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Proposed Regulations


BOARD OF DENTISTRY
Title of Regulation: 18 VAC 60‑20. Regulations Governing the Practice of Dentistry and Dental Hygiene (amending 18 VAC 60‑20‑20 and 18 VAC 60‑20‑30).

Statutory Authority: §§ 54.1-113 and 54.1-2400 of the Code of Virginia.
Public Hearing Date: August 2, 2002 - 1:30 p.m.

Public comments may be submitted until September 13, 2002.

(See Calendar of Events section

for additional information)

Agency Contact: Elaine J. Yeatts, Agency Regulatory Coordinator, Department of Health Professions, 6606 W. Broad Street, Richmond, VA 23230, telephone (804) 662-9918, FAX (804) 662-9114 or e-mail elaine.yeatts@dhp.state.va.us.
Basis: Section 54.1-2400 of the Code of Virginia establishes the general powers and duties of health regulatory boards including the responsibility to promulgate regulations and levy fees.

The specific statutory mandate for an increase in fees is found in § 54.1-113 of the Code of Virginia.

Purpose: Section 54.1-113 of the Code of Virginia requires that, at the end of each biennium, an analysis of revenues and expenditures of each regulatory board shall be performed to ensure that each board has sufficient revenue to cover its expenditures. At the conclusion of fiscal year 2000, the deficit of the board was $135,517; it is projected that by the close of the 2000-2002 biennium, the Board of Dentistry will incur a deficit of $268,947 and will continue to have a deficit through the next biennium. Since the fees from licensees will no longer generate sufficient funds to pay operating expenses for the board, a fee increase is essential.

The purpose of the proposed amendments is to establish fees sufficient to cover the administrative and disciplinary activities of the Board of Dentistry. Without adequate funding, the licensing of practitioners could be delayed, and dental care in the Commonwealth would be less accessible. In addition, sufficient funding is essential to carry out the investigative and disciplinary activities of the board in order to protect the public health, safety and welfare.

Substance: 18 VAC 60‑20‑20 is being amended to comply with a statutory mandate for the board to provide sufficient funding to cover expenses related to licensing, investigations and disciplinary proceedings. Renewal fees for dentists will increase from $100 to $150 per year; renewal fees for dental hygienists will increase from $40 to $50 per year. While most of the fees are being increased correspondingly, the dental hygienist application fees for licensure by examination or by endorsement are being decreased. Miscellaneous fees for a returned check and for an inspection are added consistent with other boards within the department.

Issues: The primary advantages and disadvantages to the public, such as individual private citizens or businesses, of implementing the new or amended provisions: Fee increases proposed by the Board of Dentistry should have no disadvantage to the consuming public. There is no projection of a reduction in the number of applicants for licensure or the number of licensed persons available to provide dental services to the public. For example, an increase in the renewal fee will result in an additional $50 per year for a dental license and $10 per year for a dental hygienist. It is not anticipated that the proposed fee increases will have any effect on prices for consumers.

There would be considerable disadvantages to the public if the board took no action to address its deficit by increasing its fees to cover expenses. The only alternative currently available under the Code of Virginia would be a reduction in services and staff, which would result in delays in licensing applicants who would be unable to work and delays in approval or disapproval of candidates to sit for examinations. Potentially, the most serious consequence would be a reduction in or reprioritization of investigation of complaints against dentists and dental hygienists. There may be delays in adjudicating cases of substandard practice, resulting in potential danger to the patients in the Commonwealth.

Practitioners licensed by the Board of Dentistry will experience increased renewal fees under the proposed regulations. While that is a disadvantage to the licensees, the alternative of reduced services for the board would be unacceptable to applicants, licensees and the general public. As a special-fund agency, renewal fees pay the vast majority of the expenses of board operations, which include inspections, investigation of complaints, adjudication of disciplinary cases, review and approval of applicants, verification of licensure and education to other jurisdictions and entities, and communications with licensees about current practice and regulation.

The primary advantages and disadvantages to the agency or the Commonwealth: As is stated above, the consequence of not increasing fees of the board would be a reduction in services and staff, resulting in delays in licensing, reductions or delays in the cases investigated and brought through administrative proceedings to a hearing before the board. The board and the Department of Health Professions are solely funded by the fees charged to applicants and licensees. If higher fees are not adopted, the agency would have to cut its staff, both within the Board of Dentistry and within other divisions of the Department of Health Professions since the agency is dependent on revenues from the board for approximately 5.19% of its costs.

