shown on yo!Jr 
bill or the statement describing the ftmeraf goods and services you 
selected. 

Professional Services of Funeral Director and Staff: 

A. Minimum Services of Funeral Director and Staff 

Our charge includes (*Note to establishment: List 
what your charge includes.) 

This fee for our services will be added to the 
total cost of the funeral arrangements you select. 
This fee is already included in our ch<lrges for 
direct cremations, immediate burials, <lnd for­
warding or receiving remains. (*Note to establish­
ment: This paragr<lph must be added if it applies 
at your funeral home.) 

[Q~ el a~: ·Aelb es (*''eb t9 :staSrsRmeP~. list 
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[8. Gtl9eP 5e ices ef F~ e al 8"p eb aF ::i Eta fL..--.-

[~tiona! Services of Fune.ral Ojrector and Staff 

Funeral Homa Facilities 

!I 

A. B<1sic Facilities $ ___ _ 

Our charge includes (*Note to establishment: List 
what your charge includes.) 

B. [Facilities for] visitation [and yiewing] 

Our charge includes (*Note to establishment; list 
Wh<lt your charge includes.) 

C. [Facilities forJ funeral ceremony 

Our charge includes (*Note to establishment: List 
what your charge includes.) 

Embalming 

A. Normal remains. 

B. Autopsy remains. 

Except in certain special cases, embalming is not re­
quired by law. Embalming may be necessary, however, 
if you select certain funeral arr-:mgements such as a 
funeral with viewing. If you do not want embalming, 
you usually have the right h .::hoose an arrangement 
which does not require you to pay for it, such as 
direct cremation or immediate burial. 

Other Preparation of the Deceased 

{*Note to establishment: List ds below each 
preparation service that you offer and the price 

A. 

B. 

l-2 

'----

'---

$ __ _ 

'---

'---

'----·---

VI. 

C. ·---(etc.) 

Immediate Burial (List price range) $ ____ to $ ___ _ 

(*Note to establishment: A price r..~ must 
be given for an immediate burial. The lowest 
price would be your immediate burial package 
with container provided by purchaser. The 
highest price would be your immediate burial 
package plus your most expensive casket. See 
below.) 

Our charge includes {*Note to establishment: 
List wh<Jt your charge includes.) 

A. Immediate burial with container provided 
by purchaser. 

B. Immediate burial with minimum casket 

'---

·----C. lmmedi<Jte buri<ll with the use of any other th<Jn the $ ___ _ 
minimum casket would be this fee PLUS the casket 
selected by the purchaser. (*Note to establishment: 
Your lowest price for the basic immediate burial 
package would go here. The purchaser could then add 
this basic price to the price of the casket to arrive 
at the total price under this category. The basic 
price lrsted here must m<Jtch the lowest price in the 
price range above.) 

Vll. Direct Cremation (List price range) $ ___ to$ __ _ 

(*Note to establishment; A price range must 
be given for a direct cremation. The lowest 
price would be your direct cremation package 
with a container provided by the purchaser. 
Your highest price would be you.r direct cre­
m<Jtion package plus an unfinished wooden box, 
Q.[ your highest price could be listed like the 
price in IX(c) above in immedi<lte buri<Jis.) 

Our charge includes (*Note to establishment: 
List what your charge includes.) 

State and focaf faws do not require a casket 
for direct cremation. If you want to arrange a direct cremation, 
you can use an unfinished wood box or an alternative container. 
Alternative containers can be made of materials like heavy 
cardboard or compo,;ition materials (with or 
without an outside covering), or pouches of 
canvas. 

A. Direct cremation with container provider , ___ _ 
I-3 
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by the purchaser. 

B. Direct cremation with alternative container. 

C. Direct cremation with unfinished wooden box. 

D. Direct cremation with the use of any other 
than the above would be this fee PLUS the 
casket selected by the purchaser. (*Note to 
establishment: This is optional.} 

·~~­
·~~­
'~~~-

VIII. Transfer of Remains to Funeral Establishment '~~~ 

IX. 

X. 

XI. 

XII. 

(*Note to establishment: This is added only when it is 
DQ! included under professional services and you choose 
it to be a separate price. You must expl;~in what this 
charge includes if listed separately.) 

Forwarding Remains to Another Funeral Home 

Qur charge includes (*Note to establishment: List 
what your charge includes.) 

Receiving Remains from Another Funeral Home 

Our charge includes (*Note to establishment: List 
what your charge includes.) 

Automotive Equipment 

(*Note to establishment: Specify that local 
service is only for so many miles. If per­
mile fee is charged beyond local miles, please 
specify the fee. List all automotive equip­
ment that you own and offer to sell as a 
service. List the cost of each one purchased 
on the itemized statement. Any vehicles that 
you rent would be included on the itemized 
statement as a cash advance item.) 

Funeral Merchandise 

'--~ 

·~~~-

A. Caskets $____ to $ ___ _ 

A complete price list will be provided 
ot the funeral home. 

B. Outer Burial Container 

A complete price fist will be provided 
at the funeral home. 

In most areas of the country, no state or 
local law requires you to buy a container 

$____ to $ ___ _ 

to surround the casket in the grave. How­
ever, many cemeteries ask that you have a 

I -4 

container so that the grave will not sink. 
Either a burial vault or a grove liner wifl 
satisfy [eenete r' ! ~8' e,','J these require-
ments. 

C. Cremation Urns 

A complete price fist will be provided 
at the funeral home. 

D. Cr""llation Vault (*if used) 

A complete price list will be provided 
at the funeral home. 

E. ("Note to establishment: Continue to 
list all funeral merchandise that you 
offer. A price range is only required 
on the first four above. This list 
must also include acknowledgement cards, 
register book, and memorial folders if 
you offer them for sale. J 
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APPENDIX II 

{OUTER BURIAL] CONTAINER I CASKET PRICE LIST 

Note to Establishments: The following [Quter Bu_r_i.i!l] Container [and Cas_~ 
Price List has been prepared as a guideline [You must have lists that ar!J 
k!entifi~.GJJ;clY..__E_s an outer burial container lisJ and a casket list.] All 
[Q_uter Buriol] Container [ond Casket] Price Lists must contain at least the 
following content if you offer the goods and services for sale at your 
establishment. You may use any format arrangement you choose and may add 
to this .nformation to fit your establishment"s services. 

This sample form has notes throughout that are for· your information only and 
are not intended to be 1ncluded on the form when you prepare the form for 
use at your establishment. The Board has marked these notes with asterisks 

(*). 

The statements in italics are required by the Federql Trade Commission and 
the Board. They may be placed in any location on the [out~] 
container [and] price [1-ffit l.i2ts.]. 

APPENDIX II 

Any Funeral Home 

{Q_I,.LI!;E~] CONTAINER [8-Ji.R CASKEll PRICE LIST 

(* [ ) . 
These prices mtjst accompany General Price list or be included 

in the General Price List) 

These prices are effective as of (DATE) 

In most areas of the country, no state or local law requires you to buy a 
container to surround the casket in the grave. However, many cemeteries 
ask that you· have a container so that the grave will not sink. Either a 
burial .vault or a grave liner will satisfy { j these 
requirements . 

Manufactur(l~ Desf.rJ2"'"''"'L-________ _ Price 

*List f..1anufacturers *Describe containers 

Warranties 
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APPENDIX Ill 

ITEMIZED STATEMENT 

Not<! to. Establishments: The following Itemized Statf!ment has been prepared 
as a guideline, All Itemized Statements must contain at least the following 
content if you offer the goods and services for sale at your establishment. 
You may use any format arrangement you choose and may add to this 
information to fit your establishment's services. 

This sample form has notes throughout that are for your information only and 
are not intended to be included on the form when you prepare the form for 
use at your establishment. The Board has marked these notes with asterisks 
(*). 

The statements in ita!ics are required by the Federal Trade Commission and 
the Board. They may be placed at any location on the itemized statement. 

APPENDIX Ill 

Any Funeral Home 
Main Street 

Anytown, Virginia 
Telephone Number 

Itemized Statement of Funeral Goods and Services Selected 

flroeral Services fur Dat .. of Death---- Today's Dato, 

I. PROFESSIONAL SERVICES 

A. Minimum Services of Funeral Director and Staff '---

[D. Gtl1e1 Ser "ee~ ef F~o~ e al o· e~; are Staff € ] 

II. 

[B. Optional Seryices of Funeral Director and Staff 

FUNERAL HOME FACILITIES 

A. Use of basic facilities, administration, 
arrangement ilnd preparation rooms 

B. Use of facilities for viewing/visitation 
(each night and portion of any day) 

C. Use of f~cilities for funeral ceremony 
(chapel or rooms) 

D. Other 

'---

$ __ _ 

[€~o~l31s~a1. FuAeral Faei · J 

Ill. EMBALMING 

If you selected a funeral which requires embalming, 
such as a funeral with a viewing, you may have to pay 
for embalming you did nat approve if you selected 
arrangements such as a direct cremation or immediate 
burial. If we charge for embalming, we will explain 
why below. 

III-I 
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1. Normal remains 

2. Autopsy remains 

'~~~ 

·~~~ 

~--"-'--------4 
[ ....... """"" ........ "'"""'~~====== 
Reason for Embalming: 

IV. OTHER PREPARATION OF THE BODY 

v. 

VI. 

(*Not!" to establishment: List in spaces below each 
preparation service that you offer and the price of 
those purchased.) 

A. 

B. 

C. 

·~~~ 

·~~-
(etc.) 

~~~~~~~--------~ 

IMMEDIATE BURIAL 

Charge includes (*Note to establishment: Briefly list 
what charge includes.) 

DIRECT CREMATION $~~-

Charge includes (*Note to establishment: Briefly list 
what charge includes.) 

VII. TRANSFER OF REMAINS TO FUNERAL ESTABLISHMENT 

(*Note to establishment; This is listed separately 
only when you list it as a separate charge on your 
General Price List.) 

l II-2 

VIII. FORWARDING REMAINS TO ANOTHER FUNERAL HOME 

Chcrge includes (*Note to establishment: Briefly list 
what charge includes.) 

IX. RECEIVING REMAINS FROM ANOTHER FUNERAL HOME 

Charge includes (*Note to establishment: Briefly list 
what charge includes.) 

X. AUTOMOTIVE EQUIPMENT 

XI. 

Local service beyond miles, add S 
per vehicle. (*Note to establishment: This state­
ment must be included if this is your practice. 
List below all automotive equipment that you own 
and offer to sell as a service. Any vehicles that 
you rent would be a cash advance item.) 

FUNERAL MERCHANDISE 

A. Casket (*describe) 

B. Outer Burial Container {*describe) 

C. Cremation Urns (*describe) 

D. Cremation Vault {*describe) 

E. (*Note to establishment: Continue to list all 
funeral merchandise that you offer. You do not 
have to describe any others_) 

·~~~ 

·~~~ 

$ __ _ 

'---
·~~-

·~~~ 

[Sb'Btst-a'. fbiAE a! lfe1 ef aAEfse € j 

XII. ANTICIPATED CASH ADVANCE ITEMS 

(*Note to establishment: List all cash advance items 
that you are willing to arrange for the purchaser.) 

A. 

B. 

c. 

I II -3 
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[S~o~Bhtal. Ga9h o e aRD9 J 

SUMMARY 

[.PNcte -t-o ~taa.J+sh~1e-n~ left"Ve--do~ ameuF>t---131.-.k­
-.....mar-k--W/ A-Tf #e- dees =-t-awly-)- .:J 

1. Subtot~ Professional Services '---
I I 

1- I 

I I 

I" 
f~ l 

----------~~==1 

[8 s~Etetel. I F eEfate 8dP 
I I 

{g .f]. Subtotal: Funeral Merchandise 

Va. Sales Tax on Funeral Merchandise 

[++ :;).] . Subtotal: Anticipated Cash Advances $ __ _ 

TOTAL FUNERAL ACCOUNT 

Additional late purchase cash advances 

[b-R-ANS FINAL] TOTAL FUNERAL ACCOUNTS __ _ 

Unit Price (if le$S than above): '---

DISCLOSURES 

1!1-4 

The only warranty on the casket or outer burial container, or both, sold En 
connection wfth these services is the express written warranty, if any, granted by 
the manufacturer. This funeral home makes no warranty, express or implied, with 
respect to the casket or outer burial container, or both. 

ACKNOWLEDGMENT AND AGREEMENT 

1/we hereby acknowledge that 1/we have the legal right to arrange the final 
services for the de(;eased, and 1/we authorize ::c:cc-:cc::c:---c:c.-c:cccc:-:cccc 

:;c:=;:;c~-;:;:o;;::;-o:;;-;, to perform services, furnish goods, and incur outside 
charges specified on the Statement. 1/we acknowledge that 1/we have received, on 
this date, the General Price List and the Casket Price List and Outer Burial 
Container Price List. 1/we also acknowledge execution and receipt of a copy of 
this Statement. 

TERMS OF PAYMENT 

. (*Note to establishment: Describe your terms of payment here.) 

C~-signed Dated Signed Dated 

Street Street 

City State Zip City State Zip 

Acceptance: (Name____Qf____j'uneraL..JJ..g_r:,_:rg] agrees to provide all services, 
merchandise, and cash advances indicated on this Statement. 

By Licensed Funeral Director or 
Funeral Service Licensee 
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APPENDIX IV 

EMBALMING RECORD 

Notn to Establishments: The following Embalming Record has been prepared 
as a guideline. All Embalming Records must contain at !east the following 
items. You may use any format arrangement you choose and may add to this 
information to fit your establishment's services. 

This sample form has notes throughout that are for your information only and 
are not intended to be included on the form when you prepare the form for 
use at your establishment. The Board has marked these notes with asterisks 
(*). 

APPENDIX IV 

Any Funeral Home 
!>lain Street 

Anytown, Virginia 
Telephone Number 

Embalning Record 

I. General Information 

A. Deceased 

Name of Deceased --------------------------------------

Date of Death -----------------------------------------

[P~aee-e£-Bea~~------------------------------------1 

[~i~e-ef-Bea~~--------------------------------------1 

[8a~ee-ef-9ea~H-------------------------------------I 

B. Embalming 

c. 

Date of Embalming -------------------------------------

Name of Embalmer --------------------------------------

License # of Embalmer ---------------------------------

[S~a~~~~~-~i~e--f*ea~;enait------------------------1 

[ER6in~-~i~e--~teaai+--------------------------l 

Autopsy Information (if applicable) 

Autopsy: 

Cranial 
Trunk 

ye• no 

Arterial Embalming befJre autopsy 

Disposition of Viscera 

{9~--Eee~e~iee-By~--f*en~ienai+------------------------l 

[B~eeeiR~-By~---f*ea~ienai±------------------------1 

(eaeke~in~-By~--~~ienei+------------------------1 

II. Condition of Remains Prior to Embalming 

IV-1 
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Dehydration 
Discolorations 
Edema 
Emaciation 
Gangrene 

Skin Slip 
------ Subcutaneous emphysema 

Tissue Gas 
Trauma 
Ulceration 

Purge Other 
Rigor Mortis 

Describe and explain the extent of any conditions checked 
above: 

III. Injection 

A. Type of Injection 
Single Point 
Multi-site 
Other 

B. Initial Artery Injected 

Carotid: right left 
Femoral: right left 
Axillary: right left 
other: 

C. Other Arteries Injected 

Carotid: r ght ___ _ left 
left 
left 

Femoral: r ght 
Axillary: r ght 
Radial: right left 
Other: 

D. Drainage Veins 

Jugular: r ght __ left 
Femoral: r ght __ left 
Axillary: r ght left 
Other: 

IV. Fluids 

A. Pre-Injection 

Fluid: 

Dilution Rate: 

IV-2 

Total 
Volume: [ f" eel!tel'!.a!: 1], ---------------------------

B. Arterial Injection 

Fluid: 

[il'!.8eH~t•ee£ieMef+l 

OUnces per Gallon: !t•eet!e~e~+l, ___________ __ 

Fluid: 

(iH6eM~fZeetieMMf±J 

Ounces per Gallon:[fZeet~eHa~+l __________ _ 

Total Solution Volume Injected: 

C. Accessory Fluids (List type and amount) 

H20 conditioner: 

Humectant: 

Due, 

Co-Injection: 

Other: 

D. Cavity Fluid (List type and amount) 

E. 

F. 

Quality of Fluid Distribution 

Excellent 
Good 
Fair 

Aspiration [t•eet~eHe~+l 

Body Re-aspirated: 

V. Other Treatments 

IV-3 
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External Embalming (Describe): 

Hypodermic'Embalming (Describe): 

Other conditions and/or Treatments (Describe) 

Restoration (Describe): __ Hypodermic __ Other 

VI. Setting Features [ f*ept:iene.:l:7] 

A. Mouth 
Needle Injector 
Muscular suture 

~~~~~:Pr·~eOsOe~n"t---------------------------------
Dentures 
Artificial Replacement 

B. Eyes (Describe): 

VII. Signatures 

Embalmer Receiving Funeral Director 

Date Date 

IV-4 
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MARINE RESOURCES COMMISSION 

Habitat Management Division 

Title Q1 Regulation: VR 450-0l-0058. Coastal Primary Sand 
Dune/Reaches Guidelines: Barrier Island Policy. 

Statutory Authority: §§ 62.!-13.4 and 62.1·13.24 of the Code 
of Virginia. 

Effective Date: October 24, 1990. 

Summarv: 

This regulation gives greater acknowledgment to the 
dynamic and transient nature of barrier islands as 
landform features, their inherent value as natural 
heritage resources in their natural state, and their 
importance as habitat to certain threatened or 
endangered species. 

The regulation attempts to mzmmzze the impacts 
associated with low density, singlefamily, recreational 
development by incorporating many of the important 
features found in Accomack County's Barrier Island 
Zoning District (BJ) category. Exempted from 
regulation are those military activities essential to 
national security as well as the construction, 
operation and maintenance of Coast Guard facilities. 

The regulation also provides for the consideration of 
both the cumulative and secondary impacts attendant 
with an application review, and requires that all 
structures, including septic systems shall be set back 
from the dune crest 20 times the local 1 00-year 
long-term annual shoreline recession rate. 

FinaUy, the regulation implements a no-cost, annual 
permit requirement in an effort to more closely 
govern vehicular use and thereby minimize the 
impacts attributable to these uses on fragile natural 
areas. 

VR 450-01-0058. Coastal Primary Sand Dune/Reaches 
Guidelines: Barrier Island Policy. 

A. Introduction. 

[ 1. Definitions - For the purpose of this regulation, the 
definitions contained within § 62.1-13.22 of the Code of 
Virginia apply. In addition, the following words and terms 
when used in these regulations, shall have the following 
meaning unless the context clearly indicates otherwise: 

Barrier Islands - means elongated na"ow landforms 
consisting largely of unconsolidated and shifting sand, 
fronted on one side by the ocean and on the other by a 
bay or marshland which separates them from the 
mainland. 

Dune Crest - means as the highest elevation of the 

Vol. 6. Issue 26 
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coastal primary sand dune on the lot as determined in 
consultation with the Virginia Institute of Marine Science. 

Local JOG-year long-term recession rate - means 
calculating the average shoreline recession over ft"xed 
one-mz1e intervals averaged over the period between 
surveys of 100 years or more. ] 

[ 2. Background ] 

Barrier islands are transient landforms. Their dynamic 
and unstable nature poses significant risk to life and 
property located there. Scientific evidence placed before 
the Marine Resources Commission supports a finding that 
some of Virginia's barrier islands, including Cedar Island, 
are more [ ti)'fitlfflie fragile ], more unstable and pose even 
greater risk to life and property than many other coastal 
barriers [ , ] due to their sand-deficient character. In 
addition, barrier islands are themselves significant natural 
resources aad that contain a number of specific features 
(coastal primary sand dunes, wetlands, and vast stretches 
of state-owned sandy beaches) including natural heritage 
resources and threatened or endangered species that are 
recognized by the General Assembly for their natural 
value and are protected by law. [ This policy applies to 
the barrier island systems on the seaside of the Virginia 
portion of the southern Delmarva peninsula, and is not 
intended to cover mz7itary activities essential to national 
security, or the construction, operation, maintenance or 
rehabilitation of coast guard facilities or access thereto. 
This exclusion does not obviate compliance with other 
applicable provisions of the Coastal Primary Sand Dune 
Protection Act. ] 

Survival of these barrier islands [ often ] depends on [ 
the# the ] ability [ 19 ffligFate of sand to wash across the 
island ] naturally in concert with the local wind and wave 
climate [ wkieh tranefe1's the tin'Efilabte senti fe the 
!antii•wFti 6itie ef the titme ] . [ # The sand ] is then 
protected from loss offshore and provides a means of 
perpetuating the island, albeit in a more landward 
location. Activities which adversely affect this interaction 
can have an extremely detn"mental impact on the island 
as well as the structure, form and function of its dune 
system. The artificial accumulation of sand along the 
oceanside of an island can make it more susceptible to 
loss offshore during a stonn. Once [ tiffs suck a loss 
occurs, ] the sand then becomes unavaz1able for washover 
and [ for ] the continued [ trans(f!'f!tJSffln landward 
migration ] of the island. Houses, sand fences and similar 
structures can also alter wind patterns [ wkiek ; this 
alteration ] impedes the wind transport of sand across the 
island. [ AR:Y ] Accumulations adjacent to these 
impediments [ will; in Hmt; can ] be lost offshore as the 
shoreline continues to recede [ , ] leading to an increased 
rate of recession and a narrowing of the island. In 
addition, many of the Commonwealth's rarest species 
depend on the continuation of natural processes that 
currently exist on barrier islands. [ As SHek Consequently ] 
they are threatened by any interference with those 
processes. The implementation of [ the5e the ] policies and 

Monday, September 24, 1990 
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guzdelines [ set forth in this document ] will support [ -the 
implementation a fuller achievement ] of the [ purposes of 
the ] Virginia Natural Area Preserves Act [ (§ 10.1-209 et 
seq. of the Code of Virginia) ] , the Virginia Endangered 
Species Act [ (§ 29.1-563 et seq. of the Code of Virginia)] 
and the Virginia Endangered Plant and Insect Species Act 
[ (§ .1.1-1020 et seq. of the Code of Virginia) ] . 

Two of the main natural features of barrier islands are 
natural dunes and washover areas, both of which are 
included in the statutory definition o! a coastal primary 
sand dune as a "mound of unconsolidated sandy soil which 
is contiguous to mean high water, whose landward and 
lateral limits are marked by a change in grade from ten 
percent or greater to less than ten percent and upon any 
part of which is growing" certain designated plants [ as 
listed in § 62.1-13.22 of the Code of Virginia ]. Given the 
particular combination of risks to both natural values and 
life and property posed by development on barrter islands, 
the Commission finds it [ necessary and ] appropriate to 
establish [ #fflJ a ] policy and supplemental guidelines to 
assist landowners and decision makers alike in shaping 
barrier island uses in a manner that preserves and 
protects the values of Coastal Primary Sand Dunes as set 
forth by the General Assembly. 

B. Permits required. 

I. Applications [ for new development ]. 

a. No construction or any other activity which has 
the potential for encroaching on or otherwise 
damaging coastal primary sand dunes or state-owned 
beaches shall occur without review and approval by 
the Marine Resources Commission (Commission) or 
a local wetland board, or both . Consequently, a 
permit application shall be submitted for any such 
construction or other activity. Each application shall 
include: 

(!) A certified survey of the site which is 
representative of current conditions showing: (i) one 
foot contours relative to local mean high water, 
commencing at the line and proceeding through the 
site to the first wetlands vegetation, (ii) specific 
location for all proposed structures including septic 
system and drainfields, (iii) size, configuration and 
design of access points, (iv) location of any other 
activity which may affect coastal primary sand 
dunes or state-owned shore, and (v) a [ dune ] crest 
[ /me ], determined in consultation with the Virginia 
Institute of Marine Science, which identifies the [ 
erest ef ffflj' titme highest elevation of the coastal 
primary sand dune on the lot ]. 

(2) A copy of both a valid building permit and 
septic or other wastewater handling or disposal 
system permit. 

b. All lot pins and proposed construction locations, 
drainfield sites and access points shall be staked 

and tied to suitable reference points. 

c. In its review of the application, the Commission 
(or a local wetlands board) will determine the 
correctness of the [ dune ] crest [ /me ] and will 
establish a minimum setback necessary to prevent 
encroachment in or damage to the dune or 
interference with the natural processes of dune 
growth. 

2. Loss of structures [ and applications for 
redevelopment ]. When a structure is destroyed or 
damaged by natural events such that the structure is 
condemned by health officials or local building 
officials, reconstruction in that location may not be 
authortzed. Submission of a new application and 
evaluation as if no structure were present will be 
required. In the event a structure is damaged beyond 
repair and no longer habitable or damaged and not 
restored to a usable state within one year, the owner 
of record shall be responsible for the complete 
removal of all vestiges of the structure and materials 
resulting therefrom, including the septic tank, 
distribution box and drainfields in their entirety [ , or 
as directed by the state or local Department of 
Health ] . The owner of the lot shall restore the area 
to as natural a state as possible. [ All septie Umks 
fflfi1'ie ef nanhiatieg:wdcllJ{e pkistie m8teritl{s shell hew 
<lR spp:•apFiete itieRtifieetien number effi*etl hJ !hem 
ta fJiti iH itienlijieetieR. ] 

C. Supplemental guidelines. 

I. Structures. 

a. No permanent structure, other than those already 
specifically allowed by law or provided [ fer ] in 
subdivision [ h ] [ C 2 b ] below for purposes of 
permanent access, will be permitted seaward of the 
crest of the coastal primary sand dune. No 
permanent alteration o! the coastal primary sand 
dune will be permitted, except in accordance with 
the standards set forth in the Coastal Primary Sand 
Dunes Act. 

b. Since it is well established that the coastal 
primary sand dunes and the islands themselves 
recede continually westward at a [ feiRy reasonably 
] predictable rate, and that excessive vehicular and 
- pedestrian use will increase the fragility of 
coastal primary sand dunes or impact upon 
significant natural resources, development must be 
limited to no more than low density single family 
use on each platted parceL Uses other than single 
family dwellings can clearly be characterized as 
"unnecessary and inconsistent with the public 
interest considering all material factors." 

c. The density of structures and the percentage of 
the shoreline frontage occupied by those structures [ 
is are ] cn"tical to minimiZing the impact they have 
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on sand migration across the island. [ Wi#i a goo! 
#let Data concerning the development on barrier 
islands indicates that adverse impacts may be 
minimized when ] no more than 25% of the [ 
islands' ] linear shoreline [ /fflr<tffge tJheuld IJe is ] 
occupied by structures [ , . This factor shall be 
considered in evaluating the individual and 
cumulative impacts of each permit application. In 
considering permit applications, ] the following 
guidelines [ tJheuld shall ] be followed: 

(I) There shall be adequate area within the lot that 
is neither sand dune~ including beach and overwash 
areas, nor wetlands to accommodate the proposed 
dwelling and any appurtenant structures [ , ] 
including attendant sanitary facilities. 

(2) Minimum frontage for a lot on the ocean 
capable of supporting a single-family vacation 
cottage shall be I 00 feet. 

(3) Minimum side yard requirements [ feF e J{)()-foet 
/at ] shall be [ J5 30 ] feet [ tfflli /eF " 2{)() feet /at; 
75 feel] . 

(4) The setback from the dune crest for all 
structures including septic systems shall be [ fi() 20 ] 
times the local JOo-year long-term [ annual ] 
shoreline recession rate. The dune crest shall be 
defined as the location of the highest elevation of 
the coastal primary sand dune, beach or washover 
located on the lot. 

(5) The maximum allowable square footage for the 
first floor of a single family dwelling on a IOo-foot 
lot shall be 900 square feet and for a 200foot lot, [ 
-J2(){) 1800 ] square feet, including porches [ tfflli , ] 
decks [ , and other appurtenances ] . Houses [ with 
first floors ] larger than [ e lotel ef .J8()I) 5fl"tH'e 
feel "" e }{)()foot /at & J4{)() 5fl"tH'e feel en " 
2{)()foot /at these ] will not be considered necessary 
economic development. 

[ (67 A fflfrxiHUml ef <me full IJe#i will 1Je peFmitted 
fJeF tiwelli"ff, tfflli ell leFge 6eele ,_ h""ff"}'" 
tfflli effluent fH'6tiUeiRg fie¥iees SHeh 65 tiifJh>l'fHJlleFS, 
we-shing meekine-s fffltl gu:·hage Eiispeeets eFe 

p."Ohffliteti. l 

[ (7J (6) ] The maximum height of a dwelling shall 
be 25 feet measured from [ the base of ] the first 
floor to the peak of the roof 

[ f8) (7) ] All dwellings shall be constructed on 
elevated open pilings a minimum of 10 feet above 
grade. No enclosures will be permitted below the 
first floor. 

[ (8) An appropriate identification number shall be 
affixed to all septic tanks made of nonbiodegradab/e 
plastic materials to aid in their indentification. 
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(9) Exceptions to these requirements may be 
authorized in individual cases. No such exception 
shall be authorized unless the Commission finds (i) 
that the strict application of the requirement would 
produce undue hardship. and (ii) that the 
authorization of such exception will not result in 
significant detriment to barrier islands, their natural 
resources, or adjacent property. ] 

d. [ Fke Evidence of) cumulative [ environmental ] 
impacts of existing and proposed structures, as well 
as the secondary impacts resulting from their use, 
shall be considered in passing upon any application 
for a permit. 

2. Access. 

a. No cuts through the dune will be permitted 
~ as neeessafY Ia Fe<!>tee !l>e ffilae slej>e fM 
equif)mest aeeess . Temporary vehicular access for 
purposes of construction will be permitted only by 
open-pile or "corduroy" ramps. Permits for 
temporary vehicular access will be limited as 
necessary to protect eooslal lffiHla significant natural 
resources . At expiration of the authorized term all 
structures, except as noted in subdivision b below, 
shall be removed and the dune restored to its 
preconstruction contours and revegetated . All plans 
for temporary construction access must be specified 
in the application of any construction permit. 

b. Permanent vehicular access across the dune will 
be permitted only by "corduroy" or open-pile 
vehicular ramps which allow the natural process of 
dune growth and migration to occur. An open-pile or 
"corduroy" ramp developed for purposes of 
construction access may remain in place for 
permanent access if it meets the above criteria and 
is specifically approved. All plans lor permanent 
access must be specified in the application !or any 
construction permit. 

c. Each dwelling will be limited to a maximum oj 
one vehicle for access to and from the island's 
landings. All vehicles shall be subject to the 
following conditions: 

(I) Each vehicle shall have a no-cost annually 
renewable pennit to travel on the beach. The owner 
shall attest at the time of renewal the vehicle's 
status and condition. 

(2) The permit number for each vehicle shall be 
displayed in two-foot high letters on the roof and 
sides of the vehicle. 

(3) When a vehicle for a particular dwelling is no 
longer functional, it must be removed from the 
island. Evidence of its removal must be provided 
prior to the issuance of a permit for a new vehicle. 
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( 4) All driving will be limited to the intertidal zone 
and between there and approved dune crossovers. 
Vehicular use of the beach at periods greater than 
four hours either side of low water shall be 
considered a violation of this section. 

(5) All bird nesting areas posted by the Virginia 
Department of Game and Inland Fisheries [ ellli the 
, ] U.S. Fish and Wildlife Service [ , or Department 
of Conservation and Recreation ] shall be off limits 
to all vehicles. 

(6) No all terrain vehicles (ATVs) will be permitted 
on barrier islands. 

(7) Evidence of vehicular use in areas other than 
those authorized shall be cause for revocation of 
the permit and a requirement that the vehicle be 
removed from the island. Any person [ f5J ] having [ 
the# his ] permit revoked shall be precluded from 
reapplication for a one-year period. 

3. [ Ne ] Roads. No roads or trails will be permitted 
on or across any coastal primary sand dune or in any 
wetland. 

4. [ Ne ] Sand movement. No artificial relocation of 
sand will be permitted eJreept .., !lie reee•;eriag ef 
sey!ie sys!ems m emecgeaey situatiess utiliaiag S<IB<! 
!>em !aaa,.•ara ef 111e <luBe e<est . 

5. [ Ne ] Shore hardening. Structures normally 
associated with or used for shoreline protection or 
erosion control, including but not limited to bulkheads, 
riprap, revetments, gabion baskets, sand bags, groins 
and jetties, or any other hardening of the shoreline 
will not be permitied under any circumstances. 

6. [ Ne ] Point [ fJ8lH'eeS source discharges ]. No point 
source discharge pipe, structures or other devices will 
be permitted. 

7. Bond requirement. A reasonable bond or letter of 
credit will be required prior to granting any permit to 
assure restoration of any temporary alteration of the 
coastal primary sand dune including, but not limited 
to, regrading to the original elevation, resprigging 
with appropriate vegetation and removal of any and 
all construction debnS. 

8. Sand fence. The use of sand fencing [ en iJ6rFieF 
~ or other artificial barriers ] is [ net seeeptebte 
discouraged ] because of its interference with the 
natural [ liFensg,ressisn ef sand transport and 
migration on ] banier islands. 

9. Solid waste. All solid waste generated on barrier 
islands must be removed and disposed of 
appropriately on the mainland. 

10. Pets. [ Dometi#e pet. shall he res!Feir<eti "" tffltieF 

the eentf'8l ef the# 6WfleF at ell #mes; shall net he 
al!aweti eft ef the e11wer's let ~ tffltieF leeeh; ellli 
shall net IJe ebendOI!eti en e iJ6rFieF itJltmd te p.re>Vfflt 
t-heir 1'8£lming tH will- fH'I:ti Cf:H:HJin.g wil4ltife 
tie{:JFetie#effS ln order to prevent unrestricted roaming 
which may result in the disturbance of, or 
depredation to wildlife, domestic pets must (i) be 
restrained or under control of their owner at all 
times; (ii) shall not be allowed off of the owner's 
property except under leash; and (iii) shall not be 
abandoned on a barrier island ] . 

Jl. Endangered species. [ Dist.,.•lHmees te 
Encroachment upon the nesting sites of ] threatened 
and endangered species [ nesting fH'etlS ] identified by 
the Virginia Department of Game and Inland Fisheries 
[ tee or Department of Conservation and Recreation 
is ] prohibited. [ Evidence of impact or potential 
impact on threatened and endangered species shall be 
considered in passing upon any application for a 
permit.] 

12. Landscaping. The planting of exotic species [ , or 
] introduction of non-native fauna [ , are 
impermissible. ] Broadcast spraying of pesticides or 
herbicides [ eF ~ ef enime!s eFe impeffl'lissiB!e is 
impermissible except when necessary to protect the 
public health or safety as decreed by the appropriate 
public health official ] . 

D. Public hearings. 

The public hearing required by § 6 of the model 
ordinance may be held in Newport News, Virginia. Such 
bearing will not be scheduled until the commission staff 
bas determined that it is in receipt of a complete 
application. 

E. Comments/advisory notes. 

I. Risks. While future events and their impacts on 
human activity cannot be forecast with any degree of 
precission, experience in other coastal areas suggests a 
proclivity to seek public assistance when catastrophic 
events occur or when services are needed beyond the 
ability of private resources to provide. The 
commission believes that any development on barrier 
islands should be undertaken only with the full 
acceptance by the owners of the risks involved. 

a. No public protection of private property. 
Authorization of structures should in no way serve 
as justification for the future expenditure of public 
resources to protect such structures. 

b. Services. Any services which may be provided by 
local government to promote public health, safety 
and general welfare must be installed, maintained 
and operated in a manner consistent with the policy, 
standards and guidelines of both the Wetlands and 
Dunes Protection Acts. 
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c. Relocation of structures. Once local mean high 
water approaches a structure to within & 10 times 
the average recession rate, a plan for its 
movement/relocation - must be submitted for 
review. No movement or relocation will be 
permitted without the written pem1ission of the 
commission. 

2. Interference with natural processes. The serious 
sand deficiency which currently exists l'Flll;' be on 
Virginia's ba"ier islands is exacerbated by any 
artificial manipulation, including sand fences, which 
might render the supply more vulnerable to export 
offshore or interfere with the natural movement 
onshore in washover areas during storm events. 
Private property owners have even more at stake than 
the public-at-large in assuring tllat natural processes 
are not interfered with to any discernible degree. 

3. Value of dune preservation. Special emphasis is 
placed on the legislative declaration of public policy 
that coastal primary sand dunes "in their natural state 
serve as protective barriers from the ellects of 
flooding and erosion caused by coastal storms, thereby 
protecting life and property." 

a. Accordingly, every reasonable precaution to avoid 
permanent alteration is expected to be exercised by 
all users in gaining temporary access to private 
property for construction or for continued access to 
authorized structures. 

b. H ~assib!e , All construction, including septic 
systems, - shall bet set -back from mean high 
water a distance at the site to assure same 
reasonable survival duration. Setbacks from the 
dune crest were specified in [ e p:=e;!iew; 
subdivision C I c (4) of this policy ] . 

4. Water quality. While the commission believes that 
properly functioning septic systems in the limited 
density anticipated will have no measurable effect, 
failing systems of greater numbers than now forecast 
could impact important public shellfish growing areas. 
Therefore, staff will request at least biannually from 
the State Health Department an assessment by !lie 
Slate Water Geti!Fel - of the cumulative impact 
and catastrophic failure of septic systems they have 
authorized by !lie Slate Hea!ll> Ile~af!meal """;' be 
re1111ested Haffi time !<> lime . 

F. Policy with regard to private restrictive agreements. 

In addition to the above guidelines and advisory 
comments and as an additional means to reasonably 
"preserve and protect coastal primary sand dunes and 
reaches and to prevent their despoliation and destruction," 
and to help achieve the other purposes set forth by the 
General Assembly in the Coastal Primary Sand Dune 
Protection Act, the comm1ss10n endorses and looks 
favorably upon restrictive private covenants which 
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"accommodate necessary economic development in a 
manner consistent with the protection o! (coastal primary 
sand dunes)." For example, the Commission encourages 
restrictive private covenants which: 

l. Protect the "natural habitat lor coastal fauna," 
"wildlife habitat," and "vegetation which stabilizes 
(Coastal Primary Sand Dunes)." 

2. Prohibit special exemptions or attempt to obtain 
such exemptions from the application of controlling 
statutes. 

3. Enhance the "scenic and recreational attractiveness 
of Virginia's coastal area," protect the "important 
natural habitat for coastal fauna," and protect the 
"vegetation which stabilizes such features." 

4. Require cooperation with the state and federal 
conservation agencies to protect the ecologically 
significant natural resources ana wilB:life, including 
granting permission to post critical bird nesting sites. 

BOARD OF MEDICINE 

Title Qf_ Regulation: VR 465-02-01. Regulations Governing 
the Practice o! Medicine, Osteopathy, Podiatry, 
Chiropractic, Clinical Psychology, and Acupuncture. 

Statutory Authority; § 54.1-2400 and Chapter 29 (§ 54.1-2900 
et seq.) of Title 54.1 of the Code of Virginia. 

Effective Date: October 24, 1990. 

Summary: 

The final rgulations (i) classify as unprofessional 
conduct selling, prescribing, or administering anabolic 
steroids for other than therapeutic purposes; (ii) define 
the meaning of misleading or deceptive advertising by 
licensees of the board; (iii) establish provisions for 
applicants who have failed one or both components of 
the FLEX to take the failed or missing component; 
(iv) identify combinations of the FLEX examination, 
the failure of which will require additional training to 
be eligible for further testing; (v) establish additional 
hours of instruction in general and basic aspects in 
the uses and techniques of acupuncture in lieu of 
supervised clinical training to be eligible for licensure 
to practice acupuncture; and (vi) establish grounds for 
suspension or revocation of licensure to practice 
acupuncture for failure to maintain patient records 
and provide such records to the board upon request. 
The Virginia board of Medicine received no public 
comments dunfzg the period made available to the 
public. Therefore, based upon the absence of public 
comments, no additional changes were made by the 
board. 

VR 465·02·01. Regolations Governing the Practice of 
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Medicine, Osteopathy, Podiatry, Chiropractic, Clinical 
Psychology, and Acupuncture. 

PART I. 
GENERAL PROVISIONS. 

§ 1.1. Definitions. 

A. The following words and terms, when used in these 
regulations, shall have the meaning ascribed to them in § 
54.1-2900 of the Code of Virginia: 

Acupuncture 

Board 

Clinical psychologist 

Practice of clinical psychology 

Practice of medicine or osteopathy 

Practice of chiropractic 

Practice of podiatry 

The healing arts. 

B. The following words and terms, when used in these 
regulations, shall have the following meanings, unless the 
context clearly indicates otherwise: 

"Amen·can institution" means any accredited licensed 
medical school, college of osteopathic medicine, school of 
podiatry, chiropractic college, or institution of higher 
education offering a doctoral program in clinical 
psychology, located in the United States, its territories, or 
Canada. 

"Approved foreign institution" means any foreign 
institution that is approved by the board under the 
provisions of VR 465·02·2, Regulations for Granting 
Approval of Foreign Medical Schools and Other Foreign 
Institutions That Teach the Healing Arts. 

"Foreign institution" means any medical school, college 
of osteopathic medicine, school of podiatry, chiropractic 
college, or institution of higher education offering a 
doctoral program in clinical psychology, located elsewhere 
than in the United States, its territories, or canada. 

"Home country" means the country in which a foreign 
institution's principal teaching and clinical facilities are 
located. 

"Pn'ncipal siteJJ means the location in the home country 
where a foreign institution's principal teaching and clinical 
facilities are located. 

§ 1.2. A separate Virginia State Board of Medicine 
regulation, VR 465·02-02, Requirements for Approval of 

Foreign Medical Schools and Other Foreign Institutions 
That Teach the Healing Arts, is incorporated by reference 
in these regulations. Prospective applicants for licensure in 
Virginia who studied at a foreign institution should refer to 
that regulation in addition to the regulations contained 
here. 

§ 1.3. A separate board regulation, VR 465-0!-01, entitled 
Public Participation Guidelines, which provides for 
involvement of the public in the development of all 
regulations of the Virginia State Board of Medicine, is 
incorporated by reference in these regulations. 

§ 1.4. Advertising ethics. 

Any statement specifying a fee for professional services 
which does not include the cost of all related procedures, 
services and products which, to a substantial likelihood 
will be necessary for the completion of the advertised 
service as it would be understood by an. ordinarily prudent 
person, shall be deemed to be deceptive or misleading, or 
both. Where reasonable disclosure of all relevant variables 
and considerations is made, a statement of a range of 
prices for specifically described services shall not be 
deemed to be deceptive or misleading. 

Advertising free services, examinations, or treatment and 
charging for any type of service, examination, or 
treatment which is performed as a result of and within 12 
hours of the initial office visit in response to such 
advertisement is unprofessional conduct unless such 
professional services rendered are as a result of a 
bonafide emergency. 

§ !.5. Vitamins, minerals and food supplements. 

A. The use or recommendations of vitamins, minerals or 
food supplements and the rationale for that use or 
recommendation shall be documented by the practitioner. 
The rationale for said use must be therapeutically proven 
and not experimental. 

B. Vitamins, minerals, or food supplements, or a 
combination ol the three, shall not be sold, dispensed, 
recommended, prescribed, or suggested in toxic doses. 

C. The practitioner shall conform to the standards of his 
particular branch of the healing arts in the therapeutic 
application of vitamins, minerals or food supplement 
therapy. 

§ 1.6. Anabolic steriods. 

It shall be conSidered unprofessional conduct for a 
licensee of the board to sell, prescribe, or administer 
anabolic steriods to any patient for other than accepted 
therapeutic purposes. 

§ 1.7. Misleading or deceptive advertising. 

A licensee or certificate holder's authorization of or use 
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in any advertising for his practice of the term "board 
certified" or any similar words or phrase calculated to 
convey the same meaning shall constitute misleading or 
deceptive advertising under § 54.1-2914 of the Code of 
Virginia, unless the licensee or certificate holder discloses 
the complete name of the specialty board which conferred 
the aforementioned certification. 

PART II. 
LICENSURE: GENERAL REQUIREMENTS AND 

LICENSURE BY EXAMINATION. 

§ 2.1. Licensure, general. 

A. No person shall practice medicine, osteopathy, 
chiropractic, podiatry, acupuncture, or clinical psychology 
in the Commonwealth of Virginia without a license from 
this board, except as provided In § 4.3, Exemption for 
temporary consultant, of these regulations. 

B. For all applicants !or licensure by this board except 
those in clinical psychology, licensure shall be by 
examination by this board or by endorsement, whichever 
is appropriate. 

c. Applicants !or licensure in clinical psychology shall 
take the examination of the Virginia State Board of 
Psychology, which will recommend those qualifying to the 
Board of Medicine for licensure. 

§ 2.2. Licensure by examination. 

A. Prerequisites to examination. 

1. Every applicant for examination by the Board of 
Medicine for initial licensure shall: 

a. Meet the educational requirements specified in 
subdivision 2 or 3 of this subsection; 

b. File the complete application and credentials 
required in subdivision 4 of this subsection with the 
executive director of the board not less than 75 
days prior to the date of examination; and 

c. Pay the appropriate fee, specified in § 7.1, of 
these regulations, at the time of filing the 
application. 

2. Education requirements: Graduates of American 
institutions. 

Such an applicant shall be a graduate of an American 
institution that meets the criteria of subdivision a, b, 
c, or d of § 2.2 A.2, whichever is appropriate to the 
profession in which he seeks to be licensed: 

a. For licensure in medicine. The institution shall be 
a medical school that is approved or accredited by 
the Liaison Committee on Medical Education or 
other official accrediting body recognized by the 
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American Medical Association, or by the Committee 
for the Accreditation of Canadian Medical Schools 
or its appropriate subsidiary agencies or any other 
organization approved by the board. 

b. For licensure in osteopathy. The institution shall 
be a college of osteopathic medicine that is 
approved or accredited by the Committee on 
Colleges and Bureau of Professional Education of 
the American Osteopathic Association or any other 
organization approved by the board. 

c. For licensure in podiatry. The institution shall be 
a school of podiatry approved and recommended by 
the Council on Podiatry Education of the American 
Podiatry Medical Association or any other 
organization approved by the board. 

d. For licensure in chiropractic. 

(I) II the applicant matriculated in a chiropractic 
college on or after July I, 1975, he shall be a 
graduate of a chiropractic college approved by the 
Commission on Accreditation of the Council of 
Chiropractic Education or any other organization 
approved by the board. 

(2) If the applicant matriculated in a chiropractic 
college prior to July !, 1975, he shall be a graduate 
of a chiropractic college approved by the American 
Chiropractic Association or the International 
Chiropractic Association or any other organization 
approved by the board. 

3. Educational requirements: Graduates and former 
students of foreign institutions. 

a. No person who studied at or graduated from a 
foreign institution shall be eligible for board 
examination unless that institution has been granted 
approval by the board according to the provisions of 
VR 465-02-2, Regulations lor Granting Approval of 
Foreign Medical Schools and Other Foreign 
Institutions That Teach the Healing Arts. 

b. A graduate of an approved foreign institution 
applying for board examination lor licensure shall 
also present documentary evidence that he: 

(1) Was enrolled and physically in atiendance at the 
institution's principal site for a minimum of two 
consecutive years and fulfilled at least half of the 
degree requirements while enrolled two consecutive 
academic years at the institution's principal site. 

(2) Received a degree from the institution; and 

(3) Has fulfilled the applicable requirements of §§ 
54.1-2930 and 54.1-2935 of the Code of Virginia. 

c. A graduate of an approved foreign institution 
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applying for examination for licensure in medicine 
or osteopathy shall also possess a standard 
Educational Council of Foreign Medical Graduates 
certificate (ECFMG), or its equivalent. Proof of 
licensure by the board of another state or terrttory 
of the United States or a Province of canada may 
be accepted in lieu of ECFMG certification. 

d. An applicant for examination for licensure in 
medicine who completed all degree requirements 
except social services and postgraduate internship at 
an approved foreign institution shall be admitted to 
examination provided that he: 

(1) Was enrolled at the institution's principal site for 
a minimum of two consecutive years and fulfilled at 
least hall of the degree requirements while enrolled 
at the institution's principal site; 

(2) Has qua!il!ed for and completed an appropriate 
supervised clinical training program as established 
by the American Medical Association; 

(3) Has completed the postgraduate hospital training 
required of all applicants for licensure as defined in 
§§ 54.1-2930 and 54.1-2935 of the Code of Virginia; 
and 

( 4) Presents a document issued by the approved 
foreign institution certifying that he has met all the 
formal requirements of the institution for a degree 
except social services and postgraduate internship. 

These regulations are promulgated pursuant to § 
54.1-2958 of the Code o! Virginia and shall not be 
deemed to apply to graduates of foreign medical 
schools who matriculated before July !, 1985. By 
resolution adopted at a public meeting on November 
20, 1982, the board voted to promulgate the following 
regulations to be effective July I, 1985, thereby 
placing potential foreign medical students on notice 
that such regulations would become effective on said 
date. Foreign medical students matriculating on and 
alter July I, 1985, should take care to determine 
whether their school satisfies these regulations before 
applying for licensure in Virginia. Inquiries may be 
directed to the board office at 1601 Rolling Hills 
Drive, Richmond, Virginia 23229·5005, (804) 662-9908. 

4. Credentials to be filed prior to examination. 

Applicants shall me with the executive director of the 
board, along with their applications for board 
examination (and at least 75 days prior to the dale of 
examination) the credentials specified in subdivisions 
a, b, or c of § 2.2 A 4, whichever are appropriate: 

a. Every applicant who is a graduate of an 
American institution shall me: 

(1) Documentary evidence that he received a 

degree !rom the institution; and 

(2) A complete chronological record of all 
professional activities since graduation, giving 
location, dates, and types of services performed. 

b. Every applicant who attended a foreign institution 
shall file: 

(I) The documentary evidence of education required 
by subdivisions 3.b, c, or d of this subsection, 
whichever is or are appropriate; 

(2) For all such documents not in the English 
language, a translation made and endorsed by the 
consul of the home country of the applicant or by a 
professional translating service; and 

(3) A complete chronological record of all 
professional activities since the applicant attended 
the foreign institution, giving location, dates, and 
types of services performed. 

c. Every applicant discharged from the United 
States military service within the last 10 years shall 
in addition file with his application a notarized 
photostatic copy of his discharge papers. 

B. Applicants !or licensure by board examination shall 
take the appropriate examination prescribed by the board 
as provided in § 3.1 Examinations, of these regulations. 

§ 2.3. Supervision of unlicensed persons practicing as 
psychologists in exempt settings. 

A. Supervision. 

Pursuant to subdivision 4 of § 54.1-3601 of the Code of 
Virginia, supervision by a licensed psychologists, shall 
mean that the supervisor shall: 

1. Provide supervision of unlicensed personnel who 
are providing psychological services as defined in § 
54.!-3600 and who are functioning in practice and title 
as a professional psychologist, including the review of 
assessment protocols, intervention plans and 
psychological reports, with review denoted by 
countersignature on all client records and reports as 
specified in the required protocols within 30 days of 
origination; 

2. Determine and carry out instructional and 
evaluative consultation with supervisees appropriate to 
their levels of training and skill, and adjust their 
service delivery according to current standards of 
professional practice; and 

3. Supervise only those psychological services that fall 
within the supervisor's area of competence as 
demonstrated by his own professional practice and 
experience. 
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B. Reporting. 

A clinical psychologist who is providing supervisiOn, as 
provided for in subdivision 4 of § 54.1-3601, shall: 

1. Submit to the board, within 120 days of the 
effective date of this regulation, a copy of the 
supervisory protocol established for each unlicensed 
supervisee and signed by the supervisor, supervisee, 
and authorized representative of the institution or 
agency. 

2. Notify the board of any changes in supervisory 
relationships, including terminations or additions, prior 
to or within 10 days of such change, with copies of 
supervisory protocol for all new supervisory 
relationships to follow within 30 days of such notice. 

PART Ill. 
EXAMINATIONS. 

§ 3.1. Examinations.. general. 

The following general provisions shall apply lor 
applicants taking Board of Medicine examinations: 

A. Applicants may take l'll<ls Components I and II of 
the Federatlon Licensing Examination (FLEX) separately 
or as a unit. However, in no case shall an applicant who 
has not Passed Part Component I be eligible to sit for 
Part Component II as a separate examination. 

B. App/iqants who have taken both Components I and 
II of the Federqtion Licensing Examination (FLEX), in one 
sitting, and have failed to pass both components, or have 
tak_en and passed only one component in another state or 
territory of the United States, the District of Columbia, or 
Province of Ccmada, and have met all other requirements 
for licensure in Virginia may be eligible to take the failed 
or missing component upon payment of the fee prescribed 
in§ 7.1. · 

B. C. A minimum score of 75 is required for passing 
each part of tl:\e examination for licensure administered or 
recognized l)y the board. 

§ 3.2. Reexamination. 

An appUca!lt for licensure by examination who fails 
three consecutive atiempts to pass the examinalion(s) 
administered by the board shall be eligible to sit for 
another series of three consecutive attempts upon 
presenting proof to the Credentials Commitiee of the board 
that he has fulfilled the requirements of subsection A, B, 
or C of this section, whichever is appropriate. 

A. An applicant for licensure in medicine or osteopathy 
who fails three consecutive attempts to pass Part 
Component l and Part Component II , or Parts I. If. and 
Ill of the FLEX examination in Virginia or any other state 
or territory of the United Stales, the District of Columbia, 
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or Province of Canada, or a combination of either of 
these examinations. shall engage in one year of additional 
postgraduate training to be obtained in a hospital in the 
United States or Canada approved by the American 
Medical Association or the American Osteopathic 
Association. 

B. An applicant lor licensure in podiatry wllo fails three 
consecutive attempts to pass the Virginia examination 
administered by the board shall appear before the 
Credentials Commitiee of the board and shall engage in 
such additional postgraduate training as may be deemed 
appropriate by the Credentials Committee. 

C. An unsuccessful candidate for chiropractic licensure 
after each series of three unsuccessful attempts for 
licensure by examination, shall engage in one year of 
additional professional training approved by the board 
before he will be eligible to retake another series of 
examinations. 

§ 3.3. Administration of examination. 

A. The board may employ monitors lor the examination. 

B. For examinations given by the board other than those 
for which answer sheets are furnished, plain paper shall 
be used, preferably white, and no reference shall be made 
indicating either school or date o! graduation. One side ol 
paper only may be written upon and as soon as each 
sheet is finished, it shall be reversed to prevent its being 
read by others. 

C. Questions will be given out and papers collected 
punctually at the appointed time and all papers shall be 
handed in at once when expiration time is announced by 
the chief proctor. 

D. Sections of the examination shall be in such sequence 
as may be determined by the Federation Licensure 
Examination (FLEX) Committee or appropriate testing 
agency. 

E. The order of examination shall be posted or 
announced at the discretion of the board. II the board has 
no objections, the examiners may exchange hours or days 
of monitoring the -examination. 

F. For the guidance of examiners and examinees, the 
following rules shali govern the examination. 

1. Only members of the board, office stall, proctors, 
and applicants shall be permitted in the examination 
room, except by consent of the chief proctor. 

2. Applicants shall be seated as far apart as possible 
at desks or desk chairs and each shall have in plain 
view an admission card bearing his number and 
photograph. 

3. No examinee shall have any compendium, notes or 
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textbooks in the examination room. 

4. Any conversation between applicants will be 
considered prima facie evidence of an attempt to give 
or receive assistance. 

5. Applicants are not permitted to leave the room 
except by permission of and when accompanied by an 
examiner or monitor. 

6. The use of unfair methods will be grounds to 
disqualify an applicant from further examination at 
that meeting. 

7. No examiner shall tell an applicant his grade until 
the executive director has notified the applicant that 
he ha.s passed or failed. 

8. No examination will be given in absentia or at any 
time other than the regularly scheduled examination. 

9. The chief proctor shall follow the rules and 
regulations recommended by the FLEX Test 
Committee or other testing agencies. 

§ 3.4. Scoring of examination. 

Scores forwarded to the executive director shall be 
provided to the candidate within 30 days or receipt of the 
scores provided by the testing service. 

PART IV. 
LICENSURE BY ENDORSEMENT. 

§ 4.1. Licensure by endorsement. 

A. An applicant for licensure by endorsement will be 
considered on his merits and in no case shall be licensed 
unless the Credentials Committee is satisfied that he has 
passed an examination equivalent to the Virginia Board of 
Medicine examination at the time he was examined and 
meets all other requirements of the Virginia Board of 
Medicine. 

B. A Doctor of Medicine who meets the requirements of 
the Virginia Board of Medicine and has passed the 
examination of the National Board of Medical Examiners, 
FLEX, or the examination of the Licensing Medical 
Council of Canada may be accepted for licensure by 
endorsement without further examination. 

No applicant for licensure to practice medicine and 
surgery by endorsement will be considered for licensure 
unless the applicant has met all the following requirements 
for pre or postgraduate training as follows: 

I. Graduates of schools of medicine approved by an 
accrediting agency recognized by the board shall have 
completed one year of satisfactory postgraduate 
training in a hospital approved by the Accreditation 
Council for Graduate Medical Education, Licensing 

Medical Council of Canada or other official accrediting 
body recognized by the American Medical Association 
for intern or residency training. 

2. Graduates of schools of medicine not approved by 
an accrediting agency recognized by the board who 
serve supervised clinical training in the United States 
as part of the curriculum of a foreign medical school, 
shall serve the clerkships in an approved hospital, 
institution or school of medicine offering an approved 
residency program in the specialty area for the 
clinical training received. 

3. Graduates of schools of medicine not approved by 
an accrediting agency recognized by the board shall 
have completed three years of satisfactory 
postgraduate training in a hospital approved by the 
Accreditation Council lor Graduate Medical Education, 
licensing Medical Council of Canada or other official 
accrediting body recognized by the American Medical 
Association for intern or residency training. The board 
may consider other approved postgraduate training in 
the United States or Canada as a substitute for up to 
two of the three years of the required postgraduate 
training if it finds that such training is substantially 
equivalent to that required by these regulations. 

