
RUNNING & PRINTING REPORTS 
 

1. To create and print a report of an RIS project, open the project (click on the RIS project number in 
agency Projects queue) and find Report Type and Format menus. 

 
2. Select Report Type: 

 
3. Select Format 

 
  



The following describe the types of documents that can be generated using Create Reports. 
Sections: Creates a document with all of the sections in the project displayed from end to end in 
one document for review in a single-spaced format. 

 

 
Sections (Double spaced): Creates a document with all of the sections in the project in a 
double-spaced format. 

 
 
Sections (With Notes): Creates a document with all of the sections in the project displayed from 
end to end in one document with the Statutory Authority and Historical Notes appended to each 
section. 



Transmittal Sheet: Creates a copy of the transmittal sheet that was filed with the 
Registrar of Regulations. You can print from this screen by clicking print in the 
upper right hand corner. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Register Report: Creates a report of what the project will look like in when it's published 
in the Virginia Register.  

 
 
 