Other pertinent matters of interest to the regulated community, government officials, and the public: During the development of the NOIRA and proposed regulations, representatives of Virginia Dental Association and the Virginia Dental Hygienist Association have been present. There was no comment from dentists or from the VDA but there were seven comments from dental hygienists during the 30-day comment period on the NOIRA.

Department of Planning and Budget's Economic Impact Analysis: The Department of Planning and Budget (DPB) has analyzed the economic impact of this proposed regulation in accordance with § 2.2-4007 G of the Administrative Process Act and Executive Order Number 25 (98). Section 2.2-4007 G requires that such economic impact analyses include, but need not be limited to, the projected number of businesses or other entities to whom the regulation would apply, the identity of any localities and types of businesses or other entities particularly affected, the projected number of persons and employment positions to be affected, the projected costs to affected businesses or entities to implement or comply with the regulation, and the impact on the use and value of private property. The analysis presented below represents DPB’s best estimate of these economic impacts.

Summary of the proposed regulation. The proposed regulation increases various fees paid by dentists and dental hygienists to the Board of Dentistry. The purpose of these fee increases is to bring the board into compliance with the board’s interpretation of § 54.1-113 of the Code of Virginia. Section 54.1-113 requires all regulatory boards under the Department of Health Professions to revise their fee schedules if, after the close of any biennium, there is more than a 10% difference between revenues and expenditures. The proposed fee changes are as follows:

Dentists

· Annual renewal of an active license will increase from $100 to $150; annual renewal of an inactive license will increase from $65 to $75;

· The fee for a restricted license issued in accordance with § 54.1-2714 of the Code of Virginia will increase from $100 to $150;

· Reinstatement of a lapsed license (a license not renewed within one year after expiration) will require payment of the renewal fee ($150) and a reinstatement fee of $225; current regulations require paying accumulated penalty fees that could total up to $600;

Dental Hygienists

· Application for licensure by examination will decrease from $160 to $135;

· Application for licensure by endorsement will decrease from $225 to $135;

· Annual renewal of an active license will increase from $40 to $50;

· The penalty for late renewal of a license is reduced from $35 to $20;

· Reinstatement of a lapsed license (a license not renewed within one year after expiration) will require payment of the renewal fee ($50) and a reinstatement fee of $135; current regulations require paying accumulated penalty fees that could total up to $420;

Miscellaneous fees

· The cost of obtaining a duplicate wall certificate will be raised from $15 to $25;

· A returned check charge of $25 is established.

Estimated economic impact. The agency reports that it last raised fees in 1998, and states that its expenditures have risen and will continue to rise. Under the current fee structure, the Board of Dentistry projects a $269,000 deficit for the 2000-2002 biennium. The agency cites an increase in staff salaries and benefits and the general cost of doing business, as well as increased expenses associated with the health practitioner intervention program as contributing to the unexpected increase in costs. The proposed fee increases would substantially reduce the projected deficits during the 2000-2002 and 2002-2004 bienniums and thereafter would begin to generate a modest surplus, thereby bringing the board into compliance with the Code.

The level of the proposed fee increases is based on revenue and expenditure projections prepared by DHP for the Board of Dentistry. The proposed amounts were selected such that projected revenues would be sufficient to cover projected expenditures but would not result in anything more than a modest surplus.

While the proposed regulation does reduce some fees charged by the Board of Dentistry, the net effect of the new fees will be an increase in licensure costs for dentists and dental hygienists licensed in Virginia. Specifically, renewal fees paid by licensed dental practitioners will increase by approximately $280,000 per year. According to DHP, the proposed fee increases are necessary to prevent a delay in the performance of or the elimination of investigations and disciplinary proceedings, application processing, and license renewals, a delay that could negatively affect public health and safety and reduce the supply of dental services in Virginia.

Although the total increase in compliance costs is substantial, from an individual perspective, these fees represent a very small portion of the total cost of entry into the dental profession (e.g., the total cost of entry includes all education and training expenses). The proposed fee changes, therefore, are unlikely to have a significant effect on the decision of individuals to enter or exit this profession. For this reason, the proposed regulatory changes should have no economic consequences beyond the anticipated increase in licensing costs.