4. An applicant for licensure by the FLEX 
examination who has experienced more than three 

· unsuccessful attempts, shall submit proof of one 
additional year of approved postgraduate studies in the 
United States following each series of three attempts 
to pass the FLEX to be eligible for licensure to 
practice medicine and surgery in Virginia. 

C. A Doctor of Osteopathy who meets the requirements 
of the Virginia Board of Medicine and has passed the 
examination of the National Board of Osteopathic 
Examiners may be accepted for licensure by endorsement 
without further examination. 

No applicant for licensure to practice osteopathy by 
endorsement will be considered for licensure unless the 
applicant has met all the following requirements for pre 
or postgraduate training as follows: 

!. Graduates of schools of osteopathy approved by an 
accrediting· agency recognized by the board shall have 
completed one year of satisfactory postgraduate 
training in a hospital approved by the American 
Osteopathic Association, Licensing Medical Council of 
Canada or other oll!cial accrediting body recognized 
by the American Medical Association for intern or 
residency training. 

2. Graduates of schools of osteopathy not approved by 
an accrediting agency recognized by the board who 
serve supervised clinical training in the United States 
as part of curriculum of a foreign osteopathic school, 
shall serve the clerkships in an approved hospital, 
institution or school of osteopathy offering an 
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approved residency program in the specialty area lor 
the clinical training received. 

3. Graduates of schools of osteopathy not approved by 
an accrediting agency recognized by the board shall 
have completed three years of satisfactory 
postgraduate training in a hospital approved by the 
American Osteopathic Association, Licensing Medical 
Council of Canada or other official accrediting body 
recognized by the American Medical Association for 
intern or residency training. The board may consider 
other approved postgraduate training in the United 
States or Canada as a substitute for up to two of the 
three years of the required postgraduate training if it 
finds that such training is substantially equivalent to 
that required by these regulations. 

4. An applicant for licensure by the FLEX 
examination who has experienced more than three 
unsuccessful attempts, shall submit proof of one 
additional year of approved postgraduate studies in the 
United States following each series of three attempts 
to pass the FLEX to be eligible for licensure to 
practice osteopathy and surgery in Virginia. 

D. A Doctor of Podiatry who meets the requirements of 
tile Virginia Board of Medicine and has passed the 
National Board of Podiatry Examiners examination and 
has passed a clinical competence examination equivalent 
to the Virginia Board of Medicine examination may be 
accepted for licensure by endorsement without further 
examination. 

E. A Doctor of Chiropractic who meets the requirements 
of the Virginia Board of Medicine, who has passed the 
National Board of Chiropractic Examiners examination, 
and has passed an examination equivalent to the Virginia 
Board of Medicine Part Ill examination, may be accepted 
for licensure without further examination. 

§ 4.2. Licensure to practice acupuncture. 

Acupuncture is an experimental therapeutic procedure, 
used primarily for the relief of pain, which involves the 
insertion of needles at various points in the human body. 
There are many acupuncture points, and these points are 
located on most portions of the human body. Insufficient 
information is available regarding the general usefulness of 
acupuncture and the risks attendant. Among the risks that 
attend upon it are the possibilities of prolonged and 
inappropriate therapy. It is clear that the administration of 
acupuncture is accompanied by the possibility of serious 
side effects and injuries, and there are reported cases of 
such injuries. Possible complications and injuries include 
peritonitis, damage from broken needles, infections, serum 
hepatitis, acquired immunity deficiency syndrome, 
pneumothorax, cerebral vascular accident (stroke), damage 
to the eye or the external or middle ear, and the 
inducement of cardiac arrhythmia. 

In the judgment of the board, acupuncture shall be 
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performed only by those practitioners of the healing arts 
who are trained and experienced in medicine, as only 
such a practitioner has (i) skill and equipment to 
determine the underlying cause of the pain; (ii) the 
capability of administering acupuncture in the context of a 
complete patient medical program in which other methods 
of therapeutics and relief of pain, including the use of 
drugs and other medicines, are considered and coordinated 
with the acupuncture treatment; and (iii) skill and training 
which will minimize the risks attendant with its use. 

Based on the foregoing considerations, the board will 
license as acupuncturists only doctors of medicine, 
osteopathy, and podiatry, as only these practitioners have 
demonstrated a competence in medicine by passing the 
medicine/osteopathy licensure examination or podiatry 
licensure examination. 

A. No person shall practice acupuncture in the 
Commonwealth of Virginia without being licensed by the 
board to do so. 

B. The board shall license as acupuncturists only 
licensed doctors of medicine, osteopathy, and podiatry. 
Such licensure shall be subject to the following eoadiliall!l 
condition : 

The applicant shall first have obtained ' h at least ~ 
200 hours of instruction in general and basic aspects, 
specific uses and techniques of acupuncture and 
indications and contraindications for acupuncture 
administration t 1m<! . 

~ M least ~ l!etifS e! sejlmvise<! - ""J'efleRee 
appravell l>y 11>e - e! Meaieiae 1m<! llR<ler ll>e 
supeFlisiaa el a eurresUy licensed pbysieiaa ffi 
aeapeaeb:lre. 

C. A podiatrist may use acupuncture only lor treatment 
of pain syndromes originating in the human foot. 

D. The licensee shall maintain records of the diagnosis, 
treatment and patient response to acupuncture and shall 
submit records to the board upon request. 

E. Failure to maintain patient records of those patients 
treated with acupuncture or failure to respond to the 
board's request for patient records within 30 days shall be 
grounds for suspension or revocation of a license to 
practice acupuncture. 

§ 4.3. Exemption for temporary consultant. 

A. A practitioner may be exempted from licensure in 
Virginia if: 

1. He is authorized by another state or foreign country 
to practice the healing arts; 

2. Authorization for such exemption is granted by the 
executive director of the board; and 

Monday, September 24, 1990 

4261 



Final Regulations 

3. The practitioner is called in for consultation by a 
licensee of the Virginia State Board of Medicine. 

B. Such practitioner shall not open an office or 
designate a place to meet patients or receive calls from 
his patient within this Commonwealth, nor shall he be 
exempted from licensure for more than two weeks unless 
such continued exemption is expressly approved by the 
board upon a showing of good cause. 

PART V. 
RENEWAL OF LICENSE; REINSTATEMENT. 

§ 5.1. Renewal of license. 

Every licensee who intends to continue his practice shall 
renew his license biennially during his birth month and 
pay to the board the renewal fee prescribed in § 7.1, Fees 
... , of these regulations. 

A. A practitioner who has not renewed his license by 
the first day ol the month following the month in which 
renewal is required shall be dropped from the registration 
roll. 

B. An additional lee to cover administrative costs for 
processing a late application shall be imposed by the 
board. The additional fee for late renewal of licensure 
shall be $25 lor each renewal cycle. 

§ 5.2. Reinstatement of lapsed license. 

A practitioner who bas not renewed his certificate in 
accordance with § 54.1-2904 of the Code of Virginia for 
two successive years or more and who requests 
reinstatement of licensure shall: 

A. Submit to the board a chronological account of his 
professional activities since the last renewal of his license; 
and 

B. Pay the reinstatement fee prescribed in § 7.1 of these 
regulations. 

PART VI. 
ADVISORY COMMITTEES AND PROFESSIONAL 

BOARDS. 

§ 6.!. Advisory committees to the board. 

A. Advisory Committee on Acupuncture. 

The board may appoint an Advisory Committee on 
Acupucture from licensed practitioners in this 
Commonwealth to advise and assist the board on all 
matters relating to acupuncture. The committee shall 
consist of three members from the state-at-large and two 
members from the board. Nothing herein is to be 
construed to make any recommendation by the Advisory 
Committee on Acupuncture binding upon the board. The 
term of office of each member of the committee shall be 

for one year or until his successor is appointed. 

B. Psychiatric Advisory Committee. 

l. The board may appoint a Psychiatric Advisory 
Committee from licensed practitioners in this 
Commonwealth to examine persons licensed under 
these regulations and advise the board concerning the 
mental or emotional condition of such person when 
his mental or emotional condition is an issue before 
the board. Nothing herein is to be construed to make 
any recommendations by the Psychiatric Advisory 
Committee binding upon the Board of Medicine. 

2. The term of office for each member of the 
Psychiatric Advisory Committee shall be one year or 
until his successor is appointed. 

PART VII . 
FEES REQUIRED BY THE BOARD. 

§ 7.1. Fees required by the board are: 

A. Examination fee for medicine or osteopathy: The fee 
for the Federation Licensing Examination (FLEX) for 
Component I shall be $275 and Component II shall be 
$275. 

B. Examination fee for podiatry: The fee for the 
Virginia Podiatry Examination shall be $250. 

C. Examination fee for chiropractic: The fee for the 
Virginia Chiropractic Examination shall be $250. 

D. The fees for taking the FLEX, podiatry, and 
chiropractic examination are nonrefundable. An applicant 
may, upon request 21 days prior to the scheduled exam, 
and payment of a $100 fee, reschedule for the next time 
such examination is given. 

E. The fee for rescoring the Virginia Chiropractic 
Examination or the Virginia Podiatry Examination shall be 
$75. 

F. Certification of licensure: The fee for certification of 
licensure/grades to another state or the District of 
Columbia by the board shall be $25. The fee shall be due 
and payable upon submitting the form to the board. 

G. The fee for a limited license issued pursuant to § 
54.1-2936 of the Code of Virginia shall be $125. The annual 
renewal is $25. 

H. The fee for a duplicate certificate shall be $25. 

I. Biennial renewal of license: The fee for renewal shall 
be $125, due in the licensee's birth month. An additional 
fee to cover administrative costs for processing a late 
application may be imposed by the board. The additional 
fee for late renewal of licensure shall be $25 for each 
renewal cycle. 
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J. The fee for requesting reinstatement of licensure 
pursuant to § 54.1-2921 of the Code of Virginia shall be 
$750. 

K. The fee lor a temporary permit to practice medicine 
pursuant to § 54.1-2927 B o! the Code of Virginia shall be 
$25. 

L. The fee for licensure by endorsement for medicine, 
osteopathy, chiropractic, and podiatry shall be $300. A fee 
o! $150 shall be retained by the board for a processing 
fee upon written request from the applicant to withdraw 
his application for licensure. 

M. The lee lor licensure to practice acupuncture shall 
be $100. The biennial renewal fee shall be $80, due and 
payable by June 30 of each even-numbered year. 

N. Lapsed license: The fee for reinstatement of a license 
issued by the Board of Medicine pursuant to § 54.1·2904, 
which has expired for a period of two years or more, 
shall be $250 and shall be submitted with an application 
for licensure reinstatement. 

0. The fee for a limited license issued pursuant to § 
54.1-2937 shall be $10 a year. An additional fee for late 
renewal of licensure shall be $10. 

P. The fee lor a letter of good standing/verification to 
another state lor a license shall be $10. 

Q. The fee for taking the Special Purpose Examination 
(SPEX) shall be $350. Tile fee shall be nonrefundable. 

R. Any applicant having passed one component of the 
FLEX examination in another state shall pay $325 to lake 
the other component in the Commonwealth of Virginia. 
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INSTRUCTIONS FOR COMPLETING AN APPLICATION FOR 
LICENSURE TO PRACTICE ACUPUNCTURE 

Please read carefully: 

1. 

2. 

Sections from the Code of Virginia, 1950, as amended, relating 
to Acupuncture. 

a.· 54.1-2900 Definition 
b. 54.1-2965 Regulations governing the practice of 

acupuncture 

Sections from the Virginia Board of Medicine Rules and 
Regulations relating to acupuncture.· 

a. Part IV, Section 4.2 Licensure to practice 
b. Part VIII, Section 7.1 (M) Fees required by the Board 

3. The list of the approved organlzations for acupuncture 

4. Complete the application for certification to practice 
Acupuncture with supporting documentation of training, the fee 
of $100.00 (certified check or money order) and return to: 

5. 

6. 

Commonwealth of Virginia 
Department of Health Professions 
Virginia Board of Medicine 
1601 Rolling Hills Drive 
RicP~ond, Virginia 23229-5005 

Upon receipt of the completed application in the Board office 
the request will then be forwarded to the Advisory Committee on 
Acupunctun~ for their final approval. 

Certification will be issued upon approval of the Acupuncture 
Committee. 

Department of Health Professions 
Board of Medicine 

1601 Rolling Hills Drive 
~chmond, Virginia 23229-5005 

APPLICATION FOR CERTIFICATION TO PRACTICE ACUPUNCTURE 

1. Print Full Name; (Please print or type) 

2. 

) . 

4. 

5. 

(Last} (First) (Middle) 

{Address) 

(City}- (State) (Zip Code) 

Documentation of at least 100 hours of instruction in general 
and basic aspects specific uses and techniques of acupuncture 
and indications and contraindications for acupuncture 
administration and; 
At least 100 hours of supervised clinical experience approved 
by the Board of Medicine and under the supervision of a 
Currently licensed physician in acupuncture. 

Do you hold or -have held an acupuncture license in another 
State/s. Please list state, license % and date issued: 

Have 
( 

you ever been refused a license to practice Acupuncture? 
J Yes 
) No ( 

If licensed to pract:icc Acupuncture, has the li.cen~c c~vcr been 
r.evokcd? 
( l Yc:> 
( l No 

{If yc:> to U1c above <rue:;Lion!>, r~xplain on a !:cp,u:-atc :;h{""'L) 

Ovr•r 
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5. 

Acupunctu~e Experience 
(List Chronologically) 

Original verification of all acupuncture practice, with English 
translations if necessary, should be submitted with this 
application. 

Date/s Name & Location oi Institute Description 

Under penalties of Perjury, I declare and affirm that the 
statements made in t:he foregoing applicat:ion, ·including 
accompanying statements and transcripts are true, complete and 
correct. I understand that any false or misleading information 
in, or in connection with my application may be cause of denial 
or loss of license. 

~****~****~******************************************************** 

To Be Comp1eted By The Board of Medicine 

Approved'--~~~~~~~~~~~~~~~~~~~~~~~~~~~---

Date~~~~~~~~~~~~~--------------------------------

License Number~~~~~~~~~~~~~~~~~~~~~~~~~--

Da.te Issued~~~~~~~~~~~~~~--~~~~~~~~~~~~-

QED ~ · 'Arr:~·~l , 
t~,.d,Mf, 1 r P[~L'! ,•,~;~.'IS' 

COMMONWEALTI-Iof vmdffHA5 t,:: 1/r zr, 

lkm>.«<LH~.J<. 

~~':'!;.:::-· M.O_ 

D<:pamncr~c of HwJ.d, Pm[ru.·oru 
&>wda[M~dicin<: 

Candidates for Chir-opr;actic C.icensure: 

!5()1 !Wong«"" Qri,.,,S..O.e<OO 
r.~.V¢g"'ia=SOOS 

(00<)66:2-~:>08 

FAA(ElO<)<if;;'-"""'-l 

Befor-e each examination, we receive numerous telephone calls w.itl1 
questions about the examination. !1any of these questions are 
impossible to answer for obvious reasons. This lettet· is to <lnswer 
some of the quest).ons we receive concerning the Vi:r:gj.nia 
Chiroprq_ctic Examination, Component III. Clinical Competency. 

·Xhis examination will consist of clinical diagnosis, X-ray, clinical 
laboratory and findings, clinical therapeutics, (iacluding extrcn:ity 
treatment), nutrition, and several c<1.se studies. fio•.<ever, the 
examination may include other areas that would normally be seen in a 
clinical setting. -

The examin::J.tion :is str:ictly an .objective type exa!llnation and 
simiLAr i-n format to the National Boards. 

'!'here Wi11 be no ne~ for you to· bring patients, equipment, or other 
diagnostic tools. Al1 necessary supplies will be .furnished by the 
Virginia 8oai-d of Hedicine. 

The examination will start early in the morning. There will be 
appropriate time for 1unch and the exam w:il1 again resume . at:ter 
lunch. 1 t should be finished the afternoon of t".l1e same <i:3_y and will 
be followed by a short or:ientation sponsored by the Virginia 
Chiropractic A~sociation. 

All examinations will be graded by computer and, with no unforeseen 
problems, result~ should be available in 6~8 \-Jeelcs. Results \-Jill be 
mailed to you_ No one will be entitled to know the successful 
candidates until ever:-yone i" notified. 

Bc:o;t o( lucl<; on your up-coming examination. He are looking fon<at;"d 
to seeing you in pr:-actice. 
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INFORMATION & INSTRUCTIONS REGARDING THE CHIROPRACTIC EXAMINATION 

Ou• next examination will be held on January 17 ,19_21_, 
Richmond, Virginia. The deadline date for receipt of the completed 
applicat:ion is Noyemher 12 19__2.Q_. !f the application 
is not completed, the candidate will not be eligible to take the 

examination. 

THE FEE for taking the Chiropractic examination is $250.00. The fee 
must be submitted with the application. CERTIFIED CHECKS OR MONEY 
ORDERS ONLY, MADE PAYABLE TO: TREASURER OF VIRG:INIA. The fee for 
the Chiropractic examination are non-refundable. An appli·ant may, 
upon request 21 days prior to the scheduled exam, and payment of a 
$100.00 fee, reschedule for the next time such examination is given. 

The examination of candidates for licenstlre to practice Chiropractic 
shall be in three parts consisting of Part I and Part II of the 
National Board of Chiropractic Examiners and Part III of three 
components as administered by the Board. A score of 375 or better 
is required on Part I and II of the National Boards. A grade of 75% 
or better is required on Part III of the state board examination in 
order to pass the examination and be elig~ble for licensure. 

Candidates for Chiropractic licensure by examination shall be 
limited to a total of three attempts in Virginia. After three 
unsuccessful attempts, it shall be necessary for the candidate to 
meet with the Credentials Committee . 

CERTIFICATE OF CHIROPRACTIC EDUCATION - forward t"he entire applica­
tion to your chiropractic school of graduatior, ::or· certification of 
Chiropractic degree (bottom, page 4 of applic:atton). You may, a) 
attach your certified check or money order to che application and 
forward to your school for completion and have them send directly to 
the Board of Medicine, or, b) you may forwar-d the application to 
your school for completion of the education section and have them 
return the application to you to attach the certified check or money 
order and send to the Board of Medicine. 

NATIONAL BOARD CERTIFICATION - Please request ~~e National Board of 
Chiropractic Examiners to submit a certified copJ' of grades attained 
on the National Board examination. 

TRANSCRIPT OF GRADES - Provide this office with a transcript of 
grades from only your Chiropractic school. 

EMPLOYMENT/PROFESSIONAL ACTIVITIES OIJESTIONNAIR~ Forward the 
employment/professional activity questJ.onnaire to each place of 
training and/or employment that you have listed on ~he chronological 
pRqe of i'''ur applic<:~.tJ.on. All professional acti-:it:es stnce gradua­
tJ.on from your Clnropractic school, or- for the past ten years, must 
be tncluded. Please note that your sianature must be on the reverse 
side of each empioyment questionnaire .. 

Over-

STATE QUESTIONNAIRE - Follow instructions as directed on the state 
guestionnalre. 

THE EMPLOYM_gNT/PROFESSIONAL ACTIVITY OUEST:ONNAlRE A}~ 
QUESTIONNAIRE MAY BE XEROXED FOR YOUR CONVENIENCE. 

All Chiropractic applicants for licensure in the Commonwealth of 
Virginia that have matriculated in a Chiropractic College after July 
1, 1975, must present evidence of having graduated from a college 
approved by the Commission on Accreditation of the Council on 
Chiropractic Education. Chiropractic applicants who matriculated 
prior to July 1, 1975, must show proof of having graduated from a 
school approved by the American Chiropractic Association or the 
International Chiropractic Association. 

Your application 'Hill not be considered complete until all of the 
reauired information is received. Addit1onal in<'"ormatign may be 
recruested. 
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COMMONWEAIIH of VIRGINIA 
o,·parlmc"t of //nJith IlP~ulatonJ Board.< 

Board of' ,1/t'</iri"<' 
EXAM Jfi()j Hnllil~g !!dis Orin• 

flicrwl(md. lkgi,.ia 2322fJ-,'jfJ(J5 i 

APPLICAnoN I 
FORA 

END ______________ __ 

TO PRACTICE i 
CHIROPRACTIC SECURElY PASTE A PASSPORT-riPE 

PHOTOGRAPH NOT LESS THAN 

TO THE BOARD OF MEDICINE OF VIRGINIA: 

CERTIFICATE I 
2'/2' ~2'h" IN THIS SPACE 

I HEREBY MAKE APPLICATION FOR A CERTIFICATE rQ PRACTICE 
CHIROPRACTIC IN THE STATE OF VIRGINifl AND SUBMIT THE 
FOLLOWING STATEMENTS: 

PLEASE SIGN PHOTO 

1. NAME IN FULL (PLEASE PRINT OR TYPE] 

(LAST) '(FIRST) (MIOOLEIMAIDEN) 1- !GENDER) 

I 
(STREET) IICITY) 1''""1 

(ZIP CODE) 

(DATE OF BIRTH) II PLACE OF BIRTH) I (SOCIAL SECURITY NUMBER) 

-"0- -OA,----- -'"- I 
(GRAOUAT•ON DATE) _ _ IIPROF. ScH. DEGREE! I (SCHOOl, CITY. STATE( 

I -MO- -OAY-

'" 

APPLICANTS 00 NOT USE SPACES BELOW THIS LINE- FOR OFFICE USE ONLY 

XXXXJtY1XX)''''"''''''KXXXXtXX:tXXXXX'''''"~···••!!'i'iiiii'iii''ltX\X''''''''' 

APPROVED BY 

(cLAsS~ENsENO_J (SUFFIX) i (SCH_ CODE) I (FEE) I (HOW RW.I (BASE ST,TEI I 

, I I I 
(liC!;NSErW) (EXPIRATION DATE) 1 (DATE ISSUED) ______ j 

i"'OOR!;SSCH"'NGE) ________ cOC.;c;c;--c;;o;y;;;;;-~ 
j (STREEn. (CirY1 ·---· (STATE) i (Z:PCODEl 

· I I 
•plEASE SIJR~.11T ,,QllRESS C11ArJGES IN WRITING "·"·'fO;ATELY' 
"PLEASE ATTACH CERTlF'IED CHECK OR ,.!OriEY ORUER APPI.ICATICNS WILL rmr 8E PROCESSED WITHOUT THE APPROFRIATE ~I:E 
00 NOT SUAMI f FEE "NHHOUT ~N ~PPI ICATIO~l rl \"illl BE flf.l\IRrJ~D 

PAGE 2 

2. List in chronological order ell professional activit1es smce graduation. including internships. hoSpital affiliations and absences 
from work. Also list all periods of non-professional activity or employment for more than three months. Please account tor 
aff time. ff engaged in privete practice, list hospital affoliations. II none, please expla1n 

FROM w LOCATION AND COMPLETE ADDRESS POSITION HElD 
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PAGE 3 

ALL QUESTIONS MUST BE ANSWERED. If any of the following quesMns is answered YES. explain and substantiate with 
avmlable documentation. Letters must be submitted by your attorney regarding malpractice suits. Letters must be sub­
mitted by any treating professionals regarding treatment. These shall include diagnosis, treatment, and prognosis. 

3. I hereby certify that I studied Chiropractic and received the degree of ---------------

on '""'"' from --------,,~'""00'" ______ _ 

4. Do you irJtend to engage in the active pract1ce of chiropractic in the CommorJwealth of Virginia?--· If YES, give 

location ---------------------------------

5. List all states in which you have been issued a licen~e to practice chiropractic, active or inactive. Indicate number and 

date issued. ________________________________ _ 

6. Have you ever been examined by any other licensing board? 
If YES. list datels and location/s of all pnor examinations. 

7. Have you ever been der~ied a certificate or the privilege of taking an exam1nat1on before any state, 
territory, or country licensing board? 

8. Are you certified by the National Chiropractic Examiners? 

9. Have you ever been corwicted of a violation of/or Pled Nolo Contendere to any Federal, State, or local 
statute. regulation or ordinance, or entered into any plea bargaining relating to a telo11y or misdemeanor? 
(Excluding traii1C VIOlations. except conv1ct1ons for driving under the tnfluence). 

10. Have you ever been censured, warned. or requested to Withdraw from any licensed hospital staff, nursmg 
home, or other health care facility? 

11 Have you ever had any of the following disciplinary acllons taken against your license to practice chiro­
pract•c, or any such act tons pendtng? (a) suspens•on/revocat10n (b) probation (c) repnmandicease and des;st 
(d) have your practtce momtored. If YES. please send complete oetails 

12. Have you ever had any membership 1n a slate or local professional soctety revoked, suspended, or 
Withdrawn? 

13. Have you nad any malpractrce su1ts brought agamst you m the last ten years? If so, how rnany. a11d 
provrde a tetter from your attorney explatnrng each case 

14. Have you ever been physrcally or e'l1otionallv deoendent upon the use of alcohol/drugs or treated by 
consulted With. or been under the care of a professional for substance abuse? It so, please provtde a letter 
from the treatmg professoonal. 

15. Have you ever recetved lm<~tmenr for/or been hosp•talrZQd for a nervous, emotional or me11ml dtsorder? 
If so. please provtde a letter from your trea\lnq protessoonat summarwng 01agnos•s. treatment. ana 
proqno-srs 
{a) Oo you have a seroous physical disease nr dtagnosi5 wh•ch could aflect your performance of pro· 
fessron~l rlutoes·! If so. please provode a lmter from the tm:1t1nq protesstanal 
(bi Have you ever been adtudqeo mHnlailv oncompetenl or heon vo!untarr!y committed to J mental rnstl· 
tutron'l Pleil5e provtde detctrls 
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16. AFFIDAVIT OF APPLICANT; 

I, . being first duly swam, depose and say that I 
am the person referred to in the foregoing application and supporting documents 

I hereby authonze all hospttals, institutions, or organilations, my ro.ferences, personal physicra11s, employers (past and 
present). business and professional associates (past and presen\1 and all governmental agenc1es and instrumentaht<es 1:oca1. 
state, fedaral. or loretgn) to release to the Virginia State Board of Medicine any •nformatlon, files. or records requested by the 
Board in connection with the processing Of individuals and groups listed above, any 1nformat1on which is matenalto me and 
my applicatioll. 

I have carefully read the questions ir, the fore!Joing application and have answered them completely. without reservations 
of any kind, and I declare underpen:;"y of perjury that my answers and all statements made by me herem are true and correct. 
Should I furnish any false Information in this applicatton. I hereby agree that such act shall constitute cause lor the dental. 
suspension or revocation of my license to pracUce chiropractic in the state of Virginia. 

I RIGI-ITTHUM8 PRINT 

SIGNATUR~ OF APPLICANT 

IF RIGHT THUMB IS MISSING. USE: LEFT AND 
SO INDICATE. 

* * * L . ---=2_HtS MUST 8E NOTARIZED I * >11 * 

NOTARY: City/County of Sta'"' of Subscribed 

and Sworn to before me this -------day of---------

My Commisston Expires ___ _ 

NOTARY SEAL 
NOTARY PU8LIC 

********************* 
CERTIFICATE OF CHIROPRACTIC EDUCATION 

********************* 

It is hereby certified that of ----------

"--

matriculated in ----------- at date---------

attendea ______ courses of lectures of ·--months each, 

and rece1ved a diploma from ------ _____ conrerrmg the degree of-------

OATE 

SCHOOL SEAL 
(PRESIDENT, SECRETARY 0< OEAN) 
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Exam:· 
8Jvl o)'ITEI'lt/Professi ffill kti vi ty 
Q£stioonaire: 

Please print or type name of 
hospital place of employment: 

VIRGINIA BOARD OF MEDICINE 
1601 Rolling Hllls Drive 

Richii!Ond, Virginia 23229-5005 

(Name of applicant Please print) 

The Virginia &Erd of M2dicire, in its ansideration of a candidate for licmsure, derffi:ls oo infonnatirn 
fran D2J'ffirlS ard institutioos regarOil)] tie candidate's ~lojfTalt, training, and affiliaticns. 

Please o:mplete this fonn to tie t::est of yc:ur ability and return it to the Ebard so tie infonm.tirn yOJ 
!l'Wid€ can W given crnsideratioo in the pn:cessing.of this carKlidate's applicatirn in a tirrely manner. 

I t'ereby"-aLJth:Jrize all luspitals, institutioos, organizatims, my referen::es, personal physicians, 
s:nployers (past and p-esent), t:usiress and [n)fessional associates (past ard preS€flt) and govemrerrtol 
agercies ard instnm:ntallties (local, state, federal or foreign) w release to tie Virginia &lard of ~'edicire 
any infOf'ITI,;Itioo, files or records reqll:'sted by the·Boan:l in ccmectioo with the processing of IllY application. 

Signature of twifciiiit 

1. Date ard type of service: This dliropract.cr' served with us as~--------------

frun (m:nth) (year)c_ ___ _ to (m:::oth) (year,) ____ _ 

2. Please evaluate: (Please indicate with check !113rk) 
Poor Fair G.Id SuD2!"ior 

Professimal ki"U'Ilejge 

'"""""' Relaticnship with patieflts 
Ethical/professimal cooJx:t 
Interest in ....ark 
N:lility to camunicate I 

3. RE.ca!rrEn::lltioo: (Please irdicate with cte:k ITI3rk) 1. R~ highly an::! wittwt reservatim~---
2. Rerom'B"d as Qll'llified am carpeteot 
3. Reo:mrerd with sa;e reservatioo (expTa1fi} 
4. !b mt re:xmr-el:i (explain) · 

4. Of partirular valiJ'2 to us in evaluating any cardidate are carrrerrts re:Jardin:J any rut:J.ble strffgtlls and 
~knesses (irx:100ing ~SCI"Iill 03Tmrur). W2 w::old appreciate sl.dl CUTIT"l3lts f!"OJ1 yoo. 

5. "fh; atxlVe repJrt is based en: {Please irdicate v.'lth check mork: Close p3rsooal OOse,r;:"~":m"::==== 
2. G:n?ral i•rpressioo _ 

3. A Cu't),:,;~i:te_o:f_c:•:o-~lo:OC:•:m:''::::=== 

D.:lti!: ______ _ 

(lJ1iS !"'fl'")rt Will t\Y.;(l1r',] ~'J!"t Of 
tho2 Jrplic,mt's f1lc ,nj rrcw l" r·c­
vk'\-.\.>::1 by Ur; ,·,ilDiKJnt lljUl ()l:\11~!) 

"-. C't.her_ 

Si(]f"lo3:i· ===----== l>i~,1-;c prmt or tY!'" ru-;t>) 

Tit1l'· ---

Exam, 

Please complete top portion and forward one form to each State 
Chiropr~ctic Board where you hold or have held a Chiropractic 
license. Extra copies may be xeroxed if needed. 

NOTE; Some states require a fee, paid in advance, for providing 
clearance information. To expedite, you may wish to contact the 
applicable statejstates. 
***************************************************+~************ 

CLEARANCE FROM OTHER STATE BOARDS 

I was granted license # 
state of 

on by the 
The Virginia Board of r-ledicine 

regues ts that I submit evidence that my license in the State of 
is in good standing. You are he~eby authorized to 

release any information in your files, favorable, or otherwil"e, 
directly to the Virginia Boa~d of ~ledicine, 1601 Rolling Hills 
D~ive, Richmond, Virginia. Your early attention is appreciated. 

Signature 

Please print or type name 
**************************************************************** 
EXECUTIV~ O~FICE OF STATE BOARD: 

Please complete and return this form to the Virginia Board of 
Medicine, 1601 Rolling Hills Drive, Richmond, Virgi"nia 23229-5005. 

State of Name of Licensee•-------------------------

Graduate of ------------ License No. ________________ __ 

Issued by reciprocity/endorsement ________________ __ 

by examination License is current lapsed ____ __ 

Has applicant's license ever been suspended or revoked? __________ __ 

If so, for what reason? __________________________________________ __ 

Derogatory informotion, if any•--------------------

Comments, if any·-----------------------------

S~gnatur .. 
(BOARD SEAL J 

Ti tlG 
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HRB-30-034 
REVISED: 11-23-88 

iiWSL~! .. ~ CF "T!'~ ,•, !,'"~,'~ 

INSTRUCTIONS FOR COMPLETING NATimlAI BOARDS ENDORSEMENT IIPPLICATf~S[p -5 : .. ':!!: 23 

Completed application should be returned to this office with statutory 
licen5.ure fee of $300.00, made payable to the Treasurer of Virginia, by 
CERTIFIED CHECKS or t-VNEY ORDER. PERSONAL CHECKS WILL BE RETURNED. 

FEES SENT BEFORE THE RECEIPT OF AN APPLICATION WILL BE RETURNED. 

APPLICATIONS SENT WITHOUT THE FEE WILL BE RETURNED. 

1. Send enclosed card to the Nation~l Board of Medical Examiners. 

2 Fon-tard the entire application to your professional school of graduation 
for certiftcation of your professional degree (bottom, page 4). You may, 
a) attach your CERTIFIED CHECK OR 11JNEY ORDER to the application and:­
forward to your school for completion and have them send directly to the 
Board of Medicine, or, b) you may forward the application to your school 
for completion of the education section and have them return the appli­
caticiri to you to attach the CERTIFIED CHECK or MONEY ORDER and send to 
the Board of Medicine. 

3. 

4. 

S. 

Provide this office with an official transcript of grades from your 
professional school . 

Forward form #B (Hospital/employment questionnaire) to each place of 
training and/or employment that you have listed on the chronological page 
of your application. All professional activities since graduation form 
your professional school, or for the past ten years, must be included. 

Follow instructions as directed on form #C (State questionnaire). FORMS 
liB AND IIC MAY BE XEROXED FOR YOUR CONVENIENCE. 

6. Complete form #0 (AMA/AOA Profile) where designated, and 
forward as directed. 

7. Complete form #E (Oisiplinary inquiries) where designated, and forward as 
directed. 

8. All candidates must have one year of approved post-graduate 
training in the United States or Canada. If your training wa> completed 
over ten years ago, submit a copy of certificate of internship or resi­
dency. 

9. If you have been discharged from the United States Military 
Service within the past ten years, submit a photostatic 
notarized copy of your discharge papers. 

Ira <:andidate WithdraWS after the application hilS been SL~bmitted, 

ing fee will be retained by the Goard. 
pr<;~cr>ss-

YOUR flf'PUCIIT!OfJ Will. NOT flE CONSIDERED COMPLETE UNTIL All OF Til[ REQUIRED 
INFOR~1i\110tJ iS RECEIVED. IIOIJ!f!ONIIL JNFOf{Mi\f!ON ~~,'\Y flE REQUESTED. 

f-IRS 30-034 
REVISED: 11/29/88 

FtGI:IfP,'j GF ~~CCV.T;:'tS 

SO~JC?-S ;,';1/:23 
INSTRUCTIONS FOR COMPLETING fLEX ENDORSEMENT APPLICATION 

FOREIGN GRADUATE APPLICANTS 

Completed application should be returned to this office along with the statutory 
licensure fee of $300.00, made payable to the Treasurer of Virginia, by CERTIFIED 
CHECK or MJNEY ORDER. 
PERSONAL CHECKS WILL BE RETURNED. 

I'Ei:S SHIT BEFORE THE RECEIPT OF AN APPLICATION WILL BE RETURNED 

APPLICATIONS SENT WITHOUT THE FEE WILL BE RETURNED. 

1) Send enclosed card to the Federation of State Medical Boards. 

2) 

3) 

4) 

S) 

Submit a notarized copy of your professional school diploma with the English 
translatiOn, along with a transcript of grades from your professional school. 00 
NOT SEtiD MEDICAL EDUCATION SECTION OF APPLICATION TO YOUR MEDICAL SCHOOL 

Forward form #G to the ECFMG office as directed. 

Forward form #B (Hospital/employment questionnaire) to each place of training 
and/or employment that you have listed on the chronological page of your appli­
cation. All professional activities since graduation f'rcim your professional 
school, or for the past ten years, must be included. 

Follow instructions as dil"ected on form #C (State questionnaire). 

FORMS #B AND #C MAY BE XEROXED FOR YOUR CONVENIENCE. 

6) Completed fonn 10 (J!JWAOA Profile) where designated, and foward as directed. 

N 0 T f C E: AS OF JU! Ll 1988: 
7) 

8 

All candidates must have three (3) years of approved postgraduate training in the 
United States or Canada. The Board may, in its discretion, consider other post­
graduate training as a substitute for up to two of the three years of the re­
quired postgraduate training if it finds that such training is substantially 
equivalent to that required by this section. If your training was completed over 
ten years ago, submit copies of a certificatP of internship or residency. 

If you have been discharged from the United States Military Service within 
past ten years, submit a photostatic notari7.E'd copy of your discharge p<!pers. "' 

If a candidate withdraws after the ilpplic<ttion has been submitted, a processing fee 
will be retained by the Board. 

YOUR APPLlCATION WILL NOT £JE CONSIDEilf'O COMPLETE UNTIL fiLL OF THE REQUIRED INFORMA­
TION IS llECE!VF!J. 

'.rlr)lTII"''!.\1 Hfl"fllll.l~Tin>J I'~V nr· rwnl!r~rn 
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HRB-30-034 
Revised' 06-08-88 

ANERICAN 

INSTRUCTIONS FOR COMPLETING FLEX EN8g'i'iJ~~Qt::ITli~~~D~~';,_TION 
Completed application should be returned '¥bS'iki~ ~:~~£c?e3 along with 
the st.atutory licensure fee of $300.00, made payable to the Trea­
surer of Virginia, by CERTIFIED CHECK or MONEY ORDER. PERSONAL 

CHECKS WILL BE RETURNED. 

FEES SENT BEFORE THE RECEIPT OF AN APPL~CATION WILL BE RETURNED. 

APPLICATION SENT WITHOUT THE FEE WILL BE RETURNED. 

1. Send enclosed card to the Federation of State Medical Boards. 

2. Forward the entire application to your professional school of 
graduation for certification of your professional degree 
(bottom, page 4). You may, a) attach your CERTIFIED CHECK or 
MONEY ORDER to the application and forward to your school ~for 
completion and have them send directly to the Board of Medi­
cine, or, b) you may forward the application to your school 
for_ completion of the education section and have them return· 
the application to you to attach the CERTIFIED CHECK or MONEY 

ORDER and send to the Board of Medicine. 

3. 

4 . 

5. 

6. 

7. 

Provide this office with an official transcript of grades from 
your professional school. 

Forward form #B {Hospitaljemployment questionnaire) to each 
place of training andjor employment that you have listed on the 
chronological page of your application. -- All professional 
activities since graduation from your professional school, or 
for the past ten years, must be included. 

Follow instructions as directed on form #C {State question­
naire). FORMS #BAND nc MAY BE XEROXED FOR YOUR CONVENIENCE. 

Complete form #D {AMA/AOA Profile) where designated, and 

forward as directed. 

All candidates must have one year of approved post-graduate 
training in the United States or Canada. If your training was 
completed over ten years ago, submit a copy of certificate of 

internship or residency. 

8. If you have been discharged from the United States Nilitary 
Secvice wi tllin the past ten years, submit a photostatic nota­
rized copy of your dis,harge papers 

If a candidate withdraw::; after the application has been '.iUbmitted, a 
processing fee will be r·etalned by the Board. 

YOUR 1\PPLICI\TION \Hll NOT BE CONSIDERED COMPLETE UNTIL ALL OF THE 
REQUIRED INFOR~11\TION IS RECEIVED. ADDITIONAL IIJFOR~1ATION !•1AY BE 

REQUESTEOO. 

FAX INFOR!•1fiTION IS NOT ·~CCEPTASLE. 

COPICS. 

fiLL DOCUt~ENTS I·IUST flE HARD 

OHP-30-050 

07124189 

COMMONWF.ALTH of VIRGINIA 

EXAM 

END ______ ~ 

Department of Health Professions 
Board of Med•cine 

1601 Rolling Hills Drive 
Richmond, Virginia 23229-5005 

APPLICATION 
FORA 

LICENSE 
TO PRACTICE 

MEDICINE/OSTEOPATHY 

TO THE BOARD OF MEDICINE OF VIRGiNIA· 

i 
I 
I 
l 

·---~----, 

SECURELY PASTE .A PASSPQf'T-TYPE 
PHOTOGRAPH NOT LCSS THAN 

2'1>" x ~'-~" JN THES SPACE 

I HEREBY MAKE APPLICATION FOR A LICENSE TO PRACTICE 
MEDICINE/OSTEOPATHY IN THE COMMONWEALTH O""VIRGINIA 
AND SUBMIT THE FOLLOWING STATEMENTS: 

' NAME" ""'' WCEASE PRINT OR ITeEI L"' """ ""'" 
(lAST) (FERST) ltMEOOl~JMAEOEN) 

(CETY) l'(STATEi ~-" (ZEP CODE) 

-··"- ------·--· 

(STREET] 

ID:E o:_BEHT: _ {PLACE oF BERTH) I (SOCEAL SECU.RITY NUMBER) ----~ 

I 00 "' .,- t==;c;;~----,-;;;±· ~ 
,ce~.:,:''" c::." , .. -- ! '""" >ec< oeceee> 11oceooc c.n '";-;;;-~--- -l 

i PLEAS< "'"c• 'sew:'.::'::..'::~ac;-:;;;:-.-oo"RocCRfiCI£D---"::'::':.o~.:_R' ;_;;;, • -=='YOREEGN GRADS ONLY) ECfMG CERT NO 

I 2 D•PLOMATE I , D<f.,_VtA>T£ ; ' SPEC 5 >PCC 0 '-"'C I I "''~"· 

APPLICANTS DO NOT USE SPACES BELOW THIS LINE~ FOR OFFICE USE ONLY 

= 
APPROVED BY 

(ClASS I (LICENSE NO) 

I ilECUJSF NO I 

~~ -·--·--·----~· 
pEr,- -·~ -- ~ 

I 

L~X) i !SCH CODE) I 

EEXPER41'10fl DATE) 

._!A_D~~~SS CHAN~- --·· 
• iC!TY) 

(fEC) 

L
. jHOW REG I I. !BASE SlATE) I 

i I 

' ---~---------' 
!DATE ISSUWJ : 

r·---------"· 
E :STA'Ei' .:;p CC:DEI 

! 

'Pt EASE SU81.'JT ''C'Drrr-~S CHAWYtS Et< WR•TI'IG El-''kOEATH"' 
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Please m•~• lull name 'F'"-'n ,,.10u." •lA>TJ PAGE2 

2_ L;st In chmnological order all professional aGIIVII;es s1nce graduation, Including internshipS, hosp1tal atllliatiolls arJd abser1ces 
from work. Also list all periods of non-professional activity or employment for mom than three months_ Please account for 
all time. II engaged 1n pnvate practice, I1SI hosp1tal affJimtJons.lt none, please explain 

FROM " LOCATION AND COMPLETE ADDRESS POSITION HELD 

PAGEJ 

ALL QUESTIONS MUST BE ANSWERED. If any of the following questions 1S answered YES. explain and substantiate w'tn 
avaolable documentatron. Letters must be submitted by your attorney regarding malpractice suits. Letters must be submitted 
by any treating professionals regarding treatment. These shall include diagnosis, treatment, and prognosis. 

3. I hereby cert1fy that t studied mediCine/osteopathy and rece1ved the degree of ----·. _____ _ 

oo ------from 
iD<TEI 

4. Do you intend to engage in the active practice of medicine/osteopathy in the Commonwealth of Virg1n1a? __ .II YES, 

give location 

5. List ail jurisd"tctions in which you have been issued a license to practice medtcine/osteopathy and surgery, active or tnactive. 

Indicate number and date issued. 

6. Have you ever beef! denied a license or the pnvilege of taking a medtcallicensure/competency exam­
ina!Jon. or any licensing authority? If yes. please explam, giving the locat1on. 

7. Have you ever taken the Flex e~am1nat1on? 

If yes, how many times, and list by state, month, ar1d year in whtch you took the Flex. ____ _ 

8. Have you ever been convicted of a violation of/or Pled Nolo Contendere to any Federal, State, or local 
statute, regulation or ordinance. or entered into any plea bargaining relattng to a felony or misdemeanor? 
(Excluding traffic violations. except convictions lor dnvtng under the influence). 

9. Have yo1,1 ever voluntarily surrendered your clinical privileges whHe under investigation, been censured 
or warned. or requested to withdraw from the staff of any hosprtal, nursing home, or other health care 
facility, or health care provider? 

10. Have you ever had any of the following disciplinary actions taken against your license to practice medicine, 
DEA perm1t, state controlled substances registration. medicare. medica•d, or are any such actions pend1ng 
(a) suspens1on/revocation {b) probation (c) reprtmand/cease and desist (d) have your practice monttored 
or (e) limitation placed on scheduled drugs? If YES. please send complete details. 

11. Have you ever had any membershtp in a professional society revoked, suspended. or sancttoned tn any 
manner? 

12. Have you voluntarily Withdrawn from any professtonal soc1ety white under tnvest1gation? 

13. Have you had any malprachce suits brought against you in the last ten years? It so. how many, and 
prov1de a letter from your <~Horney explaining each case. 

14- Have yo11 ever been physrcatly or emottonally dependent upon the usc of alcohol/drugs or treated by, 
consulted wtth, or been under the care of a proless1onal for any substance abuse? If so, please prov1de 
a lener from the treatmg professtonal. 

15. Have you ever rece1ved treatment lor/or been hosp•talized for a nervous. emot1onal or mental disorder? 
II so. please prov1de a letter from your treattng profess1ona1 summanz1ng dragnos•s. treatmeflt_ and 
prognosis 

16- Do you have a phys•cal drsease or dtacmosts wh1ch could affect your performance of prolosstonal duties? 
II so. please provJde a let1er tram the trea11ng professiOnaL 

17 Have you ever been ad1udqed mentally Incompetent or been voluntanly comm1tted to a mental•nslitUtlon? 
Pteasa prov•de detailS 
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16. AFFIDAVIT OF APPLICANT; 

bemg first duly swam, depose and say that I 
am the person referred to in the foregoing application and supporting documents. 

I hereby authortze all hospitals, InstitUtions, or orgartizatiorJs, my references, personal physicians. employers (past artd 
present). business and professional associates (past and present) and all governmental agencies and mstrumental,ties (local. 
state, federal. or foreign} to release to the Virgmia Board of Medicine any tnformation, files, or records requested oy the 
Board m connection wtth the processtng of indivtduals and groups listed above, any information whtch is materralto me and 
my appltcation. 

I have carefully read the questions in the foregoing apptic.ation and have answered them completely, wtthout reservations 
of any kind, and t dEJCiare under penalty of perjury that my "nswers and all statements made by me herctn are true and comO'Ct. 
Should I furnish any false information on thiS application .. I hereby agree that such act Shall constitute cause for the dental. 
suspenston or revocatton of my ltcense to practtce medicme ancl surgery m the Commonwealth of Vtrgtnoa 

RIGHT THUM" .--H"' o 

SIGNA TURF;; OF APPLICANT 

* .., j -nus MUST BE NOTARIZED- I ~ 

IF RIGHT THUMB IS MISSING, USE lEFT AND 
SO INDICATE 

NOTARY: City/County of State of Subscnbed 

and Sworn to before me thiS clay of 19 __ 

My Comm1ssion Expires--------------
NOTARY PUBLIC 

NOTARY SEAL 

*~~************* 
CERTIFICATE OF MEDICAL EDUCATION 

**************** 

It is hereby cer\lfoed that of -------------

matnculated tn -----------"--------- date _______ _ 

attended ---------·courses of lectures of.. months each, 

and received a diploma from ------~- conlernng the degree 

SCHOOL SEAL ---------
<f'<'lESIOfNT. SE'Cf1ETARY ~'()(ANI 

,, 1\',il s-"scs 
FOREIGN MEDICAL GRADUATES- Al!ach a nolari~ed copy of your diploma and!rJnscropl ol gradr:&.ii':Qm medical 

school, With an ENGLISH lmnslaloon ·.l·; ,, Jo 1 ,_. u' vi-·~-' 

END #G 

EDUCATIONAL COMMISSION FOR FOREIGN MEDICAL GRADUATES 
3624 MARKET STREET 
PHILADELPHIA, PA 19104 

PLEASE CERTIFY THAT Tf('- -_OWING APPLICANT FOR LICENSURE IN 
VIRGINIA HAS A STAI'<O~~R.U <0-.;~';"io.> CERTIFICATE. 

''"""'""o,co0o,cc,o,o,o,~,occAcNcTc,c---------------EcFMG# ______________________ _ 

APPLICANTS 00 NOT COMPLETE BELOW----FOR ECFMG USE ONLY 

HMMMMMHMWMMMMMMHMMMMHMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMMM 

THIS IS TO CERTIFY THATC ______ C(CNCACMCEc-;Oo,cc,OpOeOC~IOCOACNCTC~,cNc-;,cuOcOcC>--

WAS GRANTED THE COMMISSION FOR FOREIGN MEDICAL GRADUATES STANDARD 

CERTIFICATE NUMBER ON THE_' ____ DAY 

OF , 19·--------

THIS CERTIFICATE IS: 

1. VALID INDEFINITELY 
2. UNDER INVESTIGATION 
3. RECERTIFIED (0ATEl 
4. OTHER (EXPLAIN) 

SIGNATURE~eOnCNCA~,OoCCcC.-cWCAOPCNOEOPC,-----­
DIRECTOR OF INFORMATION 
SERVICES 

DATE: __________________________ _ 

PLEASE RETURN DIRECTLY TO: 

VIRGINIA GOARD OF MEDICINE 
1601 ROLLING HILLS DRIVE 
RICHMOND, VIRGINIA 23229-5005 

(SEAL OF ECFMG) 
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To request that the Federation send a FLEX and/or 

SPEX Certification to your licensing board, you 

must: 

1. Complete the a!!ached request form. 

2. Provide a money order for $35 for each 

certification requested. Make money orders 

payable to the Federation of Stale Medical 

Boards. 

NOTE: Personal checks cannot be ac­

cepted and will be returned. 

3. Return the completed form and money order 

In the envelope provided. 

DO NOT SEND YOUR LICENSE APPLICATION 

AND/OR SUPPORTING DOCUMENTATION TO 

THIS OFFICE. DOING SO MAY DELAY YOUR 

LICENSE APPLICATION. 

The Federation of State Medical Boards 

endeavors to meet licensing boards' deadlines for 

acceptance of applications. However, requests for 

FLEX/SPEX Certifications should be forwarded to 

the Federa!lon as far In advance of the deadline 

as possible. 

FEDERATION OF STATE MEDICAL BOARDS 

2630 West Freeway, Suite 138 

Fort Worth, Texas 76102-7199 

(817} 335-1141 

The Federation Licensing Examination (FLEX) 
Is the examination used for physician licensure 
by all U.S. medical licensing authorities. The 
Federation's Special Purpose Examination (SPEX) 
IS an examination to assist licensing jurlsdlc· 
tiona In thelranassment of current competence 
requisite lor general, undifferentiated medical 
practice by physicians who hold or have held a 
valid license In a U.S. jurisdiction. Reguletlo -~ 
concerning license eligibility, eppllcatlon, accept· 
able FLEX/SPEX scores, etc. are establlshed by 
the licensing boards In each state/jurisdiction. It 
must be emphaslled that the regulations of 

licensing boards are subject to change without 
notice. Candidates for physician licensure should 
contact directly the licensing board In the state/ 
Jurlsd1ctlon from which license Is being sought. 
To do so, a list of names, addresses and phone 
numbers can be obtained from the Federation 
of State Medical Boards et the address shown 

above. 

In aupport of your application for licensure and 
In accordance with licensing boarcl requirements, 
the Federation w!ll provide a Certification of your 
FLEX and/or SPEX scores directly to the licensing 

board to which you are sf!etY.i~·~'fhS:.feO~~{!&n 
will also Include lnformallon, II applicable, on any 
dlsclpllnary action Iaker\ iJQ.iliiSL)IOU.:Urlli.'~ 
to the Federation by a licensing and/or other 
credentlallng agency. 

Virginia Register of Regulations 

4274 
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(D NATIONAL BOARD OF MEDICAL EXt\.i\UNERS' 
" 

3930 CHESTNUT STREET, PHILADELPHIA, PA 19104 

Procedures for Obtaining a Medical license 
by Endorsement of National Board Certification 

Cert1flr.a110n by I he National Board or Med1cal Exarn•ners 
(NBME®I. one ot two avenues to lrce~sure 1n the Un•ter:l States_ IS 

prov1ded to cano<dates >'lhO have rece1ved me MD degree tram 
a US. or Canadian meotc~t :;cnool accred1ted bv the LCME 
p,1ssea Parts I, II dnd Ill ana r.ave comr;h3ted, wttll a satl_,tactay 
record. one lull year {lwetve mor.t~.sl 1n a g<adLJ3\e medical 
educa~:on program accmd,ted by tM ACG~tE or comparat>:e 
Canadtan accred•tallon. Based upon cur<Ont •nlorma110n 
p<ov1llP.d b'/ r~e ~lat~s. riBME certd1c:Hion 1s accepted as 
quald<ca\lon ro• 1n1t1al t,censure ny the med<Cal 1<cens1ng 
autho<•l•es ol ,.,; $10ies and temtc11es except Te<as aM tne Worn 
lsi~M~- AriG•'IoMJiv ce!lll\c,,l•an oy lhe NBME " acceoted Ia< 
~~'''"' ~>censure 1n "'c Can"d'an pmvrnGeS ot A:Oerr~ ~nd 00W•~ 
Some :u,.,:J,clrons rll«'! havP. ~aa,!lonal r~qu;m,vns Pl'ySICians 
sce~.no I>Cen,ure bv enunrscrr.cM at NBME CL'<illrcdiiOO are 
a<lv~SeG :a ,-~,.l~cl ond.v1oua> ;.t~le !.ceo~·no ~"'Mflio05 !Or 
cor~.p.ete .r.l0""31•on Do nol call the N8ME lor lhl~ 
information. I! is no1 an oWctal depository lor these 
re<jutalions. 

To 00<0-n ~ •ned•cal "Cenor• l)y endo<5•''~cnt ol hf'ME 

.-,.,,,rq 
[\n,•d 

ron''"~"''' 

t"e -a no'tr,i nl "'~ ~-<:de •n -,.n, ~ vn•.J ->'C 
T~ t1n.vcl i".1f \'''" ,1<c' ' !',<'"'-""' 

·, """""'! ,., .. ,,,,~ 1;\ .. •I"''•''"''"'' 
'•'(',li"On '''''"••u .. ,,,,,.,,, '•''"·"·''·" 
li"l.ll(;l'•"" ,-C"'''J'•' 

r '""""•"·' t'«' -- ,--,1 '·'' f ·.de-"·""''''' n' · · 1 ,. >'•.on nv :nc 

NaiEOnal Board of Med1cal Examoners· as d•rected You• flfs! 
endorsement afier be.~g ceilil1ed by !Me NBME os free ol cMrge 
The l"e for eac/1 subsequent endorseme~t .s $30 00 (If you are 
cur~enuy l•cens~d. your tJrs! endorsement nas a>ready lleen 
prov•<Jell.) 

3 Tear oH IM 1ec1ues< lorm ~I the oer.orat1ons U;1ng \~e relurn 
envelooa. enclose the lorm ana vour cneck or money order. 
mMe oayaOI<• :o t~e Naltonal 13oara ol Med1cal bam~ner< 
Please note thai the remi11ance must accompany your 
request. 

4_ Mad tile lorm and r~mltiMlCe ta reach the Nal<anal Enald a1 
least laue weeks 1n adv~nce ol <h~ sta\e s ,-,~~ot,re '"' 
accept8~CP- ul ap~"cat1ons ll 1s ret necessary w oro"ae 1re 
NBME w1lh I~·~ ot~<e hcenSLno bNr<l addr~s« 1\/hlle :n~ >ii3ME 
end~avors 10 meet ~" a~adl•ncs_ 11 '" our POI<C\' to process 
~"aoroemer.1 1eouco« on a r~rst-come_ h<51·Se~>ed oas•s 
1\<ld•t·onal k""'s C3n ()(· O~!<llfied lrorn En~ sl3t~ "cens1nQ boarD 

5 R.ot•"rn Y'"" co~·r>retcd lo~~n>~re -lOOIH:,11,oo ·'1 ,.,-,::tv 10 tre 
o:,11~ •·n,ns1ng OO¥d Do nol send tllis application to the 
N8ME. 

<•'COIOI ot <~nu•'>i "i'.e ~JFli.!E W"l "'.1•1 t,~ 

•-•o'"cm0n1 n< e.:nrr to'''" ,,r w !"~ •ru:,• 
a rn~''' '"'" '""" 'I 10 .<GC'''''·" c~ ·,o..rn "'~" "".J'c',ll·~n, 

-,. C ''"' l.•~r'll •< ,!C<"C<Hd~'~ :o I"<' '-'•"'' "' • •'•J "' c'u< C.-~~ •'<,nq 
'"', ., -,0 r_ ,;1 "S '''""'' nco<·"'"'' rrl,'"''' nv ou·l v.t·c'.o '>'' 

"'""t '"n'·•'>i r ,,, ~0~0 "'oc,.,.,.,,t 

Request For Endorsement of Certification 
By The National Board Of Medical Examiners 

Send To: 

<Coec•on• 1 State 
State Me or State Deadline 

'---

'-------

-----,;w---~ 

Mil 

' -Mo--,-

MO·- OA 

' ~~ 

" 
'" 

SENT 

F~ 

$30.00 

$30.00 

$30.00 

$30.00 

$30.00 

"' 
"' 

Amount Enclosed· _______ _ 

Address and Biographic Information 
jPlEP.SE PRINT ClEARLV) 

Prav1de as much •nlormation as possible. If you do not know your NBME ldemLILcation Number. do 
not call the N8ME. Tne rest of the b10graphic information ts suffrc1ent to process your request 

Your Full Name 
Soctal Secumy Number 

Your Address: 
Date of Birth 

N:s_ loentlf1Ca110i!Nu=m=o.=,--- C•:Y 

Medtcal'School 
Signature 

Year of Graduation 

Do not submit duplicate requests. 

TEAR HF.RE 

-·Have you: ···cs;g-nedyo~-r-;eques,-7--
o enclosed your check? 

z,ocoo, 

TEAR HERE 

~ .... 
= ~ -~ 
('f.) 
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#B ~,M ____ _ 

R>N, ___ _ 

Please print or type name of 
hospital place of employment: 

VIRGINIA BOARD OF MEDICINE 
1601 Rolling Hills Drfve 

Richmond, VA 23229-5005 

(Name of aPpl'lcant- Please Pnnt) 

The Virginia Board of Medicine, in its coilsideration of a candidate tor lice.,sure, depends on infofTTlation from persons and 
institutions regarding the candidate's employment', training, affiliations and stat! privileges. 

Please completE! this fom1 to the best of your ability and return it to the Soard so the iflformation yoo provide can be,given 
consideration 1n the processing of thiS candidate's application in a timely manner. 

I hereby authorize all hospitals. institutions, or organiZations. my references, personal phys<cians. employers (past and 
present), business and profess•onal associates (past and present) and governmental agencies and instrumentalities (local, state, 
federal or foreign) to release to the Virginia Board of Medicine any information, files or records requested by the Board in con­
nection with the processing of my application. 

Signature of Applicant 

1. Date and type of service: This doctor served with us as --------------------

from (month) (year) ------ to (montn) ------ "'~'-----
2. Please evaluate: (Please indicate with chi!Ck marK) 

~~~~~~~~~~~~~~~~~~'''"''~>Fj,,i,~OGoocO~~~·Soo~coo'~::: 
Professional knowledge 
Clinical judgement 
Relationsh•P with patrents 
Ethicauprolesstonal conduct 
Interest !n work 
Ability to communicate 

3. Recommendation: (Please indicate w"lh dleck mark) 1. Recommend highly and w~hol.t reservation 
2. Recommend as qualified and competent 
3. Recommend w~h some reservatiOn (explain) 
4. Do not recommend (explain) 

4. Of partocular value to us in e•tatuating any candidate are commer.ts regarding any notable strengtns and wealo:nessas 
(irn:ludong personal demear.or). We wouk:l appreciate such commer.ts from you. 

5. The above report is based on: (Please indicate with check mall<) 1. Close personal observation 

Date:--------

(This repan wolf become a pan of the applicant's tile 
and m;•v be revo,.weO by the aootocant upon d<!mflnd\ 

2. General impressoon 
3. A composite of evaluations 
4.0ther 

Sigr.ed: _____________ _ 

(Please pnnt or type name) 

END_~ EXAM_ REG #C 

Please complete top portion nnd forwnrd one form to each State Medical Board 
where you hold or have held " medical liconse. Extra copies may be xerox"d if 
needed. 

NOTE: Some states require a fee, paid in advance, for providing clearance 
informntion. To expedite, you may wish to contact the applicable state/stntes. 
-*"'*'''**'"''''*"'"'*"'***'''**<~>*«>><~"-----'¥T.n:'***'">-'*"'*'""'-"'-""<~''*"''*"'*'"_'*_ 

CLEARANCE FROM OTHER STATE BOARDS 

I was granted license #· _____ _ on by the state of 

The Virginia Board of M<!dlcin" request" that I submit evidence that my license in 
the state of is in good standing. 
You are hereby authorized to r<!lease any information in your files, favorable, or 
otherwise, directly to the Virginia Board of Medicine, 1601 Rolling Hills Dr., 
Richmond, Virginia. Your early attention is appreciated. 

SIGNATURE 

(Please print or type name) 

EXECUTIVE OFFICE OF STATE BOARD: 

Please complete and return this form to the Virginia Board of Medicine, 1601 
Rolling Hills Drive, Richmond, Virginia 23229-5005. 

State Of ------------ Name of Licensee ________ _ 

Graduate of ---------- License No. ____ Issued< ____ _ 

By reciprocity/endorsement by examination. __ ~----

Llcense is current lapsed'-------~-----

_fl!ls applicant's license ever been suspended or revoked? _________ _ 

If so, fol:" what reasons? ______________________ _ 

Del:"ogatory information, if any·--------------------

Conunents, if any __________________________________________________ ___ 

Sir:roed 

{Board Sen!) 
Titlc ------ ---------

IT! .... 
= ~ -~ 
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= fl.! 
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VIRGINIA 

REQUEST FOR PHYSICIAN PROFILE 

THIS IS TO BE COMPLETED BY THE PHYSICIAN {WHETHER A MEMBER OR 
NOT) AND MAILED DIRECTLY TO ONE OF THE FOLLOWING• 

AMERICAN MEDICAL ASSOC. 
DEPT. OF DATA RELEASE 
535 N. DEARBORN QB 
CHICAGO, ILLINOIS 60610 

AMERICAN OSTEOPATHIC ASSOC. 
DEPT. OF MEMBERSHIP & INFO. 
212 EAST OHIO STREET 
CHICAGO• ILLINOIS 60611 

PLEASE PRINT OR TYPE 

SERV. 

FULL NAME:oF,IDROSTTc----------------;MOIDD~DCL<Ec---------------,LCACs"T;---------

ADDRESS: __ ~S,T,R,E,E,Tc-------------~COIOTYoc------------"~s~TA~T~E~----CzOrCp;---· 

DATE OF BXRTH: PLACE OF Bl:RTH•-------------------

MEDICAL/OSTEOPATHIC SCHOOL ________________________________________ __ 

DATE OF GRADUATION: ________________________________________________ _ 

ECFMG U IF FOREIGN MEDICAL GRADUATE:'--------------------------------

STATE<Sl IN WHICH LICENSE($) ARE HELD: 1) __________ _ 2) ___ _ 

LICENSE NUMSERS(S): !) ________________ ___ 2), ______ _ 

DATE ( S l ISSUED : 1 J -----------------------
2) ______ _ 

REQUESTING ORGMli:ZATI:ON: VI:RGI:NIA BOARD 0~ MEOICI:NE 
1601 ROLLING HILLS DRIVE 
RICHMOND, VIRGINIA 23229 - 5005 

CAMA/AOA--PLEASE RETURN INFORMATION TO AEOVE ADDRESS.) 

PURPOSE OF REQUEST FOR INFORf·1ATIOtl: LICENSURE/EXAIUNATION 

•• 
PlEASE COMPLETE THIS FORM AND MAIL TO: 

DISCIPLINARY INQUIRIES 
Federation of state MedJ.cal Boards 

6000 Western Place M707 
Fort Worth~ Texas 76107 

The VIRGINIA BOARD OF MEDICIN~ requests a disciplinary 
seareh concerning the following physician: 

NAME 

·sTREET ADDRESS 

CITY, STATE AND ZIP CODE 

DATE OF BIRTH SOCIAL SECURITY NUMBER 

MEDICAL SCHOOL OF GRADUATION AND BRANCH LOCATION 

DATE OF GRADUATION 

PHYSICIAN'S SIGNATURE 

PLEASE NOTE:THERE IS NO CHARGE TO THE PHYSICIAN FOR THIS SERVICE. 

~······························································· 

The Federation will mail the results to the following address: 

VIRGINIA BOARD OF MEDICINE 
._1601 ROLJ.,.IN.!LHILL~_Qf.HVE 
.BICtiHONO. Vtli.GINIA 23229-?005 

ATTENTION: f1~_s_.~Ql1JO.R~ 
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INSTRUCTIONS FOR COMPLETING PODIATRY ENDORSEMENT APPLICATION 

Completed application should be returned 
with the statutory license fee of $300.00 
MONEY ORDER, made payable to the Treasurer 
CHECKS WILL BE RETURNED. 

to this office along 
by CERTIFIED CHECK or 
of Virginia. PERSONAL 

FEES SENT BEFORE THE RECEIPT 0~ AN APPLICATiON WILL BE RETURNED. 

APPLICATIONS SENT WiTHOUT THE FEE WILL BE RETURNED. 

1) 

2) 

3) 

4) 

5) 

6) 

Send form #H to The Federation of Podiatric Medical Boards, 
P. 0. Box 33285, Washington, D.C. 20033, along with a check 
for thirty-five dollars {$35.00), made payable to The 
Federation of Podiatric Medical Boards. 

Forward form #I to The National Board of Podiatry Examiners 
for certification of National Boards Part I and Part II. 

Forward form #B {Hospital/Employment questionnaire) to each 
place of training and/or employment that you have listed on 
the chronological page of your application. All 
professional activities since graduation from your 
professional school, or for the past ten years, must be 
included. 

Follow instructions as directed on form #C (State 
questionnaire). 

FORMS #B AND #C MAY BE XEROXED FOR YOUR CONVENLENCE. 

Complete form #J (Disiplinary Inquiries) where designated, 
and forward as directed. 

If you have been discharged from the United States Military 
Service within the past ten years, submit a photostatic 
notarized copy of your discharge papers. 

If a candidate withdraws after the application has 
submitted, a processing fee will be retained by the Board. 

been 

YOUR APPLICATLON WLLL NOT BE CONSLOERED COMPLETE UNTIL ALL OF THE 
REQUIRED INFORMATION iS RECEIVED. 

ADDITIONAL LNFORMATtON MAY BE REQUIRED 

INFORMATION & INSTRUCTIONS REGARDING THE PODIATRY EXAMINATION 

Our next examination will be held on Cr>,~ember: , l92J)__, 
Richmond, Virginia. The deadline date for receipt of the completed 
appl~cation is September 28 , l9____g_Q__. If the application is 
not completed, the candidate will not be eligible to take the 
examination. 

THE FEE for taking the Podiatry examination is $250.00. The fee 
~ submitted with the application. CERTIFIED CHECKS OR MONEY 
ORDER ONLY, WtDE PAYABLE TO:, TREl\SURER OF VIRGINIA. The fee for 
the Podiatry examination are non-refundable. An applicant may, upon 
reqUest 21 days prior to the scheduled exam, and payment of a 
$100.00 fee, reschedule for the next time such examination is given. 

The examination of candidates for licensure to practice Podiatry 
shall be in three_ parts consisting of -Part I and Part II of the 
National Board of Podiatry Examiners and Part III as administered by 
the Board. A grade of seventy-five percent shall be required on 
Part I, Part II and Part III for the candidate to pass the examina­
tion. Part III of the examination_ as administered by the Board 
shall consist of: Part I (General Podiatric Medicine and 
Therapeutics) consisting of: microbiologic~l diseases, dermatology, 
neurolo~·, cardiovascular-respiratory, m~sculoskeletal, metabolic 
and endocrine, medical emergencies and trauma, rheumatology, 
pharmacology, physical medicine and rehabilitations, local therapy, 
systematic therapy, surgery, biomechanics, part II - (Photographs) 
and Part III - Patient Management Problems . 

Candidates for Podiatry license by examina~ion shall be limiLed to a 
total of three attempts in Virgini_a: After three unsuccessful 
attempts, it shall be necessary for the candidate to meet with the 
Credentials Committee. · 

CERTIFICATE OF PODIATRY EDUCATION - Forward the entire application 
to your podiatry school of graduation for certification of Podiatry 
degree (bottom, page 4 of application). You may, A) attach your 
certified check or money order to the application and forward to 
your school for completion and have them send directly to the Board 
of J.ledicine, or, B) you may forward the application to your school 
for completion_ of the education section and have them return the 
application to you to attach the certified check or money order and 
send to the Board of Medicine. 

NATIONAL BOARD CERTIFICATION - Send the enclosed form to the Nation­
al Board of Podiatry Examiners for certification of gr<:~des. 

~.'8SCRIPT 0? GRADES - Provide this office with a t!:<>nscript oi 
':7'-·.-,C.cs fr,-;:,;':1 oct~y you!:" Pod~at!:"y s:::hool. 

ACCREDITED '1:7..,\INING - Candidates for exar.~r,O'.tion rnust lL~ve co1~pletcd 
one year ot satisfacto~·y postqraduate tr.o.l;-1 i_ng in a hospital .ln the 
United States or Canada, appL·oved by the l,.meric.:~n Podiatry ;,ssocia­
tion. 

F.MPLOYMENT/PROFC:SSIONI\!, ACTIVITIES QIJF.STJONNAIRF. Forward the 

~~R~-~Y~~r;~(,~j~~r;~~0"TS_~;~""·~c\f.~ +. tycn.-,'"~~:~.:.~.1~~~-~-~.sc ""'tc; •• ~~·;~;~,.'",!,'.~'1.~~~ i, ·~f 
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page of your application. All professional activities since gradua­
tion from your Podiatry school, or for the past ten years, must be 
included. Please note that your signature must be on the reverse 
side of each employment questionnaire. 

STATE. QUESTIONNAIRE - Follow instructions as directed on the state 
questionnaire. 

FEDERATION DISCIPLINARY ACTION - Send the enclosed form to The 
Federation of Podiatric Medic~! Boards, P.O. Box 33285, Washington, 
DC 20033, along with a check for thirty-five dollars ($35.00}, made 
payable to The Federation of Podiatric Medical Boards. 

If you have been ,discharged from the United States Military Service 
within the past 10 years, please submit a photostatic notarized copy 
of your d~scharge papers. 

Your appLication will not be considered complete until all of the 
required information is received. Additional information may be 
requested. 

HRB-30.()57 

10-15-84 
COMMONWEALTH of VIRGINIA 

DEPT OF 1-!~."· 1_ nt Fct~:c~3SIOtJS 
BQ,\CiD CJ: ~"·~ 

""""' '""' ""~"' m< I 
EXAM 

1501 SC 1_!_ 1 1~G 
:''CHi•;'J!·iO. VA 222~:J-:;}~S 

END ~·. -·-~"~ .. 
-FORA 

CERTIFICATE 
TO PRACTICE 

PODIATRY PHOTOGRAPH NOT LESS THAN 
2•;,·• ><2';." IN THIS SPACE 

TO THE BOARD OF MEDICINE OF VIRGINIA: 

I HEREBY MAKE APPLICATION FOR A CERTIFICATE TO PRACTICE 
PODIATRY AND SURGERY IN THE STATE OF VIRGINIA AND SUBMIT THE 

FOLLOWING STATEMENTS: 

PLEASE SIGN PHOTO 
1. NAME IN FULL (PLEASE PAINT OR TYPE) 

(LASD I (FIRST] (MIDDLEIMAIDENJ IIGENDER) 

(STREET) 

I'""" I'""" I 
!ZIP CODE) 

I 
(DATE OF BIRTH) (PLACE OF BIRTH) l(SOCIAL SECURITY NUMBER) 

-MO- -t>AY- -,R-
(GRADUATION DATEI (PROF. SCH. DEGREE) l(SCHOOL, CITY, STATE) 

- .. 0- -!l.'.Y-

'" iSPECIALTI£S) (FOREIGN GRADS ONLY) ECFMG CEAT. NO 

oMo<eo I "'"'""' I oMom I SPEC 

I 
SPEC 

I 
SPEC 

• •~~• ~•' ~A~~ ~r • • • RICAN BOARD CERTIFICATE 

APPLICANTS DO NOT USE SPACES BELOW THIS LINE- FOR OFFICE USE ONLY 

APPROVED BY: 

(CLASS) (LICENSE NO) I •SUFFIX) iSCH CODE) i (FEE) 

i I 
(LICH<SE NO) (EXPIRATION DATE:) 

·------------cCIADDRESS CHANGE! 
[!STREET] - , rcn'Yi'" li~TATEI !, .zrr cooc, 

"PLEASE SURMIT ~DOPESS CHANGES IN WRniNG IM'-lE='IATHY' 

'PlEASE ATTACH CFRTIFIED ~HFCK OR '.10'<EY 0RDER I.I'''L CATIOfJS Vllll fJQT BE PPOCESSED WITHOUT T,..E M'PROPRIATE F~E J0 
.,,.., ~, •n',"l 'rc • ''"•'"''~ ~" ·"''" •':,l,(•'J 10 .,,. ,.- , ,..,. n 
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PAGE 4 

Hi AFFIDAVIT OF APPLICANT: 

I, , being first duly sworn, depose and say that 1 
am the person referred to in the foregoing application and supporting documents. 

I hereby authorize all hospitals, institutions, or organizations, my references, personal physicians, employers 
(past and present), business and professional associates (past and present) and all governmental agencies and 
instrumentalities (local, state, federal, or foreign) to release to the Virginia State Board of Medicine any information, 
files, or records requested by the Board in connection with the processing of individuals and groups listed above, any 
information which Is material to me and my application. 

I have carefully read the questions in the foregoing application and have answered them completely, without 
resel'/ations of any kind, and I declare under penally of perjury that my answers and all statements made by me 
herein are true and <:orrect, Should I furnish any false Information In this application, I hereby agree that such act 
shall constitute C<1use tor the denial, suspension or revocation of my license to practice podiatry and surgery in the 
state of Virginia. 

PIGHT THUMB PRINT 

SIGNATURE OF APPLICANT 

***I -THISMUSTSENOTAAIZEO- __j * 
IF RIGHT THUMB IS MISSING, USE LEFT AND 
SO INDICATE. 

NOTARY: City/County of State of Subscribed 

and Sworn to before me this day of 19 __ 

My Commission Expires -------------

NOTARY SEAL 

NOTARY PUBLIC 

***************** 
CERTIFICATE OF PODIATRY EDUCATION 

***************** 

II is hereby certified that of-------------

matriculated in at ------- date ____ _ 

attended courses of lectures at months each, 

and received a diploma from------------- conterrir1g the degree of--------

SCHOOL SEAL 
(PRESIDENT, SECRETARY o• c:JC"c,~,-----------

FOREIGN MEDICAL GRADUATES- Attach a notarized copy of your diploma and tran5cript of grades from 
medical s<:hool, With an ENGLISH translatmn. 

•• END ____ _ 

EXAM 
REN ___ _ 

Please print or type name of 
hospital p!ace of employment· 

VIRGINIA BOARD OF MEDICINE 
1601 Rolling Hills Dnve 

Richmond. VA 23229-5005 

(Name of applicant. Please Pnnt) 

The Virginia Board of Medicine, in itS consideration of a candidate for licensure, depends on information from persons and 
institutions regarding the car1didate's employment. training, affiliations and staff privileges. 

Please complete this form to the best of your abillty'and return it to the Board so the information you provide can be given 
consideration in the processing of this candidate's application in a timely manner. 

I hereby authorize all hospitals, institutions. or organizations. my references, personal physicians. employers (past and 
present), busmess and profeSSional associates (past and present) and governmental agencies and instrumentalitieS (local, state, 
federal or foreign) to release to the V1rgin1a Board of Medicine any informatiOn. files or records requested by the Board in con­
nectron with the processing of my application 

Signature of Applicant 

1_ Date and type of service: This doctor served with us as --------------------

from (month) (year) _____ _ to (month) (year) _____ _ 

2. Please evaluate: 
(Please indtcate with check mark) 

~~~~~~~-j.~·-~-.C .. ~''oo''1'''''''Io'"oo'''~='s'"~~"'"~~ 
Professional knowledge 
Clintcal judgement 
Relationship With patients 
Ethical/proless1onal conduct 
Interest !n work 
Ability to commumcate 

3 Recommendation: (Please Indicate with check mark) 1. Recommend highly and without reservaiFon 

2. Recommend as qualified and competent 
3_ Recommend w1th some reservahon {explain) 
4. Do not recommend (explain) 

4. Of part1cular value to us 1n evaluat1ng any camMate are comments regardrng any notable strengths and wea~nesses 
(1nclud1ng personal demear1or). We would apprec1ate such comments from you 

The above report ts based on: (Please indtcate With check mark) t_ Ciose personal observatioi'F 

2_ General rmpress.on 

(l'hts report l'<dl become a part olthe appltcant's ftle 
"~.-j m'w ['>' '''""'V,~d h« ""' "r"''~''n' • c,-,,~ ,-,M'O '"~I 

3_ A composite of evaluations 
4 Other 

S·gned- _ ---~---- --

-iPtease pr~rd or tyi)e name-, ---

"rl .... 
= ll.l -~ 
11) 

tJQ 

= -ll.l ..... .... 
Q 

= {1.1 



:s 
0<1 s· 
s· 
1§1 

"" 
~I 

o;· 
I> ... 
.Q. 
1§1 
"" " E' g. 
"' "' 

£xam 

Please complete top pot·tjon and forwat·d one [orm to each State 
Podiatry Boa~:d where you hold or have held a podiatry license. 
Extra copies may be xeroxed if needed. 

NOTE: Some states require a fee, paid in advance, for providing 
clearance information. To expedite. you may wish to contact the 
applicable ~tatejs. 
******************************************************************** 

CLEARANCE FROM OTHER STATE BOARDS 

was granted license 'II' on by the 
state of The Virginia Board of Hedicine request 
that I submit evidence that my license in the state of ---c-------­
is in good standing. You are hereby authorized to release any 
information in your files, favorable, or otherwise, di~;:ectly to the 
Virginia Board of Medicine, 1601 Rolling Hills Driv<i, Riclunond, 
Virginia. Your early attention is appreciate. 

Signature 

(Please print or type name) 
*****************************************~************************** 
EXECUTrVE OFFICE OF STATE BOARD: 

Please complete and return this form to the _virginia Board of 
Medicine, 1601 Rolling Hills Drive, Richmond, Virginia 23229-5005. 

State of Name of Licensee•-----------------------------

Graduate of License *----------------------
Issued by reciprocity/endorsement ________________________ _ 

by examination License is current Lapsed __ . __ 

Has applicant's license ever been suspended or revoked?? __________ _ 

If so, for what reason?"--------------------------------------------

Derogatory information, if any·-------------------------------------

#H 

r. 

VIRGINIA BOARD OF MEDICINE 
1601 ROLLING HILLS DRIVE 

RICHMOND, VIRGINIA 23229-5005 

PLEASE RETURN INFORMATION TO THE ABOVE ADDRESS 

CERTIFICATION OF GRADES ATTAINED ON THE 

PODIATRIC MEDICAL LICENSING EXAMINATION FOR STATES 
(PMLEXIS) 

Executive Director of the 

Federation of Podiatric Medical Boards certify that 

________________________________________ DPM took the Podiatric 

Medical Licensing Examination in the State of ----------------------

on --------------

I further certify that the grades achieved on this examination were 

as follows: 

Part I Part II Part III 

Percent Average ______ _ 

Executive Director 

Comments, if any_ Date 

Signatuno 
(IJOI\RD SEI\Ll 

T11:l.e 

APPLICANT: 

Please forward this form with a check 
for $35 too The Federation of Podiatric 
Medical Boards, P.o. Box 33285, 
Washington, DC 20033. 

"rj -· = Do) -
~ 
(l) 

(iQ 

= -Do) -.... ~ 
= fl' 



DEPARTMENT OF SOCIAL SERVICES (BOARD OF) 

Title Q! Regulation: VR 615-70-17. Child Support 
Enforcement Program. 

Statutory Authority: § 63.1-25 of the Code of Virginia. 

Effective Date: October 24, 1990. 

Summary: 

The revision to the Child Support Enforcement 
Program regulation sets standards to ensure that child 
support services are effectively and expeditiously 
provided to custodial parents and their chz1dren. The 
revisions require the Department of Social Services to 
take specific case actions within specific time frames. 
These case actions and time frames are required by 
federal law. 

VR 615-70·17. Child Support Enforcement Program. 

PART I. 
DEFINITIONS. 

§ l.l. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meaning, unless the 
context clearly indicates otherwise: 

"ADC" means Aid to Dependent Children which is 
established under Title IV-A of the Social Security Act. 
This is a category of financial assistance paid on behalf of 
children who are deprived of one or both of their parents 
by .reason of death, disability, or continued absence 
(including desertion) from the home. 

"ADC/FC" means Aid to Dependent Children/Foster 
Care which is established under Title IV-E of the Social 
Security Act. This is a category of financial assistance paid 
on behalf of children who otherwise meet the eligibility 
criteria for ADC and who are in the custody of the local 
social service agencies. 

"Administrative" means noncourt ordered, legally 
enforceable actions the department may take to establish 
or enforce a child support obligation. 

"Appeal" means a request for a review of an action 
taken by the division. 

"Application" means a written document requesting 
child support enforcement services which the department 
provides to the individual [ or agency ] applying for 
services and which is signed by the custodial parent [ or 
agency representative ]. 

"Bad check" means a check not honored by the bank 
on which it is drawn. 
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"Custodial parent" means (i) the natural or adoptive 
parent with whom the child resides, (ii) a step-parent or 
other person who has legal custody of the child and with 
whom the child resides, or (iii) a social service agency 
which has legal custody of a child in foster care. 

"Debt" means the total unpaid support obligation 
established by court order, administrative order, or 
payment of public assistance which is owed by an absent 
responsible parent to either the custodial parent or to the 
Commonwealth. 

"Delinquent" means an unpaid child support obligation. 

"Department" means the Virginia Department of Social 
Services. 

"Disregard payment" means a payment made to an 
ADC recipient in an amount up to $50. The payment is 
made from the current child support collected on the 
individual's behalf. 

"Distn'ct office" means a local office of the Division of 
Child Support Enforcement responsible for the operation of 
the Child Support Enforcement Program. 

"Division" means the Division of Child Support 
Enforcement of the Virginia Department of Social Services. 

"Enforcement" means ensuring the payment of child 
support through the use of administrative or judicial 
means. 

"Erroneous payment" means a payment sent to the 
custodial parent for which no funds were received by the 
department to be paid to that client. 

"Financial statement" means a sworn document from 
the custodial parent and absent responsible parent showing 
their financial situation. 

"Foreclosure" means a judicial procedure to enforce 
debts involving forced judicial sale of the real property ol 
a debtor. 

"Health care coverage" means a plan providing hospital, 
medical, or surgical care coverage for dependent children. 

"Hearings officer" means a disinterested person 
designated by the department to hold appeal hearings and 
render appeal decisions. 

"IV-D agency" means a governmental entity 
administering the child support program under Title IV-D 
of the Social Security Act. In Virginia the IV-D agency is 
the Division of Child Support Enforcement. 

"Judicial" means an action initiated through a court. 

"Location only services" means that certain entities such 
as courts and other state child support enforcement 

Monday, September 24, 1990 
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agencies can receive only locate services from the 
department. 

"Local social service agency" means one of Virginia's 
locally administered social service or welfare departments 
which operate the ADC and ADC/FC programs and other 
programs offered by the department. 

"Location" means obtaining information which is 
sufficient and necessary to take action on a child support 
case including information concerning (i) the physical 
whereabouts of the absent parent or his employer, or (ii) 
other sources of income or assets, as appropriate. 

"Medicaid only" means a category of public assistance 
whereby a family receives Medicaid but is not eligible for 
or receiving ADC. 

"Mistake of fact" means an error in the identity of the 
absent responsible parent or in the amount of child 
support owed. 

"Obligation" means the amount and frequency of 
payments which the absent responsible parent is legally 
bound to pay. 

"Pendency of an appeal" means the period of time after 
an administrative appeal has been made and before the 
final disposition. 

"Public assistance" means payments for ADC, or 
ADC/FC, or Medicaid-only. 

"Putative father" means an alleged father; a person 
named as the father of a child born out-of-wedlock but 
whose paternity has not been established. 

"Recipient" means a person receiving public assistance. 

"Responsible parent" means a person required under 
law to support a dependent child or the child's caretaker. 

"Service" or "service of process" means the delivery to 
or leaving of, in a manner prescribed by state statute, an 
administrative or court order giving the absent responsible 
parent reasonable notice of the action being taken against 
him and affording the person an opportunity to be heard 
regarding the matter. 

"Summary of facts" means a written statement of facts 
outlining the actions taken by the department on a case 
which has been appealed. 

"Supplemental Security Income" means a program 
administered by the federal government which guarantees 
a minimum income to persons who meet the requirement 
of aged, blind, or disabled. 

PART II. 
GENERAL INFORMATION. 

§ 2.1. Services provided. 

Article I. 
Services. 

A. Child support enforcement services shall be provided 
as a group to ADC, ADC/FC, Medicaid only, and non-ADC 
clients. Courts and other state !V-D agencies may apply 
for location-only services. 

B. Child support enforcement services shall include the 
following services which may involve administrative or 
court action: 

l. Location of absent responsible parents, their 
employers, or their sources of income ; 

2. Establishment of paternity; 

3. Establishment or modification of child support 
obligations, including the responsibility to provide 
health care coverage; 

4. Enforcement of child support obligations, both 
administratively and judicially determined; and 

5. Collection and disbursement of child support 
payments, regardless of whether the obligation is 
legally established. 

§ 2.2. Eligibility !or services. 

A. Individuals residing in Virginia who receive ADC, 
ADC/FC, or Medicaid only assistance are automatically 
eligible for child support services. 

!. ADC, ADC/FC, and Medicaid only applicants and 
recipients must accept child support services as a 
condition of eligibility for public assistance unless the 
local social service agency determines that good cause 
exists for not accepting these services. 

2. The department shall suspend action on a child 
support case in which tbe local social service agency 
has determined that good cause exists for not 
cooperating with the department in its pursuit of child 
support. 

3. The department shall continue to provide child 
support services to a custodial parent when the ADC 
case closes. 

a. The department shall provide these services 
without requiring a formal application. 

b. The department shall continue to provide these 
services until the custodial parent states in writing 
that tbe services are no longer wanted unless the 
closure of the child support case is contrary to state 
or federal law. 

Virginia Register of Regulations 
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B. Individuals residing in Virginia or having a legal 
residence in Virginia who do not receive ADC, ADC/FC, or 
Medicaid only assistance must make an application for 
child support services as a condition of eligibility for those 
services. 

1. The child for whom child support is being 
requested must be under 18 years of age, unless: 

a. There is a court order specifying that support 
continue until a later age, or 

b. The child is handicapped, or 

c. The services being requested are for a child 
support obligation which existed prtor to the child's 
18th birthday. 

2. If the child for whom support is being sought is 
under 18 years of age, the applicant must be the 
parent or legal guardian of the child and the child 
must reside with the applicant. 

C. Individuals residing outside of Virginia shall be 
eligible for child support services upon a request for 
services from the IV-D agency in the state in which they 
reside. 

D. Courts and other state IV-D agencies are eligible for 
location only services. 

Article 2. 
Department as Payee. 

§ 2.3. Assignment of rights. 

Assignment of child support rights to the Commonwealth 
is automatic by operation of law with receipt of ADC, 
ADC/FC, or Medicaid only assistance and, for ADC cases, 
continues after the public assistance case closes unless the 
client requests in writing that the services be terminated. 

§ 2.4. Authorization to seek or enforce a child support 
obligation. 

Persons receiving child support services shall give the 
department written authorization to seek or enforce 
support on behalf of the child or spouse and child. 

§ 2.5. Special conditions regarding receipt of ADC or 
ADC/FC. 

A. Receipt of ADC or ADC/FC assistance creates a debt 
to the Commonwealth. 

B. If a debt is owed to the Commonwealth due to the 
receipt of ADC or ADC/FC assistance, the department 
shall apply amounts collected for past due child support 
toward this debt unless the court order stipulates 
otherwise. 
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C. Money received from tax intercept shall be applied, 
in total, toward the ADC or ADC/FC debt. 

Article 3. 
Application and Case Assessment and Prioritization. 

§ 2.6. Application fees. 

The application fee for child support services is $1.00 
for nonpublic assistance clients. The department shall pay 
this fee on behalf of such applicants for child support 
enforcement services. 

§ 2. 7. Application process. 

A. The department shall make applications accessible to 
the public and shall include with each application 
information descn"bing chz1d support enforcement services, 
the custodial parent's rights and responsibilities, [ the 
absent responsible parent's rights, ] and payment 
distribution policies. 

1. The department shall provide an application on the 
day an individual requests the application when the 
request is made in person. 

2. The department shall send applications within five 
working days of the date a written or telephone 
request for an application is received. 

B. The department shall provide ADC, ADC/FC, and 
Medicaid-only recipients with the above information, the 
rights and responsibilities of custodial parents, [ the 
absent responsible parent's rights ] and general 
distribution policies within five working days of receiving 
the referral from a local social service agency. 

C. The department shall, within two calendar days of 
the date of application from a nonpublic assistance 
recipient or the date a referral of a public assistance 
recipient is received, establish a case record, and within 
20 calendar days, obtain the information needed to locate 
the absent responsible parent, initiate verification of 
information, if appropriate, and gather all relevant facts 
and documents. 

§ 2.8. Case assessment and priorization. 

A. Case assessment. 

The department shall (i) assess the case information to 
determine if sufficient information to establish or enforce 
a child support obligation is avaz1able and verified and (ii) 
attempt to obtain additional case information 1/ the 
information is not sufficient and (iii) verify case 
information which is not verified. 

B. Case prioritization. 

1. The department shall give priority to cases which 
contain [ any of ] the following [ infaFmalien on the 
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absent responsible parent or putative father 1: 

a. Verified, current, residential address; [ or ] 

b. Current employer; [ or 1 

c. Last known residential address or last known 
employer if the infonnation is less than three years 
old; [ or ] 

d. Social security number and date of birth. 

2. The department shall give [ lewe6t low 1 priority 
but shall review [ tHl11Uel!y periodically ] cases in 
which: 

a. [ +he elJtJe1ll l'e<lf'8116ilJle fHIFel# Fe5i<les ;, e 
eew•try wkieh tlees 11t1t htwe e .-eei[A"6elly 
agreement w#k the YRiteti Stetes ef Ame.'iee. There 
is not adequate identifying or other infonnation to 
meet requirements for submittal for location, or 1 

b. The absent responsible parent receives 
supplemental security income or public assistance. 

§ 2.9. Service of process. 

Service is necessary when child support obligations are 
established either administratively or through court action 
and, in some instances, when actions to enforce the 
obligation are taken. 

A. The methods of service of process required by law 
vary with the action being taken and include individual 
personal service, substituted service, posted service, 
certified mail, and regular mail. 

B. The department shall use diligent efforts to serve 
process. DE1igent efforts to serve process shall include: 

1. When the method of service of process used to 
notify an absent parent of an administrative action is 
not successful and the address of the absent 
responsible parent is known and verified, the 
department shall exhaust every [ etheF ] method [ of 
service ] allowed by law. 

2. When the method of service of process used to 
notify an absent parent of court action is not 
successful and the address of the absent parent is 
known and verified, the department shall provide the 
sheriff or process server with additional information 
about the absent parent's address. 

3. When the method of service of process is not 
successful after the department has exhausted all 
methods of service allowed or has provided the sheriff 
or process server with an additional information, the 
department shall repeat its attempts to serve process 
at least quarterly. 

t a.+. § 2.10. Costs associated with the provision of child 
support services. 

A. The department may not require custodial parents to 
pay the costs associated with the provision of child support 
services. 

B. The putative father shall pay the costs associated 
with the determination o! paternity if he is ordered by a 
court to pay these costs. 

PART Ill. 
LOCATION. 

§ 3.1. The department shall provide location services (i) 
whenever the location of absent responsible parents or 
their employers is needed in order to establish or enforce 
a child support obligation and (ii) when there is sufficient 
identifying information available to the department to 
access location sources. 

§ 3.2. Location sources. 

A. Whenever location services are provided, the 
department shall access all necessary locate sources. 
Locate sources include but are not limited to: 

1. Local public and private sources. 

2. State Parent Locator Services. 

3. Electronic Parent Locator Network. 

4. Central Interstate Registry. 

5. Federal Parent Locator Seroice. 

6. Parents, friends, and other personal sources. 

§ 3.3. Location time requirements. 

A. The department shall access all appropriate location 
sources within 75 calendar days of receipt of the 
application for child support services or the referral of a 
public assistance recipient zf the department determines 
that such services are needed and quarterly thereafter if 
the location attempts are unsuccessful. 

B. The department shall review at least quarterly those 
cases [ in ] which [ i'teefJ edci#iene-l eese ffl}e-.'Wle#en ffl 
(Jf'{/eF te eshlh{i!Jh fiF en/ePee the ekiki SHflf'Brl eiJ{igeUe" 
previous attempts to locate absent responsible parents or 
sources of income or assets have failed, but adequate 
identifying and other information exists to meet 
requirements for submittal for location ]. 

C. The department shall provide location services 
immediately if new information is received which may aid 
in location. 

D. When the custodial parent resides in Virginia, the 
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department shall utilize the Federal Parent Locator 
Service at least annually when other location attempts 
have failed. 

E. When another state requests location services from 
the department [ eF the depe.<tHumt reeei>'es e ~ jeF 
taeetief'l ~ /fflm ef'letker Mete ] , the department 
shall follow the time requirements described in the Code 
of Federal Regulations, Title 45, part 303, § 303.7. 

PART !H. IV. 
ESTABLISHING CHILD SUPPORT OBLIGATIONS. 

Article l. 
Paternity Establishment. 

t ll,h § 4.1. Establishing paternity. 

In order for the department to establish a child support 
obligation and to enforce and collect child support 
payments from a putative father, the father must be 
determined to be legally responsible for the support of the 
child. In situations in which !l!e a putative father has not 
been legally determined to be the father of the child, 
paternity must be a<ljaaieatea established before a child 
support obligation can be es!a~!iohea administratively 
ordered or court ordered . 

I. The department shall obtain a sworn statement(s) 
from the custodial parent acknowledging the paternity 
of the child or children for whom chz1d support is 
sought. 

2. Based on this sworn statement, the department 
shall attempt to locate the putative father, if 
necessary, according to the locate time requirements 
described in Part Ill above. 

3. Once the putative father is located, the department 
shall contact him to determine if he is willing to sign 
a sworn statement voluntarily acknowledging 
paternity or to voluntarily submit to blood testing to 
determine paternity. 

a. The department shall advise the putative father 
verbally and in writing of his rights · and 
responsibilities regarding child support pn'or to 
obtaining a sworn statement of paternity. 

b. A putative father who signs a sworn statement 
of paternity [ along with an acknowledgement from 
the mother ] or who, through genetic blood testing, 
is affirmed by at least a 98% probability to be the 
father of the child is responsible for the financial 
support of the child or children. 

4. When the putative father does not sign a sworn 
statement oj paternity or does not voluntarily submit 
to blood testing or the blood test shows less than a 
98% probability of paternity, the department shall 
petition the court for a paternity determination when 
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there is sufficient evidence to do so. 

[ ~ !File depe.<tme"t -:I simutitlf'letJii6b' take the 
eetien8 desefflJed ;, ShlhtiivitJieHS J end 4 elJtwe, 

[ F 5 ] . Within 90 calendar days of locating the 
putative father, the department shall· 

a. Obtain a sworn acknowledgement of paternity or 
arrange for voluntary blood testing, or 

b. File a petition with the court for paternity 
establishment. 

[ 7 6 ]. In any case where more than one putative 
father has been identified, the department shall pursue 
paternity for [ otheF all ] putative fathers [ whef'l e 
ptt!ati>'e fetheF i5 &elutieti /fflm patefflity by bleeti testing 
6f' the - finds tket he i5 net the fetheF ef the ehilti 1 . 

[ 8 7 ] . The department shall [ mer<iter track ] all 
cases in which paternity must be established to assure 
that, in all cases where the putative father is located, 
paternity is established or the putative father excluded 
within one year of the child reaching six months of age 
or within one year of petitioning the court for paternity~ 
whichever occurs later. 

f &a. § 4.2. Establishing paternity in interstate cases. 

The department shall establish, if possible, the paternity 
of children who do not reside in Virginia when the 
putative father resides in Virginia and a request for such 
services is received from another state IV~D agency. 

Article 2. 
Administrative Support Orders. 

t &a. § 4.3. Administrative establishment of a child 
support obligation. 

The department has statutory authority to establish child 
support obligations through noncourt ordered legally 
enforceable administrative means. These administrative 
obligations have the same force and effect as a support 
obligation established by the court. 

A. The amount of child support that is owed and the 
frequency with which it is paid must be established before 
the payment of child support can be enforced. 

B. The administrative order shall be called the 
Administrative Support Order. 

C. The department shall use administrative rather than 
judicial means to establish the child support obligation 
whenever possible. 

D. The department shall use administrative means to 
establish a temporary child support obligation when 
judicial determinations of support are pending due to 

Monday, September 24, 1990 

4287 



Final Regulations 

custody and visitation issues. 

E. Within 90 calendar days of locating the absent 
responsible parent, [ or of establishing paternity ] the 
department shall attempt to either ensure that a child 
support obligation is established or shall diligently attempt 
to complete the service of process necessary for an 
obligation to be ordered. 

F. When a court [ eF an etlministtative heaFings e/fieeF 
] dismisses a petition for a support order without 
prejudice [ or an administrative hearings officer overndes 
an administrative support action ] , the department shall 
examine the reasons for the dismissal [ or overruling ] 
and determine when [ or if ] it would be appropriate to 
seek an order in the future. 

& G. 'l'lte Elepartmeat sllall eensllier The child support 
obligation !9 1>e is established when an Administrative 
Support Order has been served and the 10-day appeal 
period for the administrative order has elapsed. 

I', H. The department shall modify the obligation when 
new information is received necessitating a change. 

G, I. The department shall modify the amount of the 
obligation for future child support payments only. 

f &+. § 4.4. Determining the amount of the child support 
obligation. 

A. The obligation shall include: 

I. Frequency with which the current amount owed is 
to be paid, 

2. Current amount owed, 

3. Public assistance debt, if any, and 

4. Unpaid past due child support, if any. 

B. Financial statements. 

I. The department shall use financial statements 
obtained from the absent responsible parent and the 
custodial parent to determine the amount of the child 
support obligation. 

2. The absent responsible parent and custodial parent 
shall complete sworn financial statements upon 
demand by the department and annually thereafter. 

3. If the custodial parent is a recipient o! public 
assistance, the department shall use the information 
obtained through the ADC or ADC/FC eligibility 
process to meet the financial statement requirement. 

4. The department shall define the type of financial 
information which shall be required based on § 
63.1-274.5 of the Code of Virginia which is 

incorporated by reference. 

5. A custodial parent who is not a responsible parent 
of the child for whom child support is being sought 
shall not be required to complete a financial 
statement. 

6. The department shall obtain financial statements 
from both absent responsible parents when the 
custodial parent is not a responsible parent of the 
child. 

C. When an absent parent is responsible for the support 
of children receiving ADC or ADC/FC assistance, the 
department shall initially base the amount of the obligation 
on the amount of ADC or ADC/FC paid on behalf of the 
responsible parent's dependents. 

I. The department shall change the proposed 
obligation amount and base it on the child support 
scale if the absent responsible parent provides 
financial Information during the pendency of an 
administrative appeal. 

2. If the department receives financial information 
after the obligation is established, the department shall 
modify the Administrative Support Order prospectively 
and shall base the future obligation amount on the 
child support scale. 

D. When the absent parent ts responsible for the support 
of children not receiving ADC or ADC/FC and provides a 
financial statement, the department shall base the amount 
of the obligation on the child support scale. 

1. If the responsible parent does not provide a 
financial statement and there is no court order and no 
previously issued administrative order, the department 
shall issue a default Administrative Support Order. 

2. The default administrative order shall be based on 
the amount of public assistance that would be paid on 
behalf of the absent responsible parent's dependents if 
they were eligible for ADC assistance. 

E. The department shall determine the amount to be 
paid monthly toward a child support debt when the 
obligation is administratively ordered and when a court 
ordered obligation for support does not specify the amount 
to be paid toward the debt. The monthly payment for 
arrears will be $65 or 25% of the current obligation, 
whichever is greater, and shall not exceed the amount 
allowed under the Consumer Credit Protection Act. 

t &&. § 4.5. Service of the administrative support order. 

The department must legally serve the Administrative 
Support Order on the absent responsible parent or receive 
a waiver of service from the responsible parent in order 
to have an established obligation. 
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§ &6. § 4.6. Health care coverage. 

A. The absent responsible parent shall 
information regarding health care coverage 
dependent children, and his spouse or former 
applicable, upon request from the department. 

provide 
for his 

spouse if 

B. The absent responsible parent shall provide health 
care coverage for the child or children if medical 
insurance is available through his employment. 

' ~ § 4.7. Child support scale. 

A. The department is required to use the Schedule of 
Monthly Basic Child Support Obligations and procedures In 
§ 20-108.2 of the Code of Virginia in calculating the 
amount of administrative child support obligations. This 
section of the Code is incorporated by reference. 

B. The department shall call this schedule the child 
support scale. 

C. The department shall use the scale in establishing 
Administrative Support Orders except in the two situations 
identified in § &4 4.4 C and D 1. 

D. The total child support obligation will be divided 
between both parents in the same proportion as their 
individual gross incomes bear to their combined gross 
income. 

E. The department shall consider the following factors 
in calculating the combined gross income: 

1. The absent responsible parent and custodial parent's 
gross monthly income from all sources with the 
exception noted in subsection F of this section, 

2. The number of children lor whom the absent 
responsible parent and custodial parent share joint 
legal responsibility, 

3. Extraordinary medical and dental expenses which 
are defined in § 20-108.2 of the Code of Virginia, and 

4. The custodial parent's work related child care 
expenses. 

F. The department may not include benefits from public 
assistance programs as defined in § 63.1-87, Supplemental 
Security Income, or child support received in calculating 
the combined gross income. 

§ 4.8. Periodic reviews of the child support obligation. 

The amount of the child support obligation is based on 
the financial situation of both parents. The department or 
the courts, depending on who issued the order, may 
modify the amount of the obligation if the parents' [ 
jinEH'leial } situation changes. Either the department or 
either parent may initiate a review of the amount of the 
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child support obligation. 

A. The department shall initiate a revtew of each child 
support obligation [ ' as required by federal regulations. ] 

[ +. At lee6t ,.,.,.y lhFee ye<H'6 tHtd ffl8Fe fre</iiently tit 
#!e <#seFetisn ef #!e tiepaFtment. ] 

( ;]. A/ #!e ~ ef lH'lBther etete's ehikJ SUf'l"BFf 

enfa,,=etHnent ~ 

B. Either parent may initiate a review of the child 
support obligation by providing documentation of a 
change in [ finaneisl ] circumstances [ potentially affecting 
the child support obligation ] . 

C. The department shall modify an administrative 
obligation [ ffi' peti#en n.e ffJiiFt te metlify £1 ffJiiFt 
6FfieFed ehl;g<ltit>J>i ] when the results of the review 
indicate a change in the gross income of either parent 
which is [ gFe£lteF lhlffl $50 fJeF fflfJFith a difference of at 
least 1096 in either parent's gross monthly income or a 
change in the monthly obligation of at least $25 ] . 

[ D. The department shall petition to modify a court 
ordered obligation based on criteria established by the 
court. ] 

PART Ph V. 
ENFORCING CHILD SUPPORT OBLIGATIONS. 

Article l 
General. 

§ 4± § 5.1. Enforcement rules. 

A. The department shall, whenever possible, 
administratively enforce compliance with established child 
support orders including both administrative and court 
orders. 

B. The department shall enforce child support 
obligations at the time the Administrative Support Order is 
initially entered through the use of one of the following 
methods of wage withholdings: 

1. Immediate withholding of earnings 

2. Voluntary assignment of earnings 

C. The department shall enforce child support obligations 
when the obligation becomes delinquent through the use of 
one or more of the following administrative enforcement 
remedies: 

1. Mandatory withholding of earnings 

2. Liens 

3. Orders to withhold and deliver 
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4. Foreclosure 

5. Distraint, seizure, and sale 

6. Unemployment compensation benefits intercept 

7. Bonds, securities, and guarantees 

8. Tax intercept 

9. Internal Revenue Service full collection service 

10. Credit bureau reporting 

11. Enforcement remedies for federal employees. 

D. The department shall attempt to enforce current and 
delinquent child support payments through administrative 
means before petitioning the court for enforcement action 
unless it determines that court action is more appropriate. 

E. The department shall [ , wkene••er p9S916fe, ~ e 
heelth eere ee·l'e-:=age .-=equi-ref'l'fent ffl fl ehiki Bttf9pert 6FdeF 
wi#tffl -30 tieys ef ~Dflei-..·fng •"iatifieatiem ef nm"leempfienee 
take any appropriate enforcement action, unless service of 
process is necessary, within no more than 30 calendar 
days of identifying a deliquency or of locating that absent 
responsible parent, whichever occurs later, except income 
withholding and federal and state income tax refund 
offset ] . 

[ F. The department shall take appropriate enforcement 
action if service of process is necessary within 60 
calendar days of identifying a delinquency or of locating 
the absent responsible parent, whichever occurs later. ] 

[ G. The department shall take appropriate enforcement 
action within the above timeframes to enforce health care 
coverage.] 

[ F H ] . When an enforcement action i's unsuccessful, 
the department shall examine the reason(s) and determine 
when it would be appropriate to take an enforcement 
action in the future. The department shall take further 
enforcement action at a time and in a manner determined 
appropriate by department staff. 

! +.:~, § 5.2. Withholding of earnings rules. 

A. The department may issue a withholding of earnings 
order against all earnings except those exempted from 
garnishment under federal and state law. 

B. The amount of money withheld from earnings may 
not be more than the amount allowed under the Consumer 
Credit Protection Act. (§ 34-29 of the Code of Virginia) 

C. The department must legally serve the wage 
withholding order on the absent responsible parent or 
receive a waiver of service from the individual [ within 
{i(} tleys ef the <k#e the 11eneemp!Hmee eeeUFFeti 6F the 

D. The department shall modify the withholding of 
earnings order only if there is a change in the amount of 
the current support or past due debt. 

E. The department shall release the withholding of 
earnings order only if one of the following occurs: 

!. The current support obligation terminates and any 
past due debt is paid in full; 

2. Only a past due debt is owed and it is paid in full; 

3. The whereabouts of the child or child and 
caretaker become unknown; 

4. Bankruptcy laws require release; or 

5. A nonpui>lic assistance client no longer wants the 
services of the department. 

Article 2. 
Immediate and Voluntary Withholding of Earnings. 

f +.:!, § 5.3. General. 

The Administrative Support Order shall include a 
requirement for immediate withholding of the child 
support obligation from the absent responsible parent's 
earnings. The custodial parent and absent responsible 
parent may choose a voluntary assignment of earnings as 
an alternate arrangement for payment of child support. 

f +.+. § 5.4. Immediate withholding of earnings. 

The Administrative Support Order shall include a 
requirement for immediate withholding of the child 
support obligation from the absent responsible parenfs 
earnings. 

f 4.6. § 5.5. Voluntary withholding of earnings. 

A Voluntary withholding of earnings is also called 
voluntary assignment of earnings. 

B. The custodial parent and absent responsible parent 
may choose a voluntary assignment of earnings at the 
time the obligation is established as an alternate to 
immediate withholding of earnings for payment of child 
support. 

C. The department may initiate a voluntary assignment 
of earnings when it is the most expeditious means of 
enforcing a wage withholding. 

D. The absent responsible parent may not choose a 
voluntary assignment of earnings as an alternative to 
mandatory withholding of earnings after enforcement 
action bas been initiated. 
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Article 3. 
Other Enforcement Remedies. 

The department shall have the authority to 
administratively collect delinquent child support payments 
from absent responsible parents. These are called 
enforcement remedies. 

f +.so § 5.6. Mandatory withholding of earnings. 

The department shall send a Mandatory Withholding of 
Earnings order to an employer requiring the deduction of 
the child support obligation from the absent responsible 
parent's earnings when a payment is delinquent in an 
amount equal to or exceeding one month's child support 
obligation. 

' +.+. § 5. 7. Liens. 

A. The department may file a lien on the real or 
personal property of the absent responsible parent when 
there is a support debt. 

B. Upon receipt of a support order from a jurisdiction 
outside of Virginia, the department may immediately file a 
lien. 

C. The lien of the department shall have the priority of 
a secured creditor. 

D. The lien of the department shall be subordinate to 
the lien of any prior mortgagee. 

E. The lien shall be released when the child support 
debt has been paid in full. 

t +.so § 5.8. Orders to withhold and deliver. 

A. The department may use orders to withhold and 
deliver to collect assets such as bank accounts, trust funds, 
stocks, bonds, and other types of financial holdings when 
there is a support debt. 

B. The department shall release the order to withhold 
when the order cannot be served on the absent 
responsible parent. 

C. The department shall release the order to deliver 
when: 

1. The debt on the order is paid, or 

2. The absent responsible parent makes satisfactory 
alternate arrangements for paying the full amount of 
the debt. 

f +.s, § 5.9. Distraint, seizure, and sale. 

A. The department may use distraint, seizure, and sale 
against the real or personal property of an absent 
responsible parent when there is a support debt. 
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B. The director of the division shall give final approval 
for the use of distraint, seizure, and sale. 

' +.±(}. § 5.10. Unemployment compensation benefits 
intercept. 

A. The department may intercept unemployment 
compensation benefits when there is a support debt. 

B. The department may, with the consent of the absent 
responsible parent, intercept unemployment compensation 
benefits when there is not a support debt. 

C. The department may intercept unemployment 
compensation benefits paid by the Commonwealth to an 
absent responsible parent who lives out of state. 

D. The department shall intercept the amount of 
benefits allowed by the Virginia Employment Commission. 

f 4dh § 5.11. Bonds, securities, and guarantees. 

The department shall use administrative bonds, 
securities, and guarantees as an enforcement action only if 
the amount of the delinquency exceeds $1,000 and 

l. After all other enforcement actions fail, or 

2. When no other enforcement actions are feasible. 

f ~ § 5.12. Tax intercept. 

A. The department may shall intercept state and federal 
income tax refunds and shall apply these moneys, in 
whole or in part, first to any debt to the Commonwealth 
and second to delinquent child support obligations. 

B. The Virginia Department of Taxation prescribes rules 
for interception of state tax refunds and notification to the 
person whose tax refund is being intercepted. 

1. The department may retain moneys up to the 
amount owed on the due date of the finalization 
notice from the department to the Virginia 
Department of Taxation. 

2. The department may intercept state tax refunds 
when the delinquent amount equals at least $25. 

3. The department may not disburse the intercepted 
taxes if the absent responsible parent has appealed 
the intercept action and the appeal is pending. 

4. The department shall issue a refund to the absent 
responsible parent when one of the following occurs: 

a. The intercept was made in error. 

b. The absent responsible parent pays the delinquent 
amount in full after the Department of Taxation has 
been notified of the delinquency and before the tax 
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refund is intercepted. 

c. Either or both federal and state tax refunds are 
intercepted, the total amount intercepted is more 
than the amount of the delinquency at the time that 
notification of the tax intercept was sent to the 
Department of Taxation, and the absent responsible 
parent does not agree to allow the department to 
apply the excess funds to any delinquency that 
accrued after certification for tax intercept. 

C. The Internal Revenue Service has prescribed rules 
regarding the interception of federal tax refunds. Part 45, 
§§ 302.60 and 303.72 of the Code of Federal Regulations 
are incorporated by reference in this regulation. 

Article 4. 
Federal Enforcement Remedies. 

In addition to state administrative enforcement remedies, 
the department shall use federal enforcement remedies to 
enforce child support obligations. 

t ~ § 5.13. Internal Revenue Service full collection 
service. 

A. The department may ask the Internal Revenue 
Service to collect delinquent child support payments when 
all reasonable efforts to collect past due child support 
payments have been made but have not been successful. 

B. The department shall make this request through the 
federal Office of Child Support Enforcement. 

t 4.1+. § 5.14. Enforcement remedies to be used against 
federal employees. 

A. The department may apply its enforcement remedies 
against United States military and civilian active and 
retired personnel. 

B. When enforcement under Virginia law is not possible, 
the department may use (i) Mandatory Military Allotments 
and (ii) Involuntary Child Support Allotments for Public 
Health Services Employees to enforce child support 
obligations of active military personnel and public health 
services employees. 

1. For the purposes of these two enforcement actions, 
delinquency shall be defined as failure of the absent 
responsible parent to make child support payments 
equal to the amount due for two months. 

2. The amount of money withheld from these wages 
shall be up to the amount allowed under the 
Consumer Credit Protection Act. 

PART¥. VI. 
ADMINISTRATIVE APPEALS. 

Actions to establish and enforce child support obligations 

administratively may be appealed according to the 
following rules. 

f &+. § 6.1. Validity of the appeal. 

A. The department shall determine the validity of an 
appeal. 

1. The appeal must be in writing. 

2. The appeal must be received within 10 working 
days of service when personally delivered. 

3. If mailed, the postmark must be no later than 10 
working days from the date of service of the notice of 
proposed action. 

B. The only exception to this shall be appeals of federal 
and state tax intercepts. The absent responsible parent 
shall have 30 days to appeal a tax intercept notice to the 
department. 

t ~ § 6.2. General rules. 

A. The appeal shall be beard by a hearings officer. 

I. The hearings officer shall hold the hearing in the 
district office where the custodial parent resides 
unless another location is requested by the absent 
responsible parent and it complies with § 63.1-267.1 of 
the Code of Virginia. 

2. The absent responsible parent and the custodial 
parent may be represented at the hearing by legal 
counsel. 

3. The absent responsible parent may withdraw the 
appeal at any time. 

4. The hearings officer shall accept a request for a 
continuance from the absent responsible parent or the 
custodial parent if: 

a. The request is made in writing at least five 
working days prior to the hearing, and 

b. The request is for not more than a 1 0-day 
continuance. 

B. The hearings officer shall notify the absent 
responsible parent and custodial parent of the date and 
time of the hearing and of the disposition of the hearing 
in accordance with § 63.1-267.1 of the Code of Virginia. 

C. Prior to the hearing, the hearings officer shall send 
the absent responsible parent and the custodial parent a 
copy of the Summary of Facts prepared by the district 
office. 

D. The hearings officer shall provide the absent 
responsible parent and the custodial parent with a copy of 
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the hearing decision either at the time of the hearing or 
no later than 45 days from the date the appeal request 
was first received by the department. 

E. The hearings officer shall notify the absent 
responsible parent and tbe custodial parent in writing by 
certified mail if the appeal is determined to be abandoned 
because the absent responsible parent did not appear at 
the hearing. 

F. The absent responsible parent or the custodial parent 
may appeal the hearings officer's decision to the juvenile 
and domestic relations district court within 10 calendar 
days of receipt of the hearings officer's decision. An 
appeal of a tax intercept must be made to the circuit 
court within 30 days of the date of the bearings officer's 
decision. 

i 5*- § 6.3. Appeal of enforcement actions. 

A. The absent responsible parent may appeal the actions 
of the department to enforce a support obligation only 
under the following conditions: 

1. For withholding of earnings; liens; distraint, seizure, 
and sale; and unemployment compensation benefits 
intercept the appeal shall be based only on a mistake 
of fact. 