Businesses and entities affected. There are currently approximately 8,500 dentists and dental hygienists licensed by the Board of Dentistry in Virginia.

Localities particularly affected. The proposed fee changes will not affect any particular localities since they apply statewide.

Projected impact on employment. Since the application and licensure renewal fees represent a very small portion of the total cost of entry into the dental profession, no significant impact on employment in Virginia is expected.

Effects on the use and value of private property. The proposed fee changes are not expected to have any significant effects on the use and value of private property in Virginia.

Agency's Response to the Department of Planning and Budget's Economic Impact Analysis: The Board of Dentistry concurs with the analysis of the Department of Planning and Budget for the fee increases in proposed regulation, 18 VAC 60-20.

Summary:

The proposed amendments revise the fee schedule for the regulants of the Board of Dentistry. For example, the annual renewal free for a dentist would be increased from $100 to $150 and for a dental hygienist from $40 to $50. Although most other fees would be increased correspondingly, some fees would be reduced, for example, the application fee for licensure as a dental hygienist is reduced from $160 to $135 and the maximum reinstatement fees are reduced for dentists and dental hygienists. As required by law, the proposed fee revisions are necessary to provide sufficient funding for the licensing, inspection, and disciplinary functions of the board.

18 VAC 60‑20‑20. License renewal and reinstatement.

A. Renewal fees. Every person holding an active or inactive license, a full‑time faculty license, or a restricted volunteer license to practice dentistry or dental hygiene shall, on or before March 31, renew his license. Every person holding a teacher's license or a temporary permit to practice dentistry or dental hygiene shall, on or before June 30, renew his license.

1. The fee for renewal of an active license or permit to practice or teach dentistry shall be $100 for dentists $150, and $40 for dental hygienists the fee for renewal of an active license or permit to practice or teach dental hygiene shall be $50.

2. The fee for renewal of an inactive license shall be $65 $75 for dentists and $25 for dental hygienists.

3. The fee for renewal of a restricted volunteer license shall be $15.

B. Penalty fees. Any person who does not return the completed form and fee by the deadline required in subsection A of this section shall be required to pay an additional penalty fee of $50 for dentists and $35 $20 for dental hygienists. The board shall renew a license if the renewal form, renewal fee, and penalty fee are received within 30 days one year of the deadline required in subsection A of this section.

C. Reinstatement fees and procedures. The license of any person who does not return the completed renewal form and fees within 30 days of by the deadline required in subsection A of this section shall automatically expire and become invalid and his practice of dentistry/dental hygiene shall be illegal. Upon such expiration, the board shall immediately notify the affected person of the expiration and the reinstatement procedures.
1. Any person whose license has expired who wishes to reinstate such license shall submit to the board a reinstatement application, the renewal fee and the penalty reinstatement fee of $50 $225 for dentists and $35 $135 for dental hygienists per month for each month or part of a month the license has been expired for a maximum amount of $600 for dentists and $420 for dental hygienists.

2. Practicing in Virginia with an expired license may subject the licensee to disciplinary action and additional fines by the board.

3. The executive director shall may reinstate such expired license provided that the applicant can demonstrate continuing competence, that no grounds exist pursuant to § 54.1‑2706 of the Code of Virginia and 18 VAC 60‑20‑170 to deny said reinstatement, and that the applicant has paid all the unpaid renewal fees fee, the reinstatement fee and any fines or assessments.

D. Reinstatement of a license previously revoked or indefinitely suspended. Any person whose license has been revoked shall submit to the board for its approval a reinstatement application and fee of $750 for dentists and $500 for dental hygienists. Any person whose license has been indefinitely suspended shall submit to the board for its approval a reinstatement application and fee of $350 for dentists and $250 for dental hygienists.

18 VAC 60‑20‑30. Other fees.

A. Dental licensure application fees. The application fee for a dental license, a license to teach dentistry, a full-time faculty license, or a temporary permit as a dentist shall be $225.

B. Dental hygiene licensure application fees. The application fee for a dental hygiene license by examination, a license to teach dental hygiene, or a temporary permit as a dental hygienist shall be $160 $135.