2. For orders to withhold and deliver the appeal shall 
be based only on (i) a mistake of fact or (ii) whether 
the funds to be withheld are exempt by law from 
garnishment. 

3. Federal and state tax intercepts may be appealed 
based only on (i) a mistake of fact or (ii) the validity 
of the claim. 

B. A mistake of fact is based on: 

1. An error in the identity of the absent responsible 
parent, or 

2. An error in the amount of current support or past 
due support. 

f M § 6.4. Appeal of federal enforcement remedies. 

Actions to enforce child support payments through 
federal enforcement remedies may not be appealed 
through the Department of Social Services. Absent 
responsible parents shall appeal these actions to the 
federal agency which took the action. 

PART lJt VII. 
INTERSTATE RESPONSIBILITIES. 

When the absent responsible parent and the custodial 
parent reside in different states, cooperation between these 
states is necessary. 
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f S± § 7.1. Cooperation with other state IV-D agencies. 

A. The department shall provide the same services to 
other state JV-D cases that it provides to its own cases 
with the following conditions: 

1. The request for services must be in writing. 

2. The request for services must list the specific 
services needed. 

B. The department shall request in writing the services 
of other state IV-D agencies when the custodial parent 
resides in Virginia, but the absent responsible parent 
resides in another state. 

C. Other department responsibilities in providing services 
to other state lV-D cases and obtaining services from other 
state !V-D agencies are defined in Part 45, § 303.7 of the 
Code of Federal Regulations and §§ 63.1-274.6 and 20-88.22 
of the Code of Virginia. These regulations are incorporated 
by reference here. 

f 5*- § 7.2. Central registry. 

A. The department shall manage the !low of interstate 
correspondence through a Central Registry located in the 
division's central office. Correspondence will be handled 
according to the rules established by the state and federal 
regulations cited by reference above. 

B. The Central Registry shall act as the Uniform 
Reciprocal Enforcement of Support Act State Information 
Agent required by § 20-88.22 of the Code of Virginia. 

PART ¥It VIII. 
CONFIDENTIALITY AND EXCHANGE OF 

INFORMATION. 

Article I. 
Information Collected by the Department. 

f H-, § 8.1. Information collected from state, county, and 
city offices. 

A. State, county, and city offices and agencies shall 
provide the department with information about absent 
responsible parents. 

B. The department shall use this information to locate 
and collect child support payments from absent responsible 
parents. 

i ~ § 8.2. Subpoena of financial information. 

The department may subpoena financial records from a 
person, firm, corporation, association, political subdivision, 
or stale agency to corroborate the existence of assets of 
the absent responsible parent or the custodial parent 
identified by the Internal Revenue Service. 
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Article 2. 
Information Released by the Department. 

f 'hi!. § 8.3. Agencies to whom the department releases 
information. 

A. The department may release information on absent 
responsible parents to courts and other state child support 
agencies. 

B. The department shall release information concerning 
the absent responsible parent to consumer credit agencies 
upon their request. 

C. The department may release information concerning 
custodial parents to courts and other state IV·D agencies 
as necessary to collect child support on their behalf. 

D. The department shall obtain permission from the 
absent responsible parent or the custodial parent prior to 
providing information on that person to an entity other 
than the ones listed above. 

f H. § 8.4. Release of information to and from the 
Internal Revenue Service. 

A. The department may not release information provided 
by the Internal Revenue Service to anyone outside of the 
department with the following exceptions: 

I. The department may release the information to 
local social service agencies and the courts, but the 
source of the information may not be released. 

2. The department may release information provided 
by the Internal Revenue Service if that information is 
verified by a source independent of the IRS. 

B. The division director, or a designee, may release 
information on absent responsible parents to the Internal 
Revenue Service. 

t +-.&. § 8.5. Request for information from the general 
public. 

The department shall answer requests for information 
from the general public within five working days of 
receipt of the request or less as federal and state law may 
require. 

f +-.&. § 8.6. Requests for information from absent 
responsible parents and the custodial parents. 

A. The department shall release, upon request fmm the 
absent responsible parent or custodial parent. copies of 
court orders, administrative orders, enforcement actions, 
and fiscal records. 

B. The department shall release to the absent 
responsible parent and to the custodial parent personal 
information contained in the case record which pertains to 

the individual requesting the information with one 
exception. The department may not release medical or 
psychological information for which the physician 
providing the information has stated the individual should 
not have access. 

C. The absent responsible parent and the custodial 
parent may correct, challenge. or explain the personal 
information which pertains to that individual. 

D. The department shall charge a fee for copying case 
record information. The department shall base the fee on 
the cost of copying the material. 

t '1+. § 8.7. Release of health care information. 

The department shall provide specific third party 
liability information to the Department of Medical 
Assistance Services in order for that agency to pursue the 
absent responsible parent's medical provider for any 
Medicaid funds expended lor his dependents who are 
receiving ADC or ADC/FC or who are Medicaid-only 
clients. 

A. The department shall release health care coverage 
information on ADC, ADC/FC, and Medicaid only cases to 
the Department of Medical Assistance Services as 
prescribed in the cooperative agreement between the 
department and that agency. 

B. The department shall release health care coverage 
information on ADC. ADC/FC, and Medicaid only cases to 
other state child support agencies upon their request. 

C. The department shall release information on health 
care coverage for nonpublic assistance cases only with the 
consent of tile custodial parent. 

PART ¥HI IX. 
RIGHTS AND RESPONSIBILITIES OF THE 

CUSTODIAL PARENT AND OF THE 
DEPARTMENT. 

Article !. 
Custodial Parenrs Rights and Responsibilities. 

Throughout this regulation rights and responsibilities of 
the custodial parents are mentioned in general terms. This 
section of the regulation does not abridge those rights and 
responsibilities; it adds to them. 

§ 8+. 9.1. Custodial parents rights. 

A. The department shall give the custodial parent prior 
notice of major decisions about the child support case. 

B. The department shall periodically inform the 
custodial parent of the progress of the case. 

C. The department shall provide the custodial parent 
with copies of appropriate notices as identified in this 
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D. The department shall advise custodial parents who 
receive ADC of the following rights: 

1. The $50 disregard payments, 

2. Eligibility for continued Medicaid coverage when 
ADC is no longer received, and 

3. Eligibility for continued child support services when 
ADC is no longer received. 

E. The department shall inform all non-ADC or ADC/FC 
clients at the time of application for services of the effect 
of past receipt of ADC or ADC/FC on the collection of 
child support payments. 

t So;!, § 9.2. Custodial parent's responsibilities. 

A. Custodial parents must give full and complete 
information, if known, regarding the absent responsible 
parent's name, address, social security number, current 
employment, and employment history and provide new 
information when learned. 

B. Custodial parents must inform the department of any 
public assistance which was received in the past on behalf 
of the parent and children. 

C. Custodial parents must promptly (i) inform the 
department of any divorce actions or court actions to 
establish a child support order, (ii) send to the department 
copies of any legal documents pertaining to divorce, 
support, or custody, and (iii) inform the department of 
any changes in custody or plans for reconciliation with the 
absent responsible parent. 

D. Custodial parents must notify the department if an 
attorney is hired to handle a child support matter. 

E. Custodial parents 
immediately of any 
circumstances. 

must notify 
change in 

the department 
their financial 

F. Custodial parents must notify the department in 
writing regarding any change of their address or name. 
When possible, the custodial parent shall give this 
notification 30 days in advance. 

Article 2. 
Department's Rights and Responsibilities. 

t So;!, § 9.3. Department's rights. 

A. The department shall decide, in a manner consistent 
with state and federal requirements, the best way to 
handle a child support case. 

B. The department shall decide when to close a case 
based on federal requirements and the criteria in Part :X: 
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t 8.4. § 9.4. Department's responsibilities. 

A. The department shall act in a manner consistent with 
the best interests of the child. 

B. The department shall establish a priority system for 
providing services which will ensure that services are 
provided in a timely manner. 

C. The department shall keep custodial parents advised 
about the progress of the child support cases and shall 
include custodial parents in major decisions made about 
the handling of the child support case. 

PART I*. X. 
PROCESSING SUPPORT PAYMENTS. 

Arlicle l. 
Child Support Payments. 

t lhh § 10.1. Disbursement of child support payments. 

A. An absent responsible parent may have multiple child 
support obligations. 

I. Each case shall receive full payment of the current 
obligation when possible. 

2. It the absent responsible parent's disposable 
earnings do not cover the full payment for each 
current support order, the department shall prorate 
the amount withheld among all orders. 

B. Current support obligations shall be satisfied before 
satisfying a past due debt. 

C. The method by which child support payments are 
disbursed is governed by Part 45, §§ 302.51 and 302.52 of 
the Code of Federal Regulations which are incorporated 
by reference. 

Article 2. 
Payment Recovery. 

t ~ § 10.2. Bad checks. 

A. When a payment made by an employer or absent 
responsible parent is not honored upon presentation to the 
bank on which it was drawn, the department shall first 
demand payment from the employer or absent responsible 
parent 

B. If the employer or absent responsible parent does not 
comply with the demand and the custodial parent is not 
an ADC or ADC/FC recipient, the department shall 
recover the payment from the custodial parent according 
to the methods described in § 1M 10.4 . 

C. The department shall concurrently take enforcement 
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action against the absent parent or legal action against the 
employer. 

D. If a check received from a custodial parent is not 
honored upon presentation to the bank upon which it was 
drawn, the department shall demand payment from the 
custodial parent. 

! If*- § 10.3. Erroneous/duplicate disbursements. 

A. When the department sends the custodial parent a 
payment in error or a duplicate payment, the department 
shall first demand payment from the custodial parent. 

B. If the custodial parent is not an ADC or ADC/FC 
recipient and does not comply with the demand, the 
department shall recover the amount of the payment 
according to the methods described in § 1M 10.4 . 

! II+. § 10.4. Methods o! payment recovery from the 
custodial parent. 

A. If the custodial parent is not an ADC or ADC/FC 
recipient, tile department shall: 

1. Intercept and retain payments for past due debt. 

2. Retain 10% of the current support payment. 

3. Retain the lesser of the balance due or 100% of 
any intercepted funds. 

4. Retain the lesser of the balance due or funds seized 
from bank accounts. 

B. If the custodial parent Is an ADC or ADC/FC 
recipient, the division shall notify the Division of Benefit 
Programs when an erroneous or duplicate payment has 
been retained by the client. 

PART & XI. 
CASE CLOSURE. 

f M.h § 11.1. General rules. 

A. The department shall terminate child support 
enforcement services when ~ one of the criteria defined i'n 
the Code of Federal Regulations, Title 45, § 303.11 is met. 

h A eustaaial p!ll'ellt is "" !eage>' eligH>!e kll' sewiees; 

;~. A easteaial p!ll'ellt "" !eage>' WEmls el>il<! SIIJ'Il8f! 
ea!areeme!l! seF¥iees, IHl<l 11>e liepaf!meet is oot 
re~uirea 1>y law !& jlre\'iEl<> 11>e seF¥iees; 

a. 'l'!>e al>seat Fes~aasible p!ll'ellt is "" !eage>' 
respeHSible kll' ll>e SIIJ'Il8f! 6f ll>e el>il<! aB<! llils "" 

l'ftS! - -. "" 
4. 'l'!>e Elepaf!meat is liRa!!!& !& - iafe,...atioa 
ei!l!€f !& estaslish "" eaf8Fee 11>e ease aB<! llils 

•*aaastea aH metkeas 1mewa !& 11>e aepaflmeat !& 
- sueh ialarmatiaa. 

B. Sixty calendar days prior to closing a case, the 
department shall notify the custodial parent of its intent 
to close the case and shall give the reason for the case 
closure [ with the exceptions noted in the Code of Federal 
Regulations, Title 45, § 303.11 ] . The department shall 
not close the case if the custodial parent supplies 
additional case information. 

& C. The department shall continue to provide 
collection and disbursement services until alternate 
arrangement for these services has been made. 

D. The department shall reopen a closed case if the 
custodial parent requests the case be reopened because 
there is a change in circumstance which could lead to the 
establishment or enforcement of a child support 
obligation. 

E. The department shall purge all closed case records 
three years after the case is closed pursuant to the Code 
of Federal Regulations, Title 45, part 74, subpart D. 
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Commonwealth of Virginia 

~, 
\~ 

Deoart:ment of Social s,_rvices 
Division of Child Support Enforcement RP Name#============ 

RP SSN 
Clise ID# 

APPLICATION FOR CHILD SUPPORT ENFORCEI1ENT SERVICES 

I, , Social Sec:urity number 8JII 

lipplyiug to the Divis,C<:n of Child Support Enforcement for child support: enforcemf!nt: 
services for 'the fo" '.owl..IIg children: 

Children's Name Dab or Birth Relationship 

The ~ervices I am applying fo~: include: 

Location of the R"-sponsible Pa:nmt to ohtain child support (if the whereabouts 

are unknown) 
Obtaining an acknowledgroent of plltemity {if nc:it already established) 
Establishing child support obligations 
Enforcing and collecting a child support: obligation 

authorizB the Division of Child Support Enforcement: (DCSE) t:o explorll, pursue, 11nd 
ut:1.li;o;e all sources of information avail~ble in support: of its investigation. I 
understand t:hat:, depending on t:he information I provide (including, but: not: limited 
to, the Responsible rarent:'s SSN, addres; ~nd employer), t:hll DCSE will assign a pri­
ority level to my cnse. l understand th~t th"" or:SE cannot guarantee the success of 
its efforts. 

l undezcstand that legal assistance may b!! pzcovided in establishing or enforcing a 
child support obligation. I acknowledge tho.t any legal assistance which may be pro­
vided by the Office of the Attorney Geneul, any office of 11 Comtnonwealth' s Attorney 
or otherwise is being provided to t:he Divisi<>n of Child Support Enforcement, and not 
to me personally. A final decision conc~rning any legal action which may be taken 
in my case shall be made by the Division, und the Division shall advise roe of action 
they have decided to take. I further aciulowledge that I am nware of my right to 
.!\flcure the services of my own attorney t:> represent me personally at any time. If I 
choose to retain the services of a private attorney, I will notify the Division 
immediately. 

I authorize the Division of Child Support Enforcement to seek, enforce, and collect 
for me and my children current or past d.le support from anyone who has a legal duty 
to support me and my children. . 

l authorize the Division of Child Support f.n!'orcemen~ to endorse and cash checks, 
money orders, cr other forms of payment ••hich are made out to me for support pay­

ments. 

•c.ou•auoco>Nd 
•(<J1~0SCO>''"'DRIV' 

o·C~MO~o '""'"~'~ ml> ,. .. 

•o•l60> "'"' 

Dear ~•otoyer: 

.¥~~ 
~ ":;t ·.~ 
~ ............... p 

~ 
COMMONWEALTH of VIRGINIA 

DEPART~fENT OF SOCIAL SERVICES 

LAROY 0 "C"SON 
co"""''-""ONER 

!our e•pioyee SS!I h>~ been ordered to prov!!le 
he;Jth care ccveraoe for hl< depenaent chJJd{renJ 
lf Jt can De onca1ne~ thrcuon hls erowyu ev.n 1! t~ere '" •n aatiltlonal con to tne emo10yee. ilease cc•.oJete the 
b::Jtta" sect:cn of this Jetter ~y checkJno the state~ents wmch ·~ply ana return Jt to us 1n the pre-addressea envelope 
•·e nave enoJoseo far your convenience. 

S1ncere1y. 

Invest1aator 
TelepOOne 

J:J The atxlve-na~ed depenaents are covered by the fallav1nq health core coverage: 

lnaaronce Canpany: 

Folley Nunher: 

SeqinnJna d•te of de~ncient ccveraqe: 

Caveraoe type: 

Ci Hosp1tal only 

J:! Hospital. Surqtcol and MaJor Medical 

Ci Chanpw~ 

1:1 Rasp1tal and Surgtcal 

1:1 Realth Ha1ntenance Orqannat1an 01!-!Jl 

J:J Insurance for the aOOve-naned depenaents ended an motel. 

1:1 Smce enrcllnent there have been lapses 1n ccveraqe frc~ to matesJ. 

J:! The amve-naned dependents are not enrolled in an Insurance plan. but 1nsurance 1s available for tt,e enployee·! 
de~ndents . 

1:1 Hedicol Jnsurance for decendents JS not anJlable to thiH e~ployee. 

Date Slqn>.tun 

Conp.>ny Kane 

C<lnoany Mdress 

Vsstt 
~~~ 

>;M 
ieleooone HUilOOr 

~, ~-~,~1 "'·""--··-'~ 
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~ ''0~ ... 0NO, "'"'"~'" "'" .... CAA""O J~C><SON 
co""''SSI"'<EI< 

tS04>61;:1·9<0• 

COMMONWEA.LTH of VIRGINIA 
DEPARTMENT OF SOCIAL SERVICES 

De!lr 

1=1 has enrolled 
under 'Che following health car" policy: 

Insurance Company: 

'Policy Number: 

.Beginning Date: 

Coverage Type: 

This policy covers certain medical needs. You should make this coverage 
known when your child(ren} ne,.ds medical attention. If your child( rom) 
is also covered by ftl!dicaid, use both the above insurance information and 
your Medicaid card ~<~hen rBceiving medical services. 

Please nota that since this insurance coverage. is n•lated to the 
responsible person's employment, any terminat:ion of employment will 
probably void this covanga . 

1=1 The health care policy tor ----------------- through 

Insurance Company ended on 

1=1 The hea.lth care coverage for -;<;;;;;;;:c,;-;;--:;;;-;;;;,;;;;;:-------­
changed. The new insurance informPciun is as follows' 

In:mrance Company: 

Policy N"umber: 

Beginning Date: 

Coverage Type: 

Sincerely, 

Investigat:or 
Telephone: 

:\'I EtTWJ.l 0/>hm-t"""·,., Am~~· 

h .. -:;<~---
-.:_--_...;; 

-_j~:tf 
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BOARD OF SOCIAL WORK 

Title Qj_ Regulation: VR 620-0l-1. Public Participalon 
Guidelines. 

Statutory Authority: § 9-6.14:7.1 of te Code of Virginia. 

Effective Date: October 24, 1990. 

NOTICE: The board has repealed these regulations as they 
are being incorporated into VR 620-01-2. Regulations 
Governing the Praciice of Social Work. 

$$$$$$$$ 

Title Qj_ Regulation: Vll 620-01·2. Regulations Governing 
the Practice o! Social Work. 

Statutory Authority: § 54.1-2400 of the Code of Virginia. 

Effective Date: October 24, 1990. 

Summary: 

The final regulations of the Board of Social Work 
establish the requirements governing the practice of 
social work in the Commonwealth of Virginia. They 
include the educational and experiential requirements 
necessary for licensure; provide criteria for the 
written and oral examinations; set the standards of 
practice; and establish procedures for the disciplining 
of licensed social workers. The regulations govern two 
classes of licensees, licensed social worker and 
licensed clinical social worker, as well as continuing 
provisions for statutorily defined associate social 
worker and registered social worker as grandfathered 
licensee classes. 

Revisions to previously approved emergency 
regulations allow those applicants that received their 
supervised experience prior to the implementation of 
these regulations, that were not registered with the 
board to be accepted towards licensure provided that 
the supervision met the requirements of the board 
which were in effect at the time the superviSion was 
rendered. 

The proposed regulations were published in the 
Virginia Register on May 21, 1990. Following the close 
of the public comment period on July 21, 1990, the 
board prepared a summary of the comments received 
as well as board responses to the comments. As a 
result of some of the comments received, minor 
revisions for clarity were made. In addition, the board 
made provisions in § 2.2 A and § 2.2 B to allow 
applicants who are unable to secure supervision by a 
social worker to be allowed to have supervision by 
another approved individual when an undue hardship 
exists. 

The board adopted the regulations at its meeting on 
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August 24, 1990. 

VR 620-01-2. Regulations Governing the Practice of Social 
Work. 

PART I. 
GENERAL PROVISIONS. 

§ 1.1. Definitions. 

The following words and terms, when used in these 
regulations, shall have the following meanings, unless the 
context clearly indicates otherwise: 

"Accredited school of social work" is defined as a 
school of social work accredited by the Council on Social 
Work Education. 

"Applicant" is defined as a person who has submitted a 
completed application for licensure as a social worker with 
the appropriate fees. 

"Board" is defined as the Virginia Board of Social Work. 

"Candidate for licensure" is defined as a person who 
has satisfactorily completed all educational and experience 
requirements for licensure and has been deemed eligible 
by the board to sit for the required examinations. 

"Clinical course of study" is defined as graduate course 
work which includes courses in human behavior and social 
environment, social policy, research, clinical practice with 
individuals, families, groups and a clinical practicum which 
focuses on diagnostic, prevention and treatment services. 

[ "Exemption from requirements of licensure" is defined 
in § 54.1-3701 of the Code of Virginia. ] 

"Supervision" is defined as the relationship between a 
supervisor and supervisee which is designed to promote 
the development of responsibility and skill in the provision 
of social work services. Supervision is the inspection, 
critical evaluation, and direction over the services of the 
supervisee. Supervision shall include, without being limited 
to, the review of case presentations, audio tapes, video 
tapes, and direct observation. 

§ 1.2. Public participation guidelines. 

A. Mailing list. 

The Board of Social Work will maintain a list of 
persons and organizations who will be mm1ed the 
following documents as they become available. 

1. "Notice of intent" to promulgate regulations. 

2. "Notice of public hearing" or "informational 
proceeding," the subject of which is proposed or 
existing regulations. 
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3. Final regulation adopted. 

B. Being placed on list. 

Any person or organization wishing to be placed on the 
mailing list may be added by writing the board. In 
addition, the board may, at its discretion, add to the list 
any person, organization, or publication it believes will 
serve the purpose of responsible participation in the 
formation or promulgation of regulations. Persons and 
organizations on the list will be provided all i'nformation 
stated in subsection A of these guidelines. Individuals and 
organizations wzll be periodically requested to indicate 
their desire to continue to receive documents or be 
deleted from the list. Where mail is returned as 
undeliverable, individuals and organiZations will be deleted 
from the list. 

C. Notice of intent. 

At least 30 days prior to publication of the notice of 
intent to conduct an informational proceeding as required 
by § 8-6.14:1 of the Code of Virginia, the board will 
publish a "notice of intent." This notice will contain a 
bn"ef and concise statement of the possible regulation or 
the problem the regulation would address and invite any 
person or organization to provide written comment on the 
subject matter. Such notice shall be transmitted to the 
Registrar of Regulations for inclusion in the Virginia 
Register. 

D. Information proceedings or public hearings for 
existing rules. 

At least once each biennium, the board will conduct an 
informational proceeding, which may take the form of a 
public hearing, to receive public comment on existing 
regulations. The purpose of the proceedings will be to 
solicit public comment on all existing regulations as to 
their effectiveness, efficiency, necessity, clan"ty, and cost of 
compliance. Notice of such proceedings will be transmitted 
to the Registrar for inclusion in the Virginia Register. 
Such proceedings may be held separately or in 
conjunction with other informational proceedings. 

E. Petition for rulemaking. 

Any person may petition the board to adopt, amend, or 
delete any regulation. Any petition received shall appear 
on the next agenda of the board. The board shall have 
sole authority to dispose of the petition. 

F. Notice of formulation and adoption. 

After any meeting of the board or any subcommittee or 
advisory committee where the formulation or adoption of 
regulations occurs, the subject matter shall be transmitted 
to the RegiStrar for inclusion in the Virginia Register. 

G. AdVISory committees. 

The board may appoint committees as it may deem 
necessary to provide for adequate citizen participation in 
the formation, promulgation, adoption and review of 
regulations. 

% ~ § 1.3. Fees. 

A. The board has established fees for the following: 

I. Registration of supervision ........................ $25 

2. Annual renewal of supervision ,. ........ ., ........ 25 

3. Application processing ................. ., .......... 65 

4. Examinations and reexaminations: 

Written ..................... ., . . . . . . . . . . . . . . . . . . 8& 90 

Oral ffer - Sjleel<>!lyt ... ., ,. ., . ., . . . . . . . . . . 8& 75 

ffer see00<1 specialty) . ., ....................... ., .. -&& 

5. Initial license: ....................... prorated portion 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . of biennial license 
............. ., ............ ., .... ., ..... fee for unexpired 
......................................... part of biennium 

6. Biennial license 

a. Registered social worker 

b. Associate social worker 

c. Licensed social worker 

ilG 35 

ilG 35 

H{l 125 

d. Licensed clinical social worker . . . . . . . . . . H{l 125 

7. Peool!y m Late renewal fee ...................... I 0 

& Nm!>e eJHmge .....••.••.......•..••.•..••.•.......•• M 

9. 8. Endorsement to another jurisdiction ........... 10 

W. 9. Additional or replacement wall 

certificates .......................................... 15 

H. 10. Returned check ............................... 15 

B. Fees - l>e !>altl by - "" - - -Jl&yaale !e !be 'freasa•er ~ VirgiBia IHI<l fe!'waFaea !e !be 
i>eaT<k Examination fees shall be paid as follows: 

I. Written examination fee shall be mailed directly to 
the examination service no later than 60 days prior 
to the examination administration. 

2. Oral examination fee shall be mailed to the board 
office with the work sample. Check is to be made 
payable to the Treasurer of Virginia. 
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PART II. 
REQUIREMENTS FOR LICENSURE. 

§ 2.1. General requirements. 

A. No person shall practice as a social worker or 
clinical social worker in the Commonwealth of Virginia 
except as provided for in the Code of Virginia or these 
regulations. 

B. Licensure by this board to practice as a social 
worker or clinical social worker shall be determined by 
examination. 

C. Every applicant lor examination for licensure by the 
board shall: 

l. Meet the education and experience requirements 
prescribed in § 2.2 of these regulations for the 
category of practice in which licensure is sought. 

2. Have official transcripts documenting required 
academic coursework and degrees attained submitted 
directly from the appropriate institutions of higher 
education to the board not less than 00 90 days prior 
to the date of the written examination. 

3. Submit to the board, not less than 00 90 days prior 
to the date ol the written examination: 

a. A completed application, on forms provided by 
the board; 

b. Documented evidence ol having fulfilled the 
experience requirements of § 2.2; and 

c. The application fee prescribed in § H 1.3 of 
these regulations. 

§ 2.2. Education and experience requirements. 

A. For a licensed social worker: 

1. Education. The applicant shall hold a bachelor's or 
a master's degree from an accredited school of social 
work, documented as prescribed in § 2.1 C 2. 
Graduates of foreign institutions shall establish the 
equivalency of their education to this requirement 
through the Foreign Equivalency Determination 
Service of the Council on Social Work Education. 

2. Experience. Applicants shall meet applicable 
requirements for experience depending on their 
educational background, as provided in subdivisions a 
and b of this subdivision. 

a. Bachelor's degree applicants shall have had two 
years of lull-time post-bachelor's degree experience 
or the equivalent in part-time experience in 
casework management and supportive services under 
supervision satisfactory to the board. 
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(1) Full-time experience in casework management 
and supportive services is defined as a total of 3000 
hours of work experience acquired in no less than 
two years. 

(2) Part-time equivalent experience in casework 
management and supportive services is defined as at 
least 3000 hours of work experience acquired in no 
less than four years. 

b. Master's degree applicants are not required to 
have professional experience in the field. 

c. Registration of supervised post-bachelor's degree 
experience fft6Y shall be required as provided in 
saMivisieas subdivision (I) ell<! f;!J- o! this 
subdivision. 

[ ti-t ElEperieaee ift a aoaeJ<empt setliftg; l 

[ (eJ ( 1) ] An individual who proposes to obtain 
supervised post-bachelor's degree experience [ ift " 
HOAeKempt settiAg ] in Virginia shall, prior to the 
onset of such experience and annually thereafter !or 
each succeeding year of such experience: 

[ fiJ (a) ] Be registered on a form provided by the 
board and completed by the supervisor and 
supervised individual; and 

[ fii) (b) ] Pay the annual registration-of-supervision 
fee as prescribed by the board. 

[ (b) (2) ] The supervisor providing supervision under 
this subsection shall: 

[ fiJ (a) ] Be a licensed social worker with a Master's 
degree; or [ a seeial weffief wile IH>I<ls a Master's 
<Iegree ift seeial W&Fi< ell<! wile !>as !>a<! at least !we 
years el experieaee l'fler le perlermlag Sll€h 
supervision er ] 

[ (i#J (b) ] Be a licensed clinical social worker [ "" 
sueh SNpen vsitm es """"'" >e<l by #!e he<ffli; <ffl<i ; 
or] 

[ (c) Be an individual who the board finds 1s 
qualified to supervise after a finding that the 
requirement jar a supervisor who is a licensed 
social worker or a licensed clinical social worker 
constitutes an undue burden on the applicant; and ] 

[ fii) (d) ] Be responsible for the social work practice 
of the prospective applicant once the supervisory 
arrangement is accepted by the board. 

[ fe1 3 ] Applicants [ sl>all must ] documem 
successful completion of their supervised experience 
on appropriate forms at the time of application. 
Supervised experience obtained prior [ tfJ July §; 
.J.B89; thet wes net FegisteFeti with #!e befffli to the 
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implementation of these regulations ] may be 
accepted towards licensure t/ this supervision met 
the requirements of the board which were in effect 
at the time the supervision was rendered. 

[ w (<IJ (4) ] The supervised experience shall 
include at least 100 hours of weekly face-to-face 
supervision during the two-year period. 

[ W (eJ /leeF stifNm'isian shell net he ~ 
feF ""7' ef the J'e£{Ui."efi hetiF5 ef supeR'isian. ] 

w [ W Gl'oop oo~ef'lision sl>aH eons!i!tite oo mere 
!i>aB ~ li<Hffs af !lie !.00 li<Hffs re~Hire<l fe!' 
Sli~er\'isioa. ] 

W [ fgJ (5) ] Supervision between members of the 
immediate family (to include spouses, parents, and 
siblings) will not be approved. 

w [ fk) (6) ] The individual acting as supervisor: 

[ (ij (a) ] Shall be knowledgeable about the diagnostic 
assessment and treatment plan of cases assigned to 
the applicant and shall be available to the applicant 
on a regularly scheduled basis for supervision; 

[ W (b) ] Shall not provide supervision of activities 
for which the applicant bas not had appropriate 
education; 

[ 00 (c) ] Shall not provide supervision for activities 
for which the supervisor is not qualified; and 

[ fi¥1 (d) ] Shall, on an annual basis, provide to the 
board documentation of the hours attained by the 
supervisee of social work practice for which the 
supervisor has been responsible. On the same form 
on which this information is recorded, the 
supervisor shall list the number of hours of 
facewtoaface supervision [ SF ~ sepervisiaa, sr 
e-. ] received during the reporting period as well 
as evaluate the supervisee in the areas of 
professional ethics and professional competency. 

00 [ (ij (7) ] At the time of application, applicants 
shall provide to the board documentation of the 
supervised experience from all supervisors, or, if a 
supervisor is unavailable, shall provide a satisfactory 
explanation of such circumstances to the board: 

[ (ij (a) ] Applicants whose former supervisor is 
deceased or whose whereabouts is unknown shall 
submit to the board a notarized affidavit from the 
present chief executive officer of the agency, 
corporation, or partnership in which the applicant 
was supervised; and 

[ (ii) (b) ] The affidavit shall specify dates of 
employment, job responsibilities, the supervisor's 
name (and last known address), and the total 

number of hours spent by the applicant with the 
supervisor in facemto-face supervision. 

[ ~ El!flerleaee w "" el<eHiflf se!!iHg. PeFSans Wile 
- w register lileff el<eHiflf sef!iftg s•pewiseEI 
experiesee as the st:tpervised eNpeReaee FBEJ:t!ired: 
fe!' lieeasere """"* """'* !lie re~liiFemeRis af !!lese 
regHia!ioas as ~·escriiled II> t ~ A ;! e. l 

[ (8) Individuals may obtain the required supervised 
experience without registration provided such 
experience: 

(a) Is obtained in an exempt setting; and 

(b) Meets all other requirements of the board for 
supervised experience as set forth in this 
subsection. ] 

B. For a licensed clinical social worker: 

I. Education. The applicant shall hold a minimum of 
a master's degree from an accredited school of social 
work, documented as prescribed in § 2.1 C 2. 
Graduates of foreign institutions shall establish the 
equivalency of their education to this requirement 
through the Foreign Equivalency Determination 
Service of the Council on Social Work Education. 

a. The degree program shall have included a 
graduate clinical course of study; or 

b. The applicant shall provide documentation of 
having completed specialized experience, coursework 
or training acceptable to the board as equivalent to 
such sequence of courses. 

2. Experience. The applicant shall have had !l>ree two 
years of full-time post-master's degree experience in 
the delivery of clinical services as prescribed in 
subdivision a of this subdivision, or the equivalent in 
part-time experience. The post-master's experience, 
whether full- or part-time, shall be under supervision 
satisfactory to the board as prescribed in § 2.2 B 2 c. 
A lisetamte <Iegree !ti - seeiat - may be 
ealieleEI as aae ll!irli af !lie lime reqaireEI. 

a. Full-time experience in !he delivery of clinical 
services is defined as a total of 4,600 3,000 hours of 
work experience required in no less than three two 
years. 

(l) Of these 4,600 3,000 hours, 15 hours per week 
shall be spent in face-to-face client contact, for a 
total of ~ 1,380 hours in the !l>ree two -year 
period. 

(2) The remammg hours may be spent in activities 
supporting the delivery of clinical services. 

b. Part-time equivalent experience in the delivery of 
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clinical services is a total of 4;600 3,000 hours of 
work experience acquired in no more than sHE four 
years. Of the 4;600 3,000 hours, ~ I,380 hours 
shall be spent in face-to-face client contact. 

[ e, Registratien at supep;isee pest graduate degree 
e"t~erienee ] may [ 6heiJ 1>e FequireEl as p<oviaea tB 
subdivislens W arul tilt at tills suMMsion. 

W E"peFienee tB n nene,.empt settill!f. ] 

[ ~ c. Except as provided in § 2.2 B 2 e below, ] 
an individual who proposes to obtain supervised 
post-graduate experience [ in e nenfN<f!fflpt tJetting ] 
in Virginia shall, prior to the onset of such 
experience and annually thereafter for each 
succeeding year of such experience: 

[ ~ (I) ] Be registered on a form provided by the 
board and completed by the supervisor and the 
supervised individual; and 

~ (2) ] Pay the annual registration-of-supervision 
fee prescribed by the board. 

[ W d. ] The supervisor providing supervision under 
[ tills subseetiea subdivision c above shall: 

[ ~ (I) ] Be a licensed clinical social worker ; 
psyeilelegist (elinieal), prolessional eeunseleF, eliRieal 
psyeltolegist, or psyehiatFist; ~ persens wit<> de nat 
meet tee requiFemeats at ~ B il e ww; , f 
PerseRS i+We fiFe ff9l tieensed eiHHeBI seeiel ws ... ke.ns 
but were appreved by tee bonr<l prtar tB tee 
implemeatalien at tBese regulatiens tB provide 
supePVisiae te preSfleetive applieaB:ts feF. lieensure 
may eontinue tB provide supervisien tB t11ose 
individuals previded t!H>t t-IH> supervisery 
arrnngemeats were registered wit!> tee be&rtl; aru1 ; 
or 

[ (2) Be an individual who the board finds is 
qualified to supervise after a finding that the 
requirement for a supervisor who is licensed clinical 
social worker constitutes an undue burden on the 
applicant; and ] 

[ ~ (3) ] Be responsible for the clinical activities 
of the prospective applicant once the supervisory 
arrangement is accepted by the board. 

[ (eJ e. ] Applicants [ 6heiJ must ] document 
successful completion of their supervised experience 
on appropriate forms at the time of application. 
Supervised experience obtained prior to [ hlly 6; 
.JD8l}, lhet """" net •"egiS/e.red with the IJeeFd the 
effective date of these regulations ] may be 
accepted towards licensure if !hi's supervision met 
the requirements of the board which were in effect 
at the time the supervision was rendered. 
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w [ (tiJ f ] An individual who does not become a 
candidate for licensure after silf four years of 
supervised training in a nonexempt setting shall 
submit evidence to the board showing why the 
training should be allowed to continue. 

fat [ (eJ g. ] The experience shall include at least 
MG IOO hours of face-to-face supervision during the 
!IH'ee two -year period as fellews; ~ . A minimum 
of one hour of individual face~to-face supervision per 
week shall be provided ElurtBg for the !irs! two 
years. 

~ a minimum at 00 il<mrs at tee MG il<mrs at 
Ieee Ia laee supep;isien shall 1>e previaed by a 
lieeasea elinieal seeial worl<er. ana 

~ at tBast :M; il<mrs at sepervisiea shall 1>e 
previaed tB eae& speeialty area (CasewoFk, 
Greupwerh) lor - tee applieaat is seel<tBg 
lieeasuFe. 

w [ ff1 h. ] Supervision between members of the 
immediate family (to include spouses, parents, and 
siblings) will not be approved. 

ffl- [ (ff1 i. ] The individual obtaining the !IH'ee two 
years of required experience shall not call himself a 
licensed clinical social worker, solicit clients, bill for 
his services, or in any way represent himself as a 
clinical social worker until such a license has been 
issued. 

& Group superv1man iaveMng silf or fewer 
supervised persens will 1>e aeeeplallle lor nat more 
!ilne eae tltird at tee required MG l1ours at 
Ieee te !aee supervisien, ea tee bASis at twa il<mrs sf 
group supep;!siaa as eeasiaered equivalent te eae 
ilelff at iRdividual supervisiea. Group supervlsiea 
eannat 1>e sullstitatea lor tee •equirell eae ilelff at 
Ieee ta Ieee iHdiviEiual supervisieH per week ElurtBg 
tee !irs! twa years. 

W Peer supeF\'isiea will nat 1>e eeeB!ed tewora !Be 
MG il<mrs at sapep;isien required ElurtBg tee 
lkFee year perio<h 

~ [ (h) j ] The iadividual licensed clinical social 
worker acting as supervisor shall : 

[ fij (I) ] shall Be knowledgeable about the diagnostic 
assessment and treatment ptan plans at eases fat 
clients assigned to the applicant and shall b,, 
available to the applicant on a regularly schedule,-i 
basis for supervision; 

[ ~ (2) ] Sl>ell nat Provide supervision at only for 
those activities for which the applicant bas nat had 
appropriate education; 

[ ~ (3) ] Sl>ell nat Provide supervision lor only for 
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those activities for which the supervisor is as! 
qualified; and 

[ tlY)- (4) ] Sl!al! Provide , on an annual basis, 
!lf&"i<<e !e !he - to the board, documentation of 
the supervisee's direct client contact and supervisory 
hours for which the supervisor was responsible. The 
supervisor shall evaluate the supervisee in the areas 
of professional ethics, knowledge of theory base, and 
professional competency, noting any limitations 
observed regarding the supervisee's skills and 
practice. 

{it [ (iJ k. ] Applicanis shall provide to the board 
documentation of the supervised experience from all 
supervisors, or, if a supervisor is unavailable, shall 
provide a satisfactory explanation of such 
circumstances to the board: 

[ fit ( 1) ] Applicanis for licensure who have worked 
full-time for a minimum of !l>ree two years in the 
delivery of clinical social work services need 
document only their full-time employment as long as 
the requirement in § 2.2 B 2 a (I) has been met; 

[ w (2) ] Applicants for licensure who have worked 
part-time in the delivery of clinical services will 
need to document the experience prescribed in both 
subdivisions (1) and (2) of § 2.2 B 2 a, covering a 
period not more than sa four years; 

[ {illt (3) ] Applicants whose former supervisor is 
deceased, or whose whereabouts is unknown, shall 
submit to the board a notarized affidavit from the 
present chief executive officer of the agency, 
corporation or partnership in which the applicant 
was supervised; and 

[ tlYl- (4) ] The affidavit shall specify dates of 
employment, job responsibilities, supervisor's name 
(and last address, if known), and the total number 
of hours spent by the applicant with the supervisor 
in face-to-face supervision. 

[ W E!<perieaee te "" """"'fl{ set!iBgo 

Pemans [ lffdi>idu<l{s "'""'ffltf Iff "*""'f'[ se#ings 
tH'e 1lfJt ."'e{ffli."efi ffl Fegi6teF /heiF !IEipeRisiBfl w#h 
the iJ6eFt?. &wever, #tese intlivitiE«ills wOO wish te 
reg!s!eF !heW """"'flf set!ifig supef'lisea eKperienee 
"" !he supef\·isea e"''er!eaee •e~uireli f& lleeaSllre 
liHISt shell meet !he reqei•emea!s ef !l>ese 
regulatians "" p•esefibea te f '-Y B il e es 
t>-~-

(aJ PrieF 16 the fJRtJel ef 9Eieh t>x[JeFieflee end 
ennEI6l/y tkeFetiftt>-' /eF eaeh SHeeeet/ing )'etH' ef 9Eieh 
~xpeFiePJ,ee tJNek intlil'iduats f1lftllF. 

fit 9e registered "" a - p•a·.•i!lea l!y tile -
811& eamp!etell l!y !he s11perviser 811& tile sapeFViseli 

inaividllal; 811& 

w pay tile """"'* registratien af SllpeA•isian fee 
preseribe<l l!y tile-

fhJ 'Fke SHpeRise? fH'Btiding SHfler,isifm tlfflieF this 
suhseetisn 5kell 

(iJ 1>e a lieense& el!e€illl seeial war11er. Pemaas w1><1 
are as! Hee85e<l - seeial warl<em biit were 
app•a,•etl 1>y !he - prier !e !he implementa!ian 
ef lllese reg~~latiens Ia !lf&"i<<e Sllpei'V-isiaa !e 
pFaspee!ive applieaats f& lieeasure may eanliBIIe ta 
J}FfWitle Sllf.IBFVisieB te these iBEliViEiuals f)PfWiEleEI 
!!>at !he Sllpef'liSapY aHangemeats were registe<e<l 
wit!> !he-

fiiJ 'Hie Slijlei'V-iSSI' sl1all 9e respa85ible f& tile 
- ae!ivllies ef !he praspeeti'le applieaat &Bee 
!he sepervisaey arf!Hlgemeat is aeeeptetl l!y tile -
fej Applieents sk6ll tfaeument SNeee55ful oompletien 
ef lheiF SHpeRi5e-ti t>XfleRenee tm 8flf""Bf1Fiete /9FIR8 
et the #me ef eflfl{ieeUen. Sufl6"',i5e-tf t>x{JeFieflee 
e/Jt6iReti (H'ieF 16 .My 6; -JI)B9; thet W66 1lfJt 

.''6gisle."ed -with the betffli - IJe lleeeflted t611oal"tis 
!ieeRSUTe if lhis SNpeR'isien met the Fef[l:l#emenls ef 
the betffli -wiHeh *"""' ffl effeet et the #me the 
supeF.'isi6n -wa5 ."'entieFetl. 

(flJ 'Fke t>J£[JeFieflee shell ffleiHde et leest -#}(} ketiFs 
ef f-aee te ,f.aee supen'isitJn fiti:Fi.Ftg #ie g;ws yeer 
(JeFie<i end 6 miNimum ef tme ke!ir ef illtii>idNG{ 
faee t6 faee super.,'fsi81i fJeF week skell IJe p.-·et;W/et/ 
/eFtheiwe;Yetli'So 

(eJ SupeRisi"" between members ef the immediete 
/smily (16 ffleiHde Sf16HS66, p<L"elllS, end siJJlillgs) -will 
1lfJt IJe tip{>."91'eli. 

(fJ 'Fke illtii••ithtef e/Jttlillillg the - )'6<H'S ef 
ref!uiretl &epeFienee shell Ret eel/ himself a tieeRSf!fl 
eliniesl seeiel W9FkeF; SfJiieit eliellls; hill /eF his 
seA'iee5, 6F in fiRY *'6:Y :'"ep.v:esent himself lliJ 6 

eliniesl seeiel 'WfH'IeeF tmtil 9Eieh 6 lieeRSe hes IJee1l 
is9EJed. 

(gj 'Fke .'ieei!Sed eliniesl seeiel 'WfH'IeeF eeti1lg es 
SMpeR'iser 5hel# 

EB- be kaawlellgeaele - II>& diagaastie 
assessmeat aoo IFea!meat plans f& elleftts assigaeEI 
!e !he applieaat 811& sl1all 9e available ta tile 
app!ieaat "" a regularly se&eaalea l>asis f& 
sHpef\·isiea; 

w !lf&"i<<e sllpef\•!sian aBly f& lllese aetMiies f& 
wlHeh the applieaat has haft &J3J:1FBJ3riate eGHeatiea; 

{illt J)FfWitle sllpef'lisian aBly f& lllese aet!vilies f& 
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- !l>e sapef\•isar is qualifiell; &00 

{l¥1 pra•:ide, 6fl aa aaauaJ basis, te !l>e lleafEI, 
lleeumeatatiaa at !l>e supeffisee's <lireet eliea! 
eeataet &00 supeF¥isery lleufs fer - !l>e 
saf)erviser was respansible. llle sHpervisar shall 
e·.mleate the SH!JCf'V'isee ifi: tile &FeaS e:f pFafessianal 
e!liies; lmew!ellge af !l>esry 1>ase; &00 prefessieHal 
cempeleaey, Ha!li>g ftftY limilatiaas ollservell 
regaraiag !l>e SHpeffisee's s!<ills &00 praetiee. 

fk7 A{Jf't-ieants shell p?e>·i<fe ie ike IHHlffl 
<ieettmentetirm ef #fe 9Ufi'tilR'hed experitmee frem ell 
super/156."'9; er; if e -5HfJ8Ri:seF i5 un6r.wil6hle, skeU 
pF€Hrieie e saEisfaelary exptanatiex ef 9tlek 
eiire4!JW9ia.'ieC9 ffJ #H! ~ 

fiJ ApplieiH!ts feF lieenfJ/iFe whe kfwe -werked 
full time feF a mifiifflum ef ffi'8 - in #fe 
delivery ef elfflieel 5&eiel -"" serviees need 
deeument enly #teiF full time empleyment £IS /eng 
as ike ."'*fiiil'ement in § -3.2 B -2 e f/J hes been Hi#. 

fiiJ Apj>lieents feF liee,sure whe kfwe -werked 
pert time in #fe deli<"")' ef elfflieel sep.•ieefl will 
need lf7 tieeume"t ike experience prese:we<l in IJe#t 
su/J<ii>isie11s f/J end f-21 ef § -/h-2, B -2 fl; eB>'eril'ltf e 
perie<l ef net - #fen feur ~ 

fiiii .4pplieents whese feFmer supen>isfJ,• is <ieeeese<l, 
eF -wk6se whe::ee.heuts is I:Hfknewn, 5IHtll Stllmt# ffJ 
#fe IJe(ffl/ a Retarif!e<l e/fitiel>it frem #fe presei# 
ekief exeeutive effieer ef ike ageney; eel'f'eretieR er 
pe.rtne."Ship in whieh file epj>lieent was super.'iset/. 

fi'1 +he affidavit 6hell epeeify <fetes ef empl&)ment, 
ie/J ."e5pensihititiee, super.>isor's """"' fend kist 
address, if kRellw), end #fe ffliel numhe.· ef heUFs 
epe.nt by #fe apj>lierzJlt with #fe supen>isor in 
faee t8 faee SMpeR'fsl"en. 

[ I. Individuals may obtain the required supervised 
experience without registration or reporting of 
supervision provided such expen'ence: 

( 1) Is obtained in an exempt setting; and 

(2) Meets all other requirements of the board for 
supervised experience as set forth in § 2.2 B 2. ] 

i a.a. t.pplieaa! fa!' lieeftSI!re 1ft aa a<lE!Itiaaal speeialty. 

Aft applieaal see!<iag licensure 1ft aa area e< praetiee 
a!l!ei' !l>eH lila! lis!e<l 1ft !l>e 6figiHal applieatiaa shall 
f"'€S"'lf daeamealaliaa e< ~ lleufs af supervise~ 
elEjler!eaee 1ft !l>e aEl<litienal speeialty fer - lieeasure 
is soog!lt &00 shall !al<e !l>e re~l!iFea el!amlaatieftS iil IBis 
specialty ""'*" 

PART Ill. 
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EXAM!NA TIONS. 

§ 3.1. General examination requirements. 

A. The board may waive the written examination m 
- <!f 1ft l'fH'!, if the applicant has been certified or 
licensed in another jurisdiction by standards and 
procedures equivalent to those of the board. 

B. An applicant !or licensure by the board as a social 
worker shall tfllie pass a written examination and an 
applicant for licensure as a clinical social worker shall 
talre pass a written and oral examination at times 
prescribed by the board. 

C. Examination schedules. 

A written examination and 
administered at least twice 
schedule such additional 
necessary. 

an oral examination shall be 
each year. The board may 

examinations as it deems 

l. The executive director of the board shall notify all 
candidates in writing ol the time and place of the 
examinations for which they have been approved to 
sit, and of the fees for these examinations. 

2. The candidate shall submit the applicable lees 
following the instructions under § 1.3 B . 

3. If the candidate fails to appear for the examination 
without providing written notice at least two weeks 
before the examination, the examination fee shall be 
forfeited. 

§ 3.2. Written examination. 

A. The written examination comprises an examination 
consisting of standardized multiple-choice questions. These 
questions may cover all or some of the following areas: 
seeial seieaees, human growth and development social 
work practice with individuals, families, couples and 
groups , seeial grel:ll3W8rk, supervision, legislatiaa social 
policy , administration, social work research, community 
organization and planning, and sseial weFI< lma'.vleElge fZa<i 
eeaeerBS ethical principles of social work practice in 
addition to other areas deemed relevant to the board . 

B. The board will establish passing scores on the written 
examination. 

§ 3.3. Oral examination: clinical social worker candidates 
only. 

Successful completion of the written examination 
requirements shall be a prerequisite to taking the oral 
examination for the clinical social worker license. 

A. Candidates who sit for the clinical social worker 
written licensure examination shall submit to the board 
office a work sample prepared in accordance with the 
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requirements outlined in subsection D of this section. 

B. Candidates who pass the written examination will be 
notified by the board of the time and place of the oral 
examination. 

C. The oral examination shall consist of "" a jace-toface 
interview lle!weoo by the board or its designees IHitl of the 
candidate for the purpose of determining the minimal 
competence of the candidate : 

h Reviewiag !lie eaadidate's eauea!ieB, !fa!at..g IHitl 
elijJetieaee; 

~ 1. Evaluating the applicant's professional 
competence eompeteney IHitl emetiaaa! ~ !lie 
e>f!ea! IHitl oo!ure a! !lie applieaal's pre!essiaaal 
illeatily, !lie ca"olMa!e's kaawle!lge a! ei!H<!a! 
pro!essioaal eel!avier, IHitl aemoastratell eampeteaey 19 
sueeess!ully awiY SHell lmowleage 19 eliffieal praetiee, 
and 

& 2. Determining the candidate's clinical skills as 
demonstrated in a work sample or through another 
examination format as prescribed by the board. 

D. The work sample(s) sample of a candidate for 
examination for licensure as a clinical social worker shall 
conform to the following requirements: 

I. The work samp!e(s) sample shall: 

a. Present material drawn from the candidate's 
practice within the last 12 months immediately 
preceding the date of the wffilea oral examination; 

b. Be typical of the practice speeia!ty area in which 
the candidate intends to engage as a clinical social 
worker t aad . 

&. state !lie are&(st a! speeially 19 - !lie 
eaadi~a!e SHells lleeasare 19 praetiee, speei!yiag 
whether !lie plaaaea speeially will l!e easework 
(illelaaiag la<!i•liaaal, ffimfly; IHitl man!&!); "" 
graupwark. 

;~. A eaaeli<late wl!e j>laas 19 praetiee 19 - speeially 
areas sl!alt ~ a se~ara!e woffi """'''le Mr eaffi 
""""' lla€1> """'''le sl!alt l!e re!leetive a! !lie 
eaaaiaale's - 19 !lie ap~lieable &peeially """"' 

& 2. lla€1> The work sample shall be typed, 
double-spaced, on one side of the paper only, and 
within an absolute limit of six pages in length. Six 
clearly readable copies of eaffi the work sample shall 
be submitted to the board. 

+. 3. A The work sample oo easeworl< 91' groupwarl< 
shall present an orderly, sequential treatment based on 
the candidate's understanding of the problem 
described. The work sample shall: 

a. State dates of treatment, including the frequency 
of the sessions; 

b. Provide a clear statement of the problem in such 
a way as to demonstrate the client's description of 
the problem and to substantiate the !llerapist's 
interpretaties candidate's assessment of the 
problem; 

c. Substantiate the diagnostic assessment made l!y 
!lie tl!era~isl IHitl !lie Felatiaasilip 19 relew•at 
sigaifieaal l>is!eFy ; 

d. Show clearly the flow of the treatment process 
based upon the !llerapisl's candidate's conceptual 
understanding of the problem and the diagnosis; and 

e. Demonstrate the role played by the tllempisl 
candidate in facilitating the treatment process and 
the client's progress; the theory base !ram - !lie 
!ller"!list is a~eraliag; IHitl !lie seeial - ~r!lleijlles 
!lie therapist lias l!SO<I and the social work 
pnnciples utilized with the client . 

&. 1. Candidates who submit a work sample but do not 
take the next scheduled oral examination may use this 
sample for the subsequent oral examination period 
only. 

5. Failure to meet the criteria above may result in 
the applicant being denied permission to take the oral 
examination. 

E. A majority decision of the board will determine 
whether a candidate has passed the oral examination. 

F. Reexamination will be required on the failed oral 
examination as !'a!lewsf . h After paying the reexamination 
fee, a candidate may be reexamined only once within a 
12-month pertod. 

;~. '!'l!e eatHli<lale may l!e •eel<amiae<l "" ...,y 
sel!edu!Oil e*aminaliaa <late; IHitl 

& A eaaai- w1!e fails !lie el<amiaalian tw!9e sl!alt 
reapply IHitl ~ dseumenlaliOR ef e<!Uea!iS!I IHitl 
eJ<~erleaee as reeemmentl.e<l l!y !lie l!ear<h 

PART IV. 
LICENSURE RENEWAL; REINSTATEMENT i NAME 

C!IANGE . 

§ 4.1. Biennial renewal of licensure. 

A. All licensees shall renew their licenses on or before 
June 30 of each odd-numbered year and pay the renewal 
fee prescribed by the board . 

A. Moog wl!ll !lie renewal applieatiaa, !lie lieeasee sl!alt 
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±-. A slalement veri!yiag eempletiaa of a miaimam of 
49 el6el< lieafS of eeatiaaiag e<laee!iea i!l seeial W9l'i< 
<laFi!lg tile last llieaaiem; 

~r. l.eeep!all!e ealegeriss of eealiauiag eaueelleaal 
aelh•lties: 

-f±7 l.eademie seeial W9l'i< eoorses tal<eB feF Cl'etlit 
e< aelliled. 

at Cealiaaiag etlaea!iaa effefe<l by aeeFe<lileEl seeial 
- eaeealiaa programs, otl>et' aeeredileEl 
eliuealie!IBl pregrems, aBEl e!!ler prevideFS, iaelaaiag 
prefessieaal aaseeialieas, ageaeies aBEl ~ 
eatre~Feaears: 

fat Sem:iaaFS, iastitu.tes, werlffib:eps, eF mtal eeuFSes 
erie!l!ea ia tile eallaaeemeat of seeial W9l'i< praeliee, 
vail!es; sl<llls aBEl l!aewle<lge; aBEl 

W Crass aiseipliaary offeriag frem medieiae, law; 
aBEl tile bellaviaral seieaees M IIIey are elearly 
rei!l!a<l ia tile eallaaeeme!l! of seeial W9l'i< praetiee, 
vail!es; sl<llls aBEl kaew!el!ge. 

at Plaaaea sell aireetea sia<ly i!l eoll!lberatiea -
e!!ler ~re!essieaals; fit iaaepeadeat sia<ly i!l a seeial 
- earrieal"m area &F a elesely rei!l!a<l field, 
El<Bm~les i!leHi<le a plaaaea reaEiiBg program, 
iaaiviaeal sa~ervisieR e< eeasaltaliea; aBEl 00 tile 
eeateat aBEl ~ of iaslraetioa ae'lelepeEI by tile 
lieeBSee. 

(41 Palllieatiea of -. fl8lleFS; e< pFesentatieas 
gi¥eB feF tile firs! lime at a prelessieaal meetiag; 

·t&t etOOF pFalessiaaal aeti'litles, ineluaing: fit 
preparation feF tile firs! lime of aa aea!lemie seeial 
wefk. eem=se; ia sefViee tmiaiag waflESB:ep aF 
semiaar, '* Gthef: f'Fefessieaal semiaar; as& W 
research aat resaltiag i!l pabliealiea. 

fSt Seei!ll werlt relatell aeaaemie eoorses saek as 
menial lleatill; Mmiais!Fatiaa, lleeltll aBEl seeial 
researe!l, ~yellalogy, soeislagy, 11ama11 grewtll aBEl 
develepmeal, elliM 8114 !emily de,•elepmeal, 
eoaaseliag aBEl guiaaaee. 

:&, 'I'll<! reaewal fee preseril!ea by tile beaFth 

B. Failure to receive a 
shall not relieve the 
requirement. 

§ 4.2. Late renewal. 

renewal notice from the board 
licensee from the renewal 

A social worker or clinical social worker whose license 
has expired may renew that license within four years 
after its expiration date by: 
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1. Providing evidence of having met all applicable 
requirements , iaelaeUng the r-eijuiremeats f.eft 
eeetiaaing edaeatiae; aad . 

2. Paying: 

a. The fiB8&l!Y late renewal fee prescribed by the 
board; and 

b. The renewal fee prescribed by the board for 
each renewal period during which the license was 
expired. 

§ 4.3. Reinstatement. 

A social worker or clinical social worker who fails to 
renew the license for four years or more and who wishes 
to resume practice shall 

k All iBaiviaaa! praetieiag a11<1er " lieeiiSe i5seeEl by tile 
l>ear<l sllati ........ !!let tile CIIFFBa! lieeiiSe bears tile 
CIIFFBa! legel IIBF!IB of !!let ialliviE!Hal. 

Bo A lieeasee wllase IIBF!IB is ellangea by marriage ar 
eaart e<deF sllati promptly: 

±-. Na!Hy tile l>ear<l of saek eiiiiBge aBEl pfflVi<le a 
e9J1Y of tile legel paper aoel!meatiag tile elli>llgel 

:&, Pay tile "Dame eaange" fee prsseri~ea i!l f ~ 

& ReqHest aBEl !lbi!li!l frem tile l>ear<l a ReW lieeiiSe 
l>earillg tile in<IM<Iaa!'s ReW legel ll£lfll&, 

+. Praetiee aaiy a11<1er saek ReW legel """"" 

§ 4.9, 4.4. Renewal of registration for associate social 
workers and registered social workers. 

The registration of every associate social worker and 
registered social worker with the former Virginia Board of 
Registration of Social Workers under former § 54-775.4 of 
the Code of Virginia shall expire on June 30 of each 
odd-numbered year. 

1. Each registrant shall return the completed 
application before the expiration date, accompanied by 
the payment of the renewal fee prescribed by the 
board. 

2. Failure to receive the renewal notice shall not 
relieve the registrant from the renewal requirement. 

PART V. 
COMMITTEES. 

§ 5.1. Examining and advisory committees. 

The board may establish advisory and examining 
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committees to assist it in carrying out statutory 
responsibilities. 

1. The committees may assist in evaluating tbe 
professional qualifications of applicants and candidates 
for licensure and renewal of licenses and in otber 
matters the board deems necessary. 

2. The committees may assist in the evaluation of the 
mental or emotional competency, or both, of any 
licensee or applicant for licensure when such 
competence is an issue before tbe board. 

PART VI. 
DlSCWU!'IMW PReVIS!IlNS STANDARDS OF 

PRACTICE. 

§ 6.1. StaaE!ards e< prae!iee Professional conduct . 

Ne persoo wllese aeli'<'ities are regalaleEI l!y llle be&r<l 
sllall; 

h Eftgage iii prafessiaaal eealluet liaFmfHI Ia llle 
jl1lblie liealtli, sarety, aad welfare ar llle lies! iateresl 
ef llle j>II9He, 

;~, Eftgage iii prafesslaoal eaaduet desigaed salely Ia 
fllfllier 111e flaaaeial iateresl e< llle lleeosee aad 881 
aeeessary fHr diagoastie ar llierapeulie purposes. 

& Eftgage iii fiftY ppafesstaool eaaduet Ullless qualified 
l!y traiiltag ar el<jlerieaee, ar belli. 

4. ViaiBie ar Bid aad !ll!et aBBIIieP iii ·,oialaling fiftY 
pPa\'isiaa e< staffites applieaele Ia llle praeliee e< 
saeiai war!< 6F fiftY jlfO\'isiOII ef lliese regalaliOIIS. 

&. PerfeFm ar attempt Ia peffaFm prelesstaoal 
luaetieas 6Hisi<le 111e area e< lleeased eampeteaee. 

Persons whose activities are regulated by the board 
shall: 

I. Practice in a manner that is in the best interest of 
the public and does not endanger the public health, 
safety, or welfare. 

2. Be able to justify aU service rendered to clients as 
necessary for diagnostic or therapeutic purposes. 

3. Practice only within the competency areas for 
which they are qualified by training or experience, or 
both. 

4. Report to the board known or suspected violations 
of the laws and regulations governing the practice of 
social work. 

5. Neither accept nor give commissions, rebates, or 
other forms of remuneration for referral of clients for 
professional services. 

6. Ensure that clients are aware of fees and billing 
arrangements before rendering services. 

7. Keep confidential their counseling relationships 
with clients, with the following exceptions: (i) when 
the client is [ iR a ] danger [ ef to ] self or others; 
and (ii) when the social worker is under court order 
to disclose information. 

8. Disclose therapy records to others only with the 
written consent of the client. 

9. When advertising their services to the public, 
ensure that such advertising is neither fraudulent nor 
misleading. 

10. Not engage in dual relationships with clients that 
might compromise the client's well-being or impair the 
social worker's objectivity and professional judgment 
(to include such activities as counseling close friends 
or relatives, engaging in sexual intimacies with a 
client). 

§ 6.2. Grounds for denial, revocation, suspension, or denial 
of renewal of license. 

Action by tbe board to deny, revoke, suspend or decline 
to renew a license shall be in accordance with the 
following: 

1. Conviction of a felony or of a misdemeanor 
involving moral turpitude; 

2. Procurement of license by fraud or 
misrepresentation; 

3. Conducting one's practice in such a manner so as 
to make the practice a danger to the healtb and 
welfare of one's clients or to the public . In the event 
a question arises concerning the continued 
competence of a licensee, the board will consider 
evidence of the following as a demonstration of effort 
to maintain minimum competence to engage in 
practice: 

[ -b a. ] Evidence of continuing education in one or 
more of the foUowing categories: 

[ e, (I) ] Academic social work courses taken for 
credit or audited. 

[ lJ. (2) ] Continuing education offered by accredited 
social work education programs, other accredited 
educational programs, and other providers, 
including professional associations, agencies and 
private entrepreneurs: 

[ fJj (a) ] Seminars, institutes, workshops, or 
mini-courses oriented to the enhancement of social 
work practice, values, skills and knowledge; and 
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[ fJj (b) ] Cross-disciplinary otfen"ng from medicz"ne, 
law, and the behavioral sciences if they are clearly 
related to the enhancement of social work practice, 
values, skills and knowledge. 

[ e. (3) ] Planned self-directed study in collaboration 
with other professionals; 

[ fJJ (a) ] Independent study in a social work 
curriculum area or a closely related field. Examples 
include a planned reading program, individual 
supervision or consultation; and 

[ fJj (b) ] The content and plan of instruction 
developed by the licensee. 

[ d. ( 4) ] Publication 
presentations given for 
professional meeting; 

of books, papers, or 
the first time at a 

[ e. (5) ] Other professional activities, including: 

[ fJJ (a) ] Preparation for the first time of an 
academiC social work course, in-service training 
workshop or seminar, or other professional seminar; 
and 

[ fJj (b) ] Research not resulting in publication. 

[ f. (6) ] Social work-related academic courses such 
as mental health, health and social work research, 
psychology, human growth and development, and 
child and family development. 

4. t '* is Being unable to practice social work with 
reasonable skill and safety to clients by reason of 
illness, excessive use of alcohol, drugs, narcotics, 
chemicals or any other type of material or as a result 
of any mental or physical condition; 

+. 5. Conducting one's practice in a manner contrary 
to the standards of ethics of social work or in 
violation of § 6.1, standards of practice; 

&. 6. Performing functions outside the board-licensed 
area of competency; all<! 

6o 7. Violating or aiding and abetting another to 
violate any statute applicable to the practice of social 
work or any provision of these regulations. 

§ 6.3. Reinstatement following disciplinary action. 

Any person whose license has been suspended, revoked, 
or denied renewal by the board under the provisions of § 
6. 2 may, !we years sallseljllellt t& saell lleaf<l aeHe& in 
order to be eligible for reinstatement , (i) submit a new 
application to the board for a license ' , (ii) pay the 
appropriate application fee, and (iii) submit any other 
credentials as prescribed by the board. 
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h The board, at its discretion, may, after a bearing, 
grant the reinstatement; 

a, The applicant for reinstatement, if approved, shall be 
licensed upon payment of the appropriate fees applicable 
at the time of reinstatement. 
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Bernara L. 1-lenderoon. Jr. 

~::~~:,~:n 

·~ { .~ ~~ .. ~ 
COMMONWEALTH of VIRGINIA 

Department of Healrh Professions 
&.a"' of Social WOTk 

EMPIDYER/St.JPERVISOR VERIFICATION FORM 

NAME OF APPLIC1\NT: -------------------

1601 Rolltng l-ltll5 Oliva. Su•te 200 
Alchmona, Vrrg.n•a 2~229-SOOS 

(504)~2·9914 

FA.X(804)662-~ 

TOO (004)662·71\17 

'Ihe following" information is required in order to determine the eligibility of the 
ab:lve-narred applicant for licensure as a clinical sccial worker: 

L Supervisor's Name --------------------------
lal Profession _________________________ ___ 

(b) Licensed? Yes __ No__ Where? License # ___ _ 

{c) Business Address ------------------------

Cdl Position ---------------------------

2. How long Have You Known Applicant? -------------------

Dates of atlployment/Supervision to ---------

3. Applicant's Position------------------------

4. Number of Hours Per \\'eek Supervision Rendered --------------

5. Total !'.'umber of Hours Supervision Rendered ---------------

(al Total~ of hours of face-to-face supervision (individual} -----

(b) Total Number of hours of group supervision \supervised as a 
neni::er of a group) 

(c) Total !;Umber of hours of f3.ce-to-face super,..ision (grou~rk) 

NOTE: No. 5 {a), [b) and (c) must ecrual number of hours noted in No. 5 -
Total :lumber of Hours of Super-vrsion ~enciered. 

6. Duties Perfomed by .l\pplicant Under your Supervision: 

7. In your opinion, is applicant c~tent to practice under license applied for? 

El. F\lrt!1er Caments: 

Dare Sli.Puvisor' s Signature 

N:Jl'E: THIS FORM IS TO BE RE'l'tJ'RNED 'IO THE APPLicr.NT AT THE ADDRESS NOI'.ED BEL£lol: 

Applicant's Name---------------------------------------------------

A&hE''------------------------------------------------------------
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DEPARTMENT OF HEALTH PROFESSIONS 
BOARD OF SOCIAL WORK 

1601 Rolling Hills Drive, Suite ZOO 
Richmond, Virginia 23229 

ANNUAL EVALUATION OF SUPERVISION 

This form 1s reoui~ed to oe comoleted by the supervisor annually in order to deter­
mine the trainee's professional competency and ethics. Please return to the Boara 
office along ~o~ith the S25.00 annual registration of supervision fee. 

l. TRAINEE'S NAME: __________ _:_ ___________ _ 

2. SUPERVISOR'S NAME; 

3. 

BUSINESS ADDRESS: Phone: ( 

Profession: License No.: 

DATES TRAINEE UNDER YOUR SUPERVISION: 

From: Too ______ _ 

Total Number of Hours Applicant Worked Per Week: ----­

Number of Hours~ of Face-to-Face Supervision Received: 

Total Number of Hours of Face-to-Face Supervision Received: 

(<) 

(b) 

Total Number of Hours of Individual Supervision: 

Total Nnmber of Hours of Group Supervision 
(Supervised as a member of a group) 

4. DUTIES PERFORMED BY TRAINEE UNDER YOUR SUPERVISION: 

5. SUPERVISORS ARE REQUIRED TO EVALUATE IHE Trl.AINEE IN THE FOLLOWING AREAS OF 
CLINICAL PRACTICE REGARDING THE TRAINEE'S SKILLS AND PRACTICE. 

( <) 

(b) 

(c) 

Does the trainee adeouately demonstrate an overall competence in the 
application of his/her cheery base? 

y, No 

Does the trainee aaequately demonstrate an overall competence ana .:kill in 
the application of differential diagnostics? 

y, No 

Does the trainee demonstrate an overall ability and skill to establish and 
monitor a treatment plan? 

'" No 

(d) Does the trainee demonstrate an overall use of the "professional self" 
with the client in the treatment process? 

y, No 

(e) Does the trainee understand and meet the standards, values, or ethics of 
the social ~o~ork professj'cn? 

(f) Does the trainee perform in a professional manner adequate for potential 
self-directed, independent practice? 

'" No 

If answered "No" in any of the above, please e~plain below: 

6. FURTHER COMMENTS: ------------------------

SUPERVISOR'S SIGNATURE 

JATE 
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COMMONWEALTH of VIRGINIA 

BERN'-RO '- ><ONOE~SON_ JR 
<;.LRECTOR 

D~parcm~nt of Health Reguialorv Boarris 
Boara o( Sonai Wori< 

1601 ~CLUNG HLU.S ORrvE 

RLCHMONO_ VLRGI'<t.O. 2:!::.22-~005 
(9{1o<l66l-991• 

LICDISURE '."ERIFICATIO~ FRO!.f ~;OnJER STATE 

TO: BOARD OF SOCIAL WORK, STATE OF --------------

The Virg~nia Board of Social Work has receHed an application for licensure 

!~~:d frma '::he st:aLe of who holds license number -----

Virg~nia statutes pennt waiver of a port:ion of our examinatH>ns ~f the ap­
plicant is licensed under the laws of a jurisdiction t:hat imposes the same require~ 
ments as Virginia, and has passed an exam nmilar to that administered in Virginia. 

I. 

Please cO!llplete this form and return it directly _to this office. 

Did th., apylicant take a written licensing e::t;alllina'tion? Yes 
If yes, please indica'te: 

(a) Type of exa.mina'tion: ASI _ PES _ O'ther ------

(b) Date of e:.:<UUina::~'~'~'~' ~~~~~f==== (c) Leng'th of e:.:aminauon: 
(d) Cut-off score: 
(e) Applican't's score: 
(f) Leve 1 of e:.:am taken: 

rs the applican-t currently licensed and in good standing? Yes 
If no, please explain. (Use additional shee1: if necessary.) 

No 

No 

Your cooperati'n o,~ill be appreciated. 
as confiden'tia!. 

Any information you provide will be trea'ted 

CERTIFICATION OF SECRETARY OF n!E STATE BOARD OF SOCIAL WORK, STATE OF ------

I hereoy cett~f:r that the above information is true and correct. 

:·seal) ~ame: c~~~~~~~~~~~~~~~~~ Sigo«m' 
Title: 
Da'te: 

FEE: S2S DEPARTI\1El\'T OF HEALTII PROFESSIONS 
BOARD OF SOCIAL WORK 

1601 ROlLING HILLS DRIVE 
RICHMOND, ViRGINIA 23229-5005 

{!ID4) 662-9914 

REGISTRATION OF SUPERV~~ION =-'-'"""~"'~~~~~~~~~~~ 

An mdiv.aual who 1n1ends to apply for licensure as a ci1mcal soc1al worker must have completed three years ol post-master's degree &xper­

lence on the delivery of c11ntca1 SOCial work servoces under lhe superv>soon ala l<censed mental hea<lh praclltloner. 

This form IS to be wmpleted for the purpose of regostenng that eJo:pero~nce w1th the Board_ Board Ror-roval must be grante<l before the 
ctonFcaJ e~pen~nce be-gms. Prospectove trarne&s are encouraged to subm1t thos lorm at least 30 day- ~afore the beg1nmng ol the supervised 

tratn•ng expenence 

SECTION A-PERSONAL 

1. Name Oil full FIFtST MIOOLE LAST SOCial Security N~~,::,er ------

2. Residence Address ""' """"' Clr<ICO~N"' sTAte "" 
T"'<"-~o 

3. Bus1ness name and address ----'""""'----;,~;------,,mm•m~----
T-No 

CfTYICQUNT'< S"<:<TE 
4. Birth date Birth place 

SECTION B-EDUCATION 
1 List m chronolog•cal order the name and location of each school or otfler onst1tution. beyond h<gh school, lhat you have a~ended 

INSTITUTION 
OATES OF ATIENDANCE 

MAJOR AND/OR CONCENTRATION I 'DEGREE I DATE DEGREE 
From " I RECEIVED i CONFERFEO 

J I I I 
I 

I I I I 

I ' I I ' I 
I I I ! 

2_ LJst on chronologocal order the field onstruct.on you have had. 

r INSTITUTION ~ES (MO NR.I I HOURS DUTIES 
I ~•n-----,---------: f..-.................... _-+-""'-+-~"'--!'C'c'~w~ee''c't! (Types ollearnrng &~penences as relatM to sPectaHy area of practice) 

I 
I . 

I I I I 
. I . 

I I 
i 

3 Did you lake lh& requlfed number ol clinical ~ourses to sallsty yourgraduale mstii\IIJOn-~ reQu<rements lor a c11n1cal sac1a1 worK concen· 
tratJon? ~ Yes -- No 
LISIIhe graduate ci•mcal courses I hat you r~ave compl&led 

Tramees are reou~red to Mave lheor MSW transcnpts sent Cloreclly 10 the 8oarCI Office !rom the waduate 1nst•tut1on 
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SECTION C-NATURE OF SUPERVISION 

Tile lraE~ee woshes to rec~JVe superv•s•on •n tl1e lot1ow1ng selecTed area(sl 

Casework __ _ 

Groupwork __ _ 

Oescnpnon of tlw nature o' ~·;rvices 10 ~e rendered by the tra1nee 

Tramee·s preVIOUS or concurrent soc•al wark supf>rviSIOn" 

Dates· From--..~,cc~o,.,co,cc,- To:------;;;om;.,y-;y,;--

Superv<sor's Prole>:<IM aM Lleense Number 1f L1censed 

Oates· From~- ,,~ '""''"~·""''"'~-
Supervisor's Professoon and License Number 11 Licensed: 

SECTION D-SUPERVISOR INFORMATION 

Name 
FI~S" 

Busmess Adoress 

Proless•onal L•cense ·~---------- L,cense No State ____ _ 

II the suoervosor os not l•cenSed 10 the Commonwealth of V.rg1n1a. a venl1ca110n of !•censure form must be subm1~ed 10 the Vlfg•n•a Board of 

Soc1al Work from I he ]UrtSdiCIJon where tne superv1sor <s licensed 

Number of persons currentfy uncer suoerv1sor s superviSIOn 

CO\lMOI\'Vt'EALTI! OF VIRGL\'1A 
BOARD OF SOCB.L WORK 

~~~ 
e 1'': ~ ~---.P =?" 

.• ~"' "8;'~" ~~~ 

DEPARTMENT OF HEAlTH PROFESSIONS 
BOARD OF SOCIAL WORK 

1601 ROlliNG HILLS DRIVE 
RICHMONO. VIRGINIA 23229-5005 

(804)662-'>914 

APPLICAT!ON FOR EXAM!NATION AND LICENSURE 

APPLICATION FOA LICENSURE AS A 
CLINICAL SOCIAL WORKER 
-: Ca,awo'' Soec~at[',: 

~PPLICATION FEE 
--:: 505 00 Casowo« 

MAK!;" All CHECKS AND MONEY OROERS 
PAYABLE 70 THE TREASURER OFVIRGi>.;IA 

:._: G'ouo Wa<K Soec1a1ry 

SECTION A-PERSONAL 

Name 1n lull """' ---~"'~'"""~----c,"''' ----c- Soc1al Securrty Nu.';;',t;.er ___ _ 

2. Res10enoe Address -,,,~--,,,,.~,co~ ---cooc'<<o"'"'"~---,,."'"~---,;"'~-
J. Busmess name ana address --~-"•-=,----,,ill,----,,.,,,"0~---

c;r;',('OuNi"i' 

4 Birth aate B!rtlt place 

SECTION 8-GENERAL !NFORMAT!ON 

I_ Are you 11censea or cert<f,e-:l m eny state as a Socral Worker? Yes C No _-:;: 

Norr.e ot sta:e Date License or cen1f1CJW nu'T1ner _____ _ 

ANSWER THE FOLLOWING QUESTIONS· 

Have vou evert>een aen1ed the pnwege ollak1ng an accuoaaonall•censure or cert:fJCeilon examrnat1ono II v~s. s:ate 
;met type ar DLCuo~t,onal ex~m1na110n ar.d wnere 

2. Have vou e"e' 1a;lea an examrnatron lor !:censure or cert1f·ca!lert? II SO. C.ow many trmes __ '·Nhere' 

3 Have vou •ver ~"~ a~v d1sc•o11nary action taeen aga1nst an occupational license TO practice ar 15 ar.v sucn act10n 

~enr:•nq 0 1 
'."BS ew;aln 1n Oeta:l ------------------~----

f-'ave vcu ever Peen canvrctea ot a v101at1on otlor p1ec nolo comenoere to any federaL state. o' lOcal statute 'EQUiat;o~ 
cr O'O•nance or entered 1n:o any O'ea oatgJ1n1ng rela!;ng to a felony or t"!liSOemeanor te<cluC1nq "~'l:c v•cla,IO~S 
~xcem cor-.-::w.>ns 1Cr drrv1ng under tne ln,ue~ceJ? J' yes. ew1a1n 1n ceta1l 

H~ve "ou "''"' ceen o~ySICal.v or ~rT'OHanally aeoenoent uoon :neuse a! atconol or d"'"gs or oeen •reateC bv. con· 
'~lied'"-'''" or unoer tne ceoe of a omres 51 onaltor suos:ance aouse' It ves, poease p•ov1ce a "!ter rom :~e !r~a11nq 
~·c 1 ess·or21 sta11r-q •re 01agnoSrs. treatme~l. 3na oro~~os:s 

have 'ou oeeo •.wao:e to r.rao;::ce o~clal war< rv •eason ot •llness. e<cess•v~ u<~ ct alccn~ .. mucs. cne'"O•Cal9 cr arv 

:·op' ''"~co cca:erra1 or as a res.rll ot am men:a: or pnvo.c~1 ccna,:;o,o .' II yes. Pease cco~,ae o .er:er o; ~<o.ar:~~:on 

1--o\·e vau ever Dee~ censo,ec. war~ ea. 0' reouestea to w•tncrawot your emc1ovme~t 1er'"01na!ea !rom ar.y nea·l~ ca'e 
"001' ,v aG80Cv, or cract.ce? It tes exp1a•n 1n ceta 1 -~ 

YES NO 

'Tl .... 
= ~ -~ 
('!) 

('JQ 
t::: -~ -.... e 
= C8l 
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SECTION F-PROFESSIONAL EMPLOYMENT EXPERIENCE 
L.st on cnronolog•cal order the en me orotessmnal employment experoence you have naa after recetvtng a master's degree m clmtcat 

soc tal work 

OATES OF 
EMPlOYMENT 
~ 

EMPLOYER ADDRESS 
i HOURS p 
I PER WEEK I SU ERVISOR 

SECTION G-AFFIDAVIT 

Have th1s AFFIDAVIT completed by a Notary Public. 

Stateol -------------

CountyorCityot ------------

DUTIES 

Tne under51gneo. be1ng ouly swam. oeooses and savs that he •s me person wno executed th1s aop,catiOn_ t.oat me statements nere1n 
contatnea are true_ that heMs not suporesseo any mlormauon thai m1gm affect tniS aopliC311Dil. and \.~at ne has read ana unaerst~n<IS th,s 
aH1dav11. The unaers1gned also cen.t,es th;n he nas rea<! and that ne unoerstancs the reautanons ot tne Boara or Soc tal War~ govern1ng 

the practice 01 soc• a• wor• 1n V1rgm1a 

S1gnature ot applicant· Signature of Notary Publtc' ------------

Suoscr~oeo ann sworn to before me t~IS ~ay or '9 __ _ 

',ty comm1SS1cn ewt~es 

COJ\TI\IONWEAL111 OF HRGrNIA 
BOARD OF SOCIAL WORK 

~~-~ 
iF.~~-: ' 
~.,_-.-<~ ... =1 
~"""~-'\._)_~__,:;;.# 
~~ ... 

DEPARTMI:NT OF HEALTH PROFESSIONS 
BOARD OF SOCIAL WORK 

!601 ROLLING HILLS DRIVE 
RICHMOND, VIRGINIA 23229-5005 

(804) 562-9914 

APPLICATION FOR EXAMINATION AND LICENSURE 

APPLICATION FOR LICENSURI: AS A 
SOCIAl WORKER 

APPLICATION FEE; 
c:; sos 00 

MAKE ALL CHECKS AND MONEY ORDERS 
PAYABLE TO THE TREASURER OF VIRGINIA 

SECTION A-PERSONAL 

1 Name in full FIAsT MIDDLE """ Soc•al Secumy N~';;'~er ------
2 Residence Address ~~--""'"'08 ___ ''"'""''"'"~"'"---00"""'---,"c" --
3. Business name and address----,,_""' ----,,,-,---~'"""'e----

4 Birthdate BFrth place 

SECTION B-GENERAL INFORMATION 

1 Are you licensed or certified in any state as a Social Worker? Yes C No 0 

Name of state_ Date License or certificate number------

ANSWER THE FOLlOWING QUESTIONS; 

1. Have you ever been oen1ed the P"v<lege of taking an occu;;at•onall1censure or certification examination? If yes. state 
what type of occupatronal exam1na11on and where. 

2. Have you ever laJied an examination lor licensure or cert•f<ca11on? II so, how manyt1mes ~-Where? 

3 Have you ever had any d•Sciplmary action taken against an occupational hcense to practiCe or •s any such act• on 

pendmg? If yes, explain 1n detail-----------------------

Have you ever been convJcted of a violation of/or pled nolo contendere to any federal, state. or local statute. regulat1on 

or ordmance or entered 1nto any plea ba,gain1ng relating to a lelony or m•sdemeanor {excluding traff•c Vlolatrons. 
except conv1ctions for dnvFng under the Influence)? I! yes. explam 1n detaJI 

5. Have you ever been phys•caily or emOtionally dependent upon I he use ol alcohol or drugs or been !leated by_ ccn­

sulted Wi!h, or under I he care of a pro!ess1onal far Substance abuoe? II yes. pleas~ PtoVFde a letTer from l~e trea11ng 
proless,onal slating tne d1agnos1S. treatment. and prognosis 

6 Have you been unable !o practiCe soc1al wo;~ by reason of Illness, excessive use of atcohol. drugs. chem1ca1s o' any 

other type of ma1enal or as a result of any mental or phy~·cal conditio.~? II yes. pleaseprov1de a letTer ol exo<3nat•on 

7 Have you ever been censored. w~rncd_ orrequestecr to w"hdraw or your emo:ayment !ermH>Jted from any ~eanh CJre 

faclf,ty_ agency, or pmcnce?~"~':"~':':'~'":"~"~":":':" ============= 
~EV 7.'89 

YES NO 

,:c 
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BOARD OF VETERINARY MEDICINE 

Title Qi Regulation: VR 645-01-1. Regulations Governing 
the Practice ol Veterinary Medicine. 

Statutory Authority: § 54.1-2400(6) of the Code of Virginia. 

Effective Date: October 31, 1990. 

Summary: 

The final regulations of the Board of Veterinary 
Medicine state the requirements for licensure of 
veterinan'ans and veterinary technicians and for 
registration of animal facilities; practice requirements; 
disciplinary provisions and fees applicable to licensees 
and registrants; requirements for drng storage, 
destruction, dispensing, and records at animal 
facilities; and standards for animal facilities. The final 
regulations are the result of a reviSion process which 
included the biennial review of all existing 
regulations, required by law and by the board's Public 
Participation Guidelines found in § 1.2 D of the 
regulations. 

VR 645-01-1. Regulations Governing the Practice of 
Veterinary Medicine. 

PART I. 
GENERAL PROVISIONS. 

§ 1.1. Definitions. 

The following words and terms, when used in tbese 
regulations, shall have the following meanings, unless the 
context clearly indicates otherwise: 

"Animal facility" or "veterinary facility" means any 
fixed or mobile establishment, veterinary hospital, animal 
hospital or premises wherein or whereon or out of which 
veterinary medicine is practiced. 

"Automatic emergency lighting" is lighting which is 
powered by battery, generator, or alternate power source 
other than electrical power, is activated automatically by 
electrical power failure. and provides sufficient light to 
complete surgery or to stabilize the animal until surgery 
~an be continued or the animal moved to another faczlity. 

"Board" meailS the Virginia Board of Veterinary 
Medicine. 

"Controlled substance" means a drug, substance, or 
immediate precursor in Schedules I through VI of Article 
H 5 , Chapter 1-H 34 , Title 64 54.1 of the Code of 
Virginia, which includes legend drugs that bear the 
warning "caution, Federal Law restricts this drug to use 
by or on the order of a licensed veterinarian. 

"Full service facility" means a stationary facility which 
shall provide surgery and encompass all aspects of health 

care for small or large animals. 

"Inactive practitioner" means a veterinarian currently 
licensed by the board but not ae!i•.•e!y engaged in the 
practice of veterinary medicine in the Commonwealth. 

"Large animal ambulatory facility" means a mobile 
practice in which health care of large animals, including 
surgery, is performed at the location of the animal. 

"Practitionern means a veterinarian currently licensed 
by the board. 

"Preceptorshlp, or "clerkship" means a formal 
arrangement between a college of veterinary medicine 
approved by the board and a veterinarian licensed by the 
board, in which a veterinary medical student in his final 
year, enrolled in such college, obtains practical tcaining in 
the practice of veterinary medicine under the immediate 
and direct on-premises supervision of the veterinarian. 

"Professional judgment" includes any decision or 
conduct in the practice of veterinary medicine, as defined 
by § 64.-186 54.1-3800 of the Code of Virginia. 

"Schools or colleges accredited by the A VMA" means 
schools accredited by the American Veterinary Medical 
Association. 

"Small animal house call facility" means a mobile 
practice in which health care of small animals is 
performed at the residence of the owner of the small 
animal. 

"Small animal outpatient facility" means a stationary 
facility where health care of small animals is performed 
and may include surgery under certain conditions. 
Overnight hospitalization shall not be required. 

"Surgery" means any invasive or manipulative 
procedure that requires anesthesia, sedation, or other 
restraint. 

"Surgical lighting" is lighting which is designed to give 
off a concentrated light source, not give off harmful heat, 
is movable over the entire surface of the surgical table, 
and is shielded to prevent glass shatter. 

"Veterinan·an in charge" means the licensed veterinarian 
at each registered animal facility who is responsible for 
maintaining the facility within the standards for facilities 
set by the regulations, for complying with federal and 
state drug laws, and for notifying the board of the 
facility's closure. 

"Veterinary technician" means a eertifie8 licensed 
animal technician as defined in § 6 l 78§.3 54.1-3806 of the 
Code of Virginia. 

§ 1.2. Public participation guidelines. 

Virginia Register of Regulations 
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A. Mailing list. 

The executive director of the board shall maintain a list 
of persons and organizations who will be mailed the 
following documents as they become available: 

l. "Notice of intent" to promulgate regulations. 

2. "Notice of public hearing" or "informational 
proceeding," the subject of which is proposed or 
existing regulations. 

3. Final regulations adopted. 

B. Being placed on or deleted from list i aeletiaH . 

Any person wishing to be placed on the mailing list may 
do so by writing the board. In addition, the board at its 
discretion, may add to the list any person, organization, or 
publication it believes will serve the purpose of responsible 
participation in the formulation or promulgation of 
regulations. Those on the list may be provided all 
information stated in subsection A of this section. 

Those on the list may be periodically requested to 
indicate their desires to continue to receive documents or 
to be deleted from the list. When mail is returned as 
undeliverable, or when no timely response is forthcoming, 
they will be deleted from the list. 

C. Notice of intent. 

At least 30 days prior to publication of the notice to 
conduct an informational proceeding as required by § 
9·6.14:1 of the Code o! Virginia, the board will publish a 
"notice of intent." This notice will contain a brief and 
concise statement of the possible regulation or the problem 
the regulation would address and invite any person to 
provide written comment on the subject matter. Such 
notice shall be transmitted to the Registrar of Regulations 
for inclusion in the Virginia Register of Regulations. 

D. Informational proceedings or public hearings lor 
existing rules. 

At least once each biennium, the board will conduct an 
informational proceeding, which may take the form of a 
public hearing, to receive public comment on existing 
regulations. The purpose of the proceeding will be to 
solicit public comment on all existing regulations as to 
their effectiveness, efficiency, necessity, clarity, and cost of 
compliance. Notice of such proceeding will be transmitted 
to the Registrar of Regulations for inclusion in the Virginia 
Register of Regulations. Such proceeding may be held 
separately or in conjunction with other informational 
proceedings. 

E. Petition for rulemaking. 

Any person may petition the board to adopt, amend, or 
delete any regulation. Any petition received in a timely 

Vol. 6, Issue 26 
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manner shall appear on the next agenda of the board. The 
board shall have sole authority to dispose of the petition. 

F. Notice of formulation and adoption. 

Prior to any meeting of the board or subcommittee of 
the board at which the formulation or adoption of 
regulations is to occur, the subject matter shall be 
transmitted to the Registrar of Regulations for inclusion in 
the Virginia Register of Regulations. 

G. Advisory committees. 

The board may appoint advisory committees as it may 
deem necessary to provide for adequate citizen 
participation in the formulation, promulgation, adoption 
and review of regulations. 

§ 1.3. Register of practitioners, veterinary technicians and 
animal facilities. 

A. Register of practitioners and veterinary technicians. 

The executive director as directed by the board shall 
record in a book to be kept for such purposes, the names 
of all practitioners of veterinary medicine and holders of 
certificates as veterinary technicians to whom licenses or 
certificates are issued as provided by law. The book shall 
be styled and recognized as the register of practitioners of 
veterinary medicine and holders of certificates as 
veterinary technicians in Virginia and it shall be 
admissible in evidence as a regularly kept record of the 
board. Such register shall be available for inspection 
during business hours in the board office. The board shall 
insert in the register any alteration in the name of any 
licensed or certified person as it receives proof 
satisfactory to the board. A separate record shall be 
maintained of all addresses. 

B. Register of animal facilities. 

The executive director of the board shall record in a 
book to be kept for such purposes the names of all animal 
facilities. Such book shall list the name and permit 
number of the animal facility and shall be admissible in 
evidence as a regularly kept record of the board. 

C. Accuracy of address. 

It shall be the duty and responsibility of each licensee 
and holder of a registration permit to operate an animal 
facility to keep the board apprised at all times of his 
current address. All notices required by law or by these 
regulations to be mailed to any veterinarian, certified 
veterinary technician, or holder of a permit to operate an 
animal facility, shall be validly given when mailed to the 
address furnished to the board pursuant to this regulation. 
All address changes shall be furnished to the board within 
30 days of such change. 

§ 1.4. Filing date. 

Monday, September 24, 1990 
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Completed applications for certification and licensure 
shall be filed with the board office at least 45 days prior 
to the announced date of the examination. 

§ 1.5. Records. 

All completed applications and supporting papers 
submitted to the board with the application become a part 
of the applicant's examination records and become the 
property of the board. 

§ 1.6. Issuance of licenses flft<! eertifieates . 

The board shall issue to each applicant who sl>a!l flllSS 
!lie eKamiaa!iaa fulfills the requirements for licensure as a 
veterinarian or eertiHeatisa as aa a veterinary technician 
a license SF eert.ifieate as appropriate. Each license aftd 
eerti!iea!e shall be subscribed by the president and 
secretary of the board and shall have affixed to it the 
seal of the board. 

§ !. 7. Renewal requirements. 

A. Every person authorized by the board to practice 
veterinary medicine shall, on Fellruary ;!8 before March 1 
of every year, pay to the board a renewal fee as 
prescribed in § 1.!0 of these regulations and every holder 
of a certificate of veterinary technology shall, in a like 
manner, pay a renewal fee as prescribed in § 1.10. 

I. The board shall mail to each licensed 61' eerti!iM 
person a notice to renew his license &F eertii'ieate 
prior to the expiration of the license "" eertil'leale . 

2. II shall be the responsibility of each person so 
licensed SF eertifieS to return the renewal application 
with the prescribed fee so that it will be received by 
the board prior to the expiration date of his license 61' 

eertifieate . Failure to renew shall cause the license 
61' eertilieate to lapse and become invalid. 

3. A veterinarian's H.eease or veterinary technician's 
certificate license may be renewed up to one year 
after the expiration date, provided a late fee as 
prescribed in § 1.10 is paid in addition to the required 
renewal fee and further provided that the veterinarian 
or veterinary technician has not intentionally engaged 
in practice in Virginia after the expiration date of the 
license . 

4. Reinstatement of licenses ar eertifieates expired for 
one year or more shall be at the discretion of the 
board. The board shall require documentation of 
clinical competency and professional activities , and 
may require examination in addition to the prescribed 
reinstatement fee and the current renewal fee as 
conditions for reinstatement of a license &r eertifieate 

B. A new facility shall apply for registration with the 
board at least 60 days prior to opening for practice and 

pay to the board a registration fee as prescribed in § 1.10 
at the time of application. 

l. Every such anima! facility so registered shall be 
required to renew the registration permit annually and 
pay to the board a registration fee as prescribed in § 
!.10 of these regulations. 

2. Failure to renew tile facility permit by February 28 
of each year shall cause the permit to expire and 
become invalid. The permit may be reinstated without 
reinspection, within <W 60 days of expiration, provided 
the board receives a properly executed renewal 
application and a late fee as prescribed in § 1.10 in 
addition to the required renewal fee. Reinstatement of 
an expired permit after <W 60 days shall be at the 
diScretion of the board and contingent upon a 
reinspection and payment o! the late fee, the 
reinspection fee, the renewal fee and the facility 
reinstatement fee. 

3. Every new animal facility or an animal facility 
which changes location shall be inspected, approved 
and registered by the board prior to opening for the 
practice of veterinary medicine. Applications are to be 
made at least 60 days prior to the proposed opening 
date of the animal facility. If more than one 
inspection is required for approval, the reinspection 
fee shall be imposed for each additional inspection. 

§ 1.8. Licenses , eertifieatiees and registrations to be 
displayed. 

A. Veterinarians. 

l. Each licensed veterinarian shall publicly post his 
current Virginia license to practice veterinary 
medicine in the facility where he practices. 

2. Each licensed veterinarian administering, 
prescribing or dispensing Scheduled Il-V drugs shall 
obtain and maintain on the premises a controlled 
substances registration certificate from the Virginia 
Board of Pharmacy as required by § 54.1-3422 of the 
Code of Virginia . 

B. Veterinary technicians. 

Each eertifieti licensed veterinary technician shall 
publicly post his current Virginia eerti!ieate license as a 
veterinary technician at the facility of the employing 
veterinarian. 

C. Animal facilities. 

Each animal facility shall !>ave publicly j!eSle<! post the 
current Virginia registration permit to operate such a 
facility. 

§ 1.9. Reinstatement. 
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Aey l'efSOO w1>ese lieeflse I& ~faetiee vetertaal)' 
meelieiae Sf eertif..ieate te aet as aa veterinary teebaieiaa 
"' !'eFffiil I& 6jleFI>!e aa aaHaal faeiiHy has beeft 
saSjleaaed "' revol<ea as l>efel& ~reviaea may theFea!ler, 
at aay time, awJy I& the i>eard fer relieeas\lre, 
reeerlilieatiea "' reregistratiea. Any person who has had 
his license or permit suspended or revoked as herein 
provided may, at any time, apply to the board for 
re!icensure or reregistration. Accordingly, such person may 
petition the board for a hearing, and the provisions of the 
Administrative Process Act shall apply. 

§ 1.10. Fees. 

Veterinary examination fee ............................ $125. 

Veterinary license fee (active) ......................... 125. 

Initial veterinary license fee for October exam (active) .65. 

Veterinary license fee (inactive) ......................... 50. 

Veterinary license renewal late fee ...................... 25. 

Veterinarian reinstatement fee .......................... 250. 

Veterinary technician national board examination fee .. 75. 

Veterinary technician state board examination fee ..... 25 

Veterinary technician eerli!ieate license fee ............. 25. 

Veterinary technician eeF!i!ieate license renewal late fee 
........................................................ wa. 

Veterinary technician reinstatement fee .................. 50. 

Initial animal facility permit registration fee ..... W 100 . 

Animal facility renewal fee ............................... 50. 

Animal facility renewal late fee . . . . . . . . . . . . . . . . . . . . H 25 . 

Animal facility reinstatement fee ....................... 100. 

Animal facility reinspection fee ......................... 100. 

Animal facility-change of location fee ................ 100. 

Animal facility-change of veterinarian-in-charge fee .. 20. 

Duplicate certificate fee H 20. 

PART II. 
VETERINARIANS. 

§ 2.1. Requirements for licensure as a veterinarian. 

A. The applicant, in order to be licensed by the board 
to practice veterinary medicine, shall: 
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1. Have received a degree in veterinary medicine 
from a college or school of veterinary medicine 
approved by the board: or have fulfilled the 
requirements of the Educational Commission of 
Foreign Veterinary Graduates (E.C.F.V.G.) of the 
American Veterinary Medical Association; 

2. File the following documents with the board at least 
45 days prior to the announced date of examination: 

a. A complete and notarized application on a form 
obtained from the board; 

b. An official copy, indicating veterinary degree, of 
the applicant's college or school transcript; 

c. '!'we One passport [ p/!Btetpwphs photograph ] of 
reasonable likeness of the applicant taken within six 
months of the date of the application; 

d. Certified check, cashier's check, or money order, 
payable to the Treasurer of Virginia, as prescribed 
in § 1.10 for the examination fee and the applicable 
licensing fee; and 

e. Certification of good standing by each board from 
which the applicant holds a license to practice 
veterinary medicine. 

3. Pass the following examinations with a score on 
each determined acceptable by the board: 

a. The national board examination; 

b. The national clinical competency test; and 

c. A written examination administered by the board 
which shall embrace such subjects as the board 
shall from time to time prescribe. 

4. Have committed no acts which would constitute a 
violation of § 54 786.4 54.1-3807 of the Code ol 
Virginia. 

B. Reexamination. 

1. The nati'onal board exami'nati'on, national clinical 
competency test scores, and the transcn"pts required 
pursuant to this regulation shall be acceptable as part 
of the application for reexemination for a period of 
two years following the date of the original 
exami'nation. The board-administered written 
examination scores shall be acceptable for a period of 
one year. 

2. All requests for reexamination shall be filed with 
the board at least 45 days prior to the date of 
examination which the applicant wishes to take. Such 
requests shall be accompanied by an updated 
application, one passport photograph of the applicant 
taken within six months of the date of the 
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application, and a fee in the amount prescn"bed in § 
1.10. 

§ 2.2. Requirements for licensure by endorsement. 

Bo A. The board may alS6 • in its discretion, grant a 
license by endorsement to an applicant who was gFaB:uated 
- a sel>ool ef Yeleri!lary medieiae !We yeat'S "' mere 
jWieF !<> lire OO!e ef applieetioa EHt<l wiMl is licensed to 
practice veterinary medicine in another jeris6:ietiea 
pro'fiaea - state, the District of Columbia or 
possessions or territories of the United States, and who 
has been continuously engaged in clinical practice for five 
years or more prior to the date of application provided 
that: 

h 1'lte applieaal l'ftS5&.' lire aaliaRal -
eempeleaey !esl, previ<lea, 11>e1 lire lleeF<! may, !<> its 
Elise<etian, wai¥e !his reqeiremeRI H lire appliean! IH!s 
l>eeR eaaliHeoesly eHgSge<i 1ft lire - praetiee 
tWring lire lmme<lialely preeeaiag !We l'OOfSi 

~ 1. The applicant passes a the written examination 
administered by the board; 

& 2. The applicant has met all of the other 
requirements of !his seetie<¥, § 2.1, provided however 
that the board may, in its discretion, waive the 
requirement that the applicant pass the national 
board exam or the clinical competency test, or both, 
if the applicant has been continuously engaged in 
clinical practice during the immediately preceding five 
years. 

4. I! IH!s l>eeR 'leri!ie<l l>y lire appropriate regulatory 
- ef -ery meaieiae 1ft lire - "' - !<> 
w!tlelt be OOI<ls, "' IH!s l>el<!; a HeeBse 11>e1 lire 
app!ieaal is m goo<!· slaadiag; - sae1t ea<leFSemeat 

l>eiag-l>y-~---00 Hie Virgiaia Bear-a ef VeteFiRaFy MeB:ieiae; aad-

eo 'fl>e applieanl lias <!ee~mea!e<l aR prafessioaal 
aeti•:ities siftee gre<luatiaa - aa appra•;e<i sel>ool ef 
veteriaary meSieiae. 

1-:- llJ:e. natienal b-a-affi examiaatiaa, cHfi.te.a.l­
eempe!eney test seares; EHt<l lire tmase•ipts reijuire<l 
~ !<> !his regulaliea sl>al! be aeeeplallle as !>RH 
ef lire appliealiea ffiF •eexamiaatiea ffiF a j>eFia4 ef 
!we yeat'S fe!lowiag lire OO!e ef lire origiaal 
enamiaatiea. 

~ All reijues!s ffiF reexaffiinatioa sl>al! oo file<! -
lire - a! leas! 4& <lays !*'ieF !<> lire OO!e ef 
e"a!Rineliea w!tlelt lire applieaal wislles !<> 1a1reo Sllell 
"*"""'Is sl>al! be aeeempaaiell 1>y oo upaalecl 
applieelioa, >we pass~ert psategr"''lls ef lire applicant 
leiH!s wi-!IHa sH< moo!lls ef lire OO!e ef lire appliealiea, 
EHt<l a ~ te lire llffi6IHl! p•esertaea te § hM. 

f - § 2.3. Requirements for practical training in a 
preceptorsllip. 

The practical training and employment of qualified 
students of veterinary medicine by licensed veterinarians 
shall be governed and controlled as follows: 

I. No student shall be qualified to receive practical 
training by a licensed veterinarian nor shall a licensed 
veterinarian give practical training to any student 
unless such student shall be duly enrolled and in good 
standing in a veterinary college or school, and shall 
be engaged in a preceptorship as defined by the 
board and authorized by his college or school. 'Hils 
preeeptemkip sl>al! net eJreee<l a j>eFia4 ef fooT 

manlils. 

2. No student receiving practical training from a 
licensed veterinarian shall at any time discharge or 
perform any function or act pertaining to the practice 
of veterinary medicine, except under the immediate 
and direct on-premises supervision of a veterinarian 
licensed by the board. 

f - § 2.4. Unprofessional conduct. 

Unprofessional conduct as referenced in § IH 786.4(8) 
54.1-3807(5) of the Code of Virginia, shall include the 
following: 

!. Representing conflicting interests except by express 
consent of all concerned given after a full disclosure 
of the facts. Acceptance of a fee from both the buyer 
and the seller is prima facie evidence of a conflict of 
interest. 

2. Practicing veterinary medicine where an unlicensed 
person has the authority to control the professional 
judgment of the licensed veterinarian. 

3. Issuing a certificate of health unless he shall know 
of his own knowledge by actual inspection and 
appropriate tests of the animals that the animals meet 
the requirements lor the issuance of such certificate 
on the day issued. 

4. Violating the confidential relationship between 
himself and his clients. 

5. Advertising in a manner which is false, deceptive, 
or misleading or which makes subjective claims of 
superiority . 

6. Failing to maintain an animal facility as set forth 
by these regulations. 

7. Practicing veterinary medicine in an animal facility 
that is not currently registered. This shall not apply to 
emergency situations. 

8. Violating any state law, federal law, or board 
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regulation pertaining to the dispensing or 
recordkeeping requirement, or both, for controlled 
substances or pertaining to the practice of veterinary 
medicine. 

9. Dispensing or prescribing controlled substances not 
in the course of professional practice or when a 
bonafide veterinarian/client/patient relationship has 
not been established. 

10. Permitting a person other than a licensed 
veterinarian, certified veterinary technician, or person 
otherwise duly certified in x-ray technology to operate 
diagnostic radiographic equipment. 

ll. Permitting a person other than a licensed 
veterinarian or a certified veterinary technician to 
induce anesthesia. 

12. Practicing veterinary medicine in such a manner 
as to endanger the health and welfare of his patients 
or the public; or being unable to practice veterinary 
medicine with reasonable skill and safety by reason of 
illness, drunkeness, excessive use of drugs, narcotics, 
chemicals or any other type of material or as a result 
of any mental or physical condition. 

13. Performing surgery on small animals in an 
unlicensed facility or a facility not equipped with a 
surgery suite and adequate recovery area or 
performing surgery on large animals not in 
accordance with accepted standards of practice. 

..a, 14. Failing to pay any required fees. 

H. 15. Failing to pay board-imposed fines. 

!&, 16. Refusing the board or its agent the right to 
inspect a facility at reasonable hours. 

!&, 17. Prescribing or dispensing , or both, <lRigs, "" 
l>ell1; controlled substances, including anabolic steroids 
for human use. 

!'1. 18. Allowing a preceptee to diagnose, prescribe, or 
perform surgery unless under the direct, on-premises 
supervision of a licensed veterinarian. 

19. Practicing veterinary medicine in the 
Commonwealth while license is on inactive status. 

PART III. 
CERTIFIEB LICENSED VETERINARY TECHNICIANS. 

§ 3.1. Requirements for certilieatiao licensure as 
veterinary technician. 

A. The applicant, in order to be eertifieEI licensed by the 
board as a veterinary technician, shall: 

1. Have received a degree in veterinary technology 
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from a college or school approved by the American 
Veterinary Medical Association; 

2. File the following documents with the board at least 
45 days prior to the announced date of examination: 

a. A complete and notarized application on a form 
obtained from the board; 

b. An official copy, indicating a veterinary 
technology degree, of the applicant's college or 
school transcript; 

c. 'l'w& One passport pllelegraplls photograph o! 
reasonable likeness of the applicant taken within six 
months of the date of the application; 

d. Certified check, cashier's check, or money order, 
payable to the Treasurer of Virginia, as prescribed 
in § 1.10, for the examination fee and the applicable 
eertifieatiea licensure fee; and 

e. Certification that the applicant is in good 
standing by each board from which the applicant 
holds a license/ certificate/registration to practice 
animal technology. 

3. Pass the following examinations with a score on 
each determined acceptable by the board: 

a. The national board examination for veterinary 
technicians; and 

b. A written examination administered by the board 
wlllel> sl!all be at!ministeFea at least anee aaaeally 
!HI<! wlllel> sl!all emllraee Sll€ft sul>jee!s as !lie l!OOF<! 
sl!all freHl tiHle !& tiHle ~reseriae . The board shall 
administer this examination at least once annually. 
The board shall determine the subject matters 
included on this examination. 

B. Reexamination. 

1. The national board scores and trascript requirea 
pursuant to this regulation shall be acceptable as part 
of the application for reexamination for a period o} 
two years following the date of the original 
examination. The board-administered written 
examination shall be acceptable for a period of one 
year. 

2. Any veterinary technician applicant failing to pass 
either part of the examination shall be reexamined at 
hi's request, at the next scheduled examination 
administered by the board, on the part of the 
examination failed. If the applicant fails to pass this 
reexamination, he will be required to pass a 
subsequent examination in its entirety. 

3. All requests for reexamination shall be filed with 
the board at least 45 days prior to the date o; 
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examination which the applicant wishes to take. Such 
requests shall be accompanied by an updated 
application, one passport photograph of the applicant 
taken within six months of the date of this 
application, and a fee in the amount prescribed in § 
1.10. 

§ 3.2. Requirements for licensure by endorsement. 

& A. The board, at its discretion, may also grant a 
eertifieete license by endorsement to a technician licensed, 
certified or registered in another ju.risdietiea state, the 
District of Columbia or possessions or territon·es of the 
United States based on a written examination administered 
by the board to an applicant who has not taken the 
national board examination, provided that: 

I. The applicant has met all of the other requirements 
of IIHs seetioo § 3.1 ; and 

;!, B>e applieaat lias !'l!€<1 !lie re~uirea app!ieatiaa as 
pre•,•i<lea !eF if! tllese - aaa reguiatians; 

& 2. The applicant has been issued a certificate as a 
veterinary technician in another state whose 
requirements are at least equal to those of Virginia ; 
aaa. 

+. B>e app!ieall! """'*"" !1>111 !lie - is fuFaislle<l a 
eeFtifleate sf gaaa staa<liag ffl>m !lie slate if! wllie!> lie 
is eertffieol Ill !lie time sf sullmllliag RR ap~liealiee !a 
sit far tfte ViFginia emmioatiae. 

&. Reexamiaatioa. 

±, B>e aalieHal - seeres aaa IFR&sefipt •equi<e<l 
puFS~~ant !a IIHs <egu!atieas si!RH lie aeeep!eble as paFt 
sf !lie appliell!iea !eF <emffimiaatiea !eF a peFta<l sf 
!w& years !allewiag !lie olfHe sf !lie afigiaa! 
emmiaatieR. 

;!, Any veteriaary !eehnieiaB applieaat fRil!ftg !a pass 
eltl>er paFt sf !lie mromiaatiea si!RH 1>e •eeHaminea II! 
!lis re~aest, at !lie Hell! selleealed el!amlanliaa 
aamiaisterell by !lie l>e!IFt:l, 6ft !lie paFt '* !lie 
el!aminalieo falle<l. H !lie applieaat falls !a pass IIHs 
<ee"""'iflaliaa, lie will 1>e ••~rea !a pass a 
sul:lseEJ.H:eat emmiaatiaR ffi its eatirety. 

a, All request£ !eF reeKaminatiaa si!RH lie !'l!€<1 will! 
!lie l>ear-<1 at least <19 <lays pF!aF !a !lie olfHe '* 
e!mmiaatiea - !lie upplieaat wislles !a IRi<&. Sloe~~ 
•equest£ si!RH 1>e aeeempaRied lly "" upEiateEI 
appUeatioo, !w& passpeFt pllotegraplls sf !lie applieaat 
IRIK!s w#liiR Sifl FRBII!Iis sf !lie - sf IIHs applieatiao, 
aaa a fee if! !lie IHR<lllR! p<eseril>e<l !a § hW sf tllese 
•egulatiaas. 

§ ~ § 3.3. Unprofessional conduct. 

Unprofessional conduct as referenced in § 6 4 786.4 (8) 

54.1-3807(5) of the Code of Virginia, shall include the 
following: 

I. Compromising the confidentiality of the 
doctor/client relationship. 

2. Practicing veterinary technology in an animal 
facility that is not currently registered. This shall not 
apply to emergency situations. 

3. Violating any state law, federal law, or board 
regulation pertaining to the use of controlled 
substances or any provzszons pertaining to the 
practice of veterinary medicine . 

4. Diagnosing, performing surgery, or prescribing 
drugs. 

PART IV. 
ANIMAL FACILITIES. 

§ 4.1. Requirements to be registered as an aminal facility. 

A. Every animal facility must possess an appropriate 
permit to operate. Veten'nary medicine may only be 
practiced out of a registered facility. Applications must be 
made to the board 60 days in advance of opening or 
changing the location or designating a veterinarian in 
charge of the facility. Mel>ile RRimal fueilities aperating 
aut sf a peFmiltea fReility aee<1 RBI make separll!e 
applieatiea !a el>taiB a sepamte ~ Mel>ile RRimal 
faeilities epemtiag iB<Iepealleatiy sf a permitted fReility 
ffil!sl make applieatiea. 

B. Ne An animal facility wlll be registered by the board 
lll!less when : 

I. It is fif'St inspected by the board and is found to 
meet the standards set forth by § § 4.2 and 4.3 of 
these regulations where applicable. If, during a new or 
routine facility inspection, violations or deficiencies 
are found necessitating a reinspection, the prescribed 
reinspection fee will be levied. Failure to pay the fee 
shall be deemed unprofessional conduct and, until 
paid, the facility shall be deemed to be unregistered. 

2. A veterinarian currently licensed by and in good 
standing with the board is registered with the board in 
writing as veterinarian-in-charge and has paid the 
facility registration lee. 

a. The veterinarian-in-charge is responsible for: 

(l) "Maintaining the facility within the standards set 
forth by § § 4.2 and 4.3 of these regulations; 

(2) Performing the biennial controlled substance 
inventory and ensuring compliance at the facility 
with any federal or state law relating to controlled 
substances as defined in f Ill li21.2 sf !lie !~rug 
8mtf6l Aet § 54.1-3404 of the Code of Virginia ; 

Virginia Register of Regulations 

4324 



(3) Notifying the board in writing of the closure of 
the permitted facility 10 days prior to closure . 

fit Per!armiag an iaveatary ef all Selle<iule H-¥ 
EiR!jlS oo ll<H!<h SueR iaveatsry sllall lle esmpleled as 
ef llle Elate lle eeesmes veterinarian in ellarge aa<1 
priar I& apesiag M' lmsiaess. 

B» ~!eli!yiag llle - ef llle ellaagell """"' ef a 
iaelliiY - w Eillys '* the ella!lg&. 

1>. Ypan any ellallge m llle veteriaariaa ia ebarge, 
llle faelliiY ~ previausly issuell sllall lle veil! 
aa<1 sllall lle returaea ;, llle - immediately. Aa 
appliealiaa M' a aew ~ sllall lle maee ;, 
admaee .,. - W Eillys ef llle ellallge ef the 
·;eteriaariaa ia eharge. 

b. Upon any change in veterinarian~in-charge, these 
procedures shall be followed: 

( 1) An application for a new permit, naming the 
new veterinan·an-in-charge, shall be made 10 days 
prior to the change of the veterinarian4n-charge. 
This application shall be accompanied by a certified 
check, cashier's check or money order, payable to 
the Treasurer of Virginia, as prescribed by § 1.10. 

(2) The previous facility permit is void on the date 
of the change of veterinarian-in-charge and shall be 
returned by the former veterinarian-in-charge to the 
board 10 days following the date of change. 

(3) Prior to the opening of the business, on the date 
of the change of veterinarian-in-charge, the new 
veterinarian-in-charge shall take a complete 
inventory of all Schedule 11-V drugs on-hand. He 
shall date and sign the inventory and maintain it 
on-premises for two years. Unless the change of the 
veterinarian-in-charge is in conjunction with a 
change of ownership, this would not change the 
official biennial controlled substance inventory date. 

§ 4.2. Requirements for drug storage, dispensing, 
destruction, and records for all facilities, full service and 
restricted. 

A. All drugs shall be maintained, administered, 
dispensed, prescribed and destroyed in compliance with 
state and federal laws. 

B. All repackaged tablets and capsules dispensed for 
companiOn animals shall be in approved safety closure 
containers, except safety caps shall not be required when 
any person who requests that the medication not have a 
safety cap, or in such cases in which the medication is of 
such form or size that it cannot be reasonably dispensed 
in such containers (e.g., topical medications, ophthalmic, 
or otic). 

C. All drugs dispensed for companion animals shall be 
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labeled with the following: 

I. Name and address of the facility; 

2. Name of client; 

3. Animal identification; 

4. Date dispensed; 

5. Directions for use; 

6. Name, strength (if more than one dosage form 
exists), and quantity of the drug; and 

7. Name of the prescribing veterinarian. 

D. All drugs shall be maintained in a secured manner 
with precaution taken to prevent diversion. 

I. All Schedule II drugs shall be maintained under 
lock at all times, with access to the veterinarian only, 
provided, however, that a working stock of Schedule 
II drugs under separate lock may be accessible to the 
certified veterinary technician. 