C. Duplicate wall certificate. Licensees desiring a duplicate wall certificate shall submit a request in writing stating the necessity for such duplicate wall certificate, accompanied by a fee of $15 $25.

D. Duplicate license. Licensees desiring a duplicate license shall submit a request in writing stating the necessity for such duplicate license, accompanied by a fee of $10. If a licensee maintains more than one office, a notarized photocopy of a license may be used.

E. Licensure certification. Licensees requesting endorsement or certification by this board shall pay a fee of $25 for each endorsement or certification.

F. Restricted license. Restricted license issued in accordance with § 54.1‑2714 of the Code of Virginia shall be at a fee of $100 $150.

G. Endorsement license. License by endorsement issued in accordance with 18 VAC 60‑20‑80 for dental hygienists shall be at a fee of $225 $135.

H. Restricted volunteer license. The application fee for licensure as a restricted volunteer dentist or dental hygienist issued in accordance with § 54.1‑2712.1 or § 54.1‑2726.1 of the Code of Virginia shall be $25.

I. Returned check. The fee for a returned check shall be $25.

NOTICE: The forms used in administering 18 VAC 60-20, Regulations Governing the Practice of Dentistry and Dental Hygiene, are listed below. Any amended or added forms are reflected in the listing and are published following the listing.

FORMS

Outline and Explanation of Documentation Required for Dental Licensure by Exam, Teacher's License, Restricted License, Full Time Faculty License, and Temporary Permit (eff. 11/98 rev. 6/02).

Application for Licensure to Practice Dentistry (eff. 3/98).

Outline and Explanation of Documentation Required for Volunteer Dental License (rev. 6/02).

Application for Restricted Volunteer Licensure to Practice Dentistry and Dental Hygiene (eff. 7/98).

Form A, Certification of Dental/Dental Hygiene School (rev. 3/98).

Form AA, Sponsor Certification for Dental/Dental Hygiene Volunteer License (eff. 7/98).

Form B, Chronology (rev. 3/98).

Form C, Certification of Dental/Dental Hygiene Boards (rev. 3/98).

Outline and Explanation of Documentation Required for Dental Hygiene Licensure by Exam, Teacher's License, Dental Hygiene by Endorsement, and Dental Hygiene Temporary Permit (rev. 11/98 6/02).

Application for Licensure to Practice Dental Hygiene (rev. 3/98).

Instructions for Reinstatement (rev. 6/02).

Reinstatement Application for Dental/Dental Hygiene Licensure (rev. 3/98).

Expiration letter to licensee (rev. 7/98).

Radiology Information for Dental Assistants (rev. 7/97).

Renewal Notice and Application (Active licensure) (rev. 3/00).

Renewal Notice and Application (Inactive licensure) (rev. 3/00).
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Outline and Explanation of Documentation Required
Dental Licensure by Exam Full Time Faculty License *
Teacher’s License * Temporary Permit **

Restricted License

**¥ (see §54.1-2714 of the Code of Virginia)

ALL REQUIRED DOCUMENTATION IS TO BE SENT TO THE BOARD IN A SINGLE PACKET WITH THE
APPLICATION UNLESS OTHERWISE STATED BELOW. AN INCOMPLETE APPLICATION OR ANY
SINGLE PART OF AN APPLICATION OR DOCUMENTATION MAY DELAY THE LICENSING PROCESS.

IE NO FEE IS RECEIVED WITH YOUR APPLICATION, THE APPLICATION WILL BE RETURNED.

I e : _—

=

o s w

10.

Application for licensure.

Passport-type photograph must be full face and current (no older than 6 months). If not acceptable
to the Board, it will be returned.

Form A: To be completed by the dental school which granted the degree.

Form B: Chronology, please follow instructions on the form.

Form C: Certification of good standing from each state in which you currently, or have ever held, a |
License to practice dentistry.

An griginal grade card issued by the Joint Commission on National Dental Examinations,
documenting a passing score. Scorecards marked “Candidates Copy” will not be accepted. The
Board will retain the scorecards sent by the Department of the Testing Services of the ADA for one
year. If the National Boards were taken prior to a year ago, then an original scorecard may be
obtained by calling the A.D.A''s number: (312) 440-2500 and asking for National Boards. The
original grade card will be mailed directly to the Board Office.