2. Whenever a veten'narian discovers a theft or any 
unusual loss of Schedule II, Ill, IV, or V drugs, he 
shall immediately report such theft or loss to the 
Board of Veterinary Medicine, to the Virginia Board 
of Pharmacy and to the U.S. Drug Enforcement 
Administration. 

E. Schedule 11, Ill, IV and V drugs may be destroyed by 
an investigator of the Virginia Department of Health 
Professions, the U.S. Drug Enforcement Administration or, 
if a vetenizarian-in-charge wiShes to destroy unwanted 
Schedule II through V drugs kept for dispensing in lieu of 
any disposal method provided by regulations promulgated 
by the U.S. Drug Enforcement Administration, he shall use 
the following procedures: 

I. At least 14 days prior to the destruction date, the 
veterinarian-in-charge shall provide a written notice to 
the Board of Veterinary Medicine. The notice shall 
state the following: 

a. Date, time, manner and place of destruction; 

b. The names of the veterinarians who wl1/ witness 
the destruction process. 

2. q the destruction date is changed or the 
destruction does not occur, a new notice shall be 
provided to the board as set forth in § 4.2 E I above; 

3. Drug Destruction Form No. 41 from the U.S. Drug 
Enforcement Administration shall be used to record all 
drugs destroyed; 

4. The drugs shall be destroyed by burning in an 
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incinerator or flushing if permitted by the 
municipality; and 

5. The actual destruction shall be witnessed by the 
veterinan·an-in-charge and by another veterinarian 
neither associated with nor employed by the 
veten"narian-ln-charge. 

6. Each destruction form shall show the following 
information: 

a. Legible signatures of the veterinarian-in-charge 
and the other veterinarian witnessing the 
destruction; 

b. The Board of Veterinary Medicine license 
numbers of the veten'nan·an-in-charge and the other 
witnessing veterinan"an; 

c. The date of the destruction; 

d. Name and quantity of the drugs destroyed; and 

e. Manner of destruction. 

7. At the conclusion of the destruction of the drug 
stock, copies of the completed Drug Destruction Form 
No. 41 shall be distributed as follows: 

a. The original and one copy shall be sent to the 
US. Drug Enforcement Administration at one of the 
following addresses: 

( 1) Facilities with zip codes beginning with the 
numbers 230 through 249 inclusive should mail their 
forms to the US. Drug Enforcement Administration, 
8600 Staples Mill Road, Suite B, Richmond, Virginia 
23228; 

(2) Facilities with zip codes beginning with any 
numbers other than those listed above should mail 
their forms to the U.S. Drug Enforcement 
Administration, Washington Field Division, 400 
Sixth Street SW, Room 2558, Washington, DC 
20024. 

b. One copy shall be sent to the Board of 
Veterinary Medicine; and 

c. One copy shall be retained with the animal 
facility's records of Schedule II· V drugs. 

F. The drug storage area shall have appropriate 
provision for temperature control for all drugs and 
biologics. The stock of drugs shall be reviewed frequently 
and removed from the working stock of drugs at the 
expiration date. 

G. A distribution record shall be maintained in addition 
to the patient's record, in chronological order, for the 
administration and dispensing of all Schedule 11-V drugs. 

This record is to be maintained for a period of two 
years from the date of transaction. This record shall 
include the following: 

1. Date of transaction; 

2. Drug name, strength, and the amount dispensed, 
administered and wasted,· 

3. Client and animal identification; and 

4. Identification of the veterinarian authorizing the 
administration or dispensing of the drug. 

H. Invoices for all Schedule II, III, IV and V drugs 
received shall be maintained in chronological order on the 
premises where the stock of drugs is held. Invoices for 
Schedule II drugs shall be maintained separately from 
other records. All drug records shall be maintained for a 
period of two years from the date of transaction. 

I. A complete and accurate inventory of all Schedule II, 
III, IV and V drugs shall be taken, dated, and signed on 
the same day every two years. Drug strength must be 
specified. This inventory shall indicate if it was made at 
the opening or closing of business and shall be maintained 
on the premises where the drugs are held for two years 
from the date of taking the inventory. 

t ~ § 4.3. Standards for facilities. 

A. Full-service facilities. 

A full-service facility is a stationary facility which shall 
provide surgery and encompass all aspects of health care 
for small or large animals. All full-service facilities shall 
meet the requirements set forth below: 

1. Buildings and grounds must be maintained to 
provide sanitary facilities for the care and medical 
well being of patients. 

a. Temperature. The facility shall be equipped so as 
to maintain temperatures between 59'F and 86'F 
consistent with the medical well-being of the 
patients. 

b. Ventilation. The facility shall be equipped with 
the capacity to ventilate consistent with the medical 
well-being of the animals. 

c. Lighting. The facility 
lighting commensurate 
performed. 

shall be equipped with 
with the procedures 

d. Water and waste. There shall be on-premises: 

(I) Hot and cold running water of drinking quality, 
as defined by the Virginia Department of Health; 

(2) Sanitary toilet and lavatory for the personnel 
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and for the clients; 

(3) An acceptable method of disposal of deceased 
animals; and 

(4) Refrigeration exclusively for carcasses of 
companion animals that require storage for 24 hours 
or more. 

2. Areas within building. The areas within the facility 
shall include the following : 

a. A reception area separate from other designated 
rooms; 

b. Examination room(s); 

c. Surgery. Surgery shall be performed in a room 
which is reserved only for surgery and used for no 
other purpose. Surgery shall not serve as a corridor. 
In order that surgery can be performed in a 
manner compatible with current veterinary medical 
practice with regard to anesthesia, asepsis, life 
support, and monitoring procedures, the surgery 
room shall: 

(!) Be of a size adequate to accommodate a 
surgical table, anesthesia support equipment, surgical 
supplies, the veterinarian, an assistant, and the 
patient; and 

(2) Be kept so that storage in the surgery room 
shall be limited to items and equipment normally 
related to surgery and surgical procedures. 

d. Laboratory. The animal facility shall have, as a 
minimum, proof of use of either in-house laboratory 
service or consultant laboratory services lor 
performing the following lab tests, consistent with 
appropriate professional care for the species treated: 

(1) Urinalysis, including microscopic examination of 
sediment; 

(2) Complete blood count, including differential; 

(3) Flotation test lor ova of internal parasites; 

( 4) Skin scrapings for diagnosing external parasites; 

(5) Examinations for circulating blood microfilaria; 

(6) Blood chemistries; 

(7) Cultures and sensitivities; 

(8) Biopsy; 

(9) Complete necropses, including histopathology; 
and 
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(10) Serology 

e. Animal housing areas. These shall be provided 
with: 

(1) Separate compartments constructed in such a 
way as to prevent residential contamination; 

(2) Accommodations allowing for the effective 
separation of contagious and noncontagious patients 
by J»ly !-; l98lh As a miaimum, !l>ere s!lafl l>e a 
""""' Ilia! eaa l>e aeeessea willloot !lie affimal 
jl!lSSiftg liH'eUgll aaalher affimal waffi "" helt!lHg 
area; and 

(3) Exercise runs which provide and allow effective 
separation of animals or -;- -tlfl lie-a ef- euereise ruas; 
<laeume!l!atioa sf walking the animals at medically 
appropriate intervals s!lafl l>e lleemell Ia l>e aa 
aeee~table f9Fm sf e"ereise.) 

;;, Bfllg starage aa11 dis~ensiag: 

"' All drugs s!lafl l>e mai!l!ainell, aemiaislerell, 
tiiSjlensea aall preseribell ia eomplianee wl-ib slaia 

aall - Ia-. 

a. All repaekagell ta1>1e1s aall eapsules aispensee feF 
eempaaioa aaimals s!lafl l>e ia approve<! safely 
el9sUfe eoatainers, ffi<eOI!! safely eaps s!lafl Be! l>e 
reijuirea - any persaa woo re~uests Ilia! !lie 
me<lieatiaa Be! baYe a safely eap, ar ia sueb eases 
ia - !lie mellieatiaa is sf sueb f9Fm ar sire !lie! 
it eaaaat l>e reasonably aispeasea ia sueb eeataiaers 
~ tapieftl meeieatiens, aplltllalmie, ar eli<+. 
l!e~ael•agell l6pieals s!lafl l>e eJreffijl! - !lie safely 
elastlre reEJ:uirement. 

+» - aall allllress sf !lie faci!i!;'; 

~ - sf eliaAt; 

*<It Aaimal iaentiliealiaa; 

~ Date dispensed; 

~ Ilireetians feF use; 

~ Name, stFeaglh ~ meFe !baa aae <!&sage f9Fm 
eJiistst; aall '!1iaalily sf !lie Elrugt aall 

f7t - sf preseribiag veterlaartaa. 

e. All drugs s!lafl l>e maiaiainee ia a seeurea 
manaer wl-ib preeautioa takeR ia j>FtWel1t lliversiea. 

+» All Sehelltile H tlrugs s!lafl l>e maialaiaell Uftt!er 
1ae1< at all limes; wl-ib aeeess !& !lie veteriaariaa 
9Aly, pravillee, Ilia! a working sleek sf Sel!eaule H 
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<!Fllgs lffifleT sepaFRte !eel< may be aeeessible !a t1>e 
eemfiee veterinary leekaieiaa. 

-at Whefte\·er a veterinarian Elisee\·em a tileft 6f' 
any \HNISlllll tass ~ Selleda!es H, HI, I¥; er ¥ <!Fllgs; 
ke silal! imiHeEiiatew reper! saek Ike# er tass !a t1>e 
Virgiaia l!eaffl ~ Pkarmaey and !a t1>e Yo& Drug 
Enloreemeat AllmiaistFRI!oo. Selie<lales H, HI, W 
and ¥ <!Fllgs may be destroyed onw ky "" 
ilwestigetor ~ t1>e Virg!Bia Depa!'lmeat ~ Healtii 
Regli!ffiory l!eaffls ~ tl>e Yo& Drug ~oreemeat 
AElmiaistratieB. 

"' 'l'ke EIRig staFRge area si1a1! kRV<O RPPFopriate 
pro•;ision fer temperatare .,.,_ fer all <!Fllgs and 
llie!agies. 'l'ke stf>el< ~ <!Fllgs silal! be reviewed 
f•e~aeatly and removed t.em tl>e worl<iag - ~ 
<!l'llgs ffi el'!'iral!OR Elffie. 

4. Reeord!l:eepiBg. £¥efY ·;eteriae.riall silal! keep a 
wffiteft dally reeerEI ~ tl>e aaimals be treats, BHs 
reeerEI silal! illeiiH!e pertiaeat meaieal Elata saek as 
<!Fllgs administered, di<lpeBBed er pFeseriaea, and all 
relevant meaieal and s•rgieal praeedares perfo•meEI. 

a. G!ient reeerEis silal! be kept fer a per!aEI ~ fllree 
years !ellowing t1>e last effiee 'fisH er aiseiiMge ~ 
saek lffiirae.! fFam a vetel'isary faeility, 

Jr. In<li\'!Eiaal reeerEis skal! be maialaiaell "" eaek 
pa!ioo!, eJreef>! tl!at reeerEis fuF eeoaamie aaimals 
may be maiataiaea oa a per eliea< Basis, 

e. An lffiirae.! ideal!!leal!oa system fBl!S! be asaEI ky 
Ike faeility, 

a. A distribatioa reeerd silal! be maiatai&eEI ffi 
adaitiaa Ia Ike ~al!eat's reeera, ffi ei!Faaologieal 
-. fer t1>e a~mieistratioa and EiiSjlensiag ~ all 
Selleaale H-¥ <irl!g& BHs reeera silal! illeiiH!e Ike; 

fB Date ~ tranSRetioa; 

~ Drug aame, strengtli, and tl>e amaaa< EliSjleRseli, 
allministeraa, er waslellt 

~ G!ient and aaifRal i<leal!!iealioa; and 

f4t laenli!ieatian ~ Ike p6FHOB aamirilsteriag er 
<iisjlensiRg tl>e Elrag. 

BHs reeerEI ill Ia be maiataineli fer a per!aEI ~ two 
years t.em Ike Elata ~ transaetiaR. 

e. l!l'loiees fer all Selleaales H, IH, W and ¥ <!Fllgs 
reeeivea skal! be maiataiRe<i ffi ellreoelsgieal 6FEier 
oo t1>e premi<les where tl>e - ~ <!Fllgs is keiEI. 
!avoiees fer Sel!eE!ule Y <!Fllgs silal! be maia<aiaeEI 
se~ara!e - a<1>er •eeer<ls. AH EIRig reeerEis silal! 
be maia!aine!l fer a per!aEI ~ twa years t.em t1>e 
Elata ~ IFRRSReliaa. 

h A eample!e and aeel!FRte hweatery ~ all 
Selieeale H, m, W and ¥ <!Fllgs silal! be takeR, 
EIRffiEI. and stgead oo t1>e same eey """"l' two :)'011&. 
Drug streagtl! fBl!S! be SjleeifieE!. BHs ia·;eetory silal! 
isliieate if it was made at Ike apeaiag er elasing ~ 
llllsiaess and silal! be maiatainea ea tl>e premises 
where t1>e <!Fllgs are keiEI fer two years t.em t1>e 
Elata ~ IRI<iHg tl>e iR'IeB!OfY. 

&, 3. Radiology. An animal facility shall: 

a. Have proof of use of either in-house or consultant 
services for obtaining diagnostic-quality radiographs. 

b. If radiology is in-house: 

(I) Pe•maaeR!Iy ffi'l'l'iRI eaek FR<Iiegropa Each 
radiograph shall be permanently imprinted 'Vith the 
identity of the facility or veterinarian, patient and 
the date of exposure. Each radiograph shall also 
distinguish left from right, when appropriate by 
permanent imprinting ~<!« t.em l'igllt . 

e. (2) Document that radiographic equipment 
complies with all requirements of § 7.10. Veterinary 
Medicine Radiographic Installations, of the Virginia 
Department of Health document, "Ionizing Radiation 
Rules and Regulations" ( ~ 1988 ), which 
requirements are adopted by this board and 
incorporated herewith by reference in these 
regulations. 

a. c. Maintain radiographs with and as a part of the 
patient's record. If a radiograph is transfen'f!d to 
another facility, a record of this transfer must be 
maintained on or with the patient's records. 

6. 4. Equipment; minimum requirements. 

a. Examination room. 

(I) Table with nonporous surface; 

(2) Waste receptacle; and 

(3) Sanitizing solution. 

b. Surgery suite. 

(I) Surgical table with nonporous surface; 

(2) Surgical supplies, instruments and equipment 
commensurate with the kind of surgical services 
provided; 

[ (3) ] firele gas anestaesia maelliae, atili•iflg "" 
aaestlle!ie vapol'i•e•, 8y Jffiy J,; l1l89; [ All new 
small animal facilities that perform surgeries and all 
existing facilities that change their 
veterinarian-in-charge will be required to have a 
circle gas anesthesia machine. ] 
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[ f4t (JJ (4) ] Automatic emergency lighting; 

[ f9t f4J (5) ] Surgical lighting; 

[ f9t (51 (6) ] Instrument table, stand, or tray; and 

[ fit (6J (7) ] Waste receptacle. 

c. Radiology (if in-house) . 

(1) Lead aprons; 

(2) Lead gloves; 

(3) Radiation exposure badges; 

( 4) X-ray machine. 

d. Drug storage area. 

(1) Refrigerator, with interior thermometer 
maintained between 36°F and 46•F; 

(2) Locked storage for Schedule II drugs; 

(3) Drugs stored at room temperature shall be 
maintained between 59°F and 86°F. 

e. General equipment. 

(I) Steam pressure sterilizer; 

(2) Internal and external sterilization monitors; 

(3) Stethoscope; 

( 4) Opblllalmeseepe Thermometer ; 

(5) Tl!ermemeter Ophthalmoscope ; 

(6) Sterage fer reeart1s Otoscope ; 

fit Aaestlletie S\lflj>eFt Equipment for delivery of 
assisted ventilation system , including but not 
necessarily limited to: 

(a) A resuscitation bag; and 

(b) Endotracheal tubes. 

(8) Scales; and 

(9) oteseejle Storage for records; . 

tH7 Ref.l:igemter leF sHwage et eareesses. 

5. Recordkeeping. Every veterinarian shall keep a 
written daily record of the animals he treats. This 
record shall include pertinent medical data such as 
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drugs administered, dispensed or prescribed, and all 
relevant medical and surgical procedures performed. 

a. Client records shall be kept for a period of three 
years following the last office visit or discharge of 
such animal from a veterinary facility. 

b. Individual records shall be maintained on each 
patient, except that records for economic animals 
may be maintained on a per client basis. 

c. An animal identification system must be used by 
the facility. 

6. Disclosure of staffing hours. Every animal faczlity 
shall conspicuously post a sign which indicates the 
hours that the facility is staffed. 

B. Restricted facilities. 

All laeilities sllaH meet Ike aiJa¥e re'l"iremeals e<reeyt 
ill insiaoees ill wlliell Ike seBjle <* pmetiee is Hraite<h All 
applieatiea reijuesliag 11 Sjleeifiea!ly restneted laeiH!y 
permit sllaH lie m-aQe Ia Ike - When the scope of 
practice is less than full service, a specifically restricted 
facility permit shall be required. Upon satisfactory 
inspection and payment of the permit fee, a restricted 
facility permit will be issued. Such restricted facilities 
shall have posted in a conspicuous manner the specific 
limitations on the scope of practice in a form acceptable 
to the board. 

I. Large animal faczlity, ambulatory practice. A large 
animal ambulatory facility is a mobile practice in 
which health care of large animals is performed at 
the location of the animal. 

Surgery on large animals may be performed as part 
of a large animal ambulatory practice. All large 
animal ambulatory facilities shall meet the 
requirements set forth below: 

a. Laborary. At a minimum, proof of use of either 
in-house laboratory service or consultant laboratory 
services for performing the following lab tests, 
consistent with appropriate professional care for the 
species treated: 

( J) Urinalysis, including microscopic examination of 
sediment; 

(2) Complete blood count, including differential; 

(3) Flotation test for ova of internal parasites; 

( 4) Skin scrapings for diagnosing external parasites; 

(5) Blood chemistries; 

(6) Cultures and sensitivities; 
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(7) Biopsy; 

(8) Complete necropses, including histopathology; 
and 

(9) Serology. 

b. Radiology. A large animal ambulatory facility 
shall have the following: 

( 1) Proof of use of either in-house or consultant 
services for obtaining diagnostic-quality radiographs. 

(2) If radiology is in-house. 

(a) Each radiograph shall be permanently imprinted 
with the identity of the facility or veterinarian, the 
patient and the date of exposure. Each radiograph 
shall also distinguish left from right, when 
appropriate, by permanent imprinting. 

(b) Document that radiographic equipment complies 
with all requirements of § 7.10, Veterinary Medicine 
Radiographic Installations of the Virginia 
Department of Health document, "Ionizing 
Radiation Rules and Regulations" ( 1988), which 
requirements are adopted by this board and 
incorporated herewith by reference in these 
regulations. 

(3) Maintain radiographs with and as a part of the 
patient's record. If the radiograph is transferred to 
another facility, documentation of this transfer shall 
he maintained on or with the client's record. 

c. Equipment; minimum requirements. 

( !) Surgical supplies, instruments and equipment 
commensurate with the kind of surgical services 
provided; 

(2) Radiology (if in-house)· 

(a) Lead aprons; 

(b) Lead gloves; 

(c) Radiation exposure badges; 

(d) X-ray machine. 

(3) Drug storage area. 

(a) Refrigerator, with interior thermometer 
maintained between 36° F and 46° F; 

(b) Locked storage for Schedule II drugs; 

(c) Drugs stored at room temperature should be 
maintained between 59°F and 86°F. 

(4) General equipment. 

(a) Steam pressure sterilizer; 

(b) Internal and external sterilization monitors; 

(c) Stethoscope; 

(d) Ophthalmoscope; 

(e) Thermometer; 

(/) Storage for records. 

d. Recordkeeping. The veterinarian shall keep a 
written record of treatment to include pertinent 
medical data. 

(I) Indiviudal records shall be maintained on each 
patient except that records for economic animals 
and equine may be maintained on a per cli'ent 
basis; and 

(2) Client records shall be kept for a periad fo three 
years from the date of the last visit. 

2. Small animal facility house call practice. A small 
animal house call facility is a mobile practice in 
which health care of small animals is performed at 
the residence of the owner of the small animal. 
Surgery may be performed only in a permitted, 
surgical facility. Small animal house call facilities shall 
meet the requirements set forth below: 

a. Laboratory. At a minimum, proof of use of either 
in-house laboratory service or consultant laboratory 
services for performing the following lab tests, 
consistent with appropriate professional care for the 
species treated: 

(I) Urinalysis, including microscopic examination of 
sediment; 

(2) Complete bload count, including di/ferentia[,· 

(3) Flotation test for ova of internal parasites; 

(4) Skin scrapings for diagnosing external parasites; 

(5) Examinations for circulating blood microfilaria; 

(6) Blood chemistries; 

(7) Cultures and sensitivities; 

(8) Biopsy; 

(9) Complete necropses, including histopathology; 
and 

( 10) Serology. 
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b. Radiology. A small animal house call facility 
shall: 

(I) Have proof of services for obtaining 
diagnostic-quality radiographs. 

(2) Maintain radiographs with and as a part of the 
patient's record. If a radiograph is transferred to 
another facility, documentation of the transfer must 
be maintained on or with the patient's record. 

c. Equipment, minimum requirements. 

( 1) Drug storage area. 

(a) Refrigerator, with interior thermometer 
maintained between 36'F and 46'F; 

(b) Locked storage for Schedule II drugs; 

(c) Drugs stored at room temperature should be 
maintained between 59°F and 86°F. 

(2) General equipment. 

(a) Stethoscope; 

(b) Thermometer; 

(c) Ophthalmoscope; 

(d) Otoscope; 

(e) Resuscitation bag and endotracheal tubes; 

(/) Storage for records. 

d. Recordkeeping. Every veterinarian shall keep a 
written daily record of the animals he treats. This 
record shall include pertinent medical data such as 
drugs administered, dispensed or prescribed, and all 
relevant medical and surgical procedures performed. 

( 1) Client records shall be kept for a period of three 
years following the last visit. 

(2) Individual records shall be maintained on each 
patient, except that records for economic animals 
may be maintained on a per-client basis. 

3. Small animal facility, outpatient practice. A small 
animal outpatient facility is a stationary facility 
where health care of small animals is performed. This 
practice may include surgery, provided the factlity is 
equipped with a surgery suite and an adequate 
recovery area as required by § 4.3 A 2 c. Overnight 
hospitalization shall not be required. 

a. Buildings and grounds must be maintained to 
provide samtary factlities for the care and medical 
well-being of patients. 
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(1) Temperature. The facility shall be equipped so as 
to maintain temperatures between 59°F and 86°F 
consistent with the medical well-being of the 
patients. 

(2) Ventilation. The facility shall be equipped with 
the capacity to ventilate consistent with the 
medical well-being of the animals. 

(3) Lighting. The facility 
lighting commensurate 
performed. 

shall be equipped with 
with the procedures 

(4) Water and waste. There shall be on-premises: 

(a) Hot and cold running water of drinking quality, 
as defined by the Virginia Department of Health; 

(b) Sanitary toilet and lavatory for the personnel 
and for the clients; 

(c) An acceptable method of disposal of deceased 
animals,· and 

(d) Refrigeration exclusively for carcasses of 
companion animals that require storage for 24 
hours or more. 

b. Areas within building. The areas within the 
facility shall include the following: 

( 1) A reception area separate from other designated 
rooms; 

(2) Examination room(s). 

c. Laboratory. At a minimum, proof of use of either 
in-house laboratory service or consultant laboratory 
services for performing the following lab tests, 
consistent with appropriate professional care for the 
species treated: 

(1) Urinalysis, including microscopic examination of 
sediment; 

(2) Complete blood count, including differential; 

(3) Flotation test for ova of internal parasites; 

( 4) Skin scrapings for diagnosing external parasites; 

(5) Examinations for circulating blood microfilaria; 

(6) Blood chemistn'es; 

(7) Cultures and sensitivities; 

(8) Biopsy; 

(9) Complete necropses, including histopathology; 
and 
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(10) Serology. 

d. Radiology. A small animal outpatient facility 
shall have the following: 

(I) Proof of use of either in-house or consultant 
services for obtaining diagnostic-quality radiographs. 

(2) If radiology is in-house: 

(a) Each radiograph shall be permanently imprinted 
with the identity of the facility or veterinarian, the 
patient and the date of exposure. Each radiograph 
shall also distinguish left from right, when 
appropriate, by permanent imprinting. 

(b) Document that radiographic equipment complies 
with all requirements of§ 7.10, Veterinary Medicine 
Radiographic Installations of the Virginia 
Department of Health document, "Ionizing 
Radiation Rules and Regulations" ( 1988), which 
requirements are adopted by this board and 
incorporated herewith by reference in these 
regua!tions. 

(c) Maintain radiographs with and as a part of the 
patient's record. If a radiograph is transfe"ed to 
another facility, documentation of the transfer must 
be maintained on or with the patient's record. 

e. Equipment, minimum requirements. 

(I) Examination room. 

(a) Table with nonporous surface; 

(b) Waste receptacle; and 

(c) Sanitizing solution. 

(2) Radiology (if in-house). 

(a) Lead aprons; 

(b) Lead gloves; 

(c) Radiation exposure badges; 

(d) X-ray machine. 

(3) Drug storage area. 

(a) Refrigerator, with interior thermometer 
maintained between 36° F and 46° F; 

(b) Locked storage for Schedule ll drugs; and 

(c) Drugs stored at room temperature should be 
maintained between 59°F and 86°F. 

(4) General equipment. 

(a) Steam pressure sterilizer; 

(b) Internal and external sterilization monitors; 

(c) Stethoscope; 

(d) Thermometer; 

(e) Ophthalmoscope; 

(f) Otoscope; 

(g) Resuscitation bag and endotracheal tubes; 

(h) Scales; 

(i) Storage for records. 

f. Recordkeeping. Every veterinarian shall keep a 
written daily record of the animals he treats. This 
record shall include pertinent medical data such as 
drugs administered, dispensed or prescribed, and all 
relevant medical and surgical procedures perfonned. 

(I) Client records shall be kept for a period of three 
years following the last office visit or discharge of 
such animal from a veterinary facility. 

(2) Individual records shall be maintained on each 
patient, except that records for economic animals 
may be maintained on a per client basis. 

(3) An animal identification system must be used by 
the facility if animals are kept for the day. 

4. Special-use permit. If a practice does not conform 
to one of the above-listed types of facilities, a 
veterinarian may apply for a special-use permit. A 
protocol, detailing the type of practice, must be 
submitted to the board with the application. The 
board will review the protocol and approve or deny 
the application on a case-by-case basis. If the board 
approves the application, limitations of practice and 
standards specific for the approved practice will be 
set. 

[ 5. Disclosure of staffing hours. Every animal facility 
shall conspicuously post a sign which indicates the 
hours that the facility is staffed. ] 

The protocol must be resubmitted annually with the 
renewal application for board review and approval. 

C. Combination practices. 

A combination practice may exist under a single facility 
permit. The practice may encompass two or more types 
of facilities as defined in subsections A and B of § 4.3. 
The application for the permit must specify the types of 
facilities to be included within the combination practice. 
The types of facilities included must also be posted with 
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the facility permit. 

All standards listed under each type of facility included 
in the combination practice must be met. 

' +.& § 4.4. Revocation or suspension of registration 
certificate. 

A. The board may revoke or suspend the registration 
permit of an animal facility or may declare it as not 
meeting the standards set forth in § § 4.2 and 4.3 of these 
regulations if: 

1. The board finds the facility to be In violation of § 
1.7 ''Renewal requirements"; 

2. The board finds the facility to be in violation of § 
§ 4.2 or 4.3 of these regulations "S!II!IdaFds fel' 
faeilities" ; 

3. The board or its agents are denied access to the 
facility to conduct an inspection; 

4. The licensee does not pay any and all prescribed 
fees; 

5. Performing procedures beyond the scope of a 
restricted facility permit; or 

6. The facility has no veterinarian-in-charge registered 
at the facility. 

B. The Administrative Process Ac~ Chapter 1.1:1 
(9-6.14:1 et seq.) of Title 9 of the Code of Virginia, shall 
apply to any determination under § +.6 4.4 . 

PAm:¥.. 
SEVERABILITY. 

Y lillY pravisiaR ef !llese regulatiaas er 11>e applleatiaa 
ll>ereef I& lillY peFSilR er eireumsi&Rees is l!eM iRYall<l; !!>is 
ia•;alieity siiRll Rat affeet at11er p•a•;isians er applieatians 
ef 11>e regula!ieas - e1111 l!e gi%1> effeet - ll>e 
i!wall<l previsions er applleatiaa, aad I& !!>is eBII 11>e 
pra•;isions ef 11>e regulations are eeelered se•;erallle. 
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MMONWEALTH of VIRGIN!A 
INIA BOARD OF VETERINARY MEDICINE 

Secuto.l.f u<ach • ~ 

pt.:~~orr•Ph 11:1 thU •~>&c•. 

APPLICATION FOR 
NATIONAL BOARD EXAMINATION 
& CLINICAL cOMPETENCY TEST 

IN VETElUNARY MEDICINE 

c:m:cr Aff!<O~IUATI: lll,.OCI:{S} 

ll•tiotl.a.l &<>.rd ~c.iou D 
{Tu U.'l0.00) 

CU..t.cal- ~U"""T 1~~· D 
(F.., HOO.OO) 

I hereby make application for the national board 
V'i:.-ginU Board of 

.~ t>Lt'-~""-~-'-~•• Bt.A!1K, 
test to be administered by the 
£NCLOS~"S TO THIS APPLICATION 

examination and/ or the clinical competencY 
Vecerinary Med:icine. 00 NOT STAPLE 

NAME IN FUll {PLEASE PRINT OR TYF 'E) 

""' ~ I tf"-nt~ p.li<:l(li•/M&O!In) 

.............. ... , 
DO ""~' 00000 '""" -- ""' ... , .. ~, 
DO 00000 

(Date ol ~MI.UDOIYYl 1 000000 rnobooooo] (T•l-•ph-.. llo.J 

!~ aa-MMIDOIYY) -~ ..... (Sc2lool.Oty.Stl,.,) 

ljiO DO DO 

~PLICATION DEADLINE: 
E . 

0 OCTOBER 29, 1990 

.o.PPUCANTS 00 NOT USE Tl-IESE SPACES-FOR ~ USE ONLY ~ 

r 1"-"'«o> I 
x1 I tSct>ocM Co<lol {Feel 

~«o> I (i;.pmo1><1<'l0a"'l 1 (lnoli.Jc. Oa"'l 

I 

~~--
(CC.T.) I" (S!a..,llolm:ISI 

Q) 
COMMONTJEALT!i OF VIRGINIA 

Virginia Board of Veterinary Medicine 
1601 Rolling !:Ulls Drive Date on which facility 

Richmond, Virginia 23229 will be ready for 
804/662-9915 inspection 

APPLICATION FOR AN ANIMAL FACILITY PERMIT 

(Applications must be made to the Board 60 day!l in advance of opening] 

NA.''IE OF FACILITY (Type -or Print) ~ T:E. ... EPHONE NO. 

STREET ADDRESS I CITY I STATE 1)1 ZIP CODE 
DDDODDD 

A $50 FEE MUST BE ENCLOSED WITH THE APPLICATION WllERE INDICATED. 

APPLICATION IS HEREBY MADE FOR THE FOLLOWING: 

1) 0 Ne.,, FULL-SERVICE, Animal FacilitY Permit (Inspection Required)-------------- $50 Fee 

D New, RESTRictED, Animal Facility Per.nit (Inspection Required)---------..:.---- $50 Fee 

0 Change to RESTfiCTED Animal Facility---------------------------------------No Charge 

D Change to fULL~SERVICE Animal Facility (Inspection Required)---------------- $50 Fee 

0 Change of Location of A..."limal Facility (Inspection Required)---------------- $50 fee 

0 Change of Name of Animal Facility------------------------------------------No Charge 

0 Change of Veterinarian-in-Charge-----------:--------------------------------No Charge 

.!:ill. MODE SPECIALITY 

" D Small Animal Only 0 Hospital D Bovine 

D Large Animal Only 0 Mobile D Equine 

D Mixed 0 Other D Other 

D ou 7 ,, A vecerinarian-in-charge must be named. Please complete the Application for Veterinarian-in-
Cha:rge on the back of this sheet. 

STAFF V:ETERINARIA..."lS 
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6) 

7) 

:>-:,· 
-.a·-

Does this-;fac:ilitY replace a facility currently licensed by the Board? Q Yes­
If yes, what is the name and penn.it number. 

O<o 

-

Animal Facility Name 

Restricted Facility Applicants: 

(a} l<hat services will not be provid"d' 

(b) Is this information posted conspicuously in the facility? 

. APPLICAT!Ot( roa. VflO.!:u.JliAN-UI-c:!l.AICI 
A! fACILITY ~AMD) OS UV!ltSE SIDE 

;.!;~.me of Veter:.nan.an-in-Ch.ncge ('l:ype or Print) 

Permit No. 

DYes 0No 

I 01gree to serve .;r.s the veterinarian-in-ch.J.rge at the ----;;:-;::;:-;;,.--.:-;::;,--;o::"',-::;---
• Nam• of Ani:ul Facility 

located at-------------c,<,~.,c.~s<,<,,c,c.-.,ci~OCcC,<,,:--------------­
and au=-. the <l.utiu and rupondbilities incu.,.benc to the n•le .u spedfied in §lr..l(B} of 
the Regulations of t~e Vi:gini;~. !!oard of V'l!cerina"C"y ~edicl:\e. Bv signing !IIY naiU t!ltl'"'· t 
acknowlsdgs ~ha~ 1 have read <~.nd l.l!.'ldsrsta.nd the responsi~i.!.i::ies o~ the veteru\arian-in­
charge, and agree t~ ?etform thos• duttss <l.t the above nar:1e an~::lal Eacili.ty. 

O;~.t• SignatC~te ot Veterinutan-in-Ch.l.ra• 

00 SO! l:SE !ltESE SPACES • FOR Off!CE l:S:: O:«.'t 

(Cl...\.SS) (f!;.E :;Q.) (f!E) 

(i'EF..'1I! SO ) (E..'\P!&\!!C:-1 ISSUED) 

o' 

,, 
COMMONWEALTH of VIRGINIA 

DEPARTMENT OF HEALTH PROFESSIONS 
BOARD OF VETERINARY MEDICINE 

1601 ROLLING HILLS DRIVE 
RICHMOND, VA23229·5005 

NATIONAL BOARD EXAMINATION 

Will take in Virgmta __ 

Securely anach a passport-type 

photograph in this space 

Photograph CANNOT be ar"ly larger 

than the space provided 

APPLICATION 
FORA 

LICENSE 
TO PRACTICE 
VETERINARY 

TECHNOLOGY 

Will take elsewhere __ 

Jurisdiction ________ _ 

Date Taken --------­

Please request that the lflterstate Report ServiCe 
send your scores directly to the Virgtnla Board 
OffiCe. 

Request waiver ot NBE 

l 

Answer each queslton fully, truthfully. and accurately. II tile space for any answer ts tnsuHtcte~t. complete your answer on a separate sneet, 
spectfy the quest ton number to whtch •t relates, s•gn. an<! enclose WHI1111ts apolir:atton. Do not staple enclosures to lhts appltcat<on btarlk 

I hereby make appl•calton lor a lrcense to prac-t•ce veterinary mchnology in the State ol Virgtnia tn accor<lance wrth and subject to the regula­
liOns oft he Board of VetennaryMedtcme and the laws govemtng the pracnce otveterinary technology in Virginia . 

1_ NAME IN FULL !PLEASE PRINT Oi ' ' 'I L/ 

'"'" I (SUFFIX) I !FIRST) j (MIODLEIMAiDEN) 

I 
(PRESENT ADDRESS) (CITY) I,,.,, I (ZIP CODE) 

(PERMANENT ADDRESS) (CITY) 

I'"""! (ZIP CODE) 

(DATE OF BIRTH) (SOCIAL SECURITY NUMBER) 

I -~---'",---'"-
!GRADUATION DATE) (PROF. SCH_ DEGREE) J (SCHOOL. CITY. STATE) 

-~-
- -o.,- - -,R-

I APPLICANTS DO NOT USE ThESE SPACES-FOR OFFICE USE ONLY 

I (CLASS) I (TESTING NO_) I(SUFFIXI I (SCHOOL CODE) IFI':E) 
/(LICENSE NO_) ! IEXP1RATION OATE1 I (BASE STATE) 

! 

I (HOW REG I I (I NIT_ LiC. DATE] 

I ' 
ltNATlONAL BOARDS) 

I 

!STATE BOARDS) 

'Tj .... 
= ~ -~ 
t1) 

~ -~ .... .... 
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11. In add~ion to the foregoing, I add the following: 

(a) 1 have read the Virginia Board of Veterinary Medicine statutes and regulations and am aware that~ granted a license to practice 
vetonnary te-chnology 1n Virginia, 1 am requm>d to comply with any taws and reguta110ns govermng the pract•ce of veteronary medicine 

and the use of controlled substances in the State. 

(b) I hereby give permission to the Virginia Board of Veterinary Medicine to obtain additional information relating to any statement in 

th•s appli<:atocn from any person or any source tho Board may desire. 

(c) 1 shall presarrt any credentials requirad or requested by the Soard 

(d) I have anached a money order or certified check in the amot.~nt of$ , made payable to the Treasurer of Virgin1a. 

(e) I hereby certi!y I hal in applying to the Virgin•a Soard of Veterinary Medicine for a license to practice vetennary technology '" Virginia, 
I have made no tradulent or doceF!Iul statement, omFssiGns, nor have misrepresented any material fact 

I have carefully read the questions in the foregoing application and have answered them completely, without reservat•ons of any ~ind. and I 
declare unoer penalty of perjury that my answers and all statements made by me hereon are true and correct Should I JurnCsh any false on for­
mation on this applocaloon, I hereby agree thai such act shall constitUte cause tor the denial, suspension or revocation of my locense to practice 

vetennary technology iri the state of Virgonoa. 

il;lplocant's S19nature 

The State of'---------------

Before me, the undersigned authority, on this day personally appeared c---;-----.,-:c;:c-:ccc:C:C-:cc----cc--;-:-:=c; 
who alter being duly sworn by me on h1s or her oath that all facts, statements, and answers contained in lhls application are true and correct 
in every respect, and that the attached pMtograph FS a true ~kenessol the applicant 

ll;lpl,cant 
(Sogned in presence of Notary) 

Sworn and subscribed to before me this day ot , 19_~ <o 
cert1fy whFch witness my haM and oltocial seal of o!lice. 

CityorCountyof -------------~ 
NotaryPul>lic 

My Comm•ssion Expores· 

' 
COMMONWEALTH OF VIRGI!'JIA 

VIRGINIA BOARD OF VETERINARY MEDICINE 

Securely ~tt=h • passport·type 

photograph in this space 

Photograph CANNOT be ""Y larger 

than the space provided 

APPLICATION 
FORA 

LICENSE 
TO PRACTICE 
VETERINARY 

MEDICINE 

NATIONAL BOARD EXAMINATION: 

Dat.e'tsken _______ _ 

Jurisdiction 

CLINICAL COMPETENCY TEST: 

Dat.eThken ________ ~ 

Jurisdiction 

Please request that the ]nt.erstat.e R..porting 
Se!'Vice send your""''"" direotly to tho Vil'ginla 
Board offire. 

Requ"'t waiver of l'>'BE 0 
Request w"'verofCCT 0 

Answer each question fully and ""curately. U the space for any answer is in$ufficient, romplete your answer on a separate sheet, apecify 
the question number to 1"hich it relates, sign, and endose w:tth this application. Do not staple enclosure• to this application blao.k. 

I hereby make application for a license to p=tice veterinary medicine in the State of Virginia in accord3J1ce with and subject to the 
regulations of the Board of Veterinary Medicine and the laws governing the practice of veterinary medicine in Virginia. 

1. NAME IN FULL(PLEASE PRINT OR TYPE) 
(~) I (SuftF.t) I (First) ! (M~dle/Maot!e<1) 
(Present A<tdr""") (City) {Sialll) (ZIP Code) 

(P"rmanant Address) {City) (SUite) (ZIP Code) 

(Date of Ellni>-MMIDDIYY) I (Soc:Wol Sec:unty Number) 

(Graduation DatorMMIODIYY) I (?mi. Sch. DegrB<I) I (Sct!ool, City, State) 

----

APPLICANTS DO NOT USE THESE SPACE8-FOR OFFICE USE Or-.'LY 

(Ctus) l (Tasting No.) I (SuftF>) l (Sd>ocl Cod&) I'""' 
(LocenseNo.) I (Exprration Date) I (SBS<I Sl!il!i) I (Hew Reg.) l (IM. We. Date) 

(NahO<laJ Bcatd•J I (C.C.T.) I (SFale Soards) 
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GOVERNOR 

EXECUTIVE ORDER NUMBER TWENTY-FOUR 00 

PROVIDING FOR THE FOOD, FUEL, AND OTHER 
LOGISTICAL ASSISTANCE OF THE VIRGINIA NATIONAL 
GUARD TO THE VIRGINIA DEPARTMENT OF STATE 
POLICE DURING THE 1990 LABOR DAY WEEKEND IN 
VIRGINIA BEACH 

During the Labor Day weekend, in 1989, events 
involving large crowds occurred at Virginia Beach, 
Virginia, which Jed to looting, damage to property, injury 
to persons, and imperiled human life, public and private 
property, and the environment. These events required the 
presence of a number of law enforcement agencies, 
including the Virginia State Police and the Virginia 
National Guard, to restore and maintain public order. It is 
incumbent upon me as Governor of this Commonwealth to 
take all necessary steps to prepare to protect and maintain 
public safety and order in the event of a recurrence 
during Labor Day weekend of 1990. 

Since Labor Day weekend 1989, the City of Virginia 
Beach and local citizens groups have developed extensive 
plans for a Labor Day weekend event named Laborfest 
1990. As part of their planning they have requested the 
assistance of the Virginia Beach Police and other state 
agencies for the maintenance of public order. The Virginia 
State Police, in turn, have requested the assistance of the 
Virginia National Guard solely to provide equipment and 
logistical assistance for food, fuel, lodging, and other 
similar needs. 

In view of the extensive local and state plans and 
preparations for Labor Day weekend !990 at Virginia 
Beach, I expect that the resources, personnel, and 
equipment will be adequate to maintain public safety and 
order without use of the Virginia National Guard. 
Nonetheless, I have determined that it is appropriate for 
the Virginia National Guard to provide personnel and 
equipment at the State Military Reservation and elsewhere 
solely for food service, fuel, lodging, and other logistical 
assistance to and at the request of the Department of 
State Police. 

Therefore, by virtue of the authority vested in me under 
Article V, Section 7 of the Constitntion of Virginia and the 
provisions of Section 44-75.1 (3) and (5) of the Code of 
Virginia, I do hereby direct the Adjutant General of 
Virginia to employ National Guard equipment and 
personnel, in coordination with the Superintendent of State 
Police and with the approval of the Secretary of Public 
Safety, to provide logistical assistance to the Virginia State 
Police commencing on August 28, 1990, and continuing 
until the Virginia State Police are no longer in need of 
logistical assistance to said purpose, but not later than 
September 6, 1990. 

The following conditions shall apply to the employment 
of the Virginia National Guard: 

I. National Guard personnel employed pursuant to this 

executive order shall be limited to an average of not 
more than thirty (30) on state active duty per day. 

2. In all instances, members of the Virginia National 
Guard shall remain subject to military command and 
not subject to civilian authorities. They shall, however, 
work in close cooperation with the Department of 
State Police. 

3. Should service under this Executive Order resUlt in 
the injury or death of any member of the Virginia 
National Guard, the following will be provided to the 
member and the member's dependents or survivors: 

(a) Worker's Compensation benefits provided to 
members of the National Guard by the Virginia 
Workers' Compensation Act; and, in addition, 

(b) The same benefits for injury, disability and/or 
death, or their equivalent, as would be provided by 
the federal government if the member were serving 
on federal active duty at the time of injury or 
death. Any such federal-type benefits due to a 
member and his/her dependents or survivors during 
any calendar month shall be reduced by any 
payments due under the Virginia Workers' 
Compensation Act during the same month. If and 
when the time period for payment of Workers' 
Compensation benefits has elapsed, the member and 
his/her dependents or survivors shall thereafter 
receive full federal-type benefits for as long as they 
would have received such benefits if the member 
has been serving on federal active duty at the time 
of the injury or death. Any federal-type benefits due 
shall be computed on the basis of military pay 
grade E-5 or the member's military grade at the 
time of injury or death, whichever produces the 
greater benefit amount. Pursuant to Section 44-14 of 
the Code of Virginia, and subject to the concurrence 
of the Board of Military Affairs, I now approve of 
future expenditures out of appropriations to the 
Department of Military Affairs for such federal-type 
benefits as being manifestly for the benefit of the 
military service. 

4. The cost incurred by the Virginia Department of 
Military Affairs in performing this mission shall be 
paid out of the sum sufficient appropriation for 
Disaster Planning and Operations contained in Item 
760 of Chapter 972 of the 1990 Acts of the General 
Assembly. Any reimbursement of such costs shall be 
paid into the Treasury of the Commonwealth to defray 
said sum sufficient expenditures. 

This Executive Order will become effective upon its 
signing, and except for that portion providing for benefits 
in the event of injury or death, will remain in effect until 
midnight, September 6, 1990, unless amended or rescinded 
by further executive order. 

Given under my band and under the seal of the 

Virginia Register of Regulations 
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Commonwealth o! Virginia this 28th day of August 1990. 

/sf Lawrence Douglas Wilder 
Governor 

GOVERNOR'S COMMENTS ON PROPOSED 
REGULATIONS 

(Required l>y § 9·6.12:9.1 oi the Code ol Virginia) 

DEPARTMENT OF AIR POLLUTION CONTROL (STATE 
BOARD) 

Title of Regulation: VR 120-01. Regulations lor tbe 
Control and Abatement oi Air Pollution. 

Governor's Comment: 

These regulations are intended to protect the public's 
health and wellare through the use of the most current 
technical and scientific information available and to ensure 
that state regulations conform with federal requirements. 
Pending public comment, I recommend approval of these 
regulations. 

/sf Lawrence Douglas Wilder 
Governor 
Date: September 4, 1990 

BOARD FOR CONTRACTORS 

Tille of Regulation: VR 220·01·2. Regulations o! tbe Board 
for Contractors. 

Governor's Comment: 

These regulations are intended to provide more 
protection for Virginia's consumers. Pending public 
comment, I recommend approval of these regulations. 

/s/ Lawrence Douglas Wilder 
Governor 
Date: August 31, 1990 

DEPARTMENT OF l!OUSING AND COMMUNITY 
DEVELOPMENT (BOARD OF) 

Title of Regulation: VR 394·01·02. Virginia Certi!ication 
Standards !or l!ui!<iing Inspection Personnel, Amusement 
Device Inspectors, Blasters, Plumbers, Electricians, and 
Building Related Mechanical Wori<ers/1990. 

Governor's Comment: 

These regulations are intended to increase public safety 
by updating and consolidating certification standards for 
tradesmen, building inspectors, and blasters. Pending 
public comment, I recommend approval of the regulations. 

Vol. 6, Issue 26 

Governor 

/sf Lawrence Douglas Wilder 
Governor 
Date: August 29, 1990. 

******** 

Title of Regulation: VR 394·01·04. Virginia Amusement 
Device Regulations/1990. 

Governor's Comment: 

These regulations are intended to make amusement 
devices safer for the public. Pending public comment, l 
recommend approval of the regulations. 

/sf Lawrence Douglas Wilder 
Governor 
Date: August 27, 1990. 

******** 

Title of Regulation: VR 394·01·06. Virginia Statewide Fire 
Prevention Code/1990. 

Governor's Comment: 

These regulations are intended to improve the quality 
and safety of buildings. Pending public comment, I 
recommend approval of the regulations. 

/sf Lawrence Douglas Wilder 
Governor 
Date: August 27, 1990. 

******** 

Title of Regulation: VR 394·01·21. Virginia Unllorm 
Statewide Building Code, Volume I • New Construction 
Code/1990. 

Governor's Comment: 

These regulations are intended to improve the quality 
and safety of buildings. Pending public comment, I 
recommend approval of the regulations. 

/S/ Lawrence Douglas Wilder 
Governor 
Date: August 27, 1990. 

******** 

Title of Regulation: VR 394-0l-22. Virginia 
Statewide Building Code, Volume II 
Maintenance Code/1990. 

Governor's Comment: 

Unilorm 
Building 

These regulations are intended to protect the public 
from health and safety hazards caused by improper 
maintenance and use of buildings. Pending public 

Monday, September 24, 1990 

4341 



Governor 

comment, I recommend approval of the regulations. 

Js/ Lawrence Douglas Wilder 
Governor 
Date: August 27, 1990. 

******** 

Tille of Regulation: VR 394-01-23. Standards Governing 
Operation of Individual and Regional Code 
Academies/1990. 

Governor's Comment: 

These regulations are intended to increase public safety 
by establishing uniform standards for the accreditation and 
operation of individual and regional building code 
academies. Pending public comment, I recommend 
approval of the regulations. 

Js/ Lawrence Douglas Wilder 
Governor 
Date: August 28, 1990 

******** 

Title of Regulation: 
Building and 
Regulatlons/1990. 

VR 394·01-31. Virginia Industrialized 
Manufactured Home Safety 

Governor's Comment: 

These regulations are intended to increase public safety 
by updating industrialized building and manufactured home 
safety regulations. Pending public comment, I recommend 
approval of the regulations. 

Is/ Lawrence Douglas Wilder 
Governor 
Date: August 28, 1990 

******** 

Title of Regulation: VR 394-01-42. Virginia Liquefied 
Petroleum Gas Regulatlons/1990. 

Governor's Comment: 

These regulations are intended to reduce accidents 
relating to liquefied petroleum gases. Pending public 
comment, I recommend approval of the regulations. 

Js/ Lawrence Douglas Wilder 
Governor 
Date: August 27, 1990. 

DEPARTMENT OF TRANSPORTATION 
(COMMONWEALTH TRANSPORTATION BOARD) 

Title of Regulation: VR 385-01-22. Vegetation Control 

Regulations. 

Governor's Comment: 

I am reserving judgement on these proposed regulations 
pending (1) the conclusion of public comment and (2) a 
detailed analysis by the Commonwealth Transportation 
Board and the Virginia Deparlment of Transportation of 
the effect on the Commonwealth of the conflict between 
the proposed regulations and the Federal Highway 
Administration's position on vegetation clearance. 

Js/ Lawrence Douglas Wilder 
Governor 
Date: August 29, 1990. 

STATE WATER CONTROL BOARD 

Tltle of Regulation: VR 880-11-05. Occoquan Polley. 

Governor's Comment: 

The intent of these regulations is to update regulations 
protecting the water quality of the Occoquan Watershed 
with current permitting practices, thereby ensuring 
consistency with the state's water quality management 
program. Pending public commit, I recommend approval 
of these regulations. 

/s/ Lawrence Douglas Wilder 
Governor 
Date: September 4, 1990 
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GUBERNATORIAL OBJECTION 

DEPARTMENT OF CORRECTIONS (STATE BOARD OF) 

Title of Regulation: VR 230-30-007. Supervision Fee -
Rules, Regulations and Procedures. 

Governor's Comment: 

I do not recommend promulgation of these regulations 
until concerns raised by the Department of Planning and 
Budget (DPB) and the changes DPB recommended have 
been satisfactorily addressed. These include; revising 
language to regulate rather than suggest; removing 
inappropriate references to other agencies; and, amending 
grammer, vague references, and section organization to 
facilitate comprehension. 

/s/ Lawrence Douglas Wilder 
Governor 
Date: August 30, 1990 
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GENERAL NOTICES/ERRATA 

Symbol Key t 
t Indicates entries since last publication of the Virginia Register 

CIIILD DAY-CARE COUNCIL 

Notice ol Intended Regulatory Action 

Editor's Note: The Notice of Intended Regulatory Action 
for VR 175-02-01, Minimum Standards for Licensed Child 
Care Centers, published in 5:20 VA.R. 2920 July 3, 1990, 
has been withdrawn and resubmitted as follows: 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Child Day-care 
Council intends to consider amending regulations entitled: 
VR 175-02-01. Minimum Standards lor Licensed Child 
Care Centers. The purpose of the proposed regulation is to 
consider changes in content, clarity, and organization as 
regulations lor other types of day care are developed; 
review requirements for activity space, group size, 
provider training, and parental involvement; and consider 
developing a basic standard of care upon which 
requirements commensurate with the program's level of 
care may be added. 

Statutory Authority: § 63.1-202 of the Code of Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662-9217. 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Child Day-care 
Council intends to consider promulgating regulations 
entitled: VR 175-0ii-01. Minimum Standards for Licensed 
Cliild Day-Care Camps. The purpose of the proposed 
regulation is to develop minimum standards that are 
appropriate !or child day-care camps. 

Other pertinent information: House Bill 1035, which was 
passed by the 1990 General Assembly session, requires 
licensure of child day-care camps. According to the bill, 
these camps will not be regulated until July 1, 1992. 

Statutory Authority: § 63.1-202 of the Code of Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 

Department of Social Services. 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 62-9217. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance wit.'l this agency's 
public participation guidelines that the Child Day-care 
Council intends to consider promulgating regulations 
entitled: VR 175-08-01. Minimum Standards lor Licensed 
Preschools and Nursery Schools. The purpose of the 
proposed regulation is to develop minimum standards that 
are appropriate for preschools and nursery schools. 

Other pertinent information: House Bill 1035, which was 
passed by the 1990 General Assembly session, requires 
licensure of preschools and nursery schools. According to 
the bill, these schools will not be regulated until July I, 
1992. 

Statutory Authority: § 63.1-202 of the Code of Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662-9217. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Child Day-Care 
Council intends to consider promulgating regulations 
entitled: VR 175-07-01. Minimum Standards lor Licensed 
Before-School and Alter-School Day Care Programs. The 
purpose of the proposed regulation is to develop minimum 
standards that are appropriate for before school and after 
school day care programs. 

Other pertinent information: House Bill 1035, which was 
passed by the 1990 General Assembly session, requires 
licensure of before-school and after-school day care 
programs. The definition of these programs still needs to 
be determined. Effective date for regulation is July I, 
1992. 

Statutory Authority: § 63.1-202 of the Code of Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
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Department of Social Services, 8007 Discovery Drive, 
Richmond, VA 23229, telephone (804) 662·9217. 

DEPARTMENT OF COMMERCE 

Notice o! Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department of 
Commerce intends to consider amending regulations 
entitled: VR U0-05-l. Virginia Asbestos Licensing 
Regulations. The purpose of the proposed action is to 
amend the current regulations to include requirements 
created by legislative action. 

Statutory Authority: § 54.1-501 of the Code of Virginia. 

Written comments may be submitted until October 15, 
1990. 

Contact: Peggy J. Wood, Assistant Director, 3600 W. Broad 
St., Richmond, VA 23230, telephone (804) 367-8595 or 
toll-free 1-800-552-3106 

DEPARTMENT OF CORRECTIONS (BOARD OF) 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of 
COrrections intends to consider amending regulationS 
entitled: VR 230-30-001. Minimum Standards lor Jails and 
Lockups. The purpose of the proposed action is to amend 
§ 6.1 to provide for annual lire safety inspections and to 
require local facilities to have inspections conducted by 
the appropriate authority. This change is necessary to 
make the standard consistent with the Code of Virginia. 

Statutory Authority: § 53.1-68 of the Code of Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Cynthia J. Jackson, Methods Lead Analyst, P.O. 
Box 26963, Richmond, VA 23261, telephone (804) 674-3237. 

COUNCIL ON THE ENVIRONMENT 

Notice of Intended Regulatory Action 

Notice is hereby given that the Council on the 
Environment intends to consider promulgating regulations 
entitled: Public Participation Guidelines. The purpose of 
the proposed action is to establish public participation 
guidelines governing the Council on the Environment. 

Statutory Authority: §§ 10.1-1206 and 62.1-195.1 of the Code 
of Virginia. 
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Written comments may be submitted until October l, !990. 

Contact: Jay Roberts, Environmental Planner, 202 N. Ninth 
St., Suite 900, Richmond, VA 23219, telephone (804) 
786-4500. 

BOARD OF FUNERAL DIRECTORS AND EMBALMERS 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Funeral 
Directors and Embalmers intends to consider amending 
regulations entitled: Regulations on Preneed Funeral 
Planning. The purpose of the proposed action is to 
promulgate regulations for the practice of preneed funeral 
sales and arrangements by licensees of the Board of 
Funeral Directors and Embalmers. A committee meeting 
on the development of the regulations will be held on 
October 3, 1990 at 9 a.m. 

Statutory Authority: § 54.1-2803 10 o! the Code of Virginia. 

Written comments may be submitted until September 28, 
1990. 

Contact: Meredyth P. Partridge, Executive Director o! the 
Board, 1601 Rolling Hills Dr., Richmond, VA 23229-5005, 
telephone (804) 662-9941 

DEPARTMENT OF HEALTH (STATE IIOARD OF) 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the State Board ol 
Health intends to consider amending regulations entitled: 
VR 355-34·02. Regulations Governing Sewage Handling 
and Disposal. The purpose of the proposed action is to 
delete portions of Article 11 related to Nonpublic Drinking 
Water Supply Systems Utilized in conjunction with onsite 
sewage disposal systems, now included in private well 
regulations (VR 355-34-01). 

Statutory Authority: § 32.1-176.4 of the Code of Virginia. 

Written comments may be submitted until September 30, 
1990. 

Contact: Donald Alexander, Director, Bureau of Sewage 
and Water, Virginia Department of Health, 109 Governor 
St., Suite 500, Richmond, VA 23219, telephone (804) 
786-3559. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the State Board of 
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Health intends to consider amending regulations entitled: 
VR 355-30·01. Virginia ll'ledlcal Care Facilities Certificate 
ol Public Need Rules and Regulations. The purpose of 
the proposed action is to amend the existing Virginia 
Medical Care Facilities Certificate of Public Need Rules 
and Regulations so that the regulations are consistent with 
amended law. These amendments appeared as Emergency 
Regula"'ons in the July 30, 1990, issue of the Virginia 
Register. 

Statutory Authority: §§ 32.1-12 and 32.1-102.1 et. seq. of the 
Code of Virginia. 

Written comments may be submitted until October 15, 
1990. 

Contact: Marilyn H. West, Director, Division of Resources 
Development, Virginia Department of Health, James 
Madison Bldg., Room 1005, 109 Governor St., Richmond, 
VA 23219, telephone (804) 786-7463. 

VIRGINIA HEALTH SERVICES COST REVIEW COUNCIL 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Health 
Services Cost Review Council intends to consider amending 
regulations entitled: VR 370-01·001. Rules and Regulations 
o! the Virginia Health Services Cost Review Council. The 
purpose of the proposed action is to allow investor-owned 
institutions organized as proprietorships, partnerships, or 
S-corporations to have their income tax imputed into the 
aggregate cost of operating the facility thereby allowing 
them to be treated similarly to corporations. 

Statutory Authority: §§ 9-158 and 9-164 of the Code of 
Virginia. 

Written comments may be submitted until October 23, 
1990. 

Contact: G. Edward Dalton, Deputy Director, Virginia 
Health Services Cost Review Council, 805 E. Broad Street, 
6th Floor, Richmond, VA 23219, telephone (804) 786-6371. 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
(BOARD OF) 

t Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medical 
Assistance Services intends to consider promulgating 
regulations entitled: Drug Utilization Review. The purpose 
of the proposed action is to implement direction to the 
department in the 1990 Appropriations Act concerning a 
program of drug utilization review. 

Statutory Authority: § 32.1-325 o! the Code of Virginia. 

Written comments may be submitted unlll October 15, 
1990, to Michael Jurgensen, Policy Analyst, Division of 
Policy and Research, Department of Medical Assistance 
Services, 600 E. Broad St., Suite 1300, Richmond, VA 
23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933. 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Medical 
Assistance Services intends to consider promulgating 
regulations entitled: New Drug Review: Zolodex and 
Dlflucan Tablets and Injection. The purpose of the 
proposed action is to obtain public comments on Medicaid 
coverage of the two new drugs: Zolodex and Diflucan. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitted until October !, 1990, 
to David Shepherd, R.Ph., Division of Quality Care 
Assurance, Department of Medical Assistance Services, 600 
E. Broad St., Suite 1300, Richmond, VA 23219. 

Contact: Victoria P. Simmons, Regulatory Coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite 1300, Richmond, VA 23219, telephone (804) 
786-7933. 

DEPARTMENT OF SOCIAL SERVICES (BOARD OF) 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board of Social 
Services intends to consider amending regulations entitled: 
VR 615·25-0l. ll'linimum Standards lor Licensing Group 
Family Day Care Homes. The purpose of the proposed 
action is to develop appropriate regulations according to 
the new definition of Group Family Day Care which was 
changed with HB1035. 

Statutory Authority: §§ 63.1-25 and 63.1-202 of the Code of 
Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662-9217. 

Virginia Register of Regulations 

4346 



Notice ®f Intended Regulatory Action 

Notice is hereby in accordance with this agency's 
public participation guidelines that the Board o! Social 
Services intends to consider amending regulations entitled: 
VR 115-26-0l. Minimum Standards lor Licensed Family 
Day Care Systems. The purpose of the proposed action is 
to revise for improvements in content and clarity and to 
have consistency between System regulations and Group 
Family Day Care Homes. 

Statutory AutlJOrity: §§ 63.1-25 ancl 63J-202 o! the Code o! 
Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662-9217. 

No!ice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that ttte Board ol Social 
Services intends to consider amending regulations entitled: 
VR 615·33-®1. Schedule ol l'ees. The purpose ol the 
proposed action is to review existing fees and establish 
fees for facilities which wm become subject to licensure 
e!lective July l, 1992. 

Statutory Authority: §§ 63.1-25, 63.H74.0! and 63.!-202 of 
the Code of Virginia. 

Written comments may be submitted until October 10, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662-9217. 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board o! Social 
Services intends to consider promulgating regulations 
entitled: Child Protective Services Registry ln!ormalion. 
Above action is to change the existing procedures which 
establish the basis !or entry and retention o! name 
information in the child protective services central 
registry. 

Statutory Authority: §§ 63.1-25 and 63.1-248.1 et seq. of the 
Code of Virginia. 

Written comments may be submitted until October 10. 
1990, to Janine Tondrowski, Department of Social Services, 
8007 Discovery Drive. Richmond, VA 23229-8699. 

VoL 6. Issue 26 

General Notices/Errata 

Contact: Margaret Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr .• 
Richmond. VA 23229-8699, telephone (804) 662-9217 or toll 
!ree 1-800-552-7091. 

DEPARTMENT OF SOCIAL SERVICES (BOARD OF) 
AND CHILD DAY·CARE COUNCIL 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board ol Social 
Services and Child Day-care Council intend to consider 
amending regulations entitled: VR 615-30·01 and 175-®3-0l. 
General Procedures and Information for Licensure. The 
purpose of the proposed action is to revise according to 
the requirements of HB 1035, streamline departmental 
procedures, and make changes for improvements in clarity 
and content. 

Statutory Authority: §§ 63.H74 and 63J-202 o! the Code o! 
Virginia. 

Written comments may be submitted until October !0, 
1990. 

Contact: Peggy Friedenberg, Legislative Analyst, 
Department of Social Services, 8007 Discovery Dr., 
Richmond, VA 23229, telephone (804) 662·9217. 

DEPARTMENT OF TAXATION 

t Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Department o! 
Taxation intends to consider amending regulations entitled: 
VR 630·7-905. Filing Returns and Payment ol Tax- The 
purpose of the proposed action is to set forth the 
application of the revised statutory provision conforming 
Virginia's estate tax extension to federal law, allowing an 
extension of time for payment of Virginia estate taxes 
equal to the federal payment extension granted by the 
Internal Revenue Service. 

Statutory Authority: § 58.1-203 of the Code of Virginia. 

Written comments may be submitted until October 22, 
1990. 

Contact: Janie E. Bowen, Director, Tax Policy Division, 
Department of Taxation, P.O. Box 6-L, Richmond, VA 
23282, telephone (804) 367-8010. 

VIRGINIA RACING COMMISSION 

Notice ol Intended Regulatory Action 
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General Notices/Errata 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Racing 
Commission intends to consider promulgating regulations 
entitled: Regulations Pertaining to Horse Racing with 
Pari-Mutuel Wagering: Claiming Races. The purpose of 
the proposed regulation is to establish conditions under 
which claiming races may be run and eligibility to claim 
horses is established. 

Statutory Authority: § 59.1-369 of the Code of Virginia. 

Written comments may be submitted until October 17, 
1990. 

Contact: William H. Anderson, Senior Policy Analyst, 
Virginia Racing Commission, P.O. Box 1123, Richmond, v A 
23208, telephone (804) 371-7363. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Racing 
Commission intends to consider promulgating regulations 
entitled: Regulations Pertaining to Horse Racing with 
Pari-Mutuel Wagering: Entries. The purpose of the 
proposed regulation is to establish conditions under which 
horses may be entered for racing and their eligibility 
determined. 

Statutory Authority: § 59.1-369 of the Code of Virginia. 

Written comments may be submitted until October 17, 
1990. 

Contact: William H. Anderson, Senior Policy Analyst, 
Virginia Racing Commission, P.O. Box 1123, Richmond, VA 
23208, telephone (804) 371-7363. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Racing 
Commission intends to consider promulgating regulations 
entitled: VR 682-05-0l. Conduct of Flat Racing. The 
purpose o! the proposed actlon is to establish conditions 
under which horses, ridden by jockeys over flat surfaces, 
shall race. 

Statutory Authority: § 59.1-369 of the Code of Virginia. 

Written comments may be submitted until November 21, 
1990, to Donald R. Price, Virginia Racing Commission, P.O. 
Box 1!23, Richmond, VA 23208. 

Contact: William H. Anderson, Senior Policy Analyst, 
Virginia Racing Commission, P.O. Box 1123, Richmond, VA 
23208, telephone (804) 371-7363. 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Racing 
Commission intends to consider promulgating regulations 
entltled: VR 662-95-92. Conduct of Standardbred Racing. 
The purpose of the proposed action is to establish the 
specialized conditions under which trotting and pacing 
horses, hitched to sulkies, shall be driven in races. 

Statutory Authority: § 59.!-369 of the Code of Virginia. 

Written comments may be submitted until November 21. 
1990, to Donald R. Price, Virginia Racing Commission, P.O. 
Box 1123, Richmond, VA 23208. 

Contact: William H. Anderson, Senior Policy Analyst, 
Virginia Racing Commission, P.O. Box 1123, Richmond, VA 
23208, telephone (804) 371-7363. 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Racing 
Commission intends to consider promulgating regulations 
entitled: VR 862·05-03. Conduct ol Steeplechase Racing. 
The purpose of the proposed action is to establish tile 
specialized conditions under which horses, ridden by 
jockeys and racing over fences, shall be conducted. 

Statutory Authority: § 59.1-369 of the Code of Virginia. 

Written comments may be submitted until November 21, 
1990, to Donald R. Price, Virginia Racing Commission, P.O. 
Box 1123, Richmond, VA 23208. 

Contact: William H. Anderson, Senior Policy Analyst, 
Virginia Racing Commission, P.O. Box !123, Richmond, VA 
23208, telephone (804) 371-7363. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia Racing 
Commission intends to consider promulgating regulattons 
entitled: VR 862-05-04. Conduct of Quarter Horse Racing. 
The purpose of the proposed action is to establish the 
specialized conditions under which Quarter Horses, ridded 
by jockeys, shall be raced. 

Statutory Authority: § 59.1-369 of the Code of Virginia. 

Written comments may be submitted until November 21, 
1990, to Donald R. Price, Virginia Racing Commission, P.O. 
Box 1123, Richmond, VA 23208. 

Contact: William H. Anderson, Senior Policy Analyst, 
Virginia Racing Commission, P.O. Box 1!23, Richmond, VA 
23208, telephone (804) 371-7363. 
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VIRGINIA STATE UBII.AII.Y AND ARCHIVES 

No!lce o! Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia State 
Library and Archives intends to consider amending 
regulations entitled: VR 44®·01-137.1 Standards !or the 
Microiilming oi Public Records lor Archival Retention. 
The purpose of the proposed action is to update the 
current standard as part of the general five~year review. 

Statutory Authority: § 42.1·82 ol the Code o! Virginia. 

Wriilen comments may be submitted until February I, 
1991. 

Contact: Dr. Louis Manarin, State Archivist II th St at 
Capitol Square, Richmond, VA 23219, telephone (804) 
786·5579. 

Nolice oi Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia State 
Library and Archives intends to consider amending 
regulations entitled: VR 440·0H37.2. Archival Standards 
lor Recording Deeds and other Writings by a Procedural 
Microphotographic Process, The purpose of the proposed 
action is to update the current standard as part of the 
general five-year review. 

Statutory Authority: § 42.1-82 of the Code o! Virginia. 

Written comments may be submitted until February I, 
1991. 

Contact: Dr. Louis Manarin, State Archivist, 11th St. at 
Capitol Square, Richmond, VA 23219, telephone (804) 
786-5579. 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia State 
Library and Archives intends to consider amending 
regulations entitled: VR 440·01-134.4. Standards lor the 
Microiilming o! Ended Law Chancery and Criminal 
Cases the Clerks ol the Circuit Courts prior to 
Disposition, The purpose of the proposed action is to 
update the current standard as part of the general 
five~year review. 

Statutory Authority: § 42.1-82 of the Code of Virginia. 

Written comments may be submitted until February 1, 
1991. 

Contact: Dr. Louis Manarin, State Archivist, lith St at 
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Capitol Square, Richmond, VA 23219, telephone (804) 
786·5579. 

Notice of Intended Regulatory Aclion 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia State 
Library and Archives intends to consider amending 
regulations entitled: VR 440·01·137.5. Standards lor 
Computer Output Microlllm (COM) !or Archival 
Retention. The purpose of the proposed action is to update 
the current standard as part of the general live-year 
review. 

Statutory Authority: § 42.1·82 of the Code of Virginia. 

Written comments may be submitted until February I, 
1991. 

Contact: Dr. Louis Manarin, State Archivist, ll!h St at 
capitol Square, Richmond, VA 232!9, telephone (804) 
786·5579. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia State 
Library and Archives intends to consider amending 
regulations entitled: VR 440·01-137.6. Standards lor Plats. 
The purpose of the proposed action is to update the 
current standard as part of the general five~year review. 

Statutory Authority: § 42.1·82 of the Code ol Virginia. 

Written comments may be submitted until February I, 
1991. 

Contact: Dr. Louis Manarin, State Archivist, llth St at 
capitol Square, Richmond, VA 23219, telephone (804) 
786·5579. 

Notice of Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Virginia State 
Library and Archives intends to consider amending 
regulations entitled: VR 4411-0l·U7.7. Standards lor 
Recorded Instruments. The purpose of the proposed action 
is to update the current standard as part ol the general 
five-year review. 

Statutory Authority: § 42.1·82 of the Code of Virginia. 

Written comments may be submitted until February l, 
1991. 

Contact: Dr. Louis Manarin, State Archivist, llth St. at 
capitol Square, Richmond, VA 23219, telephone (804) 
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786-5579. 

IIOARD FOR WATERWORKS AND WASTEWATER 
WORKS OPERATORS 

Notice ol Intended Regulatory Action 

Notice is hereby given in accordance with this agency's 
public participation guidelines that the Board For 
Waterworks and Wastewater Works Operators intends to 
consider amending regulations entitled: VR 675-0l-02. 
Board For Waterworks and Wastewater Works Operators. 
The purpose o! the proposed action is to consider revisions 
throughout its regulations, including amendments to add 
new classes of waterworks and wastewater works. These 
new classes may include consecutive water systems or 
groundwater systems with no treatment and consecutive 
water systems employing repumping or recholorination, or 
both; alternative discharging sewage systems (§§ 32.1-163 
and 32.!-164 of the Code of Virginia) serving single family 
dwellings with !lows less than or equal to 1,000 gallons per 
day; very small water and wastewater systems employing 
sophisticated treatment; and wastewater systems collection 
and pumping systems. The board invites comments on 
these classes, including, but not limited to, class definition, 
m1mmum education, experience, and examination 
requirements for licensure. 

Statutory Authority: §§ 54.1-201 and Chapter 23 (§ 54.1-2300 
et seq.) of Title 54.1 of the Code of Virginia. 

Written comments may be submitted until October 15, 
1990. 

Contact: Mr. Gerald W. Morgan, Administrator, Department 
of Commerce, 3600 W. Broad St., Richmond, VA 
23230-4917, telephone (804) 367-8534. 

GENERAL NOTICES 

DEPARTMENT OF LABOR AND INDUSTRY 

Notice to the Public 

A Quarterly Briefing for the Department of Labor and 
Industry is scheduled for Tuesday, October 9, 1990. The 
briefing will be held from 9 a.m. to 12:30 p.m. at the 
Department o! Information Technology's Fourth Floor 
Auditorium, located in the Richmond Plaza Building, 110 
South Seventh Street, Richmond, VA. 

These briefings are being held to provide information to 
employers, associations, and employee representatives on 
recent occupational safety and health standards, 
regulations, policies, and program initiatives affecting 

Virginia's workplaces. Major topics to be covered at this 
briefing will be Ergonomics, Child Labor Laws, and 
Operation Worksafe, a new initiative aimed at reducing 
workplace fatalities. 

For additional information contact: 

Lilia M. Williams, Director 
Public Services and Information 
Department of Labor and Industry 
P.O. Box !2064 
Richmond, VA 23241 
Telephone (804) 786-80 ll 

Notice to the Public 

The Virginia State Plan for the enforcement of 
occupational safely and health laws (VOSH) commits the 
Commonwealth to adopt regulations identical to, or as 
effective as those promulgated by the U. S. Department of 
Labor, Occupational Safety and Health Administration. 

Accordingly, public participation in the formulation of such 
regulations must be made during the adoption ol such 
regulations at the federal level. Therefore, the Virginia 
Department of Labor and Industry is issuing the following 
notice: 

U. S. DEPARTMENT OF LABOR 

Occupational Safety and Health Administration 

29 CFR Part 1910 

(Docket S-D26) 

RIN 1218-AB20 

Process Safety Management of Highly Hazardous Chemicals 

AGENCY: Occupational Safety and Health Administration 
(OSHA) 

ACTION: Notice of proposed Federal rulemaking. 

SUMMARY: This announcement provides notice of 
proposed federal rutemaking specifying requirements for 
the management of hazards associated with processes using 
highly hazardous chemicals. This proposal establishes 
procedures for process safety management that would 
protect employees by preventing or minimizing the 
consequences of chemical accidents involving highly 
hazardous chemicals. Employees have been and continue 
to be exposed to the hazards of toxicity, fire or explosion 
from major industrial accidents. The requirements in this 
standard are intended to eliminate or mitigate the 
consequences of such accidents. 

TEXT: full text of the proposed rulemaking can be found 
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in Volume 55, No. 137, pg. 29150, of the Federal Register. 
Written requests for a copy should be made to: Director of 
Enforcement Policy, Virginia Department of Labor and 
Industry, P.O. Box 12064, Richmond, Virginia 23241-0064. 

DATES: Comments and notices of intention to appear at 
hearing: Postmarked by October 15, 1990. 

Testimony and documentary evidence for the hearing: 
Postmarked by November 5, 1990. 

Public hearing: OSHA will commence a hearing on 
November 27, 1990, which may continue lor more than 
one day based on the number of notices of intention to 
appear. 

ADDRESSES: Comments. Comments on the proposal should 
be submitted in quadruplicate to the Docket Officer, 
Docket S-026, U.S. Department of Labor, Occupational 
Safety and Health Administration, room N2625, 200 
Constitution Avenue, NW, Washington, DC 20210. 

An additional copy should be submitted to the Director of 
Enforcement Policy, Virginia Department of Labor and 
Industry, P.O. Box 12064, Richmond, Virginia, 23241-0064. 

Notices of intention to appear, and testimony and 
documentary evidence. Notice of intention to appear at the 
hearing, and testimony and documentary evidence which 
will be introduced into the hearing record, must be 
submitted in quadruplicate to Mr. Tom Hall, Division of 
Consumer Affairs, room N3649, U.S. Department of Labor, 
Occupational Safety and Health Administration, 200 
Constitution Avenue NW, Washington, DC 20210. 

Public hearing. A hearing will be held in Washington, DC, 
beginning at 9:30 a.m. on November 27, 1990, in the 
Auditorium of the Frances Perkins Building, U.S. 
Department of Labor, 200 Constitution Avenue NW., 
Washington, DC 20210. 

FOR FURTHER INFORMATION CONTACT: Proposal. Mr. 
James A. Foster, U.S. Department of Labor, Occupational 
Safety and Health Administration, room N3637, 200 
Constitution Avenue, NW., Washington, DC 20210, (202) 
523-8615. 

NOTICE TO SUBSCRIBERS OF THE VIRGINIA 
REGISTER OF REGULATIONS 

The Virginia Code Commission at its meeting on June 12, 
1990, agreed to increase the annual subscription rate for 
the Virginia Register of Regulations to $100 per year. This 
increase is the first since the Register began in October 
1984. The increase will become effective on October 1, 
1990. 

NOTICES TO STATE AGENCIES 

V oZ. 6, Issue 26 

General Notices/Errata 

RE: Forms for filing material on dates for publication in 
the Virginia Register Qf Regulations. 

All agencies are required to use the appropriate forms 
when furnishing material and dates for publication in the 
Virginia Register Q! Regulations. The forms are supplied 
by the office of the Registrar of Regulations. If you do not 
have any forms or you need additional forms, please 
contact: Virginia Code Commission, 910 capitol Street, 
General Assembly Building, 2nd Floor, Richmond, VA 
23219, telephone (804) 786·3591. 

FORMS: 

NOTICE OF INTENDED REGULATORY ACTION -
RROl 
NOTICE OF COMMENT PERIOD - RR02 
PROPOSED (Transmittal Sheet) - RR03 
FINAL (Transmittal Sheet) - RR04 
EMERGENCY (Transmittal Sheet) - RR05 
NOTICE OF MEETING - RR06 
AGENCY RESPONSE TO LEGISLATIVE 
OR GUBERNATORIAL OBJECTIONS - RR08 
DEPARTMENT OF PLANNING AND BUDGET 
(Transmittal Sheet) - DPBRR09 

Copies of the Virginia Register Form, Style and Procedure 
Manual may also be obtained at the above address. 

ERRATA 

DEPARTMENT OF AGRICULTURE AND CONSUMER 
SERVICES 

Title of Regulation: VR ll5-06-0l. Rules Governing the 
Solicitation of Contributions. 

Publication: 6:24 VA.R. 4045-4047 August 27, 1990 

Correction to calendar of Events: 

The statement of basis, purpose, substance, issues and 
impact on this proposed regulation states as one of the 
proposed regulation's purposes the establishment of 
certain evidence deemed adequate to lift a suspension 
of registration. This is not one of the purposes of the 
proposed regulation, and the proposed regulation does 
not address this matter. 

DEPARTMENT OF COMMERCE 

Title ol Regulation: VR 190-05-01. Asbestos Licensing 
Regulations. 

Publication: 6:24 VA.R. 3779-3820 August 27, 1990 

Correction to Proposed Regulation: 

Monday, September 24, 1990 

4351 



General Notices/Errata 

Page 3794, § 11.2 B I a, line 3 should read, 
" ... "proficient" by the National Institute of Standards 
and Technology's National Voluntary Laboratory ... " 

Page 3799, § 12.5, line 7 should read, "receive seme 
feml et a written certificate indicating ... " 

Page 3801, § 12.7, subdivision 14, delete "tmg." 

DEPARTMENT OF HEALTH 

Title of Regulation: VR 355-30-01. Virginia Medical Care 
Facilities Certificate of Public Need Rules and 
Regulations. 

Publication: 6:24 VA.R. 3823-3836 August 27, 1990 

Correction to Proposed Regulation: 

Page 3834, § 7.4 B, line 4 should read, " ... extenuating 
circumstances the commissioner, in his sole discretion, 
extends the certificate in accordance ... " 

Page 3835, § 10.1, subdivision 2, next to last line, 
strike "poverty" and insert "priority" in italics. 

DEPARTMENT OF HOUSING AND COMMUNITY 
DEVELOPMENT 

Title of Regulation: VR 394-01-22. Virginia Uniform 
Statewide Building Code, Volume II • Building 
Maintenance Code/1987. 

Publication: 6:24 VA.R. 3901-3909 August 27, 1990. 

Correction to Final Regulation: 

Page 3902, § 100.6.2, change § 110.0 to § 111.0. 

Page 3908, § 111.4.2, add a colon after "detectors," 
and add the following text after the colon, "Battery or 
AC-powered single and multiple station smoke 
detectors." 

DEPARTMENT FOR RIGHTS OF VIRGINIANS WITH 
DISABILITIES 

Title of Regulation: VR 602-01·2. Nondiscrimination Under 
State Grants and Programs. 

Publication: 6:24 VA.R. 3855-3869 August 27, 1990. 

Correction to Final Regulation: 

Page 3861, § 3.1 B, the following text on lines 7 
through 14 should not be stricken and should be 
italicized: 

... construction of new facilities, use of accessible 

facilities, or any other methods that result in making 
its programs or activities readily accessible to and 
usable by persons with a disability. A program or 
activity is not required to make structural changes in 
existing facilities where other methods are effective in 
achieving compliance with this section. In choosing 
among available methods for meeting the 
requirements of this section, ... 
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CALENDAR OF EVENTS 

Symbols Key 
t Indicates entries since last publication of the Virginia Register 
IE Location accessible to handicapped 
e Telecommunications Device for Deaf (TDD)/Voice Designation 

NOTICE 

Only those meetings which are filed with the Registrar 
of Regulations by the filing deadline noted at the 
beginning of this publication are listed. Since some 
meetings are called on short notice, please be aware that 
this listing of meetings may be incomplete. Also, all 
meetings are subject to cancellation and the Virginia 
Register deadline may preclude a notice of such 
cancellation. 

For additional information on open meetings and public 
hearings held by the Standing Committees of the 
Legislature during the interim, please call Legislative 
Information at (804) 786-6530. 

VIRGINIA CODE COMMISSION 

EXECUTIVE 

DEPARTMENT OF AGRICULTURE AND CONSUMER 
SERVICES (BOARD OF) 

t September 26, 1990 - 9 a.m. - Open Meeting 
llOO Bank Stree~ Washington Building, Room 204, 
Richmond, Virginia. ~ 

At this regular meeting, the board will review issues 
relating to legislation, regulations, and fiscal matters 
and will receive reports from the staff of the 
Department of Agriculture and Consumer Services. 
The board may consider other matters relating to its 
responsibilities. 

Contact: Roy E. Seward, Secretary to the Board, VDACS, 
Room 210, Washington Bldg., llOO Bank St., Richmond, VA 
23219, telephone (804) 786-3501 or (804) 371-6344/TDD ..,. 

******** 
September 26, 1990 • 10 a.m. - Public Hearing . 
Virginia Department of Agriculture and Consumer Serv1ces 
Board Room, Washington Building, Room 204, ll 00 Bank 
Street, Richmond, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Agriculture 
and Consumer Services intends to amend regulations 
entitled: VR 115·04-09. Rules and Regulations for the 
Enforcement ol the Virginia Seed Law. The purpose 
of this amendment is to add Serrated tussock, Nassella 
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trichotoma. to the list of prohibited noxious weed 
seeds. 

Statutory Authority: § 3.1-271 of the Code of Virginia. 

Written comments may be submitted until September 19, 
1990. 

Contact: D. E. Brown, Supervisor, Seed Section, Virginia 
Department of Agriculture and Consumer Services, PAIR 
Division, llOO Bank St., Room 505, P.O. Box 1163, 
Richmond, VA 23209, telephone (804) 786-3797. 

******** 
September 26, 1990 - 10:30 a.m. - Public Hearing 
Virginia Department of Agriculture and Consumer Services 
Board Room, Washington Building, Room 204, 1100 Bank 
Street, Richmond, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Agriculture 
and Consumer Services intends to amend regulations 
entitled: VR 115·04-12. Rules and Regulations for the 
Enforcement ol the Gasoline and Motor Fuels Law. 
The regulation amendments (i) change the volatility 
limit for gasoline from 11.5 pounds per square inch 
(psi) to 9.0 psi Reid vapor pressure (RVP) for the 
months of May, June, July, August, and September of 
each year, to be implemented May, 1991, contingent 
upon obtaining approval from the U.S. Environmental 
Protection Agency (EPA); (ii) change the distillation 
specifications to accomodate a new volatility limit; (iii) 
require the use of EPA-approved test methods for 
gasoline volatility measurement when the 9.0 psi RVP 
standard is in effect; and {iv) provide for a 1.0 ps1 
RVP allowance for gasoline-ethanol blends. 

Statutory Authority: §§ 59.1-153 and 59.1-156 of the Code of 
Virginia 

Written comments may be submitted until 5 p.m., 
September 18, 1990. 

Contact: W. Penn Zentmeyer, Supervisor, Department of 
Agriculture and Consumer Services, P.O. Box 1163, 
Richmond, VA 23209, telephone (804) 786-3511. 

******** 
December 6, 1990 - 2 p.m. - Public Hearing 
1100 Bank Street, Room 204, Washington Building, 
Richmond, Virginia. 

Monday, September 24, 1990 
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Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Agriculture 
and Consumer Services intends to amend regulations 
entitled: VR H5-06-0l. Rules Governing the 
Solicitation ol Contributions. The proposed 
amendment~ to the regulation are for the purpose of 
bringing the regulation into conformity with 
amendments in the statute; to define certain terms 
contained in tile statute regarding exemption from 
annual registration; to specify, pursuant to § 57·55.2(1) 
of the Code of Virginia, the name or names by which 
a professional solicitor may identify himself and his 
employer; to standardize documentation required for 
filing with the Commissioner of the Department of 
Agriculture and Consumer Services; to establish 
procedures for compliance with the statute; to consider 
other measures to enforce laws governing the 
solicitation of contributions in Virginia (§ 57-48 et seq. 
of the Code of Virginia), hereinafter referred to as the 
"Virginia Solicitation of Contributions Law"; and to 
assure uniform regulation of charitable solicitations 
throughout the Commonwealth. 

PLEASE NOTE: "The statement of basis, purpose, 
substance, issues, and impact on proposed regulation 
VR115-06-01, Rules Governing the Solicitation of 
Contributions, published on August 27, 1990 in the 
Virginia Register (pp. 4045-4047 (Volume 6, issue 24)), 
states as one of the proposed regulation's purposes the 
establishment of certain evidence deemed adequate to 
lift a suspension of registration. This is not one of the 
purposes of the proposed regulation, and the proposed 
regulation does not address this matter." 

Statutory Authority: § 57-66 of the Code of Virginia. 

Written comments may be submitted until 2 p.m., 
November 12, 1990. 

Contact: Jo Freeman, Chair, Revisions Committee, Virginia 
Department of Agriculture and Consumer Services, Division 
of Consumer Affairs, P.O. Box 1163, Richmond, VA 23209 
or IIOO Bank Street, Room 204, Richmond, VA 23219, 
telephone (804) 786-1343 or toll-free 1-800-552-9963. 

STATE AIR POLLUTION CONTROL BOARD 

October 2, 1990 - 9 a.m. - Open Meeting 
The Ramada Oceanside, Virginia Beach, Virginia. 

A regular business meeting in conjunction with the 
annual meeting of the State Advisory Board on Air 
Pollution. 

Contact: Dr. Kathleen Sands, Senior Policy Analyst, 
Department of Air Pollution Control, P.O. Box 10089, 
Richmond, VA 23240, telephone (804) 225-2722. 

******** 

October 10, 1990 - 10 a.m. - Public Hearing 
Washington County, Board of Supervisors' Meeting Room, 
205 Academy Drive, Abingdon, Virginia. 

October 10, 1990 • 10 a.m. - Public Hearing 
Virginia Department of Transportation, Materials Lab 
Building, 731 Harrison Avenue, Salem, Virginia. 

October 10, 1990 - 10 a.m. - Public Hearing 
Lynchburg Recreation Center Auditorium, 301 Grove Street, 
Lynchburg, Virginia. 

October 10, 1990 - 10 a.m. - Public Hearing 
Central Rappahannock Regional Library, Administrative 
Offices, 705 Princess Anne Street, Fredericksburg, Virginia. 

October 10, 1990 - 10 a.m. - Public Hearing 
Virginia War Memorial Auditorium, 621 South Belvidere 
Street, Richmond, Virginia. 

October 10, 1990 - 2 p.m. - Public Hearing 
Hampton Roads Planning District Commission, Regional 
Building, 723 Woodlake Drive, Chesapeake, Virginia. 

October 10, 1990 - 2 p.m. - Public Hearing 
Pohick Regional Library Meeting Room, 6450 Sydenstricker 
Road, Burke, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7 .I 
of the Code of Virginia that the State Air Pollution 
Control Board intends to amend regulations entitled: 
VR 120-0l. Regulations lor the Control and 
Abatement of Air Pollution. The proposed regulation 
requires a permit to operate for all stationary sources 
with exemptions for some smaller facilities. Operating 
permits will be issued for a period not to exceed five 
years and will be renewed if the facility meets the 
standards and conditions set out in the regulation. 
Emission limits will be set to restrict the emissions 
allowed for each existing facility to some level above 
the actual levels currently emitted but below the 
levels allowed now by regulation. Permit applications 
for larger facilities will be subject to a public 
comment period of 30 days, and a public hearing may 
be held if there is sufficient public interest. The 
program will be phased in slowly over its first four 
years, during which time only larger existing facilities 
will be issued operating permits. 

Statutory Authority: § 10.1-1308 of the Code of Virginia. 

Written comments may be submitted until October 26, 
1990, to Director of Program Development, Department of 
Air Pollution Control, P.O. Box 10089, Richmond, Virginia 
23208. 

Contact: Nancy S. Saylor, Policy Analyst, Department of 
Air Pollution Control, Division of Program Development, 
P.O. Box 10089, Richmond, VA 23240, telephone (804) 
786-1249. 
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DEPARTMENT OF AIR POLLUTION CONTROL 

t October 4, 1990 - 7 p.m. - Open Meeting 
Fine Arts Center (Auditorium), Clarkesville, Virginia. 

A meeting to allow public comment on a request for a 
permit from Transcontinental Gas Pipeline Corporation 
to construct and operate a natural gas pipeline 
compressor station near South Hill, Virginia. 

Contact: Department of Air Pollution Control, Central 
Virginia Regional Office, 7701-03 Timberlake Road, 
Lynchburg, VA 24502, telephone (804) 947-6641. 

ALCOHOLIC BEVERAGE CONTROL BOARD 

October 15, 1990 • 10 a.m. - Public Hearing 
First Floor Hearing Room, 2901 Hermitage Road, 
Richmond, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Alcoholic Beverage 
Control Board intends to amend regulations entitled: 
VR 125-01-2. Advertising; VR 125·01-3. Tied-House; VR 
125·01-5. Retail Operations; VR 125-01·6. 
Manufacturers and Wholesalers Operations; and VR 
125-01·7. Other Provisions. The amendments relate to 
the (i) expansion of size limitations and types of 
advertising materials that manufacturers, bottlers and 
wholesalers may supply to retail licensees, (ii) 
definition of "college student publication," (iii) 
prohibition of reference to brands or prices for 
alcoholic beverage advertising by a dining 
establishment in college student publications, (iv) 
sponsorship of government-endorsed civic events and 
advertising related to such events, (v) limitations on 
distribution of novelty and specialty items to retailers, 
their employees and patrons by manufacturers, 
importers, bottlers, brokers, and wholesalers, (vi) 
restrictions on nonmember use of licensed club 
premises, (vii) compliance with 1990 statutory changes 
involving the mixed beverage food to alcoholic 
beverage ratio, bed and breakfast licenses and the 
number of additional retail establishments allowed 
farm wineries, and (viii) mixed licensee being left 
with one, unopened, 50 milliliter sample of each brand 
of distilled spirits being promoted by the premittee. 

Statutory Authority: § 4-11 of the Code of Virginia. 

Written comments may be submitted until 10 a.m., October 
15, 1990. 

Contact: Robert N. Swinson, Secretary to the Board, P.O. 
Box 27491, 2901 Hermitage Rd., Richmond, VA 23261, 
telephone (804) 367-0616. · 

GOVERNOR'S COUNCIL ON ALCOHOL AND DRUG 
ABUSE 
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Calendar of Events 

t October 2, 1990 - 10 a.m. - Open Meeting 
Speaker's Conference Room, Sixth Floor, General Assembly 
Building, Richmond, Virginia. Ill (Interpreter for deaf 
provided upon request) 

The meeting is being held to discuss current drug 
policies and to begin formulating the Governor's 
state-aid anti-drug strategy. 

Contact: Carole Yeatts, Staff Assistant · Drug Policy, Office 
of the Governor, Ninth Street Office Building, First Floor, 
Richmond, VA 23219, telephone (804) 786·2211. 

ASAP POLICY BOARD • CENTRAL VIRGINIA 

t September 27, 1990 • 7 p.m. - Open Meeting 
Crown Sterling, 6120 Fort Avenue, Lynchburg Virginia. Ill 

Fall Policy Board meeting regarding activities of the 
program and future operations. 

Contact: L. T. Townes, Director, P.O. Box 4345 Fort Hill 
Station, Lynchburg, VA 24502, telephone (804) 528-4073. 

ASAP POLICY BOARD • MOUNT ROGERS 

t October 3, 1990 • 1 p.m. - Open Meeting 
Oby's Restaurant, Marion Virginia. ll>l 

The board meets every other month to conduct 
business. The order of business at all regular meetings 
shall be (i) call to order; (ii) roll call; (iii) approval 
of minutes; (iv) unfinished business; (v) new business; 
and (vi) adjournment. 

Contact: J. L. Reedy, Jr., Director, Mount Rogers Alcohol 
Safety Action Program, 1102 North Main St., Marion, VA 
23454, telephone (703) 783-7771. 

ATHLETIC BOARD 

October 30, 1990 - 10 a.m. - Open Meeting 
3600 West Broad Street, Board Room 2, Richmond, 
Virginia. Ill 

A meeting to discuss rules and regulations. 

Contact: Doug Beavers, Assistant Director, 3600 W. Broad 
St., Board Room 2, Richmond, VA 23230, telephone (804) 
367·8507. 

Monday, September 24, 1990 
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VIRGINIA BOATING ADVISORY BOARD 

September 25, 1990 • 10:30 a.m. - Open Meeting 
State Capitol, House Room I, Capitol Square, Richmond, 
Virginia. [I 

Review of and action on legislation and regulations 
affecting Virginia's recreational boating public. 

Contact: Wayland W. Rennie, Chairman, 8411 Patterson 
Ave., Richmond, VA 23229, telephone (804) 740·1206. 

BOARD FOR BRANCH PILOTS 

November 13, 1990 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board for Branch 
Pilots intends to amend regulations entitled: VR 
535·01·2. Branch Pilot Regulations. The proposed 
amendment is to maintain standards for initial 
licensure, renewal of license, and conduct of licensed 
branch pilots in the Commonwealth. 

Pursuant to § 54.1-902 of the Code of Virginia, the 
Board for Branch Pilots proposes to amend its 
regulations. These regulations apply directly to 49 
licensed branch pilots in Virginia. 

The purpose of the proposed amendments is to 
establish licensing and renewal fees in accordance 
with § 54.1-113 of the Code of Virginia, to ensure that 
applicants for initial licensure and renewal of licenses 
provide accurate information to the board in a timely 
manner regarding possible abuse of alcohol or a 
controlled substance by a pilot during the performance 
of hts duties, and to require timely reporting to the 
board and staff by pilots regarding maritime mishaps 
occurring during the performance of their duties. The 
proposed new requirements will protect the public by 
ensuring the competence of pilots who direct the 
movement of vessels through the waters of the 
Commonwealth. The potential consequences of 
incompetent performance by these licensees are 
severe, involving possible injury or Joss of life, costly 
damage to property, and the far-reaching 
environmental effects of possible oil or chemical spills. 

Statutory Authority: § 54.1·902 of the Code of Virginia. 

Written comments may be submitted until November 13, 
1990. 

Contact: Florence R. Brassier, Deputy Director for 
Regulatory Programs, Virginia Department of Commerce, 
3600 W. Broad St., Richmond, VA 23230-4917, telephone 
(804) 367-2194. 

CASA PROGRAM ADVISORY COMMITTEE 

t October 4, 1990 • 10 a.m. - Open Meeting 
6th Floor Executive Dining Room, General Assembly 
Building, Capitol Square, Richmond, Virginia. [I 

This is the first organizational meeting of the Court 
Appointed Special Advocate Program Advisory 
Committee. 

Contact: Paula J. Scott, Staff Executive, 805 E. Broad St., 
lOth Floor, Richmond, VA 23219, telephOne (804) 786·4000. 

CHESAPEAKE BAY LOCAL ASSISTANCE BOARD 

t October 11, 1990 • 1 p.m. - Open Meeting 
Senate Room B, General Assembly Building, Richmond, 
Virginia. [I 

An open meeting to conduct general business, 
including consideration of local government program 
progress. Public comment will be heard at the end of 
the meeting. 

Contact: Tina Halsted, 701 8th St. Office Bldg, Richmond, 
VA 23219, telephone (804) 225-3440. 

COUNCIL ON CHILD DAY CARE AND EARLY 
CHILDHOOD PROGRAMS 

October 4, 1990 • 10 a.m. - Open Meeting 
Virginia Employment Commission Board Room, 3rd Floor, 
703 East Main Street, Richmond, Virginia. 

A regular business meeting. Public comments will not 
be received at the meeting. 

Contact: Linda Sawyers, Director, Virginia Council on Child 
Day Care and Early Childhood Programs, ll 00 Bank St., 
Washingion Bldg., Suite 1!16, Richmond, VA 23219, 
telephone (804) 371-8603. 

CHILD DAY·CARE COUNCIL 

t September 27, 1990 • 9 a.m. - Open Meeting 
Howard Johnson Hotel, Chatham Room, 3207 North 
Boulevard, Richmond, Virginia. [I (Interpreter for deaf 
provided upon request. 

A meeting to discuss issues, concerns, and programs 
that impact licensed child care centers. 

Contact: Peggy Friedenberg, Legislative Analyst, Office of 
Governmental Affairs, Deptartment of Social Services, 8007 
Discovery Dr., Richmond, VA 23229-8699, telephone (804) 
662-9217. 
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DEPARTMENT FOR CHILDREN 

Consortium on Child Mental Health 

October 3, 1990 - 9 a.m. - Open Meeting 
Eighth Street Office Building, 11th Floor Conference Room, 
805 East Broad Street, Richmond, Virginia. li>J 

A regular business meeting open to the public, 
followed by an executive session, for purposes of 
confidentiality, to review applications for funding of 
services to individuals. 

Contact: Wenda Singer, Chair, Department for Children, 
805 E. Broad St, Richmond, VA 23219, telephone (804) 
786-2208. 

COORDINATING COMMITTEE FOR 
INTERDEPARTMENTAL REGULATION OF 

RESIDENTIAL FACILITIES FOR CHILDREN 

October 19, 1990 - 8:30 a.m. - Open Meeting 
Office of the Coordinator, Interdepartmental Regulation, 
1603 Santa Rosa Road, Tyler Building, Suite 208, 
Richmond, Virginia. li>J 

Regularly scheduled meetings to consider such 
administrative and policy issues as may be presented 
to the commitiee. A period for public comment is 
provided at each meeting. 

Contact: John J. Allen, Jr., Coordinator, Interdepartmental 
Regulation, Office of the Coordinator, 8007 Discovery Dr., 
Richmond, VA 23229-8699, telephone (804) 662-7124. 

DEPARTMENT OF COMMERCE 

September 26, 1990 - 9 a.m. - Public Hearing 
Department of Commerce, 3600 West Broad Street, 
Conference Room 1, Richmond, Virginia 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of 
Commerce intends to consider amending regulations 
entitled: VR 191).05-1. Asbestos Licensing Regulations. 
The amendments to the Virginia Asbestos Licensing 
Regulations include the licensure of RFS Inspectors, 
Project Monitors, Asbestos Analytical Laboratories, 
Conflict of Interest within the Asbestos Industry and 
adjustments of all fees. 

Statutory Authority: §§ 54.1-500 through 54.1-517 of the 
Code of Virginia. 

Written comments may be submitted until October 26, 
1990. 

Contact: Peggy J. Wood, Assistant Director, 3600 W. Broad 
St., Richmond, VA 23230, telephone (804) 367·8595 or 
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toll-free 1-800-552-3016. 

COMMUNITY CORRECTIONS RESOURCES BOARD -
MIDDLE VIRGINIA 

October 4, 1990 - 7 p.m. - Open Meeting 
November l, 1990 - 7 p.m. - Open Meeting 
502 South Main Street, No. 4, Culpeper, Virginia. 

From 7 p.m. until 7:30 p.m. the Board of Directors 
will hold a business meeting to discuss DOC contract, 
budget, and other related business. Then the CCRB 
will meet to review cases before for eligibility to 
participate with the program. It will review the 
previous month's operation (budget and program 
related business). 

Contact: Lisa Ann Peacock, Program Director, 502 S. Main 
St., No. 4, Culpeper, VA 22701, telephone (703) 825·4562. 

COMMUNITY CORRECTIONS RESOURCES BOARD -
WINCHESTER 

t September 25, 1990 - 2 p.m. - Open Meeting 
Court Square (Courthouse), Board of Supervisors' Meeting 
Room, Winchester, Virginia. 

A meeting to review referrals made by the judges and 
to review cases. 

Contact: Kim Wilson, Administrative Assistant, 112 S. 
cameron St, Winchester, VA 22601, telephone (703) 
665-5633. 

BOARD ON CONSERVATION AND DEVELOPMENT OF 
PUBLIC BEACHES 

t October 31, 1990 - 10:30 a.m. - Open Meeting 
King James Motor Hotel, Queen Ann Room, 6045 Jefferson 
Avenue, Newport News, Virginia.FT1203 5 

A meeting to discuss proposals from localities 
requesting matching grant funds from the board. 

Contact: Jack E. Frye, Shoreline Programs Bureau 
Manager, P.O. Box 1024, Gloucester Point, VA 23062, 
telephone (804) 642-7121. 

DEPARTMENT OF CONSERVATION AND RECREATION 

Recreation in the Juvenile Justice System Advisory 
Board 

t September 27, 1990 - 10 a.m. - Open Meeting 
Peaks of Otter Lodge, Bedford, Virginia. 

A business meeting to review assessment process for 

Monday, September 24, 1990 
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recreation services in juvenile detention homes in 
Virginia. 

Contact: Patricia S. Helms, Recreation Specialist, 
Deptartment of Conservation and Recreation, Division of 
Planning and Recreation Resources, 203 Governor St., Suite 
326, Richmond, VA 23219, telephone (804) 371-0348 or 
786-2121/TDD e . 

BOARD OF CORRECTIONS 

October 10, 1990 - 10 a.m. - Open Meeting 
Board of Corrections Board Room, 6900 Atmore Drive, 
Richmond, Virginia. [l;] 

A regular monthly meeting. 

Contact: Ms. Vivian Toter, Secretary of the Board, 6900 
Atmore Dr., Richmond, VA 23225, telephone (804) 
674-3235. 

* * * * * * * * 
October 10, 1990 - 10 a.m. - Public Hearing 
Department of Corrections, 6900 Atmore Drive, Richmond, 
Virginia. 

Notice is hereby given tn accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Corrections 
intends to consider adopting regulations entitled: VR 
230-30-008. Regulations for State Reimbursement of 
Local Correctional Facility Construction Costs. These 
regulations provide instructions for local correctional 
facilities to apply for reimbursement for construction, 
enlargement, or renovation costs. 

Statutory Authority: §§ 53.1-5 and 53.1-80 through 53.1-82 of 
the Code of Virginia. 

Written comments may be submitted until November 10, 
1990. 

Contact: A. T. Robinson, Local Facilities Administrator, 
P.O. Box 26963, Richmond, VA 23261, telephone (804) 
674-3251. 

BOARD FOR COSMETOLOGY 

t October 15, 1990 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia. [l;] 

A regular business meeting to review correspondence, 
enforcement cases, applications and discuss routine 
board business. 

t October 15, 1990 - 2 p.m. - Open Meeting 
General Assembly Building, House Room C, 9th and Broad 
Streets, Richmond, Virginia. [l;] 

t October 17, 1990 - ll a.m. - Open Meeting 
Fairfax City Hall, Room 305, 10455 Armstrong Street, 
Fairfax, Virginia. [l;] 

A meeting to solicit comment on the proposed 
emergency nail technician regulations. The board will 
also be conducting a 30-day comment period begining 
September 24 and ending October 24, 1990. Written 
comments should be submitted to Roberta L. Banning, 
Assistant Director, Department of Commerce, 3600 
West Broad Street, Richmond, Virginia 23230-4917. 

Contact: Roberta L. Banning, Assistant Director, 
Department of Commerce, 3600 W. Broad St., Richmond, 
VA 23230-4917, telephone (804) 367-8590. 

CRIMINAL JUSTICE SERVICES BOARD 

t October 3, 1990 - ll a.m. - Open Meeting 
Senate Room A, General Assembly Building, Capitol 
Square, Richmond, Virginia. [l;] 

A meeling to consider matters related to the board's 
responsibilities for criminal justice training and 
improvement of the criminal justice system. 

Public comments will be heard before adjournment of 
the meeting. 

Contact: Paula J. Scott, Staff Executive, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-4000. 

Committee on Training 

t October 3, 1990 - 9:30 a.m. - Open Meeting 
Senate Room A, General Assembly Building, capitol 
Square, Richmond, Virginia. [l;] 

A meeting to discuss matters related to training for 
criminal justice personnel. 

Contact: Paula J. Scott, Staff Executive, Department of 
Criminal Justice Services, 805 E. Broad St., Richmond, VA 
23219, telephone (804) 786-4000. 

BOARD OF EDUCATION 

September 27, 1990 - 9 a.m. - Open Meeting 
September 28, 1990 - 9 a.m. - Open Meeting 
October 25, 1990 - 9 a.m. - Open Meeting 
October 26, 1990 - 9 a.m. - Open Meeting 
General Assembly Building, 910 Capitol Street, Richmond, 
Virginia. [l;] (Interpreter for deaf provided if requested) 

The Board of Education and the Board of Vocational 
Education will hold a regularly scheduled meeting. 
Business will be conducted according to items listed 
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on the agenda. The agenda is available upon request 

Contact: Margaret Roberts, Executive Director, Board of 
Education, P.O, Box 6-Q, Richmond, VA 232!6, telephone 
(804) 225-2540. 

GOVERNOR'S COMMISSION ON EDUCATIONAL 
OPPORTUNITY FOR AlL VIRGINIANS 

September 26, 1990 - 9:30 a.m. - Open Meeting 
General Assembly Building, House Room D, 910 Capitol 
Street, Richmond, Virginia. ~ 

NOTE: CHANGE OF MEETING LOCATION 
December 5, 1990 • 9:36 a.m. - Open Meeting 
Monroe Building, Conference Rooms D & E, 1st Floor, 
Richmond, Virginia. !!l 

A fuH commission meeting. 

October 3, 1990 • 4 p.m. - Public Hearing 
General Assembly Building, House Room D, 910 Capitol 
Street, Richmond, Virginia. C\1 

A commission public hearing. 

Contact: Kris Ragan, Staff, P.O, Box 1422, Ninth Street 
Office Bldg., Room 329, Richmond, VA 232!1, telephone 
(804) 786-!688. 

LOCAL EMERGENCY PLANNING COMMITTEE • 
CHESTERFIELD COUNTY 

October 4, 1990 • 5:30 p.m. - Open Meeting 
Chesterfield County Administration Building, 10,001 
lronbridge Road, Chesterfield, Virginia. :E 

Local emergency preparedness committee meeting as 
required by SARA Title Ill. 

Contact: Lynda G. Furr, Assistant Emergency Services 
Coordinator, Chesterfield Fire Department, P.O. Box 40, 
Chesterfield, VA 23832, telephone (804) 748-1236. 

LOCAL EMERGENCY PLANNING COMMITTEE· 
HANOVER COUN'fY 

t October 2, 1990 - 9 a.m. -Open Meeting 
Fire Training Center, Route 696, Ashland, Virginia. 

Explanation and demonstration of E!S/C Computerized 
Emergency Information System. 

Report on North Anna Vopex Exercise held August 7. 

15 minute discussion period. 

Contact: John F. Trivellin, Hazardous Materials 
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Coordinator, P.O. Box 470, Hanover, VA 23069, telephone 
(804) 798-8554 or (804) 752-6579. 

LOCAL EMERGENCY PLANNING COMMITTEE -
COUNTY OF PRINCE WILLIAM, CITY OF MANASSAS, 

AND CITY OF MANASSAS PARK 

October 15, 1990 • 2:30 p.m. - Open Meeting 
1 County Complex Court, Prince William, Virginia. C\1 

Local emergency preparedness committee meeting as 
required by SARA Title IlL 

Contact: Thomas J. Hajduk, Information Coordinator, I 
County Complex Court, Prince William, VA 22192·9201, 
telephone (703) 335-6800. 

LOCAL EMERGENCY PLANNING COMMITTEE • 
WINCHESTER 

t October 3, 1990 • 3 p.m. - Open Meeting 
Old Frederick County Court House Conference Room, 
Winchester, Virginia 

This meeting will cover how the Mock Disaster Drill 
went on September 8 as well as to discuss the 
resignation of Homer Sanders. Frederick County 
Coordinator of Emergency Services, and his 
replacement 

Contact: L.A. Miller, Fire Chief, 126 N. Cameron St., Fire 
Department Headquarters, Winchester. VA 22601, telephone 
(703) 665-5695. 

COUNCIL ON THE ENVIRONMENT 

t October 9, 1990 • 7:30 p.m. - Open Meeting 
Shenandoah College, Henkel Hall, Hester Auditorium, 
Winchester, Virginia. [I 

A quarterly meeting to discuss environmental issues in 
the Commonwealth. The public is invited and will be 
given the opportunity to comment or ask questions 
during the public forum segment of the meeting. An 
agenda is being developed and will be available prior 
to the meeting. 

Contact: David J. Kinsey, Special Projects Coordinator, 
Council on the Environment, Richmond, VA 23219, 
telephone (804) 786-4500. 

VIRGINIA EMPLOYMENT COMMISSION 

Advisory Board 

October 9, 1990 • I p.m. - Open Meeting 
October 10, 1990 • 3 p.m. - Open Meeting 

Monday, September 24, 1990 
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Radisson Hotel, 555 East Canal Street, Richmond, Virginia. 
l!il 

A regular meeting to conduct general business. 

Contact: Ron Montgomery, 703 E. Main St., Richmond, VA 
23219, telephone (804) 786-1070. 

FAMILY AND CIIILDREN'S TRUST FUND OF VIRGINIA 

Board of Trustees 

October 12, 1990 - 10 a.m. - Open Meeting 
November 9, 1990 - 10 a.m. - Open Meeting 
December 7, 1990 - 10 a.m. - Open Meeting 
Koger Executive Center, West End, Blair Building, 
Conference Room C, 8007 Discovery Drive, Richmond, 
Virginia. l!il 

The board will plan and evaluate its fund raising 
campaign. It will carry out all the activities necessary 
for implementation of this project. 

Contact: Molly Moncure Jennings, Executive Director, 
Family and Children's Trust Fund, 8007 Discovery Dr., 
Richmond, VA 23229-8699, telephone (804) 662-9217. 

VIRGINIA FARMERS' MARKET BOARD 

t November I, 1990 - l p.m. - Open Meeting 
State capitol, House Room !, Capitol Square, Richmond, 
Virginia. 

A regular board meeting. 

Contact: Nancy L. Israel, Farmers' Market Network 
Program Director, 1100 Bank St., Richmond, VA 23219, 
telephone (804) 371-6157. 

BOARD OF FORESTRY 

t October 4, 1990 - 9 a.m. - Open Meeting 
Department of Forestry, McCormick and Alderman Roads, 
Charlottesville, Virginia. l!il 

A general business meeting. 

Contact: Barabara A. Worrell, Administrative 
Specialist, P.O. Box 3758, Charlottesville, VA 
telephone (804) 977-6555, SCATS 487-1230 or 
977-6555/TDD e 

DEPARTMENT OF FORESTRY 

Reforestation of Timberlands Board 

September 26, !990 - 10 a.m. - Open Meeting 

Staff 
22903, 
(804) 

Lumber Manufacturers' Association of Virginia, Inc., 220 
East Williamsburg Road, Sandston, Virginia. l!il 

Semi-annual meeting of the board to review 
accomplishments and budget. 

Contact: Phil T. Grimm, Assistant Chief Forest 
Management, Department of Forestry, Box 3758, 
Charlottesville, VA 22903, telephone (804) 977-6555/TDD e 
or SCATS 487-1230 

BOARD OF FUNERAL DIRECTORS AND EMBALMERS 

October 4, 1990 - U a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room 2, Richmond, 
Virginia. l!il 

Trainee/Education Committee meeting. 

October l 0, 1990 - ll a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room 3, Richmond, 
Virginia. l!il 

FDE reciprocity committee meeting. 

October 16, 1990 - 8 a.m. - Open Meeting 
160 I Rolling Hills Drive, Conference Room 2, Richmond, 
Virginia. l!il 

FDE informal conference. 

October 17, 1990 - 9 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room I, Richmond, 
Virginia. l!il 

FDE legislative committee meeting. 

October 17, 1990 - 10 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room I, Richmond, 
Virginia. l!il 

FDE regularly scheduled board meeting. 

t November 27, 1990 - 9 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room 3, Richmond, 
Virginia. l!il 

FDE Informals. 

t November 28, 1990 - 9 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Rooms 
Richmond, Virginia. l!il 

At 9 a.m. - FDE Examinations given. 

At I p.m. - FDE Board Meeting. 

3 and 4, 

Contact: Meredyth P. Partridge, Executive Director, 1601 
Rolling Hills Dr., Richmond, VA 23229-5005, telephone 
(804) 662-91!1. 
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******** 
November 9, 1990 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Funeral 
Directors and Embalmers intends to adopt regulations 
entitled: VR 320·01-03. Regulations for Preneed 
Funeral Planning. The proposed regulations establish 
standards for the sale of preneed funeral 
arrangements by licensing of the Board of Funeral 
Directors and Embalmers in Virginia. 

Statutory Authority: §§ 54.1-2400 and 54.1-2803(10) of the 
Code of Virginia. 

Written comments may be submitted until November 9, 
1990. 

Contact: Meredyth P. Pariridge, Executive Director, 1601 
Rolling Hills Dr., Richmond, VA 23229-5005, telephone 
(804) 662·9941. 

DEPARTMENT OF GAME AND INLAND FISHERIES 

t October 12, 1990 • 9:30 a.m. - Open Meeting 
40 I 0 West Broad Street, Richmond, Virginia. ~ 

The Law and Education Committee will meet to 
review, revise and rewrite board policies and to 
discuss and act on other administrative matters that 
may be necessary. 

Contact: Belle Harding, Secretary to Director, 4010 W. 
Broad St., Richmond, VA 23230, telephone (804) 367-1000 
or toll·free 1-800·252-7717. 

DEPARTMENT OF GENERAL SERVICES 

State Insurance Advisory Board 

September 26, 1990 • 10 a.m. - Open Meeting 
Department of General Services, 209 Ninth Street, 
Director's Conference Room, Richmond, Virginia. 