Verification of graduation, or having been issued a certificate from an accredited dental school
recognized by the Commission on Dental Accreditation of the A.D.A. These schools are located
in the U.S., Canada and Puerto Rico. To provide verification applicants must submit a final certified
transcript of grades, showing date degree received, stamped with the school seal and bearing the
registrar’s signature from the college from which the applicant received the dental degree.

A passing scaore on the Jurisprudence Exam, Contact the PSI Examination Services
at 1-800- 733-9267 for an application, dates and locations. Applicants for teacher’s

A passing score on the Southern Regional Clinical Dental Exam. For exam application and dates
contact:

Southern Regional Testing Agency

Ocean Plaza Corporate Centre

303 34" Street Suite 7

Virginia Beach, VA 23451

(757) 428-1003

FAX (757) 437-4507
A certified check, cashier's check or money order, made payable to the Treasurer of Virginia amount
of $225.00 except the *restricted license which is a $150.00 total and is only for foreign graduates
to teach dentistry for one year (see §54.1-2714 of the Code of Virginia). The fee for a returned
check is $25.





[image: image2.jpg]11. An Information Disclosure Request from the National Practitioner Data Bank only if licensed in
other states. In order to receive information on the procedure for obtaining this documentation
contact:

National Practitioner Data Bank
P.O. Box 10832, Chantilly, VA 20151
1(800) 767-6732 — FAX: 703-802-4109

12. Proof of not having committed any act which would constitute a violation of §54.1-2706 of the Code
of Virginia by means of the application form itself, and Forms B, C, and supporting documentation.

I T T T

*Applicants for full-time faculty and teacher’s licenses must submit a letter from the dean of the dental
school, on letterhead, where the applicant is employed or is to be employed indicating the applicant’s
employment status.

“Applicants for temporary permits must submit a letter from the director of the Department of Health or
the Department of Mental Health and Mental Retardation, on letterhead, where the applicant is employed or
is to be employed indicating the applicant's employment status.

e

To obtain immediate notice that your application has been received by the Board, it is suggested that
the applicant mail the complete packet by “Certified Mail-Return Receipt Requested.”

TOALL APPLICANTS:

In accordance with § 54.1-116 of the Code of Virginia, you are required to submit your Social Security
Number or your control number* issued by the Virginia Department of Motor Vehicles. If you fail to
do so, the processing of your application will be suspended and fees will not be refunded.

This number will be used by the Department of Health Professions for identification and will not be
disclosed for other purposes except as provided for by law. Federal and state law requires that this
number be shared with other agencies for child support enforcement activities.

Please indicate your Social Security or Virginia DMV control number in the box marked “Sacial

¥ i g

No license, certificate or registration will be issued to any individual who has failed to disclose one
of these numbers.

*In order to obtain a Virginia drivers license control number, it is necessary to appear in person at an office of the Department
of Motor Vehicles in Virginia. A fee and disclosure of your Social Security number will be required.

.Revised 6/2002
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Outline and Explanation of Documentation Required
Volunteer Dental Practice

ALL REQUIRED DOCUMENTATION IS TO BE SENT TO THE BOARD IN A SINGLE PACKET WITH THE
APPLICATION UNLESS OTHERWISE STATED BELOW. AN INCOMPLETE APPLICATION OR ANY SINGLE
PART OF AN APPLICATION OR DOCUMENTATION MAY DELAY THE LICENSING PROCESS. Fees are not
refundable pursuant to Regulation 18 VAC 60-20-40.

In order to forward a completed application, the applicant must submit:

1. Application for licensure submitted to the board at least 30 days prior to engaging in such practice.

2. A certified check, cashier's check or money order, made payable to the Treasurer of Virginia in the amount of
$10. The fee for a returned check is $25.

3. Passport-type photograph must be full face and current.

4. Provide a list of professional licensure in each state in which applicant has held a license.

(A Provide the name of the nonprofit organization, dates and location of the voluntary provision of services.

6. Provide a notarized statement from a representative of the nonprofit organization attesting to its compliance
with

7. Dental applicants only must submit an Information Disclosure Request from the National Practitioner Data

Bank in order for the Board to determine if any adverse action has been taken by other jurisdictions. In order
to receive information on the procedure for obtaining this documentation contact:

National Practitioner Data Bank
P.O. Box 10832
Chantilly, VA 20151
1-800 767-6732 — FAX (703) 802-4109

To obtain immediate notice that the application has been received by the Board, it is suggested that the
applicant mail the complete packet by “Certified Mail-Return Receipt Requested.”

June 2002
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Outline and Explanation of Documentation Required For

Dental Hygiene Licensure by Exam Dental Hygiene by Endorsement
Teacher’s License Dental Hygiene Temporary Permit

ALL REQUIRED DOCUMENTATION IS TO BE SENT TO THE BOARD IN A SINGLE PACKET WITH
THE APPLICATION UNLESS OTHERWISE STATED BELOW. AN INCOMPLETE APPLICATION OR
ANY SINGLE PART OF AN APPLICATION OR DOCUMENTATION MAY DELAY THE LICENSING
PROCESS. Please note: Fees are Not Refundable, Regulation 18 VAC 60-20-40.
IF NO FEE IS RECEIVED WITH YOUR APPLICATION, THE APPLICATION WILL BE RETURNED.

In order to forward a completed application, all applicants must submit:

1 Application for licensure.

2. Passport-type photograph must be full face and current (no older than 6 months). If not acceptable
to the Board, it will be returned.

3. Form A: To be completed by the dental hygiene school which granted the degree or certificate.

4. Form B: Chronology, please follow instructions on the form.

5. Form C: Certification of good standing from each state in which you currently, or have ever held, a

. licencese to practice dental hygiene.

6. An original grade card issued by the Joint Commission on National Dental Examinations,

documenting a passing score. Scorecards marked “Candidates Copy” will not be accepted. The
Board will retain the scorecards sent by the Department of Testing Service of the ADA for one
year. If the National Boards were taken prior to a year ago, then an original scorecard may be
obtained by calling the A.D.A.'s number: (312) 440-2500 and asking for National Boards. The
original grade card will be mailed directly to the Board office.

7. Verification of graduation or having been issued a certificate from, an accredited dental hygiene
school recognized by the Commission on Dental Accreditation of the A.D.A. These schools are
located in the U.S., Canada and Puerto Rico. To provide verification applicants must submit a final
certified transcript of grades, showing date degree received, stamped with the school seal and
bearing the registrar’s signature from the college from which the applicant received the dental
degree.

8. A passing score on the Jurisprudence Exam. Contact the PSI Examination Services
at 1-800- 733-9267 for an application, dates and locations. Applicants for a teacher’s
license are not required to take the Jurisprudence Exam.

9. A passing score on the Southern Regional Clinical Dental Hygiene Exam. For exam application
and dates contact:

Southern Regional Testing Agency, Inc.
Ocean Plaza Corporate Centre,

303 34" Street, Suite 7,

Virginia Beach, VA 23451

Phone (757) 428-1003 FAX (757) 437-4507.

10. A certified check, cashier’'s check or money order, made payable to the Treasurer of Virginia in the
Amount of $135.00 by exam and $135.00 by endorsement. The fee for a returned check is
$25.
1. Provide proof of not having committed any act which would constitute a violation of §54.2706 of the

Code of Virginia by means of the application form itself, and Forms B, C, and supporting
documentation.





[image: image5.jpg]APPLICATION BY ENDORSEMENT ONLY:

A CURRENT LICENSE FROM ANOTHER STATE IS REQUIRED AT THE TIME OF LICENSURE IN
VIRGINIA.

If applying by endorsement only, the applicant must provide verification that they have had “clinical, ethical
and legal practice for (24 months) out of the past (48 months) jmmediately preceding application for
licensure.” To appropriately document this, dental hygienists to be licensed by endorsement are
required to submit:
A notarized statement from each dentist who has employed you in the four years immediately
preceding the date of your application, using the format detailed below and appearing on the
dentist’s letterhead:

a, ,D.D.S./D.M.D., certify that

, R.D.H., was employed by me from

.19 , to , 19 , in the clinical, ethical and
month/day year month/day year

legal practice of dental hygiene.”

dentist's signature date
NOTE: Itis imperative that the month, day and year be listed in the letter or it will not be accepted.

Dental hygienists applying by endorsement must also have an active license in another jurisdiction
which was obtained by successfully passing an examination comparable to the exam required by
the State of Virginia. Submission of a scorecard from the comparable exam or a letter from
the testing agency reflecting successful completion of the exam is required.