A quarterly meeting. 

Contact: Don W. LeMond, Eighth Street Office Bldg., Suite 
805, Richmond, VA 23219, telephone (804) 225·4619. 

HAZARDOUS MATERIALS TRAINING COMMITTEE 

September 26, 1990 • 1 p.m. - Open Meeting 
Radisson Hotel-Virginia Beach, 1900 Pavilion Drive, 
Virginia Beach, Virginia. 

A meeting to discuss curriculum course development 
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and review existing hazardous materials courses. 

Contact: Mr. Larry 
Emergency Services, 
Roanoke, VA 24019. 

Logan, Deputy Chief, Fire and 
3568 Peters Creek Rd., N.W., 

STATE BOARD OF HEALTH 

October 15, 1990 • 10 a.m. - Public Hearing 
James Madison Building, Main Floor Conference Room, 
109 Governor Street, Richmond, Virginia. Gil 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Health 
intends to amend regulations entitled: VR 355·30-0l. 
Virginia Medical Care Facilities Certificate of Public 
Need Rules and Regulations. The purpose of this 
action is to amend the existing Virginia Medical Care 
Facilities Certificate of Public Need (COPN) Rules and 
Regulations in order to implement the COPN program 
consistent with amended COPN Law that became 
effective on July 1, 1990. 

Statutory Authority: §§ 32.1-12 and 32.1-102.1 et seq. of the 
Code of Virginia. 

Written comments may be submitted until October 26, 
1990. 

Contact: Marilyn H. West, Director, Division of Resources 
Development, Virginia Department of Health, James 
Madison Bldg., Room 1005, I 09 Governor St., Richmond, 
VA 232!9, telephone (804) 786-7463. 

DEPARTMENT OF HEALTH PROFESSIONS 

Advisory Board on Physical Therapy 

October 5, 1990 • 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Room 2, Richmond, Virginia. ~ 

The advisory board will review and discuss 
regulations, bylaws, procedural manuals, receive 
reports, and other items. The advisory board will not 
receive public comments. 

Contact: Eugenia K. Dorson, Deputy Executive Director, 
Department of Health Professions, 1601 Rolling Hills Dr., 
Richmond, VA 23229, telephone (804) 662-9925. 

VIRGINIA HEALTH SERVICES COST REVIEW COUNCIL 

September 25, 1990 • 9:30 a.m. - Open Meeting 
t October 23, 1990 • 9:30 a.m. - Open Meeting 
Department of Rehabilitative Services, 4901 Fitzhugh 
Avenue, Richmond, Virginia. ~ 

Monday, September 24, 1990 
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A monthly meeting to address financial, policy or 
technical matters which may have arisen since the 
last meeting. 

Contact: G. Edward Dalton, Deputy Director, 805 E. Broad 
St., 6th Floor, Richmond, VA 23219, telephone (804) 
786-6371/TDD ,.. 

STATE COUNCIL FOR HIGHER EDUCATION OF 
VIRGINIA 

October 3, 1990 - 9:30 a.m. - Open Meeting 
James Monroe Building, Council Conference Room, 9th 
Floor, Richmond, Virginia. ~ 

A general business meeting. Contact the council for 
more information. 

Contact: Barry Dorsey, Associate Director, 101 N. 14th St., 
James Monroe Bldg., 9th Floor, Richmond, VA 23219, 
telephone (804) 225-2629. 

DEPARTMENT OF HISTORIC RESOURCES 

State Review Board 

t October 16, 1990 - 10 a.m. -Open Meeting 
General Assembly Building, Senate Room A, Richmond, 
Virginia. 

A meeting to consider the nomination of the following 
properties to the Virginia Landmarks Register and the 
National Register of Historic Places: 

I. Airville, Gloucester County 

2. Cockram's Mill, Patrick County 

3. Colonial Hotel, Wise County 

4. Main Street Methodist Church, Danville 

5. Mt. Airy, Bedford County 

6. Piedmont, Albemarle County 

7. Tetley, Orange County 

8. Wavertree, Albermarle County 

9. Woodlawn, King George County 

10. Bristoe Battlefield Historic District, Prince 
William County 

Contact: Margaret Peters, Information Director, 221 
Governor St., Richmond, VA 23219, telephone (804) 
786-3143 or 786-1934/TDD e 

BOARD OF HISTORIC RESOURCES 

t October 16, 1990 ° 1:30 p.m. -Open Meeting 
General Assembly Building, Senate Room A, Richmond, 
Virginia. 

A general business meeting. 

t October 23, 1990 ° 2 p.m. - Open Meeting 
t October 24, 1990 ° 9 p.m. - Open Meeting 
Virginia House, 4301 Sulgrave Road, Richmond, Virginia. 

A workshop for board members. 

Contact: Margaret Peters, Information Director, 221 
Governor St., Richman, VA 23219, telephone (804) 786-3143 
or 786-1934/TDD e 

HOPEWELL INDUSTRIAL SAFETY COUNCIL 

t October 2, 1990 - 9 a.m. - Open Meeting 
t November 6, 1990 - 9 a.m. - Open Meeting 
t December 4, 1990 ° 9 a.m. - Open Meeting 
Hopewell Community Center, Second and City Point Road, 
Hopewell, Virginia. ~ (Interpreter for deaf provided upon 
request) 

Local Emergency Preparedness Committee Meeting on 
Emergency Preparedness as required by SARA Title 
III. 

Contact: Robert Brown, Emergency Service Coordinator, 
300 N. Main St., Hopewell, VA 23860, telephone (804) 
541°2298. 

DEPARTMENT OF HOUSING AND COMMUNITY 
DEVELOPMENT 

Regulatory Effectiveness Advisory Committee 

September 26, 1990 • l p.m. - Open Meeting 
September 27, 1990 - 9 a.m. - Open Meeting 
Virginia Housing Development Authority, 601 Belvidere 
Street, Training Room, Richmond, Virginia. ~ 

A meeting to develop proposed changes to the BOCA 
model codes for the 1991 code change cycle. 

Contact: Carolyn R. Williams, Building Code Supervisor, 
205 N. 4th St., Richmond, VA 23219, telephone (804) 
371-7772 or (804) 786-5405/TDD e 

COUNCIL ON INDIANS 

October 10, 1990 • 2 p.m. - Open Meeting 
Koger Executive Complex, Blair Building, 8007 Discovery 
Drive, Conference Room C, Richmond, Virginia. 
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A regular meeting to conduct general business and to 
receive reports from the council standing committees. 

Contact: Mary Zoller, Information Director, 8007 Discovery 
Dr., Richmond, VA 23229-8699, telephone (804) 662-9285 or 
toll-free 1-800-552-7096. 

DEPARTMENT OF LABOR AND INDUSTRY 

Safety and Health Codes Board 

September 26, 1990 - 7 p.m. - Open Meeting 
Fairfax City Council Chambers, 10455 Armstrong Street, 
Fairfax, Virginia. 

NOTE: CHANGE IN MEETING DATE 
October 10, 1990 - 7 p.m. - Open Meeting 
Roanoke County Administration Building, 3738 Brambleton 
Avenue, S.W., Roanoke, Virginia. 

In accordance with this agency's Public Participation 
Guidelines, comments on the proposed changes to the 
proposed regulation concerning Licensed Asbestos 
Contractor Notification, Asbestos Project Permits and 
Permit Fees (VR 425-01-74) will be accepted at the 
open meetings listed. The proposed regulation appears 
in this issue of the Register. Oral comments to be 
presented must be accompanied by a written copy. 
Written copies will be accepted at the meetings or by 
mail prior to the meeting date. 

******** 
January 8, 1991 - 10 a.m. - Public Hearing 
Virginia Housing and Development Authority Conference 
Center, 60 I South Belvidere Street, Richmond, Virginia. ~ 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of Labor 
and Industry intends to amend regulations entitled: VR 
425-01-74. Licensed Asbestos Contractor Notification, 
Asbestos Project Permits and Permit Fees. The 
proposed regulation provides a procedure for 
notification to the Department of Labor and Industry 
of asbestos projects and establishes permit fees for 
those projects. 

Statutory Authority: § 40.1-22(5) of the Code of Virginia. 

Written comments may be submitted until October 15, 
1990. 

Contact: John J. Crisanti, Director, Office of Enforcement 
Policy, P.O. Box 12064, Richmond, VA 23241-0064, 
telephone (804) 786-2384. 
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LONGWOOD COLLEGE 

Board of Visitors 

t October 11, 1990 - 8 p.m. - Open Meeting 
t October 12, 1990 (if necessary) - 9 a.m. - Open Meeting 
Longwood College campus, Ruffner Building. 

A routine business meeting. 

Contact: William F. Dorrill, Office of the President, 
Longwood College, telephone (804) 395-2001. 

STATE LOTTERY BOARD 

September 26, 1990 - 10 a.m. - Open Meeting 
October 24, 1990 · 10 a.m. - Open Meeting 
November 28, 1990 - 10 a.m. - Open Meeting 
December 19, 1990 - 10 a.m. - Open Meeting 
State Lottery Department, 220 I West Broad Street, 
Conference Room, Richmond, Virginia. ~ 

A regular monthly meeting to conduct business 
according to items listed on agenda which has not yet 
been determined. Two periods for public comment are 
scheduled. 

Contact: Barbara L. Roberison, Lottery Staff Officer, State 
Lottery Department, 2201 W. Broad St., Richmond, VA 
23220, telephone (804) 367-9433. 

MARINE RESOURCES COMMISSION 

September 25, 1990 - 9:30 a.m. - Open Meeting 
VMRC Headquarters, 2600 Washington Avenue, Room 403, 
4th Floor, Newport News, Virginia. 

9:30 a.m. - The commission will hear and decide 
marine environmental matters: permit application for 
projects in wetlands, bottom lands, coastal primary 
sand dunes and beaches; appeals of local wetland 
board decisions; policy and regulatory issues. 

2 p.m. - The commission will hear and decide fishery 
management items: regulatory proposals; fishery 
management plans; fishery conservation issues; 
licensing; shellfish leasing. 

Meeting are open to the public. Testimony is taken 
under oath from pariies addressing agenda items on 
permits, licensing. Public comments are taken on 
resource matters, regulatory issues, and items 
scheduled for public hearing. 

The commission is empowered to promulgate 
regulations in the areas of marine environmental 
management and marine fishery management. 

Contact: Cathy W. Everett, Secretary to the Commission, 

Monday, September 24, 1990 
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P.O. Box 756, Room 1006, Newport News, VA 23607, 
telephone (804) 247-8088. 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 

Technical Advisory Panel 

t September 26, 1990 - 10 a.m. - Open Meeting 
600 East Broad Street, Suite 1300, Boardroom, Richmond, 
Virginia. l>l 

Briefing on the preliminary report containing 
recommendations for HB 1109 study issues. 

Contact: David Coronado, Director, Division of Policy and 
Research, 600 E. Broad St., Suite 1300, Richmond, VA 
23219, telephone (804) 371-8850. 

DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
(BOARD OF) 

t November 23, 1990 - Written comments may be 
submitted until this date. 

Notice is hereby given in accordance with § 9-6.14:7 .I 
of the Code of Virginia that the Board of Medical 
Assistance Services intends to amend regulations 
entitled: VR 460·04·8.7. Client Appeals. This proposed 
regulation will govern the appeal process of Medicaid 
recipients. 

STATEMENT 

Basis and Authority: Section 32.1·324 of the Code of 
Virginia grants to the Director of the Department Medical 
Assistance Services the authority to administer and amend 
the Plan for Medical Assistance in lieu of board action 
pursuant to the board's requirements. The Code also 
provides, in the Administrative Process Act (APA) § 
9-6.14:9, lor this agency's promulgation of proposed 
regulations subject to the Department of Planning and 
Budget's and Governor's reviews. Subsequent to the 
emergency adoption action and filing with the Registrar of 
Regulations, the Code requires this agency to initiate the 
public notice and comment process as contained in Article 
2 of the APA. 

Purnose: The purpose of this proposal is to promulgate 
final regulations that will govern the client appeals process 
at the Department of Medical Assistance Services. 

Summary and Analysis: The Code of Federal Regulations § 
431 Subpart E contains the federal requirements for fair 
hearings for applicants and recipients. This subpart, in 
implementing the Social Security Act § 1902(a)(3), requires 
that the State Plan for Medical Assistance provide an 
opportunity for a fair hearing to any person whose claim 
for assistance is denied or not acted upon promptly. 
Hearings are also avaliable for individuals if Medicaid 

takes action to suspend, terminate, or reduce services. The 
State Plan conforms to this requirement on page 33. 

The Virginia General Assembly amended the 
Administrative Process Act effective July I, 1989, to allow 
limited judicial review of public assistance case decisions. 
In an effort to ensure continued due process fairness in 
client appeals and, in anticipation of the newly established 
availability of judicial review, the department has revised 
its administrative procedures for client appeals. 

The volunteer Medicaid Appeals Board, formerly used to 
decide client appeals, has been replaced with a Medical 
Assistance Appeals Panel which consists of three 
Administrative Law Judges employed by the department. 
The revised Client Appeals system now provides for two 
levels of review of Medicaid client appeals. The first level 
is a Hearing Officer decision and the second is a decision 
by the panel of Administrative Law Judges. These new 
procedures should minimize the number of decisions 
appealed in court. 

The department adminiSters this revised system under 
emergency regulations that are effective until January 15, 
1991. While these proposed regulations include a change to 
the structure of the previously filed emergency regulations 
by formating them in the sequence by which the process 
actually occurs, but the operating premise of the Client 
Appeals system described in the emergency regulation 
remains unchanged. 

Imoact: These proposed regulations will revise the 
emergency regulations under which the department now 
operates and place the department under final regulations. 
The necessary staff for implementing the new system have 
been hired, and the operating costs were included in the 
previously approved budget for FY '91. 

Statutory Authority: § 32.1-325 of the Code of Virginia. 

Written comments may be submitied until 4:30 p.m .• 
November 23, 1990, to Marsha Vandervall, Director 
Division of Client Appeals, DMAS, 600 E. Broad St., Suite 
1300, Richmond, VA 23219. 

Contact: Victoria P. Simmons, Regulatory coordinator, 
Department of Medical Assistance Services, 600 E. Broad 
St., Suite !300, Richmond, VA 23219, telephone (804) 
786-7933. 

BOARD OF MEDICINE 

t October 24, 1990 - 5:30 p.m. - Open Meeting 
Board Room 3, 1601 Rolling Hills Drive, Richmond, 
Virginia. l>l 

A meeting to (i) review the statistical information on 
patient treatment, (ii) review proposed training 
program petition, (iii) review regulations and (iv) 
other matters which may come before the Advisory 
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Committee. 

Public comment will be received upon invitation of 
the Chairman at the conclusion of the meeting. 

Contact: Eugenia K. Dorson, Deputy Executive Director, 
1601 Rolling Hills Dr., Richmond, VA 23229, telephone 
(804) 662-9925. 

Chiropractic Test Committee 

September 27, 1990 - 1 p.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Richmond, Virginia. llil 

The committee will meet in executive and closed 
session to develop test items for chiropractic 
examination. Public comment will not be received. 

Informal Conference Committee 

September 28, 1990 • 9 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Richmond, Virginia. llil 

October 11, 1990 • 9 a.m. - Open Meeting 
Fredericksburg Resort and Conference Center, 1-95 and Rt. 
3, Fredericksburg, Virginia. llil 

The committee will inquire into allegations that 
certain practitioners may have violated Jaws and 
regulations governing the practice of medicine and 
other healing arts in Virginia. The committee will 
meet in open and closed sessions pursuant to § 2.1·344 
A 7 and A 15 of the Code of Virginia. Public 
comment will not be received. 

Contact: Karen D. Waldron, Deputy Executive Director, 
1601 Rolling Hills Dr., Richmond, VA 23229, telephone 
(804) 662-9908 or 662-9943/TDD e 

STATE MENTAL HEALTH, MENTAL RETARDATION 
AND SUBSTANCE ABUSE SERVICES BOARD 

September 25, 1990 • 6 p.m. - Open Meeting 
September 26, 1990 • 9:30 a.m. - Open Meeting 
Dickenson County Community Services Board, Clintwood, 
Virginia. llil 

September 25 
6 p.m. - Committee meeting. 
8:30 p.m. · Informal Session. 

September 26 
7:30 a.m. - Legislative Breakfast. 
9:30 am. - Regular Session. See agenda for location. 

The agenda will he published on September 19 and 
can be obtained by calling Jane Helfrich. 
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Contact: Jane Helfrich, Board Administrator, P.O. Box 
1797, Richmond, VA 23214, telephone (804) 786-3921. 

VIRGINIA MILITARY INSTITUTE 

Board of Visitors 

t November 10, 1990 · 8:30 a.m. - Open Meeting 
Virginia Military Institute, Lexington, Virginia. llil 

A regular meeting of the VMI Board of Visitors. 
Committee reports. 

Contact: Colonel Edwin L. Dooley, Jr., Secretary, Virginia 
Military Institute, Lexington, VA 24450, telephone(703) 
464-7206. 

DEPARTMENT OF MINORITY BUSINESS ENTERPRISE 

September 28, 1990 - Written comments may be submitted 
until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Department of 
Minority Business Enterprise intends to adopt 
regulations entitled: VR 486·01-01. Public Participation 
Guidelines. These proposed regulations will outline the 
procedure in which the Department of Minority 
Business Enterprise will involve interested persons in 
developing or amending agency regulations. 

Statutory Authority: § 2.1-64.35:8 of the Code of Virginia. 

Written comments may be submitted until September 28, 
1990. 

Contact: Garland W. Curtis, Deputy Director, Department 
of Minority Business Enterprise, Ninth Street Office Bldg., 
Suite 200-202, Richmond, VA 23219, telephone (804) 
786-5560 or toll-free 1-800-223-0671. 

MOTOR VEHICLE DEALERS' ADVISORY BOARD 

t September 26, 1990 • 9 a.m. - Open Meeting 
Department of Motor Vehicles, 2300 West Broad Street, 
Richmond, Virginia. (Interpreter for deaf provided upon 
request) 

The Virginia Department of Motor Vehicles will host a 
quarterly meeting of the Motor Vehicle Dealers' 
Advisory Board. The board will discuss issues and 
plans concerning the administration of the Motor 
Vehicle Dealer Licensing Act. 

Contact: Jerome L. Stein, Manager, Dealer and Records, 
2300 W. Broad St., Room 521, Richmond, VA 23220, 
telephone (804) 367-0455 or 367-1752/TDD ... 

Monday, September 24, 1990 
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DEPARTJI.!:ENT OF MOTOR VEHICLES 

Medical Advisory Board 

t October 10, 1990 - 1 p.m. - Open Meeting 
Department of Motor Vehicles, 2300 West Broad Street, 
Richmond, Virginia. [] 

A regular business meeting open to the public. 

Contact: Karen Ruby, Manager, 2300 W. Broad St., 
Richmond, VA 23220, telephone (804) 367·0406. 

BOARD OF NURSING 

September 24, 1990 - 9 a.m. - Open Meeting 
September 25, 1990 - 9 a.m. - Open Meeting 
September 26, 1990 - 9 a.m. - Public Hearing 
Department of Health Professions, 1601 Rolling Hills Drive, 
Richmond, Virginia. !l;l 

A regular meeting to consider matters related to 
nursing education programs, discipline of licensees, 
licensing by examination and endorsement and other 
matters under the jurisdiction of the board. 
September 24, 11 a.m.: Public comment on other 
matters will be received during an open forum 
session. 
September 26, 10 a.m.: The board will conduct a 
public hearing to receive proposed regulations related 
to the authority of licensed practical nurses to teach 
nurse aides. 

******** 
September 26, 1990 - 10 a.m. - Public Hearing 
Depariment of Health Professions, 1601 Rolling Hills Drive, 
Board Room 1, Richmond, Virginia. [] 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Board of Nursing 
intends to amend regulations entitled: VR 495-01·1. 
Board ol Nursing Regulations. The purpose of these 
regulations is to amend the requirements for 
instructional personnel in nurse aide education 
programs by establishing standards for licensed 
practical nurses to teach nurse aides. 

Statutory Authority: §§ 54.1-2400 and 54.1-3005 of the Code 
of Virginia. 

Written comments may be submitted until October 27, 
1990. 

Contact: Corinne F. Dorsey, R.N., Executive Director, 1601 
Rolling Hills Dr., Richmond, VA 23229, telephone (804) 
662-9909 or toll-free 1-800-533-1560. 

Education Advisory Committee 

October 23, 1990 - 10 a.m. - Open Meeting 
Department of Health Professions, 1601 Rolling Hills Drive, 
Richmond, Virginia. [] 

A meeting to consider matters related to educational 
programs approved by the board and make 
recommendations to the board as needed. Public 
comment will be accepted at I p.m. 

Contact: Corinne F. Dorsey, R.N., Executive Director, 1601 
Rolling Hills Dr., Richmond, VA 23229, telephone (804) 
662-9909 or (804) 662-7!97 /TDD e 

BOARD FOR OPTICIANS 

t October 4, 1990 - 9 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 5th 
Floor, Richmond, Virginia. [] 

A meeting to (i) review applications (ii) review 
correspondence (iii) review enforcement cases, (iv) 
conduct regulatory review; (v) conduct RFP 
examination review; and (vi) conduct routine board 
business 

Contact: Roberia L. Banning, Assistant Director, 3600 W. 
Broad St., Richmond, VA 23230-4917, telephone (804) 
367·8590 or toll-free 1-800-552-3016 (VA only). 

BOARD OF OPTOMETRY 

September 26, 1990 - 8 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room 4, Richmond, 
Virginia. [] (Interpreter for deaf provided if requested) 

Committee informational review and informal 
conferences. 

Contact: Lisa J. Russell, Executive Director, 1601 Rollings 
Hills Dr., Richmond, VA 23229-5005, telephone (804) 
662-9942. 

VIRGINIA OUTDOORS FOUNDATION 

September 26, 1990 - 10:30 a.m. - Open Meeting 
State Capitol, House Room I, Capitol Square, Richmond, 
Virginia. [] 

A general business meeting. 

Contact: Tyson B. Van Auken, Executive Director, 221 
Governor St., Richmond, VA 23219, telephone (804) 
786-5539. 

POLYGRAPH EXAMINERS ADVISORY BOARD 

t September 27, 1990 - 9 a.m. - Open Meeting 

Virginia Register of Regulations 

4366 



Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia. [I;] 

A meeting to administer the Polygraph Examiners 
licensing examination to eligible polygraph examiner 
interns. 

Contact: Mr. Geralde W. Morgan, Administrator, 
Department of Commerce, 3600 W. Broad St., Richmond, 
VA 23230·4917, telephone (804) 367-8534 or toll-free 
l-800-552-3016. 

PRIVATE SECURITY SERVICES ADVISORY COMMITTE 

t October 17, 1990 • 9 a.m. - Open Meeting 
Massanutten, P.O. Box 1227, Harrisonburg, Virginia 

A meeting to discuss business of the committee. 

Contact: Paula J. Scott, Staff Executive, 805 E. Broad St., 
lOth Floor, Richmond, VA 23219, telephone (804) 786·4000. 

REAL ESTATE BOARD 

t October 3, 1990 • ll a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, Fifth 
Floor, Conference Room One, Richmond, Virginia. 

The board will meet to conduct a formal hearing: File 
Number 90·00778, Real Estate Board v. Craig 1, Spicer 
f!f!JJ!L Lawrence Menefee. 

t October 3, 1990 • 1 p.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, Fifth 
Floor, Conference Room One, Richmond, Virginia. 

The board will meet to conduct a formal hearing: File 
Number 89-01124, Real Estate Board v. Ghiam E. 
Nobakht. 

October 17, 1990 • 10 am. - Open Meeting 
Hampton City Council Chambers, 22 Lincoln Stree~ 
Hampton, Virginia. 

The board will meet to conduct a formal hearing: File 
Number 90-00137, Real Estate Board v. Donna R. 
Goodson. 

October 17, 1990 - 1 p.m. - Open Meeting 
Hampton City Council Chambers, 22 Lincoln Street, 
Hampton, Virginia. 

The board will meet to conduct a formal hearing: File 
Number 90-01440, Real Estate Board v. Benjamin E. 
Garrett. IL. 

Contact: Gayle Eubank, Hearings Coordinator, Department 
of Commerce, 3600 W. Broad St., Richmond, VA 23230, 
telephone (804) 367-8524. 
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Fair Housing Liaison Committee 

September 28, 1990 • 9 a.m. - Open Meeting 
Deparhnent of Commerce, 3600 West Broad Street, 
Richmond, Virginia. [I;] (Interpreter for deaf provided upon 
request) 

A meeting to discuss draft fair housing regulations. 

Contact: Florence R. Brassier, Deputy Director for 
Regulatory Programs, Department of Commerce, 3600 W. 
Broad St., Richmond, VA 23230, telephone (804) 367-2194. 

BOARD OF REHABILITATIVE SERVICES 

t September 27, 1990 • 11 a.m. - Open Meeting 
5904 Old Richmond Highway, Suite 410, Alexandria, 
Virginia. [I;] (Interpreter for deaf provided upon request) 

The board will receive department reports, consider 
regulatory matters and conduct the regular business of 
the board. 

Contact: Susan L. Urofsky, Commissioner, 4901 Fitzhugh 
Avenue, Richmond, VA 23230, telephone (804) 367-0319 or 
toll-free 1-800-552-5019 TDD & Voice or (804) 
367·0280/TDD ,.. 

Finance Committee 

t September 27, 1990 • 9:30 a.m. - Open Meeting 
5904 Old Richmond Highway, Suite 410, Alexandria, 
Virginia. [I;] (Interpreter for deaf provided upon request) 

The committee will review monthly financial reports 
and budgetary projections. 

Contact: Susan L. Urofsky, Commissioner, 4901 Fitzhugh 
Avenue, Richmond, VA 23230, telephone (804) 367-0319 or 
toll-free 1-800-552-5019 TDD & Voice or (804) 
367 ·0280 /TDD ... 

Legislation and Evaluation Committee 

t September 27, 1990 · 9:30 a.m. - Open Meeting 
5904 Old Richmond Highway, Suite 410, Alexandria, 
Virginia. [I;] (Interpreter for deaf provided upon request) 

Program evaluation report and legislative update. 

Contact: Susan L. Urofsky, Commissioner, 4901 Fitzhugh 
Avenue, Richmond, VA 23230, telephone (804) 367-0319 or 
toll-free 1-800-552-5019 TDD & Voice or (804) 
367·0280 /TDD ,.. 

Program Committee 

Monday, September 24, 1990 
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t September 27, 1990 • 9:30 a.m. - Open Meeting 
5904 Old Richmond Highway, Suite 410, Alexandria, 
Virginia. ll>l (Interpreter for deaf provided upon request) 

Review vocational rehabilitation regulations and 
presentation on project transition. 

Contact Susan L. Urofsky, Commissioner, 4901 Fitzhugh 
Avenue, Richmond, VA 23230, telephone (804) 367·0319 or 
toll-free 1·800-552-5019 TDD & Voice or (804) 
367-0280/TDD • 

DEPARTMENT OF SOCIAL SERVICES (BOARD OF) 

t November 23, 1990 - Written comments may be 
submitted until this date. 

Notice is hereby given in accordance with § 9-6.14:7.1 of 
the Code of Virginia that the Board of Social Services, 
intends to adopt regulations entitled: VR 615-01-28. Aid to 
Dependent Children (ADC) Program • Entitlement Date. 
The purpose of the proposed amendment is to revise the 
entitlement date policy to require that when an application 
is approved in the month of application, entitlement will 
begin with the date of authorization. 

STATEMENT 

Subiect: When an ADC case is approved, the date 
assistance must begin is the date of entitlement. The 
proposed policy will ensure that the ADC program policy 
relative to the date of entitlement is in compliance with 
federal regulations. 

Substance: This regulation will mandate that when an 
application is approved in the month of application, the 
date of entitlement will be the date of auhtorization, which 
is the date the worker makes a determination of 
eligibility. 

Issues: The issue to be addressed in this regulation is the 
correct date of entitlement when approving an ADC case 
in the month of application. 

~ Section 63.1·25 of the Code of Virginia and 45 CFR 
206.10. 

Purnose: The purpose of this regulation is to ensure that 
Virginia's ADC program policy is in compliance with 
federal regulations at 45 CFR 206.10. 

Statutory Authority: § 63.1-25 of the Code of Virginia. 

Written comments may be submitted until November 23, 
1990, to Mr. Guy Lusk, Director, Division of Benefit 
Programs, 8007 Discovery Dr., Ricmond, VA 23229-8699. 

Contact: Peggy Friedenberg, Legislative Analyst, 8007 
Discovery Dr., Richmond, VA 23229-8699, telephone (804) 
662·9217. 

******** 

t September 28, 1990 • 10 a.m. - Public Hearing 
8007 Discovery Drive, Conference Rooms A & B, 
Richmond, Virginia. 

Notices is hereby given in accordance with § 9-6.14:7.1 of 
the Code of Virginia that the Board of Social Services 
intends to adopt regulations entitled: VR 615-53-01. Child 
Day Care Services Policy. The proposed regulation 
establishes child day care policy that the department must 
have to implement federal requirements related to welfare 
reform pursuant to Federal Public Law 100-485. 

STATEMENT 

Bais: This regulation is issued under authority granted by 
the Code of Virginia, §§ 63.1-55, 63.1-133.17, 63.1-133.24, 
and 63.1-248. These sections grant the State Board of 
Social Services the authority to provide, where needed, 
child day care services for children. 

Purnose: The purpose of this regulation is to provide local 
agencies with the policy they need to implement welfare 
reform changes related to the service of child day care by 
October 1, 1990, as mandated by federal P.L. 100-485. 

Substance: This regulation provides policy to local agencies 
for all of the child day care assistance programs that are 
administered by the depariment. It updates policy so that 
all the new mandates stipulated in welfare reform related 
to child day care will be met in Virginia. 

Issues: This regulation identifies what populations are 
eligible for assistance with child day care services, and for 
what reasons assistance is given. It identifies what types of 
providers will be used, how they will be selected and how 
they will be paid. It identifies how services to families will 
be offered and monitored, and how families will be 
determined eligible. It specifies what families will have to 
pay for child day care, and how those fees will be 
determined. It identifies how local agencies will coordinate 
their child day care services with other resources in the 
community, and how complaints related to child day care 
settings will be handled. 

Estimated imoact: Implementing welfare reform in 
Virginia will increase the child day care caseload because 
implementation involves new federally mandated target 
populations. These new mandated populations must be 
served with day care when it is needed and available. 

One new mandated child day care program has already 
started in Virginia. The transitional child day care 
prgoram began 4/l/90 and will continue through the fiscal 
year 90/91. This program serves eligible former recipienis 
of ADC with up to 12 months of child day care when this 
is needed in order for the parent to work. 

Another new mandated population will be those 
participating in Virginia's Food Stamp Employment and 
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Training Program. The department is mandated to provide 
day care when needed and available in order for parents 
to participate in this program. 

There will also be new mandated groups within the ADC 
recipient population. Those recipients with children 
between the ages of 3 and 6 will be a new mandated 
target population for Employment Services, and those 
under the age of 20 who do not have a high school 
education will be another group. 

Although not directly related to welfare reform, the 
department will be continuing to administer the state and 
locally funded child day care lee program for income 
eligible families. This program serves the working poor 
with day care subsidy, a subsidy that enables them to 
remain employed and off full assistance. Effective 10/1/90 
this program will also be able to serve those needing 
education or training to reach their employment goals. 

Statutory Authority § 63.1-25 of the Code of Virginia. 

Written comments may be submitted until November 24, 
1990. 

Contact: Margaret Friedenberg, Legislative Analyst, 8007 
Discovery Dr., Richmond, VA 23229-8699, telephone (804) 
662-9182. 

BOARD OF SOCIAL WORK 

t October 19, 1990 - 10 a.m. - Open Meeting 
t October 20, 1990 - 10 a.m. - Open Meeting 
t October 21, 1990 - 10 a.m. - Open Meeting 
Cascades Hotel and Conference Center, Williamsburg, 
Virginia. 

A general board business meeting to review and plan 
for the next biennium and long-range goals. 

Contact: Evelyn B. Brown, Executive Director, 1601 Rolling 
Hills Drive, Suite 200, Richmond, VA 23229, telephone 
(804) 662-9914. 

COMMONWEALTH TRANSPORTATION BOARD 

Committee on Federal Legislation 

t September 24, 1990 - 7 p.m. - Open Meeting 
Virginia Department of Transportation, Salem District 
Office, 731 Harrison Avenue, Salem, Virginia. 

t September 24, 1990 - 7 p.m. - Open Meeting 
Chantilly High School, 4201 Stringfellow, Chantilly, Virginia. 

A public information meeting is being held to obtain 
comments from Virginia residents, business leaders 
and state and local officials on the Commonwealth's 
goals for a new National Surface Transportation Act. 
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The current federal transportation program, which 
provides federal funds for state highway and transit 
improvements, is scheduled to expire next year and a 
totally new program may be implemented. The future 
National Transportation Act will have a major effect 
on commerce and economic vitality of the 
Commonwealth and its citizens. 

Contact: Geoffrey G. Trego, Deparment of Transportation, 
1401 E. Broad St., Richmond, VA 23219, telephone (804) 
225-3542. 

TREASURY BOARD 

t October 17, 1990 - 9 a.m. - Open Meeting 
t November 21, 1993 - 9 a.m. - Open Meeting 
101 Norih 14th Street, James Monroe Building, 3rd Floor, 
Treasury Board Conference Room, Richmond, Virginia. Q;J 

A regular meeting. 

Contact: Laura Wagner-Lockwood, Senior Debt Manager, 
Department of the Treasury, P.O. Box 6-H, Richmond, VA 
23215, telephon (804) 225-4931. 

BOARD OF VETERINARY MEDICINE 

t October 10, 1990 - 8:30 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Room !, Richmond, 
Virginia. Q;J (Interpreter lor deaf provided if requested) 

A general board business and formal hearing. 

t October U, 1990 - 9 a.m. - Open Meeting 
1601 Rolling Hills Drive, Conference Rooms 1, 3, and 4, 
Richmond, Virginia. Q;J (Interpreter for deaf provided if 
requested) 

Informal conferences, State Board Exam. 

Contact: Terri H. Behr, 1601 Rolling Hills Dr., Richmond, 
VA 23229, telephone (804) 662-9915. 

COMMISSION ON THE VIRGINIA ALCOHOL SAFETY 
ACTION PROGRAM 

October 15, 1990 - 10 a.m. - Public Hearing 
October 16, 1990 - I p.m. - Public Hearing 
State Capitol, House Room 1, Richmond, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Commission on the 
Virginia Alcohol Safety Action Program intends to 
amend regulations entitled: VR 647-0l-02. Commission 
on V ASAP Policy and Procedure Manual. These 
regulations describe policies and direction for 
operation of local ASAPs and procedures to be utilized 
when conforming to policy directives. 

Monday, September 24, 1990 
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Statutory Authority: §§ 18.2-271.1 and 18.2-271.2 of the Code 
of Virginia. 

Written comments may be submitted until September 28, 
1990, to William T. McCollum, Commission on VASAP, 1001 
E. Broad St., Suite 245, Box 28, Old City Hall Bldg., 
Richmond, VA 23219. 

Contact: Kimberly A. Morris, Executive Assistant, 
Commission on VASAP, 1001 E. Broad St., Suite 245, Old 
City Hall Bldg., Box 28, Richmond, VA 23219, telephone 
(804) 786-5895. 

* * * * * * * * 
October 15, 1990 · 10 a.m. - Public Hearing 
October 16, 1990 - l p.m. - Public Hearing 
State Capitol, House Room I, Richmond, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Commission on the 
Virginia Alcohol Safety Action Program intends to 
amend regulations entitled: VR 647-01-03. VASAP Case 
Management Policy and Procedure Manual. These 
regulations provide policy and guidance to local ASAP 
programs and the process for handling offenders 
referred for education and treatment of convictions 
for driving under the influence (DUI). 

Statutory Authority: §§ 18.2-271.1 and 18.2-271.2 of the Code 
of Virginia. 

Written comments may be submitted until September 28, 
1990, to William T. McCollum, Commission on VASAP, 1001 
E. Broad St., Suite 245, Box 28, Old City Hall Bldg., 
Richmond, VA 23219. 

Contact: Kimberly A. Morris, Executive Assistant, 
Commission on VASAP, 1001 E. Broad St., Suite 245, Old 
City Hall Bldg., Box 28, Richmond, VA 23219, telephone 
(804) 786-5895. 

* * * * * * * * 
October 15, 1990 - 10 a.m. - Public Hearing 
October 16, 1990 - I p.m. - Public Hearing 
State Capitol, House Room I, Richmond, Virginia. 

Notice is hereby given in accordance with § 9-6.14:7.1 
of the Code of Virginia that the Commission on the 
Virginia Alcohol Safety Action Program intends to 
amend regulations entitled: VR 647-01-04. Certification 
Requirements Manual. All programs are established 
under § 18.2-271.1 of the Code of Virginia and are 
required to be certified by the Commission on VASAP. 
These regulations provide guidance for meeting the 
certification requirements. 

Statutory 1'utn0rity: §§ 18.2-271.1 and 18.2-271.2 of the Code 
of Virginia. 

Written comments may be submitted until September 28, 
1990, to William T. McCollum, Commission on VASAP, !001 
E. Broad St., Suite 245, Box 28, Old City Hall Bldg., 
Richmond, VA 232!9. 

Contact: Kimberly A. Morris, Executive Assistant, 
Commission on VASAP, 1001 E. Broad St., Suite 245, Old 
City Hall Bldg., Box 28, Richmond, VA 23219, telephone 
(804) 786-5895. 

BOARD FOR THE VISUALLY HANDICAPPED 

t October 18, 1990 - 1:30 p.m. - Open Meeting 
Virginia Industries for Blind, 1102 Monticello Road, 
Charlottesville, Virginia. llJ (Interpreter for deal provided 
upon request) 

A quarterly meeting to review policy and procedures 
of the Virginia Department for the Visually 
Handicapped. Board reviews and approves 
departmenfs budget. 

Contact: Joseph A. Bowman, Executive Assistant, 397 
Azalea Avenue, Richmond, VA 23227, telephone (804) 
371-3140/TDD .,. or toll-free 1-800-622-2155. 

DEPARTMENT FOR THE VISUALLY HANDICAPPED 

Advisory Committee on Services 

t October 13, 1990 - ll a.m. - Open Meeting 
Administrative Headquarters, 397 Azalea Avenue, 
Richmond, Virginia.FT300! 5 (Interpreter for deaf 
provided upon request) 

The committee meets quarterly to advise the Virginia 
Board for the Visually Handicapped on matters related 
to services for blind and visually handicapped citizens 
of the Commonwealth. 

Contact: Barbara G. Tyson, Executive Secretary, 397 
Azalea Avenue, Richmond, VA 23227, telephone (804) 
371-3350, toll-free 1-800-622-2155 or 371-3140/TDD e 

Interagency Coordinating Council on Delivery ol Related 
Services to Handicapped Cliii<lren 

t October 23, 1990 - 2 p.m. - Open Meeting 
Virginia Housing Development Authority, 60! South 
Belvidere Boulevard, Richmond, Virginia. llJ 

A regular monthly meeting of the !3 agency 
representatives that comprise the council. 

The council is designed to facilitate the timely 
delivery of appropriate services to handicapped 
children and youth in Virginia. 

Contact: Glen R. Slonneger, Jr., Program and Policy 
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Specialist, Program for Infants, Children and Youth, 397 
Azalea Ave., Richmond, VA 23227, telephone (804) 
37!-3140. 

VIRGINIA VOLUNTARY FORMULARY BOARD 

October 4, 1990 - 10:30 a.m. - Open Meeting 
Washington Building, liDO Bank Street, 2nd Floor Board 
Room, Richmond, Virginia. 

A meeting to consider public hearing comments and 
new product data for products being considered for 
inclusion in the Virginia Voluntary Formulary. 

Contact: James K. Thomson, Director, Bureau of 
Pharmacy Services, 109 Governor St., Room B 1-9, 
Richmond, VA 23219, telephone (804) 786-4326. 

DEPARTMENT OF VOLUNTEERISM 

September 25, 1990 - 2 p.m. - Open Meeting 
Northern Virginia Planning District Commission, 7535 Little 
River Turnpike, Annandale, Virginia. 

The department is conducting a public meeting to 
identify the current activities and concerns of the 
Virginia volunteer community. The department is 
seeking comments and suggestions from the public on: 
increasing volunteerism, training needs for volunteers 
and volunteer leaders, incentives to volunteering, 
barriers to volunteerism, liability issues, other subjects 
related to volunteerism, and Department of 
Volunteerism training, activities, and services. 

The department encourages attendance and 
participation from concerned individuals and 
respresentatives of volunteer organizations, nonprofit 
associations, corporations, and government agencies. 

The results of the meeting will be compiled and 
shared with those who are developing public policy 
which impacts the volunteer community. 

Those wishing to address the meeting should submit a 
written request, including a short paragraph 
summarizing points to be covered, by September 17, 
1990. Persons selected to be heard will be notified 
when they will be speaking and requested to submit a 
copy of their statement at the beginning of the 
meeting. 

Written comments may be submitted until September 
25, 1990. 

Contact: Beth Hayes, Director, Virginia Department of 
Volunteerism, 805 E. Broad St., 6th Floor, Richmond, VA 
23219, telephone (804) 786·1431. 
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BOARD FOR WATERWORKS AND WASTEWATER 
WORKS OPERATORS 

t December 3, 1990 - 8:30 a.m. - Open Meeting 
t December 4, 1990 - 8:30 a.m. - Open Meeting 
Department of Commerce, 3600 West Broad Street, 
Richmond, Virginia. Ill 

An open meeting to conduct regulatory review and 
routine board business. 

Contact: Mr. Geralde W. Morgan, Administrator, 
Department of Commerce, 3600 W. Broad St., Richmond, 
VA 23230-4917, telephone (804) 367·8534 or toll-free 
1-800-552-3016. 

VIRGINIA WINEGROWERS ADVISORY BOARD 

October 15, 1990 • 10 a.m. - Open Meeting 
Birdwood Pavillion, Charlottesville, Virginia. 

The board will hear committee and project monitor 
reports; review old and new business; and vote on 
project proposals lor the FY 90-91. 

Contact: Annette Ringwood, Secretary, 1100 Bank St., Suite 
1010, Richmond, VA 23219, telephone (804) 786-0481 or 
(804) 371-7685. 

STATE BOARD OF YOUTH AND FAMILY SERVICES 
October 11, 1990 · 10 a.m. - Open Meeting 
Board of Corrections, 6900 Atmore Drive, Board Room, 
Richmond, Virginia. Ill 

A regular monthly meeting to consider such matters 
as may be presented to the board. 

Contact: Ms. Joyce Fogg, Secretary of the board, 6900 
Atmore Dr., Richmond, VA 23225, telephone (804) 
674-3013. 

******** 

LEGISLATIVE 

CHESAPEAKE AND ITS TRIBUTARIES SUBCOMMITTEE 
STUDYING CARRYOVER LEGISLATION 

September 26, 1990 - 3 p.m. - Public Hearing 
Lake Wright Motel, Colonial Room, 6280 North Hampton 
Boulevard, Norfolk, Virginia. 

The subcommittee will conduct a public hearing to 
learn citizen views on carryover legislation involving 
House Bills 286 and 288. 

Monday, September 24, 1990 
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Contact: Deanna Byrne, Staff Attorney, Division of 
Legislative Services, General Assembly Bldg., 910 Capitol 
St., Richmond, VA 23219, telephone (804) 786-3591. 

CITIZEN COMMITTEE STUDYING DANGEROUS 
DOMESTIC ANIMALS 

t October U, 1990 - 10:30 p.m. - Open Meeting 
General Assembly Building, Third Floor West, Richmond, 
Virginia. [] 

A regular meeting. SJR 136 

Contact: Liz Sills, 219 86th St., Virginia Beach, VA 23451, 
telephone (804) 428-6682. 

JOINT SUBCOMMITTEE TO STUDY DIVORCEMENT 
AND REPRESENTATIVE OFFERING FOR INCLUSION 

IN THE VIRGINIA PETROLEUM FRANCHISE ACT 

t October 23, 1990 - 10 a.m. - Open Meeting 
General Assembly Building, 6th Floor Conference Room, 
Richmond, Virginia. 

A working session to consider HJR 120. 

Contact: Maria Everett, Staff Attorney, Division of 
Legislative Services, General Assembly Bldg., 910 Capitol 
St., Richmond, VA 23219, telephone (804) 786-3591. 

VIRGINIA CODE COMMISSION 

October 11, !990 - 9 a.m. - Open Meeting 
October 12, 1990 - 9 a.m. - Open Meeting 
Boar's Head Inn, Route 250 West, Charlottesville, Virginia. 

The commission will continue with its revisions of (i) 
Title 65.1 (Workers' Compensation Jaws) of the Code 
of VIrginia; and (ii) the criminal tax statutes in Title 
58.1. 

November 20, 1990 - 10 a.m. - Open Meeting 
General Assembly Building, Sixth Floor Conference Room, 
910 Capitol St., Richmond, Virginia. [] 

The commission will continue with its revision of Title 
65.1. 

Contact: Joan W. Smith, Virginia Code Commission, 
General Assembly Bldg., 910 Capitol St., Richmond, VA 
23219, telephone (804) 786-3591. 

JOINT SUBCOMMITTEE STUDYING EARLY 
CHILDHOOD AND DAY CARE PROGRAMS 

October 2, 1990 - 10 a.m. - Open Meeting 
General Assembly Building, House Room C, 910 Capitol 

Street, Richmond, Virginia. [] 

This is the first meeting of the subcommittee. The 
main agenda items will be to organize, identify the 
subcommittee's objectives, and establish a meeting 
schedule for the rest of the year. HJR 124. 

Contact: Brenda Edwards, Research Associate, Division of 
Legislative Services, 910 Capitol St., Richmond, VA 23219, 
telephone (804) 786-359! or Jeffrey A. Finch, House of 
Delegates, P.O. Box 406, Richmond, VA 23203, telephone 
(804) 786-2227. 

EDUCATION SUBCOMMITTEE 

September 24, 1990 • 10 a.m. - Open Meeting 
General Assembly Building, Sixth Floor Conference Room, 
910 Capitol Street, Richmond, Virgnia. [] 

Members of the subcommittee will meet to study HB 
445 which concerns the regulation of vocational 
nursing education. 

Contact: Norma Szakal, Staff Attorney, Division of 
Legislative Services, 910 Capitol St., Richmond, VA 23219, 
telephone (804) 786-3591. 

JOINT SUBCOMMITTEE STUDYING ELECTION LAWS 

September 24, 1990 • 10 a.m. - Open Meeting 
October 24, 1990 • 10 a.m. - Open Meeting 
November 27, 1990 • 10 a.m. - Open Meeting 
General Assembly Building, Senate Room A, 910 Capitol 
Street, Richmond, Virginia. [] 

An open meeting to consider SJR 82. 

Contact: Mary Spain, Staff Attorney, Division of Legislative 
Services, 910 Capitol St., Richmond, VA 23219, telephone 
(804) 786·3591 or John McE. Garrett, Deputy Clerk, Senate 
of Virginia, P .0. Box 396, Richmond, VA 23203, telephone 
(804) 786-4638. 

JOINT SUBCOMMITTEE STUDYING PROVISIONS OF 
THE CODE OF VIRGINIA RELATING TO HORSE 

RACING AND PARI-MUTUEL WAGERING 

October 1, 1990 • 10 a.m. - Public Hearing 
General Assembly Building, House Room D, 910 Capitol 
Street, Richmond, Virginia. [] 

A public hearing is being held so that citizens may 
express their views relating to horse racing and 
pari-mutuel wagering. HJR 178. 

Contact: Maria Everett, Staff Attorney, Division of 
Legislative Services, 910 Capitol St., Richmond, VA 23219, 
telephone (804) 786-359!. Persons wishing to speak should 
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contact Anne N. Howard, P.O. Box 406, Richmond, VA 
23203, telephone (804) 786-7681. 

VIRGINIA HOUSING STUDY COMMISSION 

September 25, 1990 - 10 a.m. - Public Hearing . 
University of Virginia Center for Continmng EducatiOn, 
Abingdon, Virginia. ll>l 

A public hearing relating to housing issues in Virginia 
and HJR 84. 

Contact: Nancy M. Ambler, Director, VHSC, 205 N. 4th St., 
Richmond, VA 23219, telephone (804) 225-3797. Persons 
wishing to speak should contact Sharon Kelleher, 
Department of Housing and Community Development, 205 
N. 4th St., Richmond, VA 23219, telephone (804) 786-7891. 

JOINT SUBCOMMITTEE STUDYING LABOR FORCE 
NEEDS OF THE 1990's 

October 15, 1990 - 10 a.m. - Open Meeting 
General Assembly Building, Senate Room A, 910 Capitol 
Street, Richmond, Virginia. ll>l 

An open meeting to consider SJR 64. 

Contact: Mark Pratt, Research Associate, Division of 
Legislative Services, General Assembly Bldg., 910 Capitol 
St., Richmond, VA 23219, telephone (804) 786-3591 or 
Thomas C. Gilman, Chief Committee Clerk, Senate of 
Virginia, P.O. Box 396, Richmond, VA 23203, telephone 
(804) 786-3838. 

SENATE COURTS OF JUSTICE SUBCOMMITTEE 
STUDYING PUBLICATION OF LEGAL NOTICES IN 

NEWSPAPERS 

September 26, 1990 - 10 a.m. - Public Hearing 
General Assembly Building, Senate Room A, 910 Capitol 
Street, Richmond, Virginia. ll>l 

Senate Bill No. 198 was continued in the Senate 
Committee for Courts of Justice from the 1990 Session 
to the 1991 Session of the General Assembly. 

Contact: Mary Devine, Staff Attorney, Division of 
Legislative Services, 910 Capitol St, Richmond, VA 23219, 
telephone (804) 786-3591 or Thomas Gilman, Chief 
Committee Clerk, Senate of Virginia, P.O. Box 396, 
Richmond, VA 23203, telephone (804) 786-7869. 

CHRONOLOGICAL LIST 

Vol. 6, Issue 26 

Calendar of Events 

OPEN MEETINGS 

September 24 
Education Subcommittee 
Election Laws, Joint Subcommittee Studying 
Nursing, Board of 
t Transportation Board, Commonwealth 

t - Committee on Federal Legislation 

September 25 
Boating Advisory Board, Virginia 
t Community Corrections Resources Board 
Health Services Cost Review Council, Virginia 
Marine Resources Commission 
Mental Health, Mental Retardation and Substance 
Abuse Services Board, State 
Nursing, Board of 
Volunteerism, Department of 

September 26 
t Agriculture and Consumer Services, Department of 
Educational Opportunity for All Virginians, Governor's 
Commission on 
Forestry, Department of 

- Reforestation of Timberlands Board 
General Services, Department of 

- State Insurance Advisory Board 
Hazardous Materials Training Committee 
Housing and Community Development, Department of 

- Regulatory Effectiveness Advisory Committee 
Labor and Industry, Department of 

- Safety and Health Codes Board 
Lottery Board, State 
t Medical Assistance Services, Department of 

t - Technical Advisory Panel 
Mental Health, Mental Retardation and Substance 
Abuse Services Board, State 
t Motor Vehicle Dealers' Advisory Board 
Optometry, Board of 
Outdoors Foundation, Virginia 

September 27 
t ASAP Policy Board, Central Virginia 
t Child Day-Care Council 
t Conservation and Recreation, Department of 

t - Recreation in the Juvenile Justice System 
Advisory Board 

Education, Board of 
Housing and Community Development, Department of 

- Regulatory Effectiveness Advisory Committee 
Medicine, Board of 

- Chiropractic Test Committee 
t Polygraph Examiners Advisory Board 
Publication of Legal Notices in Newspapers, Senate 
Courts of Justice Subcommittee Studying 
t Rehabilitative Services, Board of 

t - Finance Committee 
t - Legislation and Evaluation Committee 
t - Program Committee 

September 28 
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Calendar of Events 

Education, Board of 
Medicine, Board of 

· Informal Conference Committee 
Real Estate Board 

· Fair Housing Liaison Committee 

October 2 
Air Pollution Control Board, State 
t Emergency Planning Committee, Local · Hanover 
County 
Early Childhood and Day Care Programs, Joint 
Subcommittee Studying 
t Governor's Council on Alcohol and Drug Abuse 
t Hopewell Industrial Safety Council 

October 3 

t ASAP Policy Board · Mount Rogers 
Children, Department for 

. Consortium on Child Mental Health 
t Criminal Justice Services Board 

t · Committee on Training 
t Emergency Planning Committee, Local · Winchester 
Higher Education of Virginia, State Council for 
t Real Estate Board 

October 4 
t Air Pollution Control, Department of 
j· CASA, Program Advisory Committee 
Child Day Care and Early Childhood Programs, 
Council on 
Corrections Resources Board, Community · Middle 
Virginia 
Emergency Planning Committee, Local • Chesterfield 
County 
t Forestry, Board of 
Funeral Directors and Embalmers, Board of 
t Opticians, Board for 
Voluntary Formulary Board, Virginia 

October 5 
Health Professions, Department of 

· Advisory Board on Physical Therapy 

October 9 
Employment Commission, Virginia 

· Advisory Board 
t Environment, Council on the 

October 10 
Corrections, Board of 
Employment Commission, Virginia 

. Advisory Board 
Funeral Directors and Embalmers, Board of 
Indians, Council On 
Labor and Industry, Department of 

. Safety and Health Codes Board 
t Motor Vehicles, Department of 

t · Medical Advisory Board 
t Veterinary Medicine, Board of 

October 11 
t Chesapeake Bay Local Assistance Board 
t Citizen Committee Studying Dangerous Domestic 
Animals 
Code Commission, Virginia 
t Longwood College 

t · Board of Visitors 
Medicine, Board of 

· Informal Conference Committee 
t Veterinary Medicine, Board of 
Youth and Family Services, Board of 

October 12 
Code CommisSion, Virginia 
Family and Children's Trust Fund of Virginia 

. Board of Trustees 
t Game and Inland Fisheries, Board of 
t Longwood College 

t · Board of Visitors 

October 13 
t Visually Handicapped, Department of 

t · Advisory Committee on Services 

Octoher 15 
t Cosmetology, Board for 
Emergency Planning Committee for the County of 
Prince William, City of Manassas, and City of 
Manassas Park, Local 
Labor Force Needs of the 1990's, Joint Subcommittee 
Studying 
Winegrowers Advisory Board, Virginia 

October 16 
Funeral Directors and Embalmers, Board of 
t Historic Resources, Board of 
t Historic Resources, Department of 

t · State Review Board 

October 17 
t Cosmetology, Board for 
Funeral Directors and Embalmers, Board of 
t Private Security Services Advisory Committee 
Real Estate Board 
t Treasury Board 

October 18 
t Visually Handicapped, Board for the 

October 19 
Children, Coordinating Committee for 
Interdepartmental Regulation of Residential Facilities 
for 
t Social Work, Board of 

October 20 
t Social Work, Board of 

October 21 
t Social Work, Board of 
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1ctober 23 
t Health Services Cost Review Council. Virginia 
t Historic Resources, Board ol 
t Divorcement and Representative Offering for 
Inclusion in the Virginia Petroleum Franchise Act, 
Joint Subcommittee to Study 
Nursing, Board ol 

· Education Advisory Committee 
t Visually Handicapped, Department lor the 

t · Interagency Coordinating Council on Delivery ol 
Related Services to Handicapped Children 

lctober 24 
Election Laws, Joint Subcommittee Studying 
t Historic Resources, Board ol 
Lottery Board, State 
t Medicine, Board ol 

ktober 25 
Education, Board of 

)ctober 26 
Education, Board ol 

)ctober 30 
Athletic Board 

)ctober 31 
t Conservation and Development of Public Beaches, 
Board on 

~ovember 1 
Corrections Resources Board, Community · Middle 
Virginia 
t Farmers' Market Board, Virginia 

\Jovember 6 
t Hopewell Industrial Safety Council 

\lovember 9 
Family and Children's Trust Fund of Virginia 

· Board of Trustees 

~ovember 10 
t Military Institute, Virginia 

t · Board of Visitors 

~ovember 20 
Code Commission, Virginia 

'Jovember 21 
t Treasury Board 

~ovember 27 
Election Laws, Joint Subcommittee Studying 
t Funeral Directors and Embalmers, Board ol 

·llovember 28 
t Funeral Directors and Embalmers, Board o! 
Lottery Board, State 

rol. 6, Issue 26 

Calendar of Events 

December 3 
t Waterworks and Wastewater Works Operators, Board 
for 

December 4 
t Hopewell Industrial Safety Council 
t Waterworks and Wastewater Works Operators, Board 
for 

December 5 
Educational Opportunity for All Virginians, Governor's 
Commission on 

December 7 
Family and Children's Trust Fund of Virginia 

· Board of Trustees 

December 19 
Lottery Board, State 

PUBLIC HEARINGS 

September 25 
Housing Study Commission, Virginia 

September 26 
Agriculture and Consumer Services, Department of 
Chesapeake and Its Tributaries Subcommittee Studying 
Carryover Legislation 
Commerce, Department ol 
Nursing, Board of 

September 28 
t Social Services, Department ol 

October 1 
Horse Racing and Pari-Mutuel 
Subcommittee Studying Provisions 
Virginia Relating to 

October 3 

Wagering, Joint 
of the Code of 

Educational Opportunities for All Virginians, 
Governor's Commission on 

October 10 
Air Pollution Control Board, State 
Corrections, Board of 

October IS 
Alcoholic Beverage Control, Department ol 
Virginia Alcohol Safety Action Program, Commission 
on the 
Health, Board ol 

October 16 
Virginia Alcohol Safety Action Program, Commission 
on the 
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December 6 
Agriculture and Consumer Services, Department of 

January 8, 1991 
Labor and Industry, Department of 

• Safety and Health Codes Board 
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