The Endorsement Committee of the Board reviews only completed applications. If further information is
needed prior to forwarding it to the Committee, the applicant will be notified within 3 days and after the
application is complete it will be sent to the Committee. This process can take anywhere from 3 to 6 weeks
or more depending on what stage the application is in when it is received.

I T T

To obtain immediate notice that your application has been received by the Board, it is suggested
that the applicant mail the complete packet by “Certified Mail-Return Receipt Requested.”

I T T
TO ALL APPLICANTS:

In accordance with § 54.1-116 of the Code of Virginia, you are required to submit your Social
Security Number or your control number* issued by the Virginia Department of Motor Vehicles. If
you fail to do so, the processing of your application will be suspended and fees will not be refunded.
This number will be used by the Department of Health Professions for identification and will not be
disclosed for other purposes except as provided for by law. Federal and state law requires that this
number be shared with other agencies for child support enforcement activities.

Please indicate your Social Security or Virginia DMV control number in the box marked “Social
Security Number or DMV Number” on your application.

No license, certificate or registration will be issued to any individual who has failed to disclose one

of these numbers.
*In order to obtain a Virginia drivers license control number, it is necessary to appear in Pperson at an office of the Department
of Motor Vehicles in Virginia. A fee and disclosure of your Social Security number will be required.

REVISED June 2002
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All required documentation is to be sent to the Board in a single packet with the
application.
Please note: Fees are not refundable, regulation 18 VAC 60-20-40.

INSTRUCTIONS FOR REINSTATMENT:

1 Completed Reinstatement Application

2. Fee for applicant due to lapse of license (Regulation 18 VAC 60-20-20C. 1): Any
person whose license has expired who wishes to reinstate such license shall submit to
the board a reinstatement application, the renewal fee and the reinstatement fee of
$225 for dentists and $135 for dental hygienist. The fee for a returned check is $25.

Fee for license previously revoked or indefinitely suspended(Regulation 18 VAC-20-
20.D). Any person whose license has been revoked shall submit to the board for its
approval a reinstatement application and fee of $750 for dentists and dental
hygienists. Any person whose license has been indefinitely suspended shall submit to
the board for its approval a reinstatement application and fee of $350 and dentists and
$250 for dental hygienists.

3. Form B. Chronology Form

4. Form C. Certification of licensure from other states.

5. Continuing Education. (Regulation 18 VAC 60-20-50.H) A licensee who has allowed
his license to lapse, or who has had his license suspended or revoked must submit

evidence of completion of continuing education equal to the requirements for the
number of years in which his license has not been active.

Revised June 2002
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Outline and Explanation of Documentation Required
Volunteer Dental Practice

ALL REQUIRED DOCUMENTATION IS TO BE SENT TO THE BOARD IN A SINGLE PACKET WITH THE
APPLICATION UNLESS OTHERWISE STATED BELOW. AN INCOMPLETE APPLICATION OR ANY SINGLE
PART OF AN APPLICATION OR DOCUMENTATION MAY DELAY THE LICENSING PROCESS. Fees are not
refundable pursuant to Regulation 18 VAC 60-20-40.

In order to forward a completed application, the applicant must submit:

1. Application for licensure submitted to the board at least 30 days prior to engaging in such practice.

2. A certified check, cashier's check or money order, made payable to the Treasurer of Virginia in the amount of
$10. The fee for a returned check is $25.

3. Passport-type photograph must be full face and current.

4. Provide a list of professional licensure in each state in which applicant has held a license.

(A Provide the name of the nonprofit organization, dates and location of the voluntary provision of services.

6. Provide a notarized statement from a representative of the nonprofit organization attesting to its compliance
with

7. Dental applicants only must submit an Information Disclosure Request from the National Practitioner Data

Bank in order for the Board to determine if any adverse action has been taken by other jurisdictions. In order
to receive information on the procedure for obtaining this documentation contact:

National Practitioner Data Bank
P.O. Box 10832
Chantilly, VA 20151
1-800 767-6732 — FAX (703) 802-4109

To obtain immediate notice that the application has been received by the Board, it is suggested that the
applicant mail the complete packet by “Certified Mail-Return Receipt Requested.”
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